AIMUHUCTPALIIUA
I'OPOACKOI'O OKPYTA
APXAHTEJIbCKOM OBJIACTU «KOTJIAC»

ITOCTAHOBJJIEHUE

oT «3» mag 2024 r. Ne 1000

r. KOTJIAC

006 yTBepkAeHUM aAMMHUCTPATUBHOTO perjiaMeHTa
MPeJOCTaB/IeHNUsI MyHULIMIIAIbHOM yoryru «IlepeBon >Kkuioro rmomMeieHus: B
HeXXUJI0e MoMeIlleHM e ¥ HeJKMJIOTO MOMEIIeHUSI B JKUJIoe IIOMeIlleHue»
Ha TePPUTOPUM TOPOACKOTO0 OKpyra ApxaHreabcKoi ob6actu «Kormac»

B cootBetcTBUM cO cTathsmu 22 - 24 JKunuinnoro komekca Poccuiickoin Demepaiiyin,
co crateén 13 PepepanpHoro 3akoHa or 27 wutonst 2010 r. Ne 210-d3 «O6 opranmsanum
MPeNOCTaBIEHNS] TOCYAAPCTBEHHBIX Y MYHUIIUITAIbHBIX YCIYT», CTaTheM 7 00JIACTHOTO 3aKOHa
or 02 umrong 2012 r. Ne 508-32-O3 «O rocygapCTBEHHBIX ¥ MYHMIMIAJbHBIX yCJIyrax B
ApxaHreabCcKoM 06J1aCTV M JOMOJHUTEIbHBIX Mepax MO 3allUTe MpaB uejioBeKa U I'PaskIaHnHa
MpU UX TIPEIOCTaBJIEHUM», PYKOBOICTBYSCh CTaThsiMu 34 u 37 YcraBa ropoACKOro OKpyra
Apxanrenbckon obsactu  «Kotmac», ammuHMcTpammsi ropoackoro okpyra «Kotmac»
MOCTAaHOBIJISIET:

1. VYTBepmuTb TpUIaraemMblii AAMMHUCTPATUBHBIA perjaMeHT IPeJOCTaBJIEHNS
MYHULIATIAJIBHOM yCiTyTu «[lepeBop sKMIOTO TIOMEIleHMsI B HEXXWJIOe TTOMEIIeHNEe M HESKUIIOTO
MIOMEILIEHUSI B JKMUJIOE TIOMEIlleHMe» Ha TEPPUTOPUM TOPOJCKOTO OKpyra ApXaHreJbCKOM
obstactu «Kornac» (masee — amMUHUCTPATUBHBIN PerjlaMeHT).

2. TIpusHaTh yTpaTUBIIMMU CUITY:

MOCTAaHOBJIEHME AAMMHUCTPALMM MYyHUIIMTIAIbHOTO ob6pasoBaHust «Kotmac» oT
28 despang 2019 1. Ne 451 «O6 yTBepKaeHMM aAMUHUCTPATUBHOIO perjiaMeHTa
TpeNoCTaBJIeHNs] MYHUIIUMATIbHON ycayru «[lepeBoj >KWIbIX TIOMEIEHMI B HEXKWJIble U
HEKWJIBIX TIOMEIIEHMIA B SKUJIbIe TIOMEIEHNsI, PacIiojIoKeHHbIX Ha Tepputopun MO «Koraac»
ApxaHreabcKkou 06J1acTin»;

MMOCTAHOBJIEHME aJAMMHUCTpAIMM MYHUIMIAILHOTO ob6pasoBaHus «Kommac» ot
24 centsa6psa 2019 r. Ne 1774 «O BHeceHMM M3MEHEHUI B aMUHUCTPATUBHBIN perjiaMeHT
MPeNOCTaBIEHUSI MYHUIIUITATIbHON ycayru «[lepeBom >KMIBIX IIOMEIIEHMI B HEXWIble U
HEKWJIBIX TIOMEIIeHMIA B JKUJIble TIOMeIeHNs, pacooskeHHbIX Ha Tepputopun MO «Kotmac»
ApxaHrebCKOoMI obyractu», YTBEPKIEHHBIN MTOCTAaHOBJIEHNEM aIMUHUCTpAIA
MyHUIMIIaIbHOro obpasoBanus «Kotmac» ot 28 despas 2019 r. Ne 451»;

MIOCTAaHOBJIEHVME aAAMMHUCTPAIMM TOPOACKOTO OKpyra ApXaHTe/JbCKOM 06JsacTu
«Kornmac» or 10 masg 2023 r. Ne 1019 «O BHeceHuM MU3MEHEHMI B aIMUHUCTPATUBHBIN
perjaMeHT TIPeJOCTaBAeHUsT MYHMIMNAIbHONM yciayru «[lepeBon >KWIbIX TOMEIEHUN B
HEKWJIble M HEXUJIbIX TOMEIEeHMI B JKUJIble TOMEIeHMs], PACIOJIOKEHHbIX Ha TeppUTOPUN
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MO «Kotsac» ApxaHTeJbCKOM 00JIaCTU», YTBEPKIEHHbIN MMOCTAHOBJIEHUEM aJIMUHUCTPAINU
MyHULMIIAIbHOrO o6pasoBanus «Kotmac» ot 28 despas 2019 r. Ne 451».

3. YCTaHOBUTb, YTO TIOJIOKEHMSI aAAMMHUCTPATUBHOTO perjaMeHTa B YacTH,
KaCaroIeNncs MpefaoCTaBIeHNs] MyHULIMITAIBHOM YCIyTy yepe3 MHOrohyHKIMOHAIbHBIN LIEHTP
MpeNOCTaBIeHNSI TOCYIAPCTBEHHBIX M MYHMUIMIIAIbHBIX YCAYyT M (M) TIPUBJIEKAeMble UM
opraHm3anyy, MPUMEHSIOTCS B TeueHMe CpoKa HEeMCTBUS COTJIAIEHUSI O B3aMMOIENCTBUM
MEeXIYy aAMUHUCTpAIMell TOpoAaCcKoro okpyra «Kotmac» M MHOroGyHKIMOHAIbHBIM IIEHTPOM
MIPeIOCTaBIeHNMS TOCYJAPCTBEHHBIX ¥ MYHULIUITATbHBIX YCIIYT.

4. VcCTaHOBUTb, YTO TIOJIOKEHMSI aIMUHUCTPATUMBHOIO perjiaMeHTa B 4YacCTH,
KaCaroIIeNCs MPeJOCTaBAeHMST MyHUIMIIABHON YCJIYTY yepe3 ApXaHTeTbCKIUII PETVMOHAIbHbIN
MOpTaJl TOCYAAPCTBEHHBIX M MYHMUIIMIIAJIbHBIX yCIYT (DYHKIMIA), TMPUMEHSIIOTCS B TedYeHue
CpOKa JIeMCTBUS CoTJialieHus: 06 MHGOPMAIVIOHHOM B3aMMOJECTBUY MEKAY afMUHNUCTPALIEN
ropoackoro okpyra «KoTmac» ¥ MMHMCTEPCTBOM CBSI3U ¥ MHGMOPMALMOHHBIX TEXHOJIOTUI
ApxaHrenabckoi 006J1acTu.

5. Hacrosiiiiee mocTaHOB/EHME TOMJIEKUT O(DUIMATBHOMY ONYOGJIMKOBAaHUIO B
MepMOIMUYeCKOM TIedaTHOM wu3maHuum - rasere «Hosbeii KoTmac» m  pasmelleHuio Ha
obuLIMaTIbHOM CalTe agMMHUCTpaluu ropoxackoro okpyra «Kormac» B mHbOpMAaIMOHHO-
TeJIEKOMMYHMKALVOHHON ceTu «IHTepHeT».

6. KoHTposb 3a MCIIOIHEHVEM ITOCTAaHOBJIEHMST OCTaBJISIIO 3@ COOOIA.

I'maBa ropomckoro
okpyra «Kormac» .. leBena



YTBEPXIEH

TIOCTAaHOBJIEHVEM aIMUHNUCTPALIAN
ropojckoro okpyra «Kormac»

ot «3» mas 2024 r. Ne 1000

AIMMHUCTPATUBHBIN PerjIaMeHT IIPeJOCTaBIeHNUSI MYHULIUIIAIBHON YCITYyTH
«ITepeBopa KM/IOT0 MOMEIIEHNUSI B HEXKM/IOE TIOMellleHNe ¥ HeKMIOTro
MOMeIleHMsI B JKWJIoe IMoMellleHe» Ha TePPUTOPUM FOPOACKOro OKpyra
ApxaHrenbckoi o61actu «Kotmac»

I. O61Me moxoKeHus
IIpenmeT peryiupoBaHus aAMUHUCTPATUBHOIO perjiaMeHTa

1.1. AOMUMHMCTpPATUBHBIM perjiaMeHT TpPeAOCTaB/JIeHMs] MYHULMIIATIBHOM YCIYTU
«IlepeBop, >KMUJIOTO TOMEIIEHUST B HEKMUJIOE TOMEILEH)ME Y HEKMUJIOTO TOMEIIEHUS B SKUJI0e
TOMellleHre» Ha TePPUTOPUM TOPOJICKOTO OKpyra ApxaHrenbckoi obmactu «Kotmac» (manee —
PernameHnT) pa3paboTaH B IeJiIX IOBBIINIEHMS] KayeCTBa ¥ [OCTYIHOCTM IPeNOCTaBIEHMS
MYHULIATIAIBHOM  YCIAYTM, OIpenesseT CTaHOapT, CPOKM ¥  IOC/IeIOBaTeIbHOCTh
aAMUHUCTPATUBHBIX TpoLenyp (HeiCTBUI) NMPU OCYILECTBJIEHUM TOJHOMOYMS IO TePeBOAY
SKMUJIOTO TIOMEIIEHNMST B HEXXWJIOE TIOMEILIeHEe Y HESKMJIOTO TIOMEILeHMsI B JKUJIOe TIOMellleHne B
aAMMHUCTpAIMM TOPOACKOrO OKpyra ApxaHrenabckou obaactu «Kormac» (manee -
aIMUHUCTPaLIMS).

Kpyr 3asBuresnen

1.2. 3agBuTeNIMM Ha TMOJy4YeHME MYHMUIUIAIBLHOW YCIYTU SIBJSIIOTCS COOCTBEHHUKU
SKUJTBIX Y HESKUJIBIX TIOMEIIEHUI B MHOTOKBAapTUPHOM JOMe, OGPaTUBIIMECS] B aIMUHUCTPALIAIO
C 3asIBJIEHMEM O MPeIOCTaBIeHNM MYHUIIUTIAIbHOM YCIyTH (Iaee — 3asiBUTEND).

1.3. NaTepechl 3asgBuTesei, yKa3aHHbIX B ITyHKTe 1.2 PersiameHTa, MOryT IIpeaCTaBIsITh
auia, o6Jiamalole COOTBETCTBYIOIIMMM —TOMHOMOumsMu (masiee - IlpemcraBuTenb).
[Tonmnomounst IlpencraBuTess, BBICTYIAIOIIETO OT WMEHM 3asBUTENS, IOATBEPKIAIOTCS
IIOBEPEHHOCTbIO, O(GOPMJIEHHON B COOTBETCTBMM C TpPeOOBaHMSIMM 3aKOHOIATETbCTBA
Poccuiickoin @enpepariyn.

TpeboBauus K opsAaKy uHGOpMUpPOBaAHUSI
0 IpefoCTaBIEHUM MYHUIIUIIATIBHOM YCTYTH

1.4. UWudopmupoBaHme o0 TIOpSAKEe TMPENOCTaBIeHUS MYHUIUNAJIbHON  YCIYTU
OCYIIECTBIISIETCST:

1) HemocpenCTBEHHO TIpM JIMYHOM T[IpMeMe 3asBUTENS B aIMMHUCTpALUM WU
MHOTO(DYHKIIMOHAJIBHOM IIEHTpEe MPeIoCTaBIeHMS TOCYIaPCTBEHHBIX Y MYHUIUITATbHBIX YCITYT
(masnee - MHOTOGMYHKIIMOHAIbHBIN LIEHTD);

2) o TeseoHy B aAMUHUCTPAIMA VI MHOTO(PYHKIIMOHATIBHOM IEHTPE;

3) M1MCbMEHHO, B TOM YMCJIe TIOCPECTBOM 3JIEKTPOHHOM MOYTHI;

4) mocpenCcTBOM pa3MelleHNsT B OTKPBITOM U JOCTYITHOM (hopMe MHGOPMAaIIA:

B (demepasibHON TroOCyHapCcTBeHHOM WHMOpMaIMOHHON cucrteMe <«EnuHbI MopTan
rOCYAapCTBEHHBIX M MYHUIMOAIbHBIX yoIyr (byHKUMiA)» (manee - EnuHbin mopTtan)
(https://www.gosuslugi.ru/);

Ha OpUIMATIBHOM CaiiTe agMMHUCTPALIMM TOPOICKOTO OKpyra ApxXaHTe/IbCKOM 061acTu
«Kornac» (https://kotlas-r29.gosweb.gosuslugi.ru/);



myTeM pas3MellleHUs Ha PErMOHaJIbHOM IOpTajle TOCYyAapCTBEHHBIX ¥ MYHUIIMIIATbHbBIX
yornyr (QyHKImin), SBISIONIEMCSI TOCYAApCTBEHHOV MH(OPMAIMOHHON CUCTEMOM CyObeKkTa
Poccuitckoin @epeparum (mamee — PermoHasbHBINM TOpTad), B CAy4yae €C/IM TaKOM IMOPTas
CO3[aH MCIIOJIHUTEJbHBIM OPraHOM TOCYJapCTBEHHOM BiacTu cybbekta Poccuiickon
denepanny;

5) nmnocpemctBom  pasmelieHus uMHGOpMalMyM Ha  MHGOPMALMOHHBIX  CTEHAAX
agMMUHMCTpaIu Wi MHOTOQYHKIIMOHAIBHOTO I[€HTpPa.

1.5. lndopmupoBaHie OCyIlIeCTB/SETCS 110 BOIIPOCaM, KacaroIMCs:

- Coco6OoB MoIauM 3asiBJIEHNST O TTPeAOCTABIEHUM MYHUIIUITATIBHON YCIIYTH;

- aApecoB aJIMUHMUCTPAIMY M MHOTOQYHKIMOHATBHBIX LIEHTPOB, OOpallleHie B KOTOpbIe
HEeOOXOIMMO [IJIS PeIOCTaBIeHNSI MYHUIIUIIATIbHOM YCITYTH;

- CcIpaBouyHOM MHpopMamuu O pabore agMuHUCTpaluu (€€  CTPYKTYPHBIX
oA pasiesIeHnin);

- TOKYMEHTOB, HEOOXOAMMBIX JIJIs TPEAOCTaBIEHNSI MyHUIIUTIATBHOW YCITYTH;

- TIOPSIIKA ¥ CPOKOB TIPEIOCTaBIEHMS MYHUIIUITATIBHON YCITYTU;

- TIOpsAKa TIOJIyYeHUSI CBEIEHUIM O XOJe PaCCMOTpPEHMs 3asBJEHUSI O IMpPemOoCTaBIeHUU
MYHUIIMIIAIBHOM YCJTYTY U O pe3yJIbTaTax ee IMpeIoCTaBIeHNs;

- TopsaKa gocymeb6Horo (BHecymeOHOro) OOKaJioBaHMSI HeiicTBUM (Oe3meiicTBuS)
IO/DKHOCTHBIX JIMIT M TIPUHMMAEMbIX MMM PeIIeHMiI TPY IPeIoCTaBAeHUM MYHUIUIIATbHON
YCIIYTH.

[Tonyuyenne wmHbOpPMaIMM IO BOIMPOCAM IPEAOCTABAEHMUS MYHUIIMIIAIbHOW YCJIYTH,
OCYIIECTBJISIETCS GeCIIaTHO.

1.6. Ilpn yctHOM o6GpatiieHnn 3assBuUTeNIs (JIMYHO WM 1O TesiepOoHY) MOKHOCTHOE JIUIIO
aAMUHUCTpAIMM,  pabOTHMK  MHOroQyHKIMOHAJIBbHOTO  LIEHTPA,  OCYIIECTBJISIOIIE
KOHCYJIbTMPOBaHMe, TMOAPOOHO ¥ B BEX/JINBOM (KOPPEKTHON) ¢opmMe MHGOPMUPYIOT
06paTUBILMXCS TIO MHTEPECYIOIIMM BOITPOCAM.

OtBeTr Ha TesieOHHBIM 3BOHOK JOJDKEH HAUMHATHCS C MHGOpPMAalUM O HaMMEHOBaHUM
opraHa (Homepe MHOroGyHKIMOHAJBHOTO IIEHTpa), B KOTOPBI IIO3BOHMUJ 3asBUTEJIb,
bammwmu, umenu, ortdectBa (IOcjiefHee - MPU HAIMYMK) U JO/DKHOCTU CIIEHMATACTA,
MIPUHSIBIIETO Tejie(OHHBIN 3BOHOK.

Ecnu pomkHOCTHOE JUI0 agMMHUCTpAIMM HE MOSKET CaMOCTOSITeJTbHO JaTh OTBET,
Tese(OHHbBIN 3BOHOK JIO/DKEH ObITh MepeaipecoBaH (MepeBeieH) Ha IPYToe JOIKHOCTHOE JIUIIO
UM Ke OOpaTUMBIIEMYCSI JIMITY JOJDKEH ObITh COOOIleH TeeOHHBII HOMEp, MO KOTOPOMY
MOXKHO OYAET MOJYUYNUTh HEOOXOAMMYIO MHMOPMAIINIO.

Ecnmn momroroBka oTBeTa TpebyeT IMPOMOJ/IKUTENIBHOTO BpEMEHM, OH Ipejjaraer
3asIBUTEJTIO OVH U3 CJIEAYIONIMX BAPUAHTOB JaJIbHENIINX TeCTBUI:

- U3JIOKUTDb oOpallieHue B MIMCbMEeHHOM GhopMe;

- HA3HAYUTD JPYyToe BpeMs JJisl KOHCYJIbTallu.

ITIO/KHOCTHOE JIMIIO  aAMMHUCTPAIMM He BIIpaBe OCYIIECTB/SATh MH(POpMMUpOBaHUeE,
BBIXO/ISIIIEe 32 PAMKM CTAaHAAPTHBIX MPOIEAYP M YCJIOBUM IMPeNOCTaBJIeHMs MYHUIIUTIATbHOM
YCITYTU, ¥ BAVSIIOIIEE TIPSIMO MJIM KOCBEHHO Ha MPMHMMAaeMOoe pelleHne.

[TponmosskuTeIbHOCTD MH(POPMUPOBaHMS 1O TesieOHY He MOoJKHA MpeBbiaTh 10 MUHYT.

NnudopmupoBaHme OCYIIECTBJISIETCS B COOTBETCTBUM € T'padUKOM IIpMemMa I'paskiaH.

1.7. Tlo mnucbMeHHOMY OOpallleHUI0 JIO/KHOCTHOE JIMIIO  agMMHUCTpaInu,
OTBETCTBEHHOE 3a IPeIoCTaBIeHe MYHUIUITIAIbHOM YCIYTHY, TIOAPOOHO B MMCbMEHHOV (hopme
pasbICHSET TpakIaHMHY CBeIEeHMs IO BOIIPOCaM, yKasaHHbIM B myHKTe 1.5 Persiamenra B
mopsiike, ycraHoBjaeHHOM ®enepanbubiM 3akoHOM OT 2 Mast 2006 roma Ne 59-D3 «O mopsiake
paccMoTpeHnst obpalenuii rpaskaad Poccuiickon @enepatimmy.

1.8. Ha Enunom moprasie pa3melaiTcsl CBeAeHus, MpemycMoTpeHHbie TTomoxkenneM o
(denepanbHOM  TOCymapcTBeHHOM MHbOpMalMOHHONW cucrteme «DenepanbHbIi  peecTp
rOCYAapCTBEHHBIX M MYHMUIMIAIbHBIX YCIYT (PYHKIMIT)», YTBEPKAEHHBIM MOCTAHOBJIEHMEM
[IpaBuTenbcTBa Poccuiickoii ®enepatiuu oT 24 OKTSIODSI 2011 roga
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Ne 861 «O denmepasbHBIX TOCYAAPCTBEHHBIX MHMDOPMAIIMOHHBIX CHUCTEMaX, 00eCIeYnBaroIxX
MpefoCTaB/ieHe B 3JIEKTPOHHOM (oOpMe TOCYAApCTBEHHBIX U MYHUIMUIAIbHBIX YCJIYT
(ocyiiectBiieHMe QYHKLMI)».

Hoctyn K MHGOpMAanyy O CpoKax ¥ MOPSIAKE MPeJOCTaBAeHUSI MYHULIUTIATbHON YCITyTH
OCYILLeCTBJIsIeTCsl 6e3 BbINOJIHeHMs 3asiBUTe/leM KaKux-Jinbo TpeboBaHUI, B TOM uucie Oe3
MCITOJTb30BaHMs IPOTPaMMHOTO 0b6ecrieueHnst, yCTaHOBKAa KOTOPOI'O Ha TEXHUYECKMe CPe[CTBa
3asBuTeNS TPEOYeT 3aK/II0UEHMSI JIMIIEH3MOHHOTO MJIM MHOT'O COTJIAIIeHNsI C ITpaBoobJiaaTesiemMm
MIPOrpaMMHOTO ObecIieueHus, MpeayCMaTPUBAIOIIEro B3MMaHMe IIaThl, PErMCTPAIMIO WU
aBTOPM3ANIO 3asIBUTEJISI, VJIM TIPEIOCTaBJIEH e VM TIePCOHATbHbBIX TaHHBIX.

1.9. Ha oduumanpbHOM caiiTe agMMHMCTpalMM, Ha CTEHIAX B MeCTaxX IIpeJOoCTaBJIeHMS
MYHUIIMIIQJIBHOM YCJAYTM M B MHOTO(YHKIMOHAQJIBHOM IIEHTpE pasMellaeTcsl CJIemyroIiast
CIpaBOYHast MHGOpPMAaLMS:

- 0 MecCcTe HaxOoxaeHus] U rpadure pabOTbl AAMMHUCTPALMM U €ro CTPYKTYPHBIX
MOApa3esieHnii, OTBETCTBEHHBIX 3a IMPEeNOCTaBJIeHNe MYHUIMIIAIbHOM YCIyTHU, a TaKXKe
MHOTO(YHKIMOHAIbHBIX 1IEHTPOB;

- crpaBoyHble  TejedOHbl  CTPYKTYPHBIX  IOAPAsOeeHui  agMMHUCTPALNMA,
OTBETCTBEHHBIX 3a MPeIOCTaBIeHNe MYHUIIUIIATIbHOW YCITYTH;

- agpeca opMIMAIbHOIO CaiTa, a TaKKe 3JIEKTPOHHOM MOoUThl U (M) hopMbl OOpaTHOM
CBSI3M aIMMHUCTPALM B MH(POPMAIMOHHO-TEJIEKOMMYHMKAIIMOHHONM ceTu « UHTepHeT».

1.10. B 3aymax okupaHusi aAMUHUCTPALMY Pa3MeIIAl0TCs HOpMaTUBHbIE MTPABOBbIE aKThI,
PeryJMpylome MOpsSAOK MPeqoCTaBIeHNs] MyHULIIMIIAIbHOM YCIYTH, B TOM UMCJIe PEerJIaMeHT,
KOTOpbIE TI0 TPeGOBaHMIO 3asiBUTEJIS MPEAOCTABIISIIOTCS MY [1J1s O3HAKOMJIEHMS.

1.11. Pa3merenne nadopMaumm o MOPSIAKe MPeqoCTaBIeHNsI MYHUIUIIAIbHOM YCJIYTY Ha
MH(DOPMAIMOHHBIX CTEHAAX B MOMeIleHn MHOrohyHKIMOHAIBHOTO IIEHTPA OCYIIECTBIISIETCS
B COOTBETCTBUM C COTJIAIIEHVEM, 3aK/JTFOUEHHBIM MEKIY MHOTO(MYHKIIMOHAIbHBIM IEHTPOM U
aAMUHUCTpAIMEN C yUeTOM TpeGoBaHMIi K MH(POPMUPOBAHNMIO, YCTAHOBIEHHBIX PETJIAMEHTOM.
Ha odwunuanbHom carite MHOro@yHKIIMOHAJBHOTO IIEHTpPa pasMeIlaeTcsl CIIpaBOYHasI
mHopMaIMsg O MeCTOHAXOXKIeHUM, Tpaduke pabOThl, KOHTAKTHBIX TejedoHaX, aapece
3JIEKTPOHHOM MOYTbl MHOTO(GYHKIMOHAIBHOTO IIEHTPA.

1.12. HWudopmamms o Xome pacCMOTpeHMsI 3asBJ€HMSI O IPeIoCTaBIeHUA
MYHUIIMIIQJIBHOM YCJIYTM M O pe3yjbTaTaxX ee IPeJOCTaBJIeHNsI MOKeT ObITb IIOJydYeHa
3asgBuTeneM (ero IpeacTaBUTENIEM) HEMOCPENCTBEHHO B aIMMHUCTpALMM TpU OOpallleHun
3asiBUTENST  JIMYHO, TIO  TeepOHY, TIOCPEACTBOM  JIEKTPOHHOM  IIOYTBI,  Yepe3s
MHorodyHKIIMOHa/IbHBIV IIEHTP , B JIMYHOM KaOuHeTe Ha EmmMHOM mopraje, a Takke Ipu
HaJIMUMM TEXHUYECKOM BO3MOXXHOCTY Ha PerroHnasbHOM mopraie.

II. CrangapT npegocTaB/ieHusI MyHULMIIATIbHOM YCITyTU
HaumeHoBaHMe MYHUIMIIATBHOM YCITYTH

2.1. HammeHoBaHue MyHUIMMIAIbHOM yciayru - «[lepeBop >KMJIOro MOMeIEHUs B
HEeKUJIOe TIOMellleHMe Y HeXXMJIOTO IIOMEILeHNS B SKMUJIoe ITIOMeIlleHe» .

HaumenoBaHme oprana,
NpeJoCTaB/IsSIIONIero MyHUIMNAJIbHYIO YCIIYTY

2.2. MyHumMnagbHasi ycjayra IpegoCTaB/sIeTCsl aJMUHUCTpaLMel TOPOACKOTO OKpyra
Apxanrenbckon obsactu «Kotmac».

CTpyKTypHBIM TOApasfeeHeM aIMUHUCTPALIMY TOPOJCKOTO OKpyra ApxaHTeTbCKO
obsactTu «Kornac», HEMOCPeICTBEHHO OCYIIECTBJISIONIMM pabOTy C JTOKYMEHTaMM, SIBJISIETCSI
Otrnmen  apxXuTeKTypbl M TI'pagOCTPOMTENbCTBA AIMWHUCTPALMM TOPOACKOTO  OKpyra
Apxanrenbckon obsactu «Kotmac».



