AIMUHHNCTPALIUS
TOPOJCKOT'O OKPYTA
APXAHTEJIbBCKO¥ OBJIACTU «KOTJIAC»

ITOCTAHOBJIEHUE

oT «23» oKTs1I0pst 2024 1. No 2862

r. KOTJIAC

006 yTBepKaeHN aAMMHICTPATUBHOTO PEryiaMeHTa MpeJoCTAB/IeHUS
MyHUOMnaabHou yciayru «Ilepegaya B COOCTBEHHOCTD IPakAaH 3aHMMAEMbIX MMM JKMUJTBIX
MOMeIIEeHU KWIUITHOTO (PoHAa (IPUBATU3ALMS KWINIIHOTO (OHAA) HA TEPPUTOPUN
rOpoACKOro oKpyra ApxaHreabckoi oomactu «Kormac»

B coorBerctBuu co cratben 13 ®enepanbHoro 3akoHa ot 27 urojsa 2010 roga Ne 210-D3
«O6 opraHmusamyy MpeaoCTaBIeHNs TOCYIAPCTBEHHBIX M MYHUIIUITAIbHBIX YCJIYT», TIOJITYHKTOM
4 mydkta 2 cTatbu 7 o6sactHoro 3akona ot 2 wuioas 2012 roma Ne 508-32-O3
«O rocymapcTBEHHBIX M MYHMIMIIAJAbHBIX yCayraXx B ApXaHrejabCKoM o0jactTu U
JIOTIOJTHUTEJIbHBIX Mepax IO 3alllATe ITpaB uesioBeKa U I'paKIaHMHA MPU UX MPenoCTaBIeHUN»,
PYKOBOJICTBYSICh cTaTthsiMu 34 u 37 VYcraBa ropomackoro okpyra «Kotjac», agMuHUCTpaIS
ropozckoro okpyra «Kotimac» mnocTaHOBASIeT:

1. VYTBepauTb mpwiIaraemMblii aIMUHUCTPATMBHBIM  perjaMeHT IpedoCTaBJIEHMS
MyHuIunaabHou ycayru «Ilepemaya B COOCTBEHHOCTb T'pakIaH 3aHMMAaEMbIX VMM SKUJIBIX
MMOMEILEHNI SKWIMIIHOTO (oHma (MpuMBaTHM3AlMS SKUIMITHOTO (OHOA) Ha TEPPUTOPUU
ropofiCKOTO OKpyra ApxaHreiabckoin obsactu «Kotmac» (mamee - aaMUHUCTPATUBHBIN
perJiaMeHT).

2. YCTaHOBUTD, UTO TOJIOKEHMSI alMUHUCTPATUBHOTO perjiaMeHTa B YaCTH, KacaroIlencs
MPeOOCTaBIeHNs] MYHMIMIIAJbHOM YCJIYTU 4Yepe3 ApXaHreJIbCKMII PEerMOHasIbHbI TOPTas
rOCYJJapCTBEHHbIX ¥ MYHUIMUMAIbHBIX YCAYT ((QYyHKUMI) NPUMEHSIOTCS B TedyeHMe CpoKa
OeiCTBMS  corJiamieHusi 06 MH(POPMAIMOHHOM B3aMMOIENCTBUM MEKIY aJMUHUCTpalen
ropoackoro okpyra «Kotymac» ¥ MUHMCTEPCTBOM CBSI3UM M MH(POPMAIMOHHBIX TEXHOJIOTUIA
ApxaHresbckoi 06J1acTu.

3. [lpusHaTh yTpaTUBIIMM CWIY IOCTAHOBJIEHME AJIMUHMUCTpPALMY TOPOACKOTO OKpyTa
Apxanrenbckon obsactu «Kormac» or 17 mas 2023 roma Ne 1066 «O6 yTBepskmeHUMU
aIMVHUCTPATMBHOTO perjaMeHTa IpeNoCTaBJIeHUs] MYyHUIMIIaIbHON ycayru «Ilepemaua B
COOCTBEHHOCTb TpakgaH 3aHMMaeMbIX MMM JKUJIBIX IIOMEIIEeHMI >SKUJIMITHOrO (oHma
(mpuBaTM3anMs KWIMITHOTO (OHIA) HA TEPPUTOPUM TOPOMACKOrO OKpyra ApXaHreJIbCKOu
ob6sactu «Kornac»».

4. Hacrosiiiiee T1OCTaHOBJIEHME TOMJIEKUT OGULIMAIBHOMY  OIYOJMKOBAaHMIO B
MepMyoaMUYeckKoM IevyaTHOM wusmaHuum - rasere «Hoseni Kormac» ¥ pasmellennio Ha
obuIIMaIbHOM CaifTe agMMHUCTpaIMM ropoiackoro okpyra «Kormac» B mMHGpOpMAaIMOHHO-
TeJIEKOMMYHMKAIVIOHHOM ceTu «HTepHeT».

I'nmaBa ropoackoro
okpyra «Kormac» .. UleBena



VYTBEPXJEH:

ITOCTAHOBJIEHMEM aJIMUHUCTPALINA
TOPOJICKOT0 OKpyra ApxaHreabCKOo
o6nactu «Kotmac»

oT «23» okTsi6pst 2024 Ne 2862

AJIMUHHUCTPATUBHBIN PETJIAMEHT
MpeJoCTaB/IeHUs MyHUIIMIIAIbHOM yoayru «Ilepegaya B cOGCTBEHHOCTh
rpa’kJaH 3aHMMAaeMbIX MU KIWIBIX IIOMEeIeHUI XWINIIHOTo (hoHaa
(mpuBaTH3aIUS XWINIIHOTO GoHaa)

Ha TePPUTOPUM FOPOACKOr0o OKpyra ApxaHrejbckoi oonactu «Kormac»

I. O61IMe no/I0KeHns

1.1. AIMMHUCTpAaTMBHBIM perjaMeHT IIPeJOCTaBJIeHMS MYHUIMUIAIBHON  YCIYyTU
«Ilepegaua B COOCTBEHHOCTb T'DaKIAH 3aHMMAEMbIX MMM SKWJIbIX TTOMEIIEHUN SKVJIUIITHOTO
donma (mpuBaTM3aLMS SKMIMIMHOTO (oHma)» (masee - AIMMHUCTPATUBHBIA pPerjiaMeHT)
yCTaHABJIMBAEeT COCTaB, IIOC/IEOOBATEJIbHOCTh M CPOKM BBITTOJTHEHUSI aIMUHUCTPATUBHBIX
npouenyp (meicTBuil) u (MaM) TPUHSTUS PElIeHUI 1O MpedoCTaBJIEHUI0 MYHMUIMITAIbHOM
YCIYTHU, OCYIIECTBJSIEMbIX TIO 3ampocy (3asBjeHuio) Gu3ndyeckoro Jmia Jubo ero
MpeCTaBUTEIS.

Hacrostimin AIMUHUCTPAaTUBHBIN perjaMeHT pPeryJiMpyeT OTHOIIEHMsI, BO3HMKAIOIIME Ha
ocHoBaHuu 3akoHa Poccuiickoit @egepauym ot 4 mionsg 1991 r. Ne 1541-1 «O mpuBaTusaumm
skuymiHoro ¢onga B Poccuiickoin @epepanym», @emepanbHoro 3sakoHa ot 29 gekabps 2004 r.
Ne 189-®3 «O BBemenum B perictBue JKuymimHoro Komekca Poccuiickonn ®epmepanym»,
®epnepanbHoro 3akoHa ot 13 uionag 2015 r. Ne 218-D3 «O rocymapcTBeHHOV perucTpaimm
HenBIKUMOCTU», DenmepanbHoro 3akoHa oT 27 utons 2010 r. Ne 210-d3 «O6 opranmusanyu
MpeqOCTaBIeHNS] TOCYIapPCTBEHHBIX ¥ MYHUIIUITAJIbHBIX YCITYT».

Kpyr 3asBurenei

1.2. 3agBuTensaMu Ha IMOJyUYeHME MYHULMIAIbHOM YCIYTU SBJSIIOTCS TpakaaHe
Poccuiickoin  dDepepanyy, uMeIOIMe IIPaBO  IOJb30OBAHMUS  JKUJIBIMM  IOMEILLIEHUSIMU
rOCYJapCTBEHHOTO WIM MYHMIIUIIAIBHOTO >SKMJIMIIHOTO (DOHIA HA YCJIOBUSIX COIMAIBHOTO
HaliMa, C COrJlacusl BCeX MMEIOIIMX IIpaBO Ha IPUBATU3ALMIO JAHHBIX SKUJIBIX ITOMELLEeHUI
COBEPIIIEHHOJIETHUX JII, ¥ HEeCOBEpPIIeHHOJETHUX B Bo3pacte oT 14 go 18 ner (manee -
3asIBUTEJIb).

1.3. VaTepechl 3asBUTEIEl, YKa3aHHBIX B IMTyHKTe 1.2 HaAcTOsIEero AIMUHUCTPATUBHOIO
perjaMeHTa, MOTYT IpPeNCTaB/saThb JIMIA, O0Jamalolye COOTBETCTBYIOIIMMM TIOJTHOMOUYMSIMU
(masiee - npeACTaBUTEID).

OT uMeHM 3asgBMTEJIEN, YKa3aHHBIX B ITyHKTax 1.2 Hacrosiiero AIMUHUCTPATUBHOTO
perjaMeHTa, BIIpaBe BbICTYTIATD:

MpeNCTaBUTe/Ib 3asBUTENII IIpM MPENOCTaBJEHUM OOBEPEHHOCTH, ITOAIMCAHHON
usmyeckum oM 1 0OPMIIEHHOM B COOTBETCTBUM C I'PAKIaHCKMM 3aKOHOIATE/IbCTBOM;

3aKOHHBIN TPECTaBUTEb 3asiBUTENS (€C/M TOC/TeIHUN He IOJHOCTBIO JeecrocoOeH)
MpY IPEAOCTaBIEHNY JOKYMEHTOB, IOATBEPKIAIONIVX IIPpaBa 3aKOHHOTO ITPEeACTaBUTEIS.

IIoKyMeHT, TOATBEPKAAIONIMI TMOJTHOMOYMSI BBICTYIIaTh OT WMEHM 3asiBUTEJIS,
MPeIOCTaBIISIETCS. B OPraH, IPegoCTaBISIOIINIT MYHUIIUITAJIbBHYIO YCIIYT'Y, BMECTE C 3allpOCOM O
MpeaOCTaBIeHNM MyHULIUTIATbHOM YCITYTH.

TpeGoBauus K MOPAAKY MHOOPMUPOBAHMUS
0 MpeAOCTaBIEHNY MYHULIMIIAIBHON YC/TYTHU



1.4. WuadopmupoBaHue o0 TMOpsAKE TMPEAOCTABIEHUS MYHUIUIIAIBHON  YCIYTU
OCYILIECTBJISIETCS:

1) HemocpeACTBEHHO TPU JIMUHOM IIpMeMe 3asBUTENISI B agMMUHUCTPAIMM TOPOACKOTO
okpyra ApxaHrenabckoi obyactu «Kotmac», B TOM umciie agMuHMUCTpauuyu Bbrueromckoro
aIMVHUCTPATMBHOTO OKpyra agMMHMUCTpAIMM TOPOJCKOTO OKpyra ApXaHTrejabCKoyu 00JiacTu
«Kotnac» (masee YoJIHOMOYEHHbIV OPraH);

2) o TesiepoHy B Y IOJTHOMOUYEHHOM OpraHe;

3) MMCbMEHHO, B TOM UMCJIe TTIOCPECTBOM 3JIEKTPOHHOM MOYTHI, PaKCUMWIbHOM CBSI3U;

4) mocpeACTBOM pa3MelleHNsI B OTKPBITON U JOCTYITHON dhopme MHpOopMaImn:

B ApXaHTeJIbCKOM PEerMoHaIbHOM TOpTajie TOCYAapCTBEHHBIX Y MYHUIMIAIbHBIX YCIYT
(byukuun) (https://gosuslugi29.ru/) (manee - PI'Y);

Ha obUIMaJbHOM canTe YnogHoMoueHHoro oprana (https:/kotlas29.gosuslugi.ru/);

5) nocpenctBom pasmelieHuss uHpOpMalMM Ha  MHGOPMAIMOHHBIX  CTEHOaX
Y I0JITHOMOYEHHOTO OpraHa.

1.5. lndopmupoBaHme OCyILeCTB/ISIETCS 10 BOIPOCAM, KaCAKOIIMMCS:

Croco6O0B oAUy 3asiBJIEHNS O MPeNOCTaBIeHUY MYHULIUITAIIbHON YCIIYTH;

agpeca YIIOJHOMOUYEHHOIO OpraHa, oOpallleHuMe B KOTOpbII Heob6XOomuMo IJIS
MIpeIOCTaB/IeHNST MYHULIUITAJIbHOM YCITYyTY;

CrpaBOYHOM MHGpOpMauuu o pabore YTIOJIHOMOUEHHOrO oOpraHa (CTPYKTYPHBIX
nofipasesieHnii Y MoJTHOMOYEHHOT'O OpraHa);

IIOKYMEHTOB, HEOOXOAMMBIX IJISI TPEemOCTaBJIeHUS MYHULIMIIAJIbHOM YCIYTU U YCIIVT,
KOTOpbIE SIBJISTIOTCSI HEOOXOAMMBIMMU ¥ 00SI3aTEeJIbHBIMMU [JISI TIPEAOCTABIEHNS] MYHULIUITAIbHOM
YCITyTH,

TIOpSIZIKA ¥ CPOKOB MPEAOCTaBIEHNS] MYHULIMITAJIbHOW YCITYTH;

MopsiiKa TTOJYYEeHUs] CBEIEHUIM O XOAEe PACCMOTPEHMS 3asBJeHUS O IPemOCTaBJIEHUA
MYHUIIUATIAILHOM YCJTYTU U O Pe3yJibTaTax MpeJOoCTaBAeHNSI MyHUIUIIATbHOM YCITYTH;

10 BONPOCAM TIPEeNOCTaBJIEHMS] YCJIYT, KOTOpbIe SBJSIIOTCS HEOOXOOMMBIMU WU
006s13aTeTbHBIMU IJ151 TTPeAOCTaBIEHUSI MYHULIUTIATbHOM YCITYTH;

rmopsifka JocyaebHoro (BHeCymeOGHOro) oOskaJioBaHUST OencTBUil  (6Ge3meicTBus)
IOJKHOCTHBIX JIUIL, ¥ TPUHMMAEMbIX MMM pellleHMiI TpU TPefoCTaBAeHUM MYHULIUTIATbHON
YCITYTHU.

[Tonyuenne uHbOpMaIUyu IO BOMpOCaM IPeNOCTaBJIeHMUsS MYHUIIMTIAIbHOM YCIYTU U
YCIYT, KOTOpbIe SIBJISTIOTCSI HEOOXOOMMBIMM ¥ OOSI3aTe/NbHBIMM  [IJIT  MPeAOCTaBJIEHUS
MYHUIIUTIAIBHOM YCTYTU OCYIIEeCTBIISIETCSI OeCIUIaTHO.

1.6. [Tpu yctHOM ObpartteHny 3assBUTeNS (JIMYHO WIK TI0 TesiedOHY) MOKHOCTHOE JIUIIO
VY OJTHOMOYEHHOTO OpraHa, OCYIIECTBJISIIOIee KOHCYJIbTUPOBAaHME, TMOAPOOHO U B BEKIMBON
(koppeKTHOM) hopme MHPOPMUPYET OOPATUBIIIETOCS 110 MHTEPECYIOIIMM BOIIPOCAM.

OrtBeT Ha TesedOHHBI 3BOHOK AOJIKEH HAUMHATHCS C MHGOpMAaIuMy O HaMMeHOBaHUMU
opraHa, B KOTOpbI/i TO3BOHMJ 3asBUTEsb, (pammimy, MMeHM, oTuecTBa (TOC/IegHEEe — TIPU
HaJIMUMM) U JOJDKHOCTY CIIeLMaICTA, IPUHSIBILIETO TeeOHHbI 3BOHOK.

Ecmm gomkHOCTHOE /IO YTIOJTHOMOUEHHOTO OpraHa He MOSKET CaMOCTOSITENIbHO [aThb
OTBeT, TeJle(OHHBIN 3BOHOK JOJIKEH OBITh MepeajipecoBaH (TepeBeieH) Ha APYroe AOJIKHOCTHOe
JIMIIO MJIU K€ OOPATUBIIEMYCSI JIUITY JOJIKEH ObITh COOOIIEH TesieOHHbBIV HOMED, 0 KOTOPOMY
MOSKHO OYyIeT TOJIYUYUTh HEOOXOAMMYIO MHGMOPMAIIMIO.

Ecim momroroBka otBeTa TpeGyeT NPOAOJIKUTENIBHOIO BpeMEHM, OH IIpefjiaraer
3asiBUTETIO OVH U3 CJIEAYIONIMX BAPMAHTOB JTa/IbHEMIIINX TeICTBUIA:

U3JIOKUTh OOpallieHne B MMCbMEHHOM (hopMe;

Ha3HAYUTb IPYTOe BPeMsI [/ KOHCYJIbTAIUN.

HoiskHOCTHOEe ~ JMI0  YTOJHOMOYEHHOTO OpraHa He BIpaBe  OCYIIECTBIISITh
mH(popMuUpoBaHMe, BBIXOIIEE 32 PAMKM CTAHAAPTHBIX MPOIEAYP M YCIOBUIA TTPEIOCTaBIEHNUS
MYHUIIMTIAIBHON YCITYTH, Y BAMSIIOIIEE MPSIMO YT KOCBEHHO Ha MPUHMMAEMOe pellieHue.

