YTBEP>XIEH
MTOCTAaHOBJIEHNEM
aIMUHUCTPAIIUN

ropojickoro okpyra «Kotmac»
ot «10» saBapst 2024 r. Ne 20

AJIMUHUCTPATUBHBIN PerjiaMeHT NMPeA0CTaB/IeHNs MYHUIIUIIATbHOM YCITYTH
«IIpucBoeHne aapeca 00bEKTY ajipecamui, M3MeHeHNe ¥ aHHYJIMPOBaHue
TaKoro ajgpeca» Ha TEPPUTOPUM TOPOACKOr0 OKpyra ApxaHre/IbCKoi 06/1acTu
«Kotmac»

(B pen. MOoCTaHOBJIEHMS aAMMHUCTPpaLM I'OPOACKOI'O OKpyra «Kormac»
oT 10.04.2024 Ne 814)

I. O61uMe mMoJI0KeHMs
IIpeamer peryanpoBaHus agMUHUCTPATUBHOTO PerjiaMeHTa

1.1. Hacrosimmii agiMUHMUCTPATMBHBIM perJIaMeHT IPeJOCTaBJIeHUSI MYHUIUITATIbHOM
yoryru «[IpucBoeHue aapeca O6beKTy amgpecalyy, M3MeHEeHMe M aHHY/JIMPOBaHME TaKOro
agpeca» Ha TEPPUTOPUM TOPOACKOIo OKpyra ApxaHrenabckoy obnactu «Kotmac» paspaboran
B LIeJSIX TIOBBIIEHMSI KAyeCcTBa M JOCTYIMHOCTY MPEAOCTABJIEHMS MYyHUIIUIIATbHOM YCIYTH,
ompenesisieT CTaHAAPT, CPOKM U TOCJIeNOBaTeIbHOCTh HENCTBUM (aAMUHMUCTPATUBHBIX
mpolenyp) Npu  OCYILIECTBJAEHUM  ITOJIHOMOYMIA IO MPEAOCTaBIEHUI0 MYHUIIUIIATbHON
yenyru «IIpucBoeHme, M3MeHeHMe U aHHYJIMPOBaHMeE a[pecoB 0OBEKTOB afpecalun» (gaiee —
Ycnyra) agMuMHUCTpaIMeil TOPOICKOro oKpyra ApxaHrenbckoi obnactu «Kotmac» (manmee -
Y IIOTHOMOYEHHBIN OpraH).

Kpyr 3asBuTenen

1.2. 3agButensimMu Ha moydeHue Y CJIYTU SBJISIIOTCS JIUIIA, ONpeAesieHHble TyHKTamMu 27 U
29 TIlpaBun mnpucCBOeHUSI, WM3MEHEHMSI ¥ AaHHYJMPOBAHUSI AAPECOB, YTBEPsKIEHHbBIX
nocraHoBjieHeM IlpaBurenbctBa Poccuiickoit @emepauym ot 19 nHosiops 2014 r. Ne 1221
(mayee cooTBeTCTBEHHO - [IpaBuia, 3asBUTEND):

1) cobCcTBEHHMKYM 0OBEKTA afipecalii;

2) nniia, obJafarolye OJHUM U3 CJIEIYIONIMX BEIIHbIX IpaB Ha OObEeKT aJipecalyn:

- TIPaBO XO3SVICTBEHHOT'O BeIEeHNS;

- TIPaBO OMEPATUBHOIO YIIPaBJIEHUS;

- TIPaBO MOXKM3HEHHO HACIeAYeMOrO BJIadeHMUs;

- TIPaBO MOCTOSTHHOTO (6€CCPOYHOT0) TOJIb30BAHMS;

3) mnpencraBuTeNM 3asiBUTENISI, MENCTBYIOIIME B CUJTy ITOJTHOMOYMI, OCHOBAaHHBIX Ha
0hOPMJIEHHOM B YCTAaHOBJIEHHOM 3aKOHOAATEIbCTBOM IOPSIAKE TOBEPEHHOCTM;

4) mpencraBuUTeN b  COOCTBEHHMKOB  IIOMEIEHMII B  MHOTOKBAapTMPHOM  JIOMe,
YIIOJTHOMOYEHHbBI Ha IMOAA4y TAaKOro 3asiBJIEHUSI pellIeHMeM OOIIero COOpaHusl yKa3aHHBIX
COOCTBEHHMKOB;

5) mpemcraBuTeN b UWJIEHOB CaJOBOAUYECKOrO, OTOPOJHMYECKOTO M (WIM) [JayHOro
HEKOMMEpUECKOro O0beAVHEeHMs T'pakAaH, YIIOJTHOMOYEHHbBI Ha TOJady TaKOro 3asiBJIEHMS
pereHneM O6IIIero coOpaHys WIEHOB TAKOTO HEKOMMEPUECKOTO 00beIHEH S,

6) Ka#acTpOBBII  WMHXKEHep,  BBIMOJIHSIONIMI  HAa  OCHOBaHUM  JIOKYMEHTa,
IIPeIyCMOTPEHHOIO cTaTbeit 35 mamu crathent 42.3 demepanbHoro 3akona ot 24 umions 2007 r.
No 221-®3 «O KkagacTpoBOM HesITeIbHOCTM», KaJacTpOBble pabOThl WIM KOMILIEKCHbIE
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KaJacTpoBbie pabOThl B  OTHOIIEHMM COOTBETCTBYIOLIEr0 OObeKTa HeIBMKMUMOCTH,
SBJISIOLIErocss 00beKTOM afipecaryii.

Tpe6oBauusa K nopsAaKy MHGpOPMUPOBAHUS
0 IpeAoCTaB/IEHNY MYHUIMIIATIBHOM YCITYTH

1.3. ndopmupoBaHme o MOpsaKe IPegoCcTaBIeHusT Y CIYTU OCYIIECTBJISIETCS:

1) HemocpemCTBEHHO TPU JIMYHOM IIpMeMe 3asiBUTENISI B YIIOJTHOMOYEHHOM OpraHe MJIu
MHOTO(YHKIIMOHAJIbHOM IIEHTpe MPeNOCTaBIeHMs TOCYAApPCTBEHHBIX ¥ MYHUIIMTIATIbHBIX YCITYT
(maymee - MHOTO(GYHKIIMOHAIbHBIN LIEHTD);

2) 1o TesiepoHy YTIOJIHOMOYEHHOT'O OpraHa Wiy MHOTOQYHKIIMOHAIbHOTO IIEHTPA;

3) MMCbMEHHO, B TOM YMCJIE TIOCPENCTBOM 3JIEKTPOHHOM MOYTHI, (PaKCUMMUILHONM CBSI3U;

4) mocpencTBOM pasMeIEHNSI B OTKPBITON M TOCTYITHONM (opme MHbOopMaLym:

- Ha mopTaie denepaTbHON MHGOPMALMOHHON aIpecHO) CUCTeMbl B MH(POPMAIMOHHO-
TeekoMMyHMKalMoHHou cetn «MurepHer» (https://fias.nalog.ru/) (nanee - mopran ®UAC);

- B (pemepanbHOV TOCYyZApCTBEHHOM WHGOPMAIMOHHON cucreMe «EmuHbI moprast
rOCyIJapCTBEHHBIX M MyHULIMTIATbHBIX YCayT (DyHkumit)» (https:/www.gosuslugi.ru/) (manee -
EIITY);

- Ha PErvMOHAJIbHBIX IMOPTaJaxX roCymapCTBEHHBIX M MYHUIUIIAIbHBIX YCIYT (DYHKIINIA)
(masyee - perMoHaJIbHbBIN TIOPTaI);

- Ha oduIMasbHOM cayTe YTIOJIHOMOUYEHHOrO OpraHa u (Mju) MHOTO(YHKIMOHAIbHOTO
IeHTpa B MH(POPMALMOHHO-TEJIEKOMMYHUKAaMOHHOM cetn  «VHTepHer»  (manee -
Odummanbhblie caitbl) (https://kotlas-r29.gosweb.gosuslugi.ru/);

5) nocpemctBom  pasmeliiieHus uHGOpManMyu Ha  MHGOPMAIMOHHBIX  CTEHIAX
Y IIOTHOMOYEHHOTO OpraHa My MHOTO(GYHKIIMOHAJIBHOTO 1IeHTpa.

1.4. UndopmupoBaHye OCYIIECTBIISIETCS MO BOIPOCaM, KacCaroIMMCS:

- CIoco60B TO/IauM 3asiBJIEHNST O TIPeNOCTaBAeHUN Y CIYTH;

- ampecoB YTOJTHOMOYEHHOTO OpraHa ¥ MHOTO(MYHKIIMOHAJIbHBIX LIEHTPOB, OOpallleHne B
KOTOpbIe HEOOXOAMMO IS IPeNOCTaBaeHNs Y CITyTH;

- crpaBoyHOM wMHboOpManuy o paboTe VYIOJIHOMOUEHHOTO oOpraHa (CTPYKTYPHBIX
noapasaesieHnii Y MoJIJHOMOUEHHOTO OpraHa);

- IOKYMEHTOB, HEOOXOAVMBIX JJISI TIpeIOCTaBIeHusT Y CITyTH;

- TIOPSIAKA ¥ CPOKOB TPeAOCTaBIeHNsT Y CITYTH;

- TOpsiIKa TIOJyYeHUs] CBeHNEHU O XOJle PacCMOTPEeHMs 3asiBJIEHUSI O IpenoCTaBJIeHUN
Yonyru v 0 pe3yabTaTax ee MpefoCTaBIeHNs;

- TI0 BOIpOCaM TMPeAOCTaBJIE€HUS YCJIYyT, KOTOpbIe SIBJSIIOTCSI HEOOXOOMMbBIMU U
06s13aTeIbHBIMM [IJIS1 TIPEAOCTaBaeHusT YCIyru (BKIOUass MHGOPMMPOBaHME O JOKYMEHTaX,
HEOOXOIMMBIX IS TTPEAOCTaBIeHUS] TaKUX YCIIYT);

- Topsaka JgocynebHoro (BHecymeGHOTro) oOOKajoBaHMSI HeMCTBUM  (6e3mencTBus)
MO/DKHOCTHBIX JINI], Y IOJTHOMOYEHHOT'O OpraHa, pabOTHMKOB MHOTO(YHKIIMOHATbHBIX IIEHTPOB
Y IPUHUMAEMbBIX MMM TP TIPEIOCTABAEHUY Y CJIYTH PELIeHUN.

[Tosnyuenne uHdOpMalMyM MO BOMPOCAM IPeNOCTaB/ieHNsT YCJIYTM U YCIYT, KOTOpbie
SIBJISIIOTCST HEOOXOOMMBIMM ¥ 0OSI3aTeIbHBIMM IJISI TIPENOCTaBIeHNS] MYHULIUIIAIbHOM YCITYTH,
OCYIILIECTBJISIETCS HOECIUIaTHO.

1.5. TIpu yctHOM O6paitieHny 3asBuTesst (JIMYHO WK 10 TesieOoHY) AOKHOCTHOE JINIIO
VYIIOTHOMOYEHHOTO OpraHa, pabOTHUK MHOTO(YHKIMOHAJIBHOTO IIEHTPA, OCYIIECTBIISTIOLINIA
KOHCYJIbTMPOBaHMe, TIOAPOOHO U B BeK/MBOM (KOPPEKTHONM) ¢dopMe UMHGOPMUPYET
0OPaTUBIIMXCS IO MHTEPECYIOIIMM BOITPOCAM.

OTBeT Ha TeseOHHBI 3BOHOK JAO/DKEH HAYMHATHCSI C MHGPOpPMAIMM O HaMMEHOBaHUU
opraHa (HOMepe MHOTO(QYHKIMOHAJIBHOIO ILIEHTpPa), B KOTOPbIM IO3BOHWI 3asBUTEb,
dbamuumu, uMMeHM, oTuecTBa (MOC/IeqHEEe - TIPU HAIAYMM) U JOJDKHOCTU CITEIMAJIUCTa,
MIPUHSIBIIETO Tee(OHHBI 3BOHOK.



Ecmm pmomkHOCTHOE /uilo YTOJHOMOYEHHOTO OpraHa He MOKeT CaMOCTOSITeJTbHO [aTh
oTBeT, TenedOHHbII 3BOHOK MJOJDKEH ObITh IlepeagpecoBaH (TlepeBefieH) HaA JApyroe
JOJDKHOCTHOE JIMIIO WMJIM 3Ke OOpaTMBIIEMYCS JIMILY [OJ/DKeH ObITb COOOIleH TereOHHbIN
HOMep, 10 KOTOPOMY MOXXHO OyZEeT MOJTYUYUTh HeOOX0aMMYI0 MH(DOpMAaLMIO MTO3IHEe.

Ecmm noarotroBka oTBera TpeOyeT NPOIO/DKUTEIBHOTO BpPEMEHU, NODKHOCTHOE JIUIIO
YIIOJTHOMOYEHHOTO OpraHa, pabOTHUMK MHOTOQYHKIMOHAJIBLHOTO II€HTPA MOSKET IPEIIOXKUTD
3asgBUTETIO U3JIOXKUTH OOpallieHne B MMCbMeHHOM (hopme.

Ho/sKHOCTHOe /MO YTIOJIHOMOYEHHOTO  OpraHa He  BIpaBe  OCYIIECTBJISITH
MHGOPMUPOBaHME, BBIXOSIIEE 32 PAMKYM CTaHIAPTHBIX MPOLELYDP Y YCIOBUIA TTPeIOCTaBIEHNS
Ycenyru v Bausitoriee mpsiMo MM KOCBEHHO Ha TIPUMHMMAaEMOe pellleHMe.

[TpoposskuTenbHOCTh MHMPOPMMUPOBAHUS 10 TefedOHY He JOoJDKHA MpeBbiaTh 10 MUHYT.

NubopmupoBaHe OCyIIECTBIISIETCS B COOTBETCTBUM C TpadMKOM IIpYeMa I'pask/IaH.

1.6. Tlo nucbmMeHHOMY OOpAalllEHUIO AOJKHOCTHOE JUIO YIIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a TpeJoCTaBjieHue Y CIyryu, MOAPOOHO B MMUCbMEHHOW (GopMe pas3bsSICHIET
TPOKIAHMHY CBeleHusl II0  BOMpocaM, VyKasaHHbIM B TyHKTe 1.3  Hacrosiero
aAMMHUCTPATUBHOIO perjiaMeHTa, B Mopsjake, ycTaHOBJIeHHOM (DenepajibHbIM 3aKOHOM OT 2
Masg 2006 1. Ne 59-03 «O mopsigke paccMoTpeHMst ob6palleHuii rpakzpad Poccuiickon
denepanym».

1.7. Ha EIII'Y pasmelnaloTcd cBeoeHus, IpegycMoTpeHHble IlojokeHneM o
benepasbHOM TrOCYHApCTBEHHOV MHGOpMaUMOHHOM cucteMe «DemepaybHblii  peecTp
rOCYIapCTBEHHbIX Y MYHULMITAIbHBIX YCIYT (DYHKIMI)», YTBEp>KAEHHBIM MOCTaHOBJIEHVEM
ITpaBurenscrBa Poccuiickoi @epgepanym ot 24 oktsa6pst 2011 r. Ne 861.

Hoctyn K uHbOPMAaIMM O CPOKAX ¥ MOPSIAKE MPeNOCTaBIeHMUS] MYHUIMIIAIbHOW YCITYTU
OCYILIeCTBJISIETCSI 6e3 BBITMIOJIHEHMSI 3asiBUTEIeM KaKuxX-imMbo TpebOBaHMIl, B TOM uucie 6e3
MCITOJTb30BaHMsI MIPOrPAMMHOIO OOecreueHms, YCTaHOBKAa KOTOPOTrO Ha TeXHMUYECKMe CPelCTBa
3a9BUTEJI TpeOyeT 3aK/II0ueHNs JIMIIEH3MOHHOTO WM MHOTO COTJIallleHus C mpaBoobJiagaresiemMm
MIPOTPaMMHOTO OOecredyeHus, MpeayCMaTPMBAIOIIEro B3MMaHMWE IIaThl, PErMCTPalIO VN
aBTOPU3AINIO 3asBUTEJIST MM TIPeJOCTaB/IeHe UM MTepCOHAbHbIX TaHHbBIX.

1.8. Ha OdwuimanpHbix canTax, CT€HZAX B MeCTax IpemoCTaBieHus] Y CIyTU U YCIyT,
KOTOpbIe SIBJISSIIOTCS HEOOXOAMMBIMM ¥ OOSI3aTeIbHBIMMU [JISl TPeJOCTaBJeHust Y CIyru, U B
MHOTO(YHKIIMOHAJILHOM LIEHTpe pa3MelaeTcsl CJIeqyIolasl ClipaBoOvYHasi MHGOpMaIusi:

- MeCTO HaxXokaeHus U rpaduk paboTbl YTOJHOMOUYEHHOI'O OpraHa U €ro CTPYKTYPHBIX
nojpasiesIeHnn, OTBETCTBEHHBIX 3a peIoCTaBjIeHne Yenyruy, a TaKXe
MHOTO(GYHKIIMOHATbHbIX IIEHTPOB;

- CIIpaBOYHble TeyieOHbI CTPYKTYPHBIX IOApasmeseHnii YTIOJHOMOUYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a IMpefocTaByieHne Y CJIyT, B TOM 4Kciie HoMep TejieoHa aBToMH(OpMaropa
(TIpy HAIMUMN);

- ampeca OGuUIMaIbHBIX CATOB, & TAK)Ke JIEKTPOHHOM MOUTHI U (M) (GopMbl 0OOGpaTHOM
CBA3M  YTIOJJTHOMOYEHHOTO oOpraHa B MHGOPMALMOHHO-TEJIEKOMMYHUKALMOHHON — CeTH
«HTepHeT».

