AIMUWHUCTPATHUBHBIN PETJIAMEHT
MPeAO0CTaB/ICHNSI MYHUIIUIIAJIbHOM YC/IYTH II0 IIPeoCcTaB/IeHnio HGopMaumn
U3 peecTpa MYHMIMIIATBHOTO MMYIIECTBA FOPOACKOr0 OKpyra ApxaHreIbCKomn
o6sactu «Kotiac»

(yTBepkaeH nocraHoBiaeHuem agmuauctpauuu MO «Kotmac» ot 20.12.2018 Ne
2660 B pemakumu ot 20.03.2020 Ne 542, 13.07.2022 Ne 1354, 26.12.2023 Ne 3173)

I. O61ye o/I0KeHns
1.1. ITpegmeT pery/mpoBaHus aJMUHUCTPATUBHOTO perjiaMeHTa

1. Hacrosiumit agMMHUCTPAaTUBHBIN peryiaMeHT yCTaHaB/IMBAET MOPSIOK MTPeAoCTaBIeHNS
MYHULIMITQJBHOM YCIYTU 10 TMPeNOCTaBJIeHUI0 WHGOPMAIyUY U3 pPeecTpa MYHUIMIIAIbHOTO
MMYIIECTBa I'OPOACKOTO OKpyra ApxaHrenabckou obmactu «Kotmac» (manee — MyHUIMIIAIbHAS
ycayra), M CTaHZApT TMPefoCTaBJeHMS] MYHUIMIAIbHOM YCJIYTM, BKIIOYAs CPOKU U
MOC/eA0BATE/IbHOCTh ~ AAMUHUCTPATUBHBIX TPOIEAYP U  aAMUHUCTPATUBHBIX  AEMCTBUN
aAMMHUCTpAIMM TOPOACKOrO OKpyra ApxaHreiabckoun obmactu «Kormac»  (mamee -
aOIMMHUCTpAIMsI) TIPU OCYIIECTBJIEHUM TIIOJHOMOYMM IO TPEeAOCTaBJIEHUI0 MYHUIIUIIATIbHON
YCITyTH.

2. [IlpemocraBiieHne MYHMIIMIIQJIbHOM YCIYTM BKIIOYAaeT B Cebs  clemyroiiye
aAMUHUCTPATUBHBIE TIPOLEAYPHI:

1) peructparyst 3ampoca 3asiBUTEJISI O TPeJOCTaBIeHUY MyHULIUTIATbHOM YCITYTH;

2) pacCMOTpeHMe BOIIPOCa O MPeIOCTaBIeHNM MyHUIIUIIAIbHON YCITYTH;

3) BbIJaua 3asIBUTETIO pe3yJibTaTa MPeIoCTaBAeHMsS MYHUIUITAIIbHON YCITYTH.

3. K agMuMHMCTpaTMBHBIM MpOIEAYypaM, WCIIOTHSIEMbIM MHOTO(YHKIMOHATbHBIM
LIEHTPOM  TIPEeNOCTaBJe€HMSI TOCYJapCTBEHHbIX ¥  MYHUUMIAIbHBIX yoIyr u  (WIn)
MIPUBJIEKAEMbBIMM MM OPTaHMU3AIVSIMU, OTHOCSTCS:

1) npuem 3asiBNeHMI;

2) nepepava 3asBJIEHUS M JOKYMEHTOB B aAMUHUCTPAIINIO;

3) BbIaua pe3yJibTaTa IMIpeIoCTaBAeHMsS MYHUIIUITAIbHON YCITYTH.

1.2. Onmcauue 3assBUTEJIEN IIPY IIPEAOCTABIEHNA
MYHUIMIIAJTBHOM YCITYyTU

4. 3asiBUTENSIMMU TIPU TIPENOCTaBIEHUM MYHULIUTIATbHOM YCIYTU SIBJISTIOTCS:

1) busmueckue mia, B TOM UMC/ie MHAUBUAYATbHbIE TTPEATIPUHMMATEIIN;

2) ropuanyeckue Juia.;

5. Or umenu (pusMUYECKMX JIMI, YKa3aHHbIX B IMOAMYyHKTe 1 MyHKTAa 4 HACTOSIIErO
agMMHUCTPATUBHOTO perjiaMeHTa, BIIpaBe BbICTYIATh:

MpeACTaBUTENb (U3NYECKOTO JIMIA TP MPEICTaBAEHUM AOBEPEHHOCTM, IMOAIIMCAHHOM
busmMyeckuM JUOM 1 0OPOPMIIEHHON B COOTBETCTBUM C I'PAKIAHCKMM 3aKOHOATEIbCTBOM;

MpeACTaBUTENb (GU3MUECKOTO JIMIIA B CUJTY IOJHOMOYMS, OCHOBAaHHOTO Ha YKa3aHUM B
3aKOHe, JiMOO aKTe YIMOJHOMOUYEHHOrO Ha TO IOCYJapCTBEHHOI'O OpraHa MM OpraHa MeCTHOI'O
caMOyTIpaB/ieHus Tpu  TpPeNCTaBAeHMM  [TOKYMEHTOB, TMOATBEpPXKAAIOIMIMX  yKa3aHHbIe
TTOJTHOMOYMSI.

Ot mmeHu opraHusanui (IOpUAMYECKMUX JIUII), YKA3aHHbIX B TOMAMYHKTe 2 TyHKTa 4
HACTOSIIIEr0 aIMMHUCTPATUBHOTO perjiaMeHTa, BIIpaBe BbICTYMATh:

JIMIIO, KOTOpOEe B CUJYy 3aKOHA, MHOTO IIPaBOrO aKkTa WM YUYpeAUTETbHOTO TOKYMeHTa
IOPUIMYECKOTO JIMIIA YIIOJIHOMOUEHO BBICTYIIATh OT €ro MMEHM TpM IpelCTaBjIeHUM JOKYMEHTOB,
MOJITBEPSKAAOIIMX YKa3aHHbIE TTOJTHOMOYMS;

MpeACTaBUTEb IOPUANYECKOTO JINIIA TIPU MPECTaBJIeHNM TOBEPEHHOCTH, MTOAIIMCAHHOM
YIIOJTHOMOYEHHBIM Ha 3TO JIMIIOM B COOTBETCTBUM C 3aKOHOM U YUPEIUTETbHBIMU TOKYMEHTaMU
OpraHu3aIyn.



IJOKyMeHT, TOATBEpPKAAIONIMIA TIOJITHOMOUMSI BBICTYIIaTh OT VMEHM 3asBUTeJIs,
MpeNoCTaBJIIeTCsI B OpraH, MPeJOCTaB/SIIOIIMI  MYHMIMIIAJbHYIO  YCIYTY, BMeECTe
C 3aIpoCoOM O MTPeAOCTaBIEHUY MYHUIIUTIATIBHON YCITYTH.

B caryyae  obopwiieHMST  JOBEPEHHOCTH, MTOATBEPKIAIONIEN  TIPaBOMOYME
Ha oOpalleHue 3a IMOoJyYeHeM MYHUIIMITIIbHON YCJIyru, B ¢dbopMe 3JeKTPOHHOI'O JAOKYMEHTa
IOBEPEHHOCTb, BbIJAHHAS OpraHM3alyeN, YOOCTOBEPSETCS YCUIEHHOM KBaIM(DUIMPOBAHHOM
3JIEKTPOHHOM TOJIMICHIO ITPAaBOMOYHOIO JTOKHOCTHOTO JIMIIA OpraHM3alyy, a JOBEPEeHHOCTb,
BbIIAHHAS! (U3MUECKUM JIUIIOM, — YCUJIEHHOM KBaIMGUUIMPOBAHHON 3JIEKTPOHHON MOMMMICHIO
HOTapuyca.

1.3. TpeboBaHus K OPSAKY MHPOPMUPOBAHNS
0 MpaBWJIax MpPeJoCTAB/IeHUS MYHULMIIAIBHON YCITYTU

6. ndopmanyst o mpaBmiax IMpegoOCTaBIEHUS MYHULIMIIAIbBHOM YCIYTU MOXKET ObITb
MoJTyYeHa:

1o TeyieoHy;

10 3JIEKTPOHHOM TIOYTE;

M0 TOoYTe IyTeM OOpallleHMs] 3asIBUTENISI C MUCbMEHHBIM 3aIllpOCOM O IIPeIOCTaBJIEHUU
mHdopmarmu;

P JIMYHOM OOpallleHUY 3asiBUTEJIS;

Ha OMUIIMAIBLHOM CaiiTe afMUHUCTPALMM TOPOJCKOTO OKpyra ApXaHTeJbCKOM 006JIacTyu
«Kornac» B MHpOpMaIMOHHO-TeJIEKOMMYHUKAIIMOHHOM ceTu «VIHTepHeT»;

Ha ApXaHTeJIbCKOM PErMOHAJIbHOM TIOpTajie TOCYAAPCTBEHHBIX ¥ MYHUIIMIIAIbHBIX
yCayT;

B IMIOMEIIeHNSIX agMUHUCTpaIM (Ha MHGOPMAIMOHHbBIX CTEHIaX);

B MHOrOQYHKIMOHAQJbHOM  IIEHTpe  IpPeJOCTaBJIeHUs]  TOCYHApPCTBEHHBIX U
MYHUIIUTIAIbHBIX YCJIYT U (MJIM) TPUBJIEKAEMbIX MM OPTaHU3aIVSIX.

7. Tlpu mHpopMUpOBaHMM TIO TejaedOHY, MO 3JIEKTPOHHON IOUTe, IO IMouTe (IIyTeM
obpallieHunst 3asiBUTENISI C MMUCbMEHHBIM 3alpOCOM O TIpemoCTaBjeHuMM MHGOpMAIMM) U IIpU
JIMYHOM OOpaIlleHUN 3asiBUTEJIS:

1) coobiiaercs cienmyroniast vHGoOpMaIms:

KOHTaKTHbIE TaHHbIEe aJfMMHMCTpaluy (IIOYTOBBINM ampec, agpec opuIMaJIbHOrO caiTa B
MHGOPMAaIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTn «VHTepHeT», HOMep TejedoHa IJIsI CIPaBOK,
azpec 3JIeKTPOHHOM MTOYThI);

rpaduk paboThl aAMMHUCTPALMU C 3aSBUTEIIMM B LIEJISIX OKa3aHMUS COMENCTBUS MPU
rofaye 3arpoCcoB 3asiBUTEJIEN B 3JIEKTPOHHON GopMme;

rpadmMk paboOThl AAMMHUCTpAIIMM C 3asIBUTEISIMM IO MHBIM  BOMpPOCAM  UX
B3aMMOIE/ICTBYSI;

CBelleHMs O TOpsIKe AOCYyIeOHOro (BHECYIeOHOr0) 06KaIOBaHMST PEIIeHNI U TeCTBUIA
(6e3meiicTBUSI) MOKHOCTHBIX JIMI[, MYHMIMIIQJIbHBIX CIYXKAIUMX agMMHUCTpALMM, a TaKKe
pemieHnii M OeucTBuM (6e31eiiCTBMSI) MHOTOMYHKIMOHAJIBHOTO II€HTpa IpPeaoCTaBIeHMS
rOCYJapCTBEHHbIX M MYHULIMIAIbHBIX YCAYT M (MIK) IPUBJIEKAeMbIX MM OpraHusaluii, ux
PabOTHMKOB;

2) OCYIIECTBJISIETCSI KOHCYJIbTMPOBAHME IO TOPSIAKY IMMPEIOCTaBIEHUST MYHUIIUITATbHOMN
YCITYTH.