[TpogomxkuTenbHOCTh MH(pOPMIMpPOBaHHUS 10 TejieOHY He AOJDKHA MpeBbIiiaTh 10 MUHYT.

HubopmupoBaHye OCyIIECTBISIETCS B COOTBETCTBUM C rpadMKOM MpreMa IrpaskaaH.

1.7. Tlo mucbMeHHOMY OOpaIeHMIO TO/KHOCTHOE JIMIO YIIOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHbBIN 3@ MPeIOCTaB/IEHie MYHULIUITAJIBHOM YCJTYTH, MTOAPOOHO B MUCbMEHHON (GopMe
pasbICHIET IPaKIAHMHY CBeNEeHMs II0 BOIPOCAM, YKa3’aHHbIM B NyHKTe 1.5. HacTosiero



AIMUHUCTPATUBHOTO perjiaMeHTa B Mopsiike, ycTaHoB/IeHHOM (DeflepasbHbIM 3aKOHOM OT 2 Mast
2006 1. Ne 59-@3 «O mopsinke paccMOTpeHus: obpaiiieHnii rpaskgan Poccuiickon ®enmepanym»
(manee — ®enepanbHblii 3ak0H Ne 59-D3).

1.8. Ha PI'V pasmelnaioTcst cBemeHus1, mpeaycMoTpeHHble [Tooskennem o demepasbHOM
rocyJlapCTBeHHOM MHOOpMaIOHHON cucteMe «®DenepasbHbIiI peecTp TOCYJapCTBEHHBIX U
MYHULIMNIAIBHBIX  YCayT  (QYHKIMI)», YTBEPXKIEHHbIM IOCTaHOBJIeHMeM [IpaBurenbCcTBa
Poccuiickoir @epeparuu ot 24 oxktsa6ps 2011 roga Ne 861.

Hoctyn K mHbOpMaIMM O CpoKax ¥ MOPSIKe MPeIOCTaBAeHUS MYHULIIMITAIBHON YCITYTU
OCYIIECTBJISIETCS 0e3 BBITIOJIHEHUST 3asIBUTEIEM KaKuX-JIMbo TpeboBaHMI, B TOM uucie 0Oe3
MICITOJTIb30BaHMSI MTPOTPAMMHOIO ObGecIieueHmsl, YCTAaHOBKA KOTOPOTO Ha TeXHUUYECKME CpeACTBa
3asIBUTEJIST TpeOyeT 3aK/II0UeHMs JIMIIEH3MOHHOT'O WJIM MHOTO COTIJIAIIEeHUST C IpaBoobIagaTeieM
MPOrpaMMHOTO oOGecIieueHys, MpeaIyCMaTPUBAIONIEro B3MMaHME IUIAThl, PETUCTPALUIO WU
aBTOPM3AIIMIO 3asIBUTEJISI VI TIPEIOCTABJIEHME UM TIEPCOHATbHBIX TaHHBIX.

1.9. Ha odwuimmanpbHoM caiite YTOJHOMOYEHHOTO OpraHa, Ha CTEHJaxX B MeCTax
MPeNOCTaBIeHNs] MYHULIMIAJIbHOM YCJIYTU M YCIYT, KOTOpbIE SIBJSIIOTCSI HEOOXOOVMBIMU U
06sI3aTeIbHBIMM 1T TIPEIOCTABJIEHMSI MYHUIIMIAJIBHONM YCJIYTYM, pa3sMeliaeTcsl CJIeqyrolas
cIpaBOYHas MHGbOPMAIINS:

0 MecTe HaxOXOeHus U rpaduke paboTbl YTIOJHOMOYEHHOIO OpraHa U UX CTPYKTYPHbBIX
MO pa3ie/IeHNi1, OTBETCTBEHHBIX 3a MPEIOCTABJIEHIE€ MYHUIIUIIATIbHON YCITYTH;

CripaBOYHbIE TejedOHbl CTPYKTYPHBIX TO[pasfesieHuit Y IOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a MPEIOCTaBJIEHI € MYHUIIUTIAIbHOM YCITYTH;

agpec obUIMAIBHOTO CalTa, a TAaKXKe JIEKTPOHHOM MOYThl U (W) Gopmbl 0OpaTHOM
CBsI3U YTIOJTHOMOYEHHOTO opraHa B ceTu «/IHTepHeT».

1.10. B 3amax oxkupaHusi YTOJHOMOUYEHHOTO OpraHa pasMeIaloTCs] HOPMaTUBHbIE
MPaBOBbIE aKThbI, PETYIMPYIOIIME TMOPSOOK IPedOCTaBIeHUS MYHULIUIIAIbHOM YCJIYTU, B TOM
yyciae AIMUHUCTPATUBHbBINA PErJIaMeHT, KOTOpbIe 1O TPeOGOBAHMIO 3asIBUTEJIS TPENOCTaBIISIIOTCS
eMy 151 O3HAaKOMJIEHMS.

1.11. HWudbopmanusi o0 xome pacCMOTpeHMsI 3asBJIeHMSI O  IpefoCTaBJIEHUN
MYHUIIMTIAJIBHOM YCAYTY M O pe3ysbTaTaxX MpPeIoCTaBJIeHMS MYHUIIMIIAJbHOW YCIYTU MOXKET
ObITh TOSTyUeHa 3asiBUTesieM (ero IpeicTaBuUTesieM) B JinuHOM KabuHeTe Ha PI'Y, a Takke B
COOTBETCTBYIOIIEM CTPYKTYPHOM IOApasae/ieHny YTIOJIHOMOUEHHOTO OpraHa Ipy OGpallieHun
3asIBUTEJIS JIMYHO, 110 Tejie(OoHY MOCpeICTBOM 3JIEKTPOHHOM TOYTHI.

II. CTangapT npegocTaB/IeHUsI MYHUIMIIATBHOU YCIIYTU
HaumeHoBaHMe MYHMIMIIATbHOM YCITYTU

2.1. MynununanpHast yciayra «Ilepemauya B cCOOCTBEHHOCTh TpaskIaH 3aHMMAEMbIX VMU
SKWJIBIX TTIOMEIIEeHUI SKUJIUIITHOTO hoHma (IpUBaTHM3aLMS SKUJIUIIHOTO QOHIA)».

HaumeHoBaHMe opraHa rocyaapCTBeHHOM BJIACTH,
opraHa MecTHOT0 caMOyIIpaBJIeHusI,
MPeAOCTABIISIIOIIET0 MYHUIUIIATIbHYIO YCIIYTY

2.2. MyHuummnaapHas ycjryra mpeioCcTaB/IsieTcs:

- IOJIST TpakmaH, IPOXKMBAIOIMX Ha Tepputopuu ropoma Kommaca - VYmpaBieHuem
TOPOJICKOr0O XO3SI/ICTBA aJMUHUCTPALMM F'OPOICKOro okpyra ApxaHreabckon obnactu «Kotaac»
B yuie Otaena mo ydyeTy M pacrmpefeneHuio >Kmiibsg Komurera SKUIUIITHO-KOMMYHAJIBHOTO
XO34/iCTBa YIIpaBJIeHMSI TOPOACKOTO XO3SMCTBA agMMHUCTPALMM TOPOACKOrO  OKpyra
Apxanresnbckoit obyactu «Kotnac»;

- OJ9 TpaXknaH, IMPOKMUBAIOIIUX HAa TEepPPUTOpUM TIOC. Bblueromckuii, aepeBeHb
CBunmuckag u Ciayma - agMMHKUCTpanyelri Bplueromckoro aaMUHUCTPATMBHOTO OKpyra
aIMUHUCTpPAIMM TOPOJCKOTO OKpyra ApxaHreabcKoi obmactu «Kotmac».

2.3. B npenocTaBieHny MyHUIUITAIBHON YCIYTY IPUHMUMAIOT y4acTue:



- VYmpaBjeHue TOPOACKOTO  XO3SIACTBA  aIMMUHUCTpALMM  TOPOJCKOTO  OKpyra
Apxanresnbckon obsactu «Kotnacy;

- agMMHUCTpauus BbIueromckoro aaMUHMUCTPATMBHOTO OKpyra aJMWHUCTpALA
rOpOJICKOro oKpyra ApxaHresbckoi obyacty «Kotmac».

[Ipy mpemocTaB/ieHUY MYHUIIUAIIAIBHON YCIYTY Y IIOJTHOMOYEHHBI OpraH MCIIOJb3yeT
BUIbI CBeIEeHUI BJafesblieB (MOCTABIIMKOB) BUIOB CBedeHMii, mocpenctBom DepepasbHOM
rocyJapCTBEHHOM MHMOpMAIMOHHOM cucTtemMbl «EauHas cucrtemMa MeXBeIOMCTBEHHOTO
3JIEKTPOHHOT'O B3auMopencTBus» (nanee - CMIB):

1. CBeeHMsI O peruMCTPalMOHHOM y4YeTe IO MECTY JXUTEIbCTBA UM MECTY MPeObIBaHMUS -
MB/I Poccum;

2. CBegmeHnss O JMIAX, 3aPETMCTPUMPOBAHHBIX IO MECTY IPeObIBAHUS WM TI0 MECTY
SKUTEIbCTBA, @ TaKKe COCTOSILIMX Ha MUTPAIMOHHOM YYETEe, COBMECTHO IO OJHOMY aJpecy -
MB/]I Poccun;

3. ITpegocrasnenne u3 EI'P 3AI'C no sanpocy cBemenmii o poskaeaun — @HC;

4. Cegenus o geiictButenbHocTH [lacropra I'pasknannaa PO - MBI PO;

5. O coorBercTBUM (PaMUIbHO-MMEHHOI T'PYIIIbI, HaThl poxkaeHus, noja 1 CHUJIC -
®oHI MeHCHMOHHOI0 ¥ COLMAaIbHOro cTpaxoBauus Poccuiickoi denepanyin;

6. Cemenus u3 EI'P 3AI'C o nepemene ¢avuanu, umenn, oryectse — ®HC;

7. CBemeHus O HadAWuMM MPUBATUSUPYEMOTO JKWJIOTO TIOMEIIEHUS B peecTpe
MYHUIIUIIAILHOM COOCTBEHHOCTM - OpraH MECTHOTO CaMOYTIpaBJIeHMs, OTBETCTBEHHBIN 3a
BeJleHNe peecTpa MyHUIUIIAIbHOM COOCTBEHHOCTM;

8. CBemeHus1, MOATBEPKOAIOIIME, YTO paHee IIPABO 3asiBUTEJISI HA MTPUBATU3AIUIO He ObLIO
MCIIOJIb30BAHO - OpraH MECTHOTO CaMOYIIpaBJIeHMsI, OCYILIECTBJISIIONINI 3aK/IIOUEHe TOroBopa
Ha MIPUBATU3ALINIO;

9. JloKyMeHTbI, TOATBEPKAAIOIIME TIPaBO 3asBUTEJSI HA IIOJb30BAaHME SKWJIBIM
MOMEIIIEHNEM - OpraH MECTHOT'O CaMOYTIPaBJIeHMsI, OTBETCTBEHHbI 3a MPeIOCTaBJIEHME SKUJTBIX
MTOMEILIEHUI Ha YCIOBUSIX HaliMa M3 MYHUIIUIIAIbHOVM COOCTBEHHOCTH;

10. CornaieHne O pacTOpXKeHMM [IOTOBOpa Tepefauyyu >KUJIOTO TIOMeIeHUs] B
COOCTBEHHOCTDb T'Pask[aH - OpPraH MEeCTHOTO CaMOYIIpaBJIEHMS, OCYILECTBJISIONINIA 3aK/TIOUeHe
JIOTOBOpa Ha MPUBaTU3aLIMIO.

2.4. Tlpu mpemocTaB/ieHMM MYHULIMIAIBHOM YCAYTU YIIOJTHOMOYEHHOMY OpraHy
3ampelaeTcss TpeboBaTh OT 3asIBUTEJISI OCYILECTBJIEHUSI AEMCTBUI, B TOM YMCJIe COTJIaCOBaHUIA,
HEOOXOIVMMBIX IJIS1 TIOJTYUYEeHUS] MYHUIIMITAJIbHOM YCJIYTY M CBSI3aHHBIX C OOpallleHMeM B VHbIE
rocyJlapCTBEHHbIE OpraHbl ¥ OpraHM3alui, 3a UCKIIOUeHEM TTOTyUeHMsl YCITyT, BKIIOUEHHbBIX B
repeveHb yCIYT, KOTOPbIE SBJISIIOTCS HEOOXOOMMBIMM M 00S13aTEIbHBIMM JIJISI TIPEIOCTaBIEHNST
MYHUIIUTIAIbHOM YCITYTU.

Omnucanue pesyabTaTa IpeJoCTaBIeHUS
MYHULMIIATIBHOM YCIIYTH

2.5. PesynbTaToM mpemoCTaBieHUS MYHUIMIIAJIbHOM YCIYTY SBJSETCS OOUH U3
CIeYIOIMIMX JOKYMEHTOB:

2.5.1. Pemrenue o0 3aKJIOUEHMM [OTOBOpa O TIiepefave >KUJIOTO ITOMEeIleHusT B
COOCTBEHHOCTD I'PaKIAH.

2.5.2. Pelirenne 06 oTkase B IPeOCTaBIeHNUI TOCYJaPCTBEHHOM YCIYT .

2.5.3. Tlpu mosyuyeHuMM pe3yabTaTa MPEJOCTABJIEHUSI MYHUIUIAJIBHON YCJIYTU B
OTHOIIEHNY HECOBEPIIIEHHOJIETHETO 3aKOHHBIM IPEICTAaBUTENIEM HECOBEPIIEHHOJETHETO,
SIBJISTIOLLIMMCSI  3asIBUTEJIEM, peajM3alusl IpaBa Ha TMOJIydyeHMe pe3ysbTaTa IMpefoCTaBIeHMs
MYHUIIUIIAIBHOM YCJIYyTYM B OTHOILIEHMM HECOBEPILIEHHOJETHEr0, O(QOPMJIEHHOTO B GopMme
OOKyMeHTa Ha OyMaskHOM HOCHUTesie, MOXKeT OCYIIECTBJSITbCS 3aKOHHBIM IpeCTaBUTeIeM
HECOBEPIIIeHHOJIETHETO, HEe SIBJISIOLIMMCS 3asiBUTe/IeEM. B 9TOM cityuae 3asiBUTEIb, SIBJISIOIIUICS
3aKOHHBIM TIPEJCTaBUTEJIEeM HEeCOBEPIIEHHOJIETHETO, B MOMEHT TIOJauM 3asiBJIEHUS O
MIpeIOCTaBIEHNM MYHULIMITAJIBHOM YCIYTY yKasbiBaeT GaMmUInIO, MMsI, OTUECTBO (IIPY HAJIVMINMN),
CBeJleHMsI O J[OKyMeHTe, YAOCTOBEpSIIOIEeM JIMYHOCTb APYroro 3aKOHHOTO IpeACTaBUTENS
HeCOBepIlIeHHOJIeTHEr0, YIOJIHOMOYEHHOIO Ha IoJiydyeHue pe3ysbTaTa IpeloCTaBIeHNUs
COOTBETCTBYIOIIEN YCIYTU B OTHOIIIEHNY HECOBEPIIIEHHOIETHETO.



Pesysnbrar TpeoCTaBIeHNST MYHUIUTIATIbHOM YCITyTU B OTHOIIIEHUA
HeCOBepIlIeHHOJIeTHEr0, 0hOPMIIEHHBIN B GOpMe TOKYMeHTa Ha 6YMaskHOM HOCUTeJe, He MOKET
OBITb TpPEAOCTaBIIeH IPYrOMy 3aKOHHOMY IIPeCTaBUTENI0 HeCOBepIIeHHOJeTHero B Ciyuae,
eCcy 3asgBUTEb B MOMEHT IOJauyM 3asiBJIEHMS O TIPeJOCTaBIE€HMM MYHULIMITAIBHOM YCIYTU
BbIpa3wi MMCbMEHHO >KeJlaHMe TIOJYYUTb 3alpalivMBaeMblii pe3ysabTaT IPeAOCTaBJIEHUS
MYHUIIUIIAIBHON YCTYTH B OTHOIIIEHMM HECOBEPILIEHHOIETHETO JIMYHO.

CpoK npeaocTaBIeHUSI MYHUIMIIAIbHONM YC/IYTU, B TOM YMCJI€ C YY€TOM He00X0AMMOCTH
oOpalleHNsl B OpraHu3aniiu, y4acTBYIOIME B IIPeI0CTaBIeHUM MYHUIIUIIATbHOM YCIIYTH,
CPOK IIPMOCTAHOBJIEHUS IIPEJOCTABIEHUSI MYHULIIMIIATIBHOM YCIYTHU, CPOK BbIAAYUU
(HampaB/ieHUs1) JOKYMEHTOB, SIBJISIIOLIUXCS Pe3y/IbTaTOM ITpeJoCTaB/IeHUS
MYHULMIIAIBHOM YCITYTU

2.6. Pemenne BOITpOCa O MpMBATU3ALIMM SKUJIBIX I'IOMQHJ,QHI/IIZ OOJDKHO IIPMHMMATBLCA 10
3asBJIEHMAM I'pa’kgaH B L[BYXMeCHquIﬁ CPOK CO OHA nmogadym JOKYMEHTOB.

HopmaTuBHBIe MpaBOBbIe aKThbl, peryJIUpyloime
MpeJoCTaB/IeHue MYHUIUIIAIBHOM YCITyTU

2.7. TlepeueHb HOPMATMBHBIX IIPABOBBIX AaKTOB, PETYJIMPYIOIIMX IpeIOCTaBIeHe
MYHUIUNAIBHON YOIy (C  yKa3aHMeM WX PpEeKBU3UTOB U MCTOYHMKOB OGUIMAIBHOTO
ony6JiMKOBaHus), B hemepasibHOM rocyaapcTBeHHOM nHbOpMalMOHHOM cucteMe «DenepanbHbIn
peecTp rocygapCTBEHHBIX M MyHUIIMIIAIbHBIX YCIyT (PyHkimin)» u Ha PT'Y.

