AIMUHUCTPAIIUA
MYHULINITAJIBHOT' O OBPA3OBAHUA
«KOTJIAC»

ITOCTAHOBJIEHUE

oT «25» mag 2023 r. Ne 1151
r. KOTJIAC

O BHeCeHMM M3MEHEeHUI B aAMUHUCTPATUBHBINA perjiaMeHT IpeaoCcTaB/IeHus
MYHUOMIIAIbHOM yoryru «IIpegocTaBiieHye JXKIUIOro MOMeIeHMS 10 JOTOBOPY
COIIMA/IBHOT'O HaliMa» Ha TePPUTOPUM TOPOACKOT0 OKpyra ApxaHre/JIbCKoi 006/1aCTH
«Kotac», yrBepsKaeHHbI MocTaHoBIeHeM OT 5 mast 2022 roga Ne 848

B coorBetrcTBUM co craTheit 13 DenepanbHoro 3akoHa ot 27 mros 2010 roga Ne 210-D3
«O6 opraHusaluy IpemoCTaBIeHNs TOCYIapCTBEHHbBIX ¥ MYHUIIUIIAIBHBIX YCIYT», MOAMTYHKTOM
4 mnyukra 2 cratbu [ ob6jactHoro 3akoHa oT 2 wuiona 2012 roma Ne 508-32-03
«O rocymapCTBEHHBIX WM MYHUUMIAIbHBIX yCayrax B ApXaHreiabCKou o0jacTM U
JOTIOJIHATEIbHBIX Mepax IO 3allATe IMpaB 4YesIoBeKa M TpakAaHuHa MPY UX IPeIOCTaBIEHUM»
agMMHUCTpAIMS ropoJckoro okpyra «Korjac» mocTa HO BJI 5 € T

1. BHecTu B agMUHMCTPATUBHBIN pErJIaMeHT MPeaOCTaBIeHUs] MYHUIIUIIAJIbHOW YCITyTH
«IIpemocraByieHue >KWJIOTO TIOMEILEHMSI TI0 JOrOBOPY COIMAJbHOTO HaiiMa» Ha TeppUTOPUN
TOPOJCKOr0 OKpyra ApxaHrejbCcKoi obsactu «Kotmac», yTBepsKIeHHbI TOCTaHOBJIEHEM OT 5
Mas 2022 roga Ne 848 cienyrolie nsMeHeHMs

[Tynkr 5.4. pasgena V. VU3105K1UTb B HOBOM peIaKIVN:

«5.4. Tlopsimok mocyme6HoOro (BHECYmeOHOro) O6KajoBaHMsI pPelIeHu U [IeiCTBUIA
(6e3mericTBMSI)  YIOJHOMOYEHHOrO OpraHa TOCYOApCTBEHHON BJIacTi, OpraHa MeCTHOIO
CaMOYTIpaBJIeHNs], a TAK’Ke €ro JOJKHOCTHBIX JIUII PEryJIUPYETCS .

®epepanbubiM 3akoHOM OT 27 wuwons 2010 roma Ne 210-®3 «O6 opranmusauymu
MIPeIOCTaBJIEHNUST TOCYJaPCTBEHHBIX ¥ MYHUILIUITAJIbHBIX YCITYT»;

MIOCTAaHOBJIEHVEM aIMMHUCTpPALMM MYyHUIMIIAIbHOTO obpasoBanms «Kotmac» ot 15
okTsa6pst 2018 roga Ne 2009 «O6 yrBepskaennn [TooskeHUsT 0 OPSAKE TOJAYM M PACCMOTPEHNS
kayio6 Ha perteHns u gencTBust (6e3mericTBue) agvuauctpaiu MO  «Kotmac», ee
OOJDKHOCTHBIX JIUI JIMO0 MYHMIIMIAIbHBIX CyKaIUMX, a TakXKe MHOTO(QYHKIMOHAIbHOIO
IIEHTpa MPeIOCTaBIEHNS TOCYAAPCTBEHHBIX M MyHUIIMIIAIbHBIX YCIIYT, €r0 PAGOTHUKOBY;

noctraHoByienneM [IpaBurenbctBa Poccuiickonn @epepanyn ot 20 Hosiops 2012 roma Ne
1198 «O denepanbHOM TrOCYIapCTBEHHOM WHGOPMAIMOHHON CUcTeMe, ObOecreunBaroIen
mpoiecc aocyme6Horo (BHecyme6HOro) oGKaJlOBaHMS pelleHuit U aeiicTBuii (6GesmeicTBus),
COBEPIIIEHHBIX MPU MPEAOCTaBIEHUY I'OCYIaPCTBEHHBIX I MYHUILIUIIATIbHBIX YCIYT».

2. Hacrosiiee mnocCTaHOB/IEHME TOOJEKUT OQUIMATBLHOMY ONYOJIMKOBAaHMIO B
MepuMoaMYeCcKOM TedaTHOM wu3maHuu — rasete «Howii Kommac» u  pasmeleHuio Ha
obUIIMAaTLHOM CalTe aAMMHUCTpaIMu Toponackoro okpyra «Komiac» B mH)OpMaIMOHHO-
TeJIEKOMMYHUKAIIMOHHOV ceTu «IHTepHeT».

['naBa ropogckoro
okpyra «Kormac» C.IO. eitnexko



AIMUHUCTPATUBHBIN perjiaMeHT MPeA0CTaBIeHNSI MYHUIIUIIAIBHON YCTYTH
«IIpemocTaBiieHNe JXUIOTO MIOMEIIEHMNSI II0 AOTOBOPY COLMAILHOTO HaliMa» Ha TEPPUTOPUN
ropoJiIcCKOro oKpyra ApxaHrenbckoi oonactu «Kotmac»

(YTBepKaeH MOCTaHOB/IEHNEM aAMMHMCTPAIMU rOPoACcKoro okpyra «Kotmac» or «5» mas
2022 roma Ne 848 B pemakuuu ot 25 mast 2023 Ne 1151)

l. Oo011Me MmoJIoKeHns
IIpeamer peryanpoBanuss AAMMHUCTPAaTUBHOIO pPerjiaMeHTa

1.1. AAMUMHMCTpPaTMBHBIM perjaMeHT IpPefoCTaBAeHUS MYHUIIUIIATbHON YCIYTU
«ITpemocTaByieHMe >XMIOTO TTOMEIIeH!s 10 AOrOBOPY COIMATIbHOIO HaiiMa» pa3paboTaH B 1IeJISIX
MIOBBIIIIEHNSI KaueCTBa M JOCTYIIHOCTU IPEIOCTaBJIeHUSI MYHMUIUIIAIbHON YCIYIY, ONpeaesser
CTaHIAPT, CPOKM M IIOC/eOBaTeIbHOCTb HeCTBMIT (agMUHUCTPATUBHBIX IIPOLEAYpP) IpHU
OCYILECTBJIEHUM TIOJIHOMOUMIA 10 MPeIOCTaBIeHNI0 MYHUIIUIIATIbHON YCAYTU B aAMUHUCTPALIINA
ropojackoro okpyra ApxaHrenbckoi objactu «Korjac». Hacrosmmii AIMUMHUCTPATUBHbBIN
perjaMeHT peryjaMpyeT OTHOIIEHMs, BO3HMKalole Ha ocHoBaHuyu KoHctutyuum Poccuiickoii
®enepanyu, XKunuigHoro kogekca Poccuiickoir @epepanunn, Hanorosoro kogekca Poccuiickoii
®epepannn, DemepanbHoro 3akona ot 27 wmions 2010 r. Ne 210-®3 «O6 opranmsaumm
IIpeIOCTaB/IeHMS TOCYJAPCTBEHHbIX ¥ MYHULIUIIAJbHBIX YCIIYT».

Kpyr 3asBurenen

1.2. 3agBuTensaMyu Ha MOJIydyeHME MYHMIMIAJIbHOM YCJIYTU SBJSIOTCS (usmyeckue
JMIa - MaJIOMMYIIMe M ApPyrue KaTeropuy IpakaaH, omnpenaesieHHble (emepajbHbIM 3aKOHOM,
ykaszoMm IIpesunenrta Poccuiickoin @egepanyy mim 3akoHOM cyobekTa Poccuiickoit ®enepannmy,
II0CTaB/IeHHbIE HA YUEeT B KaUueCTBe HYKIAIOIIMXCS B JKWIbIX ITOMEIIeHNX (faee — 3asiBUTEIb).

1.3. Uurepechl  3asgBMTENENM, YKasaHHbIX B  MyHKTe 1.2  Hacrosiero
AIMVHUCTPATUBHOTO perJiaMeHTa, MOT'yT MpeaCTaBJIsSITh 1, obstamarorye
COOTBETCTBYIOIIMMM [TOJTHOMOUMSAMM (Iajiee — MpeiCTaBUTENb).

TpedoBauus K MOPSAAKY MHPOPMMPOBAHUSA O MPEAOCTABIEHUM MYHUIUIIATBHON
ycayru

1.4. UubopmupoBaHue O TIOpSOKE TMPEJOCTABIEHUSI MYHUIUIAIBHON  YCIYTU
OCYLIECTBIISIETCS:

1) HemocpenCTBEHHO TPU JIMYHOM IpUEME 3asBUTENI B aJAMUHUCTPAIMIO TOPOJCKOTO
okpyra ApxaHresibckou obymactu «Koriac», B TOM uucjie B agMUHUCTpALMIO Bbrueromckoro
aIMUHUCTPATUBHOTO OKPyra aJAMMHUCTPAIMM TOPOJACKOTO OKpyra ApXaHTeslbCKoi 06sacTu
«Kotnmac», mpemocTapsiolieli MyHUIIUTTATbHYIO YCIyTy (manee - YIIOTHOMOYEHHbI OpraH);

2) 1o TenedoHy B YIIOJTHOMOUYEHHOM OpPraHe;

3) MMCbMEHHO, B TOM UMCJIE TIOCPEACTBOM 3JIEKTPOHHON MOUThI, (HhaKCUMMUIIbHOI CBSI3M;

4) TocpeCTBOM pasMeleHusT B OTKPBITON U IOCTYITHOM dhopme nHbOpMaImn:

B ApXaHTeJbCKOM PErMOHAILHOM MOPTajie rOCyIapCTBEHHBIX ¥ MYHUIIUIAIbHBIX YCIYT
(bynxumin) (https://gosuslugi29.ru/) (manee — PT'Y);

Ha oduIMaIbHOM caiiTe YTonmHoMoueHHoro opranda (Www.kotlas-city.ru );

5) mnocpemcTBoM  pasmelneHuss uMHbOpMaimyM Ha  MHGMOPMAILMOHHBIX  CTEHAAX
VY TOJTHOMOYEHHOTO OpraHa Wi MHOrO®YHKIIMOHATBHOTO IIEeHTpa.

1.5. udopmupoBaHme OCYIIeCTBISETCS IO BOIPOCaM, KacaloMMCS:

CIOCOGOB MOauM 3asIBJIEHMSI O MTPEJOCTABIEHUY MyHULIUTIATbHO YCIYTH;

ampecoB YTOJTHOMOUYEHHOTO OpraHa M MHOTO(YHKIMOHAJIBHBIX IIEHTPOB, OOpallleHNe B
KOTOpPbIe HEOOXOAMMO [IJISI TPEJOCTABIEHMSI MYHULIMITAIBHON YCITYTH;

cripaBouyHOV wuHMOpMaimyu O pabore YIOJHOMOUEHHOTO opraHa (CTPYKTYpPHBIX
riofpaszaesieHnii Y HoJTHOMOUEHHOTO OpraHa);



IIOKYMEHTOB, HEOOXOOMMBbIX [JISI TPeAOCTaBAeHMUS] MYHMUIIUIIAJIbHOW YCJIYTU U YCIIYT,
KOTOpbIE SIBJITIOTCSI HEOOXOIMMBIMM U OOS3aTEIbHBIMM IJIS1 TIPEJOCTABIEHUS MYHUIIUIIATbHOM
YCIyTH,;

MOPSIAKA ¥ CPOKOB TMPENOCTaBIEHNSI MyHULIMIIATbHON YCITYTH;

MOPSIIKA TIOJIyYEHUSI CBEEHUIM O XOlle PACCMOTpPeHMs 3asiBJIeHMSI O TIpemoCTaBIeHUU
MYHUIIUTIAJIBHOM YCIYTYU U O pe3yJibTaTaxX MpeaoCTaBIeHMs] MyHUIIUITATIbHON YCIIYTH,

M0 BOIPOCAaM TIPeNOCTaBJeHUs] YCIAYT, KOTOpbIe SIBJSIIOTCSI HEOOXOOVMMBIMU U
006s13aTeIbHBIMM JJIS1 TIPEIOCTaBIEHNUSI MYHULIUMTIATIbHOM YCITYTH;

nopsinka gocyme6Horo (BHecyme6HOro) oOykajoBaHMs —meiicTBuit  (6e3meiicTBus)
MOJDKHOCTHBIX JII, Y TPUHMMAEMbIX MMM PEILIeHUI TPU IPemoCTaBAeHUM MYHUIUIIAIbHON
YCIYTH.

[Tonyuyenne mHbOpMaLMM MO BOIMPOCAM IMPENOCTABIEHMUS] MYHUIIUTIAIBHOM YCJIYTU U
YCIYyT, KOTOpble SIBJIAIOTCS HEOOXOOMMBIMM UM  00OSI3aTeJIbHbIMM  [IJII  MPeJOCTaBJIEHMS
MYHMIIUTIATIBHOM YCTYTY OCYIIECTBIISIETCSI OeCIIaTHO.

1.6. IIpu ycTHOM OGpartieHnn 3asgBuTesist (JIMYHO MK 10 TejiedOHY) MOJIKHOCTHOE JIMIIO
YIOJTHOMOYEHHOI'O OpraHa, OCYILECTBJISIIOIIMI KOHCYJIbTUMPOBaHMe, TOAPOOHO M B BEKJIMBOU
(KoppekTHOI) hopme MHGOPMUPYET OOPATUBIINXCS [T0 MHTEPECYIOIIMM BOIIPOCAM.

OtBeT Ha TesieOHHBIN 3BOHOK [O/DKEH HAUMHATBHCS ¢ MHGOpPMaLUM O HaMMeHOBaHUMU
opraHa, B KOTOPbIVi TO3BOHMJ 3asBUTENb, Gamwinu, UMMeHM, otdecTBa (IocjenHee — Impu
HaJIMYMM) ¥ JOJDKHOCTH CIeIMaInCTa, IPUHSBIIEro Teie(OHHbIN 3BOHOK.

Ecnu posskHOCTHOE JUIIO YTIOJTHOMOYEHHOTO OpraHa He MOXKeT CaMOCTOSITeTbHO JaTh
OTBeT, TejieOHHBIN 3BOHOK JIO/KEH ObITh MepeagpecoBaH (IepeBefieH) Ha IPyroe JOJIKHOCTHOe
JIUIIO VIJTU 3Ke 0OpaTUBILIEMYCS JIUILY TOJIKEH ObITb COOOIIeH TesieOHHBIN HOMED, IO KOTOPOMY
MOSKHO OYyIeT MOJIyYUTb HEOOX0AUMYIO MHMOPMALIHMIO.