HaumeHoBaHMe OPraHoB U OpraHu3aluii, oOpameHue B KOTOpPbIe
HEe00XO0UMO ISl Pe0CTABIEHU MYHUIIUNIAJIbHOM YCJIYTH

2.3. IIpu mpemocTaBeHNM MYHUIIUITAIBHOM YCJIYTY B KAUECTBE MCTOYHVKOB MOTYUEHMSI
IOKYMEHTOB, HEOOXOIMMBbIX JIJISI IPeIOCTaBIeHMsS MYHUIIUIIAIbHON YCIYTY, MOTYT BBICTYIATh
B paMKaX MeKBeIOMCTBEHHOI'O MHGOPMAIMOHHOTO B3aMMOIEICTBHUSI CJIeYIOIINE OPTaHbl MU
OpraHu3anymn:

— TeppuUTOpHUajIbHble OpraHbl (efepajbHOTO OpraHa MCIOJHUTENbHOM BJIACTH,
YIIOTHOMOYEHHOTO Ha  OCYIIEeCTBJIEHME TOCYIJapCTBEHHOTO KaJacTpOBOTO ydeTa U
rOCyJlapCTBEHHOM PErucTpaluu 1mpas;

- CIlenyajuM3¥poBaHHbIE TOCYAAPCTBEHHbIE ¥  MYHMIMIIAJbHbIE  OpraHM3aLyyu
TeXHUUYECKOIM MHBEHTapM3aluM.

2.4. 3ampelnaercs TpeboBaThb OT 3asBUTENST OCYIIECTBIEHUS AEWCTBUI, B TOM YMUC/IE
COTJIACOBAHMUM, HEOOXOOMMbBIX IJIS1 TOJTYYEHMS! MYHULIMIAIbHOW YCIYTU U CBSI3aHHBIX C
obOpallleHeM B MHbIE TOCYJapCTBeHHble (MyHMIMIIAJIbHbIE) OpraHbl M OpraHmsaluu, 3a
MCKJIIOUEHNEM  TIOJIyUYeHUs] YCIAyT M TIONydyeHus] JOKYMEHTOB ¥ uHbopMauuu,
MpeoOCTaB/IIEMbIX B pe3yjbTaTe IIPedOCTaBJe€HMSI TaKMX YCJIYT, BKIIOUEHHBIX B IIE€PEeYHH,
yKasaHHbIe B yact 1 cratbyu 9 @emepanbHoro 3akoHa ot 27 mtosst 2010 roga Ne 210-D3.

Onucauue pesyIbTaTa MPeAOCTaBICHUS MYHUIMIIATbHOM YCTYTU

2.5. PesysibTaTOM IpemoCTaBIeHMsT MyHULIATIAIbHOM YCTYTH SIBJISIIOTCS:
1) pellleHne O TepeBoOjie KMUJIOTO TOMEILEHUSI B HEXKMJIOE IOMEIeHMe U HEXWIOTO
TTOMEIIEHMST B JKUJIOe TTOMEIIIEHUE;
2) pelleHre 06 OTKaze B TepeBOME SKMUJIOTO IOMeEIeHUsI B HeXWIoe TOMelleHue U
HEKMJIOTO TIOMEIIEHMS B SKUJTOe TIOMEILIeHNE.

Cpoxk nmpenocTaBIeHUsI MYHUIIUIIATIBHOM YCIIYTU

2.6. Cpok mpefocTaBjeHUs] MyHULIMIIAJIbHOM YCJIYTM — He IIO3JHee YeM 4Yepe3 COPOK
NATh JHEM CO [OHS TIpe[CTaBJIeHUsT B aIMUHUCTPAIMIO TOKYMEHTOB, OOSI3aHHOCTb IO
MPEeICTaBJIEHNIO KOTOPbIX BO3JIOKEHA HA 3asgBUTENS (B TOM KC/Ie TMOJAHHBIX B Gopme
3JIEKTPOHHBIX JOKYMEHTOB WM B CTy4ae MpeloCTaBIeHNs] MyHULIUITATbHOM YCITYTY ITOCPEICTBOM
obpaitieHus 3assBUTeNIs yepe3 MHOroGyHKIIMOHATbHBIN LIEHTP).

B coryuae mpencraBiieHMsT  3asBUTENIEM — JTOKYMEHTOB, HEOOXOAMMBIX  IJIS
MPeNOCTaBJIeHMsT MYHMIMIAJbHON YCJIyru, dYepe3 MHOroQyHKIMOHAJIbHBI IIEHTP CPOK
TIPUHATHS pellieHNs O IepeBofe uiu 06 OTKase B IepeBoje MOMEIeHNUI MCUMC/IIeTCS CO JHS
repenayy MHOTOQYHKIMOHAIbHBIM IIEHTPOM TaKMUX JOKYMEHTOB B aAMUHUCTPAIIAIO.

HopmaTuBHbBIe IpaBoOBbIe aKThI,
perympymounye npegocTaBjaeHue MyHULUIIATIBHON YCITyTU

2.7. TlepeueHb HOpPMATMBHBIX ITPABOBBIX aKTOB, PEryJMUPYIOIIMX IIPeqoCTaBIeHe
MYHULIATIAJIBHOM  yCIIyTM (C  yKa3aHMEeM WX PEKBU3UTOB M MCTOUYHMKOB O(UIMATBHOTO
ony6IMKOBaHMs), pasMelaeTcs B peaepaabHONM roCyqapCTBEHHON MHPOPMAIIMOHHON CUCTEME
«®DenepasibHbIN PEECTP rOCYAAPCTBEHHBIX ¥ MYHULIMITAIBHBIX YCIYT (DYHKIINIA)».

HopmatuBHbie MpaBOBble aKThl, PEryJuMpyoIiye IpefoCcTaBlIeHre MYHUIIUITAIbHON
ycayru, uHopManusi O Topsifke AocyneOHOro (BHeCyneOHOro) OOKaJOBaHUSI pelIeHU U
nevictBuil (6e3meicTBisI) OpraHoB, IPeIOCTaB/ISIONMX MYHUIMIIAAbHYIO YCIYTY, a TakKkKe UX
IO/DKHOCTHBIX JINII, MYHUITUIIAJIbHBIX CTY>KAIlMX, pAOOTHMKOB pasMeliatoTcs Ha OGUIMaTIbHOM
caiiTe  yIOJHOMOYEHHOIO OpraHa MeCTHOrO CaMOyIpaBjieHuss B MH(POpPMAaIMOHHO-
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TesekoMMyHuKauyonHon cetu «UHrepHer» (https://kotlas-r29.gosweb.gosuslugi.ru/), a Takke
Ha ExyHOM moprasie, Ha perMoHaJbHOM MOPTAJIe.

HcuepnbIBaloiyii epeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUHU C
3aKOHOJaTeIbCTBOM Poccuiickoit demepanum 1 3aKOHOAATE/TbCTBOM ApXaHIeIbCKOM
00J1aCTH /IS IPeJOCTaB/IEHMSI MYHMIMITAIBHOM YCIIYTU U YCIIYT, KOTOPbIE SIBJISIOTCS

He00XO0MMBIMU U 00S13aTeIbHBIMHU /IS IIPEJOCTABIEHUS MYHUIMIIAIbHOM YCITYTH,
MOJIeKANIMX MpeCTaB/IeHNI0 3assBUTe/IeM, CIIOCOObI UX MOJTyUYeHUsI 3assBUTe/IeM, B TOM
4yciie B 3JIEKTPOHHOM (hopMe, IIOPAIOK UX IMPeACTaBIeHUS

2.8. VcuepnbIBaIimii IepeyeHb AOKYMEHTOB, HEOOXOAMMBIX [IJIT IPeAOCTaBIE€HMS
YCIIYTU, TIOJIeKAIIMX MPEACTaBIEHNIO 3asIBUTEIEM CAMOCTOSITEIbHO:

1) 3asgBieHMe O mepeBOfE KMUJIOTO TOMEIEHMs B HEKMJIOe TOMeEIleHre U HEeXWUIOTo
MTOMEILIEHNSI B SKMUJIOe TIoMellieHne (fajee — 3asBjeHyue O IepeBofe IMOMeIleHMs), MOAMICaHHOe
3asIBUTEJIEM WM TIPEACTAaBUTEIEM 3asIBUTEJISI, YIIOJTHOMOYEHHBIM Ha MOJMICAHMe 3asiBJIEHMUS, U
odopmienHoe coryiacHo ITpunoskenuio Ne 1 k Pernamenty. [lomaua 3asiBieHusT 1 pujiaraeMbIxX
K HEMY JIOKYMEHTOB BO3MOJXXHBI ITOCPECTBOM JIMYHOTO OOpaIleHMs] B aAMUHUCTPAIVIO, WU
yepe3 MHOroyHKUMOHA/IbHBIN I1IeHTp. B ciyuae mpencraB/ieHusl 3asiBJIeHUSI O IlepeBOje
MOMeEILleHUs B 3JIEKTPOHHOV ¢dopme mocpeactBoMm EamMHoro rmoprana, NOpu  HaJaMIuu
TEeXHUUECKOM BO3MOXKHOCTM IIOCPEICTBOM PervoHajJbHOrO MopTajia, yKasaHHOe 3asiBIeHue
3aIIOJIHSIETCST TTyTEeM BHECEHMSI COOTBETCTBYIOIIMX CBENEHMII B MHTEPAaKTUMBHYIO (dopmy
YKa3aHHbIX MH(GOPMAILMOHHBIX CUCTEMaX;

2) IOKYMEHT, YIOCTOBEPSIOIINIA JIMYHOCTDh 3asBUTENISI VUIM TIPEACTaBUTENS 3asiBUTEIIS,
YIIOJTHOMOYEHHOI'O Ha IoJavy, IMoJyuyeHre JOKYMEHTOB, a TakyKe IOAIMCaHMe 3asiBJIeHUsI, U3
yycaa JTOKYMEHTOB, BKJIIOUEHHBIX B IIepeuYeHb, YTBEPKIEHHbBI YacTblo 6 cTaTbu 7
®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraamsaumm IpemoCTaBIeHNUS
rOCYJIapCTBEHHBIX ¥ MYHULIMIIATbHBIX YCIyT» (manee — @emepanbHbiil 3akoH ot 27 ot 2010
roga Ne 210-®3), B ciyyae mpencTaBieHMs] 3asiBleHUsSI O T[epeBofie TOMelleHUsT U
MpUJIaraeMbIX K HEMY JOKYMEHTOB ITOCPECTBOM JIMUHOTO OOpAIlleHNsT B YIIOJHOMOYEHHbIN Ha
MpegoCTaB/ieHe MYHULIMIIAIbHOM YCIYTU OpraH uian depe3 MHOropyHKUMOHAJIbHBIN ILIEHTP
(IOKYMEHT TOMJIEXXKUT BO3BpATy MOCJIE yAOCTOBEPEHUS JUYHOCTM). B ciiyuae mpemcraBieHus
IOKYMEHTOB B 3JIGKTpOHHOM (opMe mocpenctBom EpuHoro moprtana, NOpyu  HaaMuuu
TEXHUYECKOM BO3MOSKHOCTM ITOCPEACTBOM PermvoHajbHOro TIOpTaja, IpeacTaBIeHne
YKa3aHHOTO JOKyMEHTa He TpebyeTcs, CBeleHUsI U3 JOKYMEHTa, YAOCTOBEPSIOIIEro JMYHOCTD
3asiBUTENST UM €ro IpeAcTaBUTeNs, GOPMUPYIOTCS TPY MOATBEPKAEHMM YUETHOM 3aluCU B
(emepanbHOM  rocymapCTBeHHOM  MHpoOpMamuMoHHON  cucteme  «EmmHasg — cucrema
UaeHTUGUKAIMKA U ayTeHTUdUKaIMM B MHPpacTpyKType, obecreunBaroleii MHPOPMaIMIOHHO-
TEeXHOJIOTMUYECKOe  B3auMOIENCTBMEe MHGOPMAIMOHHBIX CUCTEM, MCIOJb3yeMbIX  JJISI
TPeIOCTaBJIEHNSI TOCYJaPCTBEHHBIX ¥ MYHUIIUITATIBHBIX YCJIYT B 3JIEKTPOHHOM (hopMme» (maee
- ECHA) 13 cocTtaBa COOTBETCTBYIOIIMX AAHHBIX YKA3aHHOM YYETHOM 3aluCy U MOTYT ObITh
TpOBEpeHbI ITyTEeM HaIpaBJIeHMs 3alpoca C MCIOJb30BAaHMEM CUCTEMbI MEKBEIOMCTBEHHOT'O
3JIEKTPOHHOT'O B3aMMOJENCTBUSI;

3) DOKYMEHT, ITOATBEPKIAIOIINIA TTOJTHOMOYMS TTPeACTaBUTENST 3asIBUTEJISI [IeICTBOBATh
oT uMmeHu 3asBuTenss (B caydae oOpallleHus] 3a TIOJydYeHueM YCIYyTU TpefCcTaBUTes
3asiBuTest), oOpMJIEHHBIN M BbIAAHHBIM B MOPSIKe, MPEeIyCMOTPEHHOM 3aKOHOIATETbCTBOM
Poccuitckon @enepanyy (Konust JOKYMEHTa M OPUTUHAN [IJIST CBEPKM, KOTOPBIM BO3BpAIllaeTCst
3asiBUTENIO, MO0 HOTApMAIbHO 3aBepeHHast Komus). B ciydae mpencraBiieHus] JOKYMEHTOB B
9JIEKTPOHHOM (¢dopMe mocpencTBoM EmuHOro moprajga, NOpU HAJIUUUM  TEeXHUYECKON
BO3MOXXHOCTM IIOCPEICTBOM PermMoHajbHOrO mOpTasia, YKa3aHHBIM JOKYMEHT, BbIITAHHBIN
3asgBUTENIEM,  SIBJISIIOIIMMCSI  FOPUOMYECKUMM  JIMIIOM,  YJIOCTOBEpSIeTCS  YCWJIEHHOM
KBaIMPUIIMPOBAHHON 3JIEKTPOHHOM TMOIMNUCHIO WIM YCUJIIEHHOW HeKBaJIM(GUIYPOBAHHOM
3JIEKTPOHHOM TOMAMMCHIO MMPAaBOMOYHOI'O AOKHOCTHOTO JIMIIA TAKOTO IOPUAMYECKOro Juiia, a
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JOKYMEHT, BbIJaHHbI 3asgBUTENEM, SBJSIOIIMMCSI (QUMUECKUM JIMIIOM, - VCUJIEHHOM
KBaIMPUIMPOBAHHON 3JIEKTPOHHOM MOAIMChIO HOTApMYCa;

4) mpaBOyCTaHABIMBAIOIIME JOKYMEHTBHI Ha MEepeBOAMMOe TTOMellleHNe, eCu MpaBa Ha
YKa3aHHbIII OOBEKT He 3aperucTpuMpoBaHbl B EIMHOM TIOCYyZapCTBEHHOM peecTpe
HeJBYKMMOCTHU (TIOJJIMHHVKM VJIU 3aCBUIETEbCTBOBAHHBIE B HOTAPMAIbHOM TOPSIIKE KOIUMN).
B cnyuae mopaum 3asiBieHMS M JTOKYMEHTOB C MCIIOJb30BaHMeM EnuHOro moptana, Ipu
HJIMUMU TEXHUUYECKOM BO3MOXKHOCTM ITOCPEICTBOM PermoHajibHOro Ioprasia, 3JIEKTPOHHbIN
MPaBOYCTAHABJIMBAIOIIMIA JOKYMEHT Ha IIOMeIleHMe [OJIKeH ObIThb IOAIMCAH YCUJIEHHOMN
KBaIMPUIIMPOBAHHOI MOAIMCHIO YITOTHOMOYEHHOTO AO/KHOCTHOTO JIMIA OpraHa, BbIABIIIEro
IOKYMEHT, MM HOoTapuycoM (Ipy IpPeooCTaBJI€HMM HOTApUAJbHO 3aBEpPEeHHBIX KOIMA); MpuU
MpeACTaB/JIeHN B KadyecTBe ITPaBOYCTAaHAB/IMBAIOIIErO JTOKYMEHTa Ha IOMeIleHMe IOoroBopa
JI0O0r0 THUIA SJIEKTPOHHBIM JOKYMEHT [OJ/DKeH ObITh TakyKe IIOATMCAH YCUJIEHHOM
KB/IM(UIMPOBAHHO MOAIMCHIO KasKI0M 13 CTOPOH AOTOBOPA;

5) nmoaroroByieHHbIM ¥ O(QOPMJIEHHBIA B YCTAHOBJIEHHOM IIOpSIOKE  ITPOEKT
repeycTpoicTBa ¥ (MaM) TeperylaHMPOBKM IE€PEeBOAMMOro momelleHuss (B ciydae, €ciau
IepPeyCTPOMCTBO M (MJIM) IeperlaHuMpOBKa TPeOYIOTCS M oOecreueHus] VCIIOJIb30BaHMS
TAKOTO ITOMEILIEHNST B KAUECTBE SKMJIOTO VJIY HEXKUJIOTO ITOMEILeHMS);

6) IpPOTOKOJ OOIIEro cobpaHuss COOCTBEHHMKOB IIOMEIIEHUM B MHOT'OKBapTMPHOM
IoMe, CcomepiKaluil pelleHre 06 MX COrJIacuM Ha TEePeBOJ, JXMJIOTO MOMEIIEeHNSI B HEKMUIoe
TIOMeIleHNE;

7) coryjiacMe KakIOro COOCTBEHHMKA BCeX TIOMEIIEHMIA, IMPUMbIKAIOIMNX K
IIepPEeBOAMMOMY ITOMEIIEHNIO, Ha TIePEBOI, JKMJIOTO TIOMEILIEHNMS B HEXKMJIOE ITOMEIIEHNE.

B coorBeTcTBMM ¢ TyHKTOM 3 cTtaTthy 36 JKumirHoro komekca Poccuiickon @emeparym
yYMEHbIIIEHME pa3Mepa OOIIero MMYIIEeCTBA B MHOTOKBApPTMPHOM [OME BO3MOXXHO TOJIBKO C
corJiacusi BCeX COOCTBEHHMKOB ITOMEIIEHNH B JaHHOM JJOMeE ITYyTeM €ro PEKOHCTPYKIINNA.

B coorBerctBum ¢ myHktom 2 cratbum 40 XwmimHoro kopekca Poccuiickon
®depneparn, ecyiv PeKOHCTPYKLMS, TEPEYCTPONUCTBO M (MM) TeperlaHMpPOBKa ITOMEIeHNN
HEBO3MOKHbI 0e3 NpUCOeIMHEHMSI K HMM YacTM OOIIero MMYIIeCTBAa B MHOT'OKBAapTMPHOM
IIOMe, Ha TaKue PEKOHCTPYKIMIO, IMepeyCTPOMCTBO M (WIM) TEeperIaHupPOBKY ITOMEeIeHUN
IOJDKHO OBITh ITOJIy4EHO COrJlache BCeX COOCTBEHHMKOB IIOMEIIEHMII B MHOT'OKBAapTUPHOM
IoMe.

2.9. 3agBuTesb WM €ro MpeacTaBUTeNIb IIPeICTaB/IsIeT B aAMMHUCTPALIMIO 3asBJIEHNE O
repeBojie TIOMEIeHNsI, a TaKXKe IMpuiaraeMble K HeMy TOKYMEHTbI, OMHUM U3 CJAeAYIOIINX
CITocoOO0B 10 BBIOOPY 3asIBUTEJIS:

1) B asieKTpoHHOM (OpMeE, B TOM UMcJie mocpeacTBoM EmmHOro moprasa, mpy Haaudmum
TEXHMYECKOIM BO3MOXXHOCTM IOCPenCcTBOM PermoHasbHOro noprasa.

B ciryuae mpepncraBiieHusT 3asiBJIEHUST O TIEpeBOjie TIOMEIIEHMs Y MIPUJIaraeMbIX K HEMY
JOKYMEHTOB B 3JIEKTPOHHOM BUJIE 3asIBUTEJIb UJIM €I'0 IPeACTaBUTE b, IIPOIIEIIINe ITPOLeIyPhl
perucrpaimu, uaeHTuPUKanMmM M ayTeHTuduKamuu ¢ ucnoiab3zoBanem ECUA wim MHBIX
roCyJdapCTBEHHbIX MHGOPMAIIMOHHBIX CUCTEM, ecym TaKue roCyIapCTBEHHbIE
MHGpOpPMaIMOHHbIE CUCTEMbI B yCTaHOBJeHHOM IIpaBurenbctBoM Poccuiickon ®epepariym
rnopsinke obecneunBaioT B3aumonelcteue ¢ ECUA, npu ycjioBuM COBHAfeHUsI CBEOEHUI O
(busnyeckom ymile B yKa3zaHHbIX MH(GOPMAIMOHHBIX CUCTEMAX, 3allOJHSIIOT (GOPMY YKa3aHHOTO
3asIBJIEHMS C MCIIO/Ib30BaHMEM VMHTEPAKTUBHONM (DOPMBI B 3JIEKTPOHHOM BU/IE.

3asB/IeHMe O TIepeBOjJie IIOMEIeHMsI HaIlpaBJsIeTCs  3asBUTEJIEM WM €ro
MpeCTaBUTE/IEM BMECTE C IPUKPEIUIEHHbIMM 3JIEKTPOHHBIMM JTOKYMEHTaMM, YKa3aHHbIMU B
MOAMyHKTax 3 - 7 myHKra 2.8 Perysiamenra. 3asBiieHVMe O IlepeBofie IIOMEIeHUs
MOJNMCHIBAETCS 3asBUTEJIEM WIM €ro IPeaCcTaBUTENIEM, YIIOJHOMOYEHHbIM Ha IOAIMCAHUE
TAKOTO 3asIBJIEHMSI, POCTON 3JIEKTPOHHOM TMOMNCHIO, JIMOO YCUJIEHHON KBaJIM(GUIMPOBAHHOM
3JIEKTPOHHOM TOANMCHIO, MO0 YCUJIEHHON HEKBaIM(MUIMPOBAHHON 3JIEKTPOHHOM TMOAIMCHIO,
cepTuduKaT KIOYa IIPOBEPKM KOTOPOM CO3[MaH U MCIOJb3yeTcss B MHQPACTPYKTYpe,
obecrneunBaroleir MHGOPMAIMOHHO-TEXHOJIOTMYECKOe B3aMMOJIECTBME MHGOPMAIMOHHbBIX



CUCTEM, MUCIOJIb3YEMBIX MJISI IIPEeJOCTaBJIeHUs FOCYJAPCTBEHHBIX Y MYHULIUIIAJbHBIX YCJIYT B
9JIEKTPOHHOV (opMe, KOTOpasi CO3[JaeTcsl M IPOBepsSeTcsl C MCIOJb30BaHMEM CpEeNCTB
3JIEKTPOHHOM TIOAIMCU U CPEICTB YIOCTOBEPSIOIIEro IIEHTPa, MMEIIIMX TMOATBEPXKIeHe
COOTBETCTBUSI TpPeOOBaHMSIM, YCTAaHOBJIEHHBIM (QenepaJbHbIM OPraHOM MCIIOJHUTEIbHON
BJIACTM B oOOyiacT obecrieyeHuss OGE30IaCHOCTYM B COOTBETCTBMM C 4YacTbi0 5 cratbu 8
®depepanbHoro 3akoHa ot 06 ampesns 2011 roma Ne 63-D3 «O6 3/1eKTpOHHON HOAMUCU» (Haiee
- @epepanbHbIi 3aKOH «O6 3JIEKTPOHHOM TMOAMMUCHU»), a TaKXKe MPU HIMYMM Y BJIafesblia
cepTuduKaTa Kjoda MPOBEPKM KIHOYa MPOCTON 3JEKTPOHHONM MOMMNUCH, BBIZAHHOTO €My IpU
JIMYHOM TIpMeMe B COOTBETCTBMM C IIPaBMJIAMM MCIIOJIb30BAHUS HPOCTOM 3JIEKTPOHHON
MOAIMCK TIpM OOpalleHMM 3a IOJYUYEHMEM TOCYJapCTBEHHBIX UM MYHULIMIAIbHBIX YCIYT,
yTBEpsKAeHHbIMM TocTaHoBeHneM IIpaButenbcrtBa Poccuiickoit ®Depeparmm ot 25 sHBaps
2013 roma Ne 33 «O6 uCIIOIB30BaHMM IIPOCTOM 3JIEKTPOHHOM TOMIMMCY TIPU OKa3aHUU
rOCYJlapCTBEHHbIX ¥ MYHMIIMIIAJbHBIX YCJIYT», B COOTBETCTBMM C IPaBWIAMM OIIpeIesIeHNs
BUJIOB 3JIEKTPOHHOV IOAINMCH, MCIIOJb30BaHME KOTOPBIX HOITyCKAaeTcsl Mpy oOpallleHuu 3a
MTOJTyYEeHNEM T'OCYJapCTBEHHBIX ¥ MYHUIIUITAIBHBIX YCIYT, YTBEPKAEHHBIMM TOCTAHOBJIEHMEM
ITpaButenbctBa Poccmiickonn Depepauym ot 25 uions 2012 roma Ne 634 «O Bupax
SJIEKTPOHHOM TIOAMMCHU, WUCIOJb30BaHME KOTOPBIX HOMYCKAeTcsl TMpu oOpallleHuyu 3a
MOJyYeHNeM TOCYAAPCTBEHHBIX ¥ MYHMIMIAAbHBIX yCIyr»  (majee -  yCUJIEHHast
HeKBIMUIIMPOBAHHAS 3JIEKTPOHHAS TTOATINCD).

DJIEKTPOHHBIN obpa3s KaXIOro  JOKyMEHTa  IIOAIIMCHIBAETCSI  YCUJIEHHON
KB/IMMUIMPOBAHHON  3JIEKTPOHHOM MOMANMChbIO JIMIla, KOTOPOE€ B COOTBETCTBUU C
3aKoHOZaTeabcTBOM Poccuiickoit ®Depmepaiivy HafeJeHO ITOJTHOMOYMSMM Ha CO3JaHue U
MOAIMCAHNE TaKUX JOKYMEHTOB B COOTBETCTBMM C IIOCTaHOBJieHMeM [IpaBuTenbCcTBa
Poccuiickoit ®emeparm ot 25 mionst 2012 r. Ne 634 «O Bupmax 3J€KTPOHHON IOLIINCH,
MCITOJIb30BaHMe KOTOPBIX JOITyCKAeTCs TPy OOpallieHu 3a MOJydYeHreM T'OCYIapCTBEHHBIX U
MYHUIIUIIAIbHBIX YCITYT».

B mensx mpemocTtaBieHMs YCIYTM  3aABUTEII0 WIM €ro  IPEACTAaBUTENIO B
MHOTO(YHKUIMOHAJIbHBIX  IIeHTpax obeclieunBaeTcs OOCTyn K EmuHomy  moprany,
PermonanpbHOMY MOpPTaly B COOTBETCTBUM C TmocTaHOBiaeHMeM [IpaBurenbctBa Poccuiickon
®epeparyn ot 22 pekabps 2012 roma Ne 1376 «O6 yrBepskmenum IlpaBui opraHmusanym
IeITeJIbHOCTM MHOTOQYHKIIMOHAJIbHBIX I[IEHTPOB TIPENOCTaBJEHMS T'OCYIapCTBEHHBIX U
MYHUIUITAIbHBIX YCIYT».