VicueprnibIBaloOIuii IepevyeHb JOKYMEHTOB U CBeJAeHUI, He00X0AMMBIX B COOTBETCTBUH C
HOPMATUBHBIMM IIPAaBOBBIMM aKTaMM ISl IIPEJOCTAB/IEHUSI MYHUIIUIIAIBHOW YCJIYTH U
YCJIYT, KOTOPBIE SIBJISIOTCSI HEO0XOAUMbIMY U 00513aTe/IbHBIMU JIJISI IIPEeJOCTAaB/IEeHUS
MYHUIMIIQJIBHON YC/TYTH, MOAJIEKAIIMX MPEACTaBIEHNUIO 3asIBUTE/IEM, CITIOCOOBI MX
MOJTyYEHMS 3asIBUTE/IEM, B TOM YKCJIe B 3JIEKTPOHHOM opme, MOPSAOK UX IIPEACTABIECHUS

2.8. 151 moyyeHust MyHUIIUTIAILHOM YCITYTY 3asIBUTEITb TTPEICTaBIISIeT:

2.8.1. 3agByieHMe O IpeOOCTaBJEHUM MYHUIIUIAJIbHOM YCIYTU 1O (OopMe, COrJIacCHO
ITpunoskennto Ne 1 kK HacTosIeMy AAMUHUCTPATUBHOMY perjlaMeHTY.

B cnyuae HampaBnenus 3asBienus nocpenctsom PI'Y  ¢opmupoBanue 3asiBieHuUs
OCYIIIECTBJISIETCS  ITOCPEICTBOM  3aIlOJIHEHMSI MHTepakKTuBHOM ¢opmbl Ha PI'Y  Ges
HEeOOXOIMMOCTHU JTOMOJIHUTEIbHOM ITOJauM 3asBJIEHMS B KaKO-IMO0 MHOI hopMe.

B 3agBneHun Takke yKasbIBaeTCS OOMH U3 CJAEAYIOIIMX CIOCOOOB HAampaBieHMUS
pe3yJbTaTa MpeaoCTaBIeHNsT MyHUIUITAIbHOW YCITYTU:

B opMe 3JIeKTPOHHOTO TOKYMEHTA B JIMUHOM KabuHete Ha PI'Y;

IIOTIOJTHUTEIbHO Ha OyMaskHOM HOCHUTeJle B BHUIE paclieyaTaHHOTO 3SK3eMIUIsipa
3JIEKTPOHHOT'O IOKYMeHTa B Y TOJIHOMOUYEHHOM OpraHe.

2.8.2. OCHOBHOW [OKYMEHT, YAOCTOBEPSIOIIMIA JMUYHOCTh 3asBUTEJISI, IPeICTaBUTE/IS
(macnopt rpaxmannHa Poccuiickoit @enmepaumu) MpPeSOCTABISIETCS B CAydasx OOpalleHus
3asiBUTENS 6e3 ucrnosb3oBauus PI'Y.

B ciyuae HampaBieHusi 3asBieHmsi mnocpeactBom PI'Y  cBemeHmss U3 [OKYMEHTa,
YIOCTOBEPSIIOIIETO JIMYHOCTD 3asIBUTEJISI, TIPEACTABUTES, TIPOBEPSIIOTCS TIPU TTOATBEPKIEHNN
yuyeTHOM 3anucu B EnynHoi cucreme unentTudukauyy u ayrentudukammm (nanee - ECUA).

B ciryuae, eciin 3asiBieHMe 1ogaeTcs MpecTaBUTeNIeM, TOTIOJTHUTENIbHO ITPeIOCTaBIISIETCS
OOKYMEHT, IO TBEPsKAAIOLINI TTOJITHOMOYMSI TIPECTAaBUTEISI JEMICTBOBATh OT MMEHU 3asBUTEIS.

B ciiyuae odbopmiiennst moBepeHHOCTHM, MMOATBEPsKIAOIIEN ITpaBOMOUMe Ha oOpallleHne 3a
MOJIy4YeHVEM MYHUIUIIAIBHOM YCJIyTY, B (opMe 3JeKTPOHHOTO AOKYMEHTA, JOBEPEHHOCTHb
YAOCTOBEPSIETCS YCUJIEHHOM KBaIM(MUIIMPOBAHHOM 3JIEKTPOHHONM MOAIMCHIO HOTapuyca.

2.8.3. OCHOBHO} [TOKYMEHT, YIOCTOBEPSIOIIMI JIMYHOCTDb IIPEICTABUTEJIS 3asiBUTEJIS
(macropt rpaxkganmHa Poccuiickonn ®emepanyy) IMpeaOCTaB/ISETCS B CAydasx OOpalieHus
npencTaBuTeNs 3asiBUTess 6e3 mcnosib3oBanus PI'Y.



2.8.4. JIoKyMeHT, MOATBEPKIAIONIMI IIOJHOMOUME HPeACTaBUTENS 3asBUTENIS, JIUIIa,
YIIOJIHOMOYEHHOTO B YCTAaHOBJIEHHOM  TIOpsIAKE  4YieHa CeMbM  3asaBUTENS, JIMIIA,
3aperucTpPUPOBAHHOTO B IIPUBATU3UPYEMOM KWJIOM ITOMeIeHnN (HOTapuaabHO yIOCTOBEPEHHAS
IOBEPEHHOCTh), 3aKOHHOTO IIPEICTaBUTEJI JIMIA, MMEIOIIEro IMpPaBO IOJb30BaHMS [JaHHBIM
MOMEIIEHNEM Ha YCJIOBUSIX COIMAJbHOIO HalMa, AOCTUrinero 14-jeTHero Bo3pacTa, WU
pellleH)e YIOJHOMOUEHHOTO OpraHa B cdepe OIeKky, MONEYNTeSbCTBA M TaTpoHaxka (B
OTHOIIIEHUYM HeJeeCOCOOHBIX/OTPaHMYEHHO [eeClOCOOHBIX TpaskgaH, a TakKe JeTeis,
oCTaBIIMXCS 6e3 MmonevyeHus] POAUTENeN, JeTel, MOMEIIEHHbIX MO HaA30p B OpraHu3aluu OJIst
IeTen-CUpOT WM JeTell, OCTaBIIMXCsS Oe3 TMomedyeHus: poauTesen), odopMIeHHble B
YCTAHOBJIEHHOM TIOpSIIKE ¥ TMOATBEPKIAIOIIME TIOJTHOMOUMST TIPENCTAaBUTENST 3asIBUTEJIST TI0
MpeaOCTaBIEHNIO JOKYMEHTOB IS oamicanust JloroBopa mepemauy B MOPSIAKE MMPUBATU3AINAN
3aHMMAaEeMbIX TpakIaHaMM >KWIbIX TIOMEIleHMI ([Jajee - OOrOBOp Ilepenaun), IOJTyYeHUIO
JIOTOBOpa TepeIadn.

2.8.5. BcerymuBilee B 3aKOHHYIO CUMJIY pellleHMe Cyha O TMpM3HAHMM TpakIaHuHa
HeJIeeCrIOCOOHBIM/OTPaHMYEHHO [1eeCIIOCOOHbIM  (KOTMSI, 3aBepeHHas] CYAOM, IPUHSBIIUM
pellieHNe) - TPEeACTAB/SIETCSI B OTHOIIEHMM 3asBUTENSI, UYJIEHOB CEMbM 3asBUTENS, JINII,
3apPEerMCTPUPOBAHHBIX B IIPUBATU3UPYEMOM JKMJIOM ITOMEIIEHNN, a TaKKe JIUII, MMEIOIIUX MTPaBo
M0JIb30BaHMSI JaHHBIM TIOMEILEH/EM Ha YCIOBUSIX COIMAIbHOTO HalMa.

2.8.6. Cornacmue opraHa, YHOJHOMOYEHHOTO B cdepe OMeKu ¥ IIONeuYnTeTbCTBa, Ha
nepegadyy B TOpsSOKe — MPUBATM3alMM  JKWJIOTO  TOMEIEHMS B COOCTBEHHOCTH
HeJleeCrnoCcoOHOro/OrpaHMueHHO JIeeCcloCcoOHOro IpaskJaHyHa, a Takske B COOCTBEHHOCTh JIeTel,
oCTaBIIMXCS 6e3 MonevYeHus] POOUTENeN, IeTel, MOMEIIEHHbIX MO HaA30p B OpraHu3aluu IJIst
IeTel-CUPOT U JIeTel, OCTaBIIMXCS 6e3 TonevYeHnsT POIUTENIeN, - IPeACTaBISIeTCs B OTHOIIEHUA
3asIBUTEJISI, YIEHOB CEMbM 3asiBUTEJISI, JIUIl, 3aPErMCTPUMPOBAHHBIX B MPUBATU3UPYEMOM >KUJIOM
MTOMEILIEHUY, a TaKKe JIMII, MMEIOIIMX MPaBO IMOJIb30BaHMS TaHHBIM ITOMEIIEHNEM Ha YCIOBUSIX
COIMAJIbHOT'O HaliMa.

2.8.7. Cornacue opraHa, YHOJHOMOYEHHOTO B cdepe OMEeKu ¥ IIONeunTeTbCTBa, Ha
nepefavy B MOPSIAKE TPUBATU3ALUY JKUJIOTO TIOMeIIeHMsT B COOCTBEHHOCTb I'paykiaH NPy OTKase
OT BKJIIOUEHUSI HECOBEpIIEHHOJETHUMX B UMCJIO YYAaCTHUMKOB OOIIell COOCTBEHHOCTM Ha
MIPUBATU3UPYEMOE SKIUJIOe TTIOMellleHue.

2.8.8. CBenmenust 0 JMiaxX, 3aperMCTPUPOBAHHBIX IO MECTY IMPeObIBAHUS MM IO MECTY
SKUTEJIbCTBA, a TAKXKe COCTOSIIIMX Ha MUTPAI[MOHHOM y4eTe COBMECTHO IO OJTHOMY ajipecy.

2.8.9. Bommcka u3 amMyHOro geyia (ClpaBKa) C yKasaHMEM IIepuojia IMPOXOsKIeHMS
CJITY>KObI, COCTaBa CEMbY U OTPakKeHUs PETUCTPAIVY TIPY BOMHCKO YaCTU IO TIepUOAaM CJTY3KObI
(myis ouiepoB, B TOM UMC/ie YBOJIEHHBIX B 3aIac, ¥ YJE€HOB UX CEME; TpaskaaH, MPOXOISIINX
(TpOXOAMBIIMX) BOEHHYIO CIYKOy IO KOHTPAaKTy, ¥ WIEHOB UX CeMeii; TpaskiaH, KOTOPbIM
npenocTaByieHo (ObLJIO MPENOCTaBIeHO) B TOJb30BaHME CITYKEOHOe SKMUJIOe TOMeIleHKe Ipu
BOMHCKOM 4YacCTM Ha Iepuoji TPYAOBOTO AOroBopa (KOHTpPaKTa), M UJEHOB UX CeMeM) -
MIPeICTABJISIETCSI B OTHOIIEHUY 3asIBUTEJISI, WIEHOB CEMbM 3asIBUTEJIS, JIUII, 3aPErMCTPUPOBAHHBIX
B TMPUBATU3MPYEMOM SKWJIOM IIOMEIIEHUM, JIUI, MMEIOIIMX IPaBO I1OJb30BaHMS HJAaHHBIM
MOMeIleHVEM Ha YCJIOBUSIX COLMAIBHOTO HalMa (B CTydae MPOXOKAEHUS CITYKObI).

2.8.10. CripaBka 06 OCBOOOXKIEHUM I'PAKIaHMHA, YUACTBYIOIIErO B MPUBATU3AINN, U €€
KOMMS - TIPEACTAB/SIETCSI B OTHOLIEHMM 3asIBUTEJIA, UWIEHOB CEeMbM 3asBUTENS, JINII,
3apPerMCTPUPOBAHHBIX B IPUBATU3UPYEMOM SKMUJIOM TIOMEIIEHUM, JIUI, WMMEIOIIUX IPaBo
MOJIb30BaHMSI JAHHBIM TOMEILEHMEM Ha YCJIOBMSIX COIMAIbHOTO HayMa (B CJiyyae OTOBbIBaHMS
HaKa3aHMs B MECTax JIMIIIEHUS CBOOOIbI).

2.8.11. BcrynuBiiee B 3aKOHHYIO CHJIY pellleHre cyjga (O HaJIMYMKU WIM JIMIIEeHUU
(OTCYTCTBUM) SKUJTUIITHBIX MJTM UMYIIECTBEHHBIX IIPaB Ha JKUJI0e MTOMeIlleHNe 3asiBUTEIS, YIEHOB
CeMbM 3asIBUTEJIS, JINI], 3apETUCTPUPOBAHHBIX B MPUBATU3UPYEMOM SKMJIOM TIOMEILEHNUM, JINUII,
MMEIOIIMX TIPaBO IIOJIb30BAHMSI TAHHBIM IIOMEIIEeHVEM Ha YCIOBMSX COIMAIbHOTO HaMa)
(komusi, 3aBepeHHasT CyIOM, TPUHSIBIIMM peIleHNe) - MPEeACTABISIETCS B OTHOIIIEHUM 3asIBUTEJIS,
YJIEHOB CEMbMU 3asIBUTEJIS, JINII, 3aPErUCTPUPOBAHHBIX B MPUBATU3MPYEMOM KMJIOM ITOMEILEHNM,
JIUI, UMEIOIIUX TPaBO IMOJIb30BaHMs AAaHHBIM MOMEIIEHNEM Ha YCJIOBMSX COLMAIIbHOTO HaMma
(TIp HaZIMYUY B OTHOIIIEHUM TaKUX JIUI] BCTYTMBILETO B CUJTY PEIIeHNs Cyaa).

2.8.12. BerynuBimmiA B 3aKOHHYIO CWJIY IIPUTOBOP cyda (KOIMSI, 3aBEpPEeHHasl CYIOM,
MPUHSBIIMM pellleHre), a TakKKe [TOKYMEHT, IOATBEpKAAIONMI OTObIBaHME HaKa3aHMUS



rpakmaHaMu, OCYKOEHHbIMM K JIMIIEHMIO CBOOOIbI MJIM K TPUHYAUTEIbHBIM paboram (B
cootBeTcTBUM ¢ ToctaHoBiieHneM KoncturymyonHoro Cyma Poccuiickon ®epepanyum ot 23
mionst 1995 r. Ne 8-IT), - mpencraB/asieTcss B OTHOLIEHUY 3asBUTEJISI, YWIEHOB CEMbM 3asBUTEJI,
JINII, 3aperMCTPUPOBAHHBIX B IPUBATU3UPYEMOM >KMJIOM ITOMEIEHMM, JIUI, MMEIOIIUX IPaBO
MOJTb30BaHMSI JAHHBIM IIOMEIIeHMeM Ha YCIOBMSX COLMAJbHOrO HauMa (Mpy Haauuum B
OTHOIIIEHUY TaKUX JINII, BCTYIMBIIIETO B CMJTY IIPUTOBOpa CyAa).

2.8.13. IlucbMeHHOE corJjiacue Ha OPUBATU3ALMIO 3aHMMAEMOIrO >KWJIOTO MOMEIeHUS
3asIBUTEJIS, WIeHa CeMbM 3asiBUTEJISI, MHOTO JIMIIA, 3aperMCcTPMPOBAHHOIO B IPUBATU3UPYEMOM
SKMUJIOM TIOMEIEHMHA, JINIIA, MUMEIOIIEro MPaBo MOJIb30BAaHMS TAaHHBIM IMTOMEIIEHMEM Ha YCIOBUSIX
COIIMAJIbHOTO HalMa, JOCTUrIero 14-jeTHero Bo3pacTa, /MM ero 3aKOHHOTO IpeCTaBUTEJIS
WIM JINIA, YIIOJJHOMOYEHHOTO B YCTAHOBJIEHHOM IIOPSIAKE, WMJIM IIMCbMEHHBIM OTKa3 OT
MpUBaTU3alM 3aHMMAeMOrO >KMJIOTO IIOMEILeHMSI UjeHa CeMbM 3asiBUTeNsl, MHOIO JIMIIA,
3apPEeruCTPUPOBAHHOTO B IMPMBATU3MPYEMOM >KMUJIOM IIOMEIIEeHUM, JIUIA, MMEOIIEro IpPaBo
MIOJIb30BaHMs TaHHBIM ITOMEILIEHMEM Ha YCJIOBUSIX COLIMAJIbHOTO HaliMa, JOCTUTIIero 14-j1eTHero
BO3PAcCTa, M/WIM €ero 3aKOHHOTO MPeICTaBUTEISI VI JIUIIA, YIIOJTHOMOYEHHOTO B YCTaHOBJIEHHOM
MOPSIKE.

B cayuae o6Opamenus nocpenctBom  PI'Y  u mpemocTaBiieHMsI  TOKYMEHTa,
MOATBEPSKIAIOIIEr0 IOJHOMOUMS HeWCTBOBAaTh OT MMEHM 3asBUTENISI HeoOXOAVMOCTb
MpeqOCTaBIeHNs] MICbMEHHOTO COTJIacKsl, YKa3aHHOTO B JAHHOM ITyHKTe AJIMUHMUCTPATUBHOTO
perjiaMeHTa OTCYTCTBYeT.