Ewum momgroroBka otBera TpeGyeT IPOIOJIKUTETLHOTO BpPEMEHM, OH IpeaJiaraeT
3asBUTEJIIO OMH U3 CAEOYIOIIMX BAPUAHTOB JAJIbHEMILNX Ie/ICTBUIA.

U3JIOKUTH OOpailleHye B MMCbMeHHOM GhopMme;

Ha3HAUYNUTh APYroe BPeMs AJisT KOHCYJIbTalIMIA.

HNo/sKHOCTHOEe — JuMI0  YTOJHOMOYEHHOTO OpraHa He  BIpaBe  OCYIIECTBISTh
MH(popMIMpOBaHMe, BbIXOSIIEE 32 PAMKM CTAaHIAPTHBIX MPOIEAYP M YCIOBUI MPEIOCTaBIIEHMS
MYHULIAIIAJIBHOM YCJIYTH, U BJIMSIIOIIIEE MPSIMO MJIM KOCBEHHO Ha IIPUHMMAaeMOe pellieHue.

[TpomosskMTeTbHOCTD MHDOPMIUPOBaHMS 10 TeslehOHY He MTOJDKHA MpeBbIiaTh 10 MUHYT.

HudbopmupoBaHye OCYIIECTB/ISIETCS B COOTBETCTBUY C TpadMKOM IpreMa rpaskIaH.

1.7. Tlo mucbMeHHOMY OOpAIEHNIO MO/DKHOCTHOE JIMIIO YTIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIV 3a MpeNOoCTaB/IeHe MYHULIMIIATIbHOW YCJIYTH, MOAPOGHO B MUCHbMEHHON (opme
pasbsICHSET TpakKAaHUHY CBEJEHMs] IO BOMpPOCaM, yKa3aHHbIM B MyHKTe 1.5. Hacrosiiero
AIMVHMCTPAaTMBHOIO perjamMeHTa B MOpsaKe, ycTaHOBJIeHHOM DefepasibHbIM 3aKOHOM OT 2 Masi
2006 r. Ne 59-®3 «O mopsinke paccMoTpenust obpaiiiennii rpaxknad Poccuiickon ®Demepariym»
(manee — ®enepanbHbiii 3akoH Ne 59-D3).

1.8. Ha PT'Y pasmerjatorcst cBefieHus, pemycMoTpeHHbie [TooskeHnneM o demepasibHOM
rOoCyAapCTBEHHOM WMH(OpMaLMOHHON cucTteMe «denepayibHblli PeecTp TrOCyJapCTBEHHbIX U
MYHUIUMAIbHBIX  yeayr  (GYHKIWMIA)», yTBEPKAEHHBIM IOCTaHOBJIeHMeM IIpaBuTesibCcTBa
Poccuitckoit @epeparuu ot 24 oktsa6ps 2011 roma Ne 861.

Hoctyn K MHOpMaluM O CpoKax ¥ MOPSIKe MPeqOCTaBIeHMsI MYHULIMITAIIBHOW YCITYTU
OCYILIECTBJIIETCSI 63 BBINIOJIHEHMSI 3assBUTEIEM KaKMX-JMOO TpeOOBaHMII, B TOM uucjiae 06e3
MCITOJIb30BaHMsI MMPOTPaMMHOIO ObOecrieueHnust, yCTaHOBKa KOTOPOrO HAa TEXHMYECKUEe CPeICTBa
3asgBUTENST TPeOyeT 3aK/IIOUeHMs] JIMIIEH3MOHHOTO WM MHOTO COTJIAIeHusI ¢ IIpaBooG iafaresieM
IIPOrpaMMHOTO OGecIieueHus, MpeayCMaTpPUBAIOIIEro B3MMaHME ILJIaThl, PETUCTPALMIO WA
aBTOPU3ALIMIO 3asSIBUTEJISI UJTU TIPEIOCTaBJIEHME UM MTEPCOHAIbHBIX TaHHbIX.

1.9. Ha odwumnmanbHOM caiite YIMOJHOMOUYEHHOTO OpraHa, Ha CTeHAaX B MecTax
MIPEeIOCTaBIeHMS MYHULIMITAIIBHOM YCJIYTUM UM YCIYT, KOTOpbIE SIBSIIOTCS HEOOXOOMMBIMU U
06s13aTeIbHBIMM 111  TIPEIOCTABAEHMS MYHUIMIIAIBHOM YCIYTM, pasMeIaeTcsl CJiemyromast
cripaBOYHast MHGOpPMaIys:

0 MecCTe HaxOxJeHus U rpadyke paboTbl YTIOJHOMOUEHHOTO OpraHa M UX CTPYKTYPHbIX
ToJipa3iesieHui, OTBETCTBEHHBIX 3a MPeJOCTaBIeHNE MYHUIIUIIATbHON YCITYT U,

CIpaBoYHble TejieOHbl CTPYKTYPHBIX IOApasfeseHuit YIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 3@ IPEJOCTaBJIeHNE MYHUIMIIAIbHON YCAYTM, B TOM 4YKcCjie HOMep TenedoHa-
aBTOMH(pOpMaTopa (py HaIMUINn);



azpec oQUIMAIbHOIO CaiiTa, a TakKe 3JIeKTPOHHOM MouThl M (1n) Gopmbl 0OpaTHONM
CBsI3M YTIOJITHOMOUYEHHOTO opraHa B ceTu «IHTepHeT».

1.10. B mecrax okmumaHus YIIOJTHOMOUYEHHOTO OpraHa pas3MellaloTcsl HOpMaTMBHbIE
MIpaBOBbIE AKTbI, PETYIMPYIOIIME TOPSIAOK IMPeJOCTaBJIeHNs] MyHUIIUTIAIbHOW YCIYyTU, B TOM
yycae AIMUHUCTPATUBHBIN PerjiaMeHT, KOTOpble M0 TPeOOBAaHMIO 3asIBUTEJISI ITPEIOCTaBIISIIOTCS
eMy [1JIs1 O3HaKOMJIEHMSI.

1.11. MWudopmaiuss o Xome pacCMOTpPeHMSI 3asBJ€HMS O TIpemoCTaBIeHUA
MYHMIIUTIAJIIBHOM YCAYTU M O pe3yJibTaTaxX IMpPeJOCTaBJIeHUs MYHUIIUIIAIbHON YCIYTU MOXKET
ObITh IOJyuyeHa 3asBuTeseM (ero mpencraBuTeseM) B JMuyHOM Kabuuere Ha PI'Y, a takke B
COOTBETCTBYIOIIIEM CTPYKTYPHOM IO pasfesieHny YTIOJHOMOUYEHHOrO opraHa Ipyu oOpaliieHun
3asIBUTEJISI IMYHO, O TejieOHY MOCpeCTBOM 3JIEKTPOHHON MTOYTHI.

1. CranpapT npesocTaBIeHUsI MYHUITUIIATbHOWU YCIIYTU
HaumeHoBaHMe MYHUIMIIATBHOU YCITYTU

2.1. MyuuuunanpHas yciayra «[IpemocraBiieHue >KMJIOTO TIOMEIIEHMs 1O [IOTOBOpY
COLIMAJIbHOTO HaliMa.

HaumeHoBaHuMe opraHa rocyJJapCTBeHHOM BJIaCTH, OpraHa MeCTHOT'O
caMOymIpaBJIeHUs1, IPeJJOCTABJISIIOIIEero MyHUIIMIIAJIBHYIO0 YC/IYTY

2.2. MyHuIunaabHasi yciyra npefocTaBiisteTcs Y IOJTHOMOYEHHBIM OpraHOM, B JIMIIE:

- IJIS Tpask[aH, 3aperuMcTpUpOBaHHBIX Ha Tepputopuu ropoga Kotmaca — YmpasneHus
TOPOICKOTO XO3STACTBA rOPOJCKOTO OKpyra ApxaHreybckou obsactu «Kormac» B nuiie OTaena
Mo Yy4yeTy U pacrpefeseHno >Kuibs Komurera SKMIMIIIHO-KOMMYHAJBHOTO —XO3SIMCTBA
YrpaBjieHUsT TOPOJCKOIO XO3SMCTBA aAMMHUCTPALIMM TOPOACKOTO OKpyra ApXaHIe/IbCKOM
obnactu «Kotiac»;

- IJIS TpaKk[IaH, 3aperMCTPUPOBAHHBIX Ha TeppuUTOpuM TOC. Bbrueropckuii, aepeBeHb
CeuumHckast u Cinyga — agMuHUCTpauuyu Bbluerogckoro agMMHUCTPATMBHOTO OKpyTa
aAMMHUCTpPAIMU TOPOJICKOTO OKpyra ApxaHTebCcKkon obacty «Kotmac».

2.3. B npepocraBiieHny MYHULIMITAIIBHOM YCJIYTU MIPUHMMAIOT yYacTue:

- VmpaBiieHe TOPOJCKOrO XO3SIMCTBa TOPOJACKOTO OKpyra ApxaHreabCKou 006J1acTu
«Kotmac»;

- agMuMHUCTpauus BbIueromckoro agMMHUCTPATMBHOTO OKpyra aAMUHUCTPAIUn
rOpOJCKOro OKpyra ApxaHreybckon obsactu «Kormac».

[Ipy  mpemocTaBAeHUM  MYHULIMIAQJIbHOM  YCIAYTM  YTIOJIHOMOYEHHBI  OpraH
B3aMMOJENCTBYET C.

2.3.1. ®epepasbHOM HAJOTOBOM CJIY;KOOM B 4acTy TMOydeHus: cBefeHuin u3 EpuHoro
rOCY#apCTBEHHOTO peecTpa 3aliceii aKTOB TI'PasKIAHCKOTO COCTOSSHUSI O POKIEHUU, O
3aKJIIOYeHMM Opaka, TMoJyuyeHus CBefAeHuil u3 EguMHOro rocymapCTBEHHOTO —peecTpa
IOPUOMYECKUX JIAI, B CAydyae IMOJauy 3asiBJIeHMsl IpeactaBuTeseM (IOPUIMYECKUM JIUIIOM);
MoJIydeHus1  cBeleHMii u3  EAguMHOro rocymapCTBEHHOTO  peectpa  MHIOMBUIYaIbHBIX
npennpuHMMaresieil, B CJyyae I[ofauyM 3asBjieHus IpefcTaBuTesieM (MHOVMBUOYaTbHbIM
peApuHuMaTesIeM).

2.3.2. MuHucTepcTBoM BHYTpeHHMX nAen Poccuiickort Demepanyy B 4acTu TMOJTyYEeHUSI
CBeIeHMI, MOATBEPKIAIOIIMNX NeMCTBUTENbHOCTh Macmopta Poccuiickonn @emepaiium 1 MeCTO
SKUTETbCTBA.

2.3.3. Tlencuonnbim @onmom Poccuiickoii Denepaliny B 4aCTH MTPOBEPKYU COOTBETCTBUS
bamubHO-MMeHHOM rpy1bl, AaThl poxkaenus, CHUJIC.

2.3.4. @egepasibHOV CTY>KObI TOCYJaPCTBEHHONM PErucTpanyy, Kagactpa M Kaprorpadumn
B YacCTU TMOJy4YeHUs] CBefeHui u3 EOMHOro rocymapCcTBEHHOIO peecTpa HEeOBVIKMMOCTM Ha
MMeroIIecs: 06beKTbI HEABUKUMOCTH.

2.4. Tlpu mpemocTaB/ieHMM MYHULIMIAJIBHOM YCJIyTY YIIOJHOMOYEHHOMY OpraHy
3ampeniaercss TpeboBaTh OT 3aABUTENSI OCYIIECTBJIEHUSI IE/ICTBUI, B TOM YMCJIe COTJIACOBAHMIA,
HEOOXOAMMBIX MJISI TTOTYUEHUST MYHUIIMIIAIbHOM YCJIIYTY M CBSI3aHHBIX C OOpallleHueM B MHbIE
roCcyapCTBEHHbIE OPraHbl ¥ OpPraHM3alyy, 3a UCKIIOYEHMEM MOTyUeHMsl YCIYT, BKIIOUEHHBIX B



repevyeHb YCIYT, KOTOPbIE SIBJSIIOTCSI HEOOXOOMMbBIMM UM 0O0sI3aTeTbHBIMU IJIS1 TIPEIOCTaBIEHMS
MYHUIUTIAJIBHOM YCITYTH.

Onucanue pesybTaTa NpeaOCTaBIeHUSI MYHUIIUMIIATbHOM YCIIYTU

2.5. PesysbTaToM MpenoCTaB/IeHUs MyHUIIUITATbHOW YCITYTU SIBJISIETCSI:

2.5.1. PeieHne O mpemocTaBJ€HMM MYHULIMIAIBHOM YCIYTM 1O (GopMe, COrIacHO
[Tpunoskennto Ne 1 kK HacTosiieMy AIMUHUCTPATUBHOMY PerJiaMeHTY.

2.5.2. Peitenne 06 OTKase B IpemoOCTaBJeHMM MYHMUIUIIAIbHONW YCIyrU 1o (opme,
corsacHo ITpunoskennto Ne 3 K HacTosIeMy AIMUHUCTPATUBHOMY PEriaMeHTYy.

CpOK npeaocraB/ICHUSA MYHMHMHaJIbHOﬁ YCayru, B TOM 94ucjiIe ¢ yaeTomMm
H906XO,I[I/IMOCTI/I 06pameHmI B OpraHmsanum, ygaCTBYIOIIME B IIPpeJOCTaAB/ICHUHU
MYHI/I].H/IHEUIBHOI‘/JI YCJIYI', CPOK IIPUOCTAHOBJICHMS ITPEAOCTAB/ICHUS MYHMLIMHaJIbHOﬁ
YCIyru, Cpoxk Bblgaum (Hal’[paBJ’IeHI/I}I) AOKYMEHTOB, SAB/ISIIOIIMXCSA PE3y/IbTaTOM
nmpeaocraB/ICHUSA MYHMLIMHaJIbHOﬁ yaiayru

2.6. YINOJTHOMOYEHHBII OpraH B TedyeHue 25 pabouux OHEN CO IHS PerucTpanyumn
3asBJIEHMSI M JTOKYMEHTOB, HEOOXOAMMBIX [Ji1 IPEeIOCTaBJ€HMS MYHUIIMUIIAIBHOM YCIYyTU B
YIIOJTHOMOYEHHOM OpraHe, HaIlpaBJisieT 3asiBUTEJTI0 CIIOCOOOM YKa3aHHOM B 3asIBJIEHUM OJVH U3
pe3y/IbTaTOB, YKa3aHHbIX B MMYHKTe 2.5 AIMMHUCTPATUBHOTO perjiaMeHTa.