OrtBer Ha TeslePOHHBIN 3BOHOK MOJIKEH HAUMHATHCS ¢ MHGOpPMaLyUU O HaMMEHOBaHUM
opraHa, B KOTOpBI/ IIO3BOHMJI TpaXkIaHUH, OOJ/DKHOCTYM, GaMWiIuM, MMEHU U OTYeCTBe
MIPUHSIBIIETO TeedOHHbI 3BOHOK MYHUIIMIIAJTLHOTO CJTY’Kalllero opraHa. Bpemst pasroBopa He
momkHO mpeBbimaTh 10 muHyT. IIpM  HEBO3MOKHOCTM MYHMIIMIIAJIBHOTO — CJIYKAILEro,
TIPUHSIBIIETO TeJIe(OHHBIM 3BOHOK, CAaMOCTOSITEJIbHO OTBETUTb Ha ITOCTaBJIEHHbIE BOIPOCHI,
Tese(OHHbBIV 3BOHOK JOJDKEH ObITh IepeafpecoBaH (IepeBefieH) Ha JPYroro MyHUIIMUIIAIbHOTO
CJTY’KAIllero MO0 IMO3BOHMBIIEMY TPasKIAaHMHY OJKEH ObITh COOOIeH HoMep TenedOoHa, IO



KOTOPOMY MOYKHO TOJTYUYUTh HEOOXOAMMYIO MHGOPMAIINIO, MM YKa3aH MHOM CIIOCOO MOTyUYeHMst
mMHpOpMaIMK O TTpaBWIaX MPeaoCTaBIeHUSI MyHULIUIIAIbHOM YCITYTH.

OOGpariieHnst  3asiBUTeNIeN 1O 3JEKTPOHHOM TIOUYTe M UX IMCbMEHHbIe 3aIlpoChl
pacCcMaTpuUBaIOTCS B aIMUHUCTPALMM B TTOPSAKe, ITpenycMoTpeHHoM DenmepaibHbIM 3aKOHOM OT
02 mas 2006 roma Ne 59-d3 «O mopsigke paccMOTpeHuMst oOpallieHuit rpaxkman Poccuiickoit
®depepatn» u PegepanbHbiM 3akoHOM 0T 09 deBpans 2009 roga Ne 8-D3 «O6 obecneueHun
IocTyna K uHbopMauuyu O [esTeTbHOCTM TOCYAAPCTBEHHBIX OPraHOB M OpPraHOB MECTHOTO
CaMOYTIPaBJIEHNUS».

8. Ha odwumnmanpHOM cailiTe agMUHUCTpALMM TOPOACKOTO OKpyra ApxaHTeIbCKOM
obmactm  «Kormac» B MHPOPMaLMOHHO-TEJIEKOMMYHMKALMOHHON  cet  «VIHTepHeT»
pasMeIiaeTcs cieayronias naHGopmarys:

TEKCT HACTOSIIEro agMUHUCTPATMBHOTO PETJIAMEHTa;

KOHTaKTHbIe JaHHbIE OpraHa, yKa3aHHble B MYHKTe 7 HACTOSIIETO aMUHMUCTPATUBHOTO
perJiaMeHTa;

rpaduk paboThl aAMMHUCTPALMU C 3aSBUTEIIMM B LIEJISIX OKasaHMs CONEMCTBUS IIPU
rojiayue 3arpoCcoB 3asIBUTEJEN B 2JIEKTPOHHOM (OpMe;

rpadbmMk paboThl AAMUMHUCTpALMM C 3asIBUTESIMM TIO MHBIM  BOIMpOCaM  UX
B3aMIMOJIEVICTBUSI;

06paslibl 3aNIOJIHEHMS 3asIBUTEISIMY OJIAHKOB JOKYMEHTOB;

nHbopmalusi o TmopsAKe oOpaiieHus 3a MOJyYeHMEM pe3yJsibTaTa MYHUIUITAIbHON
YCAYTM B 3JEKTpOHHOM ¢dopmMe, B TOM uucjie OOpasibl 3allOJHEHMUS 3asIBUTEJISIMU
MHTEPAKTMBHBIX 3JIEKTPOHHBIX (POPM TOKYMEHTOB Ha ApPXaHTeJbCKOM PErMOHAJIbHOM IOpTasie
rOCYJJapCTBEHHBIX ¥ MyHULIUTTATIBHBIX YCIYT (QYyHKIMINA);

MOPSIIOK TIOJTyYeHUST KOHCYJIbTalMi (CIPaBOK) O TMPEeAOCTABJIEHUM MYHUIUIIATIbHOMN
YCITyTH;

CBeJIeHMs O TOPSIAKE AOCYHeOHOro (BHECYneOHOr0) 06KaIOBaHMsI PEIIeHUI U JeliCTBUIA
(6e3meiicTBUS) MOMKHOCTHBIX JIUI, aAMWHUCTpALMM, MYHULIMUIAJIbHBIX CIYKAIMX, a TaKKe
pelieHnii U AeicTBui  (6e3meiiCTBUSI) MHOTO(QYHKIMOHAJIBHOTO IIEHTpa MPeJOCTaBIEHNS
rOCYJapCTBEHHbIX UM MYHULIMIAJIbHBIX YCAYT M (MJIM) TPUBJIEKAEMbIX MM OpraHu3aluin, ux
PabOTHMKOB.

9. Ha ApxaHrejabCKOM PperMOHaJbHOM IIOpTaje TOCYHAapCTBEHHBIX M MYHUIIUITATbHBIX
YCIYT pa3MelaroTcs:

mHpopmalms, ykaszaHHasi B TyHKTe 8 HACTOSIIIIEr0 aIMUHUCTPATUBHOIO PerjaMeHTa;

mHbopMaiys, ykaszaHHasts B IyHKTe 22 IlosioskeHuss o ¢opmMupoBaHMM UM BeOeHUM
ApxXaHreqbCKOTO PErMOHAJbHOTO PeecTpa TOCYJapCTBEHHBIX M MYHMIIUMITAJIbHBIX YCIYT U
ApXaHTeJIbCKOTO PErvMoOHaJIbHOTO TOpTaja TOCYJApCTBEHHBIX W MYHUIMUNAIbHBIX YCIYT,
YTBEpPsKIEHHOTro rmoctaHoBieHneM [IpaBurenbcTBa ApxaHreabckoi obsmactu ot 28 nekabpst 2010
rona Ne 408-m11.

10. B momemeHustx agmMuHMUCTpanyuy (Ha MHPOPMAIMOHHBIX CTEHAAX) pa3MellaeTcs
mHbopMalys, ykazaHHas B TyHKTe 8 HACTOSILIEr0 aAMMHUCTPATUBHOIO periaMeHTa.

B MHOropyHKIMOHAJIBHOM  IIEHTpPe  IMpPedoCTaBJeHUS]  TOCYJApCTBEHHBIX U
MYHULMIIQIbHBIX YCAYT M (WIM) TpPUBJIEKAEMbIX UM OpPraHM3alysix IIPeJOoCTaBJIsIeTCS
mHbopmarms, peIyCMOTpeHHast [TpaBunammu OopraHu3anum IesITeTbHOCTYU
MHOTO(MYHKIIMOHAJIbHBIX IIEHTPOB IMPEJOCTABJIEHUSI TOCYAAPCTBEHHBIX WM MYHUIMIIATbHbBIX
YCJIYT, YTBepsKIeHHbIMM mocTaHoBienneM IIpaButenbctBa Poccuiickoit ®epmepaumm ot 22
mexkabps 2012 roga Ne 1376.

I1. CranpapT npesocTaB/IeHUsI MyHULIUIIATIBHON YCITYTU

11. TTonHOE HaMMeHOBaHMe MYHUIUITAIbHON yciryru: «IIpemocraBiienne nudopmarm u3
peecTpa MyHUIIMIIATLHOT'O UMYIIIECTBA I'OPOJICKOTO OKpyra ApxaHreyibckoi obactu «Kotmacy.



Kpatkoe HammeHoBaHnme MyHuuunaibHoun yeayru: «MHdopmaums wu3  peecrpa
UMYVILIEeCTBa».

12. MyHumnanpHasl ycjiyra MCIOJIHSIETCS. HelOCPeICTBEHHO aJIMMHUCTpalMeil B JIMLie
KomuTrera 1o yrpaBieHMI0O MMYIIIECTBOM agMMUHUCTpPAIMM TOPOJICKOTO OKpyra ApxaHTeTbCKOM
obnactu «Kotnac» (manee - Komurer).

13. TlepeueHb MpaBOBBIX aKTOB, PETyJMPYIOIIMX OKaszaHMe MYHMULIMIIAIbHONU YCIYTH,
pasMelieH Ha AanHFeﬂbCKOM pPErmoHaJibHOM IIOPTaie ITOCyadapCTBEHHbLIX M MYHUIUIIAJIbHBIX
yoiyr (byHKIuMN) 1 obUIMaIbHOM calTe agMUHUCTPALMM TOPOJCKOTO OKpyra ApXaHIelIbCKO
obstactu «Kotnac» B MHpOpMAaIMOHHO-TeJIEKOMMYHUKAIIMOHHOM ceTn « THTepHeT».

2.1. IlepeuyeHb JOKYMEHTOB, HEOOXOAUMBIX JJISI IIPEJOCTABICHUS
MYHUIIUIIATBHOM YCTYTH

14. Jlng mpemocraBjeHMss MYHUIMIAJIbHOM YCJIYTY 3asiBUTEIb IpefcTaBiseT (maiee
TaK>Ke — 3alpoC 3asIBUTEJIS):

1) 3asgBjeHMeE O MIPeaOCTaBIEHUY MYHULIUTIATBHON YCIIYTH;

2) @OKYMEHT, YIOOCTOBEpPSIIOIIUI JIMYHOCTb 3asBUTENSI WIM €ro YIOJHOMOYEHHOTO
npenctaBuTes (IPY JIMYHOM OOpallleHNn );

3) MDOKYMEHT, TOATBEPKAAIONIMI TMOJTHOMOYMSI TPENCTaBUTEJSI BBICTYIIATh OT MMEHMU
3asBUTeIIS (TIpU OOpallleHny TIPeICTaBUTEIS 3asBUTEJIS).

15. 3agBnenme, IMpeayCMOTPEHHOe MOANYHKTOM 1 1yHKTa 14  HACTOSIIEro
aIMMHMCTPATUBHOIO perjaMeHTa, COCTaBjsieTcss B cBobomHol ¢opme. Pekomennyemast popma
npuBeneHa B [IpmioskeHnn K HaCTOSIIEMY aAMUHUCTPATUBHOMY PErJIaMeHTY.