2) Ha OyMa>kKHOM HOCUTeJIe MOCPeICTBOM JIMYHOTO OOpallleHus] B aAMUHUCTPAINIO, B
TOM uuciae uepe3 MHOTOQYHKIVMOHAJIbHBIA IIEHTP B COOTBETCTBUM C COIJIAIlIeHMEeM O
B3aMMOJIEICTBUM MEXKIY MHOTOGYHKIIMOHAJbHBIM IIEHTPOM M OpPraHoOM MECTHOTO
caMOyIIpaB/ieHMsI, 3aK/JIOUEeHHbIM B COOTBETCTBMM C IIOCTaHOBJeHMeM IIpaBuTeabCcTBa
Poccuitckoit @enepanym ot 27 centsiopst 2011 roma Ne 797 «O B3auMMOOENCTBUM MEKIY
MHOTO(QYHKLMOHAJbHBIMM LIEHTPAMU IIPEIOCTABIEHMS TOCYIapPCTBEHHBIX M MYHULIMITAIBHBIX
ycayr U denepasibHbIMM OpraHaMy MCIOJHUTEIbLHOM BJIACTY, OpPraHaMM TOCYIapCTBEHHBIX
BHEOIOKeTHbIX (OHIIOB, OpraHamMy TOCYJapCTBEHHONM BJAcTM CyObeKToB Poccuiickon
®depeparvu, oOpraHaMM MECTHOTO CaMOYIIpAaBJIeHMSI WM B CJIy4yasiX, YCTaHOBJIEHHBIX
3aKoHozaTeabcTBoM Poccuiickoit @enepaiiyiut, myoIMyYHO-TIPABOBbIMM KOMITAaHUSIMU» ([lajiee —
nocraHosyieHne [IpaBurtenbctBa Poccuiickonn @emepanym ot 27 centsiopss 2011 roga Ne 797),
J60 MOCPeACTBOM ITIOUTOBOTO OTIIPABJIEHNS C YBEIOMJIEHMEM O BPYUEHUN.

2.10. na mnosyyeHuMss OOKYMEHTOB, HEOOXOOMMbBIX IS  IIPeIOCTaBJIEHMUS
MYHULMIIAJIBHOM YCIYTH, YKa3aHHBIX B MyHKTe 2.8. PeryiameHnTa, 3asBUTE/b JIMUYHO 0OPAIAeTCS
B OpraHbl BJIACTH, YUPEKIEHNS M OpraHU3alym.

HcuepnpiBaoumii nepevyeHb J0KYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUHM €
3aKoHoaaTeNbcTBOM Poccuiickoii @enepanu ¥ 3aKOHOAATEILCTBOM APXaHIe/IbCKOM
00J1aCTH 1JIS1 IPEAOCTABJICHUS] MYHHMIMIIAJBHON YCIYIH, KOTOPbIEe HAXOAATCH B
PACHOPSIAKEHUH TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHHS U HHBIX
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OpraHoB, y4aCTBYHIIUX B MPeI0CTABJIEHNH MYHUIIMTIAIBHBIX YCIYT, H KOTOPbIE
3asiBuTeE/Ib BIPaBe NPEICTABUTD, 4 TAKKe CIIOCOOBI X MOJy4eHUs 3asiBUTEeISIMH, B TOM
yucjie B IJIeKTPOHHOMH dopMe, MOPSAOK UX NMPeCTABICHUS

2.11. JDokymeHTamu (MX KOMMSIMM WM CBEOEHUSIMU, COOEPXKAIIMMUCSI B HUX),
HEOOXOIMMBIMU B COOTBETCTBUM C HOPMATMBHBIMM IIPABOBBIMM aKTaMM [IIJII IPEeIOCTaBJIEHNS
MYHUIIUIIAJIBHOM YCJIYTH, KOTOpPbIE 3aIpalliyMBalOTCsS YIOJHOMOYEHHBIM Ha IPeIOCTaBJIeHNe
MYHMIIMIIAJIBHOM YCJIYTM OpPraHOM B IIOPSIIKE MEKBEIOMCTBEHHOTO MH(OPMAaIyIOHHOIO
B3aMMOJIENCTBUS (B TOM 4UMCJI€ C MCIIOJb30BAaHMEM €eOVHOM CUCTEMbI MEKBEIOMCTBEHHOTO
9JIEKTPOHHOTO  B3aMMOMENMCTBUSI UM  IOAK/IIOYAeMbIX K Hell pPerMOHaJIbHbIX CUCTEM
MEXXBEIOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aMMOJIENCTBMSI) B TOCYIapCTBEHHBIX OpraHax, opraHax
MECTHOTO CaMOYIpaBJeHMSI M ITOABEIOMCTBEHHbIX TOCYJAapPCTBEHHBIM OpraHaM ¥ OpraHam
MECTHOTO CaMOYIIPaBJIEHMSI OPTraHU3aLMIX, B PACIIOPSIKEHNM KOTOPBIX HAXOSITCS yYKa3aHHbIE
IOKYMEHTbI, ¥ KOTOpble 3asiBUTEJb BIIpaBe IIPeACTaBUTb II0 COOCTBEHHON WHULIMATHUBE,
SABJISTIOTCSI:

1) nmpaBoycTaHaB/IMBAIOIIME JOKYMEHThI Ha IIEPEeBOAMMOE ITIOMEILeHNE;

2) IJIaH TepeBOMMOro TMOMEIEHMSI C er0 TEXHUYECKMM OIliMcaHueM (B Ciydae, ecliu
IepeBOIMMOe TIOMEIIEHNE SIBJISIETCS KWJIbIM, TEXHUYECKMI TAaCIIOPT TaKOr'o MOMEIIeHNs );

3) MO3TaKHBIN [UIAaH JOMa, B KOTOPOM HaXOIUTCS TIEPEBOAMMOE TTOMEILIEHNE;

HemnpencraBienue 3asBuTe/leM TOKYMEHTOB, KOTOpble OH BIIpaBe IIPeNCTaBUTh IO
COOCTBEHHOM WHMLIMATMBE, He SBJIIeTCS OCHOBAHMEM [JII OTKasa B IIepeBOfe KUJIOTO
[IOMeIleHNS B HesKMIoe TIOMellleHMe ¥ HesKMJIOrO ITIOMEIeHNS B KIJI0e IIOMellleHe.

YKa3zaHue Ha 3aIpeT TPedGoBaTh OT 3asiBUTE/IS
MpeACTaBJIEHUS JOKYMEHTOB ¥ MH(OpMAaLMu WIU OCYILeCTBIEHUS JeMCTBUI

2.12. 3amperiaeTcst Tpe6OBaTh OT 3asSIBUTEJIS:

MpeCTaBJIeHNs] JOKYMEHTOB M WHGOpPMAIMU WM  OCYIIEeCTBJIEHUS JAEeICTBUIN,
TpeACTaB/IeHNe UM OCYIIIECTBJIEHME KOTOPBIX HE MPeayCMOTPEHO HOPMATUBHBIMM ITPAaBOBBIMU
aKTamMy, pEryJMPYIOIIMMM OTHOIIEHWSI, BO3HMKAIOI[ME B CBA3M C MPeJOCTaBIeHNEM
MYHULIATIQJIBHOM YCITYTH;

MIpefCTaB/IeHNs] TOKYMEHTOB M MHGOpPMAaIMM, KOTOpble HAXOMASTCS B PACIOPSKEHUU
OpraHoOB, TPENOCTAB/ISIIONIMX TOCYAAPCTBEHHbIE YCIYyTYM, OPraHoOB, IPeJOCTABJISIOINX
MYHULIATIQJIbHbIE ~ YCJIYTM, MHBIX TOCYJApCTBEHHBIX OpPraHOB, OpPraHOB  MECTHOTO
caMOyTpaBjieHus] MO0 TIOABEJOMCTBEHHbIX TOCYIHApCTBEHHBIM OpraHaM WJIM OpraHaMm
MECTHOT'O CaMOYTIpaBJIEHNUS opraHmu3aruin, YYaCTBYIOIINX B MpeIoCTaBIEHUN
TOCYJapCTBEHHBIX ¥ MYHUIIMITAJIbHBIX YCJIYT, B COOTBETCTBUM C HOPMATUBHBIMM ITPaBOBbIMU
aktamu Poccuitckon Denmepaniy, HOPMaTUBHBIMM TPaBOBbBIMM aKTamMyu ApXaHTeJIbCKOM
006J1aCTV, MyHUIIMTIAJIbHBIMM ITPABOBbIMM aKTaMM, 32 MCK/IFOUEHMEM JOKYMEHTOB, BKIIFOUEHHbBIX
B OIIpeiesIeHHbIN yacTbio 6 ctaTbu 7 @epepanbHoro 3akoHa ot 27 uwonst 2010 roga Ne 210-D3
repeyeHb TOKYMEHTOB;

MpeACTaB/JeHus] OKYMEHTOB, IOJTBEPKIAIOIIMX BHECEHMEe 3asBUTeNIeM IIIaThl 3a
MpeaoCTaBJIeHie MYHUIIUITATIBHON YCITYTH;

MpefoCTaBieHNs] Ha OyMaskHOM HOCHUTeJle TOKYMEHTOB M MHMOpMalyuu, 3J1eKTPOHHbIe
006pasbl KOTOPHIX paHee ObLIM 3aBEPEHbl B COOTBETCTBUM C ITYHKTOM 7.2 wyactu 1 cratbu 16
®epepanbHoro 3akona ot 27 uionsg 2010 roga Ne 210-D3, 3a uCK/IIOUYEHMEM CIy4YaeB, €CIu
HaHeceHMe OTMETOK Ha TaKue [IOKYMEHTbl JIMOO WX U3bITHE SIBJSIETCS HEOOXOIMMbIM
YCJIOBMEM TIPEeIOCTaBJIEHMUS] MYHUIIMIIAJIBHOM YCJIYTM, M WMHBIX CJIydaeB, YCTaHOBJIEHHBIX
(dbemepasbHBIMM 3aKOHAMI;

MpeACTaBJeHUs] JOKYMEHTOB M MHGOpMaIuu, OTCYTCTBME U (MJIM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAIMCh ITPY NIEPBOHAYAILHOM OTKAa3e B IIpyeMe JOKYMEHTOB, HEOOXOIMMbIX
IJIST TIPeOOCTAaBJIEHUS MYHULIMTIAIBHOM YCJIYTU, JMOO B MPeJOCTaBJIeHUM MYHUIUTIATbHOM
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YCIIYTH, 332 UCKJIIOUEHMEM CJIeYIOIIUX C/TyvaeB:

M3MeHeHye TpeGOBaHMII HOPMATUBHBIX IMPABOBbIX aKTOB, KACAIOIIMXCS MPeNOCTaBIEHMS
MYHUIIMIIAIBHON YCIYTY, TOCAe MEePBOHAYAIBHON MONAuM 3asiBJIEHUSI O IPeJOCTaBJIEHUNU
MYHULIATIAJIBHOM YCITYTH;

Ha/MuMe OHIMOOK, OINEeYaTOK, WCIPABAeHUI B 3asBJI€HUM O MPeJOCTaBIEHUN
MYHULIATIAIBHOM YCJIYTM M JOKYMEHTax, TOJAaHHBbIX 3asiBUTEJIEM ITOC/Ie IepBOHAYaIbHOTO
OTKa3a B IpueMe JOKYMEHTOB, HeOOXOAMMBIX IJIsI TIPEeIOCTaBAEHUST MYHULIUIIAIBHOM YCITYTH,
60 B IIPeOCTaBIEHNN MYHUIMITIAIbHOM YCIYTU U He BKIIOUEHHBIX B IIPEICTaBJIEHHbBIN paHee
KOMILJIEKT JOKYMEHTOB;

MCTEYeHNEe CpOKa MOEeNCTBUS JOKYMEHTOB WM WM3MeHeHue WHGOpPMalyuy Iocye
MepBOHAYAJIbHOTO OTKasa B IpuMeMe JOKYMEHTOB, HEOOXOOMMBIX [Ji1 IpenoCTaBIeHNS
MYHULIATIAJIBHOM YCJIYTH, TMOO B MPeNOCTaBIeHUY MYHUIIUTIAIbHOW YCITYTH;

BbISIBJIEHME JOKYMEHTAJIbHO IMOATBEPXKIEHHOro (hakTa (MPMU3HAKOB) OIIMOGOYHOIO MJIU
MIPOTUBOIPABHOTO JeiicTBUS (6e3meiiCTBIS) NODKHOCTHOTO JIMIIA OpraHa, IPeaoCTaBIISIOIIEro
MYHUIIMIIATBHYIO  YCIYTY, MYHUIUIAIBHOTO CJYKAIllero OpraHa, IpeAoCTaBJISIIOIIEro
MYHULIATIAJIBHYIO YOIYTY, paboTHMKa MHOrohyHKIMOHAIBHOTO IIEHTPa MpY NepPBOHAYAIbHOM
OTKa3e B IpueMe JOKYMEHTOB, HeOOXOAMMbIX IJisI TPeIOCTaBAEHNST MYHUILIUIIAIbHOM YCITIYTH,
60 B MPeNOCTaBIeHMM MYHULIMIIAIIBHOM YCIyTU. B JaHHOM ciyuyae B MMCbMEHHOM BUe 3a
MOJNMUCBI0O  PYKOBOAMTENSI ~ OpraHa, MpPeJOCTABJ/ISIONIET0  MYHUIMIIAJbHYIO  YCIYTY,
pykoBoautesisi MHOroQYyHKIMOHAJIBHOTO IIEHTpPAa MpU IEepBOHAYAJIbHOM OTKase B IIpueMe
JOKYMEHTOB, HEOOXOOUMbBIX [/l TPEeNOCTaBJIeHUSI MYHUILMIIAJbHOM YCIYTH, 3asBUTENb
yBemowsisieTcsl 06 yKa3aHHOM (akTe, a Takke IPUHOCATCS W3BMHEHMSI 3a [OCTaBJIEHHbIE
HeymoOCTBa.

[Tpu mpegocTaBaeHNM MYHUIIMIIAIBHOM YCIYTY 3aIPeIaeTcs:

OTKa3bplBaTh B IpMeMe 3ampoca M MHBIX JIOKYMEHTOB, HEOOXOOUMBIX JIJIs
MpeOCTaBIeHMss MYHMUIIMIIAJAbHOM YCJIyTM, B CJIy4yae, €CIM 3alpoC U JOKYMEHTHI,
HeoO6XoAuMble IJIS1 TPeNOCTAaBJIeHUS] MYHUIMIIAIbHOM YCJIyTH, MOAAHbI B COOTBETCTBUU C
nHdopmalerr O CpoKax M TOpSAOKe TMPeNOCTaBJIeHMS MYHUIMIAIbHOM  YCIYTH,
omy6siMkoBaHHOM Ha ExyiHom mopTase 6o Ha oduiMaabHOM caiiTe agMUHUCTPaIni;

OTKa3bIBaThb B MPENOCTABJIEHUN MYHUIMIIAIBHON YCJIYTM B CIydyae, €Cjau 3ampoc U
OOKYMEHTBbI, HeoOXOAMMbIe i TPEAOCTaBJIeHUS MYHMIMIIAIBbHOW YCAYTM, TOJaHbl B
COOTBETCTBUM C MH(MOpMaIen 0 CpoKax U MOPsIAKe MPeJOCTaBAeHUSI MyHUIIUTATbHON YCITYTH,
omyosimkoBaHHOM Ha EgyHoMm roprase b0 Ha opuIMaJbHOM caiTe agMUHUCTPAIIANA.

VicuepnbIBaloiyii mepeyeHb OCHOBAHMIA IS 0TKa3a B MpyueMe JOKYMEHTOB,
HEOO0XOAMMBIX JJISI IIPEeJOCTABIEHNUSI MYHUIMIIAIBHOM YCITYTU

2.13. OcHoBaHMsIMM JJjIs1 OTKasa B TIpueMe [TOKYMEHTOB, HEOOXOIMMBIX MJIst
MpeaOCTaBIEHUSI MyHULIUTIAIbHOM YCITYTHU, SIBJISIIOTCS CTyYan:

1) 3asgBreHne O TiepeBOZe TIOMeIeHMS] TPENCTaBJIeHO B OpraH MeCTHOTO
caMOyTIpaBJIeHMsI, B TTOJTHOMOYMSI KOTOPOTO He BXOIUT MPeOCTaBIeHNe YCITYTH;

2) HEKOppPEeKTHOoe 3arlojiHeHue ToJjieit B (opme 3asiBieHMsT O TepeBofe TMOoMelleHus], B
TOM 4YMCJIe B MHTEepaKTUBHO (opme 3asiBieHunst Ha EqyHom moprane, PernonaspbHOM mopTase
(BKJIIOUYAsi OTCYTCTBME 3allOJIHEHMSI, HENOJIHOe, HeIOCTOBEpHOe, HeNmpaBWIbHOEe, He
COOTBETCTBYIOIIee TPeOOBAHNSIM, YCTaHOBJIEHHBIM B [Ipunoskenun Ne 1 PernameHnTa);

3) HempenCTaBJieHNe TOKYMEHTOB, IMPeIyCMOTPEHHbBIX MOAIYHKTaMM 2 — 3 myHKTa 2.8
Pernamenra;

4) nipencraBiieHHbIE JOKYMEHTBI, YTPATWIX CUTY Ha JeHb OOpallleHus 3a MoJydYeHreM
YCIyTH;

5) mpencraBnenne 3asiBieHUSI M JOKYMEHTOB, COfEpsKAlllMX IIPOTMBOpPEUNBBIE
CBeJleHMsl, He3aBepeHHbIe VCITpaBIeHMsl, TOAUUCTKHM, TOMapPKU;
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6) TpencTaBjieHMe HEUMTAaeMbIX [OKYMEHTOB, B TOM 4YMCJIe IMpeCTaBJIE€HHbIX B
3JIEKTPOHHOM (OpMe, colepsKallyX MOBPEKIEHNMs, HaJuye KOTOPbIX He TTO3BOJISIET B IMIOJTHOM
obbemMe MoTyuYnTh MHMOPMAIINIO U CBeIeHMsI, CoMlepsKallecs] B JOKYMEHTax;

7) 3asiBieHMe O IepeBojie MOMelleHMs] M JOKYMEHThI, yKa3aHHble B MOJAMYHKTaxX 3 — 7
nyHkTa 2.8 PersameHra, mpencTaB/ieHbl B 3JIEKTPOHHOM (opme C HapyllleHMeM TpeOOBaHUM,
YCTaHOBJIEHHBIX ITYHKTOM 2.32 Pernamenra;

8) momaHHbIe B 9JIGKTPOHHOM ¢GopMe 3asiBjeHMe ¥ JTOKYMEHTbl He TIOIMCAHbI
9JIEKTPOHHOM  TMOANMCHIO  (MPOCTOV WM  YCUJIEHHOW  KBIM(DUIMPOBAHHON)  JINII,
YIIOTHOMOYEHHBbIX Ha WMX TOAMMCaHMEe, a TakXKe B pe3ysbTaTe IIPOBEPKM YCUIEHHOM
KBUIMOUIMPOBAHHOM 3JIEKTPOHHOM TIOAIMCK BBISBJIEHO HECOOIOIeHNEe YCTaHOBJIEHHBIX
IEeCTBYIOIIMM 3aKOHOmaTesbcTBOM Poccuiickon @Depepaiivy  yCaOBMII TPUSHAHUSI  ee
IEeMCTBUTENIbHOCTH;

9) 3asBieHMe TOMAHO JIMIIOM, He YIIOJJHOMOUYEHHBIM Ha OCYIIECTBJIIEHME TaKuxX
NeCTBUIA, TMOO TIpeiCTaBIeH e MHTEePeCOB 3asiBUTEISI HEYTIOTHOMOYEHHBIM JIMIIOM;

10) mpencraBjeHHble KOMMM [JTOKYMEHTOB He 3aBepeHbl B COOTBETCTBUU C
3aKoHOomaTebcTBoM Poccuiickon denepatymn.

Perrenne 06 oTkase B mpueMe TOKYMEHTOB, YKa3aHHBIX B MOJAMYyHKTax 2 — 7 myHKTa 2.8
PernamenTa, HarnpaBJIsieTCs 3asIBUTENIIO0 CIIOCOO0OM, OIpefie/ieHHbIM MM B 3asIBJIEHUM O TlepeBojie
TTOMeEILIEHMS.

Pemienne 06 oTKase B IpueMe JOKYMEHTOB odopmisieTcst coryiacHo IIpuitoskernio Ne 2
K PeryameHry.

2.14. OTka3z B mnpueMe OOKYMEHTOB He IPEINSITCTBYET IIOBTOPHOMY OOpaIlleHNIO
3asiBUTENSI B OpraH, YIIOJJHOMOYEHHbI Ha IMPeIoCTaB/IeHe MyHUIIUIIATbHOM YCITYTH.

I/IC‘IeprIBaIOIIIMﬁ rnepedyeHb OCHOBaHMI VIS IIPUOCTAHOBJICHUS
WJIM OTKasa B IIpeaoCTaBJICHUNU MYHMHMHaHbHOﬁ yciiyrun

2.15. OcHoBauMit AJig NPUOCTAHOBJIEHMS TIPENOCTABJIEHMS MYHUIMIIAIbHON YCIYIU
3aKOHOaTeabcTBOM Poccuiickon Demepannm He TpeIyCMOTPEHO.

2.16. OcHoBaHuMsIMM [JisI OTKasa B II€PEBOME SKMJIOTO ITIOMEIIeHUS B HEXWIoe
TTOMeILIeHNE VTV HEKUJIOTO TTOMEILEHNST B SKMJIOe TTOMEILIeHNE SIBJISTFOTCSI:

1) HempencraBieHMe ONpeNeeHHbIX 4YacTbio 2 cratby 23 JKWIMITHOrO Komekca
Poccuitckoit @epepariy TOKYMEHTOB, OOSI3aHHOCTb IO MPEACTABIEHNIO KOTOPBIX BO3JIOXKEHA
Ha 3asIBUTEJIS;

2) TOCTYyIJIEHME B afMMHMCTPALMIO OTBETA OpraHa rocyJapCTBEHHOM BJIACTM, OpraHa
MECTHOT'O CaMOYIIpaBieHus1 MO0 TMOABEIOMCTBEHHOV OpraHy TOCyAapCTBEHHO BJIACTU WU
OpraHy MeCTHOTO CaMOYIpaBjeHMs] OpraHu3alyuy Ha MeXBEIOMCTBEHHBII  3aIpoc,
CBUJIETEJILCTBYIONIETO0 006 OTCYTCTBMM NOKyMeHTa u (M) uHbOpMaLuy, HeOOXOANMBIX JIJIst
TepeBo/ia JXKMJIOTO TIOMEIEHMSI B HEKMJIOe TIOMEIeHMEe UM HEXUJIOTO TOMEIIeHUsT B JKUJI0e
ToMellleHre, €ec/iM COOTBETCTBYIOIIMI JOKYMEHT He ObUI Ipe[CcTaB/ieH 3asBUTeNIeM I10
COOCTBEHHO MHUIIMATUBE; OTKa3 B ITEPEBO/IE KWJIOTO MTOMEIIEHNS B HEXXMJIOE TIOMEIIeHIEe WA
HEKMJIOTO TIOMEILeHUSI B SKMJIOe TOMellleHMe IO YKa3aHHOMY OCHOBAHMIO AOMYCKaeTcsl B
cydae, ecyiM aAMMHUCTpAIMs IIOC/e TIOJyYeHMS OTBeTa Ha MEXKBEIOMCTBEHHBIM 3aIpoc
YBEeIOMWI 3asBUTEJII O TOJIyYEHUM TaKOrO OTBEeTa, MPEIJIOXUI 3asBUTENIO MPeCTaBUTDb
IOKYMEHT U (M) uHdopMaluio, HeOOXOAMMbIE JIJIsSI TIEPEBOAA JKUJIOTO TTOMEIIEHNS B HESKMIIOE
ToMellleHye VY HEeSKUJIOTO TOMeIlIeHMs B XXKIJIoe TIOMellleHe, 1 He TIOyunia Takue TOKYMEHT
u (wm) wuHbOPMALMIO B TeUeHMe TISTHAALATH paboumx [HEeM CO MOHS HaIpaBJIeHNUs
YBeIOMJIEHMST;

3) mpencTaByieHNs] TOKYMEHTOB B HEHAJIJIeXKalluil OpraH;

4) HecoOIOIeHNE TIPeNyCMOTPEeHHbIX cTaTbeit 22 JKummiHoro komekca Poccuiickon
®denepanyn ycIoBuil iepeBoga nomelenns. [lepeBos momereHns: He SOMTYCKAeTCs:

a) ecJM AOCTYN K IepeBOAMMOMY IIOMEIIeHMI0 HEeBO3MOKeH 0e3 MCIOJIb30BaHMS
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TOMeIlleHn!, O00ecrneunBalMX OOCTYI K SKWIbIM ITOMEIEeHUSIM, WM OTCYTCTBYeT
TEeXHMYECKass BO3MOXXHOCTb OOOpPYAOBaThb TaKOM [JOCTYNl K JAHHOMY IIOMeIleHMio (Tpu
TepeBo/ie SKWJIOTO TTOMEIeHMSI B HEXXMJIOe TIoOMelleHe). B moMeliieHne mocse ero nepeBoja us
SKMJIOTO TIOMeEILeHMSI B HesKMJToe ToMellleHe TOKHA ObITh MCK/II0UeHa BO3MOXKHOCTh JOCTYIIa
C VICIIOTb30BaHMEM TIOMEIIEeHMIA, 06eCIeunBaIOIIMX JOCTYI K SKUJIBIM ITOMEILeHWSIM;

6) ecau MepeBOAMMOE IIOMeEIeHMe SIBJISETCS YacTblO JKWJIOTO IOMeEIIeHUsT Jmbo
UCIIOJIb3YEeTCSI COOCTBEHHMKOM JAHHOTO TOMEIIEHMS WIM MHBIM T'PaXIAaHMHOM B KadyecTBe
MecTa IIOCTOSTHHOTO TIPOKMBaHMs (TIpM TE€peBOJAE >KWIOrO TIOMellleHMsI B HeXuIoe
romeliieHue);

B) e TMpaBO COOCTBEHHOCTM HAa IMEPEBOAMMOE IMOMelleHne oO6peMeHEeHO ITpaBaMu
KaKUX-I10O0 JINII;

T') eC/Iu Npu TepeBofe KBapTUPbl B MHOTOKBAPTMPHOM JIOM€e B HEXKMUJIOe MOMellleHe He
coOJTI0IeHbI clleyIolye TpeOOBaHMS:

— KBapTMUpa pacriojiodkeHa Ha MepBOM 3TaKe YKa3aHHOIO JOMa;

- KBapTHpa pacIojIOKeHa BBIIIE MMEePBOro 3Ta’ka YKa3aHHOTO AOMa, HO ITOMEILEeHMS,
pacIoIoskeHHbIe HEeIMOCPeICTBEHHO O], KBapTUPO, ITepeBOIMMON B HEKMJIOe TMoMellleHne, He
SIBJISTFOTCST SKUJTBIMU;

e) >KWIOro TOMellleHUs] B HaeMHOM JIOMe COIMaJbHOTO MCIIOJIb30BaHUs B HEXMUJIOe
MTOMeIlLIEHNE;

K) SKMJIOTO TIOMeEILIeHUSI B HEXXWJIoe TIOMellleH)e B 1eJIsIX OCYIIeCTBJIEHUS PeJIUTYO3HOM
IeTeIbHOCTY;

3) HEXXUJIOTO TOMeIlleH!sI B KWioe TNoMellleHNe, ecIu Takoe MoMellleHe He OTBevaeT
TpebOBaHMSIM, YCTAaHOBJIEHHBIM IocTaHoByieHneM [IpaBurtenbcrBa Poccuiickont @enmepanyy ot
28 saBaps 2006 roga Ne 47 «O6 yrBepskaerun [TomoskeHnst 0 MpU3HAHUM TTOMEIEHNS SKUJIbIM
TTOMEILIEHNEM, SKMUJIOTO TIOMEIEHNMS HETTPUT'OTHBIM IJIS1 TPOKMBAHMSI, MHOTOKBAPTUPHOTO AOMa
aBapUIHBIM ¥ TIOAJIEXAIIUMM CHOCY WJIM PEKOHCTPYKIMM, CAfOBOTO JOMa SKMUJIbIM JOMOM U
SKUJIOTO [IOMA CaJOBBIM JIOMOM» WJIM OTCYTCTBYET BO3MOKHOCTb OOECIHeUYUTh COOTBETCTBHE
TaKOTO MTOMeIlleHUST YCTaHOBJIEHHBIM TPeOOBaHMUSIM.