HopMaTuBHBIE IPaBOBBIE AKThI, PETY/IMPYIOLIME IPEJOCTABICHNEe MYHUIUIIATIHLHOM
yCIIyIu

2.8. TlepeueHb HOpPMATMBHBIX IIPABOBBIX aKTOB, PETYIUPYIOIIMX IPEAOCTaBJIEHME
MYHULUIAIBHON yCeayru  (C yKasaHMeM WX PEeKBU3UTOB M MCTOUYHMKOB O(MUIIMAIBHOIO
ony6mMKoBaHMs), B (hefiepasbHONM TOCyIapCTBeHHONM MHPOpMAaIMOHHONM cucTeMe «DenepaabHblii
peecTp rocyJapCTBEHHbIX ¥ MyHULIMTIAAbHBIX yCIyT (QyHKImin)» u Ha PT'Y,

VicuepnbIBalomyii repeyeHb JOKYMEHTOB M CBeieHUI, HEO0OXOAUMbIX B
COOTBETCTBMY C HOPMATUBHBIMHU IIPABOBbIMM aKTaMU JJISI IPeAOCTABICHMS
MYHUIUIIQIBHOM YCIYTU U YCIIYT, KOTOPBIE SIBJISIIOTCSI HEO0X0AMMBIMHU U 00s13aTe/IbHBIMU
JJISI TIPEeJOCTAB/IEHUSI MYHUIMIIAIBHONM YC/TYTH, TOAJIEKAIMX MPeACTaBIeHNIO
3asABUTEJIEM, CIIOCOOBI UX IOJIyYeHUS 3asIBUTE/IEM, B TOM YMCJIe B 3JIEKTPOHHOI (popMme,
MOPAAOK MX IPeACTaBICHUS

2.9. [Ins moaydeHuss MyHULUIIAIbHOM YCIYTU 3asiBUTEb IIPeCTaBIIsIer.

2.9.1. 3agBieHue O IpPeNOCTaBJI€HMM MYHMUIMIIAJBHON YCJAyTM 1O (opMe, COIIaCHO
[Tpunoxkennto Ne 4 K HacTosILIeMy AIMUHUCTPAaTUBHOMY PerjiaMeHTy.

B cnryuae nampaBnenus 3asiieHus nocpeactBoM PI'Y  dopmupoBaHmue 3asiBiieHus
OCVILIECTBJIIETCS  ITOCPENCTBOM  3aIlOJIHEHMSI MHTepakTuBHOV ¢opmbl Ha PI'Y  6Ges
HEOOXOIMMOCTHU IOTOJHUTEIBHOM IT0Iauy 3asiBJIEHUSI B KaKOV-JIMO0 MHOM (opMe.

B 3asBieHuM Takke YKas3bIBA€TCSI OOMH M3 CJIEOYIOIIMX CIIOCOOOB HAaIlpaBJIeHMS
pesyJbTaTa IpeaoCTaBjIe s MyHUIIUITATbHON YCITyTH.

B (hopMe 3JIeKTPOHHOI'O JOKYMEHTa B JIMUYHOM Kabuuete Ha PI'VY;

JOIOJIHUTEJbHO Ha OYyMakHOM HOCUTeJIe B BUIE paclieyaTaHHOI'o SK3eMIUIsIpa
9JIEKTPOHHOTI'O JOKYMEHTa B YTIOJIJHOMOUEHHOM OpraHe.

2.9.2. [IoKyMEHT, YOOCTOBEPSIIOIINI JMUYHOCTD 3asIBUTEJIS, IIPeICTaBUTEIS.

B ciryuae HampaBneHust 3asBieHust mocpeactBom PI'Y  cBemeHust U3 IOKyMeEHTa,
YIOCTOBEPSIOIIErO JMYHOCTb 3asBUTEJIs, MPeNCTaBUTES, IMPOBEPSIOTCS IPU IOATBEPKIESHUN
yueTHOM 3anucyu B Equuoii cucreme naeHTudmKaimmu u ayreHTudukaimm (naree — ECHUA).

B c1yuae HampaBienus 3asBieHust mocpeactBom PI'Y  cBemeHust U3 [IOKYMeEHTa,
YIOCTOBEPSIOIIErO JIMUHOCTh 3asIBUTEJIS, MPeACTaBUTEeIsT (GOPMUPYIOTCS IIPU IOATBEPKIESHUN
yueTHOM 3amucu B EnmuHOM cucreme wuaeHTMPMKALMKM U ayTeHTUGMKAIMM U3 COCTaBa
COOTBETCTBYIOILIMX MAHHBIX YKAa3aHHOM YYETHOM 3alliCM ¥ MOTYT ObITb IIPOBEpPEHbI ITyTEM



HampaBJieHMsT 3ampoca C MCIIOJIb30BaHMEM CUCTEMbI MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOT'O
B3aMMOJIEeCTBUS.

B wiyuae ewm OOKYMEHT, TOATBEPKAAIOMIMI TTOJTHOMOYMSI 3asiBUTENST  BbIJAHO
IOPUANYECKUM JIMIIOM — JOJDKEH OBITh MOAIMCAH YCUIEHHON KBaJM(PUKAIMOHHOM 3JIeKTPOHHOM
MOANMCHIO YIIOJTHOMOYEHHOT O JINIIA, BbIJABIIIEro JOKYMEHT.

B ciyyae ecnm [OKYMEHT, TOATBEPKOAIOIIMI IMOJTHOMOYMSI 3asBUTEJIST BBIIAHO
VHOVBUOYAJIbHBIM  IPeANpUMHMMATENIEeM —  JOO/DKeH  ObITb  MOANMCAH  YCUJIEHHON
KBaJIM(UKAIMOHHOM 3JIEKTPOHHOM MOIMICHIO MHANBUIYATbHOTO TPEeApPUHMMATEIS.

B wiyuae ewm OOKYMEHT, TMOATBEPKAAIONIMI TIOJTHOMOYMSI 3asiBUTENSI BBIIAHO
HOTapuyCcOM — JO/DKeH ObITb TMOAINMCAH YCUJIEHHOW KBaJIM(MUKALMOHHOW 3JIEKTPOHHON
MOATIMCHIO HOTAPUYCA, B MHBIX CyYasiX — MOAIMCAHHBIN ITPOCTO 3JIEKTPOHHON MOATMCHIO.

2.9.3. JIoKyMeHTbI, YIOCTOBEPSIOIIE JTMUYHOCTh WIEHOB CeMbM, AOCTUrIIMX 14 jeTHero
BO3pacTa.

2.9.4. [IokyMeHTbl, TOATBEPKAAIOIIME POACTBO. CBUAETEILCTBO O POKIECHUM,
CBUJIETEJILCTBO O 3aK/JIOUeHMM Opaka, CIpaBKa O 3aK/JoueHuM Opaka, CBUAETETbCTBO O
pacTopskeHuM Opaka, CBUIETENbCTBA O I'OCYJAPCTBEHHOM PEruMcTpalyy akKTOB T'PAKIAHCKOTO
COCTOSIHMSI, BbIJAHHbIe KOMIIETEHTHBIMM OpraHamMy WMHOCTPAHHOTO TOCyJapCcTBa U UX
HOTapMaJIbHO Y OCTOBEPEHHbI TIePeBO, Ha PYCCKUIM SI3bIK - TIPU UX HAJIMYMA, CBUETE/IbCTBA 00
YCbIHOBJIEHUM, BbIZJAHHbIE OpraHamMM 3alyCy  aKTOB TPasKJAHCKOTO  COCTOSIHMSI — VIJIU
KOHCY/IbCKMMM  yupeskgenusvu Poccmiickoit  @epepaiivy - TpUM UX HAJIUMUMK, KOIMUS
BCTYNMBILIETO B 3aKOHHYIO CWJIY pellleHUsI COOTBETCTBYIOIIEro CyAa O MPU3HAHUM I'pakAaHMHA
WIEHOM CeMbM 3asBUTEST - IpM HaJMuuyu Takoro peiiedus). CBuIeTeJIbCTBA O IepeMeHe
bamunun, uMmenn, oryectsa (IIpu UX HAJTUUNN).

2.9.5. [loroBop HaiMa >XUJIOTO IOMEIIEHUSI - B CJy4yae, eC/iMi 3asBUTEb WM UIEHbI
CEMbM 3asIBUTEJIS SIBJISIOTCSI HAHMMATEISIMU KMUJIOTO TTOMEIIEHMST SKUIOTO (OHIA COLMAIbHOTO
MCITOJTb30BaHMSI 110 JOTOBOPY HalMa, 3aK/IIOUYEHHOTO C OpraHu3aleN.

2.9.6. IIpaBoycTaHaB/MBalOIMe JOKYMEHTbI Ha KMUJIOE IOMEIEeHNe — B C/Iydyae, eciu
IIPaBO 3asIBUTEJIS UJIM WIEHOB CEMbM 3asiBUTEISI HAa SKMUJIOE TIOMEIIeH)Ee He 3apercTpUpOBaHO B
EnnHOM rocyapcTBEHHOM peecTpe HeIBUKUMOCTMH.

2.9.7. O6s13aTeNBCTBO OT 3asBUTENSI M BCEX COBEPILEHHOJIETHUX YJEHOB CEMbU 00
OCBOOOKAEHUY JKMJIOTO MOMEIIEHNS, TIPEIOCTaBIEHHOTO 0 JOTOBOPY COIMAJIbHOrO HaliMa — B
cIyyae, eCiy TUIAaHUPYETCST OCBOOOAUTh 3aHMMAaeMOe SKMUJI0e TIOMEILIeHMeE TTOCIe TPeJOCTaBIeHNsT
HOBOTO JKMJIOTO IIOMEIIIEHNSI.

2.9.8. MemuiHCcKoe 3aK/IIOYeHMe, TOATBEPKAAIOIIEe HAIMUME TSKEIoN (HOpMBI
XPOHMYECKOTO 3ab0JieBaHMSI — B Cjydae, €CIM 3asgBUTEIb CTPaJaeT TsKeIon GopMon
XPOHMYECKOTO 3a00JIEBAHMS UJTU MTPOSKMBAET B KBAPTUPE, 3aHITOV HECKOJIbKUMM CEMbSIMMU, €CJIU
B COCTaBe CeMbM UMeeTcCsl OOJIbHOM, CTPajaloluii TsKeJIon (GOpMOoit  XPOHUYECKOTO
3a60J1eBaHMSI.

2.10. 3asBiieHust u TpuaaraeMble TOKYMEHTbI, yKa3aHHble B IMyHKTe 2.9 HACTOSIIEro
AIMUHUCTPATUBHOIO perjiaMeHTa, Harpas/siorcs (momaroTcs) B YIIOJTHOMOYEHHbBI OpraH mpu
JIMYHOM OOpallleHnn, b0 B 3JeKTPOHHOV (GopMe IMyTeM 3arojHeHus (GOpMbI 3ampoca vepes
JMYHbIM KabuHeT Ha PI'VY.

VicuepnbIBaromyi repeyeHb JOKYMEHTOB M CBeIeHUI, HEOOXOAUMbIX B
COOTBETCTBUM C HOPMATUBHBIMM IIPABOBbIMU aKTaMM /ISl IIPEOCTaBIEHMS
MYHUIMIIQJIBHOM YCJIYTH, KOTOPbIE HAXOASTCSA B PaCHOPSIKEHUN TOCYAaPCTBEHHBIX
OPraHoOB, OPTaHOB MECTHOT'0 CAMOYIIPAB/IEHNSI ¥ MHbIX OPTaHOB, YYACTBYIOIIMUX B
MPeAOCTAB/IEHNN TOCYAAPCTBEHHBIX WM MYHULIMIIAIbHBIX YCIYT

2.11. TlepeueHb [OOKYMEHTOB ¥ CBeHeHUI, HEOOXOOMMBIX B COOTBETCTBUM C
HOPMATUBHBIMM TPABOBbIMM aKTaMU [JI MPENOCTABJIEHUSI MYHUIMIIAIbHON YCJIYTU, KOTOPBIE
HAxXO[ATCS B PACIOPSKEHUYM FOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYITPAaBJIeHUS U
MHBIX OPraHOB, YYaCTBYIOIIMX B IIPEIOCTABJE€HUM TOCYAAPCTBEHHBIX WIM MYHUIUIIAIbHBIX
YCIYT B cTydyae obparieHus.

2.11.1. CBemenusa 3 EmMHoro rocy1apCTBEHHOTO peecTpa 3amyuceil akToB I'PaskJaHCKOTO
COCTOSTHMSI O POSKIEHUH, O 3aK/IIOUeHn Opaka,;

2.11.2. TIpoBepka cOOTBETCTBMS (HaMMJIbHO-MMEHHON TPYIIIIbI, JaThl POKAEHMS, MMOjaa U
CHWJIC,;



2.11.3. CsenmeHusi, MNOATBEpKAAIOIIME OEMCTBUTEILHOCTb IIACIIOPTa TIpaskgaHMHA
Poccuiickon ®@enepanyiu;

2.11.4. Cegenus, mOATBepsKAAIOllie MECTO >KUTEJbCTBA, CBedeHusMu u3 EmmuHOoro
rOCYIapCTBEHHOTO peecTpa HEOBIKMMOCTM OO OOBEKTax HEeOBMKMMOCTU, CBENEHUSIMU U3
EnuHOro rocymapCcTBEHHOTO peecTpa KPUIANYECKUX JINI;

2.115. Csemenms wu3 EguHOro rocymapCTBEHHOTO peecTpa MHAUBUIYATIbHBIX
MpeaIpPUHUMATEJIEN.

2.12. Tlpu mnpemocTaBjieHMM MYHMIMIIAJIBHOM YCJIyTM 3ampelaercs TpeboBaTb OT
3asIBUTEJIS

2.12.1. TlpencraBieHus: OKYMEHTOB ¥ MHGOPMaLMM WIM OCYILIECTBJIEHUS IECTBUM,
IIpe[CTaB/IEHNE WIM OCYILECTBJIEH)E KOTOPBIX HE MPeayCMOTPEHO HOPMATUMBHBIMM ITPAaBOBbIMU
aKTaMM, peryJMpYIOIIMMM OTHOIIIEHMS, BO3HMKAIOIMe B CBSI3M C IIPeIOCTaB/I€HMEM
MYHUIIATIAIBHOM YCITYTH.

2.12.2. TlpencraBieHus: JHOKYMEHTOB ¥ WMHMOpMaIuu, KOTOpble B COOTBETCTBUM C
HOpPMaTMBHBIMM TpaBOBbIMM akTamyu Poccuiickoit @Demepauyy ¥ ApXaHTeJIbCKOM 00J1aCTU
Poccuiickort @enepaninin, MyHUIUIATIbHBIMM ITPABOBBIMM aKTaMM aIMUHUCTPAIMU TOPOACKOTO
okpyra ApxaHreibckon ob6mactu «KoTmac», HaxOAsTCd B PaclopsKeHMM OpraHoB,
MIPEeIOCTAB/ISIONINX MYHUIIMIIAIbHYIO YCIYTY, TOCYJapCTBEHHbIX OPraHOB, OPraHOB MECTHOT'O
camoytipasJieHus 1 (M) MOABEIOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHam M OpraHaM MeCTHOTO
CaMOYTIpaBJIeHMs] OpPraHM3alnii, YYacTBYIOIIMUX B MPeNOCTaBJIeHNY MYHULIMIIAIbHBIX YCIYT, 3a
MCKJTIOUEHMEM JIOKYMEHTOB, YKa3aHHbIX B yacTu 6 ctaThy / DemepasbHOTO 3aKOHA OT 27 UIOJIS
2010 roga Ne 210-®3 «O6 opranusaiyy rpegoCcTaBJIeHNs TOCYApPCTBEHHBIX I MYHUIIUITIATbHbIX
yoryr» (manee — @egepanbHbiii 3akoH Ne 210-D3).