16. JokymMeHTbI, IIpeIyCMOTpPEHHbIE IMOANMYHKTaMMu 1-3 1myHkTta 14 HacTOSsILEro
aIMMHUCTPATUBHOTO perjiaMeHTa, MPeICTaB/ISIIOTCS B OPUTMHAJE MM B BUIE 3JIEKTPOHHBIX
IIOKYMEHTOB B OJHOM 5K3eMIUISIPe KasKIIbIi.

3asiBJieHMe, TIpefCTaBJeHHOe B (opMe 3JIeKTPOHHOTO [OKYMEHTa, IOJDKHO ObITh
MOAIIMCAHO 3asBUTEJIEeM WM €ero IpeacTaBUTeIeM C MCIOJb30BaHMEM YCUJIEHHON
KBaIMDUIIMPOBAHHOM 3JIEKTPOHHOM MOAMUCU. VIHble HOKYMEHTbI, Mpe[CcTaBjIeHHble B (Gopme
9JIEKTPOHHBIX JOKYMEHTOB, JOJIKHBI ObITh YIOCTOBEPEHbI 3asIBUTEJIEM UJIM €r0 MpeCTaBUTe/IeM
C VICITOTb30BaHMEM YCWJIEHHON KBaIMMOUIIMPOBAHHOM 3JIEKTPOHHOM MOITICH.

17. JIoKyMeHTbI, IpeIyCMOTPEHHbIE HACTOSIIM ITOAPAa3ae/ioM, IIPeACTaBIISIOTCS OTHUM
U3 CJIEAYIONIMX CIIOCOOOB:

MOJAIOTCS 3asBUTEJIEM JIMYHO B aJMMHUCTPALMIO, MHOTOQYHKIMOHAJbHBINA LIEHTP
MPeNOCTaBJIEHNSI TOCYJApPCTBEHHBIX M MYHMIMIAIBHBIX YCIYT U (M) TIPUBJIEKAEMYIO UM
OpraHu3aIuio;

HAaIMpaBJ/SIIOTCSI  TIOYTOBBIM ~ OTIIpaBJieHMEM (3aKa3HbBIM IIOUTOBBIM OTIIPAaBJIEHMEM,
3aKa3HbIM ITOYTOBBIM OTIIPABJIEHMEM C OIMCBHIO BJIOXKEHMSI) B aAMUHUCTPALIMIO;

HaMpaBJ/ISIIOTCST  yepe3 ApPXaHTeNbCKMII PErvMOHAJbHBIN TMOPTa]l TOCYAAPCTBEHHBIX U
MYHUIIMIIAIbHBIX YCIyT (QyHKIM). @opMupoBaHue 3ampoca 3asBUTENISI B 9JIEKTPOHHOM (popme
OCYIIIECTBJISIETCSI TIOCPEICTBOM 3aIlOJTHEHMS 3JIEKTPOHHOM (hopMbl 3ampoca Ha ApxaHTeTbCKOM
PErvMOHAJIbHOM IIOpTajie TOCYZAapCTBEHHbIX M MYHMIMIAAbHBIX YyoIyr (dyHKumiz) 6es
HEeOOXOIMMOCTHU JOIOJHUTETBHONM ITOAAauM 3aIpoca 3asiBUTe/ISI B KaKO-JIMb0 MHOM hopMe.

2.2. OcHoBaHMs JJj151 OTKa3sa B IpueMe JOKYMEHTOB,
He00XO0MMBbIX /IS IIPEeI0CTaBIeHUS MYHUIIUIIATbHOM YCIIYTU

18. OcHoBaHmMsiMM JJIsI OTKasa B IIpMeMe JOKYMEHTOB, HEOOXOOMMBIX  IJIsT
MPeIOCTaBIEHMS MYHUIIUITAIBHOM YCIIYT U, SIBJITIOTCS CJIEAYIOIIE 0OCTOSITEe/IbCTBA:

1) nuio, momaBIiee MJOKYMEHTbI, HE OTHOCUTCSI K UMCJIY 3asBUTEJIEl B COOTBETCTBUU C
MyHKTaMu 4,5 HaCTOSIIEro agMUHUCTPATMBHOIO PErJIaMeHTa;



2) 3asIBUTEJIb MPECTaBU/ HEIOJIHbI KOMIUIEKT JOKYMEHTOB B COOTBETCTBMM C ITYHKTOM
14 gacrogIIero agMMHUCTPATUBHOTO PErjIaMeHTa;

3) 3asBUTENb NpPeACTaBWI JOKYMeHTbI, oopmyieHne u (Win) Crocod TpencTaBieHus
KOTOpPBIX HE COOTBETCTBYET YCTAHOBJIEHHBIM TpeboBaHMsIM (TMYHKTbI 16 m 17 Hacrosiiero
aIMUHUCTPATUBHOT'O perjiaMeHTa);

4) B 3agBJIeHMM M KONUSIX [OKYMEHTOB MMEIOTCSI: HEOTOBOpPEHHbIe MCIIpaBJIeHMs,
3a4epKMBaHMS; 3aIMCH, MCIIOJTHEHHbIE KapaHAaIlloM; OlMOKY B dhaMWINIX, MMEeHax, OTYeCTBaX;
OTCYTCTBME MMEHM, OTYeCTBa, OTCYTCTBME TIIOYTOBOI'O WM 3JE€KTPOHHOIO  ajpeca;
HEHOpMaTMBHasI JIEKCMKA Y OCKOPOMTEIbHbIE BhICKA3bIBAHNS;

5) TekcT 3asBIeHMSI HE TTOMJIEXKUT MTPOUYTEHMIO;

6) HaIMYMe Cepbe3HbIX IMOBPEKIEHMII B JOKYMEHTaX, He IMO3BOJISIIONINX OZHO3HAUYHO
MCTOJIKOBATh UX COZEp>KaHMe.

19. He momyckaeTcst OTKa3 B IpyueMe JOKYMEHTOB, HEOOXOIMMBIX OIS IPegoCTaBIeHNS
MYHULMITQJIBHOM YCJIYTM, B CJAydae eCau 3ampoc 3asiBUTEN TOJAaH B COOTBETCTBUM C
mHpopmalmeir 0 Cpokax U MOpPSIKe MPeIOCTaBIeHN MYHUIIUITATIBHON YCTYTH, pa3MeIlieHHOM Ha
ApxaHreabCKOM perMOHajJbHOM TIOpTajJie TOCYJApCTBEHHBIX U MYHUIMNAJbHBIX YCJIYyT
(byHkIMi) U odUIMATLHOM CalTe agMUHUCTpALMM TOPOACKOTO OKpyra ApxaHTeJTbCKOM
obnactu «Kotmac» B MHGOpMaLMOHHO-TE/IEKOMMYHMUKAIIMOHHOM ceTu «IHTepHeT».

He pomyckaercss TMMOBTOpHBIM OTKa3 B IpueMe [TOKYMEHTOB, HEOOXOOMMBIX [IJis
MIpeOCTaBJIeHMsST MYHUIIUTIAIbHOM YCIYTH, TI0 OCHOBAaHMIO, TPEIyCMOTPEHHOMY TMOAITYHKTOM 2
nmyHKkTa 18 HacTrosiero agMMHMUCTPATUMBHOIO perjiaMeHTa, €C/AM TaKOM OTKa3 MPUBOAUT K
HapylIeHnio TpeGOBaHMIA, MPEAYCMOTPEHHBIX MYHKTOM 4 vactu 1 crateu 7 @DepmepasbHOTO
3akoHa ot 27 utosnisg 2010 roga Ne 210-D3 «O6 opranusanum rmpegocTaBIeHNs] TOCYJapCTBEHHbBIX
Y MYHULIMTIQJBHBIX YCIIYT».

2.3. Cpoku npu MpeaoCcTaBIeHNY MYHUIMIIATBHOM YCIIYTH

20. 20. CpoKu BBIMOJHEHUS OTAEIbHBIX aJIMMHUCTPATUBHBIX ITPOLIEAYP U TEMCTBUIL:

1) perucrpanus 3ampoca 3asiBUTENSI MO0 BbImava yBeOOMJIEHMsS 0O OTKase B IpueMe
IIOKYMEHTOB, HEOOXOIMMbIX IJIS1 TPEAOCTaBIeHMS MyHUILIUITATIbHOM YCIIYTHU:

MIpY TOCTYIIEHUM 3aIpoca 3asiBUTEJNISI B 3JIEKTPOHHOM (opMe — B JeHb IMOCTYIUIEHUS
3ampoca 3asgBuUTesIs (Hauaja paboyvero JHS — B OTHOILEHNUY 3aIPOCOB 3asiBUTENIEN, MTOCTYIMUBIIMX
BO BHepabouee Bpemsi);

MIPY MTOCTYIJIEHMM 3aIlpoca 3asiBUTENISI MHBIM CIIOCOOOM — B JIeHb ITOCTYILJIEHMsI 3arpoca
3asIBUTEJIS;

2) paccMOTpeHMe BOIpoca O MPeJOCTaBJIEHUM MYHULUNAIbHOM YCIYTU U TIPUHSTHE
pelieHMss O Bblaye pe3ysabTaTa IPeIOCTaBJIEHMS MYHULIMIIAIbHOM YCIYTU COCTaBJisIeT 7
KaJIEHIaPHbBIX THEI.

3) Bblgaua 3asBUTEIO pe3yJsibTaTa IMPeJOCTaBIEHUSI MYHULMIIAIBHOM YCIYTU TIpU
MOCTYIJIEHMM 3aTipoca 3assBuTesis - 10 10 mHel co aHS MOCTYIUIEHNS 3aIIpoca 3asiBUTEJIS.

21. MakcuMaJIbHbINM CPOK OKUAAHUS B OUepeIu:

1) npu mopmave 3ampoca o MpefsoCTaBJIeHNy MYHULMIIATIbHON YCIYTY — 00 15 MUHYT;

2) Ipy TOJIyYeHUN pe3y/IbTaTa IIPeIoCTaB/Ie s MYHULIAIIAIBHOM YCJIyTK — 10 15 MuHYT.

22. O61mMi1 CPOK MPeIOCTaBAEHMS MYHUIIUITATIBHON YCITYTU:

B TeueHue 10 KaJleHIApPHBIX JHEI CO THS IMOCTYILIEHNS 3aIIpoca 3asiBUTEJIS.

2.4. OcHOBaHUS AJISI MPUOCTAHOBJIEHNS WJIM OTKa3a
B NIPEeA0CTaB/JI€HNY MYHUIMIIAIBHOM YCITYTH

23. OcHoBaHMeM [Jjisi TIPUHSATUS PeIIeHUs agMUHUCTPAIMM O IPUOCTAHOBIEHUN
MpeoCTaB/IeHNs MyHULIMIIAIbHOM YCTYTHU SIBJISIETCS Cyleytoliee 0OCTOSITeTbCTBO:
1) mocTymuieHne xomaTaiCcTBa OT 3asIBUTENIS C 0O0CHOBAaHMEM MTPUYNH IPUOCTAHOBJIEHMSI.