5) B wIyyae HeECOOTBETCTBUSI IPOEKTa IepeyCcTpoicTBa ¥ (WIM) MeperuiaHupPOBKU
MoMellleH!sI B MHOTOKBapTMPHOM JJoMe TpeOOBaHMSIM 3aKOHOaTe/IbCTBA.

Pelrtenne 06 oTkasze B IepeBOjie KWJIOTO TOMEIIEHMS] B HEXKWIOe TOMeEIleHue W
HEKMJIOTO TIOMellleHMsI B skmioe momeltieHe odopmisieTcs: coriacHo Ilpuioskennio Ne 3 k
Persnamenty.

2.17. HenonyueHnue (HeCBOeBpeMeHHOe IIOJy4YeHNe) MTOKYMEHTOB, HaXOISIIUXCS B
pacCIoOpsi’KEHUM OPraHOB TOCYIApPCTBEHHOV BJIACTM, OPTaHOB MECTHOTO CaMOYIpaBJIeHUS, U
(wnu) MoaBeNOMCTBEHHbBIX TOCYIAPCTBEHHBIM OpraHaM M OpraHaM MeCTHOT'O CaMOYIIpaBJIeHMs
OpraHmu3anyil, y4yaCTBYIOIIMX B IPEIOCTABJIEHUM MYHMUIIMIIAIbHON YCIYTU, 3alpOIIEHHBIX B
paMKax MeXBeJOMCTBEHHOTO MHGOPMAIMOHHOTO B3aMMOMENCTBUSI, HE MOKEeT SBJISITbCS
OCHOBaHMEM ISl OTKa3a B MOJyYeHUM MYHUIUITIATbHOW YCITYTH.

IIepeueHb yc/IyT, KOTOpbIE SIBJISIIOTCSI HEOOXOAMMBIMMU U 00S13aT€/TbHBIMM JIJIST
MPEeAOCTABIEHNSI MYHUIIUIIAIBHON YC/IYTH, B TOM YMCJIE CBEIEHUS O JOKYMEHTE
(moKyMeHTax), BbIjaBaeMoM (BbIIaBaeMbIX) OPraHM3AIMSIMHY, YIACTBYIOIIMU

B IIPEe0CTaBIeHUM MYHUIIUIIAIBHOM YCTYyTH

2.18. VYoayru, KOTOpble SIBJISIOTCSI HEOOXOOMMBIMM U 0OOsI3aTebHbIMU  JJISI
MpeaOCTaBIEHUSI MyHUIIUTIATIbHOM YCITYTH:

- ycjiyra TO TIOATOTOBKE IIPOEKTa TepeycTpoucTBa U (MaM) TIeperuiaHupPOBKU
MepeBOAVMOro TIoMellleHMs (B C/yyae, €CauM TepeyCcTPOCTBO M (W) TeperviaHupOBKa
TpebyloTCs 1151 oOecriedeHus MCIOJb30BaHMSI TaKOTO ITOMEIEeHMSI B KayecTBe JKUJIOTO WU
HEKMJIOTO TIOMEILIEHMS).
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ITopsipok, pasMep M OCHOBAHMS B3MMaHUS rOCYAAaPCTBEHHOM MOILIMHBI MJIU MHOU
IUIAThI, B3MMaeMO¥ 3a IpeJOCTaB/IeHue MYHUIMITATbHOM YCITyTH

2.19. IlpegocraBienne yCayry OCYIECTB/SIETCST 6e3 B3UMaHMS IUIAThI.

ITopsipok, pasmep 1 OCHOBaHMSI B3MMaHMUS IJIAThI 3a IPeJOCTaBJIeH e YCIIYT,
KOTOpBIE SIB/ISIIOTCSI HE00X0AMMBIMHU ¥ 00513aTe/IbHBIMM /ISl TIPeI0CTaBICHNUS
MYHULMIIAJIBHOM YCITYTH, BKIOYass uHdopmamnmo
0 METOMKe pacueTa pasMepa TaKoM IJIaThI

2.20. Tlopsimok, pasMep ¥ OCHOBaHMSI B3MMaHMSI IUIaThl 3a TOATOTOBKY ITPOEKTa
nmepeycTpoicTBa ¥ (WiM) TEepPervIaHupPOBKY TePeBOAVMMOrO IOMEIIEHUST OMpPeaestoTCs
OpraHU3aySIMA, IPEIOCTABJISIIOIIMMY JaHHYIO YCYTY.

MaKcUMa/IbHBIN CPOK OXXUJAHMS B oUepeay mpu mojave 3ampoca o
MPexoCTaB/IeHUM MYHUIIUIIATBHOM YC/IYTH, YCITYTH, MIPEIOCTAB/ISIEMO OpraHu3aluen,
YUYaCTBYIOILEH B IIPeI0CTaBIeHUM MYHUIIUIIATIBHOW YCIYTH, ¥ IIPU MOTyYeHUN
pe3y/ibTaTa MpPegoCTABIEHUSI TAKUX YCITYT

2.21. MakcumanabHbBII CpPOK OXMIaHMS B oOuepeoy IIpM Momade 3alpoca o
MPeNOCTaBIEHUY MYHUIIMIIAJIbHOW YCJIYTUM U TIPU TOJyYEHUM Pe3ysIbTaTa MYHUIIUITATbHON
YCAYTU B aAMMHUCTPALIMM TOPOACKOrO OKpyra ApxaHrenbckoin ob6aactu «Kotmac» wmnm
MHorodyHKIMOHAJIbHOM IIEHTPE He MOJIKEH MpeBbIlaTh 15 MUHYT.

CPpoK ¥ OPSAKOK perucTpanum 3anpoca 3assBUTEIIS
0 MpeAOCTaBIEHNM MYHULIUIIAIBHON YCIYTH U YCITYTH, TIPeI0CTaB/ISIeMOM
OpraHusanyei, y4acTBYIOIIE! B MIPeJOCTABIeHUN MYHUIIUIIATTbHOM YCIIYTH,
B TOM 4YMCJIe B 3JIEKTPOHHOM hopme

2.22. Perucrtpaumsi 3asiBJIeHMSI O TEPEBOJIe ITOMEIIEHNSI OCYIIECTB/ISIETCSI B IE€Hb €ro
MOCTYIJIEHMSI B aIMMHUCTPAILMIO TIPU OOpaIieHnu JUYHO, depe3 MHOrodyHKIMOHATbHbIN
LIEHTP (Tpy  HaIMYUM  COIJIAlIEHUSI O B3aMMOZENCTBUM, 3aKIIOUEHHOTO MEXIY
aIMUHUCTpaLyen TOPOACKOTO  OKpyra  ApXaHTe/JbCKOM  006JacTu «Kotmac» 171
MHOropyHKIMOHAIbHBIM IIEHTPOM).

2.23. B ciydae ecnu 3asiBjieHME O TepeBOMe IOMEIIeHUsT IMOJAaHO B 3JIEKTPOHHOM
(opme, cienmaaMCT agMUHUCTPALIMM HE TTO3aHee paboyero OHS, CJIEAYIOLIEro 3a JHEM ITogaun
3as1BJIeHMS, HAIPaBJ/IsIeT 3asBUTEIO 3JIEKTPOHHOE COOOIeHMe O MPUHATUM JMb0 06 OTKase B
TIPUHSITUY 3asiBJIEHUST (TIPY HAJIMUMM TEXHUYECKOM BO3MOYKHOCTH IMOCPeCTBOM PermoHajbHOTO
nmopraia wm EpuHoro moprtana). Perucrtpamust 3asBieHMs O TepeBOAe IIOMEIIeHUs U
JTOKYMEHTOB, HEOOXOAMMBIX IIJISI MPEeNOCTaBJIeHMUsS] MYHUIIMIIAIbHONM YCJIyT'M, HallpaBJeHHbIX B
(bopMe 9JIEKTPOHHBIX [TOKYMEHTOB, IPU OTCYTCTBUMM OCHOBAHMM [JIT OTKasa B IIpMEMe
3asIBJIEHUSI M JOKYMEHTOB, HEOOXOOMMBIX IJI1 IIpeJOCTaBJIeHUS MYHUIUIIAJIbHON YCIIYIH,
OCVIIIECTBJISIETCSI He TMo3fgHee pabouero mHs, CAeOYIOIIero 3a AHEM ITOfauy 3asBjIeHUs U
JOKYMEHTOB, HEOOXOOMMBIX  OJs1  MOPegoCTaBJeHUS  MYHMIUIIAJIBHOW  YCJIYTM, B
aJIMMUHMUCTPALMIO.

B w1yuae mpepcraBieHus 3asiBJ€HMS O MPESOCTaBJAEHUM MYHUIMIIAJILHOM YCJIYIU B
3JIGKTPOHHOM (¢dopMe TIOCpeACcTBOM EmuHoro moprana, NOpU HaJIUuMM  TeXHUUYECKOM
BO3MOKHOCTHU ITOCPECTBOM PernoHasbHOro noprajia, BHe pabodero BpeMeHy aJMUHUCTPaLA
MO0 B BBIXOJIHOM, HEpabouMil MpasgHUYHBINA AeHb JHEM ITOJyYeHMsT 3asBJIeHMSI O IlepeBoje
TIOMEIeHNsI CUYMTAETCS MepBblii paboumii OeHb, CAeOyIOIMi 3a OHEeM IIpedCTaBJIeHUS
3asIBUTEJIEM YKA3aHHOTO 3asIBJIEHMSL.

2.24. Perucrpanus 3asiBjeHUS O IepeBOie ITIOMEIEHUSI OCYIIECTB/ISeTCS B IOpSIKe,
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npenycMoTpeHHOM B pasgeie III Pernamenta.

Tpe6oBaHMS K IOMEIIEHUSIM, B KOTOPBIX MIPEAOCTAB/ISIETCA MYHUIUIIAIbHAS
yCiIyra, K 3aj1y OKMIaHUsI, MeCTaM /Il 3aII0/THEHMS 3aIIPOCOB O IPeI0CTaB/IeHUN
MYHULIMIIAIBHOM YCIYru, MH(GOPMAIMOHHBIM CTEHJAM C 00pasnaMM MX 3aI0/THEeHNUS U
nepeuyHeM JOKYMEHTOB, He00X0AMMBIX JI/IS IIPeI0CTaB/IeHNsT KaXKI0i MYHUIIUIIATbHOM
YCIIyTH, pasMelieHnIo ¥ 0(h)OpMIEHUIO BU3YaTbHOM, TEKCTOBOM ¥ MY/JIbTUMEIUITHOM
uHbopMaIyM 0 MOPAAKe MPeIoCTaB/IeHNsI TAKOM YC/IYTH, B TOM YMCJ/Ie K 00eCIeuyeHnI0
DOCTYITHOCTH [/l MUHBAJIM/IOB YKa3aHHbIX 00'beKTOB B COOTBETCTBUM C
3aKoHOAATeIbCTBOM Poccuiickoit Memepanum 1 3aKOHOAATEIbCTBOM A pXaHIe/IbCKOM
00/1aCTH 0 COLMA/ILHOM 3alIINTE MHBAINA0B

2.25. llenTpasbHBI BXOA B 3[4aHMe YIIOJHOMOYEHHOIO Ha IIPeJoCTaB/IeHNe
MYHULIMIIAJIBHOM YCJIYTM OpraHa [OOJKeH ObITb 000pymoBaH MH(OPMAaLMOHHOM TabJIMIKOM
(BBIBECKOIM), COMlepsKalllell CIIeIYIONTYI0 MHPOpPMAIINIO:

HaMEHOBaHIE;

MECTOHAXOKIeHMe U I0PUINUECKIUI aJipec;

PEKUM PabOThI;

rpaduk mpuema;

HOMepa TeiehOHOB [IJIST CITPABOK.

B mensx obecreueHuss OecHpensTCTBEHHOTO OOCTYyIa 3asiBUTEIEN, B TOM UMCIIe
MepeIBUTAIONINXCS Ha MHBAIMIOHBIX KOJISICKAX, BXOA B 3[aHMe M TIOMEIEHMs, B KOTOPbIX
MPeNOCTaBIsIeTCS  MYHUIMIIQJIbHAST  yCJIyra, OOOPYOYIOTCS MaHAYyCcamMy, TOPYYHSIMU,
TaKTWIbHBIMM (KOHTPACTHBIMM) TPEAYNPEKAAIOIIMMMA 3JIEMEHTAMM, MHBIMU CIEIMATbHbIMU
MIPUCITIOCOOIEHUSIMM,  TIO3BOJITIOIIMMM ~ OOECIeunTb  OeCIpensTCTBEHHbIM  JTOCTYNl U
nepeaBKeHNEe VHBAIMAOB, B COOTBETCTBUM C 3aKOHOJATeabCTBOM Poccuiickon @enepainm o
COIMAJIbHOM 3allUTe MHBAINIOB.

[Tomeriennsi, B KOTOPBIX MPENOCTAB/ISIETCS MYHULMIIAJIbHAS YCIyra, JOJIKHbI
COOTBETCTBOBATb CAHUTAPHO-3MUIEMMUOIOTMYECKMM ITpaBMUIaM ¥ HOpMaTUBaM.

[TomertieHnsi, B KOTOPBIX MPENOCTABIISIETCS MYHUIIUIIAbHAS YCJTyTa, OCHAIIIAKTCS:

MIPOTUBOITOKAPHOM CUCTEMOI U CPeICTBAMM MTOKAPOTYIIIEHNS;

CUCTEMO OTIOBEIIEeHNMS O BOSHMKHOBEHMI UPE3BbIYATHON CUTYaLINMA;

TyaJIETHBIMM KOMHATaMM JIJISI TTIOCETUTEJIEIN.

3as oxkumaHus 3asiBUTEJIEN OOOPYAYETCS CTY/IbSIMU, CKaMbSIMM, KOJMUYECTBO KOTOPBIX
ompepensieTcss ucxonss U3 (HaKTUUEeCKOM HAarpy3KM M BO3MOSKHOCTEN IJIi MX pasMeIeHus B
MTOMEIIeHNY, a TaKKe MHPOPMALVIOHHBIMM CTEHIAMMU.

TekcTbl MaTepMasioB, pasMeIleHHbIX Ha WHGOPMAIMOHHOM CTeHJe, Ie4aTaloTCs
YOOOHBIM [T UTeHus 1ipudTom, 6e3 MCIpaBjeHnid, C BbleJeHeM Haubosiee BasKHbIX MeCT
moay>kupHbIM — 1ipudToM. OdopmieHne BU3yaJbHOM, TEKCTOBOM U  MYJIbTUMEIUITHON
mHbopMaIMM O MopsaKe MPefoCTaBJIeHUs] MYHUIIUIIAIbHOM YCJIYTU JO/DKHO COOTBETCTBOBATH
ONTMMAJIbBHOMY 3PUTEIbHOMY ¥ CJTYXOBOMY BOCIPUSITUIO 3TOV MH(OpMAIMM 3asiBUTENISIMU, B
TOM UMCJIe 3asIBUTEJISIMU C OTPAaHUYEHHbIMM BO3MOSKHOCTSIMM.

Mecra a1 3amoiHEHMS 3asBJIEHUII OOOPYOYIOTCS CTY/IbSIMM, CTOJaMM (CTOVKaMMm),
61aHKaMU 3asiBJIEHUH, TMCbMEHHbIMM MTPUHAIJIESKHOCTSIMMA.

Mecra mnpuema 3asBUTeNEl  OOOPYAYIOTCS  MHGPOPMAIMOHHBIMM  TaOJIMYKAMM
(BbIBECKAMM) C YKa3aHMEM:

HOMepa KabyuHeTa ¥ HaMMEeHOBaHMS OTHeJa;

dbamuumn, UMeHu 1 oTYecTBa (TOoCaeqHee — MPY HAJIMYNM), TOKHOCTY OTBETCTBEHHOTO
JINIIA 32 TIPYEM JOKYMEHTOB;

rpaduka npuema 3assBUTEJIEN.

Pabouee MecTO KakIOrO OTBETCTBEHHOTO 3a MPHUEM JIOKYMEHTOB JIMIA JOJIKHO ObITh
0060pyIOBAaHO IEPCOHAIbHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO [IOCTYIa K HEOOXOIMMbIM
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MHGOpPMAaIMOHHBIM 6a3aM JIaHHBIX, MeYaTalolMM YCTPOMCTBOM (IIPUHTEPOM) U KOMMPYIOIIUM
YCTPOMCTBOM.

[Tpu npegocTaBieHNY MyHULIMTIABHOM YCIYTY MHBAIMIAM 0OeCIIeunBaroTCS:

BO3MOSKHOCTh OeCIpernsaTCTBeHHOrO JOCTYyMa K OOBeKTy (3IaHMI0, MOMEIIEHUIO), B
KOTOPOM IPeAOCTaBJISIETCSI MyHULIMIIAIbHAS YCITyTa;

BO3MOSKHOCTb CaMOCTOSITEJIbHOTO TepeiBVKEHUSI IO TEPPUTOPUM, HA KOTOPOM
PacCITOJIO’KEeHbI 3IaHMS U TTOMEILeHNSs, B KOTOPBIX MPeAOCTaB/ISIeTCSI MyHUIIUTIATbHAS YCIyTa, a
TaK’Ke BXOJA B Takue OOBEKThI M BbIXOJA M3 HUX, MOCAOKM B TPAHCIIOPTHOE CPEACTBO U
BBICAJIKM U3 HErOo, B TOM UMCJIE€ C MCITOJIb30BaHMEM Kpecaa-KOJISICKM, C TIOMOIIbIO PaOOTHMKOB
00beKTa, MPEeIOCTaBJSIONIMX MYHUIMIAIbHYIO YCIYTy, aCCUCTUMBHBIX UM BCIIOMOTATeIbHbIX
TeXHOJIOTUIA, & TAK’)Ke CMEHHOT'O KpecJia-KOJISICKY;

COTIPOBOXK/IEHVE VHBAJIUAOB, MMEIOLIMX CTOMKME PACCTPOMCTBA (GYHKUMM 3PEHUS U
CaMOCTOSITEJIbHOTO TTepeBIDKEHNS;

HajJIeskalee pasMellleHre OOOpyAOBaHUSI M HOcuTesen MHpopMalum, HeOOXOAVMMBIX
o711 obecrieyeHust OECIPEISITCTBEHHOTO JOCTYIa MHBAIMIOB K 3MaHUSIM M IIOMEIIEeHUSIM, B
KOTOPBIX TPEIOCTAaB/SIETCS] MYHULIMITATIbHAS YCIyTa, ¥ K MYHUIMIIAIBHONM YCIyTe C YyYeTOM
OTpaHNYEHUN UX JKU3HEAESI TeJIbHOCTH;

IyO6IMpoBaHNe HeOOXOOAVMOM IJISI MHBAJIMAOB 3BYKOBOM M 3pUTEIbHON MHGOpMAaIUM, a
TaK)kKe HaAIMCell, 3HAKOB M WHOM TEKCTOBOM M rpadudeckor uHGOpManyy 3HAKaMU,
BBITIOJITHEHHBIMM pejTbeHO-TOUeYHbIM 1IpudToM Bpaiiis;

JIOMYCK CypAOTepeBOIUMKa 1 TU(IOCYPAOTIEPEBOIUNKA;

JOMYCK COOAKM-IPOBOAHMKA TpPUM HAIMUMM [TOKYMEHTa, IOATBEPKAAIOIIETO ee
crieasibHOe OOyueHMe, Ha OOBEKTHI (3MaHMS, TMOMEIIEHMS), B KOTOPBIX IPEIOCTaBISIETCS
MYHULIATIJIbHAS YCITYTa;

OKa3zaHMe MHBAJIMIAM MTOMOILM B ITpeofjoyieHny 6apbepoB, MEIIAIOUINX TOJTyYeHUIO UMM
MYHULIATIAJIBHOM YCJIYTY HapaBHe C APYTUMMU JIUIIAMMU.

[TomerieHnst yIoOJTHOMOUEHHOTO Ha IMPelOCTaBleHe MYHUIMIIAIbHON YCIYTM OpraHa
IJIST TIPEAOCTaBJIEHMS] MYHUIIMIIAIBHOM YCJIYTY PasMEIAloTCs Ha IEepBOM 3Take 3[aHus,
060pYyIOBAaHHOTO OTAENIbHBIM BXOZOM, JIMOO B OTHEIbHO CTOSILEM 3HaHUM JJiSI CBOOOZHOTO
IOCTYTIa 3asIBUTEJIEN.

[Ipu  pacrosiokeHMM  TIOMeIlleHMSI ~ YIOJHOMOYEHHOrO Ha  IIpeJoCTaBJIeHue
MYHULIATIAIBHOM YCJYTM OpraHa Ha BEpXHEM 3Ta)Ke CIEHMaJUCThl afMUHUCTPALMM OOSI3aHbI
OCYIIECTBJISITh TIPYEM 3asiBUTEesIEN Ha TIEPBOM 3Taxke, €CJIM MO COCTOSIHUIO 3[0POBbSI 3asIBUTENTb
He MOJXXET IMOIHSITbCS IO JIECTHUIIE.

IToka3aTenu AOCTYIMHOCTYU ¥ Ka4eCcTBa MYHUIMIIAIbHOM YCIIYTH, B TOM YMCJIE
KOJIMYeCTBO B3aMMOAEMCTBUIA 3assBUTE/IS C JO/DKHOCTHBIMY JINIIAMM
MPY IPEeJOCTABICHUM MYHUIUIIAIBHONM YCIYTY M UX MPOAO/DKUTE/IBHOCTD; BO3MOKHOCTD
nojryuyeHust mHGpopManmmn o Xoe MPeaoCTaB/IeHNsI MYHUIMIIAIbHOM YC/IIYTH, B TOM YMCIe
C VICII0JIb30BaHMeM MH(OPMAIMOHHO-KOMMYHUKAIMOHHbBIX T€XHOJIOTHI; BO3MOKHOCTh
JIN00 HEBO3MOKHOCTD MOJIYUYE€HMSI MYHUIUITIATBHOM YC/IYTU B MHOTO(YHKIMOHATbHOM
IeHTPpe NMPeJoCTAB/IeHNSI TOCYJaPCTBEHHbIX ¥ MYHUIIMIIAIbHBIX YCIYT , B TOM YMC/Ie B
IOJIHOM 00'beMe, a TaK)Ke ITOCPEeICTBOM 3aIpoca O IMPeA0CTaBICHNMM HECKOIBKUX
roCyAapCTBeHHBIX M (MJIM) MYHUIMIIAIbHBIX YCIYT, IPeIyCMOTPEHHOro cTaTheit 15.1
degepanbuoro 3akoHa ot 27 urois 2010 roga Ne 210-d3; Bo3MOKHOCTD JINO0
HEBO3MOKHOCTb I0JJa4¥ 3aIPoca, JOKYMEHTOB, MH(GOpManyu, He0OXOAUMBbIX st
MOJIYYEeHNMSI MYHUIIUIIAIBHOM YCIYIH, @ TAKXKe MO/ IyUYeHNe Pe3y/IbTaTOB IPeJ0CTaB/IeHNs
TaKoM YCJIYTHU B NPeAeIax TeEpPUTOpUU ApXaHTeIbCKOM 00/1aCTH B JII000M
TepPUTOPHATIBHOM ITOAPa3AeIeHNM OPraHa, IPeaoCTaB/ISIONIero MyHUIIUIIATIBHYIO
YCIIYTY, 10 BbIOOPY 3asgBUTENIS (IKCTEPPUTOPHUATIBLHBIN MIPUHIMIT) He3aBUCUMO OT €ro
MeCTa JXUTeJIbCTBA WM MecTa IpedbIiBanus (a1 Pu3nMIecKuxX JINii, B TOM UMCIe
MHAMBUIYAJIBHBIX MpeAIIpUHMMATE ) IM60 MecTa HaX0XKAeHUS (A1 IPUINIECKUX
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JIMIT); BO3MOXXHOCTb ITOJau¥ 3a1poca, JOKYMEHTOB, MH(OpMaIu, HeO0XOAUMBbIX JJISI
MOJTYYe€HUSI MYHUIIUIIAIBHOM YCIYTH, @ TAKXKe MOJIyYeHNs Pe3y/IbTaTOB IPeJOoCTaBIeHUS
TaKoM YCJIYTH B Npefie/iax TeEpPUTOpuu ApXaHTeIbCKOM 00/1acT B JII000M (uiinaie
MHOro()yHKuMOHa/IbHOTO IIEHTPA MPeA0CTaBIeHNS TOCYAAPCTBEeHHBIX
¥ MYHULIMIIAJIBHBIX YCIYT 0 BbIGOPY 3asgBUTeS (3KCTEPPUTOPUATIBHBIN ITPUHIAIL)
He3aBMCHMO OT €ro MecCTa KMTe/IbCTBA WM MecTa npedbIBaHus (A1 GU3UIYECKUX JINII, B
TOM 4YMC/Ie MHAMBUAYAJIbHBIX MpeAIIpUHMMATE/IeN) IM60 MecTa HaX0XAeHus (a1
IOPUANYECKUX JIUIL)

2.26. TlokasarensiMyM OOCTYITHOCTM TIPEIOCTABJAEHUS MYHUIMIIAIBHOM  YCIYTU
SIBJISTFOTCSI:

1) BO3MOKHOCTh TOJIy4eHMs] MHGOPMAIMM O XOAe IMPemOoCTaBIeHUsS MYHULMUIIATIbHON
YCIYTU, B TOM YMCJIE C UCIIO/Ib30BaHMeM MHGOPMAIIOHHO-KOMMYHMKAIIMOHHBIX TEXHOJIOTHIA;

2) BO3MOXKHOCTb IOJYUEHUS MYHULMMAIBHOM YOIy B MHOTOMYHKIMOHAIBHOM
LIEHTDE;

3) BO3MOKHOCTb IOJAuUM 3ampoca, AOKYMEHTOB, MHGpOpMaluy, HeOOXOOVMMBIX IS
MTOJTyYEeHNST MYHUIIUITAIBHOM YCIYTHU, a TaKyKe MOJTyUYeHNe pe3yJIbTaTOB MPeJOCTaBIeHNsT TaKOM
YOIy B TIpefesiax TeppuTopuy ApXaHTelbCKOM 06JacTM B JIIOOOM TeppUTOPUAILHOM
Mo/ipa3esieHn OpraHa, MPeJOCTaB/SIIOIIEer0 MyHULIMITAJIBHYIO YCIYTY, MO BBIOOPY 3asiBUTEIS
(9KCTEPPUTOPUAIbHBIV TPUHIMII) HE3aBUCMMO OT €ro MeCTa >KUTEJbCTBA WJIM MecTa
npe6pIBaHMs (11 PU3NUECKUX JIUII, B TOM YMCJIe MHAVMBUIYAIbHBIX MTPEIIIPUHMMATENIeN) 6o
MeCcTa HaxOoXueHus (mJjig IOpUOMYECKMX JIMI[) He TWPeaIyCMOTpPeHa BBUAY OTCYTCTBUS
TEePPUTOPUATBHBIX MTOIPa3IeIeHNI;

4) co3pmaHMe VMHBAIMAAM BCEX HEOOXOOMMBIX YCJIOBMI AOCTYITHOCTY MYHUIIATIATbHBIX
YCJIYT B COOTBETCTBUMM C TPeOOBAHMSIMM, YCTAHOBJIEHHBIMM 3aKOHOJATETbHBIMU UM WHBIMU
HOPMAaTUBHBIMY ITPABOBBIMM aKTaMMU;

5) BO3MOXXHOCTb TIOJYUYEHUS] MYHMUIMIIAJIBHONM YCJIyTM TOCPEICTBOM 3ampoca o
MPEeIOCTaBIEHNM HECKOJIbKMX TOCYJApPCTBEHHBIX ¥ (WIM) MYHUIMIIAJIBHBIX YCJIYT B
MHoro¢yHKIIMOHAIBHOM I[eHTpe;

6) BO3MOKHOCTb IIOAuM 3aIlpoca, AOKYMEHTOB, MHGOpMaIyuy, HeOOXOOMMBIX [IJIst
TTOJTyYEeHUST MYHUITUITAJIbHOM YCJIYTH, a TaKsKe TTOJTyUYeHMsT pe3yJIbTaTOB MPeqoCTaBIeHNST TaKOM
YOIYyIM B IIpedejax TeppuTropuym ApxXaHreJbCKoM objactu B JjoboM  dwimane
MHOroGyHKIIMOHAIBHOTO IIEHTpa IO BBIOOPY 3asiBUTENST (9KCTEPPUTOPUATBHBIN TTPUHIINII)
HE3aBMCMMO OT €ro MeCTa KUTEJIbCTBA WM MecTa MpedbiBaHus ()11 PU3MUeCKuX JIUIl, B TOM
yyncae MHAVBUIYAIbHBIX TpeNIpMHMMaTesen) IMb0 MecTa HaXOKAeHUs (IJIs I0pUIANYEeCKUX
aui) (mMojaya OOKYMEHTOB B JioO6oV (wian BO3MOXKHA TMPU HAIMUMU  TEXHUYECKON
BO3MOSKHOCTY 3JIEKTPOHHOTO B3aMMO/IEVICTBUS).