2.12.3. OcyiecTByieHMst OEMCTBMIA, B TOM 4YMCJIE COTJIaCOBaHWUM, HEOOXOOMMBIX IJIst
TOJTYYeHUSI MYHUIIUIIAJIIBHOM YCJIIYTU M CBSI3aHHBIX C OOpallleHueM B MHbIE TOCYIapCTBEHHbIE
OpraHbl, OpraHbl MECTHOTO CAMOYIIPaBJIEHNS, OPraHM3alMy, 3a UCKIIOUEHVEM TOTYyUEHUs YCITYT
M TIOJTyYeHUs JOKYMEHTOB ¥ MHGOpPMaINM, MPeJOCTaB/ISeMbIX B pe3yjbTaTe IpeaoCTaBIeHMs
TaKMX YCJIYT, BKIFOUEHHbIX B ITepeuyHy, yKasaHHble B yacT 1 cratby 9 DegepasibHOro 3akoHa Ne
210-P3.

2.12.4. TlpemoctaBieHusi Ha OyMa)KHOM HOCHUTeJIe [OOKYMEHTOB W MHGbOpMaImHy,
9JIEKTPOHHBbIE 06pasbl KOTOPHIX paHee ObLIM 3aBEPEHbl B COOTBETCTBUM C MyHKTOM /7.2 yactu 1
cratbu 16 DemepanbHoro 3akoHa Ne 210-dD3, sa uckIOueHMeM CaydaeB, €C/IyM HaHeceHue
OTMETOK Ha TaKue [JOKYMEHTbl JIMOO WX U3bITHE SBJSIETCS HEOOXOAMMbBIM YCJIOBMEM
MpeIOCTaB/IeHMsT MYHUIIUIIAIbHOM YCIYTM, M MHBIX CJIy4aeB, YCTAHOBJIEHHBIX (benepajbHbIMU
3aKOHAMMU.

2.12.5. TIlpencraBieHuss OOKYMEHTOB ¥ MHpOpMaimyu, oOTcyTcTBue u  (min)
HEJOCTOBEPHOCTb KOTOPBIX HE YKa3blBAIMCh TMpY IMEPBOHAYAJIBHOM OTKa3e B IpueMe
IOKYMEHTOB, HEOOXOOMMBIX [JiI IPEeJOCTaBJEHUSI MYHUIMIIAIbHOM YCayru, Jinbo B
MpeIOCTaBJIEHM M MYHULIMIIAJIbHOM YCTYTH, 32 UCK/ITFOYEHVEM CJIEIYIONINX CTyYaeB.

M3MeHeHMe TpeOOBaHMII HOPMATMBHBIX MPABOBBIX aKTOB, KAaCAIOIIMXCS MPeNOCTaBIEHNS
MYHULIATIAJIBHOM YCIYTM, TOCAe IepBOHAYAJbHOM T[OAAuM 3asBJEHUS O MpefoCTaBJIeHUN
MYHULIATIAIILHOW YCIIYTH,

Hajuyye OIIMOOK B 3asBJIEHUM O IMPEeNOCTaBJIEHUM MYHUIMIAIbHON YCIYyTU U
IOKYMEHTAX, TOJAaHHBbIX 3asBUTEJIEM IIOC/IE NEPBOHAYAIBLHOTO OTKa3a B IpueMe IOKYMEHTOB,
HEOOXOAMMBIX [IJIsl TPENOCTaBJIeHMs] MYHMIIMIAJIbHOW YCJIyrM, JuMOO B IIPeIOCTaBJIEHUU
MYHULIMITAIBHOM YCJIYTY Y He BKJIIOUEHHBIX B IPEACTaBJIEHHbI paHee KOMIUIEKT TOKYMEHTOB;

MCTeUeHNe CpoKa [eMCTBUS JOKYMEHTOB WIM WM3MeHeHue WHGOpMaluy Iocye
NEPBOHAYAJILHOTO OTKa3a B IIpyMeMe [IOKYMEHTOB, HEOOXOOMMBIX [JI1 TIPeJOCTaBIEHNS
MYHUIIATIAJIBHOM YCJIYTH, MO0 B MPEAOCTaBJIeHUY MYHULIUTIATIbHON YCIIYTH,

BbISIBJIEHNE [OKYMEHTaJbHO IMOATBEPKAEeHHOro (akTa (MPM3HAKOB) OLIMOOYHOTO WM
IPOTUBOIPABHOrO meicTBust (6e3meicTBusI) MO/DKHOCTHOIO Jiniia YIIOJHOMOYEHHOIO OpraHa,
CJTy>Kaliero, paboTHUKA OpraHusalun, npeaycMoTpeHHoi yacteio 1.1 cratbu 16 ®enepanbHOro
3akoHa Ne 210-D3, mpu mepBoHAYaJbHOM OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOOMMBIX JIs
MIPEeIOCTaBIEHUST MyHUIIUIIAIbHOM YCIYTH, JIMOO B MPEAOCTABIEHNM MYHUIUIIAIBLHON YCIYTH, O
yeM B IIMCbMEHHOM BUJE 3a IMOANMCHIO PYKOBOAMUTEJST YIIOJTHOMOUYEHHOTO OpraHa, Ipu
NEePBOHAYAJIbLHOM OTKase B IIpyMeMe [OKYMEHTOB, HEOOXOAVMBIX [Jid TPeJOCTaBIeHNS
MYHUIIUATIAJIBHOM YCJIYTH, JIMOO PYKOBOOMTENISI OpraHu3alyy, MpeayCcMOTpeHHOM dYacTthio 1.1



cratbu 16 PenmepanbHoro 3akoHa Ne 210-D3, yBemomuisieTcst 3asiBUTEJb, a TaKyKe MPUHOCSITCS
M3BMHEHMs 3a TOCTaBJIEHHbIe HEeYI0OCTBA.

I/IC‘Iepl'lbIBal()].lH/Iﬁ InepedyeHb OCHOBaHMUIM AJIsI OTKa3a B IIpUEMe JOKYMECHTOB, H906X0,I[MMI)IX
JJISL TIpeaoCTaB/ICHUSA MYHI/IHI/IHaJIbHOﬁ yoiayru

2.13. OcHOBaHMSIMM [JIS1 OTKa3a B MpMeMe K paCCMOTPEHMIO TOKYMEHTOB, HEOOXOIMMbIX
IJIS1 TIPEIOCTAaBJIEHUST MYHULIUTIAIBHOM YCITYTH, SIBJISIFOTCSI.

2.13.1. 3ampoc o mpemocTaBJeHMM YCAYTM IMOJAH B OpraH TOCYJapCTBEHHOV BJIACTH,
OpraH MeCTHOTO CaMOYIIpaBJIeHUSI WM OPraHu3alMio, B IOJHOMOYMS KOTOPBIX HE BXOIUT
MpeoCTaBJIeHI e YCITYTH.

2.13.2. HemnonHoe 3amojiHeHue o6s3aTe/bHbIX IOJIeli B (opme 3ampoca o
IIpeqoCTaBIeHny yCayry (HeoOCTOBEpHOe, HelTPaBMIbHOE).

2.13.3. [IpeacraByieHre HEMIOJIHOTO KOMITJIEKTA JOKYMEHTOB.

2.13.4. TlpencraBieHHble JOKYMEHTbI YTPaTWIM CUTy HA MOMEHT OOpallieHus 3a YCIyron
(IOKYMEHT, yOOCTOBEPSIIOUINI  JIMYHOCTb, JOKYMEHT, YOOCTOBEDSIOIIUI  ITOJTHOMOYMS
MpeACTaBUTENST 3asBUTEJIS, B CJlydae oOpallleHus 3a IMpeIoCTaBJieHNeM YCIYTM YKa3aHHbIM
JIUTIOM).

2.13.5. TlpencraBiieHHbIE TOKYMEHTBI COAEPSKAT MOTUYMCTKU U MUCIIPABJIEHMS TEKCTa, HE
3aBepeHHbIE B IIOPSAKE, YCTAHOBJIEHHOM 3aKOHOIaTeIbcTBOM Poccuiickoir demgepanymn.

2.13.6. Tlogaua 3asiBjieHUS O MPEAOCTABIEHUN YCJIYTU U JOKYMEHTOB, HEOOXOAMMBIX IS
MIpeIOCTaBIEHUS YCJIYTH, B 3JIEKTPOHHOM (opMe ¢ HapyllleHreM YCTaHOBJIEHHBbIX TPeOOBaHUIA.

2.13.7. TlpencraByieHHbIe B 3JIEKTPOHHOM (OpMe AOKYMEHTbI COLEPSKAT MOBPEXIEHMS,
HaJIMyyie KOTOPBIX He IO3BOJIIET B IOJHOM OOBbEME MCIOJb30BaTh MHMOPMALIMIO U CBEIEHUS,
comepskalyecs: B JOKyMEeHTaX [IJisl TPeIOCTaBIeHMST YCITYTH.

2.13.8. 3asiByieHMe MOJAHO JIMIIOM, HE MMEIOUIMM OJITHOMOYMI TPECTaBIIATh MHTEPECHI
3asIBUTEJIS.

VicuepnbiBarommii nepeyeHb OCHOBaHMI /IS IPUOCTAHOBJIEHNSI UJIM OTKa3a B
MpefoCTaB/IeHUY MYHUINIIATbHOU YCITYTU

2.14. OcHoBaHMSIMM [J1s OTKA3a B MPEIOCTaBJIEHNM YCITYTY SIBJISTIOTCS .

2.14.1. [oxymentnl (cBemeHwmst), IIpeaCTaBJeHHbIe 3asBUTeJIEM, IPOTUMBOpEYAT
OoKyMeHTaM (CBeIeHMsIM), TIOJTyUYeHHbIM B paMKaxX MeKBEIOMCTBEHHOI'O B3aMO/IEiCTBHSL.

2.14.2. TIpemcraByieHHbIMM OOKYMEHTaMM M CBEOEHUSIMM He TOATBEPXKIAETCS IpaBO
IPaskJaHMHA B MPeNOCTaBJIEHUY KUJIOTO TTIOMEIIIeHMS.

2.15 OcHoBaHMii [Ji1 TIPUOCTAHOBJIEHUSI TPEIOCTABJIEHUSI MYHUIUIIAJILHOM YCIYTYU
3aKOHOJAaTebCTBOM Poccuiickoit enepanyy He MpeqyCMOTPEHO.

ITepeueHb ycIyr, KOTOpbIE SIBJISIIOTCSI HEOOXOAMMBIMM U 00513aTe/IbHbIMU JIJISI
NpeJoCTaB/IeHUsI MyHUIIUIIAIBHOM YCIYTY, B TOM UKCJIe CBeJeHUS O JOKYMEHTe
(moKyMeHTax), BbIAaBaeMoOM (BbIZAaBaeMbIX) OPraHU3ANMSIMHU, YIACTBYIOIIUMU B

NpeJoCTaB/IeHUY MYHUINIIATbHOU YCITYTU

2.16. Ycayru, HeobxomuMbie U 00si3aTesIbHbIE [JIS IPeIOCTaB/IeHMsT MYHUIMIIATIbHOM
YCJIYTU, OTCYTCTBYIOT.

INopsapaok, pasmMep M OCHOBAHMS B3MMaHMUS rOCYAAPCTBEHHOM MOIIIMHBI MJIU MHOM
OI/IaThI, B3MMaeMoi1 3a IIpeAoCcTaB/IeHe MYHUIMIIATbHOM YCIYTU

2.17. TlpegocTaBieHre MyHUIUIIATBHOM YCIYTY OCYIIECTBISIETCST GECIUIATHO.

INopsapaok, pasmMep M OCHOBAHMSI B3MMaHMUA IJIATHI 32 MMPeAOCTAaB/IEHNE YCIYT,
KOTOPBIE SIBJISIIOTCS HEOOXOAMMBIMHU ¥ 00s13aTe€/IbHBIMMU JJISI IIPEI0CTaBICHNUS
MYHUIMIIQJIBHOM YCJTYTH, BK/IIOYast MHQOPMALMIO 0 METOAMKE pacyeTa pa3zmMepa TaKom
IUIaThI



2.18. Ycnyru, HeobxomuMble U 00si3aTe/IbHbIE [JiS IPeIOCTaB/IeHMsT MYHUIMITATIbHOM
YCITYTU, OTCYTCTBYIOT.

MakcuMa/IbHBIN CPOK OKUAAHMS B OUepeay Mpu mojade 3ampoca o
MPeAOCTaBIeHNY MYHUIMIIAIBHOM YCIYTU U IIPU TIOJIYYEeHUM pe3y/IbTaTa MPeAoCTaB/IeHMS
MYHMIMIIQIBHOM YCIIYTH

2.19. MakcuMa/bHbII CPOK OXMIaHMSI B oOuepedy IIpM IIofade 3ampoca o
MPEeIOCTaBIeHNM MYHMIIMIIAJABHONW YCJAYTM M TpU TIOJyYeHUM pe3ysbTaTa MpeaoCTaBIeHMs
MYHUIIUIIAIBHOM YCIYTYU B Y TIOJTHOMOYEHHOM OpraHe COCTaBiisieT He 6osee 15 MunHyT.

Cpox ¥ IOPSIAOK perucTpanyy 3anpoca 3asiBUTesIs 0 IpesoCcTaBIeHUN
MYHULIUIIAJIBHOM YCIYTH, B TOM YKCJIe B 3JIeKTpOHHOU hopme

2.20. Cpok perucTpauyy 3asgBJ€HUSI O IIPEIOCTaBJIEHUM MYHUIMIIAIbHON YCIYTU
nojJiekaT peruMcrpaiyuuM B YIIOJHOMOYEHHOM oOpraHe B TeueHue 1 pabGouero OHS CO OHS
TIOJTyYeHUST 3asiBJIEHUSI M TOKYMEHTOB, HEOOXOAMMBIX MJIsI MPEeNOCTaBJIeHUS] MYHUIUIIATbHOM
YCITYTHU.

B ciyuae Hanmuums ocHOBaHMI IJi1 OTKa3a B IpueMe JOKYMEHTOB, HEOOXOOVMbIX [IJIS
MpPeNoCTaB/leHMss MYHMIMIQJIbHOM  YCAYrM, YKasaHHbIX B MyHKTe 2.13  Hacrosiero
AIMVHUCTPATUBHOIO perjiaMeHTa, YTIOJHOMOUYEHHbIM OpraH He MOo3[Hee CJIeOYIOIIEero 3a JTHeM
MIOCTYIJIEHMSI 3asIBJIEHMSI I TOKYMEHTOB, HEOOXOOUMBIX [IJI IPEeJOCTaBAEHUS MYHULIUITATIbHOM
ycJIyru, pabodero gHs, HaIllpapseT 3asBUTEIO JIMOO ero NpeACcTaBUTENIO pellleHre 06 OTKase B
npyemMe JOKYMEHTOB, HEOOXOOMMBIX IJISI IIPEIOCTaBIEHUSI MyHUIIUIIAIbHON YCJIYTY IO GopMe,
npuBeneHHon B [Tpmioxkenuu Ne 2 K HacTosiiiieMmy AIMUHUCTPAaTUBHOMY PErJIaMEeHTY.