1.9. B 3anax okugaHus YTMOJTHOMOYEHHOTO OpraHa pasMellaloTcss HOpMaTUBHbIE
MPaBOBbIE€ AKTbI, PEryJMPYIONIME TIOPSIOK IMPEIOCTaBIeHUs] Y CIYTM, B TOM UMCJIE KOS
aMMHUCTPATUBHOIO perjiaMeHTa ee TpPeNOoCTaBlieHMs, YTBEPKIEHHOTO B YCTaHOBJIEHHOM
®enepanbHbiM 3akOHOM OT 27 utonig 2010 1. Ne 210-®3 «O6 opranmsanuy mpeaoCTaBIeHNs
rOCyIapCTBEHHbIX ¥ MYHUIMIIAIbHBIX YCIYT» IMOPSAKE, KOTOpbIe MO TpeOGOBaHMIO 3asiBUTES
MIPEeIOCTABISIIOTCS eMY JJIs1 O3HAKOMJIEHWSI.

1.10. Pasmemnienne wuHbOpManMM O IOpSAKE IpPedoOCTaBjeHMs YCIyrM  Ha
MH(POPMAIIMOHHBIX CTEHAAX B ITOMEIIEHNM MHOTO(DYHKIIMOHAIBHOTO LIEHTPA OCYILIEeCTBIISIETCS B
COOTBETCTBUM C COIJIAllIEHMEM, 3aKJIOUEHHBIM MEKIYy MHOTO(QYHKIMOHAJIbHBIM IIEHTPOM U
YIO/JIHOMOYEHHBIM OpraHOM B  COOTBETCTBMM C TpebOOBaHMSIMM, YCTAHOBJIEHHBIMU
noctra”HoBjienneM IIpaBurtenbctBa Poccuiickoin ®@epepatym ot 27 centsops 2011 r. Ne 797 «O
B3aMIMOJIEMCTBUN MEXIY MHOTO(MYHKIMOHAIbHBIMU LeHTpaMu NpeJoCTaB/IeHNs
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rOCyIapCTBEHHbIX UM MYHUIMIAIBHBIX YCJIYT U (emepaJbHbIMM OpraHaMy MCIIOTHUTETbHON
BJIACTM, OpPraHaMy TOCYJApPCTBEHHbIX BHEOIOMKETHBIX (DOHIIOB, OpraHamMyu TOCYAapCTBEHHON
BiacTu cyobekToB Poccuiickoit @epeparnm, opraHaMy MECTHOTO CaMOYIIPABJIEHMSI», C YUYETOM
TpeboBaHMII K MHGOPMUPOBAHMIO, YCTAHOBJIEHHBIX HACTOSIIIMM  aJMUHUCTPATUBHBIM
perjiaMeHTOM.

1.11. udopmanusi o xome pacCMOTpeHUsI 3asBJIEHUSI O TpemocTaBjieHnu YCIYyTU U O
pe3yJsibTaTax ee MPeJOCTaBJIEHNUSI MOKET ObITh MOJyuyeHa 3asBUTENIEM C YYETOM TpeOOBaHMIA,
yCTaHOBJIEHHBbIX ITyHKTOM 39 IlpaBusi, a Takke B ¢opmare aBTOMAaTHMYECKUX CTaTyCOB B
mmyHoM KabuHere Ha EIII'Y, B COOTBETCTBYIOIIEM CTPYKTYPHOM IMOApasaeaeHumn
VYT0JIHOMOYEHHOTO OpraHa mpu obpaiieHny 3asBUTENS JIMYHO, MO TejaedoHY, MOCPeNCTBOM
9JIEKTPOHHOM TMOYTHI.

I1. CTangapT npegocTaB/IeHUs MYHUIIUIIATbHOM YCIYTHU
HaumeHOBaHMe MyHUIIMIIAIBHOW YCITYTU

2.1. TonHOE HauMeHOBaHVe MYHUIIUITAIbHON YCITYTH:

«IIpucBoeHme ampeca OOBEKTY aapecaluy, M3MeHEHMe U aHHYJIMPOBaHUE TaKOTO
azipeca» Ha TEPPUTOPUM TOPOACKOTO OKpyTa ApxaHreabCcKoii obmactu «Kormacy ».

Kparkoe HavMeHOBaHMe MYHUITUTIAIBHON YCITYTH:

«IIpucBoeHne ampeca OOBEKTY anapecalyy, M3MeHeHMe U aHHYJIMPOBAHME TaKOTO

azpeca.

HaumeHoOBaHMe opraHa rocyjapCcTBeHHOM BJIACTH,
OopraHa MeCTHOTO caMOyIpaBJieHMs (OpraHusanumn),
NpefoCTaB/ISIIOLEer0 MyHUIIUMIIAIBHYIO YC/IYTy

2.2. Yoiyra mnpeaocTaBisieTcsi YTIOJHOMOUEHHBIM OpPraHOM B JiMIle OpraHa MeCTHOTO

CaMOYTIpaBJIeHsI — afMUHUCTPALMM TOPOACKOTO OKpyTa ApxaHTenbckoit obmactu « Kotmacy.
CTpyKTypHBIM TIOApasfeseHeM aJIMUHUCTPAlMM TOPOACKOTO OKpyra ApxaHTeabCKOn

obmactu «Kotsac», HemocpeACTBEHHO OCYIIECTBIISIIOIMM paboTy C JOKYMEHTaMM, SIBJISIETCS

Otaen apXUTEKTYpPbI ¥ IPaIOCTPOUTENIHCTBA aIMUHUCTPALIMY TOPOACKOTro okpyra «KoTmacy.

2.3. I[Ipn mpenocraByienny Y cayru YTOJTHOMOYEHHbIN OpraH B3aMMOMEN CTBYET C:

- omnepaTtopoM (enepanbHOV MHGOPMAIMOHHOM ampecHOu cucreMbl (manee - OmepaTop
OUACQ);

- (emepasibHBIM OPraHOM MCITOJTHUTEIbHOM BJIACTH, YIIOJIHOMOUYEHHbIM [IpaBuTEIbCTBOM
Poccuiickont  @epepauu Ha TNpegocTaBieHMe CBeOeHui, comepskammxcs B EpuHOM
TOCYIJAapCTBEHHOM peecTpe HEeIBVKMMOCTU, WM [AeMCTBYIOIIMM Ha OCHOBAaHMM PpEIIeHUS
YKa3aHHOTO OpraHa MOABEJOMCTBEHHbIM eMy (enepaTbHbIM TOCYJapCTBEHHBIM OIOISKETHBIM
yupeKIeHueMm;

- opraHamMyu TOCYJApCTBEHHOM BJIACTM, OpraHaMM MECTHOTO CaMOYyIIpaBJIeHUsS WU
MMOABEOMCTBEHHBIMIM TOCYJAapCTBEHHBIM OpraHaM WIX OpraHaM MECTHOTO CaMOYITpaBJIEHMS
OpraHu3alusIMy, B PaCHOPSIKEHMM KOTOPBIX HAXOMOATCS MOKYMEHTbI (MX KOMWM, CBEIEHMS,
copepkallecs B HUX), yKazaHHble B yHKTe 34 [IpaBui.

B mpemocraBnenun Yciayrum  NPpUMHMMAIOT — y4acTMe CTPYKTYpHbIE —TOApasmeseHust
Y OJIHOMOYEHHOT'O oprasa (MHOTOMYHKIIMOHAIbHBIE LIEHTPBI npu HaJIMYUN
COOTBETCTBYIOILIETO COTJIALIEHMSI O B3aMMOMAECTBUMN).

[Ipn mnpenmocraBienuyu Ycayru  YTIOJTHOMOUEHHBII OpraH — B3aMMOJENCTBYET C
®depfepasbHOM HAJIOTOBOM  CJIY)XKO0M TIO BOINPOCY TOJMyYeHUs BbIMMCKM U3  EpuHoro
roCy/IapCTBEHHOTO peecTpa IOpUAMYECKMX Jinl, ¥ EAMHOTO rocymapCTBEHHOTO peecTpa
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VHAVBUAYJTbHBIX TIPEeOITPUHMMATEEN.

2.4. Tlpu npepocraBiednuyn Yciayru YTOJHOMOYEHHOMY OpraHy 3arpeniaeTcsi TpeboBaTh
OT 3asBUTEJNIA OCYIIECTBJIEHMS OEVCTBUI, B TOM YMC/I€ COTJIACOBaHWUM, HEOOXOAVMBIX ISt
nmosyuyeHnsi YCOJIYTM UM CBSI3aHHBIX C OOpallleHMeM B MHbIE T'OCYJapCTBEHHbIE OpPraHbl U
OopraHmu3alun, 3a UCKIIOUEHMEM TIOJTyUeHMUsT YCIYT, BKIIOYEHHBIX B NepeueHb YCIYT, KOTOpbIe
SIBJISIFOTCSI HEOOXOAMMBIMM ¥ 00S13aTeTbHBIMU )11 TIPeJOCTaBJIeHNs Y CITYTH.

OmucaHue pe3y/IbTaTa NPeJOCTABICHUS MYHUIMIIATIBHOM YCIYTH

2.5. PesynbraTtom mpemocTaBiieHust Y CTYTH SIBJISIIOTCST:

- BblJaua (HampaBJieHMe) pellleHus YTOJTHOMOUYEHHOTO OpraHa O TPMCBOEHUM ajapeca
0OBEKTY ampecary C MPUIOKEHMEM BBIIMCKY U3 TOCYIAapCTBEHHOI'O alpeCHOro peecTpa o6
azipece 0O6'beKTa aipecalu;

- BbIJauya (HampaBjeHMe) pelleHus1 YIIOJHOMOYEHHOTO OpraHa 006 aHHYJMPOBaHUMU
angpeca oObeKTa aapecalyy C TPUIOKEHMEM YBEOOMJIEHMS 00 OTCYTCTBUM CBEIEHMII B
roCy/IapCTBEHHOM aIpeCHOM peecTpe (AOIyCKaeTcsl OObeAVHEHNEe C pPellleHMeM O TIPUCBOEHNUN
azipeca OObEKTY afpecaryn);

- Bbllaua (HampaBJieHMe) pelieHus] YTOJITHOMOYEHHOTO opraHa o6 OTKase B MPUCBOEHUN
0OBEKTY afgpecaluy agpeca Uiy aHHYJIMPOBAaHUM €ro ajpeca.

(B pell. mOCTaHOBJIEHMST aAMUHMCTpauyu ropoackoro okpyra «Kotmac» ot 10.04.2024 Ne 814)

2.5.1. Pemenre 0 TpuCBOeHMM agpeca OOBEKTY ajpecaluy  IIPUHMMAETCS
YT0JIHOMOYEHHBIM OPraHOM C YYeTOM TPeOOBaHMII K €ro COCTaBY, YCTAHOBJIEHHBIX ITYHKTOM
22 TlpaBu.

Pexkomenmyembiin o6pasel; ¢GOpMbI pelieHusI O IPMCBOEHMM aapeca OOBEKTY aapecanyun
cripaBouHO TnipuBeneH B [Ipmioskennn Ne 1 K HacTosIeMy agMUHUCTPATUBHOMY perjaMeHTY.

2.5.2. Pemenne 006 aHHYJMpOBaHMM agpeca OObEKTa afpecaluy I[PUHUMAETCs
Y1IOTHOMOYEHHBIM OPraHOM C YYETOM TpPeOOBaHMM K €ro COCTaBY, YCTAaHOBJIEHHBIX ITYHKTOM
23 IlpaBui.

Pekomennmyemblii obpasen; (opMbl pellieHus: 00 aHHYJIMPOBAHMM agpeca OObeKTa
agpecaluu CrpaBovYHO mpuBeneH B Ilpumoskenun Ne 2 K HacCTOSILIEMY aIMVHUCTPATUBHOMY
perjiaMeHTy.

OKoHYaTe/IbHbIM Pe3yJIbTaTOM IMPeNOCTaBIeHMs] Y CJIYTH SIBJISIETCS BHECEHME CBeIeHMI B
TOCYIAapCTBEHHbINI aJpeCHbBII peecTp, MOATBEPKIEHHBIX COOTBETCTBYIOIIEN BBITIMCKON W3
rOCyJapCTBEHHOI'O aipeCcHOro peectpa, opopMIsIEMON 1o GopMe COrJIacHO mpuaokeHnio Ne 2
K ipuKasy MunmucrepcrBa punanco Poccuiickoit @enepanyy ot 14 centsopst 2020 r. Ne 193H
«O nopsgake, crnocobax wu ¢dopMax MpPedoCTaBJeHUs CBeOeHMH, COIOepsKalluXcsS B
roCy/IapCTBEHHOM aJpecHOM peecTpe, OpraHaM roCyJapCTBEHHOM BJIACTM, OpraHaM MECTHOTO
caMoyTpaBjaeHusi, GU3MUYECKMM U OPUANYECKUM JIUIaM, B TOM YHMCIEe TIOCPEICTBOM
obecreyeHmst JOCTYIA K denepasbHON MHPOPMAIMOHHO aJpecHO CUCTEME».

2.5.3. Pemenne 06 oTKaze B IpPUCBOeHMM OOBEKTY afpecauyy ampeca WIK
aHHYJIMPOBAaHMM €ro aApeca NPUHMMAETCS YIIOJHOMOYEHHbIM OpraHoMm 1o Qopme,
yCTaHOBJIEHHOV TipwiokeHneM Ne 2 K mpukady MwunncrepcrBa ¢uHaHcoB Poccuiickon
®epneparun ot 11 gexabpst 2014 r. Ne 146H. CripaBouHO ¢dopMa JaHHOTO PellleHus IpuBeaeHa
B ITpmiioskennu Ne 3 K HacTOSIIIIEMY aAMUHUCTPATUBHOMY PerJiaMeHTy.

Pelienne 06 oTkase B MPUCBOEHUM OOBEKTY afpecanyy aapeca Wiy aHHYJIMPOBAHUM €ro
azpeca MOXEeT MPUHUMAThCS B (popMe 3JIEKTPOHHOTO JOKYMEHTa, MOAIMCAHHOTO YCUIEHHOM
KBTMUIIMPOBAHHOM 3JIEKTPOHHOM TMOAMMCHIO YIIOJTHOMOUYEHHOTO JOJIKHOCTHOTO JIMIA C
JICIIOJIb30BaHueM ¢efepaabHol MHGPOPMAaLMOHHON afpecHO CUCTEMBI.

CPpoK npegocTaB/ieHUs MyHUIUIIAIBHOW YCIYTU U BbIAQYM
(HampaBieHNs1) JOKYMEHTOB, SIBJISIIOIIMNXCS Pe3yJIbTaTOM
MpeJoCTaB/IeHUsI MyHULIIUIIAIBHON YCITYT U
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2.6. Cpok, OTBeHeHHbI YTIOJIHOMOUYEHHOMY OpraHy sl TPUHSTUS pelieHus O
MPUCBOeHNM OOBEKTY afipecaliyu afipeca WM aHHYJIMPOBAHMM €T0 ajpeca, pelieHns o6 OTKase
B IIPMCBOEHMM OOBEKTY ajpecaly ajipeca UM aHHYJIMPOBAHMM €T0 afipeca, a Takke BHECEHMSI
COOTBETCTBYIOIIMX CBefeHui 06 agpece oObeKTa ampecaliuy B TOCYJapCTBEHHBIN aJpeCHBI
peecTp, yCTaHOBJIEH MyHKTOM 37 IIpaBui u He HOJIKEH TpeBbIIaTh 5 paboumx AHe Co JHS
MIOCTYIIJIEHNS 3asIBJIEHUS O TIPeJOCTaBIeHUM Y CITYTH.

HopmaTuBHbBIe IpaBOBbIE aKThlI,
perympyolye npegocTaBjieHue MyHUIUIIATbHOM YCITYTU

2.7. TlepeyeHb HOPMATUBHBIX IIPABOBBIX AaKTOB, PETYJIMPYIOIIMX IpPedOCTaBIeHNE
Yeoryru (¢ yKa3aHMeM UX PEKBU3UTOB UM WCTOYHMKOB OMUIMAIbHOTO OMYyOIMKOBaHMS),
pasMmeraeTcsi B defepaTIbHON TOCYAapCTBEHHON MHMOpMaIMoHHOM cucteMe «®DenepaabHbIi
peecTp ToCyIapCTBEHHBIX M MYHUIIUIIATbHBIX YCIYT (PYHKIMIN)».

HopmaTtuBHble  mpaBOBbIE  aKTbl, pETYJMPYIOLIME  IIpeJoCTaBjaeHue Y CIyTH,
mHpopMalusi 0 mopsiake OocyneOHOro (BHeCcyneOHOro) oOsKajoBaHMS pelleHuid U OeMCTBUN
(6e3meyicTBUSI) OpraHoB, TMPENOCTABJISIOIMIMX YCIYry, a TakKKe WUX [TO/DKHOCTHBIX JINII,
MYHMIIMTIQJIbHBIX ~ CJIY’KallMX, PaOOTHMKOB  pasMelaloTcs Ha  OoGUIMaJIbHOM  CcalTe
VYT0JIHOMOYEHHOTO OpraHa B MH(OPMAaIMOHHO-TeJIEKOMMYHMUKAIIMOHHOV cetn « HTepHeT»
(https://kotlas-city.ru/), a Takke Ha EIII'Y, Ha pernoHajibHOM mopTase.

VicuepribIBaloiiuii iepedyeHb JOKYMEHTOB M CBeIeHMI,
HEeoO0XOAVMBIX B COOTBETCTBMI C HOPMATHMBHBIMM IIPaBOBbIMMI
aKTaMM /IS IIPeAOCTaB/IeHUT MYHUIIUIIAIBHOM YCIIYITU U YCIIYT,
KOTOpBbIE SIB/ISIOTCS HEOOXOAMMbIMM U 003aTeIbHBIMU
IJIS IPeJOCTaB/IEHUS] MY HUIMIIAIbHOM YC/TYTH, MOJJIeKALIMX
MpeCcTaB/IEHNIO 3asIBUTEJIEM, CIIOCOOBI X ITOJTyYeHUs 3asIBUTEIeM,
B TOM 4YMCJ/I€ B 3JIEKTPOHHOM (hopMe, IMOPSAIOK UX MPeACTaBICHNUS

2.8. TlpemocraBienue YCIyrM OCYIIECTBASETCS Ha OCHOBAaHMM 3allOJTHEHHOTO U
MOATIMCAHHOTO 3assBUTEJIEM 3asiBJIEHMSI.

dopmMma 3agBJIeHMs ycTaHoBIeHa nmpwiokeHeM Ne 1 K mipukasy MuHucrepcTBa GMHAHCOB
Poccuiickoit @enepanym ot 11 gekabpst 2014 r. Ne 146mH.