2.27. Tlpu mpemocTaBieHUM MYHUIIMIIAJIbHONM YCJIYTM B3aMMOJENCTBME 3asBUTEJIS C
IOOJKHOCTHBIMM JIMIIAMY aMUHUCTPAIMM OCYIIECTBJISIeTCS He 6ojiee IBYX pa3 B CJIEIYIOIIMX
cydasix: Tpu obpaiiieHun 3asiBUTeNs, IpU MpueMe 3asiBeHus, TIpy MoJiyuyeHun pesysibrara. B
KOKIOM CJiyyae BpeMsl, 3aTpaueHHOe 3asiBUTe/leM Ha B3aMMOJENCTBUE C JOKHOCTHBIMU
JIMIIAMU TIPY TIPeAOCTaBIeHUN MyHUIUIIAIBHON YCJIYTH, He TOJIKHO MPeBbIaTh 15 MUHYT.

2.28. OCHOBHBIMM TOKA3aTEISIMM KayecTBa IPeIOCTaBIEHUS MYHUIIUIIAIBbHON YCITyTU
SIBJISTFOTCS:

CBOEBPEMEHHOCTh TPEIOCTaBAEHUS MYHULUIAIBHOM YCJIYTM B COOTBETCTBUM CO
CTaHJapTOM ee TpefoCTaB/IeHNs], yCTaHOBJIEHHbIM PersiameHTOM;

MWHMMAJIbHO BO3MOXKHOE KOJIMUECTBO B3aMMOIEICTBUI I'PasKIaHNHA C JOKHOCTHBIMMU
JIULIAMY, YYACTBYIOIIMMY B MPEJOCTaBIeHUM MYHUIIUTIATbHOM YCITYTH;

OTCYTCTBME OOOCHOBAHHBIX >KaJloO Ha mAeincTBusl (6e3meicTBUe) COTPYIHUKOB U UX
HEeKOppeKTHOe (HeBHMMATeJIbHOe) OTHOIIIEeHME K 3asiBUTEJISIM;

OTCYTCTBME HapyIIeHM/I YCTAHOBJIEHHBIX CPOKOB B IIpoliecce TIPeaOCTaBIeHMUS
MYHUIIUTIAJIBHOM YCITYTH;
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OTCYTCTBME 3asiBJIeHMII 00 OcCHapuMBaHUM pelleHuit, [eicTBuii (6e3mencTBus)
aIMMHMCTpAIMM TOPOJCKOTrO OKpyra ApxaHresibckoy obsiactu «Kotimac», ero mOJSKHOCTHBIX
JINLI, TIPUHMMAaEMbIX (COBEpPIIEHHbIX) IMpPU MPeJOCTaBJIeHNM MYHUIIUIIAIbHOW YCIYTH, TI0
UTOTaM pacCMOTPEHMs] KOTOPbIX BbIHECEHbI pellleHus 00 YAOBJIETBOPeHUM (YaCTUUYHOM
YIOBJIETBOPEHNM ) TpeOGOBaHMI 3asiBUTENIEN.

Huble TpeGoBaHMsI, B TOM YMC/I€ YYMTHIBAKOIIME 0COOEHHOCTHU MPeJOCTAB/IEHUS
MYHUIMIIATBHOM YC/IYTU B MHOTO(YHKIMOHAIbHBIX HIEHTPaX MPeAoCTaB/IeHNUS
rocyJapCTBEeHHbIX ¥ MYHMIMIIAIbHBIX YC/IYT, 0OCOOEHHOCTH MPEI0CTaABICHUS
MYHUIMIIATBHOM YCJTYTH 10 3KCTEPPUTOPUATBHOMY IMPUHIMITY ¥ 0COOEHHOCTH
MPeAOCTAB/IEHNSI MYHUIIUIIAJIBHOW YCJIYTHU B 3JIEKTPOHHOM hopme

2.29. 3asgBuTenb MMeeT TMPaBO IOAAYM 3aIpoca, JOKYMEHTOB, WHMopMaryu,
HEOOXOAVMBIX MAJISI TOJyYeHMsT MYHULMITAIbHOM YCJIYTY, a TaKKe IOJyUYeHUs pe3ysIbTaTOB
MPeNOCTaBIEHUS] MyHULIUTIAIBHOM YCJIYTU IO 3KCTEPPUTOPUATLHOMY IPUHILIMAITY HE3aBUCUMO
OT €ro MecTa >XUTEJbCTBA MM MeCTa NpebbiBaHMs (I (QU3MUECKMX JIUI, B TOM YKCIIE
VHIUBUOYAJIbHBIX TMpPeINpUHUMATEseN) JMO00 MecTa HaxOXIeHusT (IS IOPUANYECKUX JIUII) B
mobom Gumane MHOroGyHKIMOHAIBHOTO IIEHTPA B IpelesiaX TePPUTOpUM ApXaHTeTbCKON
obsactT 1o BbIOOpY 3asiBuTens. [logaya AOKYMEHTOB B 000 (uaman BO3MOXKHA IpuU
HaJIMYMY TEXHUYECKOM BO3MOKHOCTY 3JIEKTPOHHOTO B3aMMOJIECTBUS.

2.30. Ilpu momadve 3ampoca O TMpPedOCTaBJIEHUM MYHULMUIAJIbHOM YCJIYTU 3asBUTEITIO
HeoOXOIMMO MMeTh INpu cebe TOKYMEHTbI, IpelIcTaB/ieHHble B myHKTe 2.8 Peryamenra.
3asiBUTEIb TAaK)Ke BIIpaBe MPeICTaBUTh IO COOCTBEHHOM MHUIMATHUBE TOKYMEHTbI, YyKa3aHHbIE B
nyHkre 2.11 Pernamenra.

2.31. Tlpu obpamienun 3asBuTesss 3a TMpPeJOCTaBAeHMEM MYHUIMIAIbHON YCIYTU
B MHOroQyHKIMOH&JIbHBI IIEHTP , €ro COTPYAHMK  OCYIIECTBJISET  JelCTBUS,
MpeayCMOTpeHHbIe PerjjaMeHTOM M COTJIallleHMeM O B3aMMOMAENCTBUM, 3aKIIOUEHHBIM MEKITY
MHOroyHKIIMOHA/JIbHBIM ILIEHTPOM M aJMMHMUCTPAIMM TOPOACKOTO OKpyra ApXaHTeJbCKOMN
obsactu «Kotmacy.

MHOTrOMYHKIMOHAJIbHBIN IIEHTp ObOecreunBaeT Iepenavy IPUHSITBIX OT 3asBUTEIS
3asIBJICHMSI ¥ JIOKYMEHTOB, HEOOXOIMMbIX JISI MPeJOCTaBIeHNST MYyHULIMIIAIbHOM YCJIYTHU, B
agMMHUCTpAIMM TOPOJICKOTO OKpyra ApxaHreiabckon obsactu «Kotsac» B mopsiike U CPOKH,
YCTaHOBJIEHHBIE COTJIAIIEHMEM O B3aMMOJIEICTBMM, HO He TO3[IHee CeAyIOlero pabovero JaHs
rmocJie TIPUHSITUST 3asIBJIEHUS. [Tpn HaJIMIUn TEeXHUYECKON BO3MOSKHOCTU
MHOroGyHKIIMOHAJIbHBINA IIEHTP OOeclieunBaeT HalpaB/ieHNe IOKYMEHTOB 3asiBUTENST B
3JIEKTPOHHOM (opMe.

2.32. JlIoKyMeHTbI, TIpujIaraeMble 3asBUTeEM K 3asiBJIEHMIO O BblJjaue paspelieHuss Ha
repeBo/ TIOMellleHusI, TTpeCTaBJisseMble B 3JIEKTPOHHOM (opMe, HATTPABJISIOTCS B CEAYIOIINUX
dbopmarax:

1) xml - gy11 TOKYMEHTOB, B OTHOIIIEHUM KOTOPBIX yTBEpsKAeHbI (OPMbI 1 TpeOOBaHMS
1o (hOPMMPOBAHMIO 3JIEKTPOHHBIX JOKYMEHTOB B Bujie GaityioB B hopmaTe xml;

2) doc, docx, odt — [T MOKYMEHTOB C TE€KCTOBbIM COAepykKaHMeM, He BKJIIOYAIOIIMM
opmybr;

3) xls, xIsx, ods — AJ1s1 JOKYMEHTOB, COAepyKallX PacueThl;

4) pdf, jpg, jpeg, png, bmp, tiff- g% MTOKYMEHTOB C TEKCTOBBIM COJlep>KaHMEM, B TOM
yycae BKIOYamNmMx dopmyabl U (W) rpaduueckue wu3oOpaskeHUs (3a MCKIIOUEHMEM
IOKYMEHTOB, YKa3aHHBbIX B IIOAITYHKTE 3 HACTOSIIEro ITYHKTa), a TakKXXe JOKYMEHTOB C
rpadmueckuM cofepskaHNeM;

5) zip, rar — gy CKaThIX JOKYMEHTOB B OIMH (aiis;

6) sig — /I OTKPEIIEHHON YCUJIEHHOM KBaIM(PUIIMPOBAHHOM 3JIEKTPOHHO TOIMMICH.

B wryyae ecnm opurMHasibl JOKYMEHTOB, MPUJIAraeMbIX K 3asiBJIEHMIO O TepeBOfe
TIOMeEILeHNsI, BbIAAHbl ¥ TIOATMCAHbl aJIMUHUCTpAIME TOPOACKOrO OKpyra ApXaHTreabCKOMn
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obsactu «Kotmac» Ha 6yMa)kHOM HOCHUTeNe, JOMmycKaeTcsl GOpMUpOBaHMe TaKUX TOKYMEHTOB,
MPECTAB/ISIEMbIX B 3JIEKTPOHHOV (OpMe, TYyTeM CKaHMPOBAHMS HEIMOCPEICTBEHHO C
opuruHajaa JOKyMeHTa (MCIIOJb30BaHMe KON He JIOITYCKAeTCsI), KOTOPOe OCYIIECTBIISIETCS C
coXpaHeHMeM OpMeHTaluyu opuruHajia fokymeHTa B paspeinenun 300 - 500 dpi (macira6 1:1)
M BCEX AayTEHTUYHBIX IPU3HAKOB TMOIJIMHHOCTM (Tpaduyeckoit MOANMMCU JIMIIA, IIeYaTH,
YIJIOBOTO IITamna 6J1aHKa), C MCIIOJIb30BAaHMEM CJIEAYIOIINX PEKVMOB:

«yepHO-6eblit» (TIpU OTCYTCTBUM B JOKyMeHTe rpaduueckux n300paskeHMit u (MUn)
I[BETHOT'O TEKCTA);

«OTTEHKM Ceporo» (Mpy HAIMYUYU B JOKYMEHTe rpaduueckKux M300paskeHn, OTIANYHbBIX
OT LIBETHOTO TpadnyecKoro n3o6paskeHms);

«IIBETHOM» WJIM <«PEXKWUM IIOJTHOM IiBeTornepenaun» (MpyM HAIMYMM B JIOKYMEHTE
I[BETHBIX TpadmuecKnX M300paskeHni1 MO0 IIBETHOTO TEKCTA).

KonmuectBo ¢aiioB AOKHO COOTBETCTBOBATb KOJIMYECTBY JOKYMEHTOB, KaKIbIA U3
KOTOPBIX COIEPKUT TEKCTOBYIO U (Win) Tpaduueckyro MHbOpPMAINIO.

IlokymMeHTbI, TMpwiaraeMmble 3asBUTEIEM K 3asBJ€HMIO O TIepeBOfe ITOMEIEeHMs,
MIpe/iCTaBJIsIEMbIe B 3JIEKTPOHHOM GopMe, JOIKHBI 00eCIeunBaTh:

BO3MOXXHOCTb UIEHTU(GUIIMPOBATh JOKYMEHT ¥ KOJIMYECTBO JIMCTOB B IOKYMEHTE;

BO3MOSKHOCTb IIOMCKAa TIO TEKCTOBOMY COJEpyKaHUIO [TOKYMEHTa ¥ BO3MOKHOCThb
KOMMPOBaHMS TEKCTa (3a MCKIFOUEHMEM CTyYaeB, KOT/Ia TEKCT SIBJIIETCST YaCThIO Tpaduyeckoro
U300paskeHus);

COIepKaTh OTJIaBJIEHWE, COOTBETCTBYIOIEE WX CMBICATY W COHepsKaHuio  (Ojist
IOKYMEHTOB, COZIEpsKaIMX CTPYKTYPUPOBaHHbBIE TI0 YaCTsM, TJIaBaM, paszenam (Ioapasesiam)
IaHHbBIE) U 3aKJIaJKM, 0OeCreunBarole Mepexoabl MO OTJIaBJIeHMIO U (MIM) K COMEePsKaIMMCST
B TE€KCTE PUCYHKaM ¥ TabIUIaM.

HokymeHTbI, TofjiekalliMe TipefcTaBjieHMio B ¢opmarax xIs, xIsx wm ods,
bopmMuUpyloTCS B BME OTEIbHOTO JOKYMEHTa, MPeACTaB/ISIEMOTO B 3JIEKTPOHHOI (hopMme.

2.33. CBeeHMsT O XOOe PpPacCMOTpPEHMSI 3asBJIEHMSI O IIepPEBOJIE  ITOMEIEHMSI,
MpeICTaBJIEHHOTO MOCPEACTBOM EMMHOrO mnopraia, Mpy HaJIMUMM TEXHUUYECKOM BO3MOSKHOCTU
rmocpeacTBOM PernoHasbHOTO MoOpTaja MOBOIATCS 10 3asBUTENS] TYTEM YBeOOMJIEHUS 00
M3MEHEHUN CTaTycCa 3asiBJIEHNUS B IMYHOM KabuHeTe 3asBUTEIS.

CBepmeHust 0 Xole paCCMOTPEHMSI 3asIBJIEHUSI O TTepeBojie TIOMEIeHNs, TTPeICTaBIeHHOTO
Ha OyMa)kHOM HOCHUTEJle IIOCPEeJCTBOM JIMYHOTO OOpalieHus] B YIOJHOMOYEHHbIV Ha
MpeaoCTaB/IeHNe MYHUIUIIAIbHOM YCJIYTY OpraH, B TOM uuciie yepe3 MHOroQyHKIIMOHATIbHbIN
IEHTp  JiMGO TIOCPENCTBOM IIOYTOBOI'O OTIPABJIEHMS C YBEJOMJIEHMEM O BpyYeHUH,
MPeNOCTABJITIOTCS 3assBUTEII0 Ha OCHOBAHMM €ro YCTHOTO (Mpu JIMYHOM OOparieHuu Jimbo 1o
TeseOHYy B YIOJHOMOYEHHBIM Ha TIPeJOCTaBjeHNe MYHULMIIAJIbHOM YCIYTM OpraH,
MHoroyHKIMOHA/IbHBIM ~ [IeHTp ) JiMOO MMCbMEHHOTO 3ampoca, COCTAaBJSIEMOTO B
MPOM3BOJIbHOM hopMe, 6e3 B3umaHus 1iaThl. [[1MCbMeHHbIN 3aIIpOC MOXKET OBITh MOIAH:

1) Ha 6yMakHOM HOCHUTEJIe TIOCPEICTBOM JIMYHOTO OOpallleHus] B agMWHUCTPALINIO, B
TOM uuciae uepe3 MHOroQyHKIMOHAIbHBIN 1EHTpP , JMOO TOCPENCTBOM ITOYTOBOTO
OTIIpaBJIEHUSI C OODBSIBJIEHHOM IIEHHOCTHIO IIPU €ro IepechbUIKe, OIMUCHIO BJIOKEHUS U
yBeIOMJIEH/EM O BPYUEeHUU;

2) B 2JIEKTPOHHOM (hOpMe IMOCPEICTBOM 3JIEKTPOHHOM ITOYTHI.

Ha ocHoBaHmm 3ampoca cCBeleHUSI O XOlle PAacCMOTPeHMs 3asBJIeHUSI O TIepeBofe
TTIOMEILIeHUsT MOBOSITCS IO 3asBUTEJIT B YCTHOM (opme (TIpU JMYHOM OOpaiieHuu amMbo 1o
TenedoHy B agMMUHUCTpaIMio, MHOroGYyHKIIMOHAIBbHBIN LIEHTDP ) B IeHb OOpallleHust 3asBUTes
b0 B MUCbMEHHONM (opMe, B TOM UMCJIe B 3J€KTPOHHOM BHUIE, €CJIM 3TO MPEIyCMOTPEHO
YKa3aHHBIM  3allpOCOM, B TeveHMe [BYX pabouuMx [Heil CO [AHS TOCTYIUIEHUS
COOTBETCTBYIOIIIErO 3aMpoca.
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Pa3zpen II1. CocTaB, oc/1eI0BaTe/IbHOCTh ¥ CPOKY BBIIIOTHEHMST
aIMMHMCTPATUBHBIX MpoLeayp (AeiicTBUI), TPeO0BaHUS K MOPSAJAKY UX BbITIOTHEHNS, B
TOM UMCJ/I€e 0COOEHHOCTH BBIIIOJTHEHNS a[MUHUCTPATUBHBIX IIPOLEeAyp (FeCcTBUIL) B
3JIEKTPOHHOM (hopMe, a TAK)Ke 0COOEHHOCTH BBIIIOJTHEHUSI aJMUHUCTPATUBHBIX IIPOLEAYP
(meiicTBUIT) B MHOTO(YHKIIMOHA/TBHBIX IEHTPaX MPeJOCTaABIEHUS TOCYAaPCTBEHHBIX U
MYHUIIATIATBHBIX YCIYT

3.1. VcuepnbiBaromyii TmepevyeHb aIMMHUCTPATUBHBIX TMpolenyp (OeuCTBuit) IIpu
MpeNoCTaBJIeHNY MYHMUIIMIIAIBHOM YCJIYTM BKJIIOYaeT CJeAylollue aIMUHUCTPATUBHbIE
MpOLIEAYPhI:

— TpueM, TpOBepKa [IOKYMEHTOB, IOAJIEXXAIMX IMpeNCTaBJIeHnI0 3asBUTEIeM, U
perucrpaiys 3asiBJIeHNSsI;

— paccMOTpeHMe 3asiBJIEHUST Y MPEICTaBJIEHHbIX JOKYMEHTOB ¥ MPUHSITME PEIIeHMs O
Ha/IMumy JiMb60o 006 OTCYTCTBUM OCHOBAHMM [IJIT OTKasza B IpHUEME JTOKYMEHTOB, HEOOXOAMMBIX
ILJIS TIpeAOCTaBJIEHNSI MYHUILIUIIAIbHON YCIYTH;

— TIOJyYeHue CBeOEeHMI TIOCPEICTBOM MEKBEIOMCTBEHHOTO WHOOPMAIVIOHHOTO
B3aMMOJENCTBUSI, B TOM UNUCJIE C MCIOJb30BaHMEM (elepasibHOM TI'OCYAapCTBEHHOM
MHbOpMAILMOHHOM  cucTeMbl «EmuHasg cucremMa  MeXBEOOMCTBEHHOIO  3JIEKTPOHHOIO
B3aumozeicTeus» (manee - CMIB);

— paccMOTpeHMe ITOKYMEHTOB ¥ CBeOeHMI, HeOOXOOMMBIX [JiT IpedoCTaBJIEHNS
MYHUIIMIIQJIBHOM YCIYTU, M TIPUHSITHE DpEIIeHusI O TIpemocTaBieHuMu Jambo o0 OTKase B
MIPeIOCTaBIEHMM MYHULIUITAIbHOM YCITYTH;

— MOJIrOTOBKA Pe3yJIbTaTa MyHULIUIIATbHOM YCITYTH;

— Bblaua 3asBUTEJIIO Pe3yJIbTaTa IIPEeIOCTABIEHMS] MyHUIIMUITAIbHOM YCIYTH.

3.2. [TocnepoBaTenbHOCTh ~ AAMMHUCTPATUBHBIX  Tpouenyp  (IeicTBuiA) 10
MPeNOCTaBIEHNIO MYHUIIUIIAJIbHON YCIYTM B  3JIEKTPOHHOM GopMe, B TOM YNUCIEe C
MCIob30BaHueM EnyHoro mopraia:

— Mpe[CTaBjIeHMe B YCTAHOBJIEHHOM MOPSAKe MHGopMauuy 3asiBUTEISIM 1 obecrieueHne
JocTyna 3asiBUTENIEN K CBEIEHUSIM O MYHULIMIIATIbHON YCIIYTE;

— 3amyCh Ha MPUEM B OpraH, MPeIOCTaB/ISTIONIMI MYHUIIUITAIIBHYIO YCIYTY, IJIT TTOAa4Yn
3arpoca (IIpy peann3alyy TeXHUUECKO BO3MOYKHOCTHM ! / He TIpeyCMOTPEeHO?);

— (hopMMUpOBaHMe 3aIMpoca O MPeIOCTaBIEHNM MyHUIUITAIbHOM YCITYTH;

— TpUEeM ¥ perucTpauys OpraHoOM, IPeAOCTAaBJISIONMM MYHULIMIAIbHYIO YCIYTY,
3aIIpoca ¥ MHBIX TOKYMEHTOB, HEOOXOIMMbIX IJIs1 TPeAOCTaBIeHUS YCIIYTH;

— TOCYyJapCTBEHHas IOILIMHA 3a IPedoCTaBJeHMe MYHUIMIIAIBHOMW YCJIYIM ¥ yIjIaTa
MHBIX IJIaTeXKel, B3MMaeMbIX B COOTBETCTBMM C 3aKOHOHaTebcTBoM Poccuiickoi demepannin,
He IIpeqyCMOTPEHBI;

— TmostyueHue 3asiBUTEJIEM CBEIEHUI O XOJie BBIMTOJHEHMS 3aIrpoca O MpedoCTaBIeHUN
MYHULIATIJIBHOM YCITYTH;

— B3aMMOJIEJICTBME OpraHa, MPemOCTaBJSIONIEr0 MYHUIMITAIbHYIO YCIYTY, C MHBIMU
opraHamu BJIaCTM, OpraHaMy MECTHOT'O CaMOYIIpaBJIeHNsI ¥ OPraHu3alysIMU, YIaCTBYIOIIMMA B
MPENOCTaBJIEHMM MYHUIUIIAJAbHOM YCIYTM, B TOM YMCIE TOPSIAOK ¥ YCIOBUSL TaKOI'O
B3aMIMOJIE/ICTBUS;

— mosyJeHue 3asBUTEJIEM Pe3yJIbTaTa IMPegOCTaBJIeHMUs] MYHUIIUIIAIbHOM YCIIYTU, eCIu
MHOE He YCTAaHOBJIEHO 3aKOHOIATeJIbCTBOM Poccuitckoi @epepanyy maM 3aKOHOIATEIbCTBOM
ApxaHreabcKoii 061acTu;

— OCYIIIECTBJIEHNE OIIeHKY KauecTBa MpeqoCTaBIeHNs MyHUIIUTIATbHOM YCITYTH;

! Jlannas (opmy/MpOBKa HCIOJB3YETCS B TOM CJy4ae, €CJM Npoueaypa (IeHCTBUE) NPH IPENOCTAaBIEHAN
MYHHIUIAJIBHON YCIIyTH B DJIEKTPOHHOM (hopMe Ha EnuHOM mopTraie noka He pean3oBaHa.

2 Jlannas (OpMyJIMPOBKA HCIOJBL3YETCS B TOM CJy4ae, €CJAM NpoUeaypa (HeHCTBHME) NpH NPENOCTABIEHUM
MYHHUIUIAJIBHON YCIIyTH B 3JIEKTPOHHOM (hopMe Ha EnuHOM mopralie He IIaHUupyeTcs K peaiu3aliii.
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— VHbIe Ie/CTBUS, HeOOXOAMMbIe IJI1 TPelOCTaBIeHMsI MyHUIIUTIATbHOM YCIYTH, B TOM
yycie CBSI3aHHbIE C ITPOBEPKOM  JEMCTBUTENIbHOCTM YCWIEHHOM KBaMGUIMPOBAHHON
SJIEKTPOHHOM TIOATMCY 3asBUTEJII, MCIIOJIb30BAHHONW IIpM OOpalieHnu 3a IOJTyUYeHNEM
MYHULIMIIAJIBHOM ~ YCIYTM, a Takke C YCTAHOBJEHMEM IIepeyHs KJIacCOB CpPeICTB
YAOCTOBEPSIIOIIMX LIEHTPOB, KOTOPbIe TOMYCKAIOTCS JJIs1 MUCIIOIb30BaHMS B LIeJIIX OOecrieueHmst
YKa3aHHOJ MPOBEPKU U OMPEIEeSIIOTCS Ha OCHOBAaHMM YTBEPKIAeMOM denepaibHbIM OpPraHOM
MCIIOJIHATEJIbHOM BJIaCTM MO cortacoBanmio ¢ DemepanbHOM CIIyk601  6€30MacHOCTI
Poccuiickoit @epepanyy momenu yrpo3 6e3omacHocTV MHMoOpManmyu B MHGOPMALVIOHHON
cucTeMe, MCIOJIb3yeMOI B 1IeJISIX IpueMa 0bpallleHMi 3a MoTyyeHneM MyHUILIUTIAIbHON YCITyTH
" (W) TIpeAoCTaBIeHNS] TAKOM YCITYTH.