TpeGoBaHMs K MOMENIEHNSIM, B KOTOPbBIX IIPEeJOCTABIISIETCS
MYHUIUIIQJIbHAS YCIyTa

2.21. MecTorooskeHre afMUHUCTPATUBHBIX 3[aHN, B KOTOPbIX OCYIIECTBIISIETCS TIPUEM
3asIBJIEHUIM U JOKYMEHTOB, HEOOXOOMMBIX IJIsl TPeJOCTaBJIeHUs] MYHUIIMIIAJIbHOM YCIYyTH, a
Tak)Xe BbIZaya pe3yJIbTaTOB IMPeNOCTaBIeHUsI MYHUIIUITATIbHON YCIYTH, JOBKHO obecreynBaTh
yooobCcTBO MJisI TpaskgaH C TOYKM 3peHusl TIelIeXOAHOM MOCTYIMHOCTM OT OCTaHOBOK
06I111eCTBEHHOTO TPaHCIIOPTA.

B ci1yuae, eciiu nmeercss BOSMOSKHOCTh OpraHU3aluy CTOSIHKYM ([TapKOBKM) BO3JIE 3IaHMs
(cTpoenus), B KOTOpPOM pasMeIleHO TIOMeIlleHre TMpuemMa M BbIJauuM [JTOKYMEHTOB,
OpraHM30BbIBAETCSI CTOSTHKA (ITapKOBKa) /ISl JIMYHOTO aBTOMOOM/ILHOT'O TPAHCIIOPTa 3asiBUTEJIeN .
3a 1mosib30BaHMe CTOSIHKOI (ITapKOBKOI) C 3asiBMUTEJIEN I1aTa He B3MMaeTCsl.

[ TapKOBKM CIIENMaJIbHBIX aABTOTPAHCIIOPTHBIX CPENCTB WHBAIMAOB Ha CTOSHKE
(mapkoBke) Bbimessiercss He MeHee 10% mect (HO He MeHee ONHOrO MecTa) IJisl GeCIIaTHOM
MapKOBKY TPAHCIIOPTHBIX CPEACTB, yIpaBiisieMblx nHBammaamu |, |l rpyrmm, a Takske MHBayMaaMm
Il rpynmbr B mopsiake, ycraHoBjaeHHOM [IpaBurenbctBoM Poccuiickont @enepaiiiu, wu
TPAHCIIOPTHBIX CPEJICTB, NIEPEBO3SIINX TaKUX MHBAIMIOB U (V1K) AeTeii-MHBaIUIOB.

B wmensx obGecreueHusi OGecHpensTCTBEHHOTO MOOCTYIA 3asBUTEsIE, B TOM YMUCJIE
NepPeIBUTAIOIIMXCS Ha MHBAIMIHBIX KOJIICKaX, BXOH B 3[JaHWE M IOMEIIEeHUSI, B KOTOPBIX
MPEeIOCTaB/SIETCSI  MYHUIMIIAAbHAA  yCoIyra, OOOpYAOYIOTCS — MHaHAycaMu, IOPYYHSIMIH,
TaKTU/IbHBIMM (KOHTPACTHBIMM) TPEIyIPEKAAOIIMMA SjIeMeHTaMM, MHBIMM CIelaJTbHbIMIMA
MPUCTIOCOOIEHUSIMM,  TIO3BOJISIIONIMMM ~ OOECIeunTb  OecCHpensTCTBEHHBbIM  OOCTYN U
nepeiBKeHMEe MHBAIUIOB, B COOTBETCTBUM C 3aKOHOZATENIbCTBOM Poccuiickon Demeparym o
COIMAJIbHOM 3allUTe MHBAJINIOB.

LleHTpa/ibHBIM BXOH B 3[daHue YIIOJTHOMOYEHHOTO OpraHa HOJDKEH ObITb 060pYyIOBaH
MHGOPMaIMOHHON TabIMuKoi (BBIBECKOI), cofepsKaliiei MHbOpMaInio:

HaMEHOBaHMe,;

MECTOHAXOXIeHMeE U I0OPUINYECKUI afpec;

peskuM paboThl;

rpaduk npuema,

HOMepa TeJieOHOB ISl CITPaBOK.



[TomelieHusi, B KOTOPBIX IIPENOCTAB/SIETCS MYHUIMIIQJbHASI YCJIyra, [TOJDKHBI
COOTBETCTBOBATh CAaHUTAPHO-3MUIEMMOIOTUIYECKMUM ITpaBuIaM U HOpMaTUBaM.

[TomeliieHus1, B KOTOPBIX MPEIOCTABISIETCSI MyHULIMIT/IbHAS YCTYTa, OCHAILIAFOTCS

MTPOTUBOIIOKAPHOM CUCTEMOM U CPeACTBAMM MOXKAPOTYIIIEHNUSI,

CUCTEMOM OIOBEIIEHNS O BO3HUKHOBEHNUY UPE3BbIYAMTHON CUTYaIUN;

CpeaCcTBaMM OKa3aHMS IIepBOM MeIUIIMHCKONM ITOMOLLY,

TyaJIeTHBIMM KOMHATaMU JIJISI TTIOCETUTEIEN.

Mecra oxxuganus 3asiBuTtesiein 060pyayeTcsl CTYIbSIMM, CKaMbsIMM, KOJIMUECTBO KOTOPBIX
ompeensieTcss UCXons U3 (aKTUUeCKO HarpyskuM M BO3MOXKHOCTEN [Ji1 UX pasMelleHus] B
MOMellleHN!, a TakKe MHGDOPMALVIOHHBIMM CTEHIAMMU.

TekcTbl MaTepuasioB, pa3MelleHHbIX Ha WH(MOPMAIIMOHHOM CTeHZE, IeYaTaroTCs
YIOOHBIM IJi1 UTeHusl IpudTOoM, 6e3 MCIpaBjeHN!, C BblIeJeHMeM Haubojiee BaKHBIX MECT
TIOJTY>KMPHBIM HIPUGDTOM.

Mecrta 1151 3amoJiHEeHMsT 3asiBJIeHMII OOOPYOYIOTCS CTY/bSIMM, CTOJamy (CTOMKamm),
6/1aHKaMU 3asIBJIEHUM, TMCbMEHHbIMM TTPUHAIJIESKHOCTSIMMU.

Mecra mnpuema 3asgBuTesieii  000pPYAYIOTCS  MHOOPMAIMOHHBIMM  TabJIMUKaAMU
(BbIBECKAMM) C YKa3aHMUEM:

HOMepa KabyuHeTa 1 HaMMeHOBaHMs OTea,;

bamunm, uMeHn 1 otyecTBa (MOC/aeaHee — IIPK HATMUNK), HODKHOCTM OTBETCTBEHHOIO
Jiuiia 3a MpueM TOKYMEHTOB;

rpaduka nmprema 3assBUTEJIEN.

Pabouee MeCTO Kak[IOro OTBETCTBEHHOTO JiMIIA 3a TMPUEM TOKYMEHTOB, NOJIKHO ObITb
0060pyIOBAaHO TEPCOHATbHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO [IOCTYIa K HEOOXOIMMbIM
MHGbOpPMaIMOHHBIM 6a3aM [JaHHbIX, [MEYATAIOUIMM YCTPOMCTBOM (IIPUHTEPOM) U KOMUPYIOUIUM
YCTPOVICTBOM.

JIniio, OTBETCTBEHHOE 3a IIPMEM JIOKYMEHTOB, JOJIKHO MMEeTb HAaCTOJbHYIO TaOJUUKY C
yKaszaHueMm (pamuinu, MMeHu, oTuecTBa ([mocyieqHee - Ipy HAJIMUMM) U JO/DKHOCTL.

[Tpu mpegocTaBaeHNM MYHUIMIIATBHON YCIYTY MHBAIMAAM 00€CIIeuBatoTC:

BO3MOYKHOCTb O€eCIpernsTCTBEHHOTO MOCTyla K 06beKkTy (3JaHuio, IMOMEIIEeHNUIO), B
KOTOPOM IPeIOCTaBJISIETCS MyHUIIUIIAbHAS YCIIyTa;

BO3MOKHOCTb  CaMOCTOSITEJIbHOTO TePeIBMKEHMsST TI0 TEpPPUTOPUM, HA KOTOPOM
PacCIOJIOKEHbI 3JaHMS Y MOMEIIEHNsI, B KOTOPbIX MPeIOCTaB/IsIeTCs MYHUIMIIAAbHASL YCIyTa, a
TaKKe BXOZa B TaKue 0ObeKThI M BbIXOMA U3 HUX, TOCAAKM B TPAHCIIOPTHOE CPEICTBO U BBICAIKMU
"3 HEro, B TOM 4YMCJIe C MCIOJIb30BaHe Kpecyia-KOJSICKH;,

COTIPOBOXKAEHNE MHBAJIUAOB, MMEIOLIMX CTOMKME PACCTPOMCTBA (DYHKIMM 3pEeHMUS U
CaMOCTOSITEJIbHOTO TTepeIBUKEHNS;

Hazyiekallee pasMellieHre 060pyIOBaHNS ¥ HOCUTe el MHpOopMaLyu, HEOOXOAVMBIX IJIsI
obecrieueHst GeCIPENSITCTBEHHOIO JOCTYIA MHBAJIMAOB 3MAHUSIM M IOMEIEHNSIM, B KOTOPBIX
MIPEeIOCTAB/ISIETCSI MyHUIIUIIAIbHAS YCIIYTa, M K MyHUIIMIIAIBHON YCJIyTe C YUeTOM OTpaHMYEHMUI
UX XKU3HEIEesITeTbHOCTH,

IyoipoBaHue HeOOXOOMMOM AJIS1 MHBAIMUIOB 3BYKOBOM M 3pUTESbHOU MHbOpMalMu, a
TaK’Ke HaAImuceld, 3HAKOB M MHOM TEKCTOBOM U rpaduyeckor uHGOpMalyM 3HAKaAMMU,
BBITIOJTHEHHBIMM pejibeHO-TOUeUHbIM HIpudTOoM Bpaiiis;

JIOIYCK CypAoIepeBoguYMKa 1 TUHIIOCYpAoepeBOaUNKa,;

IOMYCK COOaKM-TIPOBOJHMKA TMPU HaJIUMUMM AOKYMEHTa, IOATBEPXKIAIOIIEro ee
crenpasbHoe ObOyueHue, Ha OOBEKThI (3MaHusl, MOMEIIEHMsI), B KOTOPBIX IMPEIOCTaBISIOTCSI
MYHULIMATIQJIbHAS YCITYT U,

OKa3aHMe MHBAJIMIAM IIOMOIIM B MPEOAOJIeHN 6apbepoB, MEIIAIONMX MOTYyUYEHNI0 UMU
MYHUILIATIQJIbHBIX YCIYT HapaBHE C IPYTUMM JIULIAMM.

IToka3aTeny JOCTYIMHOCTY ¥ KauyecTBa MYHUIIMIIAJIbHOM YCIIYTHU

2.22. OCHOBHBIMM ITOKa3aTeJISIMU OOCTYIIHOCTU IIpeaJoCTaBJIEHUS MYHMI_IMHaHbHOfI
YCJIYI'Y SIBJISIFOTCS.

HaJMuye TMOJIHOM U TOHSTHOM I/IHCl)OpMaLU/II/I O IIopsaKe, CpOKaxX M Xo[de IIpeJoCTaBJIEHMS
MYHML[MHaHbHOﬁ YCIYyI'M B MH(bOpMaL[MOHHO-Te)IeKOMMYHI/IKaL[I/IOHHbIX CeTiax O6I.I.[€FO
ITOJIb30BaHMI (B TOM UmMCJjie B CeTn «I/IHTepHeT»), cpeacTBax MaCCOBOW1 I/IH(I)OpM&L[MM;

BO3MO>XHOCTb IIOJIY4YEeHUA 3adgdBUTeEIEeM YBe,ELOM]IQHI/Iﬁ (6] npeanocCTaB/IEHUN



MYHUIUIIAJIBHOM YCIYyTU ¢ TTomotiibio PI'Y;

BO3MOKHOCTb TOJIydeHUsI MHpOpMauuy O XOIe IIpelOoCTaB/eHMss MYHUIUIAIbHON
YCYTH, B TOM UKCJIe C UCIO/Ib30BaHMeM MH(DOPMaIMOHHO-KOMMYHUKAIIMOHHBIX T€XHOJIOTMIA.

2.23. OCcHOBHBIMM IIOKa3aTeIsIMM KauecTBa IMPEeNOCTaBJIEHUS] MYHUIMIIAIbHOW YCIYTYU
SIBJISIIOTCSI .

CBOEBPEMEHHOCTb IpPefOCTaB/IeHMs] MYHMLIMIQJIbHOM YCJIYTM B COOTBETCTBUM  CO
CTAaHZAPTOM ee TIpPefoCTaB/JIeHMsl, YCTAaHOBJIEHHbIM HAaCTOSIIMM  AJMMUHMUCTPATUBHBIM
perjiaMeHTOM;

MMHMMAaJIbHO BO3MOYXKHOE KOJMYECTBO B3aMMOJENCTBUI I'pakIaHMHA C TO/DKHOCTHBIMU
JIMLIaMM, YYACTBYIOIIMMY B MIPeIOCTaBIeHUM MYHULIUITAJIBHOM YCITYTH;

OTCYTCTBME OOGOCHOBAaHHBIX Kajo6 Ha [eiicTBust (Oe3meiicTBME) COTPYOHMKOB M UX
HEKOppPeKTHOe (HEBHMMATE/IbHOE) OTHOIIIEHNUE K 3asIBUTENISIM;

OTCYTCTBME HApyIIeHMI YCTAaHOBJIEHHbIX CpPOKOB B TIIpolecce IpefoCTaBIeHMs
MYHUIIUTIAJIBHOM YCITYTH;

OTCYTCTBME 3asiBieHMii 06 OClapMBaHMU  pellleHuit, OeiicTBuit  (6Ge3mencTBust)
YTOJHOMOYEHHOTO OpraHa, €ro JAOJ/DKHOCTHBIX JIMI, MPUHUMAeMbIX (COBEpIIEHHBIX) IPU
NpeloCTaB/leHN MYHMIMIAIbHOM YCJIYyTH, 10 MTOraM pacCMOTPEHUSI KOTOPbIX BbIHECEHbI
peltieHust 06 yIOBaeTBOpeHNuy (YacTUUYHOM YIOBJIETBOPEHMM) TPeGOBaHMIA 3asiBUTEIEN.

Vinble TpeOOBaHMS, B TOM YMC/Ie YYMTHIBAIOLIE 0COOEHHOCTHU IPeIOCTaBIeHNUS
MYHULIMIIAJIBHOM YCIYTY B MHOTO()YHKIMOHAJIBHBIX IEHTPaX, 0COOEHHOCTH
MpefoCTaB/IeHUs MYHUIIUIIAIBHOW YCIYTHU 110 3KCTePPUTOPUATIBHOMY MPUHIUITY U
0CO0EHHOCTH IPeJOCTaBIeHUSI MYHMIIMIIAIbHOM YCJIYTU B 3JIEKTPOHHOU opme

2.24. TlpenocraBjieHre MYHULIMITAIbHON YCAYTU TIO0 SKCTEPPUTOPUATBLHOMY TMPUHIUITY
OCYIIIECTBJISIETCST B YaCTM obecIieueHst BO3MOKHOCTH TIofaun 3asiBjieHui nocpenctsom PI'Y.