[IpemocraBieHvie MYHMIMIIJIbHOM YCJIYTM IPUOCTAHAB/IMBAETCS Ha CPOK, He
nipeBbitatoIyit 30 THEN ¢ IaThl MOCTYILJIEHMS 3asIBI€HNS.

24. OcHOBaHMEM [JISI IPUHSTUS PellleHusT agMUHUCTpauyy 06 OTKase B MPegoCTaBIeHUN
MYHUIUIIATIBHOM YCTYTU SIBJISTIOTCST CJIEIYIONINE OOCTOSITe/IbCTBA:

1) orcytcTBMe B 3ampoce daMwinyu TpaskIaHMHA MM HAMMEHOBAHUSI IOPUANIECKOTO
JIMla, TTOAABIIIEro 3aMpoc, a TakyKe IMOYTOBOIO ajpeca MM MEeCTOHAXOXKAEHUS HOPUANUYECKOTO
JIUIIA, TOAABIIErO 3apPoC;

2) B 3ampoce CONEpPKUTCS HelleH3ypHbIe JIMOO OCKOPOUTEbHbIE BbIpakeHMsI, YIPO3bI
SKU3HU, 3[0POBbIO U UMYILIECTBY JOJIKHOCTHOT'O JIUIIA, & TAK’KE UJIEHOB €r0 CEMbH;

3) TeKCT 3ampoca He TOIaeTCsl TPOYTEHMIO.

He pomyckaercss oTKas B IMpeJOCTaBJIeHUM MYHUIIMIIAIBHON YCIYTM B CJIydyae, ecyiu
3aIpoC 3asiBMUTEJIS TIOJIaH B COOTBETCTBUM C MHGOpPMAIIMeil O CPOKaxX ¥ MOPSAKe MpeaoCTaBIeHNs
MYHMIIMTIQJIBHOM ~ YCJIYTM, pa3MelleHHOW Ha ApXaHTeJbCKOM pPEerMoHaJIbHOM IOopTaje
rOCYJapCTBEHHbIX ¥ MYHULIMIAIbHbBIX YCIYT (QYHKIIMIT) ¥ OPUIIMATbHOM caiTe afMUHUCTPALIAN
MYHUIIMITAJIbHOTO 06pasoBauusti «Koriaac» B MHDOpPMaIMOHHO-TEJIEKOMMYHMUKAIIMOHHOW CETH
«HTEpHeT».

2.5. Pe3ysibTaThl IpeoCTaBICHUS] MYHUIIUIIATBHOM YCIIYTH

25. Pe3ysbraTOM MpefoCTaBleHMSI MYHUIMIIATBHOM YCIYTM SIBJSIETCS — Bbgayva
3asIBUTEJTIO:

1) onHOrO U3 Pe3yIbTaTOB MPENOCTABIEHNUS YCITYTH:

a) BbmMcka wu3 PeecTpa MyHUIMIAIBHOM COOCTBEHHOCTM TOPOICKOTO OKpyra
Apxanresnbckoin obnactu «Kotnac» (manee - Peectp);

6) cripaBka 06 oTcyTCcTBUM B PeecTpe cBemeHMi 06 00beKTaxX MMYIIECTBA;
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2) yBenoMmIeHMe 06 OTKase B MpefoCTaBJIeHUN YCITYTH.

2.6. TpeGoBaHUS K MeCTaM MPeIOCTABICHUS MYHULIUIIATIBHOWU YCIIYTU

26. IlomeleHust  agMUMHUCTpaLMM, [peJHasHAUe€HHble [JII  IIPeJOCTaBJIeHMS
MYHULIUIIAJIBHOM YCIYTY, 0003HAYAIOTCSI COOTBETCTBYIOIIMMM TabIMUKaMM C YKa3aHueM HoMepa
KabuHeTa, Ha3BaHMUSI COOTBETCTBYIOIIEIO CTPYKTYPHOTO TOApasfeeHus] aIMUHUCTPaLuH,
dbammwaui, MMEeH ¥ OTYEeCTB MYHMIIMIIAJbHBIX CJIYKAlMX, OPTraHU3YIOIIMX IpeaoCTaBjIeHMe
MYHULIATIAJIBHOM YCJIYTM, MECT IpueMa M BbIJauM JOKYMEHTOB, MECT MH(POPMUPOBAHUS
3asIBUTEJIEN.

[Tprem 3asBUTENEN OCYIIIECTBIISIETCS B pabounx KabuHeTax afMUHUCTPALIAN.

IOns okupaHus TNpueMa OTBOISATCS MeCTa, OCHAIleHHbIEe CTYJIbSIMM M CTOJIaMU JIJISt
BO3MOXKHOCTU O(pOpPMJIEHNST TOKYMEHTOB.

B mecrax mHpOpMMpOBaHMS 3asSBUTENIEN pasMelaloTcs MH(POpPMAaIMOHHbIE CTEHIbl C
mHdopmaimet, IpegyCcMOTPEHHON MTyHKTOM 8 HACTOSIIEr0 aAMUHUCTPATUBHOIO perjiaMeHTa.

27. TlomeleHusi  agMMHUCTpaLMM, I[peJHasHAuUe€HHble [JISI  IPeJOCTaBJIeHMUS
MYHMIIMIIAJIBHOM ~ YCIYTM, JOJ/DKHBI  YIOBJIETBOPSATh TpeboBaHUSIM 00  obGecreueHuu
6ecrpensaTCTBEHHOTO [OCTYMa WHBAIMAOB K OOBEKTaM COLMAIbHOM, WHKEHEPHO! U
TPAHCIIOPTHOM MHMPACTPYKTYpP M K IPEAOCTaB/IsSIeMbIM B HUX YCJIYyraM B COOTBETCTBUM C
3aKOHOaTe bcTBOM Poccuiickoit Demepaliny 0 COLMaabHOM 3allATe MHBAJIMUIOB, BKIIOYAs:

YCIOBUS ~ GEeCIpensTCTBEHHOrO [JOCTylla K  IIOMEIIeHMSIM  aAMMUHUCTpaluu U
MPeIOCTaB/IIEMOV B HUX MYHUIMIIAIbHON YCIyTe;

BO3MOXXHOCTb CaMOCTOSITEJIbHOTO WMJIM C IIOMOIIBIO CJIYKAIllMX, OPraHMU3YIOIIMX
MpefoCTaB/JeHie  MYHUIMIAAbHON  YCJIYTHM, TepeABMKeHMsT 10 3JaHui0, B KOTOPOM
PacIIOJIO’KeHbl TIOMEIeHMsT aIMMHUCTpaluy, B LEJIX OOCTyIa K MeCTy IIpegoCTaBJIeHMS
MYHUIIATIAIBHOM YCJIYTH, BXO/Ia B TAKOE 3[aHNe ¥ BbIXO/A 13 HEro;



BO3MOXXHOCTb IMOCaJIKM B TPAHCIIOPTHOE CPEJCTBO M BBICAIKM U3 HErO Tepes BXOAOM B
3MaHNe, B KOTOPOM pAacCIlOJIOKEHbI TIOMEIIEHUs aIMMHUCTpaluy, IpegHa3HaueHHbIe IJIs
MpeaoCTaBIeHUs] MyHUIIUTIAIbHOM YCIYTH, B TOM YMCJIe C UCIOJIb30BaHMEeM KpPec/1a-KOISICKU VU
C TIOMOIIIBIO CJTYSKAIIMX, OPTaHMU3YIOIIMX MTPeNOCTaBIeHe MyHULIUTIAIbHOM YCITYTH;

COTIPOBOXKJIEHME MHBAIMUIOB, MMEIOMIMX CTOVKME PACCTPONCTBA (GYHKIUM 3peHUsT U
CaMOCTOSITEJIbHOTO TIEPEIBIDKEHMs, M OKasaHue UM TIOMOIIM B 3JaHMM, B KOTOPOM
pacCIioJIO’KeHUsT TIOMEIleHUsT  aAMUHUCTpaluy, TpeJHa3sHaueHHble [Ji1  IpeAoCTaBIeHUS
MYHULIATITIbHOM YCITYTH;

Hajjiekallee pasMelleHre 000pyaoBaHus ¥ HOCUTe el MHpopMaLym, HeOOXOIAUMBbIX OJIS
obecrieueHnss GeCITPENSITCTBEHHOTO [OCTyNa MHBAIMIOB K TOMEIIEHMSIM aJIMWUHUCTPALMKU WU
MpefoCTaB/isIeMO B HUX  MYHUIMIAJIbHOM  yCJIyre C  y4YeTOM  OTrpPaHUYEeHUN  UX
SKU3HEIeSITeJIbHOCTH;

IyOonpoBaHMe HEOOXOAMMOM [Jis TOJyYeHUsST MYHUIIUIIAIbHOM YCJIYTUM 3BYKOBOM U
3PUTEJIbHON MHGpOpPMalMM, a TaKKe HaIIMCell, 3HAaKOB M MHOM TEKCTOBOV M rpaduyeckoii
mHpopMalMM 3HAKaM¥, BBITIOJIHEHHBIMYM peJibedHO-TOUeuHbIM IipudToM bpaiis, mgomyck
CypOorepeBoguUnKa 1 TMHIOCYPAOIIEPEBOTYNKA;

IOMTyCK COOaKu-TIPOBOAHMKA B 3[aHMEe, B KOTOPOM PACIOJIOKEHbI ITOMeEIEeHMS
agMUHUCTpALMM, TIpeAHa3HAUeHHble /JIsI TIPeJOCTaBIeHUS MYHUIMIAIbHOW YCIYTHU, TpU
HaJIMuMM JOKYMEHTa, IOATBEP)KAAIONIEro CIelyasibHOe oOyueHue COOaKu-TIPOBOAHMKA U
BBIZAHHOTO TIO ¢OpMe M B TMOPSAKE, KOTOpPble ONpeneseHbl YIIOTHOMOUEHHBIM (deaepabHbIM
OpraHoOM MCIIOJIHUTETbHOM BJIACTH;

OKa3zaHye VHBaJIMAAM HeOoOXOOMMONM TIOMOIIM B TOCTYITHOW IJIs1 HUMX GopMe B YSICHEHUM
MopsiAKa TPedOCTaBJIEHUS MYHMIIMIIAJbHOW YOIy, B O(OpMJIEHMM TMpPeqyCMOTPEHHBIX
HACTOSIIIMM  aJIMUHUCTPATUBHBIM PpErIaMeHTOM JOKYMEHTOB, B COBEpIIEHUM UMM APYTUX
HeOOXOAMMBIX J1JIs TTOJTyUeHsl pe3ysIbTaTa MyHUIIUTIATbHOW YCIYTHU AeICTBUI;

OKa3zaHMe CYKalMMM, OPraHu3YIOUMMM IIPeJOCTaBIeHMe MYHUIUIAIbHOMW YCITYTH,
MTOMOIIM MHBAJIMAAM B MPEOHOJIeHNM 6apbepoB, MEIIAIOIINX TTOJTYUYEHNIO UMY MYHULIUTIATBHON
YCIYTY HapaBHE C OPYTUMMU JIULIAMMA.