3.3. TlocnemoBaTe/NbHOCTh  AAMUHUCTPATUBHBIX  Mpolenyp  (OeuCTBMIL) IO
MPEeIOCTaBIEHNIO MYHULIATIAIIBHOM YCJTYTH, BBITTOJIHSIEMbIX MHOTOGYHKIMOHATBHBIM IIEHTPOM,
B TOM UMCJIe TIOPSIOK aIMMHUCTPATMBHBIX TIpouenayp (IeiCTBMiI), BbITOJTHSIEMbBIX
MHOTO(YHKI[MOHAJIbHBIM LIEHTPOM TpU MPeAOCTaBJIEHUY MYHULIMIIAIBHOM YCJIYTU B ITOJTHOM
obbeMe M TIpU TPEAOCTaBJIEHMM MYHULMUIIAIBHOM YCAYTM TOCPENCTBOM KOMIIJIEKCHOTO
3armpoca:

— nHbopMUpoBaHKe 3asBUTENIEN O MOPSIAKE MMPeIOCTaBIeHNsT MyHUIIUTIAIbHOM YCIYTH,
B TOM YMCJIe MOCPEeICTBOM KOMIUIEKCHOTO 3ampoca, B MHOTO(MYHKIMOHAJIbHBIX LIEHTPax, O
XOJle BBITTOJTHEHMSI 3alIPOCOB O TMPEAOCTABJIEHUY MYHUIMIIAIbHOM YCJIYTH, KOMIIJIEKCHBIX
3aIpoCoOB, a Takke MO MHBIM BOIIPOCAM, CBSI3AHHBIM C IIPeIOCTaBIeHMeM MYHUIMIAIbHOM
YCJIYTH, a TaKKe KOHCYJIbTUPOBaHMe 3asiBUTEJIEN O MOPSIAKE MPeNOCTaBIeHUSI MyHUIIUITATbHON
YCIYyTM B MHOTO(YHKIIMOHAIBHBIX LIEHTpax M 4vepe3 EnuHbIA mopran, B TOM 4ucjie IMyTeM
o60pymoBaHMSI B MHOTOQYHKIMOHAJIBHOM IIEHTpe pabouymx MecCT, IpemHa3HAYeHHBIX [JIsT
obecrieueHust JOCTyTA K MHOOPMAIMOHHO-TeJIEKOMMYHUKAIIMOHHOM ceTn «HTepHeT»;

— TpUEM U 3arloJIHEHME 3aIPOCOB O MPENOCTABJIEHUY MYHUIMIIAIbHON YCJIYTH, B TOM
yuce IOCPeNCTBOM aBTOMAaTM3MPOBAHHBIX MH(OPMaIMOHHBIX cucTeM
MHOTOQYHKI[MOHAJIbHBIX IIEHTPOB, a TAK)Ke MPMeM KOMIUIEKCHBIX 3alPOCOB;

— dopmupoBanme U HampaBjeHNe MHOTOQYHKIVOHAJbHBIM II€HTPOM B TIOpSIIKeE,
YCTAaHOBJIEHHOM COTJIAllleHMeM O B3aMMOJEMCTBUM, MeKBEIOMCTBEHHOr'O 3ampoca B OpraHsbl,
MPEeIOCTABJIAIONIE MYHUIIMITAJbHbIE YCIYTM, B MHbIE OpraHbl TOCYJapCTBEHHON BJIACTH,
OpraHbl MEeCTHOTO CaMOYIIpaBJIeHMsSI M OpraHM3alMu, YUYacTBYIOIIME B TPeNOCTaBIEHUN
MYHULIATTAIbHBIX YCITYT;

— Bblaua 3asiBUTEJIIO pe3yjIbTaTa MpPeJOCTaBJIeHUs] MYHUIMNAIbHONM YCJIYTY, B TOM
yycie BbIJaua JOKYMEHTOB Ha OYMaskHOM HOCKTeJe, TOATBEPKIAIOINIMNX COAEpsKaHMe
3JIEKTPOHHBIX IOKYMEHTOB, HallpaBjieHHbIX B MHOrohyHKIMOHAIbHBIN [IEHTP IO pe3y/bTaTam
MpeloCTaB/IeHNsT MYHUIIMTNIAIbHOM YCAYTM OpraHaMy, MpPeJOCTaB/SIIOLIMMM MYHULIUTIAIbHYIO
YCIYTY, a Takke Bblaya JTOKYMEHTOB, BKJIIOUasl COCTaBJieHMe Ha OYMaskHOM HOCHUTese U
3aBepeHMe BBIMUCOK U3 UHGOPMAIMOHHBIX CUCTEM OpPraHOB, IPeNOCTaBJISIOLINX
MYHULIATIQJIbHBIE YCITYTH;

— TMpefoCTaB/ieHMe MYHULMIAIBHOM YCJIYTM B MHOTOQYHKUIMOHAJBHOM II€HTpe
MOCPeICTBOM KOMILJIEKCHOTO 3aIpoca.

Iloapa3snen 3.1. ITocieqoBaTeIbHOCTh AAMUHUCTPATUBHBIX MPOLeRYP (AeCTBUN)
110 MPEeA0CTAB/IEHNI0 MYHUIIUIIATbHOM YCIYTH

IIpuem, mpoBepKa JOKYMEHTOB, MOJJIEXAIIMX MIPEACTABIEHUIO 3asiBUTEIEM, U
perucTtpanus 3asiBJIeHUS

3.4. OcHoBaHMeM )i Haya/la aMUHMUCTPATUBHOM MIPOIEYPbI SIBJISIETCS TTOCTYTUIEHNE B
aAMMHUCTPALMIO 3asIBJIEHMSI O TepeBojie TOMEIIeHUsI M JOKYMEHTOB, HEOOXOAVMBIX [IJIs
MpegoCTaBIeHNS] MyHULIUTIATbHOM YCITYTH.

3.5. Crmenuanncrt, yHIOJHOMOYEHHbII Ha TpUEM ¥ PErucTpalyio 3asBJIeHMus O



22

MpeOCTaBIeHNM MYHULIUITAIBHOM YCITYTH, BBITIOJIHSIET CJIefyIoliye 1eCTBUS:

1) ycranaBnuBaer suuHocTh 3asiButens ([IpencraBurenst 3asBuTeNns1), IMpoBepsieT
nostHomouust [IpencraButesns 3asisutens (B ciayuae obparenus [Ipencrasurens 3asaBuTens);

2) mpoBepsieT NMPaBUIbHOCTD 3aIMlOJIHEHNST 3asIBJIeHS;

3) mpoBepsieT KOMILJIEKTHOCTb ITPUJIaraeMbIX JOKYMEHTOB, CBepsieT KOIUM JOKYMEHTOB
C TIpeACTaB/JIeHHbIMM TOAJIMHHUKAMM, TTOC/Ie Yero BO3BpPAllaeT IpeCTaB/IeHHbIe TOJIMHHUKA
3asgBUTENIO B Ciaydae, eciau 3asBUTeIb HAcTauBaeT Ha Iojauve MOAJMHHUKOB IOKYMEHTOB,
mpenymnpeXxaaeT O TOM, YTO Mpe[CTaBIeHHbIe OPUTMHAIbI He TOofJIekaT BO3BpaTy 3asiBUTEIIO;

4) npu yctaHoOBJIeHMM (PAKTOB OTCYTCTBUSI HEOOXOAMMBIX JOKYMEHTOB, O0SI3aHHOCTb 10
MPeJOCTaBJIEHNIO KOTOPbIX BO3JIOKeHA Ha 3asiBUTEJISI, IIPU HeCOOTBETCTBUM IpeJCTaBIeHHbIX
IOKYMEeHTOB TpeboBaHusiM PersnameHTa, yBeqomsisieT 3asiBUTENSI O BbISIBJIEHHBIX HEOCTAaTKaX B
Mpe[CTaBJIeHHbIX JTOKYMEHTaX U IpejjaraeT MPUHITh Mepbl MO0 MX ycTpaHeHMIO. B ciayuae
ecm 3asBUTENIb HACTaMBaeT HAa MPUHATUM JOKYMEHTOB — IIPUHMMAET IIpe[CTaB/IeHHbIe
OOKyMeHTbl. B ciyuae ecmm 3asBUTeNb CaMOCTOSITEbHO peIIMJI TMPUHSITH Mepbl IO
YCTpPaHEeHUIO HeIOCTAaTKOB, TOC/Ie UX YCTpaHeHMs] IIOBTOPHO OOpalaeTcs 3a MpefsoCcTaBiIeHeM
MYHUIMIIAIBHOM YCJIYTU B MOPSIIKe, TPeyCMOTPeHHOM PeriameHTOM.

5) opopmiisieT B IBYX 9K3eMILISIpaX PACIMUCKY B MOJYyUYEHUY JOKYMEHTOB OT 3asiBUTES,
MOJMMCHIBAET KaXKIbIM OSK3EMIUIIP pACINUCKy, Iiepefaer 3asBUTENI0 Ha MOAMMUCH o0ba
9K3eMILISIpa PacCIMCKM, TIEPBhIM SK3EMILISIP PACIMUCKM OTHAeT 3asBUTEJIIO0, BTOPOI 3K3EMILISP
pacIMCKY MPUOOIIIAeT K MaKeTy MPeACTaBIeHHbIX JOKYMEHTOB;

6) uHdopmupyer 3asgBUTENST YCTHO O CpPOKax M CIOCOOax TOSy4YeHMs] pe3ysibTaTa
MIPeJOCTaBJIeHNUS] MyHULIUITATbHOM YCITYTH;

7) perucTpupyert 3asiBjieHue ¢ TPUJIOKEHHbIMM K HEMY TOKYMEHTaM;

8) obecrneunBaeT Tepenavyy 3aperMCTPUPOBAHHOIO  3asIBIEHMS, JOKYMEHTOB,
MIpe/ICTaB/IeHHBIX 3asBUTEJIEM, CIIELIMAIUCTY, OTBETCTBEHHOMY 3a MepeBOJL TOMeIeHNSI.

CpOK BBITIOJIHEHYST TAHHOTO JIeMCTBUS — IO OZHOTrO pabouero JHs.

Pe3ysibTaToM MCIOMHEHUS aIMUHUCTPATUBHONM TMPOLIELYyPbl SBJSIETCS TpUEM U
perucTpauus 3asiBJieHUSI C TpPEeICTaBAeHHBIMU JOKYMEHTaMM HEeOOXOAMMBIMU IS
MpeIOCTaBIeHMsS] MYHULIMITAIBHOM YCJIYTH, B aIMUHUCTPALIMIO.

PaccmoTpenne 3asgB/IeHUS M IIPEACTABIEHHBIX JOKYMEHTOB ¥ MPUHSATHE PellleHnsI
0 HAJIMIUM JIM00 00 OTCYTCTBUIM OCHOBAHMI JJIsI OTKa3a B IIpueMe JOKYMEHTOB,
HEe0O0XO0IMMbIX /IS IIPeJOCTaBIeHUS MYHUIMIIATbHOM YCIYTH

3.6. OcHOBaHMeM 11 Hauajla afMUHUCTPATUBHONM MPOLEIYPhI SIBJISETCSI MOCTYIIEHNE
3aperMCTPUPOBAHHOIO 3asBJIEHUSI C JOKYMEHTaMy, HeOOXOOMMBIMM [JjIsI IPeIOCTaBJIEHUS
MYHUIIUIIAJIBHOV YCIYTH, CIENMAIUCTY aAMUHUCTPAIMY, OTBETCTBEHHOMY 3a IpeIoCTaB/IeHNe
MYHULIUIIAIBHOM YCITYT .

[Ipy mosyyeHuMM 3asBiAeHMS O TIPENOCTABJIEHUM MYHULIMIATBHOM YCIYTU C
JOKYMEHTaMM, HeOOXOAMMBIMM IJIs1 MPENOCTaBIEHUS] MYHUIMUIIAJIbHOM YCJIYI'M, CIIEIUaJIUCT
agIMMHMCTpAIMM, OTBETCTBEHHBIV 3a IMpPENOCTaBJeHMe MYHUIIUIAJIbHON YCIYTU, B TEeUYEeHUe
TpexX 4aCcOB pacCMaTpUBAaET 3asBJIEHME U IPeCTaBJIEHHbIE JOKYMEHThI U IIPUHMMAET pellleHye
O HaJIM4YUM MO0 OTCYTCTBUM OCHOBAHMI I OTKasa B MpueMe JOKYMEHTOB, HEOOXOIMMBIX
IJIS TIpeAOCTaBIEHNSI MYHUIIUIIAIbHOM YCITYTH.

[Ipy HamMumMyu OCHOBAHUM MAJISI OTKasa B IIpyMeMe IJOKYMEHTOB, HEOOXOOMMBIX JIs
MPeIOCTaBJIEHMS MYHUIUIIAIbHOM YCJIYIM, MPEIyCMOTPEeHHBbIX HyHKTOM 2.13 Peryamenra,
CIeIMaINCT aAMUHUCTPALVIY, OTBETCTBEHHBIN 3a MPeIOCTaBJIeH e MYHUIIUIIAIbHON YCIYTH, B
TeueHue MATU pabounx AHEM TOTOBUT MPOEKT yBeJOMJIeHMSI 00 OTKa3e B MpueMe JOKYMEHTOB,
HEOOXOIMMBIX IJIs1 TPedOCTaBJIEHUS] MYHUIMIIAIbHOM YCIYTU, OCYIIECTBJISIET IOJICaHue
YKa3aHHOTO  YBEIOMJIEHUSI YIIOJHOMOUYEHHBIM [JOJ/KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a
MpeaoCTaB/IeHe MyHULIIUTIAIbHONM YCJIYTY, 06ecreunBaeT ero perucTpalmio.

3asBUTEIb TTOTyYaeT JOKYMEHTbI 1 YBeOMJIeHMe 00 OTKase B IpMeMe JOKYMEHTOB Py
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JIMYHOM OOpaIleHM B OpraH, yIOJTHOMOYEHHbBIN Ha MPeIoCTaBjIeH e MyHUIIUTIATbHON YCITYTH.
B cnyuae mopmaum HOKYMEHTOB uepe3 OOHO U3 OTAeeHnii MHOrobyHKIMOHAIBHOTO IEHTPA
yKa3aHHble yBeIOMJIEHME ¥ JOKYMEHTbl HAIpaBJITIOTCSI KYypbepCcKOM [TOCTaBKOM B
MHOroyHKIIMOHA/IbHBIM LIEHTP M BBbIAAIOTCS 3asBUTENIO CIEIMATMCTOM YKa3aHHOTO
yupeskJIeHus.

3.7. PesynbTaTOM aAMUHUCTPATUBHOM TMPOLEAYPHI SIBJISETCS TPUHATHAE pPelIeHNs
O HaJIMUMM OCHOBAHMIA [IJI OTKAa3a B IMpueMe JOKYMEHTOB, HEOOXOAVMBIX IJIS1 TTPeOCTaBJIEHMS
MYHULMATIJIBHOM YCYTH, MO0 TMPUHSTHE pelleHus] 06 OTCYTCTBUM OCHOBAHWMM IJIT OTKasa B
rpreMe TOKYMEHTOB, HEOOXOAMMBIX [IJISI PeOCTaBIeHNSI MYHUIUTIATbHOM YCITYTH.

ITosryueHne cBegeHMIi MOCPEACTBOM MeKBEeJOMCTBEHHOI0
MHGOPMAIMOHHOI'0 B3aMMO/ECTBIS, B TOM YMCJ/Ie C UCII0/Ib30BaHueM (deaepaaibHOM
rocyaapcrBenHoi uHbopMaIMoHHOM cucTembl « EquHas cucreMa MeKBeOMCTBEHHOTO
3JIEKTPOHHOTO B3aMMOJECTBUSI»

3.8. OcHoBaHueM [Ji Hayasja aJMUHUCTPATUBHOM TMPOLIEAYPHI SBJSIETCS OTCYTCTBUE
IOKYMEHTOB, YKa3aHHbIX B TyHKTe 2.11 PersiameHnra.

3.9. B Teuenume opHOro pabouero [nOHS, CAeAYIOIIEro 3a [JHEM PperucTpauumn
MMOCTYIMBIIIETO  3asIBJIEHUSI, MOJ/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIpeloCTaB/IeHye
MYHMIIMIIQJIBHOM  YCJIYTH, OCYIIECTBJISeT HalpaB/ieH/e MeXXBeIOMCTBEHHbIX 3allpoCcOB B
OpraHbl ¥ OpraHM3alui, B PACHOPSDKEHMM KOTOPBIX HAXOMNSTCS MOKYMEHThI M MHMOpMalms,
nepeuncieHHble B nyHKTe 2.11 PersameHra, B ciiydae, ecjiv yKa3aHHbIe JOKYMEHTbI He ObLIu
TpenCTaB/JIeHbl 3asBUTEIEM CaMOCTOSITEJIbHO, B TOM UMCJIe B 3JIEGKTPOHHOM (opme ¢
UCIIOJIb30BAaHMEM €AVHOM CUCTEMbl MEXBEJOMCTBEHHOTO 3JIEKTPOHHOI'O B3aMMOMAENCTBUSI U
MOAK/IIOYAEMbIX K HEM PErMOHAJbHBIX CUCTEM MEXBEJOMCTBEHHOTO  3JIEKTPOHHOTO
B3aMMO/JIe/CTBYSI.

3.10. HampaBneHue MeXBeJOMCTBEHHOTO 3alpoca U IMpeAcTaBjeHNe NOKYMEHTOB U
uHboOpMaIMM, MepeuncjieHHbix B nyHKTe 2.11 PersiamenTa, mOMycKalOTCS TOJBKO B LIEJISX,
CBSI3aHHBIX C MTPENOCTaBIEHNEM MYHUIUIIAIBHOW YCITYTH.

3.11. MekBemOMCTBEHHbBIII 3ampoc (GOPMUPYETCSI UM HampaBjiseTcss B ¢opMe
3JIEKTPOHHOTO OKYMEHTa, IOIMCAHHOTO YCUJIEHHOW KBaJMMUIIMPOBAHHON 3JIEKTPOHHOM
MOATNCHIO TIOCPEICTBOM CUCTEMbI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJENCTBUS, a
Takxke B (dopMe OGUIMATIBHON TEPErMCKA C WMCIOJb30BAHMEM CUCTEMBI 3JIEKTPOHHOTO
JokyMeHToob6opoTa IIpaBurenbcTBa ApxaHre/bCKOM 06/1aCTH.

[Ip OTCYTCTBUM TEXHMUECKOM BO3MOXKHOCTM (OpMMpPOBaHMS ¥ HaIpaBJIeHUS
MeXXBeJOMCTBEHHOT'O 3arpoca B ¢hopme 37IeKTPOHHOTO AOKYMEHTa MeKBeIOMCTBEHHbIN 3a1pocC
HaIpaBJIsIeTCs Ha 6YMaskHOM HOCHUTeJIe.

MeskBeTOMCTBEHHbIN 3armpoc (GpopMupyeTcsi B COOTBETCTBUM C TPeOOBAHMUSIMU CTATbU
7.2 @epepanbHoro 3akoHa or 27 wmions 2010 roma Ne 210-®3 u mnopmmchIBaeTcs
YIIOJTHOMOYEHHBIM AOJIKHOCTHBIM JIMIIOM aAMUHUCTPAIY TOPOJCKOTO OKpyTa ApXaHTe/IbCKOM
obsactu «Kotmac».

IOKyMeHTbl ¥ CBeleHMs, TIOJIyYeHHble C MCIIOJb30BAaHMEM MEKBEIOMCTBEHHOTO
MHGOPMAIMOHHOTO B3aMMOMENCTBUS, TPUMEHSIOTCSI B COOTBETCTBMM C HOPMAaTUBHBIMU
MPaBOBBIMM aKTaMU AJIs1 TPeAOCTaBIeHNUSI MyHULIUTIATbHOM YCITYTH.

3.12. JlokyMeHTbl ¥ CBeleHMs, 3allpollleHHble B paMKaX MeKBeJOMCTBEHHOI'O
B3aMMOJIE/ICTBMUSI B 3JIEKTPOHHOM (OpMe, MOCTYIAIOT B aAMUHUCTPAIINIO, U3 TOCYIapPCTBEHHbBIX
OpraHoB, OPraHOB MECTHOTO CaMOYIIpaBJIeHUSI ¥ IOJBEIOMCTBEHHBIX TI'OCYJapCTBEHHbIM
opraHam Wiy OopraHaM MeCTHOTO CaMOYIpaBJIEHUSI OpraHM3aluii, B PacIoOpssKeHUM KOTOPBIX
HaxO[ATCS YKa3aHHbIE JOKYMEHTbI U CBeJIeHMsI, B CPOK He IMpeBbIIIaromi 48 yacoB ¢ MOMeHTa
HalpaB/IeHUsT MeXBEJOMCTBEHHOI'O 3ampoca. B ciaydasx, yCTaHOBJIEHHBIX HOPMAaTMBHBIMU
nmpaBoBbIMM  akTamu  Poccmiickoin  Demepanuu, TpemocTaBieHMe  CBEJEHMIA  MOXKET
OCYIIECTBJISITbCSI B PEXXMMeE peaJIbHOTO BpeMeHM, IIPY KOTOPOM BpeMsl C MOMEHTA OTITpaBJIeHUST
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MEXXBEIOMCTBEHHOI'O 3aIpoca O MOMEHTa IIOJy4YeHUs] OTBeTa He HOJDKHO IpeBbIIaTh 2
CeKYH]I.

B cinyyae HampaBiieHMSI MeEXKBEOOMCTBEHHOTO 3arpoca Ha OyMaskKHOM HOCUTeJIe
3ampollleHHble JOKYMEHTbI U CBeJeHMS MOCTYNaloT B aAMUHUCTPALMIO, U3 TOCYAapCTBEHHbBIX
OpraHoOB, OPraHOB MECTHOTO CaMOYIIPaBJI€HUSI ¥ TOJBEIOMCTBEHHBIX TOCYAAapPCTBEHHBIM
opraHaM WIX OpraHaM MeCTHOTO CaMOYIIPaBJIEHMsSI OpraHM3alyuil B CPOK He TO3JHee TISITU
paboumx [HE CO [HOHS TIOJyYeHUs] COOTBETCTBYIOIErO MEKBEIOMCTBEHHOIO 3arpoca
roCcyJlapCTBEHHbIMM OpraHaMu, OpraHamMy MeCTHOTO CaMOyTIpaBjeHMs U TMOJBeIOMCTBEHHbIMU
rOCyJapCTBEHHbBIM OpraHaM MM OpraHaM MeCTHOTO CaMOYIpaBjeHMs] OpraHu3alysIiMu, B
pacropsikeHuy KOTODPbIX HaxXOHATCS yKa3aHHble [IOKYMEHTbI, eC/JiM WHble CpOKM He
MpeayCcMOTpPeHbI 3aKOHOmaTeTbcTBOM Poccuiickon @epepaiim u ApXaHTesIbCKOM 06JIacT.

3.13. Pe3ysibTaTOM aMMHUCTPATUBHON MPOLEAYPHI SIBJSIETCS TOJyYeHe JOKYMEHTOB,
yKa3aHHbIX B MyHKTe 2.11 Persamenra.

3.14. B ciyyae mnocTyrieHMsI OTBeTa oOpraHa TrOCyJapCTBEHHOM BJIAaCTM, OpraHa
MECTHOTO CaMOYIIpaBJIeHMs JIMOO MOABEIOMCTBEHHOM OpraHy roCyZapCTBEHHOW BJIACTU WU
OpraHy MeCTHOrO CaMOyIpaBjieHMs] OpraHusalyuy Ha MeXBEeJOMCTBEHHbI  3aIrpoc,
CBUJIETEJIbCTBYIOIIETO 00 OTCYTCTBMM NOKyMeHTa ¥ (W) MHGOpPMaLuUy, HEOOXOAMMBIX JIJIsSt
repeBojia XUJIOTO TIOMeIleHMsSI B HEKWJIOoe TTOMellleH)e MJIM HEKMJIOTO MOMeIeHMsI B sKujioe
ToMellleHre agMMHUCTpalMA, YyBeIOMJIseT 3asiBUTeNsI O TMOJIydeHMM TaKoro OTBeTa U
npenjaraeT 3asBUTENIO TMPEeNCTaBUTb AOKYMEHT M (W) MHGOpMaInio, HeoOXOaMMbIe st
repeBojia XUJIOTO TIOMeIleHMsI B HEeKUJIoe ToMellleHMe UM HeXUJIOTO MOMeIeHMsI B sKujioe
roMellieHne, TmpenycMoTpeHHble myHKToM 2.11 PernamenTta. B ciaydae HemosmydeHust
3aIIPOIIEHHON Y 3asABUTES YKa3aHHOM MH(pOpMaLyy B TeueHye IMSITHAauaTy pabounx JHEN CO
IHS  HampaBjeHUs yBeOOMJIEHMS] CIEeIMaauUCT aAMMHUCTpAIMM, OTBETCTBEHHBbIM 34
NpefocTaB/ieHe MYHMUIIUMIIAJIIbHOM YCIYTU, B TeueHMe MSTU pabouMx NHEeU TOTOBUT ITPOEKT
yBeIOMJIEHMSI 00 OTKa3e B MPeJOCTaBJIeHUMM MYHUIMIIAIbHOM YCIYTH, OCYIIECTBJISIET
MOoAINMCaHMe  YKa3aHHOTO  YBEJOMJIEHMSI  YIIOJHOMOYEHHBIM  JIODKHOCTHBIM  JIMIIOM,
OTBETCTBEHHBIM 3a TIPENOCTABJIEHME MYHUIUIAJIbHOM  YCIyTM, OOecleuynBaeT €ero
perucTpaimio.

PaccmoTpeHue JOKYMEHTOB U CBeJleHUI, HeOOXOAMMBIX JIJISI ITPe0CTaBJIeHMS
MYHULMIIAJIBHOM YCJTYTU, ¥ IPUHSITHE PellleHUs 0 IIPeJoCTaBIeHuM 1100 00 OTKase B
MpefoCTaBIeHUY MYHUITUIIATTBHOM YCIIYTU

3.15 OcHoBaHMeM /i1 Havaja aAMMHMUCTPATUMBHOV  MPOIEOYpPbl  SIBISETCS
3aperucTpUpOBaHHOE B AAMUHUCTpALMM 3asiBjieHMe O TMpefoCTaBJIeHUM MYHUIMIAIbHON
YCOIYIM UM HaJIMuMe [OKYMEHTOB, IMOAJIeXKalluX IMpeACTaBJIeHuI0 3asBuUTeseM, a TakxKe
OOKYMEHTOB, HAXOASIIMXCS B PACHOPSIKEHMM OPraHOB, YUYaCTBYIOIIMX B TIPEeJOCTaBIEHUN
MYHULIAIIAJIBHOM YCJIYTH, KOTOPbIe 3asiBUTE b IPeICTaBWI 10 COOCTBEHHOM MHULIMATUBE, MO0
MOCTYTUIEHME JOKYMEHTOB ¥ MHGOPMAIMM B TIOPSIKE MeSKBEIOMCTBEHHOTO B3aMMO €M CTBYSI.