2.25. 3agBuTesssM 00eCIeunMBaeTcsl BO3MONKHOCTb TIPEACTaB/E€HMST 3asBJIEHUST U
npuaraeMbix JOKYMEHTOB B (hopMe 3JIeKTPOHHBIX JOKYMEHTOB rocpeactsom PI'Y.

B sTom ciyuae sasiBuTe b WM €ro IpefcTaBUTeNb aBTopusyercs Ha PI'Y mocpemctBom
MOATBepKIeHHO) yueTHoi 3amucu B ECHA, 3amonHser 3asBjieHMe O IIpeaoCTaB/IeHUN
MYHUIUTIATIBHON YCJIYTH C UCIIO/Ib30BaHMEM MHTEPAKTUBHOM (OPMbI B 3JIEKTPOHHOM BUIE.

3arosiHeHHOe 3asiBjieHre O IIPeJOCTaB/JeHUM MYHUIMIIAJIbHOM YCAYTY OTIIPaBJISIeTCS
3asgBMTEJIeM BMeCTe C  IPUKPEIVIeHHBIMM  3JIEKTPOHHbIMM  o6pasaMiu  TOKyMEHTOB,
HEOOXOIUMbIMM ISl TIPEIOCTaBIEHMSI MYHMUIIMIIAAbHON YCJIYTM, B YIIOJTHOMOUYEHHbBI OpraH.
[Tpu aBTopusaimu B ECUA 3sasBieHue o npemaocTaBieHny MYHUIMIIATbHON YCJIYTY CUUTAETCS
MOTMCAHHBIM ITPOCTOI JIEKTPOHHOI MOAMMACHIO 3asIBUTEIS, TTPEICTABUTEJIS, YIIOJHOMOYEHHOTO
Ha TIOJIIMCaHVe 3asiBJIeHMs].

Pe3ynbTaThl IpemOCTaB/IEHMSI MYHUIUIIAJbHOM YCAYTM, YyKasaHHble B IYHKTe 2.5
HACTOSIIEro AIMUHUCTPATMBHOIO pPerjiaMeHTa, HalpaB/ISIIOTCS 3asBUTENIIO, MPeICTaBUTEII0 B
JnuHbi KabuHer Ha PI'Y B (dopme 3/eKTPOHHOrO [TOKYMEHTa, MOAIMCAHHOTO YCUJIEHHOMN
KBIM(MDUIMPOBAHHON  3JIEKTPOHHOM TOIIMCHIO  YITOJITHOMOUEHHOIO [JOJDKHOCTHOTO JIMIIA
Y 10/THOMOYEHHOr'0 OpraHa B c/Iyuae HarpaBJieHus 3asiBjieHus mocpenctsom PI'Y,

B w1yuae wampaBieHus 3asBieHus mocpenctBom PI'Y pesyibTaT IpemocTaBiieHMsT
MYHUIUITATIBHON YCIYTM TakKske MOKeT ObIThb BbIJAH 3asBUTEII0 Ha OyMakHOM HOCHTEsIe B
TIOpsiAiKe, TIPeIyCMOTPEHHOM ITYHKTOM 6.4 HacTosero AIMUHMCTPATUBHOTIO perjaMeHTa.

2.26. DyeKTpOHHbIE JOKYMEHTBI IPEeICTaB/ISIOTCS B CIeAYIOMMX hopMaTax:

a) Xml - myia dbopmanM3oBaHHBIX TOKYMEHTOB;

6) doc, docx, odt - mjist MOKYMEHTOB C TEKCTOBBIM COfiepykKaHMeM, He BKJIHYalolINM
bopmyJibl (38 MCKITIOUEHMEM TOKYMEHTOB, YKa3aHHBIX B MOAMYHKTE "B" HACTOSIIEro MyHKTA);

B) XIs, xlIsx, 0ds - a1 HOKYMEHTOB, COepsKallMX PaCUeThl;

r) pdf, jpg, jpeg - 1/s IOKYMEHTOB C TEKCTOBBIM COMEp’KaHMEM, B TOM UMCIIe
BKITIOUaronmx Gopmysbl u (M) rpabudeckue nsobpaskeHust (3a MCKIIOUEHMEM TOKYMEHTOB,
YKa3aHHbIX B TOAMYHKTe "B" HACTOSIIEro IYHKTa), a TaKXXe JOKYMEHTOB C rpaduueckum
CofepsKaHMEM.

Homyckaercs (GopMuUpOBaHME 3JEKTPOHHOTO [JOKYMEHTa IIyTeM CKaHMPOBaHMs
HEIOCPEeICTBEHHO C OpPUIMHAIa JOKyMeHTa (MCIOb30BaHMe KOIMIA He JOIMYCKAaeTcs), KOTOpoe
OCYILIECTBJIIETCS C COXpaHeHMEeM OpPMEHTallMM OpuruHaga qokymeHta B paspemrenuu 300 - 500
dpi (macira6 1:1) ¢ ucronbp3oBaHMeM CIeIYIOUUX PESKMMOB:



- «4yepHO-6esbiit» (IIpM OTCYTCTBUM B JOKYMeHTe rpaduueckux msobpaskeHmin u (mim)
I[BETHOT'O TEKCTa);

- «OTTeHKM ceporo» (Mpy HaaMUMK B JOKyMeHTe rpapuuecKux 1300paskeHui, OTIMIHbIX
OT LIBETHOTO rpahmuecKkoro n3006paskeHus);

- KIBETHOM» WM «PEXKMUM IIOJHON IBeTonepemaun» (Mpy HaIMuuKM B JOKYMEHTE
I[BETHBIX I'padmuecKux 13006 paskeHni1 MO0 I[BETHOIO TEKCTA);

- COXpaHEeHMEM BCeX ayTEeHTUYHbIX MPU3HAKOB MOMJIMHHOCTM, a MMEHHO:. rpaduueckoii
MOATIMCH JINIIA, TIeYaTH, YIJI0BOro IITamma 6JIaHKa,;

- KOMMYecTBO (aiioB MOKHO COOTBETCTBOBATH KOJIMYECTBY HOKYMEHTOB, KasKIbIN U3
KOTOPBIX COIEPKUT TEKCTOBYIO 1 (1) rpaduueckyro nHbOpMaInio.

OJIeKTPOHHbIE JOKYMEHTBI OJKHbI 00€CIIeunBaTh.

- BO3MOYXHOCTb UIAEHTU(DUIMPOBATh JOKYMEHT ¥ KOJIMYECTBO JIMCTOB B JOKYMEHTE,

- IJI1 JOKYMEHTOB, COHepsKalllMX CTPYKTYpPMPOBAHHbIE IO YaCTSIM, TJlaBaM, pasfiesiam
(mompasmenaM) OaHHbIE M 3aKJIaKyM, OobGecreunBarolie Mepexoibl 1Mo OrjabjieHnio u (win) K
COMepsKAIMMCS B TEKCTE PUCYHKAM U Tab/IMIaM.

JlokymeHTbI, TOmJeXKaliye IpencraBjieHnio B ¢opmarax XIS, XxIsx wmmm ods,
bopMUpYIOTCS B BUE OTAEIBHOTO 3JIEKTPOHHOT'O TIOKYMEHTa.

I11. CocTaB, mocjief0BaTe/IbHOCTD ¥ CPOKYU BBINOTHEHUSI aMUHUCTPATUBHBIX
npouenyp (meicTBuii), Tpe60BaHMS K MOPSAKY UX BBIIIOJTHEHNS, B TOM YMCJIe 0COOeHHOCTH
BBITIO/THEHNUSI AAMMHMCTPATUBHBIX MPOLEAYP B 3IeKTPOHHOM hopme

VicuepnbIBaloyii repeyeHb aAMMHNCTPATUBHBIX MIPOLIEAYD

3.1. TIpemocraBjieHVe MYHUIMIIAIbHOM YCAYTM BKIIOYaeT B cebs  ciemylolye
aJIMVHUCTPATUBHbIE TTPOLIETYPHI.

MTpOBepKa IOKYMEHTOB U PeruCTpalysi 3asiBJIEHUS;

noJTyueHue cBefieHUI nocpenctBom denepasibHOM rocygapCcTBeHHOM MHGOPMAaILMOHHOM
cuctembl «EnmHas cucTeMa MeKBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3auMMOIENCTBUS» (mayiee —
CMD3B);

paccMOTpeHMe TOKYMEHTOB U CBeIeHMI;

TIPUHSITHE PEIlIeHNS,

BbIJjaya pe3yJ/IbTara;

BHECEHMe pe3y/jbTaTa MYHMIMIIAJIbHOM YCJIYTM B DPEECTp HOPUAMYECKM 3HAUYMMbBIX
3anmcein.

ITepeyenb agMMHUCTPATUBHBIX Mpoueayp (AecTBUIl) TP MPeAOCTABICHUN
MYHULIMIIAJIBHOW YCIYTU B 3JIEKTPOHHOM hopme

3.2. Ilpu mpenocTaByieHUM MYHULMTIAIBHOM YCJIYTU B 3JIEKTPOHHOI (opMe 3asBUTEITIO
obecreunBaroTCs:

nosiyyeHyue uHbOpMaum o Mopsiike ¥ CpoKax MpefoCTaB/IeHs] MyHULIMTIATbHOU YCIIYTH,

dbopmupoBaHue 3asBJIeHNS];

IpyeM ¥ peructpauysi YTOJHOMOYEHHbIM OPraHOM 3asiBJIEHMSI M MHBIX JOKYMEHTOB,
HeOoOXOAMMBIX IJ11 IPeJOCTaBAeHNsI MyHUIIUIIAIbHOM YCIYTH;

NoJIyyeHue pe3yJibTaTa MpefoCTaBlIeHNs] MyHULIUIIAJIbHOM YCIIYTH,

NoJTy4eHye CBefeHUI O XOJie paCCMOTPEeHMSI 3asIBJIeHMS,

OCYIIeCTBJIeHME OLIeHKM KaueCTBa IPeloCTaBaeHsI MyHULIUIIAIbHOM YCIYTH;

nocynebHoe (BHecyme6HOe) oO6KaJoBaHME DpellleHMii U AeNCTBUil  (6Ge3mencTBus)
YIOJTHOMOUYEHHOTO  opraHa  Jmbo  peiictBusi  (6GesmeiicTBME)  HDO/DKHOCTHBIX  JIMII
YIOMHOMOYEHHOTO  OpraHa,  IpefoCTaB/SIONIer0  MYHMIMOAJAbHYIO  YCAYrYy,  JiMbO
MYHULIMIIAJIBHOTO CJTY3Kallero.

ITopsgoK ocylecTB/IeHUST AAMUHUCTPATUBHBIX MpoLeyp (AeiicTBUII) B 3JIEKTPOHHOM
dopme

3.3. ®opmupoBaHue 3asIBIECHMUS.
®dopMupoBaHue 3asBIEHUSI OCYIIECTBJISIETCS TOCPEACTBOM 3aIllOJTHEHUSI 3JIEKTPOHHOM



dopmbl 3asaBieHus Ha PI'Y 6e3 HeoOXOOMMOCTH TOMOJIHUTEILHON MOAAUM 3asBJIEHUS B KaKOi-
b0 uHou opme.

dopmaTHO-J0rMYeckast mposepka cHopMUPOBAHHOTO 3asIBJIEHMSI OCYIIIECTBJISIETCS TIOCIIE
3aTIOJTHEHMSI 3asIBUTEJIEM KaskJIOTO M3 TOJIe 3JIeKTPOHHOM (GopMmbl 3asBieHus. [Ipyu BbIsIBIeHUN
HEKOPPEKTHO 3aIlOJTHEHHOT'O T0JISI 3JIEKTPOHHOM (OPMbI 3asBI€HMSI 3asIBUTE/b YBEIOMIISIETCSI O
XapakTepe BBISIBJIEHHOM OIIMOKM U TIOpSIIKE ee YCTpaHeHMS! TOCPeACTBOM MH(POPMAIMOHHOT'O
COOOI1IeHNST HETTOCPEICTBEHHO B 3JIEKTPOHHOM (hopMe 3asiBIeHMSI.

[Tpu popmupoBaHmM 3asiBJIEHUS 3asIBUTETIO 0OECTIeuBaeTCs:

a) BO3MOKHOCTb KONMPOBAHMS M COXPaHEHWUS 3asiBJIEHMSI M MHBIX [TOKYMEHTOB,
YKa3aHHBIX B MyHKTaX 2.9 — 2.12 HacTosiero AAMUHMUCTPATUBHOTO perjiaMeHTa, HeoOXOIMMbIX
ILJIST TIPeIOCTaBJIeHSI MYHUITUTIAJIBHOM YCIIYTH,

6) BO3MOKHOCTb ITeYaT¥ Ha OYMaKHOM HOCKTEeJe KOMMM 3SJeKTPOHHON (OpMbI
3asIBJICHUS;

B) COXpaHeHMe paHee BBEIEHHbIX B JIEKTPOHHYIO (GOpMY 3asiBJIEHMST 3HAUEHMIA B JIIOOOI
MOMEHT IO >XeJIJaHMIO TI0JIb30BaTesisd, B TOM YMCJIe TIpM BO3HUMKHOBEHMM OIIMOOK BBOJA U
BO3BparTe [IJIs IOBTOPHOT'O BBO/Ia 3HAUEHMIA B 3JIEKTPOHHYIO (OpMY 3asIBJIEHNS;

r) 3aloJIHEeHMe IT0JIeli 3JIeKTPOHHOM (GOpMbl 3asBJeHUS OO Hauvaja BBOJAA CBEIEHMI
3agBUTEJEM C MCIOJb30BaHMEM cBedeHui, pasmelleHHbix B ECHA, u cBegeHwuis,
ony6mkoBaHHbIX Ha PI'Y, B wacTu, Kacarolerncs cBemenmii, orcytcrpyiommx B ECUA;

1) BO3MOSKHOCTb BEpPHYTbCS Ha JIOGOI M3 ITAlOB 3arlOjHeHMs 3JeKTPOHHOI (HOpPMBI
3asiBJieHMs1 6e3 oTepy paHee BBeIeHHOM MHMopMaluy;

€) BO3MOKHOCTb JOCTyra 3asButeiss Ha PI'Y K paHee MOmaHHBIM MM 3asiBJIEHMSIM B
TeueHMe He MeHee OJHOrO rojia, a Takke YacTUYHO ChOPMUPOBAHHBIX 3asIBJIEHUN — B TeueHUe
He MeHee 3 MecCsIIEB.

CdopmupoBaHHOe ¥ TOAMMMCAHHOE 3asBJIEHME U MHbIe JTOKYMEHTbI, HeOOXOIMMbIe Jis
MpefoCTaBIeHNs] MYHMIIMIIQJIBHOM  YCJIYTM, HaIpaB/sSIIOTCS B YIIOJHOMOYEHHBIM OpraH
nocpenctsom PI'Y.