2.9. 3asgBiieHus M IpuaraemMble AOKYMEHTbI, YKa3aHHble B ITYHKTe 2.8 HACTOSIIIETo
AIMMHMCTPAaTMBHOIO perjlaMeHTa, HaIpaB/sioTCs (MTOJAIOTCSI) B YIIOJIHOMOYEHHBIM OpraH B
3JIEKTPOHHOM (popMe myTeM 3amoyiHeHMsT GOPMBbI 3aIIpoca uepes JIMYHbI KabuHet Ha PI'Y.

2.10. IIncbMeHHOE corJiacue Ha IpUBaTU3aLMIO 0e3 BKJIIOUEHMS T'pakJaHMHA B COCTaB
COOCTBEHHUKOB 10 ¢dopme corjacHo [Ipmioskennto Ne 2 K HacTosmemMy AIMUHUCTPATUBHOMY
peryiaMeHTy, Jinb6o HoTapuaibHas (opMa OTKasa.

VicuepnbIBaroiyii nmepeyeHb JOKYMEHTOB M CBEJ€HUI, HEOOXOAMMBIX B COOTBETCTBUM C
HOPMAaTUBHBIMM IIPAaBOBbIMM aKTaMM /IS IIPeJOCTaBIEHMSI MYHUIIMIIAIBHOM YCIYTH,
KOTOpbIe HAXOJSITCS B PacCIOPsKeHUM roCyJapCTBeHHbIX OPraHOB, OPraHOB MECTHOT'O

CcaMoOyIpaB/IeHUsI M MHBIX OPraHOB, YYAaCTBYIONUIMUX B MPEAOCTABIEHUN IOCYJapCTBEHHBIX
IV MYHUIIMNIATbHBIX YCJIYT

2.11. TlepeuyeHb JOKYMEHTOB U CBeleHMU, HEOOXOAMMBIX B COOTBETCTBUM C
HOPMAaTMBHBIMM ITPABOBBIMM aKTaMM JISI TIPEOOCTABIEHUSI MYHUIIUMIIAIbHOM YCJIYTH, KOTOpPbIE
HaXOJSITCS B PACIOPSKEHMM TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBIeHUs U
MHBIX OPraHOB, YYAaCTBYIOIIMX B TPENOCTaBA€HMM TOCYHAPCTBEHHBIX WM MYHUIIMIIAIbHbBIX
YCIYT B CJTyyae obpariieHus:

2.11.1. JToroBop coOlyaaIbHOTO HalIMa;

2.11.2. CBepeHus o JiniiaxX, 3aperuCcTPUPOBAHHBIX IO MECTY MPeObIBAHMS MU IO MECTY
JKUTEJIbCTBA, a TaKKe COCTOSIIIMX Ha MUTPALMOHHOM y4eTe COBMECTHO IO OJHOMY azpecy;

2.11.3. HWuadopmaiusg, mnoaydyeHHas u3 06a30BOro TIoOCydapCTBEHHOTO pecypca
PEerncCTpalMoOHHOTO yueTa rpaskgan Poccmiickoi @epeparyy Mo MecTy MpeOGbIBaHUS U TIO MECTY
SKUTEIbCTBA B mpefeiiax Poccuiickoin Demepaiiyin;

2.11.4. [TokyMeHT YIOJHOMOYEHHOTO OpraHa, IOATBEPXKIAIOIINI HEMCIOJIb30BAHHOE
MpaBO B MPUBATU3ALMM TIO TIPEXKHEMY MECTY SKUTEJIbCTBA, IPEACTABJISIETCS B OTHOIIEHUA
3asIBUTEJISI, YJIEHOB CeMbM 3asiBUTEJIS, JINI], 3aPETUCTPUPOBAHHBIX B MPUBATU3UPYEMOM KUJIOM
MMOMEILEHUY, JIUI[, MMEIOIIMX IIPaBO TIOJb30BaHMUSI MJaHHBIM ITOMEIEHMEM Ha YCJIOBUSIX
COIMAIbHOT'O HalMa.

2.12. Tlpu mpemocTaBjieHMM MYHUIIMITQJIBHON YCJIYTM 3alpeliaercss TpeboBaTh OT
3asIBUTEJIS:

2.12.1. TIpencraByiieHUsI JOKYMEHTOB M MHMOpMAIMM MM OCYIIECTBJIEHUSI HOECTBUM,
npefcTaB/ieHe UM OCYIIeCTB/IeHNe KOTOPbIX He MPelyCMOTPeHO HOPMAaTUBHBIMM ITPaBOBbIMU
akTaMM, peryJMpyIoOIMMM OTHOIIEHMSI, BO3HMKAIOIIME B CBSI3M C IIPeIOCTaBIEHMEM
MYHUIIUTIAIbHOM YCITYTHU.



2.12.2. TlpencraBieHusi AOKYMEHTOB U uHMOpMaluyu, KOTOpPble B COOTBETCTBUU C
HOPMATMBHBIMM TpaBOBbIMM akTamu Poccuiickon Depepaimm u  ApxaHTesbCKOil 006J1acTh
Poccuiickoin @epepanyy, MyHULIIMIATbHBIMM TTPABOBBIMM aKTaMM aIMMUHUCTPAIMM TOPOACKOTO
okpyra Apxasrenbckoii o6sactu «Kormac», HaxomsaTcs B paclopsiKEHUM OpraHoB,
MPeNOCTAaBJISIONINX MYHUIIUITAJIbHYIO YCJIYTYy, TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
caMoyTIpaByieHns U (M) TIO[BEJJOMCTBEHHbIX TOCYIapCTBEHHBIM OpraHaM ¥ OpraHamM MeCTHOT'O
CcaMOYIIpaBJIeHNs OpraHu3alyii, YUYaCTBYIOIIMX B IPEeIOCTaBIEHUM MYHUIMITAIIbHBIX YCIYT, 3a
MCKJTIOUEeHNEM JOKYMEHTOB, YKa3aHHbIX B 4acTu 6 ctatby 7 DemepasbHOro 3aKOHA OT 27 IO
2010 roma Ne 210-®3 «O6 opraHusanuy MpeaoCTaBIeHNs TOCYJapCTBEHHbBIX Y MYHUIIUIIATbHbBIX
yoiryr» (manee — @emepanbHbiil 3aK0H Ne 210-D3).

2.12.3. OcyuiecTBiaeHus: OeNCTBUIL, B TOM YMCJIE COTJIACOBaHWUM, HEOOXOAMMBIX [IJIS
MOJTyYeHUSI MYHUIIMIIAIBLHOM YCJIYTM M CBSI3aHHBIX C OOpallleHMeM B MHbIE TOCYIapCTBEHHbIE
OpraHbl, OpraHbl MECTHOTO CaMOYIIpaBJIeHMsI, OpraHM3alMi, 38 CKIIOYEHMEM TTOTyUYEeHUS YCITyT
M TIOJTyYeHUSI JOKYMEHTOB M MHGpOpMaILMM, MPeAOCTaB/ISIEMbIX B pe3ysbTaTe MpPegoCTaBIeHNS
TaKMX yCJIYT, BKIIOUEHHBIX B II€PEUYHM, yKa3aHHbIe B yacTu 1 ctatbu 9 @epepanmbHoro 3akoHa Ne
210-P3.

2.12.4. TlpemocraBneHuss Ha OyMa>kHOM HOCHUTeJIe JTOKYMEHTOB U WMHGpOpMaIum,
9JIEKTPOHHbIE 06pasbl KOTOPbIX paHee ObLIM 3aBepeHbl B COOTBETCTBUM C ITYHKTOM 7.2 dyactu 1
crateu 16 @epepanbHoro 3akoHa Ne 210-@3, 3a MCKIIOYEHMEM Cy4aeB, e€C/IM HaHeCeHMue
OTMETOK Ha TaKue [OKYMEHTbl JIMOO WX W3bATHE SBJSIETCS HEOOXOAMMbBIM YCIOBUEM
MPeqOCTaBIeHNS] MYHUIMIIAJbHOM YCJIYTHM, ¥ MHBIX CyYaeB, YCTAaHOBJIEHHBIX (enepasbHbIMU
3aKOHAMM.

2.12.5. TlpencraBieHuss [OOKYMEHTOB ¥  uHbOpMAaluyu, OTCYTCTBME U (UJIN)
HEIOCTOBEPHOCTb KOTOPbIX He YKas3blBaJMCh IPM IE€PBOHAYAJILHOM OTKa3e B IIpUeMe
IOKYMEHTOB, HEOOXOIMMBIX MJIs1 TPedOCTaBJIeHUS MYHULIMMIAJIbHOM YCJIyTH, Jubo B
MIpeIOCTaBJIEHNM MYHULIUITAJIBHOM YCITYTH, 32 UCKTFOUEHMEM CJIEIYIOLINX CIyYaeB:

M3MeHeHMe TpeGOBaHUI HOPMATMBHBIX IMPABOBbIX aKTOB, KAaCAIOIIMXCS MPEeIOCTaBIeHNS
MYHMIIMTIAJIBHOM YCJIYTM, TIOCJIe TepBOHAUYaJbHOM TOfAauyM 3asiBJeHUs] O IMpeaoCTaBJIeHUN
MYHUIIUTIAILHON YCITYTH;

HaJiMuMe OIIMOOK B 3asIBJA€HMM O TMPeJOCTaBJIeHUM MYHMUIIUTIAIBHOM YCIYTU U
IOKYMEHTaX, MOJaHHbIX 3asBUTEJIEM IOCJIe MePBOHAYAJIbHOIO OTKa3a B IpMeMe JOKYMEHTOB,
HEOOXOIMMBIX [JISI TIPeAOCTaBJeHUS] MYHUIIMIAIBHOM YCIAYyTH, JMOO B TMpemoCTaBIeHUA
MYHUIIUTIAIBHOM YCTYTYU Y He BKJIFOUEHHBIX B ITPeCTaBJIEHHbIN paHee KOMIUIEKT TOKYMEHTOB;

UCTeUueHue Cpoka MOeWCTBUSI OOKYMEHTOB WIM U3MeHeHMe WHbopMauuu Ioce
MepBOHAYAJIbBHOTO OTKasa B IIpUeMe [TOKYMEHTOB, HEeOOXOAMMBIX MJISI IpPeaoCTaBJIEHUS
MYHUIIUTIAbHOM YCYTH, MO0 B MPeNOCTaBIeHUY MyHUIIUITATIBHON YCJIYTH;

BBISIBJIEHME JOKYMEHTAJbHO IOATBEP)KIEHHOro ¢akra (MPU3HAKOB) OIIMOOYHOTO WM
MIPOTUBOIIPABHOTO NenCcTBUS (6e3eiCTBUS) MOMKHOCTHOTO JMIa Y IIOJTHOMOYEHHOTO OpTraHa,
CJTy3Kalero, paboTHMKA OpraHu3alui, MpesycMOTpeHHOM YacTbio 1.1 crateu 16 ®enepasbHOTO
3akoHa Ne 210-®3, mpu nepBOHAYaJIbHOM OTKa3e B IpueMe JOKYMEHTOB, HEOOXOIMMBIX [IJIs
MpeOCTaBIeHNSI MyHUIIUIIAILHON YCIYTH, MO0 B MPEAOCTaBIEHNN MyHUIIUIIAILHON YCIYTH, O
yeM B IIMCbMEHHOM BHMIE 3a IOAIMCHI0 PYKOBOAUTEJS YIIOJTHOMOYEHHOTO OpraHa, Ipu
NMepBOHAYAJILHOM OTKase B TMpuMeMe [JOKYMEHTOB, HEOOXOOMMBIX [JIS TIPeJOCTaBIEHNUS
MYHULMIIAIBHON YCJIYyTY, JIMOO PYKOBOAUTENS] OpraHM3alyy, MpeLyCMOTpeHHOM dYacTbio 1.1
cratbeu 16 @epepanbHoro 3akoHa Ne 210-D3, yBemomsieTcst 3asiBUTEJIb, 8 TaKKe IIPUHOCSITCS
M3BMHEHMS 3a JOCTaBJIEHHbIE HEYI0OCTBA.

HcuepnibiBalonuii mepevyeHb OCHOBAHMI JJISI 0TKa3a B IIpHeMe JOKYMEHTOB,
HeOo0XO0MMBbIX [I/IS1 IIPeoCTaB/IeHUsI MYHMIMIIAIbHOM YCIIYTHU

2.13. OcHoBaHMSIMM AJIST OTKa3a B MpyYeMe K paCCMOTPEHUIO TOKYMEHTOB, HEOOXOIMMBbIX
ILJIST TIPEIOCTaBJIEHMSI MYHUIUTIATbHOW YCTYTU, SBISTIOTCS:

1) 3ampoc o npemocTaB/ieHMM YCJIYTU TOAAH B OpPraH rOCYAApPCTBEHHON BJIACTM, OpraH
MECTHOTO CaMOYIIpaB/JIeHMsI WM OpraHu3anyuio, B TIIOJHOMOYMSI KOTOPBIX He BXOIUT
MpeaoCTaB/IeHne YCIYTH;
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2) HeroJjiHOe 3arlojiHeHMe O0O0sI3aTeNIbHBIX TMoJieil B ¢dopMe 3arpoca O MpemoCTaBIeHUn
ycayru (HeOCTOBEPHOE, HEITPaBUJIbHOE);

3) npeAcTaBieHe HEMOJHOTO KOMIIEKTa TOKYMEHTOB;

4) mpencraB/ieHHble ITOKYMEHTbl YTPaTWIM CWIy Ha MOMEHT OOpallleHMs 3a YCIyron
(IOKYMEHT, yAOCTOBEPSIIOIIMI  JIMYHOCTb; JTOKYMEHT, YIOCTOBEPSIOUIMIA  ITOJTHOMOYMS
npeacTaBuTeNs 3asiBUTENA, B CJiydae oOpalleHusl 3a MpeJoCTaBJIeHUEM YCIYTM YKa3aHHBIM
JIUIIOM);

5) mpencraBieHHbIE OOKYMEHTbI COMAEPNKAT MOMUMCTKM M MCIpaBJIeHMs TeKCTa, He
3aBepeHHbIe B MIOPSIKEe, YCTAHOBJIEHHOM 3aKOHOmaTeIbcTBOM Poccuiickon @epepaiyn;

6) momayva 3asBJAEHMS O TPEJOCTABIEHUU YCIYTU U JOKYMEHTOB, HEOOXOOMMBIX [IJIS
MIpeaOCTaBJIEHNS YCIYTH, B 3JIEKTPOHHOM (opMe ¢ HapyIIeHMeM YCTaHOBJIEHHBIX TPeOOBaHMIA;

7) mnpencTaBieHHble B 3JIEKTPOHHOM ¢GOpMe MOKYMEHTBHI COAepskaT IOBPesKIeHMS,
HaJIMuMe KOTOPBIX HEe IO3BOJIIET B IMOJHOM OOBEME MCIIOAb30BaTh MHMPOPMAIMIO M CBEIEHMS,
conepsKalyecs: B JOKyMeHTax IJIs1 TPeJOCTaBIeHNs YCIIyTH;

8) 3asaBieHMe IMOJAHO JIMIIOM, HE MMEIOIIMM ITIOJJTHOMOYMIM IPEICTaB/ISITh MHTEPECHI
3asIBUTEJIS.

VicueprnibIBaroLuii iepeyeHb OCHOBAHUM JIJISI IPUOCTAHOB/ICHUS
WIY OTKa3a B MPeAoCTaBIeHNM MYHULIIMIIATILHOU YCITYTU

2.14. OcHoBaHMSIMM /11 OTKa3a B MPeOCTaBI€HNM T'OCYJaPCTBEHHON YCITYTH SIBJISIFOTCSI:

2.14.1. TIpoTuBOpeune MOKYMEHTOB WIM CBeIEeHWUi, TOJIyYEHHbIX C MCIIOJIb30BaHUEM
MEXXBEIOMCTBEHHOTO MH(OPMAIMOHHOTO B3aMMOIENCTBMUS, IPENCTaBJIEHHbBIM 3asBUTEJIEM
IOKYMEHTaM WMJI CBEIEHMUSIM.

2.14.2. O6paieHre 3a TMpPeOCTaBJI€HMEM MYHULMIIAJIBHOM YCIYTU JUIE, He
SIBJISTIIOLLIETOCS  3asIBUTEJIEM Ha IPeIOCTaBjeHMe MYHUIIUMIAJIbHONW YCJIYTUM B COOTBETCTBUM C
HACTOSIIMM AIMWHUCTPATUBHBIM PErJIaMEHTOM.

2.14.3. OTka3 B mpuBaTU3aLMM SKWJIOTO TOMEIIeHUSI ONHOTO WM HECKOJbKUX JIUII,
3apPEeruCTPUPOBAHHBIX IO MECTY SKUTEJIbCTBA C 3asBUTEJIEM.

2.14.4. Vicriosib30BaHHOE paHee MMpaBO Ha MPUBATU3AIINIO.

2.14.5. O6pailieHne ¢ 3aIpOCOM O MPUBATU3ALMM KWIOTO IOMEIEHNMsI, HaXOASIIIEerocs B
aBapUITHOM COCTOSTHUM, B OOILIESKUTUY, CITY3KeOHOT'O JXKMJIOTO TTIOMeITeHMS.

2.14.6.  OtcyTcTBME/HETIpeNCTaBJIeHMe  CBeIeHUM, TMOATBEPKAAIOIMNX  ydacTue
(HeyyacTMe) B IpMBaTU3aLIMK, U3 APYTrUX cyobekToB Poccuiickoin @enepanym.

2.14.7. OrcyTcTBMe mpaBa COOCTBEHHOCTM Ha IPUBATU3MPYEMOE 3asiBUTEJIEM >KUJIOE
MOMellleHre y oOpraHa MeCTHOro camoyripaBieHusi cybobekra Poccuiickoin @epepariun,
MIPeIOCTaBJISIONIEr0 MYHUIIUTIATBHYIO YCITYTY.