3.16. CpoeumanucT  aAMUHUCTpaAlMy, OTBETCTBEHHBbIM 3a  INpefoCTaBJeHMe
MYHULIAIIAJIBHOM YCIYTM, B TeUeHMe OJHOTO pabouero OHS pacCMaTpUBAET AOKYMEHTBbI U
MIPUHMMAaET OJTHO U3 CJeAYIOIIMX pelleHMil:

1) mpu OTCYTCTBMM OCHOBAaHMI, yKa3aHHBIX B MyHKTe 2.16 Persamenra, mpuHuMMaer
pellieHNe O IlepeBojie OMelleHNsI;

2) mpu HAIMYMM OCHOBAHMI, YKa3aHHbIX B MyHKTe 2.16 PersiameHTa, NmpuHMMAaeT
pellieHKe 06 OTKase B IepeBOfe TOMelleHN s .

3.17. B ci1yyae HeOOXOOMMOCTM  IIpOBEIEHMSI  IepeycTpoiicTBa, U  (WIN)
MeperviaHMpPOBKY TePeBOAMMOro ToMellleHMsi, ¥ (Win) MHBIX paboOT [ obecrieueHust
MICIIO/Ib30BaHMS TaKOrO MIOMeILeHMsI B KaueCTBe >KMUJIOTO MM HeXXWIOTO ITOMeleHNsT JOKYMEHT,
TIOATBEPKOAIONINI TIPUHITHUE OJHOT'O M3 peIlleHuit, yKa3aHHbIX B MyHKTe 3.16 Peryiamenta,
IOJDKeH conepykaTb TpeboBaHMe 06 MX IpOBeNeHMM, IepevyeHb WMHBIX DPaboT, ecin ux
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MpoBefeHNe HeOOXOIUMO.
3.18. Pe3ysbTaTOM agMMHUCTPATUBHOV IPOLEIYPbl SBJSETCS IPUHSATHE pELIeHUs O
repeBojie MOMeIIEeHNsT WM IIPUHSATHE pellleHns] 06 OTKase O MepeBojie MOMeILeHMs.

HO,I[I‘OTOBKa pe3yjabTaTa MYHM[IMHaJIbHOﬁ yaiayru

3.19. Tlpun oTcyTCTBMM OCHOBAaHUN [IJII OTKa3a B MepeBOAe MOMEIeHNs, YKa3aHHbIX B
nyHKTe 2.16 PersiameHTa, CHenyaaiCT, OTBETCTBEHHBIN 3a MCIIOJIHEHVE aJAMUHUCTPATUBHOMN
TIPOIEAYPbI, BHITIOJHSET CJIEIYIOIIE IeICTBUS:

1) obecneunBaeT MOATOTOBKY peLIEHMS O TIepeBOJe IOMEIeHMs] B COOTBETCTBUM C
dbopmoi1 yBemomsieHMsI O TepeBofie KMJIOro (HeXWIOro) MOMeLIeHUsT B HeKUIoe (SKUJIoe)
MoMelleHNe, YTBepKAeHHOI mocraHoBaeHueM [IpaBurtenbcTBa Poccuiickon @epepauym ot 10
asrycra 2005 roma Ne 502 «O6 yrtBepskmeHun GopMbl yBeNOMJIEHUS O IepeBofe (OTKase B
repeBofe) >KUJIOro (HeKUJIOro) IOMellleHMsI B Hekuaoe (OKUJIoe) IIoMellleHue» (manee -
nocraHoBsienne IIpaBurenscrBa Poccniickoit @emepaumm or 10 asrycra 2005 roga Ne 502) Ha
OyMaskHOM ¥ (WJIM) 3JIEKTPOHHOM HOCHUTEJIE;

2) mepemaetr ['aBe ropomackoro okpyra «Kotyiac» MOATrOTOBJIEHHOE pellieHne o
repeBojie MOMEIEHNST IJ1s1 3aBepeHNs MOATMCHIO U MeYaThi0 aIMUHUCTPALIAA.

Pemrtenne o mepeBOofe IIOMEIEHMS, BBIITOJTHEHHOE HA 3JIEKTPOHHOM HOCUTeEJIe,
3aBepSIeTCS] YCUJIEHHOM KBaJMOUIIMPOBAHHOM 3JIEKTPOHHOM TIOMIMMCHIO YIIOJTHOMOYEHHOTO
IO/DKHOCTHOTO JINIIA.

Pertienne o mepeBoje MoOMelleHNMs MMOATBEPKAAET OKOHYAHMe IepeBoAa MOMEeIeHNs U
SIBJIIETCSI OCHOBAHMEM MCIIOJIb30BAHMSI TIOMEIIEeHMSI B KayecTBE SKWIOTO WIM HEXKUJIOTO
MTOMEIIeHMSI, eCJIM AJISI TAaKOTO MCIIOIb30BaHMS He TpebyeTcst MpOoBeJeHe ero epeyCcTPoiICTBa,
u (MIn) TIeperyIaHMPOBKY, U (MJIM) MHBIX paboT.

Ecmm gis vicnosib30BaHus MIOMeELIEHNSI B KAUECTBE KUJIOTO MM HEXWIOTO TTOMEIeHNsI
TpebyeTcst IPOBeJIeHNe ero MepeyCcTponCTBa, U (VM) MeperiaHMpPOBK, U (MIM) MHBIX paborT,
pellieHre O TIEepPeBOlle IOMEIIEHNUS SIBJISIETCS OCHOBAaHMEM IIPOBENEHMS COOTBETCTBYIOIIUX
TepeyCcTpoicTBa, U (WIM) TEeperIaHMpOBKM C YUEeTOM IIPOEKTa IepeyCcTpoincTBa U (M)
MepervIaHpPOBKY, MPECTAaBAEHHOTO 3asBuUTeNeM, U (MIM) MHBIX pabOT C yYeTOM IepedHs
TakuX paboT, YKa3aHHbBIX B PEIIEHUM O ITePeBO/ie ITOMEIIeHMSI.
3aBepilleHMe TepeycTpoicTBa, U (WIM) TepelvIaHMpoOBKM, U  (WiK) WMHBIX pabor
MOATBEPKIAETCSI ~ aKTOM  TPUEMOYHOM  KOMMCCHUM, choOpMMPOBAHHON  OPraHoOM,
OCYIIECTBJISIIONIMM TIEPEBO/I IIOMEIeHMI (Jajiee — akKT MPUEMOYHOV KOMUCCUM). Y TBepKIeHe
aKkTa MPUEMOYHOM KOMMUCCUM OCYILECTBJISIETCSI B CPOK, He IMPEBBIIIAIONININ TPUILIATU THEN CO
OHS  TIOJIyYeHUs]  aAMMHUCTpalel  yBeIOMJIEHMS  3asiBUTeJII O  3aBeplleHun
repeycTpoicTBa(MIN) MeperviaHPOBKY Y TEXHMYECKOTO TIJIaHa ITOMEILeHMSI.

AKT IpMeMOYHOM KOMMUCCUM, MTOATBEPIKAAIOIINIA 3aBepllieHI e IepeyCcTpocTBa U (M)
MepervIaHMpPOBKM,  HAIpaBJSIeTCS  agMMHUCTpallMell, B  TeppUTOpPMAJIbHbIE  OpPraHbI
(denepasbHOrO oOpraHa MCIOJHUTENbHOM BJIACTU, YIOJHOMOUYEHHOT'O Ha OCYIIeCTB/IeHe
rOCyJlapCTBEHHOI'O KaJaCTPOBOI'O yUeTa 1 roCyIapCTBEHHO PernMcTpamym mpas.

[TepeBof >KMJIOTO TOMeEIIEHUs B HEKMUJIOe TTOMeIlleHMe MM HEKMUJIOTO MOMellleHusT B
SKIJTOe TIOMEIIeHNe, [IJIS OCYIIECTBJIEHNUSI KOTOPOTO TPpeOGoBaIoCh MPOBeIeHYe TTepellyIaHMPOBKI
B COOTBETCTBUMM C [JIOKYMEHTOM, IIOATBEPKAAIONIMM TIPUHSITME pelleHus O TepeBofe
TTOMEILIEHNSI, CUMTAETCSI OKOHYEHHbIM CO [IHSI BHECEHUSI M3MeHeHMII B cBemeHusi EmmHoro
roCyJlapCTBEHHOTO peecTpa HEIBMKMMOCTM O TpaHuIax u (WiK) IUIONIAAM M HasHaYeHUU
TAKOTO TIOMEIIEeHMSI WM OCYIIECTBJIEHMSI TOCYJapCTBEHHOIO KagaCTPOBOTO  ydyeTa
00pa3sOBaHHBIX TIOMEIIEHMI M TOCYAApCTBEHHON perucTpanuy IpaBa Ha oOOpa3oBaHHbIE
MTOMEIIeHMSI.

3.20. Ilpu wHanuumyM OCHOBAHMIA, YyKa3aHHbIX B TyHKTe 2.16 Pernamenra,
MpeayCcMOTpeHHbIX 4YacTbio 1 cratbu 24 JKumuiiHoro komekca Poccmiickoit ®Depeparin,
TOTOBUTCS pellieHre 00 OTKa3e B MepeBojie momelleHus, obopMeHHOe B ¢hopMe yBeIOMIEHNS
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06 OTkasze B MepeBOfe JXKMUJIOTO (HEKMJIOTro) TMOMeIleHMs] B Hexxkmioe (Kujaoe) MoMellieHue,
yTBepKIeHHOI noctaHos/ieHneM [IpaButenbcrBa Poccuiickoit @enepanmn ot 10 aBrycra 2005
roga Ne 502, mommuceiBaercs I'1aBoit ropopckoro okpyra «Kotiacy.

Perienne 06 oTkase B mepeBojie MOMEIIEHMS JTO/DKHO COAEPsKaThb OCHOBAaHMS OTKasa C
00s13aTeIbHONM CChUTKOM Ha HapyIleHus, TpeIyCMOTpeHHbIe MyHKToM 2.16 PeryiamenTa.

3.21. Cpok MOATOTOBKM pEIIEHMUST O MepeBofe MOMEIIeHNST UM pellieHus 06 oTkase B
repeBojie MOMeIIEeHNsT COCTaBISeT OOUH Pabounii JeHb.

3.22. PesynpTaTOM  MCHOJHEHMS] ~ AAMMHUCTPATMBHOM  IIPOLIELYPbI  SIBJIIETCS
copmupoBaHHOE pellleHre O IepeBofe MOoMelleHMus b0 pelleHue o6 OTKase B IepeBoe
MOMEIIeHNSI M HallpaBjeHue pe3yibTaTa TPeJOCTaBJIeHUSI MYHUIMIIAIbHOM YCIYyTU B
MHOrohyHKIIMOHAIbHBINA I[eHTp (B TOM uucie B ¢GopMe 3JIEKTPOHHOTO [JAOKYMEHTa IIpu
HaJIMYMY TEXHUYECKOM BO3MOYKHOCTM) B CJIyuae, eCJiM JOKYMEHTHI MOAaHbl 3asiBUTENIEM Yepe3
MHOrohyHKIIMOHATBbHbIN LIEHT].

Boigava 3asiBuTe IO pe3y/IbTaTa NpeAoCTaBIeHUsI MYHUIMIIATbHOM YCIIYyTH

3.23. OcHoBaHMEM [JIs1 Hauyaja aJAMMUHUCTPATUBHON IMPOLEIYPhI SIBJSIETCS MOJyYeHMe
CHEeIMaIUCTOM, VIIOJHOMOUYEHHbBIM Ha BBIMIOJIHEHME agMMHUCTPATMBHOM TPOLEAYPHI,
pe3yJbTaTa MpenoCTaBIeHMsT MYHUIUITAIbHOM YCITYTH.

Bbimaua pelieHust o repeBoje IoMelleHus b0 pelieHuss o6 OTKase B IepeBOAE
TTOMEILIEHUST TTPOU3BOJIMUTCS B AAMMHUCTPAIMM JUYHO 3asBUTeN0 win ero IlpemcraBuresto
MOCJIe YCTAHOBJIEHMS €r0 JIMYHOCTM M TIPOBEPKM MOJIHOMOYMI Ha COBEpIIeHMe NeMCTBUI IO
MTOJTYYEHUIO pe3yJibTaTa IMPeIoCTaBIeHMsST MYHUIIUITATIBHON YCITYT .

Bbimaua pesysibTaTa MpeNoOCTABJIEHUS MYHUIMIAJIBHON YCIYTM B aAMUHUCTPALN
MIPOU3BOAUTCS B TeueHue 15 MUHYT ¢ MOMeHTa obpailienns 3asgBuTesst uau ero I1pemcraBuTesis
3a pe3yJIbTaTOM IPeJOCTaBIEHNSI MyHUIIMIIATbHOM YCIYTH.

Pellitenne o mepeBofie MOMeIEHUsT MO0 pellieHre 06 OTKase B IepeBojie TTOMEeIeHMS
BbilaeTcsi B (GOpMe  3JIEKTPOHHOTO JIOKYMEHTa, IMOAMMCAHHOTO  YITOJTHOMOYEHHBIM
IO/DKHOCTHBIM JIMIIOM C VCITOJIb30BaHMEM YCUJIEHHOM KBaIMQUIMPOBAHHON 3JIEKTPOHHOM
MTOATIVICH, €CJTU 3TO YKA3aHO B 3asIBJIEHMM O TIEPEBO/IE TTOMEIIEHMSI.

3.24. HampaBnenne B MHOroGyHKIIMOHAJbHBINA IIEHTP pPe3yJbTaTa IPeIOCTaBIEHMS
MYHULIATIAJIBHOM ~ YCJIYTM  OCYILIECTBJISIETCS B TOPSAKE ¥ B CPOKM, YCTAaHOBJIEHHbIE
COTJIAIIEHWEM O  B3aMMOJENUCTBMM  MEXKAY  MHOTOQYHKIMOHAJIbHBIM  IIEHTPOM U
aAMUHMCTpAIMeN TOPOICKOro OKpyra ApxaHrebckon obactu «Kottacy.

[Ipy  HaymMuMM  TEXHUYECKOVW  BO3MOSKHOCTM  pe3yJbTaT  IpedoCTaBJIEHUS
MYHULIATIAIBHOM YCJIYTY HAIpaB/sIeTCsl agMUHKUCTpalueir, B MHOTOMYHKIIVMOHAIbHBIN LIEHTP
B (opMe 3JIEKTPOHHOTO AOKYMEHTa ISl COCTaBJE€HMS M BbIAAuM MHOTO(QYHKIVOHAJIbHBIM
IIEHTPOM JIOKYMeHTa Ha OyMa>kHOM HOCUTeJie, 3aBePEeHHOTO B COOTBETCTBUM C TPeOOBaHUSIMU
nocranosieHus IIpaBurenbcrBa Poccuiickon @epepanyn ot 18 mapra 2015 roma Ne 250 «O6
YTBEPKIEeHUM TpebOBaHMII K COCTaBJIEHMIO U Bbifiauye 3asBUTEJISIM JOKYMEHTOB Ha OyMa>kHOM
HOCHUTeJIe, TOATBEPKIAOIINX COHepyKaHMe 3SJIEKTPOHHBIX JTOKYMEHTOB, HAIlpaBJe€HHBIX B
MHOrobyHKIIMOHAIbHBIN LIEHTP MpPeIoCTaBIeHNs rOCyIapCTBEHHBIX Y MYHUIIUTIATbHbBIX YCIIYT
10 pe3yjbTaTaM IPeJOCTaBJIEHNSI TOCYHAPCTBEHHBIX Y MYHUIMIAIbHBIX YCIYT OpraHamu,
MPeNOCTaBJSIONIMMM  TOCYJapCTBEHHbIE  YCJIyTM, M  OpraHamy, IpeJoCTaBJISIOIIMMU
MYHMIIMIIQJIbHBIE YCIYTM, M K Bblgaue 3asBUTEJISIM Ha OCHOBaHMM WMHGOPMAIUM U3
MHGOPMAIMOHHBIX CUCTEM OPraHOB, MPEIOCTABISIONIMX TOCYJapCTBEeHHbIE YCITYTU, ¥ OPTaHOB,
MPeNOCTaBJSIONINX  MYHUIMITQJIbHbIE YCJIYTM, B TOM 4YHUCJAe C  MCIIOJb30BaHUEM
MHGOPMAIMOHHO-TEXHOJIOTMYECKON ¥ KOMMYHUKAIIMOHHOM MHGPACTPYKTYpPhbl, AOKYMEHTOB,
BKJIIOYAsl COCTaBJieHMe Ha OyMa)XHOM HOCUTeNle M 3aBepeHyue BBIMMCOK U3 YKAa3aHHbBIX
MHGOPMAIMOHHBIX CUCTEM».
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Cpok pocTaBKM  pesyjbTaTa IpPeNOCTaBJIEHMSI MYHUIIMIIAIbHOM  YCIAYTU U3
agMMUHMUCTpaluy B MHOrOQYHKIVOHAIbHBIN IIEHTP He BXOAUT B OOIIMI CPOK IPeaOCTaBIeHNS
MYHUIUIIAIBHOM YCITYTH.

3.25. Pesynbrar mpemocTaBieHUSI MYHMIMIIAJBHOM YCIYTUM  BBIZAETCS WA
HampasJgeTcs 3asgBUTE/IIO He TO3JHee ueM uyepes3 TPy pabouux AHS CO THS MPUHSATHUS peLleHus.

3.26. AgvuHMCTpauusi ONHOBPEMEHHO C Bbiauell WM HaIlpaBJieHMeM 3asiBUTEIIO
pe3yJbTaTta IMpeaoCTaBAeHNUs] MyHULIIMIIAIbHOM YCIYTY MHMOPMUPYET O MPUHSITUM PEILIeHUsT O
repeBojie COOCTBEHHMKOB TIOMEIEHMIA, MPUMBIKAIOIIMX K IIOMEIIEeHNIO, B OTHOIIEHUMU
KOTOPOTO MPUHSTO TAaKOE pPelleHNe.

3.27. Pe3ynbTaTOM MCIIOJHEHUSI aIMMHUCTPATMBHONM IIPOLIEAYpbI SIBJISIETCS BbIJaya
3asBUTEJTIO pe3y/ibTaTa MpeJoCTaBIeHsT MYHUIIUITAIIbHON YCITyTH.

ITopsiAoK vicmpaB/IeHUSI JOMYIIEHHBIX OME€YATOK ¥ OIIMOOK B BbIJAHHBIX
B pe3yJIbTaTe MPeJoCTaBIeHNs MYHUIIUIIAIBHOM YCIYTY AOKYMEHTax

3.28. TexHuueckoi OIMIMOKONM, DOMYIIEHHOM NPy OGOPMJIEHMM pelleHus O IepeBoje
TTOMeEILIeHNsI, SIBJISIETCS OIMCKa, OIevyaTKa, I'paMMmaTruMueckass wiu apudmernueckas oiMbka
160 MHag rnopobHas oumbKa.

3.29. B ciyyae BbBISIBJIEHMSI TEXHMUECKOW OIIMOKM B JOKYMEHTE, SIBJISTIOIIEMCS
pe3yJabTaToOM IpPeNOCTaBJIeHNsT MYHMUIIMIIAIbHOM YCIyTM, 3asiBUTeNb BIpaBe OOpaTUThCS B
aIMMHMCTPAIAIO C 3asiBJIEHEM 00 MCIIPaBIEHUM ITOIYIIIEHHOW TEXHUYECKOM OIIMOKA.

3.30. OcHoBaHMeM [Jis1 Havasia MPOLELYphbl MO MCIPABIEHUIO TEXHUYECKOW OIIMOKMU,
IOMYIIIEHHOM B MOKYMEHTAaX, BbIAAHHBIX B pe3yJbTaTe IMPeIOCTaBJIEHUS MYHUIUIIATIbHON
ycnyru (manee - Tpolieaypa), SBJSIETCS TOCTYIUIEHMe B aJIMUHUCTpALUMIO 3asiBjeHus 00
UCITPaBJIEHUM TEXHUYECKOI OIIMOKM B TOKYMEHTAX, BbIIAHHBIX B Pe3ysIbTaTe MPeIoCTaBIeHNS
MYHUIIUTIAJIBHOM YCITYTH (Iajiee — 3asiBjieHNe 00 MUCIpaBIeHUM TEXHUUECKON OIIMOKM).

3asByieHne 00 WMCHpaBJIEHMM TEXHUYECKOM OImMOKM, OGOPMJIEHHOE COTJIaCHO
[Tpunoxkenuto Ne 4 k PernmameHTy, moamucaHHoe 3asBUTeNIeM, TOAAETCS C OPUTMHAIOM
peleHs O repeBojie MOMeIleHNs, B KOTOPOM TPeOYyeTCsT MCITPaBUTh TEXHUYECKYIO OIIMOKY (B
cTydae BbIIauM pellieHusi O MepeBojie MoMellleHMs] Ha OyMa)KHOM HOCuUTesie), TOKyMeHTaMM,
VMEIOIIMMY IOPUANYECKYIO CWIY, CBUAETENbCTBYIOIIMMY O HAJIMYMM TEXHUYECKOM OIIMOKMU
(TTpu HaMUUM), JIMYHO UJI Yepe3 OpraHM3alMio MMOYTOBOM CBSI3M.

Cnenmaauct OTHaesa, OTBETCTBEHHOrO 3a BbIAauy pelleHus] O IepeBojie ITOMeIeHMs
agMMHUCTpAIMM, TIOCe MU3YyueHMs] TOKYMEHTOB, Ha OCHOBaHMM KOTOPBIX OQGOPMIISIIIOCH U
BBIIABAJIOCh peIlleHNe O IIepeBojie IOMEIeHNs, TMPUHMMAET pelleHne 00 WCIpaBIeHUN
TEXHMYECKOM OIIMOKM IIPU YCTAHOBJEHMM (aKTa HaaMuMs TEeXHUIECKON OImMOKM amubo 06
OTKase B WCIPaBJIEHMM TEXHMUYECKOM OIMOKM B CJIydyae OTCYTCTBUSI OOCTOSITENIbCTB,
CBUJIETEJIbCTBYIONIMX O HAMUUU TEXHUUECKON OIIMOKMA.

WcnpaBieHHOe pellleHMe O TIEpeBOAe TOMellleHus] JubOo pellleHre 00 OTKase BO
BHECEHMM MUCIpaBjeHnii, odopmiaeHHoe coriacHo Ilpmmokennio Ne 5 k  Persamenry,
BBIIAIOTCST 3asIBUTENIIO B TeUeHMe IMSITUM pabouMx MHEN C JaThl MOCTYIUIEHUS 3asiBJIEHUSI 00
UCITPaBJIEHUM JOMYIIIEHHOM TeXHMUECKOM OIIMOKNA.

[Ipy McrpaBieHNM TEXHUUECKON OIIMOKM, HOMYIIEHHON B JOKYMEHTaX, BbIJaHHBIX B
pe3yJbTaTe MpeaoCTaBIeHMsT MyHUIUITAIbHOM YCITYTH, He TOITYCKaeTCs:

- U3MEHEHMe COAep)KaHUS JTOKYMEHTOB, SIBJISIIOIIMXCS Pe3yJbTaTOM ITPeIOCTaBJIEHMS
MYHUIIUTIAJIBHOM YCITYTH;

- BHeCeHMe HOBOM WHGOpMAlMM, CBEIEHU U3 BHOBb ITOJYYEHHBIX JTOKYMEHTOB,
KOTOpble He ObLIM MpeACTaBJIeHbl TP Toave 3asiBJIeHNST O MPeIOCTaBJIeHNM MYyHUIIUTIATbHOM
YCIYTHU.

3.31. HcuepnbIBalOIIMMM OCHOBAHMSIMMU [JjII OTKasa B MCIPABJEHUM TEXHUUECKOM
OIIMOKY SIBJISTIOTCSL:
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1) HecooTrBeTcTBMe 3asiBUTENST KPYyry JMI, YKa3aHHbIX B myHKTax 1.2, 1.3
Pernamenra;

2) OoTCyTCTBME (aKTa AOMYILIEHNS OIIMOOK B peIlleHNM O IepeBojie TTOMEIIEHNS;

3) B 3asgBJE€HMM OTCYTCTBYIOT HEOOXOIMMbIe CBEIEeHMSI [Ji1 VCIIpaBJIEHUS
TEXHUYECKOM OIINOKIN;

4) TeKCT 3asBJIEHMSI Hepa3bopumB, He MOJIEKUT ITPOYTEHNIO;

5) pemrenme o mepeBofe IOMeIlEHNMsI, B KOTOPOM JOITyIlleHa TexXHuJecKas OIbKa,
agMMHMCTpAaIMel He BbIaBaJioCh;

6) K 3asIBJICHMIO He TIPUJIOKeH OPUTHMHAJ pelleHus O TIepeBoie MMOMEIeHNsI, B KOTOPOM
TpebyeTcsl MCIPaBUTb TEXHUYECKYIO OlMOKY (B CIydyae BbIJauM peIlIeHusi O IlepeBoje
MOMellleHNsT Ha OyMasKHOM HOCUTEJIE).

Kputepuem npuHsaTUSI pelreHus o0 MCIpPaBJIEHUM TEXHUUECKOM OIIVOKM SIBJISIETCS
HaJIMuMe TEeXHUYECKOW OIIMOKM, AOIMYIIEHHON B MOKYMEHTax, SIBJISIOIIMXCS PpPe3yIbTaTOM
MpegOCTaBIeHNSI MyHULIUIIATbHOM YCITYTH.

3.32. Pe3ysibTaTOM IIPOLIEAYPHI SIBJIIETCS:

- JUCIpaBJIeHHble  [TOKYMEHTbI, SBJISIOIIMECS  pe3yJbTaTOM  IIpeoCTaBJIeHMS
MYHUIIUITAJIBHOM YCITYTH;

- MOTUBMPOBAHHOE pellleHue 006 OTKa3e B MCIPaBJIEHUM TEXHUYECKOM OIIMOKM,
IOMYIIIEHHOM B MOKYMEHTAaX, BbIAAHHBIX B pe3ysbTaTe IPeAOCTaBIE€HUSI MYHUIUIIATIbHON
YCITYTH.

Cniocobom dmkcanmuy pesysbTaTa MPOIEeaypPbl SBISIETCS PErucTpaius UCIPaBIeHHOTO
JIOKYMEHTa MUJIM IIPUHSTOrO PEIIeHys B JKypHaJle UCXOAMIIe JOKYMeHTallUA.

3.33. Cnemnyaauct OTAesna, OTBETCTBEHHOTO 3a Bbiauy pe3yJbTaTa IPeaoCTaBIEHUS
MYHMIIMIIAJIBHOM YCJIYTM aIMUMHUCTpaLMM, B TedyeHue OJHOro pabouero mHS COOOIIaer
3asiBUTEIO O TesieOHYy O TOTOBHOCTYM K BbIaue MCIPABJI€HHOTO JTOKYMEHTA MJIM OTKas3a B
MCIIPaBJIEHUM TEXHUUYECKON OIIMOKM, BbIJAeT YKa3aHHbIe TOKYMEHT MJIM OTKa3 B MCIIpaBJIEHUN
TEXHUYECKON OIIMOKY C OPUTMHAJIOM IPEICTaBJIEHHOTO DEIIeHMsI O IepeBojie MOMEIEeHMS.
3agBUTeNb MOATBEPsKIAET IOJIyUeHMe pe3ysibTaTa IpeIoCTaBeHMs MYHUIUIAIbHOM YCIYTU
JIMYHOM MOINMUCHIO.

3.34. UcrpaBiieHue TeXHMYECKONM OILIMOKM MOSKET OCYILIECTBJISTHCS II0 MHUIMATUBE
agMMHUCTpAIMM TOPOACKOTO OKpyra ApxaHrenbckoin obmactu «Kormac» B ciryuae
CaMOCTOSITeJIbHOTO BbISIBJIEHMST (DaKTa TEeXHMUECKOM OIIMOKM, HOMYIIEHHOM B pelIeHUM O
TepeBo/ie MOMEIIeHMSI.