3.4. Ymo/sHOMOYeHHbIVI OpraH obecreuyuBaeT B CPOK He mosgHee 1 pabGouero OHS C
MOMeEHTa mojauyu 3asBiieHus Ha PI'Y, a B cIyuae ero mMOCTyIJIEeHUSI B Hepabouui win
Mpa3IHUYHbBIN IeHb, — B CJAYIOIIMIA 32 HUM TepBbIi paboumii IeHb.

a) MpueM JIOKYMEHTOB, HEOOXOAMMBIX I MPeIOCTaB/IeHMsT MyHUIIUITAIbHON YCIYTH, U
HaIpaBJieHMe 3asIBUTEJTIO 3JIEKTPOHHOT'O COOOIIEHNST O TIOCTYIUIEHUY 3asiBJIEHMS],

6) perucTpaiuio 3asBJIeHMs ¥ HallpaB/ieHMe 3asBUTENIO YBEJOMJIEHUSI O PerucTpaimm
3asgBjieHMsT 6o 06 OTKase B IpUeMe [IOKYMEHTOB, HEOOXOOMMBIX [JIT IPeIOCTaBIEHNUS
MYHUIIATIAJIBHOM YCITYTH.

3.5. DnekTpoHHOEe 3asBJiEHME CTAHOBUTCS MJOCTYIHBIM IJIS1 AOJIKHOCTHOIO JIMIIA
VY 10/JIHOMOUEHHOI'O OpraHa, OTBETCTBEHHOrO 3a IPUeM M DPEerucTpauuio 3asBijieHus (masee —
OTBETCTBEHHOE [O/DKHOCTHOE JIMIIO), B TOCYJapCTBEHHOV MHGOPMAILMOHHON CUCTEME,
VICIIOTb3yeMO} Y TIOJTHOMOYEHHBIM OpPraHOM IjI1 IPeIOCTaBJIeHMS MYHMIMIIAIbHOM YCITYyTU
(manee — T'UC).

OTBeTCTBEHHOE TOKHOCTHOE JIMIIO:.

IIpOBepsieT Hajuyyue 3JIEKTPOHHBbIX 3asBiieHuy, noctymuBimx ¢ PI'Y, ¢ mepuomom He
peske 2 pas B JieHb;

paccMaTpuBaeT IOCTYNMBIIME 3asBJIEHMS W HPWIOXKEHHbIe 006pasbl JOKYMEHTOB
(IOKYMEHTBHI);

MIPOM3BOAUT AEVCTBUSI B COOTBETCTBUM C ITYHKTOM 3.4 HacTosIero AIMUHUCTPATUBHOTO
perJiaMeHTa.

3.6. 3agBuTenI0O B KayecTBe pe3yJibTaTa IPEeIOCTaBJIE€HMS MYHULIMUTIAIbHOW YCIYTU
obecrieurBaeTCsl BO3MOKHOCTb TTOJTyYeHMs] TOKYMEHTA:

B (opme 3/IEKTPOHHOTO HOKYMEHTA, MOIIMMCAHHOTO YCUJIEHHON KBaIMGUIMPOBAHHON
9JIEKTPOHHOM TMOANMCHIO YIIOJJHOMOYEHHOTO IOJDKHOCTHOTO JiMiia YTIOJITHOMOYEHHOTO OpraHa,
HAaIIpaBJIEHHOTO 3asIBUTEJIIO B JIMUHBIN KabuHeT Ha PI'Y,

B Buae OYMa’kKHOTO [IOKYMEHTa, IIOATBEPXKAAIOIIEro COoMepskaHue 3JIEeKTPOHHOTO
IOKYMEHTA, KOTOPbIN 3asBUTENb MMOTyYaeT MPU JIMYHOM OOpallleHn B MHOTO(QYHKIMOHATbHOM
IIEHTPE.

3.7. Tlonyuyenme wuHboOpMaIMM O XOde PACCMOTpPEHMsI 3asiBJIEHMSI M O pe3yJsbTaTe
MPEeIOCTaBAEHMS MYHUIIUITAJIIBHOM YCJIYTU TMPOU3BOAUTCS B JIMYHOM KabuHere Ha PI'Y, mpu
YCJIOBUM aBTOpM3aluy. 3asiBUTENIb MMEeT BO3MOXXHOCTb MTPOCMATpPUBATh CTATyC 3JIEKTPOHHOTO



3agBJIEHMsI, a Takke MHPOPMALMIO O NAJbHEMIINX OEUCTBUSIX B JIMUYHOM KabMHETe II0
COOCTBEHHON MHUIIMATHUBE, B JIIOO0E BpeMs.

[Ipy mpemocTaBieHUM MYHULIMTIAIBHOM YCJIYTM B 3JE€KTPOHHOM (opMe 3asaBUTENIO
HaIpaBJIsIeTCS:

a) yBeoOMJIEHME O I[IpyeMe ¥ PperMcTpauuy 3asBjeHMsT M MHBIX [TOKYMEHTOB,
HEeOOXOIMMbIX JJISI TIPeNOCTaBIeHNUSI MYHUIIUMIIAIIbHOM YCJIYTH, COMepsKalllee cBeleHusI O ¢akTe
nmpyeMa 3asiBJIEHMSI M JIOKYMEHTOB, HEOOXOAMMBIX IJisl TPeJOCTaBJIeHUsI MYHUIUIIATIbHOM
YCJIyTH, M Havasie MpoIeaypbl MPeaoCTaBAeHMs MyHUIIMIIAIbHOM YCIIYTH, a TakKe CBeIeHUS O
JlaTe ¥ BpeMeHM OKOHYaHMS MPeAOCTaBIeHMS MYHULIUIIATbHOM YCIYTU JIMOO MOTUBUPOBAHHBIN
OTKa3 B IIpyeMe JOKYMEHTOB, HeOOXOOMMBbIX IJIs1 ITPeIOCTaBIEHMS] MyHUIIUTIATbHON YCIIYT U,

6) yBemOMJIEHME O pesyJbTaTaX pPacCMOTPEHMsI [JOKYMEHTOB, HEOOXOOMMbIX [IJIst
MpeAOCTaBAeHUS] ~ MYHUIMIQIbHOM  YCJIYTM,  cofepykalllee  CBeleHusI O  TMPUHSITUK
MOJIOKUTEIbHOTO pEeIIeHsI O TIPeAOCTaBAeHMM MYHULIMIAIBHOM YCIYTUM U BO3MOSKHOCTU
MIOJTYYNUTh Pe3yJIbTaT MPefoCTaBIeHNs] MYHUIIUIIAIBHOM YCIYTH JIMOO MOTMBUPOBAHHBIN OTKa3 B
MpegoCTaBIeHUY MyHULIUITATbHOM YCTYTH.

3.8. O1eHka KayecTBa MPeIOCTaBAeHS MyHULIUIIAIbHON YCITYTH.

OrleHka KayecTBa IMPeNOCTABJIEHUSI MYHUIMIIAIBHOM YCJIYTUM OCYIIECTB/ISIETCS B
coorBercTBuMM ¢ [lpaBwiamu oueHKu rpaxkaaHamMmyu  3PAHEKTUBHOCTY  IeSTeTbHOCTU
PYKOBOAMTEJIEN TEepPUTOPUATbHBIX OPraHoB GdelepasbHbIX OPraHOB MCIIOJHUTEbHOM BJIACTU
(MX CTPYKTYPHBIX ITOMpase/ieHNit) C Y4eTOM KauecTBa MpefoCTaBIeHNs] MMM rOCyIapCTBEHHBIX
yCJIyT, a TakXke MpUMeHeHUs Pe3y/IbTaTOB YKa3aHHOM OIEHKM KaK OCHOBAHMUS [JISI TPUHSITUS
pelieHnii O AOCPOYHOM IpeKpallleHUM MCIOJTHEHUS COOTBETCTBYIOIIMMM PYKOBOIAUTEISIMU
CBOMX JIOJDKHOCTHBIX OOSI3aHHOCTEl, YTBEpKIEHHbIMM TOCTaHOBeHMeM [IpaBuTenbcTBa
Poccuiickont @epepaummu ot 12 gexabps 2012 roma Ne 1284 «O6 oreHKe TpaskgaHaMu
3bEeKTUBHOCTM [eSITETbHOCTM PYKOBOAUTEJIE TEPPUTOPUAJIbHBIX OpPraHoB deaepaabHbIX
OpraHOB MCITOJIHUTEIBHOM BJIaCTM (MX CTPYKTYPHBIX ITOApAa3sIe/ieHnit) U TeppPUTOPUAbHbIX
OpraHoB rOCYIapCTBEHHbIX BHEOIOMKETHbIX (OHIOB (X PErrMOHAJIbHBIX OTAE/NEeHNUN) C yUeTOM
KauecTBa IPeJOCTaBJIEHMUSI TOCYJAaPCTBEHHbIX YCIYT, PYKOBOAUTEIE MHOrOMYHKIMOHAIbHBIX
IIEHTPOB MPENOCTaBJIEHMsS] TOCYAAPCTBEHHBIX ¥ MYHUIMIIAIbHBIX YCJIYT C y4eTOM KauyecTBa
OpraHM3aiuy MpegoCTaBJIeHUs] TOCYJApCTBEHHbIX M MYHUIMIAJIbHBIX YCAYr, a TakkKe O
MPUMEHEHMM Ppe3YyJIbTaTOB YKa3aHHOM OIEHKM KaK OCHOBAHMS [JI1 TMPUHATHUSI DEILIeHUI O
JOCPOYHOM  IpEeKpallleHuM WCIIOJIHEHUS COOTBETCTBYIOIIMMM  PYKOBOAMUTENIIMU  CBOUX
IOJIKHOCTHBIX OOSI3aHHOCTEI.

3.9. 3agBurento obecrieunMBaeTCs BO3MOXXHOCTb HAIlpaBJIEHMSI >KaJOObl Ha peIleHus,
oeucTBus  wium  Ge3fenicTBMe  YTOJHOMOYEHHOTO  OpraHa,  JOJ/DKHOCTHOTO  JIMIIA
Y IOJIHOMOYEHHOT O OpraHa 60 MyHUIIMITATLHOTO CTY3KaIllero B COOTBETCTBMUM €O cTtaTbeit 11.2
®epnepampHoro 3akoHa Ne 210-®3 u B mopsigke, YCTAaHOBJEHHOM ITOCTaHOBJIEHUEM
[TpaButenbctBa Poccuiickoit @eneparyu ot 20 Hosiops 2012 roma Ne 1198 «O denepanbHoM
roCydapCTBEHHON WMHGOPMAIMOHHOM CHUCTeMe, OOecHeuMBaloiell IIpolecc OOCymebHOro,
(BHecyeOGHOro) OOGXKaJOBaHUS pelleHMit U AeicTBuii (6e3meiicTBUSI), COBEPIIEHHBIX TIPU
IIPeIOCTaBIEHNY TOCYJaPCTBEHHBIX ¥ MYHUIIUITATbHBIX YCIIYT.

ITopsigok ucnpaBiieHUsI JOMYIIEHHBIX OIeYaTOK U OIMOO0K B BBIJAHHBIX B
pe3yJIbTaTe MpPeAoCTaBIeHUsI MYHNMIIUMIIATbHOM YCIYTU JOKYMEHTaxX

3.10. B csiyuae BbISIBJIEHMS OIEYATOK ¥ OILIMOOK 3asBUTEb BIIpaBe OOpPATUTLCS B
YIIOJTHOMOYEHHBIN OpraH C 3asBJIEHKEM C IPWIOXKEHMEM JOKYMEHTOB, YKa3aHHbIX B IMyHKTe 2.9.
HACTOSIIIEro AJIMMHUCTPATMBHOIO peryiaMeHTa.

3.11. OcHoBaHus OTKasa B IMpueMe 3asBJieHMss 00 MCIIPaBJIEHUM OIEYaTOK U OIIMOOK
yKasaHbl B MyHKTe 2.13 HacTosiero AIMMHUCTPATUBHOIO perjiaMeHTa.

3.12. VcnpaBieHue [OOMYIIEHHbIX OIEUYATOK ¥ OIIMOOK B BBbITAHHBIX B pe3yJbTaTe
MPEeIOCTaBAEHNS MYHUIIMIAJIbHOMW YCIYTM JOKYMEHTaX OCYIIECTBJSIETCSI B CJIEAYIOLIEM
TIOpSIIKE:

3.13.1. 3asBuTENDb NPU OOHAPYYKEHUM OMEYaTOK M OMIMOOK B AOKYMEHTaX, BbIJAHHbBIX B
pesyJsibTaTe MPeAOCTaBIeHNS] MyHUIIUIIAIbHON YCIYTY, 0OPaIlaeTCst JIMYHO B Y TOJTHOMOYEHHBIN
opraH C 3asBJIeHMEM O HeOOXOOMMOCTM MCIIpaBJIEHMUSI OIMEeYaTOK M OIIMOOK, B KOTOPOM
COIEP>KUTCS YKa3aHye Ha UX OMCaHue.

3.13.2. YIoJMHOMOYEHHBIN OpraH Mpy MOJyYeHUY 3asBJeHMS, YKa3aHHOI'O B MOAITYHKTE



3.13.1 nyskra 3.13 Hacrosiero mnompaszdesaa, pacCMaTpUBaeT HEOOXOAMMOCTb BHECEHUS
COOTBETCTBYIOIIMX M3MEHEHU B [JTOKYMEHTBI, SIBJISIOIIMECS Pe3yJbTaTOM IIPeIOCTaBIeHMS
MYHUIUIIAIbHON YCIYTH.

3.13.3. VnosHOMOUYeHHbI/I OpraH obecreurBaeT yCTpaHEHME OIeYaTOK M OLIMOOK B
JOKYMEHTaX, SIBJISIOLINXCS Pe3yJIbTaTOM IIpefoCTaB/IeHsi MyHUILIUIIATbHON YCIYTH.

3.13.4. Cpok ycTpaHeHMsI OIeYaTOK ¥ OLIMOOK He [TOJIKeH IMpeBbiiiaTh 3 (Tpex) paboumnx
JIHEel ¢ JaThl perucTpalym 3asgBiieHns, ykasaHnHoro B moanyHkre 3.13.1 mynkra 3.13 HacTosI1ero
mojpaszesa.

V. q)OprI KOHTPOJIA 3a UCITIOJTHEHUEM aIMNHUCTPATUBHOI'O per/iaMeHTa

ITopsigoK ocyliecTBIEHUS] TEKYIIero KOHTPOJIS 32 COOII0eHUeM
M VICTIOJTHEHVEM OTBETCTBEHHBIMH JO/IKHOCTHBIMH JIMI[AMMU ITOJIOKEHMMA
perjiaMeHTa ¥ MHbIX HOPMaTUBHbBIX IPABOBbIX aKTOB,
yCTaHaB/JIMBAIOIIMX TPeOOBAaHUS K MPEAOCTABICHNI0O MYHUIMITAIBHOM YCJIYTH, a TAKKe
MPUHATHUEM UMY PeLIeHUN

4.1. Texkyumii KOHTPOJIb 3a COOJIOAEHMEM UM  WCIIOJHEHMEM  HACTOSIIIErO
AIMVHUCTPAaTUBHOIO perJiaMeHTa, MHbIX HOPMAaTUBHBIX IMPABOBBIX aKTOB, yCTAHABIMBAIOIINX
TpeboBaHMSI K IPEIOCTABJIEHUIO MYHUIIUIIAIbHON YCIYTU, OCYIIECTBJIIETCSI Ha TMOCTOSTHHOM
OCHOBE  HOJ/DKHOCTHbIMM  Jmuamu  Agmuumctpaiyyu  (YIOJTHOMOYEHHOTO — OpraHa),
YIIOJIHOMOYEHHbIMM Ha OCYILEeCTBJIeHMe KOHTPOJSl 3a IIpeloCTaB/ieHMeM MYHUIUIIAIbHON
YCIYTH.

st TeKylilero KOHTPOJISI MCIIOIb3YIOTCSI CBeIEHMST CTy>KeOHOM KOPPEeCIOHIeHIIY, YCTHAsI
M TUCbMeHHas MHGopMaus CHelMTUCTOB U JIODKHOCTHBIX  JIUI[  AJMWUHUCTpaLUU
(Y1o/THOMOUEHHOrO OpraHa).