2.9. B ciyuyae ecyiv COGCTBEHHMKaMM OOBEKTa afmpecalyy SIBJISTIOTCS HECKOJIBKO JIVII,
3asBJIeHME TIOATMChIBAETCS U TIOJJae€TCsI BCEMM COOCTBEHHMKaMM COBMECTHO JiMOO UX
YIIOJITHOMOYEHHBIM MPeICTaBUTEIEM.

[Ipy mnpencraBieHuy 3asBIEHUST TPEICTaBUTEeM 3asBUTENS K TaKOMY 3asBJIEHUIO
MPWIaraeTcsl JOBEPEHHOCTh, BbIOAHHAS MPEICTaBUTENIO 3asBUTENs, OpopMIeHHas B MOpSIIKe,
MpeayCMOTPEHHOM 3aKOHOAaTeabcTBoM Poccuiickon denmeparimn.

[Ipu mpencraByieHMM 3asiBJIEHMST TIpenCTaBUTeNieM 3asBUTENS B GopMe 3JIEKTPOHHOTO
JOKYMEHTa K TaKOMYy 3asiBJIEeHMIO TMpuWIaraeTcs HamjiexkamyuM o6pa3oM odopmiIeHHas
JIOBEPEHHOCTb B (OpMe 3JIEKTPOHHOTO [AOKYMEHTa, TOAMMCAHHOTO JIMIIOM, BbIJABIIMM
(mommmucaBIIMM) TOBEPEHHOCTh, C MCIOJb30BaHMEM YCWJIEHHOV KBaIMPUIIMPOBAHHOM
9JIEKTPOHHOM TOAMMCK (B Cydae eCcyiM INMPeACTaBUTENb 3asBUTEJSI NE/CTBYET HAa OCHOBAHUM
JIOBEPEHHOCTMN).

[Ipy mpencraBieHUM 3asdBJieHMST OT MMEHM COOCTBEHHMKOB IOMEIIEHU B
MHOTOKBApTUPHOM OOMeE IIpencCTaBUTE/Ib TaAKUX CO6CTBeHHI/IKOB, YHOJIHOMO‘-IEHHblﬁ Ha noagauy
TaKOro 3asiBJIEHMSI TIPUHSITHIM B YCTAaHOBJIEHHOM 3aKOHOJAaTelbcTBOM Poccuiickont @eneparym
MOpsIIKE pellleHreM 0061ero cobpaHus yKa3aHHbIX COOCTBEHHMKOB, TaKKe Ipujaraer K
3asIBJIEHMIO COOTBETCTBYIOIIIEE pellleHue.

[Ipn mnpencraBieHuy  3asgBA€HUSI OT MMEHM  WIEHOB  CAfOBOJYECKOTO WU
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OTOPOJHNYECKOTO HEKOMMEpPUYECKOr0 TOBAapMILECTBA IPEICTaBUTEIb TAaKOrO TOBapMUIIECTBA,
YIIOJTHOMOYEHHbBII Ha IO[Aauy TaKOTrO 3asBJIEHMSI TPUHSTBHIM pellleHreM OOIIero cobpaHust
YJIEHOB TaKOT'O TOBapMIIIECTBA, TAK)Ke MpUjIaraeT K 3asiBJIEHUIO COOTBETCTBYIOIIIEE PellleHMe.

2.10. TIpu mpencraBieHny 3asBJIEHMSI KaJaCTPOBBIM VHKEHEPOM K TAaKOMY 3asiBJIEHMIO
npuiaraeTcss KOIMs [OKYMeHTa, IIpeIyCMOTPEHHOro cTaTheii 35 wmiaum cratbeinn 42.3
®epnepanbHoro 3akoHa oT 24 mronst 2007 r. Ne 221-d3 «O kamacTpoBO¥ AeSITETbHOCTU», HA
OCHOBAHMM KOTOPOT'O OCYIIECTBJ/ISIETCS BBIIIOJIHEHME KaJaCTPOBBIX PabOT MM KOMIUIEKCHBIX
KaJIaCTPOBBIX PaOOT B OTHOIIIEHUM COOTBETCTBYIOIIETO OOBEKTA HEIBVKMMOCTHU, SIBJISIIOILIETOCS
0O'bEKTOM ajipecarymn.

2.11. 3agBnenne npeacrasjseTcs B popme:

- DOKYMeHTa Ha GyMa>KHOM HOCHUTeJie ITOCPeICTBOM IOUTOBOTO OTIIPABJIEHMSI C OIMCHIO
BJIOJKEHMS ¥ YBEIOMJIEHMEM O BPYUYEHUN;

- IOKyYMEeHTa Ha OYyMaXHOM HOCHUTeJIe MpPU JMYHOM OOpallleHuyu B YIIOJHOMOYEHHbIN
opraH Wiy MHOTO(YHKIIMOHAIbHBIN IIEHTD;

- 9JIEKTPOHHOIr'O JOKYMEHTa C UCHob30BanueM noptaia PUAC;

- 3JIEKTPOHHOTO JOKYMEHTa C Mcrnoyb3oBaunem EI'Y;

- 9JIEKTPOHHOTI'O JJOKYMEHTA C UCIO/JIb30BaHMEM PErMOHATIBLHOTO ITOPTaJIa.

2.12. 3asiByieHME MpeICTaBISIETCS B Y IOJIHOMOYEHHBIN opra” WIn
MHOTOGYHKIIMOHAIbHBIN LIEHTP 0 MECTy HaXOKIeHMsI 0ObeKTa aipecaruin.

3agBiieHne B opMe JOKYMeHTa Ha OYMa>kHOM HOCUTEJIe IOV ChIBAETCS 3asIBUTEJIEM.

3agBiieHne B hopme 3JIEKTPOHHOTO JOKYMEHTA MO ChIBAETCS 3JIEKTPOHHOM MOAINCHIO,
BIJI, KOTOPOM OIPENESIeTCS] B COOTBETCTBMMU C YacThbio 2 cratby 21.1 ®PemepanbHoro 3akona Ne
210-®3.

2.13. B aryuae HampasieHmus 3asBienust nocpenctsom EINT'Y, permonanpHOro moprana
umu noptaia ®UAC dopmupoBaHye 3asBJIEHUSI OCYIIECTBJISIETCS TTOCPENCTBOM 3aroHEHMS
MHTEPAKTUBHOM (OPMBI, KOTOpasi MOXKET TakKyke BKJIIOUYaThb B cebs OMPOCHYIO (GopMy mJIs
ompenesieHNs] MHIMBUIYAJIbHOTO Habopa [IOKYMEHTOB U CBeJEeHUM, OOsI3aTeIbHBIX [IJIsT
MpemoCcTaBiaeHus ycayru (majgee -  MHTepakTuBHas ¢opma), 6e3  HeoOXOOMMOCTU
JIOTIOJIHUTEILHOM TTOJaul 3asBIeHUs B KaKOM-1100 MHOM hopMe.

2.14. B cnyvae mpenacTaBieHMsI 3asBJI€HMSI TIPU JIMYHOM OOpaieHuu 3asBUTENST WIN
MIPEACTaBUTENS 3asiBUTENST TIPEIbSIBISIETCS TOKYMEHT, YAOCTOBEPSIIOIINIA COOTBETCTBEHHO
JIMYHOCTD 3asiBUTEISI MU TIPECTaBUTEIS 3asiBUTEJIS.

JIutio, nMeroIIiee PaBoO [I€/ICTBOBATh 6e3 JOBEPEHHOCTM OT MMEHM IOPUANYECKOTO JIUIIA,
MIpebsIB/ISIET JOKYMEHT, YAOCTOBEPSIOIINIA €ro JIMYHOCTb, a MpeAcTaBUTeIb HOPUINUECKOTO
JIUIIA TIPEeIbSIBJISIET TaKKe AOKYMEHT, MOIATBEPsKIOAIOIINMII €ro IOJHOMOYMSI MEeCTBOBAaTh OT
MMEHM 3TOTO HOPUAMYECKOTO JIMIIA, WIM KOIMIO STOrO JOKYMEHTA, 3aBEPEHHYIO MOAMCHIO
PYKOBOIMUTEJISI 3TOTO IOPUANYECKOTO JINIIA.

B cnyuae HarmpaBiieHUsI B 3J7IeKTPOHHOM (GopMe 3asiBJeHMUS TIpefCcTaBuTeeM 3asiBUTEIS,
IEJCTBYIOIIMM OT MMEHM IOPUAMYECKOTO JINIIA, JOKYMEHT, MOATBEPsKIAIOIIVI ITOJTHOMOYMS
3asBUTeNISI Ha TpeICTaBJeHMe WHTEPECOB HOPUAMYECKOTO JIMIA, MO/DKEH ObITh MOMAMMCaH
YCUJIEHHOM  KBaJIMMUIIMPOBAHHOM  3JIEKTPOHHOM  IOAIMCHIO  YIIOJHOMOYEHHOIO  JIMIIa
IOPUIMYECKOTO JIIIA.

B cnyuae HampaBiieHUs B 3JIeKTPOHHOM (GopMe 3asiBIeHUsT IpecTaBUTesieM 3asBUTEI,
IEMCTBYIOIIMM OT MMEHM WHAVBUIYAIbHOTO TIPeANPYHMMATEIS, JOKYMEHT, TIOITBE PXKIAIOIINIA
MTOJTHOMOYMS 3asiBUTEISI Ha IpeCcTaBjieHlie MHTePeCOB MHAMBUIYaIbHOIO MpeAIpyuH/MaTeIs,
IO/DKEH OBbITh TMOAMMCAH YCWIEHHOM KBaIM(MUIMPOBAHHON  3JIEKTPOHHOM  MOMIMMCHIO
VHIVBUAYaJbHOTO MpeAIpYUHAMATES.

B ciyuae HampaBiieHusI B 3JIEKTPOHHOM (GopMe 3asiBJIeHMs] TpeACTaBUTeNIeM 3asBUTES
JOKYMEHT, IOATBEP KAAIOLINI IOJHOMOUMS TIPeICTaBUTe/ISI Ha IpeacTaBjeHle MHTePecoB
3asBuUTEIS, BbIJJAHHbIN HOTapMycom, IIOJKEH OBITDH MTOATIMCAH YCUJIEHHOM
KBaIMOUIMPOBAHHOM 3JIEKTPOHHOV IOAIMMUChIO HOTapuyca. B MHBIX Cjlyuyasx IpencTaBjeHMs
3asIBJIEHMSI B 9JIEKTPOHHOM (hOpMe - MOAIMCAHHBIN ITPOCTOM 3JIEKTPOHHON MOIACHIO.
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2.15. TIIpemocraBnenue VYCAYrM OCYIIECTBISIETCS HA OCHOBAaHMM  CJIEAYIOLIMX
JIIOKYMEHTOB, OIpefe/eHHbIX MyHKTOM 34 [IpaBu:

a) MpaBOyCTaHaBIMBAIOIIMe U (WIM) MPaBOYIOCTOBEPSIONIME TOKYMEHTbI Ha OOBEKT
(06bekThI) agpecanyy (B Cydae MPUMCBOEHMS afipeca 3MaHuio (CTPOEHMIO) MM COOPYKEHUIO, B
TOM YMCJIe CTPOUTEIBCTBO KOTOPBIX HE 3aBEPILIEHO, B COOTBETCTBUM C ['pajoCTpoUTeTbHBIM
Komekcom Poccuiickon @epnepanyy [jis1 CTPOUTETHCTBA KOTOPBIX TMOJTyYEeHMe pas3pelleHus] Ha
CTPOUTENBCTBO He TpebyeTcs, MpaBOyCTaHaBAMBaloOIMe ¥ (WiK) MPaBOYIOCTOBEPSIOIIE
MIOKYMEHTBI Ha 3eMeJIbHbIM YYaCTOK, Ha KOTOPOM PacIoJIOsKEeHbI YKa3aHHOe 37aHne (CTPOeHMe),
COOpY’KeHue);

6) BBIMMCKM ¥3 EOMHOTrO rocymapCTBEHHOTO peecTpa HEOBIDKUMMOCTM 00 0ObeKTax
HEIBVDKMMOCTM, CJIEOCTBMEM IpeoOpa3’oBaHMs KOTOPBIX SIBJSIETCS OOpasoBaHME OOHOTO M
6osiee oOBeKTa ampecaruu (B CIydae IpeoOpa3oBaHMSI OOBEKTOB HEIBVKMMOCTU C
o6pa3oBaHMeM OHOTO 1 60Jjiee HOBbIX OOBEKTOB aipecalim);

B) paspellleHMe Ha CTPOUTENbCTBO OOBEKTa anapecanuu (MpM TMPUCBOEHMM ajpeca
CTpOSILIMMCSI OOBEKTaM ampecanuy) (3a MCKIIOYEHMEM CJIy4aeB, €CJIi B COOTBETCTBUM C
I'papoctpoutenvbiM  kopekcom  Poccuiickoit  @Depmepanmm O  CTPOUTENbCTBA  VIIN
PEKOHCTPYKIIUY 3OaHus (CTPOEHMSI), COOPY>KEHMS MOyUeHue paspelieHns Ha CTPOUTETbCTBO
He Tpebyercs) u (WiM) TpUM HAIMUMM pas3pellleHMs] Ha BBOJ, OObeKTa aapecaluyu B
9KCIUTyaTaluio;

I) CXeMa pacIoJIoKeHMss 0O6beKTa agpecalnyuy Ha KaJaCcTpOBOM IIJIaHe MM KaZacTpPOBOM
KapTe COOTBETCTBYIOIIIEN TeppUTOPUM (B CTyuae MPUCBOEHMS 3eMeJTbHOMY YUYacTKy afipeca);

I) BbIMMCKA U3 EOMHOTO TroOCyZapCTBEHHOTO peecTpa HEOBWKMMOCTUM 00 0oObeKkTe
HEIBVKMMOCTH, SIBJISIIOIIEMCSI OObeKTOM anpecanuy (B CJiyyae MPUCBOEHMSI afpeca OObeKTY
afipecalyi, MOCTaBJIeHHOMY Ha KaJaCTPOBBIN yUeT);

€) pellleHMe opraHa MeCTHOTO CaMOYIIPaBJIeHUSI O IepeBOfe SKMUJIOTO TOMeEIleHUsT B
HEXXWIOe MOMEIEHNE VIV HESKMUJIOTO TTOMEIIEHMS B JKUJIOe TIoOMellleHe (B CTydyae MPUCBOEHMS
MTOMEIIEHNIO aJipeca, M3MEeHEeHMs ¥ aHHYJIMPOBaHMS TAKOTO ajpeca BCJIENCTBME ero IMepeBofa
U3 SKMJIOTO TIOMEIlleHMsT B HEXWIOe IIOMEIlleHMe WM HEXWIOrO IOMEIIeHUsT B JKWIoe
NoMeleHNe);

3K) aKT TIPMEeMOYHOM KOMMCCUM TIpU TepeyCcTpoucTBe ¥ (Win) TeperyiaHMpPoOBKe
MTOMeIleHNMsI, TTPUBOASIIMX K 00pa3oBaHMIO OJHOTO M 6oJiee HOBBIX OOBEKTOB ampecaruu (B
cydae MpeobpasoBaHysi OObEKTOB HEABMKMMOCTM (TIOMeIleHui) ¢ 0Opa3oBaHMEM OJHOTO U
60Jiee HOBBIX OOBEKTOB aipecarym);

3) BbIMMCKA M3 EOMHOrO rocymapCTBEHHOTO peecTpa HEeOBMKUMOCTM 00 0ObekTe
HEIBIDKMMOCTY, KOTOPBIM CHAT C TOCYJapCTBEHHOTO KaJaCTPOBOTO Y4YeTa, SBJISIOIIEMCS
06beKTOM afpecaluyu (B cJiyuae aHHYJIMPOBaHUSI afgpeca oObeKTa agpecaly 0 OCHOBAHMSM,
yKasaHHbIM B moAnyHKTe "a" mynkra 14 ITpasun);

") yBemomJjieHue 06 OTCYTCTBMM B EAMHOM rocymapCTBEHHOM peecTpe HeOBMKMMOCTU
3aMpaniMBaeMbIX CBeIEHUI MO OOBEKTY HEeIBVMKMMOCTH, SIBJISIIOIIEMYCS OObEKTOM afpecanyn
(B ciydyae aHHY/JIMpOBaHMSI ajmpeca OObeKTa ajpecaruy IO OCHOBAHMSIM, YKa3aHHbIM B
nonnyHkTe "a" myHkra 14 IIpasun).