2.14.8. VismeHeHMe MaCIOPTHBIX W/WIM WMHBIX TE€PCOHAJbHBIX [AHHBIX B TEPUO],
MIpelOCTaBJIEHNsI TOCYJapCTBEHHOM YCITYTH.

2.14.9. ApecT >kxuyioro nomeIieHus.

2.14.10. VismeHeHMe cocTaBa JMIl, COBMECTHO MPOXMUBAIOIINX B IPUBATUIUPYEMOM
SKMUJIOM TIOMEILEHUY C 3asIBUTEJIEM, B TIepUO/, TIPEIOCTABJIEHNSI TOCYIaPCTBEHHOM YCITYTH.

2.14.11. Hamuume B cocCTaBe CeMbM 3asIBUTENST JIAI], 3apeErMCTPUPOBAHHBIX B
MPUBATU3UPYEMOM JKMJIOM TIOMENIeHUM, JIUIl, WMEIOIUMX IpaBO IOJb30BaHMS HJAaHHBIM
MOMEIIeHNEM Ha YCJIOBMSX COLMAJIBHOTO HaliMa, TpakOaH, NPU3HAHHBIX HA OCHOBaHUU
CyeOHbIX pelleHni 6e3BeCTHO OTCYTCTBYIOLLMMMA.

2.14.12. OcnapuBaHye B CyneOHOM IMOpPSIIKe MpaBa Ha >KUJIoe IOMellleHe, B OTHOIIEHUA
KOTOPOTO TMOAAH 3aIpoc.

2.15 OcHoBaHmMi1 [T TPUOCTAHOBJEHUS TIPENOCTaBAeHUS] MYHUIIMIAIBHOM YCIYTU
3aKoHOzaTebcTBOM Poccuiickon Denepatinm He TpeyCMOTPEHO.

IlepeueHb yC/IyT, KOTOPbIE SIBJISIIOTCS HEOOXOAMMBIMHU M 00S13aTe/IbHBIMM /IS
MpeaoCTaB/IeHNUSI MYHUIIUIIAIBHOM YC/IYTH, B TOM YMCJIe CBeIEHUS O IOKYMEHTe
(moKyMeHTax), BbIIaBaeMoOM (BbIJaBaeMbIX) OpPraHM3aUsIMM, YIaACTBYIOIIVIMHU B

MpeaoCTaB/IEHNM MYHUIIMIIAIBHOM YCIYTH



2.16. Ycayru, HeoOXOOuUMble M 00SI3aTeNIbHbIE OJIS1 MPENOCTaBIEHUsS MYHUIUIIATbHOM
YCJTYTU, OTCYTCTBYIOT.

ITopsigok, pasmep ¥ OCHOBaHMSI B3MMaHMS TOCYAapCTBEHHOM
MOIIJIMHBI MJTM MHOM OIIAaThl, B3MMaeMoM 3a IpeaoCTaB/IeHne
MYHULIMIIATIBHOM YCITYTU

2.17. TlpegocTaBiieHre MyHULIMIIATBHOM YCJIYTY OCYILECTBIIsIeTCS 6eCIuIaTHO.

INopsipok, pasMep M OCHOBAHMS B3MMaHMS IUIAThI 3a IPeAOCTaB/IeHUEe YCIYT,
KOTOPBIE SIB/ISIIOTCSI HE00X0AMMBIMHU U 00s13aTe/IbHBIMMU /IS IIPEeIOCTaB/ICHUS
MYHULMIIAIBHOM YCJIYTH, BKIOYass MHQOPMaLMIO 0 METOAMKE pacyera pasMepa TaKou
IJIaThl

2.18. Ycimyru, Heob6xomuMble M 00sSI3aTeNIbHbIE [IJIS MPEIOCTABIEHUST MYHUIUIIATIbHOM
YCJIYTU, OTCYTCTBYIOT.

MakcuMaIbHBIN CPOK OXXMAAHMUS B ouepeay Mpu rmogave sampoca
0 MpefoCTaB/IEHNY MYHUIIMIIAIBHOM YC/IYTU M TIPU MOJTYYeHUU pe3yJIbTaTa
MPeAOCTAB/IEHUSI MYHUIUIIATIBHOW YCIYTU

2.19. MakcuMasibHblii CpPOK OXWUAAHMS B ouepeou IpyM Iojadye 3ampoca o
MPeNOCTaBIeHNY MYHMUIIMIIAJIbHOM YCJIYTM UM TIPU TOJYYEeHUM pe3ysbTaTa MpPeIoCTaBIeHMUS
MYHUILMITAIBHON YCJIyTH B Y TOJIHOMOYEHHOM OpraHe cOCTaBJisieT He 6osiee 15 MUHYT.

CpOK U MOPSAKOK PErucTpanuy 3anpoca 3asiBUTES O MPeAOCTABIEHUN
MYHULIMIIAIBHOM YCJIYTU, B TOM YMCJIE€ B 3JIEKTPOHHOM hopMme

2.20. 3asiByieHMST O MPeIOCTaBIEHUM MYHUIIMIIAILHOM YCIYTH TIOMJIEKAaT PErncTpalyuy B
YronHOMOYeHHOM opraHe B TeueHue 1 pabouero AHS C MOMEHTa Ipuema 3asiBJIeHUsT U
OOKYMEHTOB, HEOOXOIMMBIX [IJIsI TPEIOCTaBI€HMST MYHULIMITAJIBHOM YCITYT.

TpeboBaHMS K IIOMEIIEHUSIM, B KOTOPBIX
MpeAoCTaB/ISAeTCSI MyHULIMIIA/IbHAS YCIIyTra

2.21. MecroronoxxeHne afMUHUCTPATUBHBIX 3IaHMIA, B KOTOPBIX OCYIIIECTBJISIETCS TTPUeM
3asBJIEHUN U JOKYMEHTOB, HEOOXOOMMBIX [JISI TIPeJOCTABAEHUSI MYHULIMITAJIIBHOM YCIYTH, a
TaKKe BbIJaua pe3ysIbTaTOB MPeJOCTABIEHUSI MyHUIIUIIAIBHON YCIYTH, JODKHO 0OeCcrnevYnBaTh
yHOOCTBO [JI1 TPaskAaH C TOUKM 3peHMs] IelIeXOJHOM [OCTYMHOCTM OT OCTaHOBOK
0OI1IeCTBEHHOTO TPAHCIIOPTA.

B cnyuae, eciiv mmeeTcst BOSMOKHOCTb OpraHM3alyy CTOSIHKY (ITapKOBKM) BO3JIe 30aHMS
(cTpoeHmst), B KOTOpPOM pasMellleHO TOMellleHMe TipMeMa U BbiJauM JOKYMEHTOB,
OpraHM30BbIBAETCS CTOSTHKA (MTApKOBKA) [IJIST IMYHOTO aBTOMOOGMIIBHOTO TPAHCIIOPTA 3asiBUTEJIEN.
3a mosp30BaHMe CTOSIHKOM (TMTapKOBKOI) C 3asiBUTeJIeN IIaTa He B3MMaeTCs.

s TapKOBKM CIENMAIbHBIX aBTOTPAHCIIOPTHBIX CPENCTB WHBAJIMAOB HA CTOSIHKE
(mapkoBke) BbigesnsgeTcsi He MeHee 10% MecT (HO He MeHee OJHOIO MeCTa) IJis OecIyIaTHOM
MapKOBKY TPAHCIIOPTHBIX CPEACTB, YIpaBisieMblx MHBamuaamu I, II rpymm, a Takske MHBaIMaaMm
[II rpymnmel B mopsiake, ycraHoBiieHHOM IIpaBurenbctBom Poccuiickon @epepauym, u
TPAHCIIOPTHBIX CPEACTB, MEPEBO3SIINX TAKUX WHBAIUIOB U (M) JeTeli-UHBATUIOB.

B mensx obecnedyeHyuss GecnpemnsiTCTBEHHOTO [OCTyIa 3asiBUTEeN, B TOM YMCJIe
nepeBUTAIONINXCS HAa MHBAIMIOHBIX KOJISICKAX, BXOH B 3[JaHME U IOMEIIeHUSI, B KOTOPBIX
MPeJOCTAB/IETCS ~ MYHUIMIAJbHAST  yCJIyra, OOOpPYAYIOTCS — MaHAycamy, TIOPYYHSIMM,
TaKTWIbHBIMM (KOHTPACTHBIMM) TPEIYIPEXKAAOIIMMIU 3JIEMEHTAMM, MHBIMU CIIEIMaIbHBIMU
MIPUCIIOCOOIEHMUSIMY,  TIO3BOJITIOIIMMM ~ OOeCHeunTb  OeCHpersTCTBEHHBbIN  IOCTYNl U
nepeABMKeHNE WHBAIUIOB, B COOTBETCTBMM C 3aKOHOZaTeabCcTBOM Poccuiickon @epeparyy o
COLMa/IbHOM 3aIlIUTe MHBAIUIOB.



LleHTpanbHbIM BXOA, B 3[MaHMe YIIOJHOMOYEHHOTO OpraHa [OJKeH ObITh 000pyIOBaH
MH(pOPMAaIMOHHONM TabJIMUKOV (BBIBECKOI), CoAepsKallleii MHGOPMaIInIO:

HaIMEHOBaHMUE;

MECTOHAXOKIEHMeE U IOPUANIECKUI afipec;

PesKUM pabOThI;

rpaduk mpuema;

HOMepa TeyieOHOB IS CITPaBOK.

[TomerieHust, B KOTOPBIX TPENOCTABISIETCS MYHMIMIAJIbHAS — yCIyra, AODKHBI
COOTBETCTBOBATb CAHUTAPHO-3MUAEMMIOJIOTMIYECKMM ITpaBMUIaM ¥ HOpMaTHBaM.

[TomertieHus1, B KOTOPBIX MPEAOCTABIISIETCS MyHUIIMIIATbHAS YCJTyTa, OCHAIIAIOTCS:

MTPOTUBOIIOKAPHOM CUCTEMON U CPeICTBAMM MOXKAPOTYIIIEHNS;

CUCTEMOJ OTOBEIEeHNMSI O BOSHUMKHOBEHMY YPE3BbIUAHOM CUTYAIVN;

CpeICcTBaMy OKa3aHMS IePBOM MeIUIIMHCKO ITOMOIIIN;

TyaJIETHBIMM KOMHATaMM [JIJIS1 TOCETUTEJIEN.

3an oxkupaHus 3asiBUTEIEN OOOPYAYeTCS CTYJIbSIMM, CKaMbsIMM, KOJMYECTBO KOTOPBIX
ompenessieTcss UCXoAs M3 (GaKTUUECKO HArpysku ¥ BO3MOXKHOCTEN [JIT MX pa3MeIlleHus B
MMOMEILIEHNN, a TaK’Ke MHGOPMALMOHHBIMY CTEHIAMMA.

TekcTbl MaTepMasoB, pasMeIIeHHbIX Ha WHOOPMAIIOHHOM CTeH[e, I1eYaTaloTCs
yOOOHBIM AJjIs1 uTeHus mipudToM, 6e3 MCIIpaBjaeHM, C BblIejeHeM HauboJiee BasKHbIX MECT
MOJTY>KVIPHBIM HIPUQTOM.

Mecra pjs1 3amoiHEHMs 3asBJIEHMII OOOpPYAYIOTCS CTYJIbsSIMM, CTOJamMM (CTOVMKAaMM),
6J1aHKaMM 3asIBJIEHV, MMCbMEHHBIMY TTPUHAIJIESKHOCTSIMMU.

Mecra mnpuema 3asBuTeNell  0OOpPYAYIOTCS  MHMOPMAIMOHHBIMM  TabJIMUKAMMU
(BbIBECKAMM) C yKa3aHUEM:

HOMepa KabMHeTa ¥ HaMMeHOBaHMs OTeJa;

dbaMmwu, UMeHM ¥ OTYeCTBa (MTOCIeIHee — MPU HaJIUYMK), JOKHOCTY OTBETCTBEHHOT'O
JIMIIA 3a TIpUeM JOKYMEHTOB;

rpaduka rnpuema 3asBUTEJIEI.

Pabouee mMecTO KakIOro OTBETCTBEHHOIO JIMIIA 3a IPMEM ITOKYMEHTOB, HOJDKHO OBITh
0060pyIOBAaHO IEepPCOHAJIbHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO [IOCTYIa K HEOOXOIMMbIM
MH(pOPMAIMOHHBIM 6a3aM JaHHBIX, ITeYaTalolIMM YCTPOMCTBOM (MIPUHTEPOM) U KOMMPYIOIIUM
YCTPOJVICTBOM.

JIniio, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, MO/DKHO MMETb HACTOJbHYIO TaOJIMYKY C
yKaszaHueM (pamuanmu, uMeH!, oTuecTBa (IocaeaHee - Py HAJIMUMK) U JOIKHOCTMU.

[Tpu mpemgocTaB/ieHUM MyHULIMTIAIBHOM YCJIYTY MHBAIMAAM 00eCIIeuBaroOTC:

BO3MOYXHOCTb OeCIpernsITCTBEHHOTO JAOCTyINa K OOBeKTy (3[MaHuio, TMOMEIIEHUIO), B
KOTOPOM TPeIOCTaBJIIeTCS] MYHULIMITA/IbHAS YCITYTa;

BO3MOYXHOCTb CaMOCTOSITEJIbHOTO TIEepPeBMKEHUSI TI0 TEepPpUTOPUM, Ha KOTOPOU
pacIoJIOKeHbl 3MAHUS U MTOMEIIeHNS, B KOTOPBIX MPeJOCTaB/sSIeTCS MyHUIIMIIATIbHAS YCIyTa, a
TaKke BXOZa B TaKye OObEeKThI ¥ BbIXOMA U3 HUX, TTOCAAKM B TPAHCIIOPTHOE CPEACTBO M BBICAIKA
"3 HEero, B TOM 4MCJIe C UCIIOb30BaHNe KPecia-KOoJISICKY;

COIIPOBOXKIIEHME MHBAIUIOB, MMEIONIMX CTOVKME PACCTPOICTBA (GYHKIUM 3pEeHUust u
CaMOCTOSITEJIbHOTO TTepeABUKEHNST;

HaJIJIeskalllee pasMellieHre o60pymoBaHus ¥ HocuTesen nHpopmalmm, HeOOXOAUMBIX JIJIs
obecrieueHust GECITPEISITCTBEHHOTO AOCTYIA MHBAIMIOB K 3IaHUSIM ¥ ITOMEIIEHUSIM, B KOTOPBIX
MPeOCTaBJIIeTCSI MyHUIIMIIATbHAS YCJIYTa, ¥ K MYHULIMIIAIBHOM YCJIyTe C YYEeTOM OrpaHMUYEHUIA
UX KU3HEAESI TeTbHOCTY;

IyOGIMpoBaHMe HEOOXOMMMON AJIS1 MHBAIUIOB 3BYKOBOM M 3PUTEJIbHON MHGbOpMaIum, a
TaK)Ke HaAIMCeN, 3HAKOB M WHOM TEKCTOBOM U rpaduyeckoyi WHGOpManyy 3HAKaMM,
BBITIOJTHEHHBIMM peJibe(hHO-TOUeUHbIM 1IpudTOM bpaiiis;

IOIYCK CypAoINepeBoIuMKa 1 TU(IIOCYpIoOIepeBOIUNKa;

IOITyCK COOAKM-TIPOBOAHMKA TIPY HAIMYMM JOKYMEHTa, IOATBEP’KAAIONIEro ee
crienagbHoe OOydueHMue, Ha OOBEKThbI (3[MaHusl, MOMEIIEHNUSI), B KOTOPBIX MPEAOCTABIISIETCS
MYHUIIUIIAJIbHAS YCIIYTa;

OKaszaHMe MHBaIMAAM IOMOIIM B IIPeoosieHny 6apbepoB, MEIIAIOIIMX MOTYyYEeHUIO MU
MYHUIIMTIAIbHBIX YCJIYT HapaBHE C APYTMMU JIULIAMM.



Iloka3aTe/nu AOCTYIMHOCTY U KayecTBa
MYHULMIIATBHOM YCTYTU

2.22. OCHOBHBIMM TIOKa3aTeJSIMM TOCTYITHOCTM TPENOCTaBJIEHMS MYHUIUITATbHOM
YCITYTU SIBJISTFOTCSI:

HaJIM4Me TTOJTHOM U MOHSITHOM MHGOpPMaLMM O TMOPSIAKE, CPOKAX M XOIe MPeloCTaBIeHNs
MYHULUNIAIBHOM  YCJIYTM B MHGOPMAUMOHHO-TEJIEKOMMYHMKAIMOHHBIX — CETSAX  OOILEero
mosb3oBaHMs (B TOM uymuciae B cetu «VHTepHeT»), cpeacTBax MacCOBOM MHMopmalmu;
BO3MOSKHOCTb TIOJTYYEHUSI 3asBUTEJIEM YBEOOMJIEHUII O TIPeIOCTaBJIEHMM MYHULIMUITATbHOM
yciiyru ¢ nomoiiisio PI'Y;

BO3MOSKHOCTb TIOJTydYeHMs] MHPOpManyMy O XOAe IMPEeAOCTaBJIeHUs MYHULIMIIAIbHON
YCJIYTU, B TOM YMCJIE C UCITOIb30BaHMEM MHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUIA.