28. TTomerniennst MHOTO(MYHKIIMOHAIBHOTO IIEHTPA MPEAOCTaBIEHNS] TOCYIAPCTBEHHBIX U
MYHUIUTIATBHBIX YCAYT ¥ (MIM) TIPUBJIEKAEMbIX MM OpraHM3alyil, IpenHasHAYeHHbIe [IJIs
MpeNoCTaBJIeHUs  MYHMIIMIIAJbHOM  YCJIYTM, JOJDKHBI ~ COOTBETCTBOBATh  TPeOOBAHMUSIM
KOMMOPTHOCTY U JOCTYIMHOCTM AJISI TIOJTydaTesiel TOCYAapCTBEHHBIX M MYyHUIMIIAIbHBIX YCIIYT,
ycTaHOBJIeHHbIM [IpaBuiamu opraHmsaiuu [IesiTeTbHOCTM MHOTO(DYHKIMOHAIbHBIX IIEHTPOB
MpPEefOCTaB/IeHMsT ~ TOCYJApCTBEHHbIX M MYHMIMIAIbHBIX  YCJIYT,  YTBEPXKIEHHBIMU
nocraHosieHreM IIpaBurennbctBa Poccuiickoit @epepanym ot 22 gekabpst 2012 roma Ne 1376.

2.7. IToka3aTeau JOCTYIIHOCTHU U KauecTBa
MYHUIMIIAJIBHOM YCITYyTU

29. TlokazaTenssMu JOCTYITHOCTY MYHUIIUTIATBHOW YCIYTU SIBJISTFOTCS:

1) nmpemocraBienue 3asBUTeNSIM MHPOpMAlMM O TMpaBWwiIaxX MpPegoCTaBIeHUS
MYHMIIMIIAIBHOM YCIYTU B COOTBETCTBUM C MoApasfesaom 1.3 HacTosIIero agMMHUCTPATUBHOTO
peryiaMeHTa;

2) obecrieyeHne 3asIBUTENSIM BO3MOXKHOCTM  OOpalleHusi 3a IpefoCTaBIeHNeM
MYHUIIUTIAIbHOM YCYTU Uyepe3 IpeICcTaBUTeIs;

3) yCTaHOBJIEHME COKPAIIEHHBIX CPOKOB MTPEIOCTABAEHUSI MYHUIIUIIAIbHON YCITYTH;

4) obecrieyeHyue 3asBUTENISIM BO3MOKHOCTM B3aMMOMEUCTBUSI C aJMUHUCTpalen B
9JIEKTPOHHOM (GopMe uepe3 ApPXaHTeNbCKMUII PETVMOHAJIbHBIM TOPTAJ TOCYHApCTBEHHBIX U
MYHUIIUTIATBbHBIX YCIYT (QYHKIMN):

3amMCh Ha TIPUEM B AAMMHUCTPAIMIO [JIS TIOJAaYM 3allpOCOB O TIPEeIOCTaBJIEHUU
MYHUIIUTIAIBHOW YCIYTU (3asIBJIEHUN C TIpUIaraeMbIMy K HUM TOKYMEHTaMM );



pasMellieHMe Ha ApXaHreJbCKOM pervMOHaJbHOM T[OpTajie TOCYNAapCTBEHHBbIX U
MYHULIMITAIBbHBIX YCayT (byHKUMIZ) (GOpM AOKYMEHTOB, HEOOXOOMMBIX [IJISl TPEeIOCTaBJIEHMUS
MYHMIIUTIAJIBHOM YCJIYTU, U obecrieueHre BO3MOSKHOCTM MX KOIMPOBAHUSI M 3arlOJIHEHUS] B
3JIeKTPOHHOM popme;

obecrieueHne 3asIBUTEISIM BO3MOKHOCTM HAINpaB/ISITh 3allpOChl O TPefoCTaBIeHUN
MYHULIMAIIQJIBHOM YCJIyTH (3asIBJIEHMSI C MpUaraeMbIMy K HUM IOKYMEHTaMM) B 3JI€KTPOHHOM
dbopme, IpreM U perucTpaiys 3TUX 3alpOCOB aAMUHUCTPALIIEN;

obecrieueHne  3asBUTENIIM  BO3MOXXHOCTM  OCYILECTBJIATH C  MCIIOJb30BaHNMEM
ApxXaHreqbCKOTO PpErMOHaJbHOTO IOpTaja TOCYJAapCTBEHHBIX U MYHUIMUIAIbHBIX YCJIYyT
(byHKIUMIT) MOHUTOPMHT XOAA IBVDKEHUS JIeJ1a 3asiBUTEIIS;

obecrieueHue 3asiBUTENISIM BO3MOKHOCTM TOJIyYeHUSI DPe3yJIbTaTOB IpefoCTaBIeHUS
MYHULIMAIIQJIBHOM YCIYTU B 3JIEKTPOHHOM (opMe Ha ApXaHTeJbCKOM PErMOHAJbHOM IOpTasie
rOCYJlapCTBEHHBIX ¥ MYHUIIUITATIBHBIX YCIYT ((PYHKIIMIA);

5) mpenmocTaByieHMe 3asIBUTEISIM BO3MOXKHOCTY TOJYUEHUS] MYHUIIMIIAIbHOM YCIYTU B
MHOTO(MYHKIIMOHAJIbHOM II€HTpe MPeloCTaBIeHMs TOCYJapCTBEHHBIX M MYHUIIUIIATbHBIX YCITYT
" (M) IpUBJIEKaeMbIX MM OpPTaHU3aLMsIX;

6) 6e3B03Me3IHOCTh ITPEIOCTABIEHMSI MYHULIUITATIBHON YCJIYTU;

30. IToka3arensavy KayeCcTBa MyHUIIUTIATBHON YCTYTH SIBJISTIOTCSI:

1) orcyTrcTBMe caydaeB HapylIeHMS CPOKOB IIpM IPeJOCTaBJIeHUM MYHUIIUITATbHON
YCIYTH;

2) OTCYTCTBME CJIy4yaeB YAOBJIETBOPEHMSI B CyJeOHOM IOpSIAKe 3asiBJIEHUN 3asiBUTEJIEN,
OCTIapMBAIOLIMX pelleHust U OeicTBus (6e3meiicTBre) agMUHUCTPAIMH, ee NOJIKHOCTHBIX JIMII,
MYHUIIUTIATIbHBIX CITY>KaIlX;

3) OTCyTCTBME CJyyaeB Ha3HaueHusl aJMUHUCTPATMBHBIX HakKa3aHU B OTHOIIEHUMU
OO/DKHOCTHBIX — JIMI[, MYHUIMUIAQJIbHBIX  CJAYKAIIMX  agMUHUCTpAlMM 338  HapylIeHue
3aKOHOJATEIbCTBA 00 OpraHM3alMyu IPEeIOCTaBAEHUS TOCYHAPCTBEHHBIX UM MYHUIMIATbHBIX

YCIyT.

II1. AxMuHMCTpATUBHBIE TIPOLIEAYPbI
3.1. Perucrpanus 3ampoca 3asiBUTe/IS 0 IIPeAoCTaB/IeHNUN
MYHUIIUIIATIBHOW YCTYTH

31. OcHoBaHueM [Jig Hauajaa TMPeJOCTaBJIEHUS MYHUIUIAIbHON YCIYTU SIBJISIETCS
MoJIyyeHyue 3arpoca 3asBUTENsE O IMpeloCTaB/IeHMM MYHULMIIAJbHOM yciayru (mnoppasgen 2.1
HACTOSIIIIETO aIMUHUCTPATUBHOTO PerjamMeHTa).

B nemnsax perucrpauym 3ampoca 3asBUTeNST MyHUIMITAIbHBIN CITYSKaIlil afMUHUCTPALIAHA,
OTBETCTBEHHbINI 3a MpUeM J[JOKYMEHTOB, B CpPOK, yKa3aHHbI B NoAMyHKTe 1 myHKTa 20
HAaCTOSIIEr0  aAMMHMUCTPATMBHOIO perjlaMeHTa, IIpoBepsieT IOJHOTY WM  IPaBWIBHOCTb
obopMIIeHNMSs TTOTYYEeHHBIX JOKYMEHTOB ¥ YCTaHABAMBAeT HaJu4Me MM OTCYTCTBME OCHOBAHUMI
I/ OTKasa B IIpMeMe [JOKYMEHTOB, HeOOXOOMMBIX MJiSI IMpeNoCTaB/eHMs MYHUIUIIAIbHON
ycayry (MyHKT 18 HacTosiero agMyMHMUCTPATUBHOTO PETJIAMEHTA).

3anpocel 3asiBUTeJNe, MOCTYNMBIIME B aJMMHUCTPALMIO B 3JIEKTPOHHOM (Gopme BO
BHepabouee BpeMsl, MOJJIeXXaT PaCCMOTPEHMIO B LEJISIX UX PETUCTPALUM MU NIPUHSTUS pelleHusI
00 oTkase B IpyeMe JOKYMEHTOB B Hauaje oOuepelHOro paboyero AHS [0 PacCMOTPEHMS
3aMpoCoB 3asiBUTEJIEN, TOCTYAOIINX UHBIMU CITIOCOOaMMU.

CoTpygHuMK MHOTO(MYHKIMOHAIBHOTO LIEHTpa TMpefoCTaBJeHNs] TOCYAAapCTBEHHBIX WU
MYHULIMIIAJIBHBIX YCJIYT, OTBETCTBEHHBIN 3a NPMeM U PeruCcTpaluio JOKYMEHTOB, OCYIIEeCTBIISIET
C/leyrolye aAMMHUCTPATUBHBIE Ie/CTBUSI:

NIPOM3BOAMUT IIpMEM 3asiBJieHMsI C MPUJIOKeHMEM J[OKYMEHTOB JIMYHO OT 3asBUTEJIS
(TIpencraBuUTeIS 3ASIBUTEIS):

- TpoBepsieT [OKYMEHTbI, YJOCTOBEpSIOLMe JIMYHOCTb 3asiBUTeseil (IpefcTaBUTes
3asIBUTEJIS);



- TpoBepsieT KOMIUIEKTHOCTh ITPe/ICTaBI€HHBIX JOKYMEHTOB;

- IpOBepsieT MPABMIbHOCTD U TOJTHOTY 3aIlOJTHEHNST 3asIBJICHNST;

- 3aBepsieT KoMUY JOKYMEHTOB (IPOCTaBJISIET IIITaMIT «KOTIUSI BEpHa», MOAINCh, 1aTa);

- COObIIIaeT O CPOKAX MUCITOTHEHUS YCITYTH;

- COCTaBJISIeT PAaCIMCKY O MpueMe 3asiBJIeHUsI U JOKYMEHTOB, BbIIaeT ee 3asiBUTEJIIO;

- (durcupyer mnpmueM 3asiBjeHusT Ha ImpemoctaBiieHne yciayru B I[IK AUC MOII, c
MOCJ/IeIYIOIIMM COXpaHeHUEM B 3JIEKTPOHHOM Bujie (apxuBe);

- 3aI0JTHSIET PeecTp O Mepenaye 3asBJIeHMS U JOKyMeHTOB B Komurer.