2.16. [IOKyMeHTbI, T[OJly4yaemMble  CHEIMAJIUCTOM  YIIOJTHOMOYEHHOTO  Oprasa,
OTBETCTBEHHBIM 33 IIpeJOCTaB/ieHMe YCIyru, C MCIOJIb30BaHMEM MeEKBEIOMCTBEHHOTO
MH(POPMAIIOHHOTO B3aMMOIEICTBUSI:

- BbINMCKa 13 EOMHOro rocygapCcTBeHHOrO peecTpa ITpaB Ha HEABMKMMOE MMYIIECTBO U
CHEJIOK C HMM O ITpaBax 3asiBUTENIS] Ha 3€MeJIbHbBIN YYaCTOK, Ha KOTOPOM PAaCIIOIOXKEH OOBEKT
afipecanyum;

- BbIMICKa U3 EQMHOro rocymapCTBEHHOrO peecTpa MpaB Ha HEABMKMMOE MMYIIECTBO U
CIEJIOK C HMM O TpaBaxX Ha 3HaHus, COOPYKeHMsI, OOBEKT He3aBepIIEHHOTO CTPOUTEJIbCTBA,
HaXOZIIMecs Ha 3eMeJIbHOM YYaCTKE;

- KaJIaCTPOBBIIA TACIOPT 3[aHMsI, COOPY>KeHMs, 0ObeKTa He3aBEPIIIEHHOTO CTPOUTETbCTBA,
MTOMeIlIeHNS];
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- KaJjacTpoBasi BBIMICKA O 3€MeJTbHOM yYaCTKE;

- TpaJlOCTPOMTENbHBIA IIJIaH 3eMeJbHOrO ydYacTka (B Cjydae IIPUCBOEHMsI ajpeca
CTPOSILIMMCS/PEKOHCTPYUPYEMBIM OObEKTaM aipecaliim);

- paspellileHVe Ha CTPOUTETbCTBO OOBEKTa ampecauyy (B cC/iydae MPUCBOEHMS aapeca
CTPOSILIMMCSI OOBEKTAM aJpecaryin);

- paspellleHMe Ha BBOJ, OObeKTa agpecanyy B IKCIUTyaTaluio (B CJiydyae MPUCBOEHUS
azipeca CTpOSIIIMMCS OOBEKTaM afipecaryn);

- KagacTpoBasi BbIMMMCKA 00 0ObeKTe HeABVDKMMOCTHM, KOTOPBIM CHSIT C yuyeTa (B CIydyae
aHHYJIMPOBAHMS afpeca OObEKTA afpecalyn);

- pelnieHre YTIOJHOMOUYEHHOTO OpraHa O TMepeBOfie JKWIOTO TOMEIeHMs B HeXUIoe
MOMEIIEHe WIM HEXWIOTO IIOMEIIeHUsI B JKMJIOe ToMelleHue (B cJiyyae IIPUCBOEHMUS
MOMEIIIeHNIO aZipeca, M3MeHeHMs] ¥ aHHYJIMPOBAHUSI TaKOTO afipeca BCJIECTBME ero TepeBofa
U3 SKMJIOTO TIOMEILEHMS B HEXWIOe IOMEIeHMe WM HEXWIOrO IOMEIIeHUSI B SKUJIOe
nomelieHne) (B cjydyae ecyii paHee pellleHMe O TepeBOojie JKWIOTO TOMEIleHMs B HEXWIoe
MIOMeEIIIeHe UJT HEXKUJIOTO MIOMEIIEHNS B SKIMJIOEe TIOMEILIEHME TTPUHSITO);

- aKT TPUEMOYHOM KOMMCCUMM TIpM TepeyCcTpoicTBe u (Win) TeperyilaHMupOBKe
MOMeIlIeHMsI, TIPUBOISIIMX K 0Opa3sOBaHMIO OJHOTO M 6oJiee HOBBIX OOBEKTOB agpecauyu (B
cryyae mpeobpa3oBaHMsi OOBEKTOB HEIBVMKMMOCTHM (TIOMeIlleHMii) ¢ 06pa3oBaHMEM OJHOTO U
60Jiee HOBBIX OOBEKTOB a/ipecalyn);

- KagacTpoBble TMACIopTa OOBEKTOB HEABVKUMOCTH, CJIEACTBMEM IIPeoOpa3oBaHMs
KOTOpBbIX SIBJIIETCS 0Opa3oBaHMe OJHOrO U Oosiee oObekTa ampecauuyu (B cCiIydyae
npeo6pa3oBaHysl 06bEKTOB HEJBIKMMOCTM C OOpa3oBaHMEM OJHOTO U 6oJiee HOBBIX OOBHEKTOB
azpecarm).

2.17. 3asBuTenu (npeactaBUTeN M 3asBUTENIS) TIPU Toaue 3asiBJIEHNMST BIIPaBe MPUIOKUTD
K HeMy J[OKYMEHTbl, yKasaHHble B mommydkrax "a", "B", 'r", "e" m "x" myukra 2.15
HACTOSIIIEr0 agMMHMUCTPATMBHOIO pEerjaMeHTa, ec/iM Takue ITOKYMEHTbI He HaXOISTCS B
pacropsbkeHuMM  YTIOJTHOMOYEHHOTO OpraHa, OpraHa TOCyJapCTBeHHOM BJIACTM, OpraHa
MECTHOTO CaMOYIIpaBJIeHUs] JMOO IOJBEJOMCTBEHHBIX T'OCYJapCTBEHHbIM OpraHam WJu
opraHam MeCTHOTO CaMOYTIpaBJieHMsI OpraHU3aIA.

2.18. B OymaxkHoMm Buuae ¢dopma 3asiBJIeHUSI MOXKXET ObITh TIOJlydeHa 3asBUTEIeM
HEeIMOCPeACTBEHHO B YTIOJITHOMOUYEHHOM OpraHe, a Takke MO obpalieHunto 3asiBUTeJSI BbICJTaHa
Ha aJipec ero 3JIeKTPOHHOM IOYTHI.

2.19. Ilpu nopade 3asBjIeHUST U TIPWJIaraeMbIXx K HEMY JOKYMEHTOB B YITOJITHOMOYEHHbIN
opraH 3asiBUTeJb IIPebsIBJIIeT OPUTMHAJIbI JOKYMEHTOB J1JIS1 CBEPKHA.

B cnyyae wnampaBienust sasBiieHust mnocpeactBom EII'Y cBemeHmuss u3 OOKYMeHTa,
YIOCTOBEPSIIOIIErO JIMYHOCTD 3asiBUTENS], TIpecTaBuTessl, GOPMUPYIOTCS MPU MOATBEPKAEeHUN
yueTHOM 3anmcu B EguHon cucreme upeHTudMKaumu 1 ayreHtudukanym (ganee - ECUA) us
COCTaBa COOTBETCTBYIOIIMX [aHHBIX YKa3aHHOM YYETHOM 3allCUM U MOTYT ObIThb MPOBEpPEHbI
ITyTeM HarpaBJIeHMsI 3a1poca C UCIOIb30BAHMEM CUCTEMbI MEXXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJIEVICTBMUSI.

VcuepnbiBaoiinii nepedyeHb JOKYMEHTOB U CBeIeHMUIA,
He00XO0AMMbIX B COOTBETCTBUM C HOPMATUBHBIMY IMPABOBBIMY aKTaMM
IJISI TIPEeJOCTAB/IEHUSI MYHUIUIIAIBHON YCIYTH, KOTOPbIe HAXOASITCS
B PacCIopsDKeHUM roCyJapCTBEHHbIX OPraHOB, OPraHOB MECTHOT'O
caMOyIpaBJIeHUSI ¥ MHBIX OPTaHOB, YYaCTBYIOIINX
B IIPe0CTaBIeHUNM MYHULUIATbHBIX YCIYT

|l m"nn

2.20. JTokyMeHTbI, yKa3aHHbIe B moanyHkTax "6", "n", "3" u "u" nyukra 2.15 Hacrosiero
aIMUHUCTPATUBHOTO perjaMeHTa, MpeaCcTaBIsioTcs denepajbHbIM OPraHOM MCIIOTHUTEIbHOM
BJIACTH, YIIOJHOMOYEeHHbIM IIpaBurenbctBom Poccuiickoit Demepauyy Ha IPemoOCTaB/IEHNE
CBeIeHMi, comepkaimxcss B EOVMHOM TrocymapCTBEHHOM peecTpe HeOBVMKUMOCTH, WK
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JEMCTBYIOIIMM Ha OCHOBAaHMM pelleHus] YKa3aHHOTO OpraHa IOJIBeOMCTBEHHbIM €My
(benepasbHBIM roCyJIapCTBEHHBIM 6I0/I>KETHBIM YUPEXKIEHNEM, B MOpSIIKE
MEKBEJJOMCTBEHHOTO MH(MOPMAIMOHHOTO B3aMMOZENCTBUS IO 3arpocy YTOJTHOMOYEHHOTO
opraHa.

YTHOMHOMOYEHHbIE OpraHbl 3ampalliyBalOT JOKYMEHTbI, yKa3aHHble B TyHKTe 2.15
HACTOSIIIIETO aAMMHMUCTPATMBHOTO pPErjaMeHTa, B OpraHax roCyJapCTBEHHOM BJIaCTM, OpraHax
MECTHOTO CaMOYIIPaBJIEHMsI U TMOABEAOMCTBEHHBIX T'OCYAapCTBEHHBIM OpraHaM MJIM OpraHam
MECTHOTO CAaMOYIIPaBJIEHMSI OPTaHM3aLMSIX, B PACHOPSKEHMM KOTOPBIX HAXOASATCS yKa3aHHbIE
JOKYMEHTbI (MX KOINMUM, CBENEHMs, COZepsKalyecss B HUX), B TOM YMCJIE IOCPEACTBOM
HalpaBJIEHMs] B TIPOIECCE PETrUCTpaluMy 3asBjeHMsS aBTOMATMUYECKM CHOPMUPOBAHHBIX
3alpOCOB B PaMKax MeXBEIOMCTBEHHOTO MH(MOPMAIIIOHHOTO B3aMMOIECTBMS.

B cnyyae wnampasienusi 3sasBienmsi nocpenctBom EII'Y cBemenmuss u3 OOKYMEHTa,
YIOCTOBEPSIIOIIETO JIMUHOCTD 3asIBUTEJISI, TIPEICTaBUTENSI, GOPMUPYIOTCS aBTOMATUYECKU TPU
nonaTBepkaeHyy yyetHou 3anmmcy B ECUA m3 cocraBa COOTBETCTBYIOIIMX TaHHBIX YKa3aHHOM
YYETHOM 3alMCU ¥ MOTYT ObITh IPOBEPEHbI IYyTEM HaIpaBJIeHMs 3arpoca C VUCIOJb30BaHUEM
CMDOB.

2.21. I1pu npegocTaBiaeHun Y CJIYTU 3ampelaeTcss TpeboBaTh OT 3asiBUTEJIS:

1) mnpencraBieHuss OOKYMEHTOB ¥ MHGOPMAIUM WIM OCYLIECTBIEHUS IeVCTBMUIA,
TIpeiCTaBJIeH)e WIM OCYIIECTBIEHe KOTOPbIX He ITPeIyCMOTPEHO HOPMATYBHBIMM TTPAaBOBbIMM
aKTaMM, PeryJMpYIOIIMMM OTHOIIIEHNS, BOSHMKAIOLIME B CBSI3U C MPEAOCTaBIeHNEM Y CITYTH;

2) T1ipeAcTaBieHMs OOKYMEHTOB M uHMOpMauuy, KOTOpble B COOTBETCTBUM C
HOPMATMBHBIMM TIPaBOBbIMM akTamMu Poccuiickon @Depepauyy WM  MYHUIMIATbHBIMU
MpaBOBBIMM  aKTaMM  HAXOHSTCSI B pACIOpsSDKeHuM — YTIOJHOMOYEHHOTO — Oprasa,
rOCyIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O CaMOYIIpaBaeHus U (MJIM) TOJBEIOMCTBEHHbBIX
rOCyIJapCTBEeHHbIM OpraHam ¥ oOpraHaMm MeCTHOTO CaMOYIpaBJeHusI OpTaHu3alui,
YYaCTBYIOIIMX B NMPEAOCTaBIeHNM Y CIIYTH, 3@ MCK/IIOUEHMEM JOKYMEHTOB, YKa3aHHbIX B YaCTyU
6 cratbu 7 @epepanbHoro 3akoHa Ne 210-D3;

3) mpencTaBieHUs JOKYMEHTOB M MHGpOpMAalMu, OTCYTCTBME U (MJIM) HEJOCTOBEPHOCTh
KOTOPBIX HEe YKa3bIBAIMCh MPU MIEPBOHAYAIbHOM OTKa3e B IpMeMe JOKYMEHTOB, HEOOXOIMMbIX
ILJIST TIpefocTaByieHust Y CIyri, iMoo B MpeaoCcTaBieHny Y CJTyTH, 3a UCKIIIOUeHMEM CJIeIYIONINX
CJTyyaeB:

- U3MeHeHye TpeOOBaHMII HOPMATMBHBIX MTPABOBbIX aKTOB, KACAIOIIMXCS MMPeJOCTaBIeHNS
Ycnyru, mociie mepBoOHAYaIbHON MOAauUM 3asiBJIEHNS O TIPeNOCTaBIeHnn Y CIyTH;

- HaIM4uMe OIIMOOK B 3asBJIEHUM O TMPeNOCTaBJIeHUM Y CIYTUM U NOKYMEHTaX, MOJAaHHBIX
3asBUTeNIeM IIOCe IepBOHAYAJIbHOTO OTKasa B IpHUeMe JTOKYMEHTOB, HEOOXOOMMBIX [IJIsT
npefocTaBiaeHuss YCayru, Jmbo B TMpegocTaBieHMu YCIYIM U He BKJIIOYEHHBIX B
MIpeICTaBJIEHHbIN PaHee KOMIUJIEKT JOKYMEHTOB;

- JCTeUeHMe CpoKa [eMCTBUS [JOKYMEHTOB WIM WM3MeHeHre WHGOopManuy Iocie
MePBOHAUAJIbHOTO OTKAa3a B IpyeMe JOKYMEHTOB, HEOOXOOMMBIX JJIS IPeHOoCTaBaeHus Y CIyTH,
60 B MpenocTaBaeHnu Y CIyTH;

- BBISIBJIEHME JOKYMEHTAJIbHO TOATBEPXKIEHHOro (akTa (MpMU3HAKOB) OIIMOOYHOTO WMIIU
MIPOTUBOIIPABHOTO N EeiCTBUST (6e30eiiCTBISI) HOJIKHOCTHOTO Jinia YTOJHOMOUYEHHOTO OpraHa,
paboOTHMKA MHOTOGYHKIMOHAJIBHOTO II€HTpPa, PabOTHMKA OpraHm3alyy, MpemsyCMOTPEHHON
yacTthio 1.1 cratbu 16 ®DemepanbHoro 3akoHa Ne 210-D3, mpu mepBoHayaJLHOM OTKase B
npyeMe ITOKYMEHTOB, HeOOXOAMMBIX MJIsS MpemoCTaBaeHust Y Iyry, Jnbo B IPegoCTaBIeHNN
Ycnyru, 0 4yeM B MMCbMEHHOM BMIe 3a MOANMCHIO PYKOBOAMTENST YTOJTHOMOYEHHOTO OpraHa,
PYKOBOIMTENST MHOTOQYHKIMOHAJIBHOTO IIEHTpa IIpM MEPBOHAYAJbHOM OTKase B IIpUeMe
IIOKYMEHTOB, HEOOXOIMMBIX JIJISI TIPEIOCTaBIeHusT Y CJTyTH, JIMOO PYKOBOIAUTENIS OpPraHm3alnm,
npemycMoTpeHHO vactbio 1.1 crarbu 16 @epepanbHoro 3akoHa Ne 210-D3, yBemomuiseTcs
3asBuUTENb, A TAKKE MIPUHOCSITCS M3BUMHEHMS 3a JOCTaBJIEHHbIE HEYIOOCTBA.

HcuepnibiBaronmii nepeyeHb OCHOBaHMI i1 OTKasa B mpueMe
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JOKYMEHTOB, He00XOAMMbIX /ISl IIPe0CTaB/IeHUS
MYHUIIUIATIBHOU YCITYTU

2.22. B mpueme K pacCMOTPEHMIO MTOKYMEHTOB, HEOOXOOMMBIX [IJISI IPEIOCTaBJIEHMS
Yonyru, MOXKeT ObITh OTKA3aHO B CJIydae, ey C 3asBJIeHreM 0OpaTWIOCh JIMIIO, He YKa3aHHOe
B yHKTe 1.2 HacTosIIIero agMMHNCTPATUBHOTO perjiaMeHTa.

Takske OCHOBaHMSIMM /TSI OTKAa3a B IIpMEME K paCCMOTPEHUIO JOKYMEHTOB, HEOOXOIVIMbIX
ILJIST TIPeIOCTaBIeHUsT Y CITYTH, SIBJISTFOTCSI:

OOKYMEHTBI TIOJJaHbl B OpraH, HEYIIOJTHOMOUYEHHbIV Ha MPeAO0CTaB/IEHNE YCITYTH;

TIpeACTaB/IEHNe HEITOJTHOTO KOMILIEKTa JOKYMEHTOB;

NpeACTaB/ieHHble [TOKYMEHTbl YTpaTWwiM CWIy Ha MOMEHT oOpallleHus 3a YCJIyroun
(IOKYMEHT, VyIOCTOBEPSIOIIMI JIMYHOCTh, [OKYMEHT, Y/IOCTOBEPSIIOIIUI  TOJHOMOYMS
MpeCTaBUTEJISI 3asBUTEJI, B CJiyyae oOpallleHusl 3a TpeloCTaB/ieHMeM YCIYTM YKa3aHHBIM
JIUIIOM);

MpeACTaB/ieHHble JTOKYMEHTbI COJepykaT TMOJUMUCTKM WM WCIPaBJEHUST TeKCTa, He
3aBepeHHbIe B MMOPSIAKE, YCTAHOBJIEHHOM 3aKOHOATebCTBOM Poccuiickon ®epeparinm;

TpeACTaB/ieHHbIe B 3JIEKTPOHHOM (OpMe ITOKYMEHTbI COAEpPsKaT MOBPEKIeHMsI, Haauuue
KOTOPBIX He II03BOJIIET B IIOJTHOM OObEMe MCIOJb30BaTh WHGOPMALMIO ¥ CBEAEHMS,
cozepsKalluecs: B JOKyMEHTax, IJIs1 IPeJOoCTaBIeHs YCITyTH;

nojava 3asgB/ieHMS] O TPENOCTaBIeHMM YCIYTM U JOKYMEHTOB, HEOOXOOMMBIX sl
MpeOCTaBIeHNs YCIYTU B 9JIEKTPOHHOM (opMe, MTpou3BeieHa C HapyIlleHVeM YCTaHOBJIEHHbIX
TpeOOBaHMIA;

HeCcOOJTIoIeHNe YCTaHOBJIeHHbIX cTaThel 11 @DemepanbHoro 3akoHa ot 6 ampess 2011 .
Ne 63-D3 «O6 2/IeKTPOHHONM IMOAIUCU» YCIOBUI IPU3HAHUST IEMCTBUTENTbHOCTM YCUIEHHOM
KB/IM(ULIVPOBAHHONM 3JIEKTPOHHON MOIIIACH;

HEIOoJTHOe 3aroJIHeHMe ToJiell B (popMe 3arpoca, B TOM UKc/ie B MHTepaKTUBHOM dhopme Ha
EIITY;

HaJIMyye MpOTUBOPEUYMBbBIX CBEJIEHNI B 3aIpoce U MPUIOKEHHbIX K HEMY JTOKYMEHTaXx.