2.23. OCHOBHBIMM ITOKa3aTeISIMM KauecTBa IMPeNOCTaBJIEHUS MYHUIUIAIbHOW YCIYTHU
SIBJISTEOTCST:

CBOEBPEMEHHOCTb IPENOCTaBJIEHMS] MYHUIMUIIAJBHOM YCJIYTYM B COOTBETCTBUM CO
CTaHIApPTOM €€ T[PeJOCTaBJIeHNSI, YCTAHOBJIEHHBIM HACTOSIIUMM  AJIMUHUCTPATUBHBIM
perJiaMeHTOM;

MMWHMMAJIbHO BO3MOXXHOE KOJIMYECTBO B3aMMOIENCTBUI TpakgaHMHA C JOJIKHOCTHBIMMU
JIVIIaMM, YYaCTBYIOIIMMY B TIPEOCTABAEHNN MYHUIIUTIATBHOM YCITYTH;

OTCYTCTBME OOOCHOBAHHBIX >Kaj00 Ha mencTBusi (6Ge3meicTBME) COTPYOHMKOB U UX
HEKOPPEKTHOe (HEBHMMATEIbHOE) OTHOIIIEHME K 3asBUTEJISIM;

OTCYTCTBME HApYILIEHUI YCTAaHOBJIEHHbIX CPOKOB B TMpolecce IMpeaoCTaBIeHMs
MYHUIUTIAILHON YCITYTH;

OTCYTCTBME 3asBJIeHMII 00 oOClapuBaHMM pelIeHui, AeucTBuil (6e3meincTBus)
YIOJITHOMOYEHHOTO OpraHa, €ro JOJ/DKHOCTHBIX JIMI[, IPUHUMAeMbIX (COBEpIIEHHBIX) Py
MPeNOCTaBIeHUM MYHUIIMITAJIbHON YCIYTU, TI0 UTOraM PacCMOTPEHMS KOTOPBIX BbIHECEHBI
periieHust 00 yIOBIeTBOpeHMM (YACTUUHOM YIOOBJIETBOPEHNN) TpeOOBaH 3asiBUTEJIEN.

HHble TpeOGOBaHMSI, B TOM YMCJ/IE€ YYUTHIBAKOIIME 0COOEHHOCTH IPEJOCTAB/IEHNS
MYHULIMIIATIBHOM YCIYTU B MHOTO(YHKIMOHATbHBIX LIEHTPaX, 0COOEHHOCTH
MPeAOCTAB/IEHUSI MYHUIIUIIAIBHON YCIYTH 10 3KCTEPPUTOPUATIBHOMY MPUHIUAITY U
0CO0EHHOCTHM IIPe0CTaB/IeHNsI MYHUIIUIIATbHOM YCIYTU B 3JIEKTPOHHOM (hopme

2.24. TlpemocTaBjeHre MYHUIMIIAIbBHOM YCJIYTY TIO 3KCTEPPUTOPUATIBHOMY IPUHIIUAITY
OCYIIIECTBJISIETCS B YaCTM 0OecrieueHns BO3MOXKHOCTY TTo/IauM 3asiBjieHnin mocpeactsom PI'Y.

2.25. 3agButesniMm 06ecreunMBaeTCs BO3MOMKHOCTb IPENCTaBJIEHUSI 3asBJIEHUSI U
MpuaaraeMbIX JOKYMEHTOB B (hOpMe 3JIEKTPOHHBIX TOKYMEHTOB rocpeactsom PI'Y.

B sTom ciyuae 3asBuTenb MM ero npeacraBuTesb aBropusyetcsi Ha PI'Y mocpenctBom
MOATBEPKAEeHHOM yueTHOM 3amucu B ECHA, 3amosHger 3asdBjeHMe O MPeaoCTaBIeHUN
MYHUIUTIAILHON YCITYTU C UCIIOIb30BaHMEM MHTEPAKTUBHOM (GOPMBI B 3JIEKTPOHHOM BUJIE.

3amosiHeHHOe 3asiBJieHVe O TPeAOCTaBAeHUM MYHULIUIIAIbHOM YCIYTU OTIIPABIISIETCS
3asiBUTeJIeM BMeCTe C  IPUKDPEIUVIEHHbIMM  3JIEKTPOHHBIMM  oOpa3aMu  JOKYMEHTOB,
HEOOXOIVMBIMU IJISI TIPEAOCTABJIEHMUS] MYHULIUITATBHON YCJIYTY, B YTIOJITHOMOUYEHHbIV OpTraH.
ITpn aBTopusaiu B ECHA 3asBieHne o npegoCcTaBAeHUM MYHULMIIAIbHON YCIIYITYM CUMTAETCS
MTOATIMICAHHBIM ITPOCTO 3JIEKTPOHHOM MOATVCHIO 3asIBUTEJISI, TTPEICTABUTEIS, YIIOJTHOMOUYEHHOTO
Ha MoAMcaHne 3asiBJIeHMs.

Pe3ynbTaThl IpemocTaBieHMss MYHULIMIIAJIbHONM YCAYTM, YyKa3aHHble B IyHKTe 2.5
HacTosIero AIMUHUCTPATUBHOIO perjiaMeHTa, HalpaBSIIOTCS 3asiBUTENIO, MPENCTaBUTEI0 B
JuuHbll KabuHer Ha PI'Y B (dopme 37€KTpPOHHOrO [MOKYMEHTa, MOAIMCAHHOTO YCUJIEHHON
KBaIMOUIMPOBAHHOM 3JIEKTPOHHOM TMOJMMUCHIO  YIOJHOMOUYEHHOTO JOJDKHOCTHOTO — JIMIIA
Y1o/IHOMOUYEHHOTO OpraHa B c/y4yae HallpaBjieHMs 3asBjieHus nocpeacTsom PI'Y.

B ciayuae HampaBneHusi 3asBieHusi nocpeactBoM PI'Y  pesysibTaT mnpenocTaBieHUs
MYHMIITIAJTIbHOM YCIYTY TaKKe MOXKeT ObITh BbIIAH 3asiBUTEII0 Ha OyMa>kKHOM HOCUTEJIe B
MopsiAKe, IIPelyCMOTPEHHOM ITyHKTOM 6.4 HacTosiiero AIMUHUCTPATUBHOIO perjamMeHTa.

2.26. DJIeKTPOHHbBIE TOKYMEHTbI MTPEACTABJISIOTCS B CeAYIOMMX (hopMaTax:



a) xml - 17151 popMaM30BaHHBIX JOKYMEHTOB;

6) doc, docx, odt - mjIsI JOKYMEHTOB C TEKCTOBBIM COAEP’KaHMEM, He BKIIOYAMOIIMM
dbopmMyIibI (32 UCK/TIOUEHMEM TOKYMEHTOB, YKA3aHHBIX B MOJMTYHKTE "'B' HACTOSIIIEro MyHKTA);

B) xIs, xIsx, ods - [JIT JOKYMEHTOB, COJ€PKAILNX PACUEThI;

r) pdf, jpg, jpeg - O HOKYMEHTOB C TEKCTOBBIM COMEpKaHMEM, B TOM YMCJIE
BKTIOYArOImX (Gopmysibl U (M) rpaduueckue n3obpaskeHMst (32 MCKIIOYEHVEM OKYMEHTOB,
YKa3aHHbIX B TOIMYHKTe 'B' HACTOSIIErO MYHKTAa), a TakKke NOKYMEHTOB C TIpaduueckum
colepsKaHMEM.

Honyckaercst  ¢GopMupoBaHMe 9JIEKTPOHHOTO JOKYMEHTa ITyTEM CKaHMPOBAHUS
HEIOCPeICTBEHHO C OpUI'MHaja JOKyMeHTa (MCIIOb30BaHMe KOMMUI He JIOITyCKAeTcs ), KOTopoe
OCYIIIECTBJISIETCSI C COXPaHEHMEM OpMEHTAIlMM OpUrMHaja JoKyMmeHTa B pasperrennn 300 - 500
dpi (macitab 1:1) ¢ ucnosap3oBaHMEM CAEAVIOMIVX PEKMMOB:

- «yepHO-6esblii» (MPU OTCYTCTBMM B NOKyMeHTe rpaduuyeckux nsobpaskeHmit u (Win)
I[BETHOT'O TEKCTA);

- «OTTEHKU ceporo» (Mpy HaJMuMM B JOKYMEHTe rpaduiecKux 300 paskeHnit, OTINYHBIX
OT LIBETHOT'O rpadmueckoro n3obpaskeHusl);

- «IBETHOM» WIM <«PEeXKMM IIOJIHOM IBeTornepemaun» (MpyM HAIMUMM B JOKYMEHTE
LIBETHBIX I'padpmuecKknx n300paskeHni1 MO0 IIBETHOI'O TEKCTA);

- COXpaHEeHMEM BCEX ayTEHTUYHBIX MPU3HAKOB MOIJMHHOCTY, & MMEHHO: rpaduyecKoi
MOJTIVICY JIUIIA, TIeYaTy, YIJIOBOT'O IIITaMIia 6JIaHKa;

- KOJiMuecTBO (GaiyioB ITODKHO COOTBETCTBOBATb KOJMYECTBY JOKYMEHTOB, KaskKAblIA U3
KOTOPBIX COIEPXKUT TEKCTOBYIO U (M) Tpaduueckyro MHGOPMAINIO.

ONeKTPOHHbBIE JOKYMEHTHI JO/DKHBI 00eCIieunBaTh:

- BO3MOYKHOCTb MAEHTU(DUIIMPOBATb JOKYMEHT M KOJIMYECTBO JIMCTOB B JOKYMEHTE;

- IJI1 TOKYMEHTOB, COIepsKalluX CTPYKTYpPMPOBAaHHbIE MO YaCTsM, TJiaBaM, paszesiam
(mogpasmenam) JaHHbIE M 3aKJIaIKyu, oOecrieuMBaroIye MepexXoAbl MO OrJIaBAeHuIo U (MIU) K
COMepsKaIMMCS B TEKCTe PUCYHKaM U TabIMIIaM.

IokyMeHTbI, TMoAjIeXkalye TpeacTaBjennio B ¢dopmarax xlIs, xIsx wmaum ods,
bopMuUPYIOTCS B BUIE OTEIbHOTO 3JIEKTPOHHOTO JOKYMEHTA.

III. CocTas, moc/ie0BaTe/IbHOCTDb ¥ CPOKM BbIITOTHEHUS
aAMMHMCTPATUBHBIX Mpoueayp (AeiCcTBUN), TPeOOBaHMUS K MOPSIAKY
MX BBITIOTHEHNS, B TOM YMC/Ie 0COO€HHOCTY BBIOTHEHUS
aIMMHMCTPATUBHBIX MPOLEAYP B 3/IeKTPOHHOM hopme

I/IcqepanBa}omMi/i nepedyeHb aAMMHUCTPATUBHBIX IIpOLEAYP

3.1. TlpemocraBjiieHMe MYHMUIMIIAIBHOM YCIYTM BKJIIOYaeT B Cebst  craepyrolme
aIMVHMCTPATUBHbBIE ITPOLIETYPHI:

MpoBepKa JIOKYMEHTOB M PErUCTPaLysT 3asIBJIEHNS;

noJtyueHue cemennit nocpeacrsom CM3IB;

paccMOTpeHMe JOKYMEHTOB U CBeIeHUI;

MIPUHSTHE PEIeHNs;

BbIJjaua pe3yJbTaTa;

BHeceHMe pes3ysibTaTa MYHMIMIIAJIbHOW YCIYTM B peecTp OPUAMYECKM 3HAUMMBIX
3ammcein.

IlepeuyeHb aAMUHUCTPATUBHBIX NIPOLEAYDP (HEACTBUIL) TP
MpefoCTaB/IeHUI MYHUIUMIIATBHOM YCJIYTU B 3JIEKTPOHHOM (popme

3.2. Ilpu npemocTaBieHMM MYHULIMIIAIbHOM YCJIYTY B 3JIEKTPOHHOM (OpMe 3asiBUTEITIO
06ecrneunBaTCs:

ToJTyueHue MHGOopMaLym O MOPSIKe M CPOKAX MPedoCTaBIeHNs] MyHULIUIIATbHOM YCIIYTH;

dbopmupoBaHue 3asIBJIEHNS;

IIpueM U perucrpauys YIIOJHOMOUYEHHBIM OpPraHOM 3asiBJIEHUSI M MHBIX JTOKYMEHTOB,
HEOOXOIMMBIX JJIS1 TPeNOCTaBIEHNSI MyHUILIUITAITBHON YCITYTU;



MOoJTyYeHye pe3yJsbTara MpeJoCTaBIeHs MYHUIIUTIATbHOW YCITYTH;

ToJTyYeHye CBeAEHNI O XO[le pAaCCMOTPEHMs 3asIBJIEHNS;

OCYIIIECTBJIEH)E OIIEHKM KaueCTBa IPeOoCTaBIeHMs MYHUIUITAIbHOM YCITYTH;

mocynebHoe (BHecymeOHOe) o0OykajoBaHMe pelleHuii U OeuctBuil  (6e3meincTBys)
YrnonHomoyeHHOro  opraHa Jmbo — genctBusi  (Oe3meiicTBME)  TOJDKHOCTHBIX — JINI]
YIOJIHOMOYEHHOTO ~ OpraHa,  IpeJoCTaB/SIIONIEr0  MYHMIMIAJIbHYIO  YCIyTy, b0
MYHUIIUTIAJBHOTO CJTY3Kallero.

TTopsaoK ocylecTB/IeHUST aAMUHUCTPATUBHBIX
npouenyp (IeicTBuif) B 3JIEKTPOHHOM dopme

3.3. @opMupoBaHue 3asiBJI€HMSI.

dopmupoBaHMe 3asiBJIEHUST OCYIIECTBJISIETCS MMOCPENCTBOM 3aIlOJTHEHMS 3JIEKTPOHHOM
dopmbl 3asBiaeHns Ha PI'Y 6e3 HEOOXOOMMOCTM IOIOJIHUTEIBHONM MMOJauy 3asiBJIEHMS] B KaKOM-
b0 uHOM dhopme.

dopMaTHO-JI0TMYeCcKast IpoBepKa CHPOPMMUPOBAHHOIO 3asIBJIEHMSI OCYIIECTBIISIETCS ITOCTIE
3aII0JIHEHMS 3asIBUTEJIEM KayKIOTO M3 IOJIeH 3JIeKTPOHHOM (GopMbl 3asgBiieHys. I1py BhISIBIeHUM
HEKOPPEKTHO 3aII0JIHEHHOTO ITOJIST 9JIEKTPOHHOM (DOpPMbI 3asIBJIEHMS 3asIBUTEJIb YBEAOMJISIETCS O
XapaKTepe BBISIBJIEHHON OILIMOKM ¥ TIOPSIIKE ee YCTpaHEeHMS! MOCPEeACTBOM MH(POPMAIMOHHOTO
COOOIIEeHNST HEITOCPEICTBEHHO B 3JIEKTPOHHON (hOpMe 3asIBJIEHMS.

[Tpu hbopMupoBaHUY 3asIBJIEHNS 3asIBUTETIO 0OECIIeUBaeTCsI:

a) BO3MOXXHOCTb KOIMPOBAHMSI ¥ COXpaHEHMSI 3asBJI€HMS U WHBIX JTOKYMEHTOB,
YKa3aHHBIX B IyHKTe 2.8 HacTosmmero AAMMHUCTPATUMBHOI'O perjaMeHTa, HeOOXOIMMbBIX IJIs
MpeIoCTaBIeHMS MyHULIUIIAIbHON YCITYTH;

6) BO3MOXHOCTb TIl€yaTM Ha OyMa>kHOM HOCHUTEeJIe KOIMMUM 3JIEKTPOHHOM (OPMbI
3asIBJIEHMST;

B) COXpaHEeHMe paHee BBEJIEHHBIX B 3JIEKTPOHHYIO (GOpMY 3asiBJIEHUSI 3HAYEHUI B JIIOOOI
MOMEHT IO >KeJIaHMIO II0JIb30BaTeisl, B TOM YMCJI€ IIpM BO3HMKHOBEHMM OIIMOOK BBOIA U
BO3Bpare 17151 TOBTOPHOT'O BBO/A 3HAYEHUI B 3JIEKTPOHHYIO (hOpMY 3asiBJIEHNST;

r') 3aloJIHeHMe TIoJieM 3JIEKTPOHHOU (opMbl 3asBeHMS [0 Hayaja BBOAA CBeIEeHMUI
3asBUTEJIEM C MCIIOJIb30BaHMEM CBeleHMii, pasMmemieHHbIXx B ECUA, wu  cBemeHwmii,
ony6mMKoBaHHbIX Ha PI'Y, B wacTu, Kacaroierncs ceemennii, orcyTcTByiommx B ECUA;

1) BO3MOYKHOCTb BEPHYTbCSI Ha JIIOOOJ M3 ITAIlOB 3aIlOJTHEHMST 3JIEKTPOHHOM (OPMBI
3as1BJIeHNs 6e3 ImoTepu paHee BBEIEHHO MHGOpMAaINM;

€) BO3MOXXHOCTh JOCTyIa 3asButessi Ha PI'Y K paHee IOJAaHHBIM MM 3asiBJ€HUSIM B
TeueHue He MeHee OJHOIO rofia, a TaKKe YaCTUYHO C(OPMMUPOBAHHBIX 3aSIBJIEHUI — B TeUEHUE
He MeHee 3 MecCsI1IeB.

CdhopMmupoBaHHOe U TMOANMCAHHOE 3asBjIEHME U MHbIE JOKYMEHTbI, HEOOXOAUMbIE IS
MPeNOCTaBIeHNs] MYHMUIMIIAJIbHOM YCAYyTY, HaIpaBiSiOTCS B YIIOJHOMOYEHHBII OpraH
nocpenctsom PI'Y.