Teky1mit KOHTPOJIb OCYIECTBJISIETCS ITyTeM ITPOBeleHNsI IPOBEPOK:

pellieHnii o mpefocTabyieHny (06 OTKase B IPEIOCTABIEHNM) MYHUIIUIIATIBHON YCITIYTH,

BBISIBJIEHMSI ¥ YCTPaHEeHMsI HapyIlIeHMiA MpaB I'PaskaH;

pacCMOTpeHMsI, TPUHSATUSI pPellleHU ¥ TIOATOTOBKM OTBETOB Ha oOOpallleHus TpakaaH,
comepsKaliye skajao0bl Ha pellieHns, neicTBus (6e3neicTBre) qOIKHOCTHBIX JIAII.

ITopsiioK ¥ NeprOAMYHOCTD OCYIIECTBJ/ICHMS IIJIAHOBBIX ¥ BHEIIJIAHOBBIX
MPOBEPOK MOJTHOTHI ¥ KAYeCTBa MPeAOCTABIECHNSI MYHUIUIIAJIBHOW YCJIYTH, B TOM YMCJIe
nopsAAoK U (GopMbI KOHTPOJIS 32 IIOJTHOTOM
M Ka4eCTBOM IPEeAOCTABICHNSI MYHUIIUIIAIBHON YCIYTU

4.2. KoHTposb 3a MOJIHOTOM ¥ KayecTBOM IIPEeIOCTABJIEHUS MYHULMIIAIbHOW YCIYTU
BKJTIOUaeT B CeOsl MpoBeieHye TIJIAHOBbIX ¥ BHEIJIAHOBBIX TPOBEPOK.

4.3. TlnaHOBbIE TMPOBEPKM OCYILIECTBJISIOTCS HAa OCHOBAHMM TOJOBBIX IUIAHOB PabOThI
YIOJTHOMOYEHHOTI'O OpraHa, YTBEPXKAAeMbIX PYKOBOAMTEJEeM YTIOJHOMOUYEHHOro opraHa. I1pu
TIJIAHOBOJ MPOBEpKe MOJIHOTHI ¥ KauecTBa MPefoCTaBaeHMsT MYHUIIUIIATIBHOM YCIYTU KOHTPOJIIO
Mo/1JIesKaT:

cobJIIoieH e CPOKOB NTPeAOCTaBAeHMSI MyHULIUTIAIbHOM YCIIYTH;

cobJTtoieHNe MOJIOXKEHMI HACTOSIIIero AAMUHUCTPATUBHOT'O perjaMeHTa,

MPaBWIbHOCTb ¥ OOOCHOBAHHOCTb IPMHSTOTO pellleHus1 00 oTKase B IpeJoCTaBIeHUN
MYHUIIUTIQJIBHOM YCITYTH.

OcHoBaHMeM 11 TPOBeIeHNsI BHEIIJIAHOBBIX MTPOBEPOK SIBJISIIOTCSI:

MOoJTyuyeHue OT TOCYJapCTBEHHbIX OpPraHoOB, OpPraHOB MECTHOT'O CaMOYIIpaBJIeHMsI
uHbopMalMy O TpeArioiaraeMbIX WJIM BbISIBJIEHHBIX HApPYIIEHUSIX HOPMAaTUBHBIX ITPABOBbIX
akToB Poccuiickon @Depepaiiy, HOPMATMBHBIX ITPABOBbIX aKTOB ApXaHrejabCKOM 00JacTu
Poccuiickon @enmepaliiny ¥ HOpPMaTUBHBIX IMPABOBbIX aKTOB aJIMWHMCTPALIMM TOPOJCKOTO OKpyTa
Apxanrenabckon objaactu «Kotmacy;

ob6pailleHus1 Tpak[iaH U I0PUANIECKUX JIUI Ha HapyIlleH!s 3aKOHOATeIbCTBa, B TOM UMCye
Ha KauyeCTBO MPeJOCTaBIeHNs MYHUIIUIIATbHOMU YCITYTH.

OTBeTCTBEHHOCTD JAO/DKHOCTHBIX JINIY 33 PELIeHNUs U JeiiCTBUS
(Ge3peiicTBUE), MPUMHUMAaeMbIe (OCYLIeCTB/IsIEMbIE) UMY B X0J€



nmpeaocraB/I€HUSA MYHMLIMHaJIbHOﬁ yaiayru

4.5. Tlo pesynbTaTaMm TIPOBEJEHHBIX IIPOBEPOK B CJIyyae BBISIBJIEHUSI HapyIIeHUN
MTOJIOKEHUIM HACTOSIIEero AIMMHUCTPATUBHOI'O perjaMeHTa, HOPMAaTMBHBIX IIPaBOBBIX aKTOB
Poccuiickoir @enmepaiiniy, HOpMaTUBHBIX ITPABOBbIX aKTOB ApXaHIe/IbCcKoi obactu Poccuiickoii
®epmepaliy UM HOPMATUBHBIX ITPABOBBIX aKTOB AaAMMHUCTpPAILMM TOPOICKOIO OKpYyra
ApxaHrenbckoin ob6nactv  «KoTjac», OCYIIECTBJSETCSI IpUBJIEUEHME BUHOBHBIX JIMI[ K
OTBETCTBEHHOCTM B COOTBETCTBMMU C 3aKOHOJaTeIbcTBOM Poccuiickoin Memepariyn.

[TepcoHanbHas OTBETCTBEHHOCTh JOKHOCTHBIX JIMIL 38 IPAaBUJILHOCTh ¥ CBOEBPEMEHHOCTh
IPUHSTHS pellieHns O npenocTasieHnu (06 OTKase B MPeAOCTaBIeHNM) MYHUIMIIAIBHON YCITYT U
3aKpeIyIsieTcsi B MX JO/DKHOCTHBIX MHCTPYKIMSIX B COOTBETCTBUM C  TpebOBaHUSIMU
3aKOHOIATEJIbCTBA.

TpedoBauus K MopsaAKy ¥ opMaM KOHTPOJISI 3a MPEeSOCTABIEHMEM
MYHMIMIIQIBHOM YCIYTH, B TOM YMCJI€ CO CTOPOHBI IPaskaH,
UX 00'beIVHEeHUI ¥ OPraHM3aInn

4.6. I'paskgaHe, X 0ObEIMHEHNS ¥ OPraHM3alii MUMEIOT IIPaBO OCYIIECTB/ISITH KOHTPOJIb 3a
[IpPeJOCTaB/IeHMeM MYHMIMIIAJBHON YCAYTM IyTeM I[oJydeHuss wuHpOpMalmm O Xome
[IPeNOCTaBAe€HNsI MYHMUIMIIAJbHOM  YCAYrM, B TOM YKCIe O CpOKax 3aBepIIeHus
aJIMMHMCTPATUBHBIX mporenyp (meiicTBuii).

['paskmane, ux 06beIMHEHNMS M OpraHM3aly TaKsKe MMEIOT IIPaBo:

HaIpaB/IATh 3aMeuyaHuss M IPeIOKeHUS IO YJIYYIIeHUIO JOCTYIMHOCTYM ¥ KavecTBa
IIPeOCTaBIEHNST MYHULIATIAIbHON YCIIYTH;

BHOCUTh TIPeMJIOKEHMST O Mepax [0 YCTpaHeHWMIO HapylleHMii  HaCTOSIIEro
AIMUHUCTPATUBHOTO perjaMeHTa.

4.7. [o/sKHOCTHBIE Jinila YTIOJHOMOYEHHOrO OpraHa MPUMHMMAIOT Mepbl K ITPEeKpaIlieHIio
IOIYIIEHHbIX HapYIIEeHU!, YCTPAHSIOT MPUUYMHBI ¥ YCJIOBMS, CIIOCOGCTBYIOIINME COBEPILIEHMIO
HapYyIIeHNU.

Wudopmaiins o pesyibTaTax pPacCMOTPEHUS 3aMeYaHMii UM TPenOosKeHUI TpaskiaH, UX
OObeIMHEeHMIT ¥ OpraHM3alMii JOBOIUTCS IO CBEAEHMs JIMI[, HAlPaBMBIIMX ITU 3aMeYaHus U
IPeIOKEeHMSI.

V. DocyneoHbiii (BHECYIeOHBIN) MOPSIAOK 00KAIOBAHNS PEIIeHU U JeICTBUM
(6e3peiicTBUSI) OpraHa, MPeAOCTABJISIONIET0 MYHUIMIIATIBHYIO YCIYTY, a TAKXKe UX
JOJDKHOCTHBIX JIUL, MYHULIIMIIATBHBIX CTYKaIUX

5.1. 3asgBuTesb UMEET MPaBO Ha O6sKaoBaHMe pereHus U (uan) nenctBuii (6e30eiCTBYS)
YHOJHOMOYEHHOTO OpraHa, AO/DKHOCTHBIX JIMIL YTIOJTHOMOYEHHOTO OpraHa, MYHUIMIAIbHbIX
CJIYKalMX, TPU TPeAOCTaBI€HUM MYHMUIMIAIBHOVW YCJIYTUM B AocynebHOM (BHeCyne6HOM)
nopsiake (manee — kano6a).

OpraHbl MECTHOTO CaMOYIIPaBJIEHNsI, OPTaHMU3AIM ¥ YIIOTHOMOYEHHbIe Ha PACCMOTPeHNe
’KaJI00bI JINIA, KOTOPBIM MOXKET ObITh HalpaBJ/IeHa JKa/Io0a 3asIBUTE/ISA B JOCYJe0HOM
(BHeCymeOHOM) TOPSIAKE;

5.2. B pocymebHom (BHecyme6HOM) TOpsinke 3asBUTeNb (MpeACcTaBUTeb) BIIpaBe
06paTUTBHCS C KaJI060M B MUCbMEHHOM (GopMe Ha OyMa>KHOM HOCUTese MM B 3JIEKTPOHHOM
dopme:

B YIOJHOMOYEHHbIi oOpraH — Ha pemrenne u (M) gevictBus (GesmericTBue)
IOJKHOCTHOTO JIMIIA, PYKOBOJOUTENSI CTPYKTYPHOI'O MopasaesaeHus: Y IOJHOMOYEHHOIO OpraHa,
Ha pemieHne u peiictBus  (6esmeiicTBie)  YIIOJIHOMOUEHHOTO OpraHa, pPYyKOBOAMUTEIS
YII0JITHOMOYEHHOT' O OpraHa,

B BBIIIECTOSIIIMI OpraH Ha peiiienne u (vwin) peiictBus (GesmeiicTBue) MOKHOCTHOTO
JINIIA, PYKOBOJMTEJISI CTPYKTYPHOTO TOpasaeeHus: Y IOJIJHOMOYEHHOI'O OPraHa;

B YnosiHOMOYeHHOM OpraHe OINpeAesFOTCSl YIIOJTHOMOYEHHbIE Ha PACCMOTPEHME 3KaJI0h
IOJDKHOCTHBIE JINIIA.



Cnoco06bI MH(l)OpMMpOBaHMH 3asIBUTEJIEN 0 MMOopsAAKe ImMoJgaun U paCcCMOTpPEHUSA )KaJIDﬁbI, B
TOM 4YHMCJ/i€ C UCIIO/Ib30BAHMNEM EI[I’IHOI‘O ImoprTaJjia rocyjapCTB€HHbIX M MYHUIITUIIA/IbHBIX

yenyr (bpyHkumit)

5.3. Vudopmanusi o MOpsAKe MOJAaYM M PACCMOTPEHMS >KaJoObl pasMeIaeTcsl Ha
MH(OpPMALIMOHHBIX CTEHJAX B MeCTaX IPeJOCTaBJAEHUSI MYHUIMIIAIbHOM YCIYTM, Ha caiTe
YnonHomoueHHOro oprada, PI'Y, a Takke mpemocTaB/sieTcsl B YCTHOM ¢opme 1o TejaedoHy u
(M) Ha JIMYHOM IpueMe JiMbO B MUChbMEHHONM (opMe IOUTOBBIM OTIIpaBJIEHMEM IO ampecy,
yKasaHHOMY 3asiBUTesieM (IIpeICTaBUTEIIEM).

ITepeyeHb HOPMATUBHBIX MMPABOBbIX AKTOB, PETYIUPYIOLIMX MOPSAOK AOCYAEOGHOTO
(BHecymeOHOro) 06Kka/10BaHusI JeiicTBUII (6e3aeicTBYS) U (M/IM) PeLIeHui, MIPUHATBIX
(OCylIeCTBIIEHHBIX) B X0/ie IPEeAOCTAB/IeHUSI MYHULIMIIATbHOM YCTYTH

5.4. Tlopsimok mocyme6HOro (BHeCymeOHOro) OG6KaJOBaHMSI peIleHMii ¥ IeiCTBUIA
(6e3mericTBMSI)  YIIOJHOMOYEHHOrO OpraHa TOCYIZApCTBEHHON BJIacTi, OpraHa MeCTHOIO
CaMOYTIpaBJIeHNs], a TAK’Ke ero JOKHOCTHBIX JIUII PEryJIUPYeTCS .

®epepanbubiM 3akoHOM OT 27 wuwons 2010 roma Ne 210-®3 «O6 opranmusauym
MIPeIOCTaB/IEHNS TOCYJaPCTBEHHbIX ¥ MYHULIAIIAJIbHBIX YCITYT»;

MIOCTAaHOBJIEHVEM aIMMHUCTpPALMM MYyHUIMIIAJbHOTO obpasoBanms «Kotmac» ot 15
okTsa6pst 2018 roga Ne 2009 «O6 yrBepskaennn [TososkeHUsT 0 OPSIAKE MOJAYM ¥ PACCMOTPEHNS
Xkamo6 Ha pemrenus u geiictBusi (6esmeiictBue)  agmmuuctpaiiu MO «Kotmac», ee
IOJDKHOCTHBIX JIMI JiMO0 MYHMUIMIAIbHBIX CYyKaIlUMX, a TakXXe MHOTO(QYHKIMOHAIbHOIO
IIEHTpa MPeIOCTaBIEHNS TOCYIAaPCTBEHHBIX M MyHUIIMIIAIbHBIX YCIIYT, €r0 PaGOTHUKOBY;

noctraHoByienneM [IpaBurenbctBa Poccuiickonn @epepanym ot 20 Hosiops 2012 roma Ne
1198 «O denepanbHOM TrOCYIapCTBEHHOV WHGOPMAIMOHHON CUCTeMe, ObOecreunBaroIein
mpolecc AocyaedbHoro (BHecymeGHOro) OGXKaJOBaHMS pellleHuit u aeiictBuii (6GesmeicTBus),
COBEPIIIEHHBIX MPYU MPEAOCTaBIEHUY I'OCYIaPCTBEHHBIX ¥ MYHUILIUIIATbHBIX YCIYT».