Pekomennmyemast opma pelreHus 06 OTKase B MpyuemMe JOKYMEHTOB, HEOOXOAMMBIX ISt
MpefoCTaBaeHus yCIyry, mpuBeneHa B [Ipmioskennu Ne 4 K HacTOSIIIEMY agMUHUCTPATUBHOMY
perjameHTy.

I/IC‘IeprIBaIOIJ.U/Iﬁ rnepedyeHb OCHOBaHMI JJIs1 IIPUOCTAHOBJ/ICHUS
HMJIN OTKa3a B MIpeaoCTaBJICHUN MYHI/II.H/I]'[aJ'IbHOﬁ yaayru

2.23. OcHOBaHMi1 [IJIS TIPUOCTAHOBJIEHUSI TIPEAOCTaBIeHUsT Y CJIyTU 3aKOHOMATETbCTBOM
Poccuiickon @epepauyn He MpeqyCMOTPEHO.

OcHoBaHMsSIMM JISI  OTKasa B  TPeANOCTaBjeHMM Y CIAYTU  SIBJISIOTCS — CJTy4au,
nouMeHoBaHHbIe B myHKTe 40 [TpaBmi:

- C 3agBieHMeM oOpaTWIOCh JIMIIO, He YyKa3aHHOe B MyHKTe 1.2 HacTosilero
aIMVHUCTPATUBHOTO PErjiaMeHTa;

- OTBET HAa MEKBEJOMCTBEHHBIN 3aMpOC CBUIETENIbCTBYET 00 OTCYTCTBUM MOKYMEHTa U
(w) wHbOpMaLMM, HEOOXOOMMBIX [JI TPUCBOEHUS OOBEKTY aapecalyy aapeca Win
aQHHYJIMPOBAHMS €ro aJipeca, ¥ COOTBETCTBYIOIIMI JOKYMEHT He ObLT IpecTaB/ieH 3asiBUTEIEM
(npencraBuTeneM 3asgBUTENS) IO COOCTBEHHOV MHUIVATUBE;

- IOOKYMEHTBI, OOSI3aHHOCTb IO MPEJOCTaBJEHUIO KOTOPBIX IJISI TPUCBOEHUSI OOBEKTY
afipecauyy agpeca MM aHHYJIMPOBAHMS €ro ajpeca BO3JIOKeHA Ha 3asBUTeNs (ITPeICTaBUTEIS
3asBUTeNsI), BBIOAHbI C HapyIIeHMeM IIOpSiKa, YCTAHOBJEHHOTO 3aKOHOAATEIbCTBOM
Poccuiickoit @engepanyy, Wiy OTCyTCTBYIOT;

- OTCYTCTBYIOT CJIy4yau ¥ YCJOBMSI AJiS TIPUCBOEHUS OOBEKTY ampecaluy ampeca WM
aHHYJIMPOBAHMS €ro afpeca, YKasaHHbIe B yHKTax 5, 8 - 11 u 14 - 18 ITpasu.

2.24. TlepeueHb OCHOBaHMI [JII OTKAasa B IIPENOCTaBJIeHUM YCJIYTH, OIpenesIeHHbIN
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ITYHKTOM 2.23 HaCToALIEero aiMMHUCTPATMBHOI'O perjiaMeHTa, ABJIAETCSA MCUEPIIbIBaIOIIVIM.

IlepeyeHb yC/IyT, KOTOPBIE SABJISIIOTCSI HEOOXOAMMbBIMM
¥ 00sI13aTeIbHBIMU JJIS1 IPEeJOCTAB/ICHUSI MYHUIUIIAIBHOM YCITYTH,
B TOM UMCJ/Ie CBeieHNSI 0 JOKYMeHTe (JOKYMEHTAaXx), BbIJaBaeMOM
(BbIZaBaeMbIX) OpraHuU3alMsIMM, YIaCTBYIOIIMMMU B IIPeAOCTaBIeHUN
MYHUIIUIIATBHOU YCIIYTHU

2.25. Ycayru, HeobGxomumble U o6s3aTeNbHble [JI1  [IpeNoOCTaBjeHus Y CIyriu,
OTCYTCTBYIOT.

Ilopsanaok, pasmep ¥ OCHOBaHMSI B3MMaHMUS TOCYyAapPCTBEHHOM
MOIUIMHBI MJIM MHOM OILIAThI, B3MMAaeMOM 3a IpeJoCcTaBIeHue
MYHUIIUIIATBHOU YCIIYTHU

2.26. [IpenocTaBnenue Y Cayru OCYyIIECTBIsIETCS 6eCIIaTHO.

ITopsimox, pasmep ¥ OCHOBaHMSI B3MMaHMUS IUIATHI 32 MPeIOCTAaB/IeHN e
YCIIYT, KOTOpPBIE SIB/ISIIOTCSI HEO0OXOAMMbIMM ¥ 00513aTe/IbHBIMMA
IJISI IPEeJOCTABIEHUSI MY HUIIMIIAJIbHOM YC/TYTH, BKIIO4Yas nHbopmaimo
0 METOAMKE pacueTa pasMepa TaKOM IIaThI

2.27. VYcnyru, HeobXoauMMble WU OOsi3aTesbHble [JISI  TIpeNoOCTaBeHus Y CIIyTH,
OTCYTCTBYIOT.

MaxkcumanbHbIN CPOK OKMAAHUS B ouepeny IMpu nojadve sampoca
0 MpefOCTaBIEHUM MYHUIIUIIATBHOM YCIIYTU U IIPU HOTYYeHUN
pe3yJIbTaTa MpefoCTaBIeHUsI MyHUIIMIIATBHOU YCITYTY

2.28. MakcMMa/IbHBIM CPOK OKMIAHMSI B oOdvepenu Ipu IMojaye 3asgBJ€HUS] U TIpU
MOJTyUYeHNM pe3yJjbTara IMpeaocTaBjieHuss YOIyIM B YIIOJHOMOYEHHOM OpraHe W
MHOTO()YHKIMOHAILHOM LIEHTPE COCTaBJIsgeT He 6osiee 15 MUHYT.

CpoOK ¥ OPAIOK PEerucTpaiim 3anpoca 3assBUTe/Is
0 IpexoCcTaBIeHUM MYHULIMIIATbHOM YCIIYTH,
B TOM YMCJ/Ie B 3JIGKTPOHHOM dopme

2.29. 3asBiieHMs] TOHJIEKAT PErucTpanuy B YIIOJHOMOYEHHOM OpraHe He TIO3[Hee
paboyero Hs, CJIEAYIOIIETO 3a THEM ITOCTYTUIEHMS 3asIBJIEHMST B Y TIOTHOMOUYEHHBIN OpraH.

B ciryyae Hasmmumsi oCHOBaHMM [JIT OTKasa B IpMeMe JOKYMEHTOB, HEOOXOIMMbBIX [IJIst
MpefoCTaBaeHns Y CIyTyM, YKa3aHHbIX B IyHKTe 2.22 HACTOSILIEro aAMUHUCTpPATUBHOTO
perjiameHTa, YTIOJHOMOYEHHbI OpraH He I[O3[JHee CJIeAYyIOIIero 3a JHeM IOCTYIUIeHMUS
3aBJIeHMS] M [OKYMEHTOB, HEOOXOAMMBIX IJIsl TIPeNOoCTaBJieHMs YCJIyru, pabodero IHS
HampasJisieT 3asiBUTENTIO MO0 ero MpeCTaBUTENIO pellieHre 06 OTKase B IIpyeMe JOKYMEHTOB,
HEOOXOIMMBIX IJIsSl TIpeAoCTaBieHns Y Cayru, no dbopMe, onpenessieMoil agMUHUCTPATUBHBIM
periaMeHTOM  YIIOJIHOMOYEHHOTO  OpraHa  COIJIaCHO  TpeOOBaHMSM  IMOCTAHOBJIEHMS
IIpaButennsctBa Poccuiickon @epepamuu ot 16 mast 2011 r. Ne 373 «O paspaborke u
YTBEPKIOEHMM aIMUHUCTPATUBHBIX PETJIAMEHTOB MCIIOJTHEHUS TOCYHAPCTBEHHBIX (QYHKIUI U
aJIMVHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABIEHNSI TOCYJaPCTBEHHBIX YCIIYT ».

TpeboBaHMS K IIOMEIIEHUSIM,
B KOTOPbIX MPEJOCTABJISETCS MyHUIIUIIAIbHAS YC/Iyra
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2.30. MecTomnoJioskeHre afMUHUCTPATUBHBIX 3[IaHNI, B KOTOPbIX OCYIIECTBJISIETCS IIPYEM
3asBJIEHUI M [TOKYMEHTOB, HEOOXOAMMBIX [JIS1 TPeNOCTaBJeHusT YCJIyTM, a TakkKe BbIgaya
pe3yIbTaToOB IIPeIoCTaBIeHsT Y CIYyTH, JOJKHO 0OecreunBaTh YOAOOCTBO IS TPaXKAAH C TOUKMU
3pEeHMS MEeLIeXOJHOM JOCTYITHOCTY OT OCTAaHOBOK OOIIECTBEHHOTO TPAHCIIOPTA.

B wryuae ecnu mmeeTcs BO3MOKHOCTb OpraHM3alyy CTOSIHKM (TTAPKOBKM) BO3JIE 3IaHUS
(cTpoeHus), B KOTOpPOM pasMellleHO TOMellleHMre TpyYeMa M BbIJauM JTOKYMEHTOB,
OpraHM30BbIBAETCS CTOSIHKA (MapKOBKa) ISl JIMYHOTO aBTOMOOMJIBHOTO —TpaHCIIOpTa
3agBuTesneil. 3a MOJb30BaHMe CTOSTHKOV (ITAPKOBKOI) C 3assBUTEJIEl TUIaTa He B3MMaEeTCs.

Ilns TapKOBKM CHEIMAJbHBIX aBTOTPAHCIIOPTHBIX CPEICTB MHBAINAOB Ha CTOSIHKE
(mapkoBke) Bbigensiercss He MmeHee 10% MecT (HO He MeHee OAZHOTO MecTa) IJIs1 OGeCIIaTHOM
MapKOBKM TPAHCIOPTHBIX CPENCTB, YIIpaBiasieMbix WHBammamu [, Il rpymm, a Takske
maBammpamu Il rpynmbel B mopsigke, ycraHoBiaeHHOM IIpaButesnbctBoMm Poccuiickoin
®depepar, M TPAHCIOPTHBIX CPEACTB, TMEPEBO3SIIIMX TAKUX WHBAIMAOB U (WIN) [EeTeN-
VHBJINAJIOB.

B wmensx obecrieyeHus: OGecCpensTCTBEHHOTO JOCTyIa J3asBUTENEN, B TOM 4YMCIIE
nepeABUTAIOIIMXCST HAa MHBAIMAHBIX KOJIICKax, BXOZ, B 3[aHMe U TOMeIIeHUsI, B KOTOPbIX
npemocTaBisieTcsi  Yoiayra,  obopyayercss  MMaHOycamMy, — TOPYYHSIMM,  TaKTUJIbHBIMU
(KOHTpaACTHBIMM) MpeayTpesKIa oMM 3J7IeMeHTaMM, VMHBIMMA CIelMaaIbHbIMU
MPUCIIOCOOJIEHMSMY,  TTO3BOJISTIOIIMMY ~ OOECIeunTb  OeCrpensTCTBEHHBbI  OOCTYN U
NepeIBIsKEeHM e MHBAIMIOB, B COOTBETCTBUM C 3aKOHOAATeabCTBOM Poccuiickon ®enmepaivin o
COLIMAIbHOM 3alllUTe MHBAINIOB.

LleHTpanbHbIi BXOM B 3[aHMe YTIOJHOMOUEHHOTO OpraHa [OJDKeH ObITh 000pyHOBaH
MHGOPMALIOHHOM TabJIMUKOM (BBIBECKON), COIEpsKAIeN CIIeIYIONIYIO MHPOPMAaINIO:

- HaMEeHOBaHME;

- MeCTO HaxOXXAEeHUS U afipec;

- peXXuM paboThI;

- rpaduK IpueMa;

- HoMepa TeJie(hOHOB [IJISI CIIPaBOK.

[TomellieHnsi, B KOTOPbIX TIPENOCTaBJsIeTCs YCIyra, JMAOJDKHbBI COOTBETCTBOBATb
CaHUTAPHO-3MUIEMUOJIOTMYECKMM MTPaBUIaM ¥ HOPMAaTUBaM.

[TomeliieHnsi, B KOTOPBIX ITPEIOCTABIISIETCST Y CJIYTa, OCHAIIAIOTCSI:

- TIPOTUBOIIOKAPHOM CUCTEMOW U CPEICTBAMM MTOKAPOTYIIIEHNS;

- CMCTEMOV OTIOBeIleHNSI O BO3HMKHOBEHMM UPe3BbIYatHON CUTYaINM;

- cpeJcTBaMM OKa3aHMs IepBOii MEeOUIIHCKOM ITOMOILIN;

- TyaJIETHBIMY KOMHATaMM JIJIsI TIOCETUTEJIEI.

3an oxxupaHust 3asgBuUTENEl 0OOPYAYeTCS CTYJIbSIMM, CKaMbSIMM, KOJMUECTBO KOTOPBIX
ompenesnseTcss UCXoas 13 (aKTUUYECKOW HarpyskuM ¥ BO3MOKHOCTEN [JII UX pasMelleHMs] B
MOMelleHMHM, a TaKyKe MHGOOPMalLMOHHbBIMM CTEHIAMM.

TekcTpl MaTepMasioB, pasMeIEeHHbIX Ha WHOOPMAIMOHHOM CTeH/e, IeYaTaloTCs
YAOOGHBIM IJIsl UTeHUs] mIpu@TOM, 6e3 MCIpaBIeHNii, C BbigeJeHneM HamboJsiee BasKHbIX MECT
MTOJTY>KMPHBIM HIPUQTOM.

Mecra [y 3amoJiHeHMsI 3asiBJIEHUI OOOPYAYIOTCS CTYJIbSIMM, CTOJaMu (CTOMKaMm),
6JIaHKaMM 3asIBJIEHUI, TMCbMEHHBIMY ITPUHA/IJIESKHOCTSIMM.

Mecra npuema 3asgButenen  000pyAyIOTCS — MHGOPMALMOHHBIMM  TabJIMIKAMMU
(BbIBECKAMM) C YKA3aHMEM:

- HOMepa KabuHeTa 1 HaMMeHOBaHMs OT/IeNa;

- haMwInmM, MMeHM M oTdecTBa (TocaeqHee - Py HAJIMUMM), TOJIKHOCTY OTBETCTBEHHOTO
Ju1Ia 3a TIpUeM IOKYMEHTOB;

- rpaduka mpremMa 3asiBUTeIe.

Pabouee mMecTO KaskJOro OTBETCTBEHHOIO JIMIIA 3a IMPUEM [IOKYMEHTOB IOJIKHO ObITh
060PYIOBAaHO TEPCOHAIbHBIM KOMITBIOTEPOM C BO3MOKHOCTBIO [OCTYNAa K HEOOXOIMMbIM
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MHGOPMAIMOHHBIM 6a3aM JaHHBIX, [MeYaTAOUMM YCTPOMCTBOM (TIPUMHTEPOM) U KOMUPYIOIINM
YCTPOMCTBOM.

JIuiio, OTBETCTBEHHOE 3a MpueM AOKYMEHTOB, JO/DKHO MMETb HAaCTOJIbHYIO TaOIMUKY C
yKazaHuem (pammyinm, MMeHu, oTyecTBa (TocaefHee - Py HAIMUMMN) U JOKHOCTMU.

[Ipu npenoctaBnenun YCIyru MHBAIMAAM 00eCIieunBaroTCs:

- BO3MOSKHOCTb OECIpeIsITCTBEHHOTO IOCTyIa K OOBEeKTY (3JaHMIO, MOMEIIEHUIO), B
KOTOPOM IpefoCTaBJsieTcs: Y CJIyra;

- BO3MOXXHOCTb CaMOCTOSITEJTbHOTO TIePEIBIDKEHUSI IO TEPPUTOPUM, Ha KOTOPOM
pacroJiosKeHbl 34aHNsT U TTOMellleHNMsI, B KOTOPbIX MPeNoCTaBiseTcss YCIyra, a Takyke BXoJa B
TakMe OOBEKThI ¥ BBIXOJA U3 HUX, IMOCAOKY B TPAHCIIOPTHOE CPEICTBO M BBICAIKM U3 HETO, B
TOM UMCJIe C UCIOJb30BaHMe Kpecaa-KoJIsICKH;

- CONpPOBOXJEHNE MHBAINIOB, MMEIOIIMX CTOWMKME PACCTPOVCTBA (YHKIMM 3PEHUS U
CaMOCTOSITeJTbHOTO TIepeBIKEeHMS;

- Hagjiekaiee pasMmelleHre oOOpyHoBaHMSI M HOcuUTesen MHpOpMaium, HeOOXOOVMBbIX
LT obecrieyeHMs] GeCIPersITCTBEHHOTO JOCTYyNa MHBAIMAOB K 3JaHMSIM UM TIOMeIleHUsIM, B
KOTOPBIX  IpefoCTaBisieTcsi Yoiyra, ¥ K YCIyre C  yYeTOM OTpaHWMYeHMil UX
SKU3HENEesITeTbHOCTH;

- IybyiMpoBaHue HEOOXOOVMON IIJISl MHBAIMAOB 3BYKOBOM U 3pUTENIbHON MHMOpMalmu, a
TaKyKe HaAIMUCel, 3HAaKOB M MHOM TEKCTOBOM M Tpaduueckoil uH@OpMaluy 3HaKaMu,
BBITIOJIHEHHBIMY peJibeHO-TOUeuHbIM IIpudTom bpaiis;

- IOMYCK CypAoIepeBouMKa 1 TU(IIOCYypIoriepeBoIuMKa;

- JOMYyCK COOaKM-TIPOBOJHMKA TIpM HaIMUYUM AOKYMEHTa, IOATBEpXKOAIOIIero ee
crienaibHOe oOydyeHue, Ha OOBEKThl (3MaHMS, TOMEIIeHMs), B KOTOPBIX IPEeHOCTaBJISIETCS
Ycnyra;

- OKa3aHue MHBaJIMAAM IOMOILM B IIPeoIoieHn 6apbepoB, MeIIaloIUX MTOTYyUYeHUI0 UM
Ycnyru HapaBHe C IPYTUMU JIUIIAMMA.