3.4. YMosHOMOYEHHbIM OpraH obecreumMBaeT B CPOK He Io3mHee 1 pabouero OHS C
MOMeHTa mojauu 3asiBjaeHuss Ha PI'Y, a B ciiyuae ero IOCTYIUIEHMS B HepaboOumii Wi
Mpa3IHNYHbIN IeHb, — B CJIEAVIOIINIA 32 HUM ITepBblii pabounit IeHb:

a) IpMeM JIOKYMEHTOB, HEOOXOAMMBIX JJISI TTPeAOCTaBAEHNUS] MyHULIUTIAIbHOM YCIYTU, U
HaIrpaBJIeHE 3asIBUTEJIIO 2JIEKTPOHHOI'O COOOILIEHMS O MOCTYIIJIEHUM 3asIBJIEHNS;

6) perucTtpaiuio 3asiBJIeHUSI ¥ HaIpaB/ieHNWe 3asiBUTENIIO YBEOOMJIEHMS O PEerucTpaimm
3asBJIeHUsI MO0 00 OTKase B IIpyUeMe ITOKYMEHTOB, HeOOXOOMMbIX [JISl TPemoCTaBJIeHMS
MYHUIIUTIAJBHOM YCITYTH.

3.5. DJIeKTpOHHOe 3asBjieHMe CTAaHOBUTCS [OCTYIIHBIM [JIs IOJDKHOCTHOIO JIMIIA
VY IOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a IPUEM M PErUCTpaIuio 3asBjieHust (manee —
OTBETCTBEHHOE [O/DKHOCTHOE JIMIIO), B TOCYIHAapCTBEHHOM MH(OPMAIMOHHOM CHUCTEME,
MCIIOJIb3yeMOlM YTIOJITHOMOUYEHHBIM OPraHOM JJIsl MPeJOCTaB/JIeHUST MYHULMIAIbHOM YCIIyTU
(manee - 'NIC).

OTBeTCTBEHHOE TOIKHOCTHOE JIUIIO:

MIpOBEPSIeT Ha/JMuye JIEKTPOHHBIX 3asBjieHui, noctymuBiuux ¢ PI'Y, ¢ mepuomom He
peske 2 pa3 B JieHb;



paccMaTpuBaeT TOCTYNMBIIME 3asIBJIGHUSI UM TIPUJIOKEHHble 00pasbl TOKYMEHTOB
(IOKYMEHTHI);

MIPOM3BOAUT AEMCTBUSI B COOTBETCTBUM C ITYHKTOM 3.4 HACTOSIIIETO AIMMUHUCTPATUBHOTO
perJiaMeHTa.

3.6. 3asBUTENI0 B KaueCTBe pe3yjbTaTa IMPeJOCTaBJAEHUSI MYHUIUIIAIBHON YCIyTU
obecrieunBaeTCsl BO3MOKHOCTb ITOJTyUeHMsT JOKYMEHTA:

B ¢opme 3JIeKTPOHHOTO [TOKYMEHTA, IMOAIMCAHHOTO YCUJIEHHOM KBaIM(PUIMPOBAHHON
9JIEKTPOHHOM TOATMCHIO YIIOJHOMOYEHHOTO AOJIKHOCTHOTO JiMIA Y TIOJHOMOUEHHOTO OpraHa,
HaIpaBJIEHHOI'O 3asIBUTEJIIO B JIMUHbIN KabuHet Ha PI'V;

B Buae OYMaXHOrO [OKYMEHTa, TIOATBEPXKIAIOIIErO COAEepsKaHMe 3JEKTPOHHOTO
JIIOKYMEHTA, KOTOPBIN 3asIBUTEJIb MMOyYaeT MPU JIMYHOM OOpalleHn B MHOTO(QYHKIMOHAIBHOM
LIEHTpeE.

3.7. Ilonyuenme wuHbpoOpMaIMM O XOJle PACCMOTpPeHMs] 3asiBJIeHMSI U O pe3yJibTaTe
MpPeIOCTaB/IeHNsT MYHULIMIIQJIBHOM YCJIYTUM TMPOU3BOAUTCS B JIMYHOM KabuHere Ha PI'Y, mpwm
YCJIOBMM aBTOpM3alui. 3asiBUTEIb MMEeT BO3MOXKHOCTh IMPOCMATPUBATh CTATYC 3JIEKTPOHHOTO
3asgBJeHusI, a Takke MHOpPMALMIO O [OaJbHENMIIMX JEWCTBUSIX B JIMYHOM KabuHeTe 10
COOCTBEHHOW MHULIMATHUBE, B JIIOOOE BpeMSI.

[Tpy mnpemocTaBaeHMM MYHMIMIIAJIBHOM YCJIYTM B 3JIEKTPOHHOM (GOpMe 3asiBUTETIO
HaIpaBJISIeTCS:

a) yBeIOMJIEHME O TIpMeMe U pPEerucTpauuu 3asiBieHMss ¥ WHBIX JTOKYMEHTOB,
HEOOXOIVMMBIX IIJISI TIPeNOCTaBIeHNs] MYHULIMIIAILHOM YCIIyTH, Copepskallee cBeleHus o (dakre
mpyemMa 3asBJeHUSI M JOKYMEHTOB, HEOOXOAMMbBIX MJjisI IPEeJOCTaBIEHUS MYHULIMIIAIbHON
YCIYTU, Y Havasie TPOLeaypbl MPeJOCTaBIeHNsI MYHUIIUITAIIBHON YCIYTH, a TakKKe CBeIEeHMS O
JlaTe ¥ BpeMEHM OKOHYAHMS MPEeNOCTaBIeHMSI MYHUIIMITATIBHOM YCIYTY IGO0 MOTUBMPOBAHHbIN
OTKa3 B MpMeMe JOKYMEHTOB, HEOOXOAMMBIX [IJIST IIPeIOCTaBIEHMSI MYHUIUIIAIbHOM YCITYTH;

6) yBemoMJieHME O pe3yJbTaTaX pacCMOTPEHMS] HOKYMEHTOB, HEOOXOOMMBIX MJIs
MPeNOCTaB/JIeHNs] ~ MYHUIMIIAJIBHOM  YCJIYyTM,  COHepsKalllee  CBeIeHusT O  IMPUHSITUU
MTOJIOSKUTEJIBHOTO pellleHUs] O TMpefOoCTaBJIeHUM MYHUIUIIAIIBHON YCJIYTM U BO3MOSKHOCTMU
MTOJTYYNUTh Pe3yJIbTaT MPeAOCTaBIeHNSI MYHUIIMITAIbHOM YCJIYTY JIMOO MOTMBMPOBAHHBIN OTKAa3 B
MpeoCTaBJIeHU MyHULIUTIATbHOM YCITYTH.

3.8. O1ieHKa KavecTBa MpeJOCTaBIeHNSI MyHUIIUTIATBHOM YCITYTH.

OrleHka KavecTBa IIpeNOCTaBJIeHUS] MYHUIIMUIIAIBHOM YCAYTU OCYIIECTBJ/ISIETCS B
cooTBeTcTBUMM ¢ IlpaBwiamu  oneHKM rpaskgaHamMyu  3(GdEKTUBHOCTM  IeSITeTbHOCTU
PYKOBOZAMUTEJIEN TEePPUTOPUAIBHBIX OPraHoB (eaepasbHbIX OPraHOB VCIIOJHUTETbHOW BJIACTU
(MX CTPYKTYPHBIX TOAPA3Ie/IeHN1) C YUeTOM KaueCcTBa MPeIoCTaBIeHNs] UMY FOCyIapCTBEHHbBIX
YCIYT, a TakKKe NMPUMEHEeHUs] pe3yJIbTaTOB YKa3aHHOM OILIEHKM KaK OCHOBAHMS [JISI TIPUHSITHUS
pelieHnii 0 JOCPOYHOM IMpEKPAIeHNM WCIIOJHEHMSI COOTBETCTBYIOIIMMMU PYKOBOIUTEIISIMA
CBOMX JIOJDKHOCTHBIX OOSI3aHHOCTEN, YTBEPXKAEHHbIMM ITOCTaHOBJIeHMeM [IpaBuTesibcTBa
Poccuitckoit @emepanyu ot 12 mekabps 2012 roma Ne 1284 «O06 olieHKe TrpakmaHaMu
3 GEKTUBHOCTM eSITEeTbHOCTM PYKOBOAMTEJIEN TepPPUTOPUATbHBIX OpraHoB (demepasbHbIX
OpraHOB MCITOJIHUTEJIbHOM BJACTU (MX CTPYKTYPHBIX TMOJpa3lesieHui) U TeppUTOPUATbHBIX
OpraHoOB T'OCY/IapCTBEHHbIX BHEOIOKETHBIX (DOHIOB (MX PETMOHAIbHBIX OTIEJIEHUN) C YUYEeTOM
KauecTBa MPeJOCTaBIeHNUSI TOCYJapCTBEHHBIX YCIYT, PYKOBOIMUTEJEN MHOTO(YHKIIMOHATBHBIX
IIEHTPOB TPEeNOCTaBJIEHUSI TOCYAAPCTBEHHBIX Y MYHUIIMITAJIbHBIX YCJIYT C YYETOM KauyecTBa
opraHM3alyy MpeAOCTaBJIeHUS] TOCYHAPCTBEHHBIX ¥ MYHUIMIIAJBHBIX YCJIYT, a TaKke O
MPUMEHEHUM Pe3yIbTAaTOB YKa3aHHOM OIEHKM KaK OCHOBAaHMSI [JIT TPUHSITUSI PEIeHUid O
OOCPOYHOM  TIpeKpallleHuy WCIIOJHEHMS] COOTBETCTBYIOIIMMM  PYKOBOOMUTENSIMU  CBOUX
IOJIKHOCTHBIX 0OS13aHHOCTEN».

3.9. 3agBuTesnio 00OeCIeuYrBaeTCS BO3MOXXHOCTb HAIIpaBjeHMSI >KaJ00bl Ha pelleHus,
OeicTBusg  wiu  Ge3feiicTBMe — YTOJHOMOYEHHOTO  OpraHa,  JOJ/DKHOCTHOIO  JIMIIA
YTOJIHOMOYEHHOTO OpraHa MO0 MYHULIMIIAIBHOTO CJIY3KAIIero B COOTBETCTBUM CO craTbel 11.2
®enepanbHoro 3akoHa Ne 210-®3 u B 1mopsjake, YCTaHOBJAEHHOM ITOCTAaHOBJIEHMEM
IIpaBurensctBa Poccuiickoin ®@epgepanym ot 20 Hosi6pst 2012 roga Ne 1198 «O demepanbHOM
roCcyJlapCTBEHHOM WMH(POPMAIMOHHOM CUCTeMe, OOecIieuMBaloleil IpolLecc I0CyneOGHOro,
(BHecygeOHOro) 0OOKaJOBaHMS pelIeHMiI U JOeMCTBUi (Oe3meiicTBUS), COBEPIIEHHBIX IIpU
MPeNOCTaBIEHNY TOCYIAaPCTBEHHBIX ¥ MYHUIIUITIATbHBIX YCIIYT.



ITopsimok McpaB/IeHNs JOMYIIEHHBIX OIeYaTOK M OIIMO0K
B BBIIAHHBIX B Pe3yJIbTaTe MPeA0CTABIE€HUS MYHUIIUIIATIBHON YCTYTY JOKYMEHTaX

3.10. B cryuae BbISIBJEHMSI ONEYATOK M OIIMOOK 3asiBUTEIb BIIpaBe OOPATUTHCS B
Y OJIHOMOYEHHbBIVI OpraHa C 3asiBJIEHMEM C MPWIOXKEHMEM JOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.8. HacTog1ero AMUHUCTPATUBHOIO PerjiaMeHTa.

3.11. OcHoBaHMsI OTKa3a B IpueMe 3asBjeHMs] 00 MCIIpaBJIEHMM OITeYaTOK ¥ OILIMOOK
yKaszaHbl B yHKTe 2.12 HacTosiiero AIMMHUCTPATUBHOIO perjiaMeHTa.

3.12. UcnpaBneHue AOMYILIEHHBIX OMEYATOK M OIIMOOK B BBIJAHHBIX B pe3yJibTare
MPeNOCTaBJIeHNS] MYHMIMIIAJBHOM YCJIYTM JOKYMEHTaX OCYIIECTBJISIETCS B CJeAYIOLIEM
MOpsIIKE:

3.12.1. 3asgBuTenb mpy OOHAPYKEHMM OMEYATOK M OLIMOOK B AOKYMEHTaX, BbIIAHHBIX B
pesyJsibTaTe MpeaoCTaBIeHMsT MyHUIIMIIAIbHOM YCITyTH, OOpamiaeTcs JMYHO B Y IIOJTHOMOYEHHBIN
opraH C 3asBJeHVMEeM O HeOOXOOMMOCTM WCIIPABJIE€HMSI OINEYaTOK M OIIMOOK, B KOTOPOM
COIIEP>KUTCST yKa3aHMe Ha UX OIMCaHue.

3.12.2. YosIHOMOYeHHbIV OpraH IpM MOJyUYeHMM 3asiBJIeHMs], YKa3aHHOTO B TOJITYHKTE
3.12.1 mynkra 3.12 HacTosIero Iompasdesa, pacCMaTpUBaeT HEOOXOOVMOCTb BHECEHMS
COOTBETCTBYIOIIMX WM3MEHEHMII B [TOKYMEHTBI, SIBJISTIOIIMECS pe3yJIbTaTOM IIPeIOCTaBIeHNS
MYHUIUTIATIbHON YCITYTH.

3.12.3. YNOJIHOMOYEHHBII OpraH obecreunBaeT YCTPaHEHME OIeYaTOK ¥ OIIMOOK B
IOKYMEHTAaX, SIBJISIOLIMXCST pe3yJIbTaTOM MPeIOCTaBAeHMs MYyHUIUITAIbHOM YCITYTH.

3.12.4. Cpok ycTpaHeHMs OTIeYaTOK ¥ OIIMOOK He JOJIKEH IMPeBbIIaTh 3 (TpexX) paboumx
IHEN C JaThl PETVCTpaLyy 3asiBJeHNS, YKAa3aHHOI'O B MOANyHKTe 3.12.1 myHKTa 3.12 HaCcTOSIIEro
nojpasesa.

IV. ®opmbl KOHTPOJIS 3a UCIIOTHEHMEM aJMMHUCTPATUBHOIO perjiaMeHTa

ITopsipoKk ocyliecTB/IEHNUSI TEKYLIero KOHTPOJIS 32 COO/II0IeHMeM U UCTIOTHeHUeM
OTBETCTBEHHBIMM AO/DKHOCTHBIMM JIMIIAMM II0JIOKEHUM PerjiaMeHTa U MHBIX
HOPMAaTHUBHBIX IPaBOBbIX AaKTOB, YCTAHAB/IMBAIOLIUX TPEOOBaHMSI K IPEAOCTAaB/I€HNIO
MYHUIMIIQJIBHOM YCJIYTH, @ TAK)Ke MPUHSITHEM MMM PelIeHNI

4.1. Texkyumit KOHTPOJAbL 3a COOJIOJEHMEM U  WMCIIOJHEHMEM  HACTOSIIIEro
AIMUHUCTPAaTUBHOTO perJiaMeHTa, MHbIX HOPMATUBHBIX IPABOBBIX aKTOB, YCTaHAaBJIMBAIOIIUX
TpebOBaHUSI K IPEAOCTABAEHUI0 MYHUIIUITAIBHOW YCIYTH, OCYIIECTBJISIETCS Ha IOCTOSTHHOMN
OCHOBE  JIOJDKHOCTHbIMM  Jmmamu  Aamuuuctpaiuy  (YTOJHOMOYEHHOrO — OpraHa),
YIIOJTHOMOYEHHBIMM HaA OCYIIIECTBJIEHME KOHTPOJISI 3a IIPeAOCTaBJIEHMEM MYHUIIUIIATIbHOMN
YCITYTH.

Inst TeKkyIero KOHTPOJIS WCIIOJb3YIOTCS CBEIEeHUSI CITyKeOHOM KOppeCIOHIEHIINH,
yCTHasl ¥ MMUCbMeHHasi MHQOpMAaIys CIEeNUaICTOB M JOJIKHOCTHBIX JIMI, AIMUHUCTpALA
(YIOTHOMOUYEHHOT O OpraHa).

TeKkyImit KOHTPOJIb OCYILIECTBISIETCS ITyTEM ITPOBEIEHMS ITPOBEPOK:

peliieHui1 o rpefocTaBieHnn (06 OTKa3e B MPelOCTaBIeHNM) MyHUIIUITATBHON YCITYTH;

BBISIBJIEHVSI M YCTPaHEeHMsT HapyIleHMi1 IIPpaB TPaskIaH;

pacCMOTpeHusI, TIPUHSITUSI pPellleHu ¥ TIOATOTOBKM OTBETOB Ha OOpallleHus] T'PaskiaH,
copepskalye kajao0bl Ha pelieHus, meicTBus (6e3meiCcTBIe) TOJIKHOCTHBIX JINII.

TlopsaaoK ¥ ePUOANYHOCTD OCYIIEeCTB/IEHMS IVIAHOBbBIX ¥ BHEIIJIAHOBBIX ITPOBEPOK
MOJTHOTHI ¥ Ka4eCTBa MPeJ0CTAB/IeHNSI MYHUIUIIAIbHOM YC/IYTU, B TOM YMCJIE TIOPSAOK U
(opmMBbI KOHTPOJISI 32 TTOJTHOTOM M KAYeCTBOM IPeJOCTABIEHUSI MYHUIMITATIbHOM YCTYyTU

4.2. KoHTposib 3a TMOJHOTOM M KAaueCTBOM IPEAOCTaBJIEHMS] MYHUIIMIAIbHONM YCIYTU
BKJTIOUAEeT B Ce0sT MpOBeieHNe TIJIAHOBBIX ¥ BHEIIJIAHOBBIX ITPOBEPOK.