B Teuenme pabouero [IHS, CenyIOLIero 3a AHEM IpueMa, KOMILIEKTbI JOKYMEHTOB
TepeIaroTCsl C COMPOBOAUTEbHBIMM peecTpamy B KomureT mo agpecy: ApxaHresbckasi 06J1acTb,
ropon Kotnac, miomaas CoBetoB, oM Ne 3, kab. Ne 321.

OnyH 3K3eMIUISIp COITPOBOAUTEILHOTO peecTpa rneperaBaeMbiX KOMIUIEKTOB JOKYMEHTOB
OCTaeTcsi B  MHOTOQYHKIMOHAJIbHOM IIeHTpe IpefoCTaBJeHMus] TOCYyAApCTBEHHbIX U
MYHULIMIIAJIBHBIX YCIYT C OTMeTKoi Komwurera o mosyueHMu, yKaszaHMEM JATbl U TMOATIVCHIO
JIULIA, TIPUHSIBIIIETO TOKYMEHTHI.

32. B ciyyae Ha/mMumMsi OCHOBaHMI [JjIsI OTKasa B IIpueMe JOKYMEHTOB (ITyHKT 18
HACTOSIIEr0 afMUHUCTPATMBHOTO perjaMeHTa) MYHUIMIAJIbHBIN CIYXKaIUid aJMUHUCTPALNMA,
OTBETCTBEHHBIM 33 pPACCMOTpPEHME BOMpPOCAa O TIPEJOCTABAEHUM MYHULIMIIAIbHONW YCITYTH,
MOATOTaBIMBaAET yBeJOoMIeHKe 06 3ToM. B yBemomiieHMn ykasbpiBaeTcsi KOHKPETHOe OCHOBaHMe
IJIS1 OTKa3a B MpueMe TOKYMEHTOB C pa3bsiCHEHMEM, B YeM OHO COCTOMT, a TaKKe B CIy4YasiX,
MpeayCMOTPEHHbIX B IYHKTe 16 HACTOSIIEro agMMHMCTPATUMBHOIO perjaMeHTa, IepeueHb
HeJOCTAIOIIMX JTOKYMEHTOB UM (MIM) AOKYMEHTOB, odbopMmyeHMe KOTOPbIX He COOTBETCTBYET
YCTaHOBJIEHHBIM TPEOOBAHUSIM.

VYBemomsieHne 06 OTKase B IMpueMe J[AOKYMEHTOB ITOATIMCHIBAETCS TIpe[ceaTesem
Komurera 1 BpyuaeTcs: 3asiBUTEJIIO WIKM €TO MpPeACTaBUTEIO JMYHO (B CIyvyae ero siBKu) Jimbo
HaIpaBJISIeTCs 3asIBUTEJTIO:

MIOYTOBBIM OTIIPABJIEHNEM — €CJIM 3asIBUTEJIb OOPATUIICS 3a TOJTyYeHVeM MYHULIUITATbHON
YCAYTU JIMYHO B AAMMHUCTPALMIO WIM TOCPEACTBOM IIOUTOBOrO oOTnpasieHus. [lpu stom
3asIBUTETIO0 BO3BPALLIAIOTCS IPeCTaB/IeHHbIE M JJOKYMEHTbI;

yepe3 ApXaHTeJbCKUM DPErMOHAIbHBIA TOPTaa TOCYHAPCTBEHHBIX Y MYHULMITAIbHBIX
yernyr (QyHKIMI) — eciu 3asiBUTeIb 0OpaTWICS 3a MOJyueHVeM MYHMIMIAJIbHOM YCIYTU vepes
ApXaHTeNbCKUI ~ PErMOHAJbHBI TMOPTAJ TOCYJAPCTBEHHBIX ¥  MYHUIMIQIbHBIX  YCJIYT
(pyHKLMIT);

yepe3 MHOTOQYHKIMOHAJIbHbIM  ILIEHTP MpefoCTaBJieHMs] TOCYJapCTBEHHbIX U
MYHUIIUTIAJbHBIX YCJIYT U (MJIM) TIpUBJIEKAaeMble MM OpraHM3aluy — eCJIM 3asiBUTEIb 00paTuICs
3a MOJTyYeHMeM MYHUIIMTIAIIbHOM YCIYTY Yepe3 MHOTO(MYHKIVOHAIbHBIN LEHTP MPeJOCTaBIeHNS
rOCYJlapCTBEHHBIX ¥ MyHULIMTIATIbHBIX YCJIYT U (WJIM) TIPUBJIEKaeMble MM OpraHM3alNn;

J00BIM U3 CIIOCOOOB, MpeSyCMOTPEHHbIX ab3aliaMmu BTOPbIM-TISITBIM HaCTOSIILIEro MyHKTa,
- ecJIM 3asIBUTENTb yKa3al Ha TaKoM Crocob B 3ampoce.

33. B ciyyae OoTCyTCTBMSI OCHOBaHMiA JJisi OTKasa B IpueMe JOKyMeHTOB (ITyHKT 18
HACTOSIIEr0 aJMUHUCTPATMBHOTO perjaMeHTa) MYHULMIAJIbHBIN CYXKaIUi aJIMUHUCTPALNM,
OTBETCTBEHHbIN 3a IIpyeM JOKYMEHTOB:

MPUHMMAET 3alpoc 3asiBUTEs, TMOCTYNUBIINI uyepe3 ApXaHTeJbCKUI PErMOHaIbHbIN
MOpPTaJ TOCYJAapCTBEHHbIX UM MYHMIMIAIbHBIX YCAyT (PyHKIMIN), B ApXaHTeabCKOM CUCTEME
VCIIOJTHEHMSI PerJIaMeHTOB;

HarpasJjsieT 3asBUTENIO, MPeJCTaBUBIIEMY 3alpoC O MPelOoCTaBIeHNM MYHUIUIIATIbHON
yCayru uepe3 ApPXaHTeNbCKMIA PEerMOHaJIbHbINA TMOPTad TOCYHAPCTBEHHBIX M MYHMUIIUIIATbHbBIX
yeayr (yHKIMIT), yBeIOMJIEHHE O MPUEME U PEruCTpalu 3ampoca.

3.2. PaccMmoTpeHue BOIpoca o MpesoCTaB/IeHU MYHUITUITATbHOM YCIIYTH



34. OcHoBaHMeM JJis1 Havasia BbITIOJHEHUS] aIMUHUCTPATUBHOM TIPOLIENYPhI SIBJISIETCS
perucTpalms 3arpoca 3asiBUTEJIS O MPeJOCTaBIeHNY MyHULIUTIAIbHOM YCITYTH.

35. MyHMUMIIAIBHBINA CJIYsKAlyii, OTBETCTBEHHBIM 3a pPAacCMOTpeHMe BOIpOca O
MPenOCTaBIEHUY MYHUIIUITAIIbHON YCIYTHU, B CPOK, MPEeTyCMOTPEHHbIM MOAITYHKTOM 2 ITyHKTa
20 HacCTOSIIEr0 AAMUHUCTPATUBHOIO PEeryIaMeHTa:

1) mpoBepsieTr HajMuMe WIM OTCYTCTBME OCHOBAHMII IJI1 OTKasa B IIPeIOCTaBJIEHUU
MYHUIIUTIAIbHOM YCIYTU (MTYHKT 24 HACTOSIIIETO aiMUHMUCTPATUBHOTO perjiaMeHTa);

2) vycraHaB/iMBaeT Haymume (OTcyTcTBMe) B PeecTpe wmmylliecTBa, yKa3aHHOTO B
3asIBJIEHUY;

3) ycTaHaB/IMBaeT HEOOXOAMMOCTb YTOUHEHMST CBEEHMI O 3aperMCTPUpPOBAHHbIX MTpaBax
¥ TIpaBoO6IaAATeNSIX 3aMpalMBaeMoro 06bekTa HeJJBVXKMMOI'O MMYIIIeCTBa.

B ciyuae ycraHOB/IEHUSI HEOOXOAMMOCTY YTOYHEHMS CBEIEHUI O 3aperMCcTpUPOBAHHBIX
rpaBax ¥ MpaBooOJIaiaTesisIX 00beKTa HeJBVKMMOIO UMYIIIECTBA MYHUIIUITATIbHBIN CITY>KAIlui,
OTBETCTBEHHBIII 3@ paCCMOTPEHME BOIIPOCa O MPeIOCTaBIeHNM MYHUIIUITATIBHON YCIIYTH, TOJIKEH
B YCTQHOBJIEHHOM IOpSIAKE 3arpocuTh MHboOpManmio 13 EAMHOro rocymapCTBEHHOTO peecTpa
HeIBVDKMMOCTHM O TIpaBaxX Ha 3aIpallliBaeMblii OOBEKT ITyTeM HaIlpaBJIEHNST MEKBEIOMCTBEHHbIX
MH(POPMAIMOHHBIX 3aIPOCOB.

36. B wryvae Hammumsi OCHOBaHMII IJIsI OTKasa B IPeNOCTaBJIEHUM MYHUIIMITAIbHOM
YCIYTU, TPEeIyCMOTPEHHBIX ITyYHKTOM 24 HACTOSIIEro agMWHUCTPATMBHOTO perJiaMeHTa,
MYHUIIUIIAIbHBINA CJTY>KaIlMiA, OTBETCTBEHHBIN 3a PacCMOTPEHME BOIMpOCa O IpenoCTaBJIEHUM
MYHMIIUTIAJIBHOM  yYCIYTU, TIOATOTaB/JMBAeT YyBedoMJieHMe o0 OTKase B IpefoCTaBIeHUN
MYHULIMIIAIbHOM YCITYTH.

37. B c1yyae OTCYTCTBUSI OCHOBAHMM JJISI OTKa3a B MPEIOCTaBJIEHUM MYHUIUIIAIbHOM
YCIYyTU, TMPEeIyCMOTPEHHbIX ITYHKTOM 24 HaCTOSINIEero aaMMHMCTPATUMBHOIO perjiaMeHTa,
MYHUIIUMTIAJIBbHBINA CJTY>KaIl[MiA, OTBETCTBEHHBIN 3a PACCMOTPEHME BOMpPOCa O IMpPedoCTaBJIEHUN
MYHULIIMIIAJIBHOM  YCAYTM, TPOBepseT HajuuMe WJIM  OTCYTCTBUME  OCHOBaHMM  JJIS
TIPMOCTAHOBJIEHUST TIPEJOCTABIEHUSI MYHUIIUTIAIbHOM YCIYTH, TPEIYyCMOTPEHHBIX ITYHKTOM 23
HACTOSIIIEr0 aAMUHUCTPATUBHOTIO pPerjaMeHTa.