IToka3aTeny JOCTYIHOCTH ¥ KaueCcTBa MYHUITUIIAIbHOM YCIIYTU

2.31. OCHOBHBIMU TTOKA3aTeJIIMU JOCTYITHOCTY TTPENOCTaBaeHUs Y CTYTH SBJISIIOTCS:

- HaJIMuye MOJTHOM M MTOHSTHOM MHGOpMaIM O TTOPSIAKe, CPOKAX M XOJIe MPeaoCTaBIeHNs
Ycnyru B MHGOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETSIX OOIIero mojb30oBaHus (B TOM
ymcye B cetn «VHTepHeT»), cpemcTBax MaccoBO MHGOPM ALY,

- BO3MOSKHOCTb IIOJTyUYeHMSI 3asBUTENIEM YBEOOMJIEHMIA O TMpeNocTaByieHnn Y CIyTu C
romoipbio EINTY mim pernoHasbHOro Mopraa;

- BO3MOXXHOCTD TMOJTy4YeHusT MHGOpMaIu O Xojie MpefocTaBieHus Y CJIyru, B TOM 4ucie C
MCIIOJIb30BaHMeM MH(DOPMAIMOHHO-KOMMYHMKAIIMOHHBIX TEXHOJIOT .

2.32. OcHOBHBIMM TTOKa3aTeSIMM KaueCTBa MPefoCTaBieHust Y CITYTU SIBIISIIOTCSI:

- CBOEBPEMEHHOCThb IIPENOCTaBJeHNs] YCIYIM B COOTBETCTBMM CO CTaHZApTOM ee
MpeIOCTaBJIEHNS, OTIPeIeJIEHHBIM HACTOSIIIIMM aIMUHUCTPATUBHBIM PETJIAMEHTOM;

- MMHMMAaJIbHO BO3MOKHOE KOJIMYECTBO B3aMMOJENCTBMI IPasKIAaHMHA C AOKHOCTHBIMU
JIUIAMU, YYaCTBYIOLIMMM B TIPeJOCTaBIeHUN Y CITyTH;

- OTCYTCTBME OOOCHOBAaHHBIX >Kajob Ha [eiicTBuSl (6e3meiiCTBME) COTPYAHUKOB U UX
HeKOppeKTHOe (HeBHMMATe/IbHOe) OTHOIIIeHMe K 3asiBUTENISIM;

- OTCYTCTBME HapyIIEHNI YCTAaHOBJIEHHBIX CPOKOB B IIpoOIlecce MpenocTaBieHus Y CIyry;

- OTCYTCTBME 3asiBJIeHUMI 00 OCHapuBaHMM peLIeHui, AeucTBuil (6e3mencTBus)
YT0JIHOMOYEHHOTO OpraHa, MHOTO(YHKIIMOHAJIbHOTO IIEHTPa, €ro MAO/DKHOCTHBIX JIUI| U
pabOTHMKOB, TPUHMMAEMbIX (COBEPIIEHHbIX) IpM IIPeNoCTaB/JIeHuM YIYTM, MO MUTOTram
pPacCMOTpPEHUSI ~ KOTOPbIX  BBIHECEHbI  pellleHus] 00  yAOBJETBOpPeHMM  (4aCTUYHOM
YIOBJIETBOPEHMM) TPeOOBaHMI 3asiBUTEJIE.

Huble TpeGoBaHMSA, B TOM YMC/I€ YUUTHIBAIONIME 0COOEHHOCTH
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NPeAOCTaBIEHNS] MyHUIIMIIAIBHOM YCIYTY B MHOT O YHKIIMOHATbHBIX
IIEHTPaX, 0CO0EHHOCTU MPEeIOCTABIEeHNS MyHUIIUIIAIBHOM YCIIYTU
II0 3KCTEePPUTOPUATBHOMY IIPUHIUITY ¥ 0COO€HHOCTHU NPeNoCTaB/IeHUS
MYHMIIUIIQTBHOM YCJIYTU B 3JIEKTPOHHOM hopme

2.33. TlpenocraBienue YCIYyTU MO SKCTEPPUTOPUAIBHOMY TIPUHIIAITY OCYIIIECTB/ISIETCST B
yacT obecrieyeHus] BO3MOXKHOCTM [IOAAuYM 3asIBJIGHMII ¥ TIOJIy4eHMs]  pe3yJibTara
npenocrtasienus: Yoryru nocpeactsom EINY, permonanbHoro noprana u nopraga ®UAC.

2.34. 3agBuTensiMm 006eCIIeuMBaeTCsI BO3MOXHOCTb IIPEICTAaBJEHMSI 3asABJIE€HUSI U
MpujaaraeMbIX JOKYMEHTOB, a Takyke TOJIyueHMsl pe3yJsibTaTa IpeaoCcTaBjieHus YCIyTM B
9JIEKTPOHHOM (hopme (B hopMe 3JIEKTPOHHBIX JOKYMEHTOB).

2.35. DeKTpOHHbIE JOKYMEHThI MPEACTaBJISIIOTCS B caeayommx GopmaTax:

a) xml - 1ig GopMaIM30BaHHbIX TOKYMEHTOB;

6) doc, docx, odt - I MOKYMEHTOB C TEKCTOBBIM COZAEp’KaHMEM, He BKJIIOUAIOIIVM
dbopMyJIbI (38 UCKITIOUEHEM JOKYMEHTOB, YKa3aHHBIX B MOAMYHKTe "B" HACTOSIIEro MYyHKTA);

B) xIs, XIsx, ods - 0151 JOKYMEHTOB, COIepsKalllMX PacyeThl;

r) pdf, jpg, jpeg - [ [OOKYMEHTOB C TEKCTOBBbIM COJep)KaHWeM, B TOM UMCJIe
BK/TIOYaOImMX (Gopmysil u (un) rpadmdeckue mM3obpaskeHns (3a MCKIIOUEHMEM TOKYMEHTOB,
YKa3aHHbIX B IOAMYHKTe "B HACTOSIIEro IMyHKTa), a TakKe JOKYMEHTOB C rpaduyeckum
coziep>KaHyeM.

Homyckaercss  ¢dopMupoBaHMe 3JEKTPOHHOTO JOKyMEHTa ITyTeM CKaHMPOBaHMS
HEIOCPEeACTBEHHO C OPUTMHAJIA TOKYMEeHTa (MCIOJb30BaHMe KON He AOITYCKAeTCs), KOTOpoe
OCYILECTBIISIETCSI C COXpAaHEHMEeM OpMeHTalMM OpUrMHaia JoKyMeHTa B pasperiedun 300 - 500
dpi (macmrra6 1:1) ¢ “crosb30BaHNEM CJIEAVIOLIMX PEKMMOB:

- "yepHO-6esblii" (MPU OTCYTCTBUM B JOKYMEHTe rpabuueckux u306paskeHuit u (Uim)
I[BETHOT'O TEKCTA);

- "oTTeHKM ceporo’ (Mpy HaIMUMK B AOKYMEHTE rpadmuyeckux M300paskeHui, OTIUMYHbIX
OT IIBETHOTO rpadmyeckoro n3obpaxkeHus);

- "mBeTHON" WM "peXXUM IOJIHON IiBeTonepenaun’ (Mpy HATMUMK B JOKYMEHTE LIBETHBIX
rpadguyeckux M300pakeHmi1 OO IIBETHOTO TEKCTA);

- C COXpaHEHMEM BCEX aYyTEeHTUYHBIX MPU3HAKOB MOIJIMHHOCTM, a MMEHHO: IrpaduyuecKomn
MOATIVCH JINIIA, TIeYaTy, YTJI0BOrO IITaMIa 6J1aHKa;

KomuectBo (aiioB [OMKHO COOTBETCTBOBATh KOJIMUECTBY TOKYMEHTOB, KaXKAbIM U3
KOTOPBIX COJEPIKUT TEKCTOBYIO 1 (Win) rpadnueckyio nHbOpMaIuio.

OJIeKTPOHHbBIE TOKYMEHTHI TOJIKHbI 00eCITeuBaTh:

- BO3MOXXHOCTb UIeHTUDUIIMPOBATh JOKYMEHT ¥ KOJMUYECTBO JIMCTOB B JIOKYMEHTE;

- i1 TOKYMEHTOB, COJEPKALIMX CTPYKTYPMPOBAaHHBIE IO YACTSAM, IJIaBaM, pasmeaam
(mompasmenaM) AaHHbIE M 3aKJIa[IKM, OOeCIieuMBaloliye Mepexoibl Mo OrjaBjaeHno U (Mn) K
COZlep>KAIMMCS B TEKCTE PUCYHKaM U TabImIiam.

IlokyMeHTBI, TIO/IJIesKalle MpeacTaBieHunio B dopmarax xls, xIsx mim ods, hopmupyroTcst
B BIJIE€ OT/I€JIHOTO 3JIEKTPOHHOTO IOKYMEHTA.

II1. CocraB, mocienoBaTeIbHOCTh M CPOKM BBITIOTHEHM ST
aAMMHUCTPATUBHBIX MPOIeAyp (AecTBUIL), TPEOOBAHMS K MOPSAKY
VX BBIIIOJIHEHMS, B TOM UM CJ/Ie 0COO€HHOCTY BbIIOJTHEHM S
aJIMMHUCTPATUBHBIX MPOIEAYP B JIEKTPOHHOM hopme

HcuepnbiBaoiiyii nepedyedb aAMMHUCTPATUBHBIX POy
3.1. TlpemocraBnenme YCIyTM BKJIIOYaeT B cebs c/ienyiolye aIMUHUCTPATUBHbIE

MPOIEYPHI:
YCTaHOBJIEHNE JIMYHOCTY 3asaBUTeIs (TIpeacTaBuTessT 3asiBUTES);
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perucTpanys 3asBIeHus;

IMPpOBEPKa KOMIVIEKTHOCTM TOKYMEHTOB, HeO6XO,£[I/IMbIX OJIs1 IIpeaoCTaB/IEHUA VCJ’[YI‘I/I;

MoJIyueHue  CBeNEeHMI  IOCPEeICTBOM  €OMHONM  CUCTEMbI  MEeXKBeIOMCTBEHHOIO
3JIEKTPOHHOTO B3aumozaencTBus (nanee - CM3B);

paccMOTpeHMe NOKYMEHTOB, HEOOXOAMMBIX [IJISl TpeIoCTaBjieHus Y CaIyTri;

MIPUHSTHE PellleHNs TI0 pe3yjIbTaTaM OKasaHus Y CJIyry,

BHeCeHMe pesysibTaTa OKasaHusl YCIyru B TOCYJapCTBEHHbBIN aIpecHbIii peecTp, BefeHue
KOTOPOT'O OCYILIECTB/ISIETCSI B 3JIEKTPOHHOM BUIIE;

BbIlaua pesyJibTaTa OKasaHus Y CIyriu.

IlepeyeHb agMMHUCTPATUBHBIX MpoueRyp (AeCTBIUI)
MPY IPEeJOCTABIEHNM MYHULIUIIATIBHON YCOTYTH (YCIIYT)
B 3JIEKTPOHHOM (opme

3.2. Tlpn mpepocraBieHun YCIYTU B 3JIEKTPOHHOM (GopMe 3asiBUTENI0 06eCreunBaeTcs
BO3MOSKHOCTb:

- TIoJTy4eHust MHGOpMaLMK O MOPSIAKE U CPOKAX MPpeloCTaBaeHus Y CIyTH;

- (opmupoBanus 3asgBiaeHus B (opme 3JEKTPOHHOIO AOKYMEHTA C MCIOJIb30BaHUEM
mHTepakTuBHBIX dhopm EII'Y, pernonanpHoro noprana u noprana PUAC, ¢ npuwioxkeHneMm K
HEMY JOKYMEHTOB, HEOOXOAMMBIX [JIs1 MPeNOCTaByieHMsT Y CIyTu, B 3JEKTPOHHON ¢dopme (B
(bopme 371eKTPOHHBIX JOKYMEHTOB);

- MpueMa ¥ peructpanyuy YIOJTHOMOYEHHbIM OPraHOM 3asiBJIEHMS M IIPUIaraemMbIxX
JIOKYMEHTOB;

- mosyueHus 3asiBuTesieM (TIpeCcTaBUTeNeM 3asiBUTENIsI) pe3yJibTaTa IPeJoCTaBJIEHNS
Ycnyru B hopme 371eKTPOHHOTO IOKYMEHTA;

- TIOJTyYeHMsI CBEIEHMIT O XOle PaCCMOTPEHMST 3asIBJIEHNS;

- OCYIIIECTBJIEHMS OLIEHKM KauecTBa MpeqoCTaBIeHus Y CIyTH;

- pmocynebHoe (BHecynebOHOe) oOykajloBaHMe pelleHuit U [eicTBuit (6e3mencTBus)
YIIOMTHOMOYEHHOTO  opraHa  Jmbo  meiicTBus  (OGe3[eiiCTBME)  HOJDKHOCTHBIX — JIMIL
Y 1IOTHOMOYEHHOTO OpraHa, IIPeIoCTaBIISIIoNIero Y CayTy, IM60 MyHUIIUITAIBHOTO CTYKalllero.

ITopsnoK ocyniecTBIeHNs aMMHUCTPATUBHBIX MPOLEAYP
(melicTBUA) B 3JIEKTPOHHOM (hopme

3.3. @opmupoBaHMe 3asBJIEHMST OCYIIECTBIISIETCS TOCPEACTBOM 3aITOTHEHMS 3JIEKTPOHHOM
dopmbr 3asBiiennst nmocpencrsom EINTY, permonanbHoro moptana miau mnopragsa @UAC 6es3
HEOOXOIMMOCTH JTOTTOJTHUTEIbHO TIoIaul 3asiBJIeHNsT B KaKo-n60o MHOM (opme.

dopMaTHO-JIorMYecKasi poBepka C(HPOpPMUPOBAHHOTO 3asIBJIEHUSI OCYIIECTBJISIETCST TIOC/Ie
3ar0JIHEHNS 3asiBUTEIEM KayKAOTO M3 TI0JIel 3JIEKTPOHHOM (hOpMBbI 3asiBJIEHMS.

[Ipy BbIABIEHUM HEKOPPEKTHO 3aIOJIHEHHOTO ITOJISI 3JIEKTPOHHOM (hOPMbI 3asiB/IEHMS
3asgBUTENIb YBEOOMJISIETCS O XapaKTepe BbISIBJIEHHOM OILIMOKM ¥ TIOpSIKE ee YCTpaHeHMS
MOCPENCTBOM MH(GOPMAILMIOHHOTO COOOIIEHNST HEeMOCPeNCTBEHHO B 3JIEKTPOHHONM (opme
3asIBJIEHMSI.

[Tpu popmupoBaHuy 3asiByieHMs 3asIBUTETIO 0OECTIeUMBAETCS:

a) BO3MOKHOCTb COXpaHEHMS 3asiBJIeHMsI M MHBIX JTOKYMEHTOB, YKa3aHHbIX B ITYHKTax
2.15 HacTOSIIEro agMMHMCTPATMBHOIO perjiaMeHTa, HeoOXOOMMBIX [JIs IIpeIOCTaBIeHMUS
Yonyru;

6) BO3MOXKHOCTD TevaTy Ha 6yMakHOM HOCHTEJIe KOIMM 3JIEKTPOHHO (GOPMBI 3asBIEHNS
M MHBIX J[OKYMEHTOB, VKa3aHHbIX B MyHKTax 2.15 HacTOAIIEro aaMUHUCTPATUBHOIO
perjiaMeHTa, HeOOXOIMMbIX IJIs1 TpenoCTaBaeHus Y CIyTH;

B) COXpaHeHMe paHee BBEJEHHbIX B 3JIEKTPOHHYIO (GOpPMY 3asBJIeHMS] 3HAYEHUN B JIFOOOW
MOMEHT I10 JKeJIaHUIO 3asiBUTEJISI, B TOM UMCJIie TPy BO3HMKHOBEHMM OIIMOOK BBOJA ¥ BO3Bpare
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JJ1S1 TOBTOPHOTO BBOJ]A 3HAUEHWH B 3JIEKTPOHHYIO (DOPMY 3asiBJIEHNS;

r) 3aMoJIHEHME TIOJIeN 3JIEKTPOHHOM (OpMBbI 3asBjieHMs] 1O Hauaja BBOJA CBeIEHUI
3agBUTENIEM C MCIIOJb30BaHMEM cCBefeHuMi, pasMmelmneHHbix B ECUA, u cBemeHuii,
ony6rmkoBaHHbiX Ha EINI'Y, B wactu, kacarouieiicst cBegernii, orcytcreyommnx B ECUA (mpn
3arnosiHeHuy (Gopmel 3asBiieHMs mocpenctsoM EIITY);

1) BO3MOXXHOCTb BEPHYTHCSI Ha JIFOOOW M3 3TAlOB 3allOJIHEHWSI 3JIEKTPOHHOM (POPMBI
3asBJIeHMsI 6e3 MoTepy paHee BBeIEeHHONM MHMOpMAaIn;

€) BO3MOYKHOCTD JTOCTyIa 3asBUTEST K 3asiBJIEHUSIM, TIOJaHHBIM MM paHee B TeueHMe He
MeHee YeM OJHOrO Tofa, a TakyKe 3asBIeHMSIM, YaCTMYHO CHOPMMUPOBAHHBIM B TeueHue He
MeHee YyeM 3 Mecslla Ha MOMEHT (opMMpOBaHMS TEKYIIEro 3asBieHus (YepHOBMKAM
3agBJieHMin) (pu 3anosHeHun Gopmbl 3asiByieHust nocpencrsom EINTY).