4.3. [lnaHOBbIe MPOBEPKM OCYILIECTBJISIOTCS HAa OCHOBAaHMM TOAOBBIX IUIAHOB pPabOThI
VY IOJTHOMOYEHHOTO OpraHa, YTBEPXKIAaeMbIX PYKOBOIMUTEJEM Y IIOJHOMOYEHHOrO opraHa. [Ipm



TIJIAHOBOM ITPOBEPKE IMOJHOTHI ¥ KaueCTBa MPeIOCTaBAeHMST MYHUIIUTIATBHOW YCIYTY KOHTPOJIIO
MO/IJIesKaT:

coOJTI0[ieHIe CPOKOB ITPelOCTaBIeHMS MyHUIIMIIAIbHON YCITYTH;

CO6JTIOfIeHNE TTOJIO’KEHMIA HACTOSIIIIETO AIMUHUCTPATUBHOTO PErJIaMeHTa;

MPaBWIbHOCTb ¥ OOOCHOBAHHOCTb IMPUHSITOTO pelleHus] 06 OTKase B IPeaoCTaBIEHUA
MYHUIUIATbHON YCITYTH.

OcHoBaHMeM [IJIs1 IPOBEIEHNST BHEIIJIAHOBBIX ITPOBEPOK SIBJISTIOTCS:

MoJIydeHue OT TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPaBJIE€HMUS
mHpopMaIMy O TMpeArnoJiaraeMbIX WM BbISIBJIEHHBIX HApYIIEHUSIX HOPMATMUBHBIX ITPAaBOBBIX
akToB Poccuiickoit @Pepmepauym, HOPMATMBHBIX IPAaBOBbIX AKTOB ApXaHTeJIbCKON 006J1acTu
Poccuitckoit @epepatinm ¥ HOPMaTUBHBIX ITPABOBBIX aKTOB aJMUHUCTPAIVY TOPOJICKOTO OKpYTa
Apxanresnbckoi obymactu «Kotmac»;

obpalmieHnst TpaskgaH M IOPUANYECKUX JIMIl Ha HapyIIeHMs 3aKOHOIATe/JIbCTBA, B TOM
YyICJie Ha Ka4eCTBO MPeAOCTaBIeHNS] MYHUIIUIIATbHOM YCITYTH.

OTBeTCTBEHHOCTD A0/DKHOCTHBIX JINI]
3a pelieHus u JeicTBus (0e3geicTBIe), MPUHIUMaeMble (OCYIeCTBIIsSIeMbIe)
VMU B X0/ie IIPeIOCTaBIeHNsI MYHUIIUIIATbHOM YCIIYTU

4.4. Tlo pesysbTaTaM IIPOBEJEHHBIX ITPOBEPOK B CJydyae BBISBJIEHUS HapyIIeHUN
MTOJIO’KEHUI HACTOSIIIEr0 AIMWHMCTPATMBHOTO perjaMeHTa, HOPMATMBHBIX ITPAaBOBBIX aKTOB
Poccuitckoir @epepaiinim, HOpMaTUBHBIX MMPABOBBIX aKTOB ApxaHTeabCcKoil obsactu Poccuiickoit
@emepau ¥ HOPMATMBHBIX IIPABOBBIX aKTOB aJMMHUCTpAllMM TOPOACKOIO OKpyra
ApxaHrenbckon ob6aactu «KoTnac», OCyIIeCcTB/ISIeTCs TpUBJIeUeHMe BUHOBHBIX JIMIL K
OTBETCTBEHHOCT! B COOTBETCTBUM C 3aKOHOAATEIbCTBOM Poccuiickoin @enepatimn.

[lepcoHasibHasE ~ OTBETCTBEHHOCTb  [O/DKHOCTHBIX  JIMI[ 32  TNPaBWIbHOCTb U
CBOEBPEMEHHOCTb TMPUHATUS DelleHusT O TMpenocTaBiieHMu (06 OTKaze B IPeJOCTaBIEHNN)
MYHUIIUTIAJIBHOM YCIYTU 3aKpervisieTCss B UX AOJDKHOCTHBIX perjiaMeHTaX B COOTBETCTBUU C
TpebOBaHMSIMM 3aKOHOIATETbCTBA.

TpeboBaHMs K MOPSAAKY U hopMaM KOHTPOJIS 3a
MpeAoCTaB/IEHNEM MYHUIMIIAIBHOM YC/IIYTH, B TOM YUCJ/Ie
CO CTOPOHBI IPAKAAH, X 00beIVMHEHUI ¥ OpraHM3ain

4.5. T'pakmane, ux 06beAMHEHNMST ¥ OpraHM3aly MMEIOT ITPaBO OCYILIECTBJIATh KOHTPOJIb
3a TIPemoCTaBJeHMEM MYHUIIMIIAIIBHON YCJAYTM TyTeM IoJyuyeHuss uHopmaium o Xope
MpeNOCTaBJIeHNs] MYHMIMIIAJIbHOM  YCAyTM, B TOM 4YMCJIe€ O CpOKaxX 3aBepIleHus
aIMVHUCTPATUBHBIX MpOIenyp (IeCTBUIA).

'paskmaHe, X 0ObeOMHEHNS ¥ OPraHM3alMM TaKsKe UMEIOT MPaBo:

HaIIpaBJSITh 3aMeuaHus U NpedjIoKeHUs IO YIAYUIIEHMIO JOCTYIHOCTM M KadecTBa
MpegoCTaBJIEHUS] MyHULIUITAIbHOM YCIIYTH;

BHOCUTh TMPENJIOKEHMUS O MepaxX II0 VYCTPAaHEHUIO HapyIIeHu HaCTOSIIEro
AIMUHUCTPATUBHOTO perjaMeHTa.

4.6. Jo/IKHOCTHBIE JInia Y IIOJHOMOUYEHHOIO OpraHa MpUHMMAIOT MephI K IMpeKpalleHIIOo
OOMYIIEHHbIX HapyIIeHMA, YCTPAHSIIOT MPUUMHBI M YCJIOBUS, CIOCOOCTBYIOIIME COBEPIIEHNIO
HapyLLIeHUA.

Wudopmaiius o pesyabTaTax pPacCMOTPEHMS 3aMedaHuid U MPeaJIOKeHM TpaskigaH, UX
OOBbeIVHEHUI U OpraHu3aluil JOBOAUTCSI OO0 CBEIEHMS JIMII, HAlpaBUBIIMX 3TU 3aMeUaHUs U
MpeIJIOKEeHMSI.

V. locyne6HbIit (BHECYIeOHbIi) MOPSAOK 005Ka/I0BaHUS PellieHni
U AelicTBuii (6e3eiiCTBUS) OpraHa, MPefoCTaB/ISIONIEro
MYHUIUIIAIBHYIO YCIYIY, @ TAKKe UX JO/DKHOCTHBIX JINII,
MYHUIMIIAIbHBIX CTYKaIUX



5.1. 3asBUTENIb IMEET TIPABO HA OOKAJIOBaHMe peleHus 1 (W) AeiicTBui (6e3meiicTBIs)
VY II0OJTHOMOYEHHOT'O OpPraHa, JOJDKHOCTHBIX JIMIL YTIOJHOMOUYEHHOTO OpraHa, MyHUIMIIAIbHBIX
CIY’KalUMX TPU TPeNOCTaBIeHMM MYHUIMNAIbHONM YCIYrM B JOocymebHOM (BHecymeOHOM)
ropsike (majee — skajaoba).

OpraHbl MECTHOTO CAaMOYIIPaB/Ie€HNs], OPTaHMU3ALUU U
YIIOJTHOMOYEHHbIe Ha PacCMOTPEHMe JKa/I00bI JINIA, KOTOPbIM
MOJKeT OBITh HAaIllpaBJIeHA JKa/I00a 3asIBUTEJIS
B I0CyZAe0HOM (BHECYZeOHOM) MOPSKE;

5.2. B pmocyme6HOM (BHECYmeOGHOM) TMOpSAKE 3asBUTENb (IIpeICcTaBUTENb) BIIpaBe
06paTUThCS C KajJ0b0M B MMCbMEHHOM ¢GopMe Ha OYMa’kHOM HOCUTEIE WIM B 3JIEKTPOHHOM
dopme:

B YNOJHOMOYEHHbII OpraH - Ha pelleHne u (wm) peuctBus (Oe3meiicTBUE)
IOJDKHOCTHOTO JINIIA, PYKOBOJIUTEJISI CTPYKTYPHOT'O TOApasaesieHus1 Y TOJTHOMOYEHHOTO OpraHa,
Ha pemreHne u geiictBus  (6e3meiicTBue)  YTIOJHOMOUEHHOTO OpraHa, pPYKOBOIUTEJIS
Y10 THOMOYEHHOI'O OpraHa;

B BBILIECTOSIIINI OpraH Ha pelleHue u (Mau) meicTBust (6e3meicTBue) AOJIKHOCTHOTO
JIM1Ia, PYKOBOJUTEJISI CTPYKTYPHOTO ToApasaeseHs Y IOJITHOMOUYEHHOT'O OpraHa.

B YmonHoMoyeHHOM opraHe OInpefesiioTCsl YIIOJHOMOYEHHbIE Ha PACCMOTPEHME 3KaJlob
IOOJKHOCTHBIE JIUIIA.

Crioco6n1 MHGOPMUPOBaHNS 3asIBUTE/IEN O MOPSAKe MoJaun
M PacCMOTPEHMS JKaI00bl, B TOM YMCJIe C UCII0/Ib30BaHueM EauHoro moprasia
roCyJapCTBEHHbIX M MYHUIMIATbHBIX YCIYT (GyHKIMIT)

5.3. Nudopmaiums o MOpSAKe TMOJAYM M pPaCCMOTPEHMsT >KajoObl pasMellaeTcss Ha
MHGOPMAIMOHHBIX CTEHJAaX B MeCTax IpefoCTaBJIeHUs] MYHMLUMIIJIBHOM YCJIYyTHM, Ha CcalTe
YrnonHomoueHnHoro oprana, PI'Y, a Taxke npemocTtaBisieTcss B YCTHOU (opMme 10 TesieoHy U
(wnn) Ha JAMYHOM Ipueme KOO B MUCbMEHHOM (OpMe MOYTOBLIM OTIIPaBJIeHMEM IO afpecy,
YKa3aHHOMY 3asiBUTesieM (IpefCcTaBuTeIeM).

ITepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETrYIMPYIOLIMX MOPSITOK
DOCYAeOHOro (BHECYAeOHOr0) 00Ka/I0BaHUS AeUCTBUM (0e37eCTBUS)
¥ (MIM) pelleHui, IPUHSITHIX (OCYIeCTBIEHHBIX) B X0/e
MpeIoCTaBIeHNS MYHUIIUIIAIBHON YCIIYTU

5.4. Tlopsmok pmocyme6HOro (BHeCYme6HOro) OGKaJOBAaHMSI pPeleHuit U IeNCTBUA
(6e3melicTBMSI)  YIIOJTHOMOUYEHHOTO OpraHa TOCYJapCTBEHHOM BJIAaCTM, OpraHa MeCTHOTO
CaMOYTIpaBJIeHNsI, a TAK)XKe ero JO/DKHOCTHBIX JIUIL PEryIupyeTcs:

®enepanpubiM  3akoHOM oOT 27 wuiong 2010 roma Ne 210-d3 «O6 opranmsauum
MIPeIOCTaBJIEHMSI TOCYJAPCTBEHHBIX I MYHUIIMIIATbHBIX YCIIYT »;

MOCTAaHOBJIEHMEM aOMMHUCTPAIMM MYHMIMIIAIbHOTO o6pasoBanust «Kormac» ot
15 oxktsa6pss 2018 roma Ne 2009 «O6 yrBepskmenmy IlojioskeHMsT O MOpPSAKE IMOJAYM U
paccMOTpeHMs Kajlob Ha peleHus u genictBust (6esmericteue) ammuuuctpauyy MO «Kotmacy,
ee MOJDKHOCTHBIX JIMI JIMOO MYHUIMIAIBHBIX CYXKAIUX, a Takke MHOTro(GyHKIMOHAIBHOTO
IIEHTpa MPeJOCTaBIeHNS TOCYAaPCTBEHHBIX ¥ MYHUIIMIIAIbHBIX YCIYT, €T0 pAOOTHUKOBY;

noctaHossenuem IIpaBurtenbctBa Poccuiickoit @emepanynu ot 20 Hos6ps 2012 ropa
Ne 1198 «O denepanbHOIM TOCymapCTBEHHOV MH(POPMAIMOHHON CHUCTEMe, OOecIieuMBalolien
MpoIeCcC MoCcyneOHOro (BHeCymeOHOro) OOsKaJOBaHWSI pelleHui U OencTBuil (6e3meiicTBus),
COBEPIIIEHHBIX TIPU MPEAOCTABIEHUM TOCYIAPCTBEHHBIX Y MYHUIIUIIATbHBIX YCITYT ».
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[Tpunoskenne 1
K AIMVHJUCTPATUBHOMY perjaMeHTY
TIPeIOCTaBJIEHMSI MYHULIUIIAJIBHOM YCITYTH

['nmaBe ropopckoro okpyra «Kotmac»

OT TP.

(@.11.0.)

MPOXKMBAKOIIE (ero)

(ampec)

(TenedoH)
3ASdBITEHMNE

[Tpomry repenaTth B COGCTBEHHOCTD (COBMECTHYIO, AOJIEBYIO) 3aHMMAEMYIO KBapTUPY IO

azipecy:
(TIoNTHBIN ampec)
CocTaB MpOKUBAIOIIUX B KBAPTUPE:
Ne ®. N.0. (10JIHOCTHIO) C YUETOM JINII, TPOXOISILINX PoncrBennbie % Toamucu

/1 CpouHyIo ciyk6y B PA OTHOIIIEHUST | JOJIEBOTO | COBEPIIEHHOJETHUX

y4acTus YIEHOB CEMbH,
MTOATBEPKIAIOLINX

corjiacue Ha
MIPUBATU3ALINIO

ITonmucy BepHbI:




CBeneHus 0 UIAX, PUBATU3UPYIOIINX KBAPTUDPY:

Uucio, HanHble macnopra
Ne ®.1.0. (moysHOCTHIO) MecSI1] ¥ TOf, Mecro Hara
/i O, posciennss | CEPVST | HOMED | KeM M KOI/ia BBIIAH | ppomycki
POKIEHUS

CocTaB ceMbu yeJl.

O6111a4 mIoLLIaAb KBAPTUPbI M.KB., 001181 sKiJIas IJIOIIAdb KBAPTHUPhI M.KB.

Yncio kKoMHAT

IoroBop colyajgbHOrO HaliMa OT « » r.

BbIJaH

Ocobble cBeeHNs O KUIOM ITIOMEILeHNI:
Ksaprupa pacriosiokeHa Ha JTasxe,
Matepuas cTeH oMa: TlaHesTb, KUPITAY, HIJIaKOBJIOK, 1epeBo (HYKHOEe MOIYePKHYTH)

CmeHa paMWInm/MMeH/0TYeCcTBa

Panee B npuBaTU3aANUU >KXUJIBIX l'IOMeH.leHI/Iﬁ

(yyacTusi He IPUHUMAJIV/TIPUHVMAIIN)




[Tpunoxenue 2
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABICHUS MyHHUIIMIIATLHON yCIIyTH

B Otpnen no yuery u pacnpeneieHuto xmibsi Komutera
SKVUTAIITHO - KOMMYHAJIbHOT'O XO3SI/ICTBa Y ITpaBJIeHMsT
TOPOJICKOTO X03s1ICTBa ropofcKkoro okpyra «Kotmac»

oT

3aperucTpUpoOBaHHOrO (01) O aapecy:

r. Kornac yi. I.Ne KB.Ne

(macrnopTHble AaHHbIe: cepusi, Ne, maTa BbIIauy, KEM BbIIaH)

COIIACHE

H, rp , 4al0 Corjiacue Ha

MPUBATU3AIMIO KBapTUPHI 1o aapecy: r.Kotiac yi.(mp.)
moM Ne , KB.Ne , 6e3 BKJIIOUEHMS MEHSI B COCTaB COOCTBEHHMKOB.

[TpoTuB mpuBaTH3alLMM YKa3aHHOM KBapTUPbI APYTMMM WIeHaMM CEeMbM He BO3pakalo.
[TpeTeHsuit He UMel0, B CyI, OOpaIaThCs He OYIy.

Copepskaume crtatbu 11 pasgena II 3akona P® or 04 uiona 1991 roma Ne 1541-1
«O mnpuBatmsauyy kwmmiiHoro ¢ouma B Poccmiickoit  Depmepanyu» MHe  pasbsSICHEHO.
Co cr. 30, 31 >Kunmirnoro kogekca PO osnakomiieH.

IToKyMeHT MHOJ MPOYMTaH JIMUHO. S moATBepsKOal, YTO comepskaHue JOKYMEHTa MHe
MIOHSITHO, COOTBETCTBYET MOMM LIeJIIM M HaMepeHMsIM, B MOMEHT ITOAIIMCAHMUS JOKYMEHTa Y
MEHSI OTCYTCTBYIOT OOCTOSITE/IbCTBA, BBIHYKIAIOIIIE MEHSI COBEPIINUTD JaHHOE JeliICTBHE.

ITOAIINCb:

(bamumiust, M1, OTYECTBO ITOJTHOCTHIO, ITOJIINICH)

Hacrosiiiee coriacue MOANMCaHO B MPUCYTCTBUM crenmamucta OTaena Mo yyery u
pacrpezenenuio kuibsi  Komurera SKMIMIITHO-KOMMYHAJBHOTO — XO3S1/AICTBA Y IIPaBJIEHMUS
TOPOJICKOTO XO3SIMICTBA TOPOCKOro okpyra «Kotmac».

JIMYHOCTD MOAMMCABIIErO TOKYMEHT YCTAHOBJIEHA.

Cnemmanuct OTmesia o y4eTy u
pacrpeneneHnIo kuiabss Komurera

(umncno)