38. B ciayyae HammMumMs OCHOBAHMIA [OJISI  TIPUOCTAHOBJIEHMSI  IIPEIOCTaBJIEHUS
MYHUIIMIIAJIBHOM YCJIYTU, TPEeIYyCMOTPEHHBIX ITYHKTOM 23 HACTOSIIEro agMMUHUCTPATUMBHOTO
peryiaMeHTa, MYHUIMIIAIbHBIMA CJIYXKallMi, OTBETCTBEHHBbIM 3a pPacCMOTpeHMe BOIpoca O
MpeaoCTaBIeHUY MYHULIUMIIAIbHOM YCIYTU, TIOATOTABIMBAET YBEeIOMJIEHME O IIPMOCTAHOBJIEHUN
MPeNOCTaBJIeHNS] MYHULIMIAIbHOM YCIYTU C YKa3aHMEM KOHKPETHBIX OCHOBAaHUI U CPOKOB
MIPUOCTAHOBKH, MTPEeIYyCMOTPEHHBIX ITYHKTOM 23 HACTOSILEro agMUHUCTPATUBHOI'O pPerjaMeHTa.

YBemowsieHMe O TPUOCTAHOBJIEHUM  TIPENOCTABJIEHMS  MYHMUIIMIIAJbHOW  YCIYTU
MOAIIMChIBAeTCsl mpencenatesieM Komurera u BpydyaeTcs 3asBUTENIO WUJIM €ro IPeCTaBUTEIO
JIMYHO (B CTy4Yae ero sSIBKM) MO0 HaIpaBJISIeTCs 3asIBUTEITIO:

MTOYTOBBIM OTIIPABJIEHMEM — €CJIM 3asIBUTE/Ib 00PaTUIICS 3a MOTYyUYeHeM MYHUIUITATIbHOM
YCJIYTU JIMYHO B aIMUHMUCTPALIAIO MJIU TTOCPENCTBOM ITOUTOBOT'O OTIIPABJIEHNS;

yepe3 ApXaHTeJIbCKUI PEervMOHa/IbHBIM TOPTaJ TOCYAAPCTBEHHBIX M MYHULIMIIAIbHBIX
yeryr (GyHKIMI) — ecu 3asiBUTeIb 0OpaTWICS 3a TMOJyYeHreM MYHUIMIIAIbHOM YCIYTHU depes
ApXaHrejqbCKMUii pPErvMOHAJbHBIA TMOPTaJ TOCYAAPCTBEHHBIX U MYHULMIAJIbHBIX  YCJIYT
(pyHKIMIT);

yepe3  MHOTOQYHKIMOHAJIbHbIA  IEHTP  IPeJOCTaBJIEHUS TOCYJZAapCTBEHHBIX U
MYHUIIATIAIbHBIX YCIYT M (WIM) TIPUBJIEKaeMbIe€ MM OpraHM3alyyu — e€CIM 3asBUTEb 00paTUICS
3a TIOJTyYeHeM MYHUIIUIIAIbHOM YCTYTU Yepe3 MHOTO(MYHKIIMOHAIbHBIN [IEHTP ITPeAOCTaBIeHNUS
rOCYJIapCTBEHHBIX ¥ MyHULIMIIAIbHBIX YCIYT U (MJIM) TIpMUBJIEKaeMble MM OpraHM3aLyu;

JII0OBIM U3 CIIOCOOOB, MPeyCMOTPEHHBIX ab3aramMmy BTOPbIM-TISITBIM HACTOSIILIETO MTyHKTAa,
- eI 3asIBUTENTb YKa3aJl Ha TaKoy Crocob B 3ampoce.

39. B ciyyae OTCYTCTBMSI OCHOBAaHMM MJISI  TIPUOCTAHOBJIEHMSI TIPEIOCTaBJIEHUS
MYHUILIMIIAJIbHOM YCIYTU, MPEeAYyCMOTPEHHBIX ITYHKTOM 23 HACTOSIIEr0 aaAMMHMUCTPATUBHOIO
perjiaMeHTa, MYHUIMIAIbHBIMA CJTY>KallUii, OTBETCTBEHHBbIM 3a pPAacCMOTpeHMue BOIpoca O



MPeIOCTaBJIEHUM MYHULIMIIAIbHON YCJIYTHU, B CPOK, MPETYCMOTPEHHbBIM MOAITYHKTOM 2 ITYHKTa
20 HaCTOSIIEro aAMUHMUCTPATMBHOTO PerJIaMeHTa MOATrOTaBIMBAET OJMH U3 JOKYMEHTOB:

a) BbITIMCKY U3 PeecTpa;

6) cipaBKy 00 OTCyTCTBUM B PeecTpe cBemeHmii 06 06beKTaxX MMYIIECTBA.

40. OguH U3 MTOKYMEHTOB, YKa3aHHBIX B ITyHKTe 39 HaACTOSILEro agMUHUCTPATUBHOTO
perjiaMeHTa, WM yBeJOMJIeHMe 00 OTKase B IIPeIOCTaBJIE€HUM MYHUIMITAJIbHON YCIIyTU
MOAMMChIBaeTCs IpeacenarteseM Komwurera u ImepemaeTrcs MYHMUIMIIAIBHOMY —CIY>KallleMy
aIMMHUCTpAIMM, OTBETCTBEHHOMY 3a IIpMeM [IOKYMEHTOB, B CpOK, IIpeayCMOTPEHHBIN
MOAITYHKTOM 2 ImyHKTa 20 HaCTOSIIEro aflMUHUCTPATUBHOTO PErJIaMeHTa.

3.3. Boigaua 3aABUTEJIIO pe3ybTaTa IpeJoCcTaBIeHNS
MYHUIIUIIATIBHOW YCTYTH

41. OcHoBaHMeM JjIs1 Hayajia BBITIOJHEHMSI aAMMHUCTPATUBHOM MPOLELYPbl SIBISIETCS
MOATOTOBKA ¥ TMOANMCAHWE [TOKYMEHTOB, IPEAYCMOTPEHHBIX ITYHKTOM 39 HAaCTOSIIEro
agMMHUCTPATUBHOTO peryiaMeHTa (Jajiee - pe3yJbTaT TPEeJOCTaBIEHUS MYHULMIIATBHON
YCJIYTH).

3agBUTENI0O B KauyecTBe pe3yJibTaTa IIPeJOCTABAEHUSI MYHUIMIAIbHON YCJIYTU B
3JIEKTPOHHOM (popMe obecrieunBaeTcs O ero BbIOOPY BO3MOSKHOCTD ITOJTyYeHMS:

9JIEKTPOHHOTO JOKYMEHTA, TOJIMCAHHOTO TJIaBOM TOPOJCKOrO OKpyra ApXaHTeJIbCKOM
obmactu «Kotmac» ¢ MCHONb30BaHMEM YCUJIEHHOW KBaJM(PUIIMPOBAHHON  3JIEKTPOHHOMN
TTOATINCH;

IOKYMeHTa Ha OyMa>kHOM HOCHUTesie, TMOJTBEPKIAIOIIEr0 COAEpIKaHME 3JIEKTPOHHOTO
OOKYMEHTa, HAlpaBJEHHOTO  aJAMMWHUCTpanyel,, B  MHOTO(DYHKIMOHAJIbLHOM  IIEHTpe
MPeIOCTaB/IeH)sI TOCYJapCTBEHHbIX Y MYHUIMIAJIbHBIX YCIYr M (WIM) TPUBJIEKAEMbBIX UM
OpraHu3anysX.

42. MyHMIIMTIAIBHBIA CTY’KAIllMii, OTBETCTBEHHbI 3a IIPpMEM J[JOKYMEHTOB, B CpOK,
MpeayCMOTPEHHbBI MOAIYHKTOM 3 myHkTa 20 HacCTOSIIEero agMMHUCTPATUMBHOTO perjiaMeHTa,
BpyYaeT pe3yJbTaT MPeIoCTaBIeHMsS MYyHUIIUITAIBHON YCIYTY 3asIBUTENIO JIMYHO (B CJIyyae ero
SIBKM) JTMOO HAIpaBJIsIET 3asiBUTEIIO:

MTOYTOBBIM OTITPABJIEHMEM — €CJIU 3asIBUTEIb 0OPaTUIICS 3a MOTyUYeHNEeM MYHUIUITAIbHOM
YCIYTY JIMYHO B aAMUHUCTPAIUIO UV TIOCPEICTBOM ITOUTOBOTO OTIIPABJIEHNS;

yepe3 ApXaHTeJbCKUI PErMOHAJIbHBINA TOpPTal TOCYHAPCTBEHHBIX M MYHUIMITATbHBIX
yenyr (QYHKIMIA) — eCciu 3asiBUTEIb 0OpaTWICS 3a TMOJyYeHMeM MYHUIIMIAIbHOM YCIYTY depes
ApxaHTe/NIbCKUI  PEervOHajbHBI TMOPTAJ TOCYJAPCTBEHHBIX ¥ MYHUIMIQIbHBIX  YCJIYT
(byHKUMIT);

yepes MHOTODYHKIMOHAJIbHBIA  LIEHTP IMPEeNOCTaB/Je€HMs TOCYJapCTBEHHbIX U
MYHUIUTIATBHBIX YCIYT U (MIM) TIPUBJIEKAEMbIE VM OPTaHM3aLMM — €CJIM 3asIBUTEJIb 0OpaTHUIICS
3a MOJTyYeHeM MYHUIIUIIATIbHONM YCIYTY Yepe3 MHOTO(MYHKIMOHATIbHBIN IEHTP MPeaoCTaBIeHs
rOCYyAapCTBEHHBIX M MyHUIIMTIATBHBIX YCJIYT U (MJIM) MIPUBJIEKAEMbIE MM OpPTaHM3alNN;

JI0OBIM 13 CITOCOOOB, MPETyCMOTPEHHBIX ab3araMy MepPBbIM — YETBEPTHIM HACTOSIILIETO
MTYHKTA, — €CJIM 3asiBUTEJIb YKa3al Ha TaKOM CIocob B 3ampoce.

Komurer  obGecrmeunBaeT  mpeacTaB/ieHe B  MHOTOMYHKIMOHAIbHBIM  IIEHTP
MPeNOCTaBIEHUSI TOCYJAapCTBEHHbIX ¥ MYHUIMMIAJIbHBIX YCJAYT [JI BbIIAYM  3aSBUTEITIO
pesyJibTaTa IMpeIoCTaBAeHMs MYHULIMITAIIBHOM YCIYTY B CPOK, He To3Hee 2-X pabounx ITHe 10
IIHST OKOHYAHMSI CPOKa IPeIOCTaB/IeHMsl YCIYTH, MPeayCMOTPEHHOrO MOAMYHKTOM 3 myHKTa 20
HACTOSIIErO aIMMHUCTPATUBHOTO PerjaMmeHTa.

43. B ciyvyae BbISIBJIeHMS 3asiBUTEJIEM B IOJYYEHHBIX JOKYMEHTaX OMeYaToK M (Uin)
ONMOOK 3assBUTENb MPEACTABISET B aAMUHUCTPAIMIO OJHUM U3 CIIOCOOOB, MPENyCMOTPEHHBIX
MMyHKTOM 17 HaCTOSIIIEro agMMHUCTPATMBHOTO perJiaMeHTa, 3asiBjieHe B CBOOOAHON dopme 06
MCITPaBJIEHUY TaKMX OTMEYaTOK M (M) OIIMOOK.