CdopmupoBaHHOe ¥ TIOANMCAHHOE 3asiBJIEHNME U MHbIe JOKYMEHTbI, HeOOXOmuMble [IJIsT
npefocTaBaeHus Y CIyTH, HalpaBJIsSIIOTCSt B Y TOJITHOMOYEHHbIM OpraH B 3JIEKTPOHHOM dopMme.

3.4. YmonMHOMOYeHHBII OpraH obecrieurBaeT B CPOK He II03[JHee pabouero IHS,
CJIeyIOIIero 3a JHEeM MOCTYTIUIeHMs 3asBJIeHNsI, a B CJTyvae ero MocTyIIeHUs] B Hepaboumnit win
Mpa3IHUYHBINA IeHb, - B CJIEAYIOIINIA 38 HUM II€PBbIN pabounii IeHb:

a) TMpueM [IOKYMEHTOB, HEOOXOOMMBIX [Jis1 TIpeNOCTaBJieHus Y CJIyru, M HalpaBjeHue
3asBUTEJIIO 3JIEKTPOHHOT'O COOOIIEHMSI O TIOCTYTIJIEHUM 3asiBJIEHMST;

6) peructpanuio 3asBjieHMS] ¥ HarlpaBjieHue 3asiBUTENI0 yYBeJOMJIEHUSI O pPerucrpaimm
3astBjIeHMst 60 06 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOAUMBIX AJI Y CITYTH.

3.5. 3agBMTENI0O B KauecTBe pe3yJibTaTa IPEeNOCTaB/ieHMsT YCIyru OOecreunBaeTcs
BO3MOXXHOCTb TOJTyUYeHUST JOKYMEeHTa:

- B (hopMe 3JIEKTPOHHOTO AOKYMEHTA, MOAIMCAHHOTO YCUJIEHHOV KBaMGUIIMPOBAHHOM
3JIEKTPOHHOM TOJIMCHIO YIIOJHOMOYEHHOI'O IOKHOCTHOTO Jiniia YTIOJTHOMOYEHHOTO OpraHa,
HampasjIeHHOTO 3asgBuTeo nocpeactsom EINIY, permonanbHoro noptana u nopraia PUAC;

- B BulIe OYMa)XHOTO [IOKYMEHTa, IIOATBEPsKIAIOIIEro coaepykaHue 3JIeKTPOHHOTO
JMIOKYMEHTA, KOTOPbIN 3asiBUTEb MTOTyYaeT MPU JIMYHOM OOpaIlieHn.

3.6. OuleHKa KauecTBa IIpefOCTaBjeHMsT YCJIYTM OCYIIECTB/ISIETCSI B COOTBETCTBUM C
[IpaBwiamu  omeHKM rpakaaHamMy  3(GEGEKTUBHOCTY  EeSITeIbHOCTY  PYKOBOIMUTENIEN
TEepPUTOPUAIbHBIX OPraHOB (eiepaibHbIX OPTaHOB MCIIOJHUTEIBHOM BJIACTU (MX CTPYKTYPHBIX
MOApa3AesIeHNii) C YUeTOM KauecTBa IMPeAoCTaBIeHMs] MMM TOCYAApPCTBEHHbBIX YCIYT, a TaKXKe
MIpMMEHEeHUSI pe3yJbTaTOB YKAa3aHHOM OIeHKM KaK OCHOBaHMS MJISI TPUHSITUS peIleHui o
ITOCPOYHOM TIPEKpAIlleHUM MCIIOJHEHMS COOTBETCTBYIOIIMMM PYKOBOIUTEISIMU  CBOUX
IO/DKHOCTHBIX 00SI3aHHOCTEN, YTBEPKIAEeHHBbIMY MocTaHoBieHeM [IpaButenbcTBa Poccuiickon
®epepauuy ot 12 mekabps 2012 r. Ne 1284.

PesynbTaThl OIeHKM KauecTBa OKasaHMs YCIYTM NepemaloTcsl B aBTOMAaTU3MPOBAHHYIO
nHbopMaoHHyto cucremy «MHGOpMalMOHHO-aHAIUTUUECKAsT CUCTeMa MOHUTOPUHIA
KavyecTBa I'OCYJapCTBEHHBIX YCITyT».

3.7. 3agButento obecreuynBaeTCs BO3MOXKHOCTb HAIpaB/IeHMs >KaJIOObl Ha pelleHwus,
nmeiictBus (6e3meiicTBme) YIIOJTHOMOYEHHOTO OpraHa, JO/DKHOCTHOTO JUIa Y IMOJTHOMOYEHHOTO
opraHa Jiu60 MYHMLMIIAJIBHOTO CJTY’KallleTO B COOTBETCTBMM CO cTarbein 11.2 DepepasbHOro
3akoHa N 210-®3 u B nmopsiike, yCTaHOBJIEHHOM TOCcTaHOBIeHMeM [IpaButenbcTBa Poccuiickoin
®epepar ot 20 HosGps 2012 1. Ne 1198 «O (emepanbHOM TrOCYAapCTBEHHON
MH(POPMAIIMOHHON CUCTeMe, OOecleunBaroIiell Mpolecc AocyaebHoro, (BHeCymeOHOrO)
00XKaJIOBaHMSI pelleHnii U AeidCcTBUil (Oe3melCTBUsI), COBEPIIEHHBIX IIPM IIPedOCTaBJIEHUU
rOCYIapCTBEHHBIX ¥ MYHUIIUITATbHBIX YCITYT».

HOpH,I[OK UCIIPABJ/ICHUA JOIIYIII€HHDbIX OINI€YaTOK U OIINOOK B BbIJaHHBbIX
B pe3yJ/bTaTe IIpegoCTaB/ICHUST MYHMHMHaHbHOﬁ YOIy AOKYMEHTaX

3.8. B cnyuae oGHapyskeHMs] YIIOJTHOMOYEHHBIM OpPraHOM OIEYaTOK M OIIMOOK B
BbIIAHHBIX B pe3yJIbTaTe MPeJOCTaBIeHNUsI YCIYyTU JOKYMEHTOB, OpraH, YIOJHOMOYEHHbIN Ha
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OKasaHMe YCIYTU U U3NaBIINI aKT, BHOCUT U3MEHEHME B BbIIIIEYKa3aHHbBINM JOKYMEHT.

B cryuae oOHapyskeHMsI 3asBUTENIEM [OMYIIEHHbIX B BBIIAHHBIX B pe3yJbTaTe
MPeOCTaBIeHNs YCIYTM JOKYMEHTOB OIIeYaTOK ¥ OIIMOOK 3asBUTEIb HaIlpaB/sIeT B
YIIOJTHOMOYEHHbBII OpraH IMCbMEHHOE 3asiBieHMe B IIPOM3BOJIbHON (opMe C YKa3aHWEM
MHpopMauy O BHOCUMMBIX M3MEHEHMSIX, C OOOCHOBAaHMEM HEOOXOIMMOCTY BHECEHMSI TaKUX
nsmeHennii. K mMCbMEHHOMY 3asBJIEHMIO TIPUJIAralOTCsS JTOKYMEHTbI, OOOCHOBBIBAIOIINE
HEOOXOIMMOCTb BHOCMMBIX M3MEHEHUIA.

3asBIeHMe TI0 BHECEHMIO M3MEHEHMI B BbIJAHHbIE B PE3YJIbTaTe MPeqOCTaBJIEHNS YCIIYTU
JOKYMEHTBI TIOJIJIESKUT PErMCTpaly B JeHb ero MOCTYIUIEHMSI B YIIOJTHOMOYEHHbIV OpraH.

VYIIOJTHOMOYEHHBII OpraH OCYIIECTB/ISIET IPOBEPKY IOCTYIMBIIErO 3asiBJIEHUSI Ha
COOTBETCTBME TPeOOBaHMSIM K COOEPsKaHMIO 3asiBJIEHMSI M HAIlpaBJIsieT 3asiBUTEJIIO pelleHye O
BHECEHUM M3MEHEHMII B BbIJAaHHbIE B pe3yJbTaTe MPeJOCTaBIeHUS YCIYTU JTOKYMEHTHI JIMOO
pelieHre 06 OTKa3e BHECEHMS M3MEHEHMI B YKa3aHHbIE JOKYMEHTBbI B CPOK, YCTAaHOBJIEHHBIN
3aKOHOIaTebCcTBOM Poccuiickon @eneparin.

IV. ®opMbI KOHTPOJIS 32 UCIIOTHEHNEM
aAMMHMCTPATUBHOTO perjiaMeHTa

ITopsigok ocyniecTBIeHUs TEKYLIEro KOHTPOJIS 32 COOTI0IeHUEeM
M VICTIOJTHEHNMEM OTBeTCTBEHHBIMM JA0/DKHOCTHBIMM JIUIIAMM TI0JTOKEHUI
aAMMHMCTPATUBHOTIO perjiaMeHTa M MHbIX HOPMaTUBHbBIX IPABOBbIX aKTOB,
YCTaHABIMBAIOIIMX TPEOOBAHMUS K MPEAOCTABIEHUI0 MYHUIMIIAIbHOM
YCIYTH, a TaK)Ke MPUHATUEM VMU Pellie HuUi

4.1. Tekymmit KOHTPOJb 32 COOJIOJEHMEM WM  MCIOJHEHMEM  HaCTOSIIEro
aIMUHMCTPATMBHOIO PErjlaMeHTa, MHbIX HOPMATMBHBIX ITPABOBBIX aKTOB, YCTaHABJIMBAIOIIMX
TpeboOBaHMs K TMPENOCTaBJIEHUIO Y CIYTM, OCYIIECTB/SIETCSI HAa IMOCTOSHHOM OCHOBE
JO/DKHOCTHBIMM JIMIIaMM Y TIOJTHOMOYEHHOTO OpraHa MM MHOTrO(YHKIMOHAJIbHOIO LIEHTPa,
YITIOJTHOMOYEHHBIMY Ha OCYIIIECTBJIEH)E KOHTPOJIS 3a TIpeloCTaByieHneM Y CJTyTH.

IlJis TeKyllIero KOHTPOJISI WCIOJb3YIOTCI CBeOeHUs CIY;KeOHOM KOpPPeCIOHIeHIINNA,
YCTHasd U IMMCbMEHHaA I/IHd)OpMaL[I/IH CIiegaJinCToB U OOJDKHOCTHBIX JINIL] yHO)’IHOMO‘-IeHHOFO
opraHa Wiy MHOTO(YHKIIMOHAJBHOTO IIeHTpa.

Tekymmii KOHTPOJIb OCYIIECTBJIIETCS TYTEM IIPOBEIEHMs IUIAHOBBIX ¥ BHEIJIaHOBBIX
MIPOBEPOK:

- peleHui o mpeaocTaBaeHn (06 OTKa3e B MPeaoCTaBIeHnm) Y CIyTH;

- BBISIBJIGHUSI M YCTPaHEeHMSI HapyIIIeHUH MpaB TpakiaH;

- pacCMOTpPeHMsI, MPUHSTUS pellleHnii U TIOATOTOBKYM OTBETOB Ha OOpallleHusl TrpaskiaH,
conepsKallye >Kaylo0bbl Ha peleHus, neiicTBus (6e31eiiCTBIe) JOKHOCTHBIX JINII.

ITopsimok ¥ NepUOANMYHOCTD OCYIIIECTBJIEHMS IJIAHOBBIX ¥ BHEIVIAHOBBIX
MPOBEPOK IOJTHOTHI ¥ KavyeCcTBa MPe0CTaB/IeHNsI MyHUIUIIATIbHOM
YCJIYTHU, B TOM YMCJIe IOPSAAOK M (JOpPMBbI KOHTPOJIS 32 ITOJTHOTOM
M KavyeCTBOM IPeAOCTABIeHUS MYHUIMUIIATIbHOM YCITYTU

4.2. KoHTposb 3a TMOJIHOTOM M KauecTBOM IPeNOCTaBJieHMs YCIyTM BKIIOYAaeT B cebst
MIpOBeJIeHNe TVIAHOBBIX ¥ BHEIVIAHOBBIX MIPOBEPOK.

4.3. TlnaHoBbIE TMPOBEPKM OCYIIECTBI/ISIIOTCS Ha OCHOBAaHMM TOMOBBIX IUIAHOB pPabOThI
YTI0JIHOMOYEHHOTO OpraHa, YTBEeP)KAaeMbIX PyKOBOAMTEEeM Y IOJTHOMOUEHHOTO OpraHa.

[Ipy T1UIaHOBOM MpOBEPKE IIOJIHOTHI M KavyecTBa IMPEAOCTaBIeHUsT YCIYTYM KOHTPOJIIO
MoJIIeXkaT:

- coGTIofieHie CPOKOB MPeNoCTaBIeHus Y CIyTH;

- cobsofeHne TIOJIOKEHMM HACTOSIIIIETO agMMHUCTPATMBHOTO perlaMeHTa ¥ WHBIX
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HOPMATMBHBIX ITPABOBBIX aKTOB, YCTAHABIMBAIOILIMX TPeOOBaHMS K MPEAOCTABIEHNIO Y CITYTH;

- MPaBMJIbHOCTb M OOOCHOBAHHOCTh MPUHSTOTO pelleHuss 06 OTKase B IMPenoCTaBIeHUN
Yoy,

OcHoBaHMEM [IJ151 POBEIEHNSI BHEITUTAHOBBIX ITPOBEPOK SIBJISTIOTCS:

- TIOJyYeHMe OT TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIpaBJIEHMS
mHpopMaMy O MPEeAToIaraeMbIX MJIM BbISBJIEHHBIX HAPYIIEHUSIX HOPMATMBHBIX ITPAaBOBBIX
aKTOB, YCTaHABIMBAIOLIMX TPeOOBAaHMS K MTPEIOCTaBIEHUIO Y CITYTH;

- obpailleHMst TPaKIaH U IOPUOMYECKUX JIUI] Ha HApyIIeHUS 3aKOHOJATeNbCTBA, B TOM
YyCJie Ha Ka4eCTBO MpeAoCcTaByieHus Y CITyTu.

OTBeTCTBEHHOCTb AO/DKHOCTHBIX JIMIL 32 PelleHus ¥ AeICTBUS
(6e3peiicTBUE), IPUHMMaeMble (OCYIeCTB/IIeMbIe) UMU B XOJie
MpPeAOCTaBIeHNSI MYHUIIUIIATbHOM YCIIYT U

4.4. Tlo pesynbTaraM IIPOBEIEHHBIX IIPOBEPOK B CJIyyae BBISIBJIEHUS HapyIlleHUn
TTOJIO’KEHNI HACTOSIIEro aJAMMHUCTPATUBHOIO perjiaMeHTa, HOPMAaTUBHBIX IPaBOBBIX aKTOB,
YCTaHAaBIMBAIOIIUX TPeOOBaHMS K HPEeSOCTaBJIEHUIO YIYTM, OCYILECTBJIIETCS IpUBJIeUEHMe
BMHOBHBIX JIMI[ K OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOMJATEeJILCTBOM Poccuiickon
Depepatyn.

[TepcoHanbHass  OTBETCTBEHHOCTb  [MOJ/DKHOCTHBIX  JIMII 32  IPaBMJIBHOCTb U
CBOEBPEMEHHOCTb TIPUMHSATUSI pellleHMus] O TpemocTaByieHuu (006 OTKase B IMPeJOCTaBJIEHUMN)
Yenyru 3akperuisieTcsi B MX JTO/DKHOCTHBIX PerjlaMeHTaX B COOTBETCTBUM C TPeOOBaHMSIMU
3aKOHOATEIbCTBA.

TpedoBauMs K NOPAAKY U (popMaM KOHTPOJISI 3a MPeJOCTABIEHINEM
MYHUIIUIIAIBHOM YCIYTH, B TOM YMCJ/I€ CO CTOPOHBI IPaskJaH,
UX 00'beAVHEHUN ¥ OPraHM3aIui

4.5. I'pakmane, Ux o6bemMHEHMsI ¥ OpPraHM3alMM MMEIOT MPaBO OCYIIECTBIISITh KOHTPOJIb
3a TpemocCTaBjieHVeM YCJIyruM IyTeM I[OaydYeHus MHpOpMaluy O XOje IpenoCTaBJIeHNs
Ycnyru, B TOM uMciie O CpOKax 3aBepllIeHus] aAMMHUCTPATUBHBIX MTpoIeayp (IeCTBUIA).

['paskgaHe, nx 0ObeAVHEHMS M OPTaHU3aLMM TaK)Ke MMEIOT ITpaBo:

- HaIpaBJIATh 3aMeUaHMs ¥ TPEeIJIOKEHUs TO YJIYUIIeHMIO JOCTYITHOCTM M KauyecTBa
npenocTaBjieHus Y CJIyTu;

- BHOCUTb TIpEIJIOKEHMS] O MepaxX II0 VYCTPAaHEHMIO HapyIIeHu HaCTOSIIEro
aAMMHUCTPATUBHOIO perjaMeHTa.

4.6. [No/skKHOCTHBIE JiMIla YTIOJTHOMOYEHHOTO OpraHa MPMHMMAIOT Mepbl K yCTPaHEHUIO
JOMYIIIEHHBIX HApYIIEHU, YCTPAHSIOT MPUUYMHBI U YCJIOBMS, CIIOCOOCTBYIOIIME COBEPIIEHNIO
HapyIIeHN.

Nudopmaimsa o pesyiabratax pacCMOTPEHMSI 3aMeYaHMI M TPemJIOKeHM TpakIaH, UX
0ObeoVHEHUI Y OPraHM3alMii AJOBOOUTCS IO CBENEHMS JIMI], HAMPaBMUBIIMX 3TU 3aMeuaHusT U
MPEeIJIOKEHMS.