MyHunMnanbHplif  CJIyKalllMii  aAMUHUCTPALMM, OTBETCTBEHHBIM 3a pacCMOTpeHMe
BOITPOCA O MPEeNOCTABJIEHUY MYyHUIIUIIATBHON YCJIYTH, B CPOK, HEe MPEBBIIIAIOIIMI ABYX Paboumx
IHEeM CO IHSI MOCTYILJIEHUSI COOTBETCTBYIOIIETO 3asiBJIeHMs], IPOBOLUT MPOBEPKY YKAa3aHHBIX B
3asBJICHUM CBeIEeHMIA.

B ciyuyae BbISIBeHMSI [OMYILIEHHBIX OINEYaTOK U (WiK) OLIMOOK B BBIZAHHBIX B
pesyJibTaTe MpefoCTaBaeHNs] MyHULIMITAIbHOM YCJIYTU JOKYMEHTax MYHMULIMITAIbHBIN CTysKallmii
aIMUHUCTpAlUY, OTBETCTBEHHbIN 3a pPacCMOTpeHMe BOIpoca O IMpenocTaByieHnu MHOOpMamm
U3 peecTpa MyHUIUIIAIBHOTO MMYIECTBA, OCYIIECTBJISIeT X 3aMeHy B CPOK, He IPeBbIIIAOIINI
IATY paboumx JTHel CO IHS MOCTYIVIEHUSI COOTBETCTBYIOIIETO 3asiBIeHMSI.

IV. KOHTpOJIb 3a UCIIOJTHEHMEM aJMMHUCTPATUBHOI'O perjiaMeHTa

44. KoHTposib 3a UCIOJHEHMEM HACTOSIIEro agMMHUCTPATUMBHOTO perjiaMeHTa
ocylecTBsieTcs ['1aBoit ropoAcKoro okpyra ApxaHrenbckoir obimactu «Kotmac» B cieqyrommx
dbopmax:

TeKylllee  HaOMIOAeHMe 32  BBINOJHEHMEM  MYHUIMNAIbHBIMM  CITYKAIMMU
agMMUHUCTpAIMM alMUHUCTPATUBHBIX IEMCTBUIA IPU MPEIOCTaBIEHNM MYHUIUTIAIbHOM YCITYTH;

paccMOTpeHMe >KaJiob Ha pelreHus, AencTBUs (6e3meicTBMEe) TO/DKHOCTHBIX JINII,
MYHUIIMTIQJIbHBIX CJIYKAIIMX aIMUHUCTPALUM, PabOTHMKOB MHOTO(YHKIMOHAJIBHOTO II€HTpa
MPEeIOCTaBIeHMsT TOCYHAPCTBEHHBIX WM MYHUIMNAIbHBIX YCJAYT WU IPUBJIEKAEMBIX UM
OpraHmusanuii, BBINOJHSIOMMX  AOMMUHUCTPATUBHBbIE  JENUCTBUS  TpU  TPeJOCTaBJIEHUN
MYHUIUTIATBHOM YCITYTH.

45. O6s3aHHOCTY MYHMUIMIIAJIbHBIX CAYKAIIMX aAAMUHUCTPALUMM IO VCIIOJTHEHMIO
HACTOSIIIET0 aAMMHMUCTPATMBHOIO peryiaMeHTa, a TakKKe MX MepCOHaJbHasi OTBETCTBEHHOCTDb 3a
HEJCTIOJIHEHMEe WIM HEeHaJJieskalllee MCIIOJHEHMEe CBOMX OOSI3aHHOCTENM 3aKperuisiioTcsl B
IOJKHOCTHBIX MHCTPYKIMSIX COOTBETCTBYIOIIMX MYHUIIUITATbHBIX CTYSKAIINX.

46. Pemenns I'yaBpl agMMHUCTpAMM MOTYT OBITh OCIOpEHBbI B  TIOpSIIKE,
npenmycmorpeHHoM ®@epepanbhbiM  3akoHOM oT 27 wmions 2010 roma Ne 210-@3 «O6
OpraHM3aluy TPeIOCTaBJIeHNsT TOCYJapCTBEHHbIX M MYHMUIIMIIAIbHBIX YCJIYT», U B CyIeOHOM
MopsIzIKe.

V. docyne6ubiii (BHECYeOHbIN) MOPSAAOK 00KaT0BaHUS
pelIeHnii u aeicTBui (06e3aecTBUS) aAMUHUCTPALIVIN, ee JO/IKHOCTHBIX JINIIL,
MYHUIIMIIAJIBHBIX CIYKAIMX, 8 TaK)Ke MHOTO()YHKIMOHAIBHOTO IIeHTpa
MPeAO0CTaB/IEHNS TOCYJaPCTBEHHbBIX M MYHUIIUIIATbHBIX YCIYT U
NMpPUBJIEKaeMbIX MM OpraHU3aIuii, X pa6OTHUKOB

47. 3agaBuTesib BIIpaBe B JOCYneOHOM (BHECYIeOHOM) MOpsiKe 06paTUTHLCS C sKaoboy Ha
perieHus u nenctus (6e3meiicTBMe) aIMUHUCTPALM, €€ TOJIKHOCTHBIX JIMIl, MyHUIIUIIATbHbIX
CIyKalyX, a Takke MHOrOQYHKIMOHAIbHOTO IIEHTPA MPeJOCTaBJIeHUSI TOCYAAapCTBEHHBIX U
MYHUIIUTIAIBHBIX YCJIYT U MIPUBJIEKAEMbIX MM OpraHM3aIyi, ux paboTHUKOB (majiee — kaaoba).

48. JKao6b! 1omaoTcs:

1) Ha perienust u gencTBus (6e3aeCTBME) MYHUIIMITAIBHBIX CTYKALIUX agMUHUCTPAILIAN
- I'nmaBe ropoackoro okpyra ApxaHrenbckoi ooiactu «Kotmacy;

2) Ha pelieHuss U JOeucTBusi (6e3mencTBue) paboOTHMKA (KpOMe PpPYKOBOAUTEJIS)
MHOTO(MYHKIIMOHAJILHOTO IIEHTPa MPeAOCTaBIeHMs] TOCYAAPCTBEHHBIX M MYHUIIUTIAIbHBIX YCIIYT
- PYKOBOIMTEJIIO MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa IPEeIOCTaBIeHMsI TOCYHAapCTBEHHBIX U
MYHUIUIIAIbHBIX YCITYT;

3) Ha pemreHuss u neicTBust (6e3meicTBME) PYKOBOOUTENST MHOTO(MYHKIMOHAIBHOTO
LIEHTpa TMPEIOCTaBJIeHMsT TOCYIAPCTBEHHBIX M MYHUIIUITAIbHBIX YCJIYT — MUHUCTPY CBSI3U U
MHPOPMAIMOHHBIX TEXHOJIOTUI ApxaHTeIbCKOM 00J1acTu;



4) Ha peluieHMss U AelcTBusl (6e3neiicTBME) pabOTHMKA OpraHM3aluy, IpUBJIEKaeMOu
MHOTO(MYHKIIMOHAJIbHBIM IIEHTPOM IPEJOCTABJIEHUSI TOCYOAPCTBEHHBIX ¥ MYHUIMIATbHBIX
YCIIYT, — PYKOBOJMUTEJIIO 9TOM OpraHU3alun.

49. JKano6el paccMaTpMBAIOTCS MOJKHOCTHBIMM JIMIIAMM, YKa3aHHBIMM B ITyHKTe 48
HACTOSIIEr0 aAMUHUCTPATUBHOIO perjiaMeHTa, B Topsiake, mpemycMoTpeHHOM DenepasibHbIM
3akoHoM ot 27 wmwons 2010 roma Ne 210-d3 «O6 opraHmsanuy IpeaoCTaBIEHUS
rOCYJJapCTBEHHbIX U MYHUIIUMAIbHBIX YCJIYT», TOCTAHOBJEHMEM aIMUHUCTPALMM TOPOACKOTO
okpyra ApxaHrenbckoit obmactu «Kotmac» or 15.10.2018 Ne 2009 «O6 yTBepskoeHuu
[TonoskeHust 0 MoOpsIIKe TOJAYM M paCCMOTPEHMST SKaIo0 Ha pellieHus U neicTBus (6e3neicTBue)
agMUHUCTPAIMY F'OPOACKOTO OKpyra ApxaHresbckoir obmactu «Kotmacy», ee JOSKHOCTHBIX JIALL
MO0 MYHMUIIMTIATBHBIX CITYXKAIUX, a Takyke MHOTO(MYHKIIMOHAJIIBHOTO IIEeHTpa MpenoCTaBIeHNs
TrOCYZApCTBEHHBIX M  MYHUUMIIAJIBHBIX  YCJIYT, €ro  pabOTHMKOB»,  HACTOSILIUM
aIMMHUCTPATUBHBIM PErjiaMeHTOM.



[Ipunoskenue

K AIMMHUCTPATUBHOMY perIaMeHTy
MpeoCTaBIeHNS] MyHUIIUTTATIBHOMN
YCTYTHU TI0 TIPeIOCTaBIEHNIO
mHpopmalmm 13 peecrpa
MYHULIMIIATBHOTO UMYIIIECTBA
TOPOJICKOI'0 OKpyra ApXaHrejabCKOM
o6nactn «Kotmac»

Pexkomenpyemast opMa 3asiBJIEHUS
110 MpeoCTaB/IeHNIO MH(pOopMaIM 13 peecTpa MyHUIUIIAJIbHOIO UMYIIEeCTBa
(1a 671aHKe 3asIBUTEJIS, €C/IM MMeeTcs (MpPMEeHHbIN 6JIaHK)

['aBe ropoCcKOro oKpyra
Apxanrenbckon obsactu «Kotmac»

oT

agpec (3JIeKTPOHHBIN afpec) :

TeJI.

3ASBJIEHUE

[Tpormry mpenocTaBuUTh MHMPOPMAIMIO M3 peecTpa MYHUIMITAJIbHOTO MMYIIECTBA

rOpOJCKOTo OoKpyra ApxaHrenabckon obaactu «Kotiac»
HaMMEeHOBaHMe UMYIIECTBA:
MeCTOHaXOKIeHMe UMYILEeCTBA :
* [lomoHUTeIbHAs MHGOPMAIVs O 3aIpalllfBaeMOM MMYILIEeCTBe:

ITpunoskenue:

1. JIokyMeHT, MOATBEPKOAIOLIMI MOJHOMOUMS IpPeACTaBUTE/II BbICTYHATh OT MMEHU
3asBUTeIIS (TIpY OOpallleHUM MPeICTaBUTE IS 3asIBUTEJIS)

* 3amosiHsIeTCs B CJlydae, €CIM 3asBUTEb HE yBepPeH B TOYHOCTM YKa3aHHBIX B
3asBJIeHUM CBeIeHU O HaMMEHOBAaHUM ¥ MeCTOHAXOXAEHUM MMYIIecTBa M pacroJiaraer
DOTIONTHUTeIbHOM MHGopMaIyeil 06 MHAMBULYAIM3UPYIOIMIMX XapaKTepUCTUKaX MMYIIeCTBa,
MO3BOJISIIOLLIMX OTIpeieJIeHHO YCTaHOBUTDH MMYIIECTBO (B TOM 4Kcyie (POTOCHUMKM).

IMogmuce

« » 20 T.