V. docyneoubIit (BHECYAEOHBIN) MOPSAOK 00Ka/I0OBAHNUS PellleHnit
u (win) pevictBuii (6e3meiicTBMS) OpraHa MeCTHOT 0
caMoymnpaB/IeHNs, IPEeJOCTAB/ISIONIEer0 MYHUIUIIATbHYIO YCIYTY,
a TakKe ero JO/DKHOCTHBIX JINII, MYHUIMIIAIbHBIX CIYKaIIUX

5.1. 3asiBuTE/Ib MMeEEeT MPpaBO Ha 0OsKajioBaHMe peleHust u (M) OeincTBuii (6esmeitcTBus)
YT0JITHOMOYEHHOTO OpraHa, JO/KHOCTHBIX JIUI YTIOJTHOMOUEHHOTO OpraHa, TOCyAapCTBEHHbBIX
(MYHMLIIMITAJIBHBIX) ~ CJIY’KAIUMX, MHOTOMYHKIMOHAJILHOTO IIeHTpa, a TakXke pabOTHMUKA
MHOTO(YHKIIMOHAJILHOTO IIEHTpa MpU MpefoCcTaBaeHnn Y CJIyTu B 1ocyaebHoM (BHeCYyAe6GHOM)
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nopsiake (majiee - skajoba).

OpraHbl MECTHOTO CAMOYIIPaBJIeHUs, OPTaHU3ALMIU U YIIOTHOMOYEHHbIE
Ha pacCMOTpPEeHNe JKaI00bl JINIia, KOTOPbIM MOXKeT ObITh HalpaBjieHa
JKaJ100a 3asIBUTE/IS B JOCYIeO0HOM (BHECyAe0HOM) MopsiAKe

5.2. B pocynebHom (BHecymeOGHOM) Mopsiike 3asBUTeNb (IIPeICTaBUTeIb 3asBUTEIS)
BIIpaBe OOpaTUTLCA C Xajob0M B NMCbMEHHOM ¢opMe Ha OyMa>kHOM HOCHUTeNe WIA B
9JIEKTPOHHOM (opMme:

- B YIOJHOMOYEHHBII OpraH - Ha pelieHne u (Mau) [AeicTBusl (6e3meiicTBue)
JOJDKHOCTHOTO JIMIIA, PYKOBOIOUTENSI CTPYKTYPHOTO TMOJpasfeseHus YITOJHOMOUEHHOTO
opraHa, Ha pelieHue U HencTBus (6e3meiicTBME) YTIOJHOMOYEHHOTO OpPraHa, PYyKOBOAMUTEJIS
YT0JIHOMOYEHHOT'O OPraHa;

- B BBILLIECTOSIIINIT OPTaH - Ha pelieHne u (Mam) nenuctBus (6e3nencTBme) JOKHOCTHOTO
JIVIIA, PYKOBOJUTENSI CTPYKTYPHOTO TOZpasaesieHnst Y IOJITHOMOYEHHOT'O OpraHa;

- K PYKOBOAUTENIO MHOTO(DYHKIMOHAJILHOTO II€HTpa - Ha pelleHus ¥ JOeNCTBUS
(6e3peiicTBME) paOOTHMKA MHOTOMYHKIIMOHAIBHOTO 1[€HTPA;

- K YYpeAUTENI0 MHOTO(DYHKUIMOHAJIBHOTO IIEHTpa - Ha pelleHue U JIelCTBUS
(6e3mericTBUE) MHOTO(DYHKIIMOHAIBHOTO IIEHTpPA.

B VnomHomoueHHOM opraHe, MHOTOGYHKIMOHAIbHOM LIEHTpE, Vy YUpEeIUTess
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa OIpeessiOTCsl YIIOJTHOMOYEHHble Ha PAacCMOTpeHMe 3Kaaoo
JOJKHOCTHBIE JIUIIA.

Crioco6b1 MHGOPMMPOBAHUS 3asIBUTEJIEN 0 MOPSAKE IMogadn
M PACCMOTPEHHUS Ka/I00bI, B TOM UMCJIe C UCIoJib3oBauuem EauHoro
MOPTAaJia roCyJapCTBEeHHBIX ¥ MyHUIMIIAIBHBIX YCIYT ((DYHKIMIN)

5.3. Wnadopmaums O mOpsAAKe IOJAuM M pPACCMOTPEHMS JKaJoObl pasMeIaeTcsl Ha
MH(POPMAIIMOHHBIX CTEHAAX B MeCTax IpemoCTaByieHus1 Y CIyTy, Ha caiTe YIOJHOMOYEHHOTO
opraHa, EII'Y, perumonambHom moptajie u moprasie PUAC, a Takke NpemoCTaB/sIeTcs B
ycTHOM ¢opme 1o TenedoHy M (MaM) Ha JMYHOM IpueMe OO B MUCbMEHHON ¢opMme
MMOYTOBBIM OTIIPABJIEHMEM T10 afipecy, yKasaHHOMY 3asiBuTesieM (IpeicTaBuTeeM 3asiBUTENIS).

IlepeyeHb HOPMATUBHBIX MPABOBbIX AKTOB, PETYJIUPYIOUMX MOPATOK
TOCYyHeOHOro (BHECy/1e0HOr0) 005Ka/I0BaHUS e CTBUI
(6e3pmericTBUSI) ¥ (WIN) PEIlIeHNN, IPUHATHIX (OCYLIECTBIEHHBIX)

B XOJie MIPeOCTaB/IeHUsI MYHUIMIIATIBHOM YCITYT YU

5.4. Tlopsimok nmocyme6HOro (BHECYIeOHOTO) OOXKaJOBaHMS peIleHuit ¥ IeliCTBUM
(6e3meincTBIs) PETYIUPYETCS:

- ®enepanbHbIM 3aKOHOM Ne 210-D3;

- mocraHoBjieHueM [IpaButenbctBa Poccuiickon @enepanmm ot 20 Hosiops 2012 1. Ne
1198 «O denepanbHOi rocymapCTBEHHOV WMHGOPMAIMOHHOM CUCTeMe, ObOecreuynBaroIein
mpoIiecc mocyaedbHoro (BHeCyAneOHOro) oOsKaJoBaHMSI PelleHuin U HeucTBui (6e3mencTBus),
COBEPIIEHHBIX MPY MPEIOCTaBIEHMUM TOCYIAPCTBEHHBIX Y MYHULIMITATbHBIX YCITYT».
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[MTPUJIOKEHUE Ne 1

K aIMMHUCTPATMBHOMY PerjiaMeHTy
TIPeIOCTaBAEHNUSI MyHUIUTIATBHOM YCITYTU
«IIpucBoeHnme agpeca 0OBEKTY aapecaliymu,
M3MeHeHMe Y aHHYJIMPOBaHMe TaKOTO ajipecax

AnMuHMCTpalMs ropoacKOro okpyra ApxaHreabckon obsactu « Kotiacy

PEIMEHUE
O IIPUCBOEHUM afipeca 00'beKTY ajpecaryin

OT « » 202 . Ne

Ha ocuoBanmn ®epepanpbHoro 3akoHa oT 6 oktsopst 2003 r. Ne 131-D3 «O6 obimx
MpUHLMIIAX OpraHu3aluy MeCTHOro camoympasieHuss B Poccuiickon @epepamym»,
®epepanbHOro 3akoHa ot 28 mekabpst 2013 r. Ne 443-D3 «O dbenepanbHOM MHGOPMAIIMIOHHON
aZpecHOl CUCTeMe U O BHeceHuM usMeHeHuil B DemepanbHblii 3aKOH «O6 0OIIMX TPUMHLMIIAX
OpraHm3aiuy MeCTHOTro camoyipasjeHust B Poccuiickoin @enepauyu» 1 [IpaBun npucBoeHus,
M3MEHEHMs] M aHHYJIMPOBAHMS aIpecoB, YTBEPXKIEHHBIX IOCTaHOBIeHMeM [IpaBuTeNbCTBa
Poccuiickoit ®Pepepauun ot 19 Hosiops 2014 1. Ne 1221, a TakKe B COOTBETCTBUM C

(YKa3bIBalOTCS PEKBU3UTHI MHBIX JJOKYMEHTOB, HA OCHOBaHMM KOTOPBIX MPUHSITO PEllIeHne O IPUCBOEHMY aipeca
V/WJTV PEKBU3UTBI 3asIBJIEHUS O TIPUCBOEHMY afipeca 00beKTY aapecalyy) (Ipy HATUMN)

MPUHSTO pelIeHne:

MIPUCBOUTD CJIEAYIONIEMY OOBEKTY afpecarmn:

(B[, HaMMEHOBaHMe,

KaJacTPOBbIi HOMep 00'beKTa HeABVKUMOCTH, SIBJISTIOIIErOCs 06GbEKTOM afipecariui
(B ciry4ae MpUCBOEHMS aipeca MOCTABIEHHOMY Ha TOCYAapCTBEHHbIN KaZacTPOBbIN
yueT 0ObeKTY HeIBVSKUMOCTH),

KaZacTpOBbIe HOMEpA, alipeca 1 CBeleHNst 00 00beKTaxX HeIBIKMMOCTH,
U3 KOTOPbIX 0Opa3yeTcst 06BEKT ampecanuu (B ciiyuae o6pasoBaHmst 06beKTa
B pe3yJibTaTe MpeobpasoBaHus CYIIECTBYIOIIErO0 00bEKTa MY OOBEKTOB),

agpec:

(TIpUCBOEHHBIV 0OBEKTY afpecaiyy agpec),

IpyTHe HeOO6XOAMMbIe CBEIEHNS, OTIpeleJIeHHbIE YTIOJTHOMOUEHHBIM OPTaHOM (ITPY HATMYUMN)

['maBa roponckoro
okpyra «Kormaac» N.0. damunus

M.IL
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[MTPUJIOXKEHUE Ne 2

K aIMMHUCTPATUBHOMY pErjIaMeHTYy
IIPeIOCTaBAeHMS MYHUIIUIIAIbHOM YCIYTU
«[IpucBoenme ampeca 0OObEKTY afpecaryn,
M3MeHeHMe ¥ aHHY/IMPOBaHMe TaKoro ajipecar»

AnMuHMCTpals FOPOOCKOro OKpyra ApxaHrejabcKkon obsactu « Kotiacy

PEINEHUE
00 aHHYJIMPOBAHMUHU aJpeca 00'beKTa aapecaumn

OT « » 202 . Ne

Ha ocuoBanmn ®egepanbHoro 3akoHa oT 6 oktsopst 2003 r. Ne 131-D3 «O6 obmx
MpUHLMAIIAX OpraHu3alyuy MeCTHOrO camoympasieHuss B Poccuiickon @epepamym»,
®epepanbHOro 3akoHa ot 28 mekabpst 2013 r. Ne 443-D3 «O denepanbHOM MHGOPMAIIMIOHHON
aZpecHOl CUCTeMe M O BHeceHuM usMmeHeHuin B DemepanbHbiil 3aKOH «O6 00X MPUHIIMIIAX
OpraHm3aiuy MeCTHOTO camoyipasjeHust B Poccuiickon @emepauym» u [IpaBuin npucBoeHusl,
M3MEHEeHMs] M aHHYJIMPOBAHMS aIpecoB, YTBEPXKIEHHBIX IOCTaHOBIeHMeM [IpaBuTeNbCTBa
Poccuiickoit ®Depepauumu ot 19 Hosiops 2014 1. Ne 1221, a TakKe B COOTBETCTBUM C

(YKa3bIBalOTCS PEKBU3UTHI MHBIX JOKYMEHTOB, HA OCHOBaHUM KOTOPBIX IIPUHSATO pPeLIeHue O IPUCBOEHMY aipeca
V/WJTV PEKBU3UTBI 3asIBJIEHUS O TIPUCBOEHMY afpeca 0ObeKTy aapecaryn) (Ipy HATUIMUN)

MPUHSTO pelIeHne:

AHHY/IMPOBATh CJIEAYIONIEMY OObEKTY ajipecariyin:

(BUI ¥ HAaMMeHOBaHMe 0ObeKTa afpecarm,

KaJacTpOBbIii HOMep 0O'beKTa afpecaliy i iaTa ero CHITHS C KaZacTPOBOTO yuyeTa
(B cirydae aHHYJIMPOBaHMS ampeca 0ObeKTa agpecalyi B CBSI3Y C IpeKpallieHeM
CyILIeCTBOBaHMsI 0O'bEKTa afpecarym 1 (WIn) CHSITHSI C TOCYIapCTBEHHOTO
KaZaCTPOBOIO yueTa 06beKTa HeJBMKMMOCTH, SIBJISIOLIEroCs 06beKTOM afpecarim),

azpec:
(aHHY/IMpYeMblit ampec 06beKTa ampecalyin, YHUKaIbHbI HOMEp aHHY/IMPYEeMOro afipeca 06beKTa afpecaliy B
roCyIapCTBEHHOM afpecHOM peecTpe) (IIpy HaIMuum),

IpyTHe HeOOXOAMMbIE CBEIEHNS, OTIPeieJIEHHbIE YIIOJTHOMOUEHHBIM OPraHOM (ITPY HATMYMN)
110 IIpUYMHE

(MpuYMHA aHHYJIMPOBaHMS afpeca 06'beKTa agpecaiuy) (IPU HATUIUN )
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[MTPUJIOKEHUE Ne 3

K aAMUHUCTPATUBHOMY perJiaMeHTy
MIPeIOCTaBAeHNSI MyHULUIIATBbHON YCITyTU
«ITpucBoeHne agpeca OOBEKTY afipecalnu,
M3MeHeHMe Y aHHYJIMPOBaHMe TaKOTO afipecax

AIMNHUCTPALIUS
I'OPOJACKOTI'O OKPYTA
APXAHTEJIb CKOI‘/‘I OBJIACTU (®.1.0., agpec 3asiButess (IPeACTABUTEIS 3asiBUTEIIST)
«KOTJIAC»
. CoBeToB, 1. 3, r. Kotnac, Apxanrenbckast o61acTb, 165300 (perucrpauyonHbIi HOMep 3asB/IEHNS O TPUCBOGHMH 0GBEKTY
Tes., dakc: 8 (818-37) 5-15-11, e-mail: kotlas.main@yandex.ru. ajipecanyy afipeca M aHHYJIMPOBAHIN €TO azpeca)

PEIIEHUE
00 OTKa3se B MIPUCBOEHUM 00'bEKTY aJpecanuy aapeca
WIM aHHYJIMPOBaHUM €ro ajapeca

OT « » 202 1. Ne _

AnMuHMCTpaus TOPOACKOrO OKpyra Apxanrenbckon obmactu «Kortmac» coobiaer,
YTO

(cBenmeHwust o 3asiBUTeNe (IIPENCTaBUTENE) 3asSBUTEIIS)
Ha ocHoBaHuM [IpaBun npucBoeHus:, U3MeHEeHUSI ¥ aHHYJIMPOBAHUS afIPeCOB, YTBEeP>KAEHHbIX
nocraHoBjieHeM [IpaBurtenbcrBa Poccuiickon @emepanuy ot 19 Hostops 2014 r. Ne 1221,

OTKAa3aHO B MPUCBOeHMM (aHHYJIMPOBAHNUM) aZipeca CAeAyoIeMy 00beKTy aipecaluiu:
(HY’>KHOE MOYEePKHY Th)

(BMA M HaMMeHOBaHYe OOBEKTA afpecaly, OMMCaHe MEeCTOHAXOKAeHMsT 0OO'beKTa afpecalyy B CIydae o6paleHmst
3asBUTENS O IPUCBOEHMY OO'BEKTY aipecalyy agpeca, arpec 06beKTa agpecanyy B crydae obparenms 3assBUTesst 06
aQHHYJIMPOBaHUM €r0 afpeca)

B CBA3U C

(ocHOBaHMe OTKa3a)

I'naBa roponckoro
okpyra «Kotmac» N.0O. Oamunus
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[MTPUJIOKEHUE Ne 4

K aAMUHUCTPATUBHOMY perjaMeHTy
MPeOCTaBAeHNSI MyHULUIIATbHON YCITYTU
«ITpucBoeHne agpeca 0OBEKTY apecarymu,
M3MeHeHMe Y aHHYJIMPOBaHNe TaKOTo aipecax»

AIMUHUCTPALIUSA
I'OPOJ/JICKOI'O OKPVYT A
APXAHTEJIbCKOM OBJIACTU
«KOTJIAC»

(®.1.0., anpec 3asBuTess (IPeACTaBUTEIS 3asIBUTEIS)

(pe[‘MCTpaHMOHHMﬁ HOMED 3asBJIEHUSA O IIPUCBOEHUN OGBEKTY

1. CoBetos, a. 3, r. Kotnac, Apxanresbckasi o6acts, 165300
afipecalyu agpeca UM aHHYIMPOBaHUM €r0 afipeca)

Tes., dakc: 8 (818-37) 5-15-11, e-mail: kotlas.main@yandex.ru.

PEINEHUNE
00 oTKa3se B MpueMe JOKYMEHTOB,
HE0O0XOAMMBIX /ISl IPeA0CTaB/IeHMUS YCIyTU

OT « » 202 1. Ne

[To pesysnbratam paccMoTpeHMs1 3asBiaeHus1 mo yoiyre «[IpucBoeHme ampeca oOBEKTY
ajpecauMy WM aHHYJIMPOBAaHMM TaKOTO ampeca» U IMPWIOKEHHbIX K HEMY IOKYMEHTOB
NPUHSTO pellieHNe 06 OTKase B IpHeMe AOKYMEHTOB, HEOOXOAMMBIX IJIS TPeJOCTaBJIEHMUS
YCITYTH, 11O CJIEAYIOIIMM OCHOBAHUSIM:

HomnonmHuTebHO MHGOPMUPYEM:

YKa3bIBA€TCs AOIOJITHUTE/IbHAA I/IH(bOpMaLU/Iﬂ (HpI/I HEO6XO,E[I/IMOCTI/I)

Bbl BIpaBe MOBTOPHO OOPATUTHCS B YIOJHOMOYEHHBIM OpraH C 3asBI€HMEM O
MPeOCTaBIeHNM YCIYTH TTOC/Ie YCTPAHEeHMsT YKa3aHHbIX HapyILIEeHMIA.

IlaHHBIV OTKa3 MOXKET ObITb OOKaJOBaH B AOCYIeOHOM MOPSIAKE ITyTeM HaIlpaB/IeHUS
’KaJI00bI B YIIOJITHOMOYEHHBIM OpraH, a Tak:Ke B CyJeOHOM IOpSIKeE.

['maBa ropoickoro
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