HOpﬂ,I[OK BblJauu ,IIYG.TIMKaTa pelieHns o repeBoje JKXJioro rroMelieHmus: B
HEXHUJ10€ IIOMeEIIeHe M HESKUJIOTO ITIOMEILLEeHMS B )KUJI0o€e IIOMEIlIeHne

3.35 3agBurenb BIIpaBe OOPATUTHCS B AAMMHUCTPALMIO C 3asBJIEHMEM O Bblgaue
IyonMKaTa pelleHusi O TepeBojie TMOMellleHus (Iasee — 3asBjeHME O Bblgaue TyO/MKarta),
odbopmieHHoM coryacHo [Tpunoskenmio Ne 6 kK PerstameHry.

B ciyuyae oTcyTCcTBMSI OCHOBaHMIA Il OTKasa B Bblgaue ayOjMKaTa perieHus o
IepeBojie MOMEIEHN)SI, YCTAaHOBJIEHHbIX ITYHKTOM 3.36 PeryiamenTa, agMMHMCTpaIyis, BbIIaeT
IyoIMKaT pelieHus O TepeBoie rnmomMenieHus. B ciryyae, ecsim panee 3asiBUTENTIO ObUIO BbIAAHO
pellleHMe O IepeBoJe IoMelleHusI B (opMe 3JIEKTPOHHOIO ITOKYMEHTA, HOAIMCAHHOI'O
YCUJIEHHOM KBaJIM(GUIIVIPOBAHHOM 3JIEKTPOHHON TMOMAMNMCHIO YIIOJTHOMOYEHHOTO JOJIKHOCTHOTO
JIMIa, TO B KauecTBe OyOJMKaTa pelleHus O IepeBofe IOMeIllleHMsT 3asiBUTENI0 IOBTOPHO
MpeICTaBIISIETCST YKa3aHHbBIN JOKYMEHT.

Hdybnukar pelnieHuss o mepeBofe TOMeIleHus b0 pelleHMe oO OTKase B Bbifaue
IyoMKaTa pelleHus] O IepeBojie MoMelleHNsI, OOPMIIEHHOE COTJIACHO MpuiokeHuto Ne 7 K
PernameHnTy BbImaeTcsi 3asBUTENIO B TeueHMe ISITUM paboumMx AHEM C [OaThl TMOCTYILJIEHUS
3asIBJIEHMSI O BbIIaue MyO/MKaTa.

3.36. VcuepnbiBalolliuii IepeyeHb OCHOBAaHMI [JiI OTKa3a B Bbigaue mOyOjamMKara
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peleHus o repeBojie MOMeIIeHMs:

1) HecooTBeTCcTBME 3asIBUTEIISI KPYTY JINII, YKa3aHHBIX B ITyHKTax 1.2, 1.3 Persamenra;

2) B 3aSBJE€HUM OTCYTCTBYIOT HeOOXomuMmble cBefeHMs Ijsi oopmieHus: mybsmkaTa
paspereHus;

3) TeKCT 3asiBJIeHMSI Hepa3bopumB, He TIOIJIESKUT IMPOUYTEHMIO;

4) penieHue O TIepeBOJe IOMeIIeHMs, AyOJMKAT KOTOPOro HeOO6XOAMMO BbIAATh,
agMMHMCTpAIMeN He BbIIaBaIOCh.

ITopsgoK ocTaB/IeHUS 3asIBJIEHNS O BbIaue pelleHys 0 ImepeBoje
ToMelIeHus1 6e3 pacCMOTPEeHUsT

3.37. 3asBuTesb He MOo3gHee pabouero gHs, MPEeAIIeCTBYIOIIEro JHIO OKOHYAHMS CpOKa
MpeNoCTaBIeHNS MYHUIIMIIAJIbHON YCIYyTM, BIIpaBe OOpaTUTbCS B aAMUHUCTPALMIO C
3asgBJIeHeM OO OCTaB/IEHMM 3asiBJIeHMSI O Bblgaue pellleHusi O IepeBoje IoOMelleHus: 06e3
paccMoTpenusi, opopmieHHbIM coryiacHO IIpmioskennio Ne 8 k Persiamenty.

Ha ocHoBaHMM MOCTYIMBIIEro 3asiBjeHMs OO0 OCTaBJIeHUM 3asiBJIeHUSI O Bbifaue
pellieHus O IIepeBoie MoMellleHNsT 6e3 pacCMOTPeHMs aJMUHUCTPALNSI IPUHMUMAET pelleHnue 06
OCTaBJIEHUM 3asIBJIEHMSI O BblJlaue pelleHts O IepeBoe IoMellleHns 6e3 pacCMOTpPEHMS.

Perrtenne 06 ocTaB/ieHMM 3asiBJIEHMSI O BbIJaue peIlleHus O IepeBojie TomeleHns: 6e3
paccmoTpennsi, odopmiienHoe coryiacHo IIpwioskennio Ne 9 Kk PersameHty, HarpaBisieTcst
3asiBUTETIO CITOCOO0M, YKa3aHHbIM B 3asIBJIEHMM 00 OCTaBJIEHUM 3asIBJIEHVS O BbIJIaue PeleHusT
0 mepeBofe MoMelleHus 6e3 pacCMOTpeHMsI, He To3aHee paboyvero OHS, CJIEAYIOIIEro 3a JHEM
MTOCTYIIJIEHNS 3asIBJIeHMsT 00 OCTaBJI€HMM YKAa3aHHOTO 3asiBJIeHNST 6e3 paCCMOTpPEeHMSI.

OcraBieHne 3asiBJIeHMsI O Bbifjaue pelleHus O IepeBojie IoMellleHns: 6e3 pacCMOTPEHMSI
He TPernSTCTByeT MOBTOPHOMY OOpalieHuio 3asBUTES B afMUHUCTPALMIO, 33 IOJTYyUYEHUEM
MYHUIIUIIAIbHOM YCTYTH.

IToppasnen 3.2. [Topsimok ocyumiecTBIeHNUSI aAMMHUCTPATUBHBIX IIpOLieAYP
(melicTBUIN) MO MPEJOCTABIEHNIO MYHUIIUIIAIBHOM YCIYTU B 3JIEKTPOHHOM (popme, B TOM
quciIe ¢ Mcroib3oBanmnemMm Eannoro moprasa

IIpeacraBiieHne B yCTAHOBJIEHHOM NOPsiAKe MHGopMauy 3asiBUTEISIM U
obecreueHue AocTyna 3asiBUTe/IeN K CBEJJEHUSIM 0 MYHUITUIIAIBHOM YCIIyre

3.38. Wudopmanusi o mpesocTaBJIeHUM MYHUIMIIAIBHOM YCIYTM pa3MellaeTcs Ha
EnnHoMm moprane, a Takke OGUIMAIBHOM CalTe agMMHUCTpALMM, a TaKkKe MPU HaIUIUK
TeXHUUYeCKOJ BO3MOXKHOCTM Ha PernonasbHOM Mopraie.

B ykaszaHHbIX MH)OPMAIMOHHBIX CHUCTEMax pasMellaeTcs cyieqyomias MHGopmanus:

1) wucuepmbIBalOIMII TIepeyeHb JOKYMEHTOB, HEOOXOAMMBIX IJIs1 IPeNOCTaBIeHMUS
MYHULIAIIAJIBHOM yCJIyTH, TpeboBaHUSI K OGOPMIIEHMIO YKa3aHHBIX JOKYMEHTOB, a TakXke
repevyeHb JOKYMEHTOB, KOTOpble 3asBUTENb BIIpaBe TMPENCTaBUTh IO COOCTBEHHON
VMHULVATHBE;

2) KpyT 3asiBUTeJIEN;

3) CpPOK IpeaoCTaBJIeHUsI MyHUITUTIAIbHOM YCITYTH;

4) pe3ynbTaThl MPENOCTaBAEHUS MYHUIMIAIbHON YCJIYTH, TOPSOOK IPeCTaBIeHNUS
IOKYMEHTa, SIBJISIIOILErOoCs! pe3yJIbTaTOM ITpeloCTaB/IeHMsI MyHULIUITAIbHOM YCIIYTH;

5) wmcuepnbIBaOLIMI TepevyeHb OCHOBAaHUM [Ji1 TPUOCTAHOBJEHWUS WM OTKa3a B
MpeloCTaB/IeHUM MYHULIUITAJIBHOM YCITYTH;

6) o mpaBe 3asBuTeNsT Ha OocymebHoe (BHecymeOHOe) O0OKajJoBaHMe [eCTBUI
(6esmeiicTBUSA) U pellleHu, TMPUHITBIX (OCYIIECTBJIIEMBbIX) B XOle IIpelIoCTaBJIEHUS
MYHULIATIAJIBHOM YCITYTH;

7) dopmbl  3asBreHuit  (yBeLOMJIEHUI, COOOLIEHWUI), WUCIIOJb3yeMble  IpU
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MpegoCTaBIeHNY MyHULIUTIATBHON YCITYTH.

VkasaHHas uHOpManMs O TMOPSAKE M CPOKaX IMPeIOCTaBJI€HMUS MYHULIMATIATbHON
YCAYTM Ha OCHOBAaHUM CBeINEHMI, cojepykalmxcsi B deaepaqbHOM T'OCYIapCTBEHHOM
nHpopmanoHHo cucreme «®DenepasibHbI pPEECTpP TOCYJAPCTBEHHBIX Y MYHUIMIIATIbHBIX
yeayr (QYHKUMIA)», TPpeaoCTaBIIsIeTcs: 3asiBUTEIO OeCIIaTHO.

Hoctyn K MHGOpMAanyy O CPpoKax ¥ MOPSIAKE MPeJOCTaBAeHUSI MYHULIUTIAIbHOM YCITyTH
OCYILLeCTBJIsIeTCsl 6e3 BbINOJIHeHMs 3asiBUTesIeM Kakux-Jinbo TpeboBaHUI, B TOM uucie Oe3
MCITOJTb30BaHMsI MPOTPaMMHOTO ob6ecIieueHys], yCTAaHOBKAa KOTOPOrO Ha TeXHUMYECKMEe CPeiCTBa
3asBuTesst TpeOyeT 3aK/II0UEHMST JIMLIEH3OHHOTO MJTY MHOTO COTJIALIEHNSI C MPaBoobIiagaTesieM
MPOrpaMMHOTO OOecIeyeHus, MpeLyCMaTPUBAIOILIEr0 B3MMaHMe IUJIaThl, PErMCTPAIVIO WA
dBTOPM3alMIO 3&HBI/IT€HH, W 1nmpenocTaBjieHne MM II€epCOHAJIbHbIX HaHHbIX.

3amnch Ha mnpmueM B Opras, npenocm‘aBnmomMﬁ MYHUIIMIIQJIBHYIO YCIIYIY, OJIsI
nmogaum sampoca

3.39. 3amuch Ha MpMeM B aAMMHUCTPAIMIO [JIS1 MOAAuYM 3ampoca C MCIOIb30BaHMEM
Ennnoro noprana, obuLMaIbHOTO CaiTa He OCYIIeCTBIISIeTCSI.

dopmupoBaHKe 3aIIPoca 0 MPeAOCTABIEHNY MYHUIMIIATbHOM YCITYTU

3.40. dopmupoBaHue 3asgBUTEIEM 3aIpOCa O BhIfaue pelleHus O IepeBoje ITOMEeIeHUs
(mastee — 3arpocC) OCYILECTBJISIETCS TOCPEACTBOM 3aIlOJIHEHMS 3JIEKTPOHHOM ()OPMbI 3alIpoca Ha
EnguHom moprase, mpy HaJIUuuM TEXHMUECKOM BO3MOSKHOCTM Ha PeruonanbHOM moprasie, 6e3
HeoOXOIMMOCTHM IOTOJHUTEIbHOM ITOauM 3aIrpoca B KaKoM-11b0 MHOM hopMe.

dopmaTHO-IOTMUeCKasi MMpoBepka CHOPMMPOBAHHOTO  3alpoca  OCYIIECTBJISIETCS
aBTOMATMUEeCKM II0CJIe 3aIlloJIHeHUs 3asiBUTEJIeM KaskIOro M3 II0Jiell 3JIeKTPOHHOM (OopMbl
3ampoca. IIpu BbISIBIEHMM HEKOPPEKTHO 3allOJHEHHOrO IMOJIS 3JIEKTPOHHOM (OpMbI 3ampoca
3agBUTENIb YBEIOMJISIETCS O XapaKTepe BbISIBJIEHHOM OIIMOKM ¥ IOPSAKE ee YCTpaHeHMS
MOCPeACTBOM MHGOPMAIMOHHOTO COOOIIEHNST HEMOCPENCTBEHHO B 3JIEKTPOHHONM (dopme
3ampoca.

[Tpu dpopmmpoBanmy 3ampoca 3assBUTEITIO 0OeCIIeunBaeTCs:

1) BO3MOXXHOCTb KOTIMPOBAHMS ¥ COXPAHEHMSI 3a11poca ¥ MHBIX JOKYMEHTOB, YKa3aHHbIX
B myHKTe 2.8 PersamenTa, HeOOXOAMMBIX [IJISI TPEIOCTABIEHNSI MYHUIUIIAIbHOM YCITYTH;

2) BO3MOYKHOCTb 3alIOJIHEHMSI HECKOJIbKUMU 3asiBUTEISIMY OTHOM 3JIEKTPOHHOM (HOPMBbI
3ampoca Ipy oOpallleHny 38 MYHUIIUITAJIbHBIMU YCyTaMy, TPearioaraloMy HalpaBieHne
COBMECTHOTO 3aIIpoCa HECKOJIbKMMM 3assBUTEJISIMU,;

3) BO3MOYKHOCTbD ITevaTyi Ha 6yMa>kHOM HOCUTeJIe KOIUM 3JIEKTPOHHOM (hOPMBI 3a11poca;

4) coxpaHeHMe paHee BBEJIEHHBIX B 3JIEKTPOHHYIO (GOpMY 3armpoca 3HaueHMi B JII0OOii
MOMEHT IIO >KeJIaHMIO ITOJIb30BaTejisl, B TOM YMCJie IIpM BO3HMKHOBEHMM OIIMOOK BBOAA U
BO3BpaTe 151 IOBTOPHOI'O BBOJA 3HAUEHMI B 3JIEKTPOHHYIO (OPMY 3aIIpoCa;

5) samosHeHue moJieli 3JeKTPOHHONM (OPMbI 3ampoca [0 Havaja BBOJAA CBEIEeHU
3asiBUTEIeM C MCIIOJb30BaHMEM cBedeHmit, pasmelleHHbix B ECHUA, wu cBemenuii,
OnmyOJIMKOBaHHBIX Ha EaMHOM mMoprasie, NpM HaJMUMM TEXHUUECKON BO3MOKHOCTM Ha
PervonayibHOM IOpTasie, B 4aCTH, Kacalolleics cBefeHnit, oTCyTCTBYIONmMX B ECUA;

6) BO3MOXKHOCTb BEPHYTbCSI Ha JIFOOOM M3 ITAllOB 3allOJIHEHUST 3JIEKTPOHHOM (HOPMBbI
3arpoca 6e3 morepu paHee BBeAEHHON MHGOpMAIINN;

7) BO3MOYKHOCTDb JOCTyIa 3asBUTeNs Ha EgyHOM mopTasne, mpy HaIMYUM TEXHUUYECKOM
BO3MOXKHOCTM Ha PervoHajbHOM IOpTajie K paHee IOJaHHBIM MM 3alpocaM B TeueHue He
MeHee OJIHOTO T0jia, a TaKKe YaCTMYHO COpMMPOBAHHBIM 3alIpocaM — B TeUYeHue He MeHee 3
MecsI1IeB.

CdopmupoBaHHbI M MOANMCAHHbINA 3aIIPOC, ¥ MHbIE€ TOKYMEHTbI, YKa3aHHbIE B ITYHKTE
2.8 PernamenTa, HeoOXOAMMbIe IIJiS IPEIOCTABIEHMUS MYHULMITAIbHOM YCJIYTU, HAIIPaBJISIIOTCS
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B aMMHMCTpPAIMIO TTocpeAcTBOM EnyHoro nopraia, mpy HaJMuMM TEXHUYECKON BO3MOXKHOCTHU
nocpeactsoM PernonanapbHOro noprasia.

IIpuem m perucTpanysi OpraHoM, MPeAOCTABISIIOIIMM MYHUIMIIAIbHYIO YCIYTY,
3aIpoca ¥ MHBIX JOKYMEHTOB, HEOOXOAMMBIX IJISI IMIPEeJOCTABIEHUS YCIYTU

3.41. AgvmuHucTtpauus obecreuMBaeT B CPOK He ITO3[HEEe OOHOro pabouero AHS C
MOMEHTa IOoJauM 3asBjeHMs O IIepeBoje IIOMEIleHMs, a B CIyyae ero IOCTYIUIeHUS B
BBIXOIHOM, HEpaboumii Mpa3gHUYHbIN JeHb, — B CJIEAYIOIINI 32 HUM IIepBbIi pabounii IeHb:

1) mpueM IOKYMEHTOB, HEOOXOAMMBIX JJISI TPeNOCTaBIeHNSI MyHUIIUITAJIbHOM YCIIYTH, U
HarpaBJieHne 3asiBUTEJTIO 3JIEKTPOHHOTO COOOIIEHMS O TIOCTYTUIEHUY 3aI1poCa;

2) perucTpauuio 3ampoca M HampapjeHue 3asiBUTEII0 YBEIOMJIEHMSI O PermcTpauyumn
3asIBJIEHUS.

3.42. DNeKTpOHHBIV 3allpPOC CTAHOBUTCS MOOCTYIHBIM [Ji1 AOJDKHOCTHOTO JIMIIA
agIMMHMCTpAIMM, OTBETCTBEHHOTO 3a IIPMEM M PETUCTPAIMIO 3arpoca (Jajee — OTBETCTBEHHOE
IO/DKHOCTHOE JIMIIO), B TOCYIApCTBEHHOM WHGOPMALMOHHON CUCTEME, WUCIOJIb3yeMO
agMMUHMCTpAIMEN, IJIs MPeJOCTaBIeHns MyHUIMIaabHou yeayru (nanee — ['YIC).

OTBeTCTBEHHOE JOJIKHOCTHOE JIMIIO:

1) MpoBepsieT HaJMyue 3JEKTPOHHBIX 3alpOCOB, TMOCTYMUBIIMX ITOCPEICTBOM
EnuHoro moprasia, mpy HaJIM4MM TEXHUYECKOM BO3MOSKHOCTM ITOCPEICTBOM PermoHajbHOro
ropTasa, C IepMOJUNUYHOCTLIO He peske 2 pas B JeHb;

2) paccMaTpyUBaeT MOCTYIMBIIME 3aMPOChl M MPWIOKEHHbIe 0Opasbl AOKYMEHTOB
(IOKYMEHTHI);
3) MMPOU3BOIUT AEVUCTBUS B COOTBETCTBUM C ITYHKTOM 3.41 Pernamenta.

[Ipy momyueHum 3ampoca B 3JEKTPOHHON (opMe B aBTOMATMUYECKOM pEKUME
OCYIIECTBJISIETCST (OPMATHO-JIOTMUYECKIMII KOHTPOJIb 3aIIpOCa, IIPOBEPSIETCST HAJIMUME OCHOBAHMIA
IJiT OTKasa B IIpMeMe 3ampoca, yKazaHHbIX B IyHkTe 2.13 PersiameHnta, a Takxke
OCYILIECTBJITIOTCS CJIeIYIOIINE TeMCTBUS:

- MpU HAIMYUM XOTSI ObI OJHOTO M3 YKa3aHHBIX OCHOBAHMI [TOJIKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IPeJOoCTaB/IeHNe MYHUIIUIIAIbHON YCJIYTHY, B TeUEeHNe IISITY pabounx THEN C
IaThl pEruMcTpalyyu 3ampoca O TMPeJOCTaBJIeHUM MYHUIIMITAJIBHON YCIYTM B  OpraHe,
MPEIOCTABJISIIONIEM MYHMUIMIAIbHYIO YCIYTY, TOTOBUT IIPOEKT YBeOOMJIEHMS 0O OTKase B
npmueme JOKyMEHTOB, HQO6XOLU/IMIJIX JJIs1 IIpeJOCTaBJIEHUS MYHML[MHaJIbHOIZ YCIIYT'U;

- IpU OTCYTCTBUM YKA3aHHBIX OCHOBAHMI 3asBUTEIO COOOIIAETCS IPVICBOEHHBIN
3aIIpoCy B 3JIEKTPOHHOVM (opMe YHUKaJIbHBIM HOMEpP, MO KOTOPOMY B COOTBETCTBYIOIIEM
pasgene EnuHoro mopraja, mpy HaJIMYMM TEXHMYECKOM BO3MOXKHOCTM PernoHaabHOro mnoprana
3asiBUTEIO OyAET IMpeAcTaBieHa MHGOPMAaLMS O XOZe BbITTOJTHEHMS YKa3aHHOT'O 3aIpoca.

IIpem u perucTpaums 3aIlpoca OCYILIECTBJISIOTCS OTBETCTBEHHBIM TOJIKHOCTHBIM
JIMTIOM CTPYKTYPHOT'O TIOApa3ieseHNsl, OTBETCTBEHHOTO 3a PErMCTpaliio 3aIpoca.

Ilocne perucTpauum 3alpoc HAIpaBSeTcs B CTPYKTYpPHOe IIoJpasiesieHue,
OTBETCTBEHHOE 3a IPeAoCTaB/IeHlie MYHUIIUITATIbHON YCIIYTH.

ITocne npunHsaTHS 3ampoca 3asgBUTENIS OO/KHOCTHBIM JIMIIOM, YIIOJJHOMOYEHHBIM Ha
MpeaoCTaB/IeHNe MYHUIIMIIAIbLHOM YCIYTH, CTaTyC 3ampoca B JMYHOM KabuHere Ha EmyHom
roprasie, IIpyU HAJIMIMM TEXHUUECKOV BO3MOKHOCTM Ha PermoHajpHOM IOpTajie OOHOBJISETCS
IO CTaTyCa «3aperuCcTPUpPOBAHOY.

I'ocygapcTBeHHas MOIJIMHA 3a MPEAOCTAaB/IeHNe MYHUIIUIIATbHOM YCIYTU U
yILUIaTa MHBIX IVIaTeKel, B3UMAaeMbIX B COOTBETCTBUM C 3aKOHOAATETbCTBOM Poccuitckoin
degepanun

3.43. T'ocymapcTBeHHasl TOLLIMHA 33 IPENOCTaBIeHNE MYHUIMIATIbHONW YCJIYTU He
B3MMAaeTCsI.
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ITonyuyenne 3assBUTE/IEM CBEIEHMUI O X0/ie BbITIOTHEHNS 3a1Ipoca 0
MPeAOCTaBIEHNMY MYHUIIMITAIBHON YCTYTHU

3.44. CBemeHust 0 Xofe PacCMOTpPEHMSI 3asBJIEHMSI O BbIfaue peIleHus O IepeBojie
MTOMEIIeHNsI, TIPeJCTaBJIEHHOrO MmocpeactsoM EayHOro moprana, NMpy HaIMYMM TEXHUYECKON
BO3MOYXHOCTM TIOCPEJICTBOM PernmoHaJibHOTO IOpTaja MAOBOASTCS [0 3asBUTENSI ITyTEM
yBeIOMJIEHMSI 00 M3MEHEHMM CTaTyca 3asBeHMSI B JIMYHOM KabuHeTe 3asiBUTEJIST YKa3aHHBIX
CUCTEM.

[Tonyyenne wmHGOpMaLIMM O XOJEe PACCMOTpPeHMs] 3ampoca U O pe3yJbrare
MPeNOCTaBIEHNS MYHUIUMAJIbHOM YCAYTY TPOU3BOAUTCS TIPM YCJIOBUM aBTOPU3ALVIMN.
3asgBUTENb MMEeT BO3MOKHOCTh IPOCMATPMBATh CTATyC 3JIEKTPOHHOTO 3ampoca, a TakKe
MHGOPMAIIUIO O JaJIbHEMIINX JEeMCTBUSIX B JMUHOM KaOMHeTe IO COOCTBEHHOM MHMUIMATUBE, B
JII060€e BpeMmsl.

[Ipu mpemocTaBieHNMU MYHULMIIAJIBHOM YCAYTUM B 3JIEKTPOHHON (opme 3asBUTENIO
HaIlpaBJISIETCS:

1) yBegomsieHMe O TIpyeMe ¥ PerucTpalum 3ampoca U MHbIX JOKYMEHTOB, HEOOXOIMMbIX
IJIST TIPEeAOCTaBJIEHMS] MYHUIIMIIAIBHOM YCJIYTH, cofepkailee cBefeHMs O ¢dakTe Ipuema
3ampoca M JTOKYMEHTOB, HEOOXOAVMBIX [JISI TIPEeNOCTaBJIEHUS MYHUIIUITIbHON YCIIyTU, U
Hayajie MPOLEAYPbl MPEeIOCTaBAEHNST MYHULIMIIAIBHOM YCIYTHM, a TaKKe CBEIEeHUs O JaTe U
BpEMEHM OKOHYAHMSI MPeIOCTaBIeHMS] MYHUIIUITAIBHON YCIYTY MO0 MOTMBMPOBAHHBIN OTKa3
B IIpMeMe JOKYMEHTOB, HEOOXOOMMBIX IJIS1 ITPEIOCTABIEHNSI MyHUIIUITATbHON YCITYTH;

2) yBemOMJIEHME O pe3yJbTaTaX pacCMOTPEHUS HOOKYMEHTOB, HEOOXOIMMBIX JIJIst
MpPEeIOCTaBIeHNs  MYHUIMIAIBHOM  YCJIyTM, Ccofepkalliee CBeOeHMsS O  IPUHSITUMN
MTOJIOKUTEILHOTO DEIIeHUsI O TPeAOCTaBA€HUM MYHUIUIIAJbHOW YCJIYTM U BO3MOKHOCTMU
MOJIYYUTD PE3yJIbTAT MPeIOCTaBAEHMST MyHUIIUIIAIbHON YCIYTH MO0 MOTMBUPOBAHHBINA OTKA3
B BbIJIaue pelleHus O MepeBojie OMeIeHNS.

B3aumogeiicTBue opraHa, mpeoCTaB/IsIONIEr0 MyHUIMIIAIBHYIO YCIIYTY, C MHBIMU
opraHamMu BJIACTH, OpraHaMy MECTHOTO CAMOYIIPABJIEHUSI ¥ OPraHU3anNUSIMU,
YYaCTBYIOIIMMU B MIPEAOCTABIEHUY MYHULIMIIATIBHOM YC/IYTH, B TOM YMC/Ie IOPSAOK U
YCJIOBUSI TAKOT'O B3aMMOJEICTBUS

3.45. Tlopsmok ¥ yCJIOBMSI  B3aMMOMENCTBUSI ~ OpraHa, IPEeIOCTaBJSIOIIErO
MYHULIATIAJIBHYIO YCIYTY, C MHBIMY OpraHaMy BJIACTM, OPraHaMy MeCTHOTO CaMOYTIPaBJIeHUSI U
OpraHM3alysIMM, YYaCTBYIOIIMMM B TIPeNOCTaBAeHUYM MYHUIMIIAIbHONM YCIYTM ONMCAaH B
nyHKkTax 3.8 - 3.14 Pernamenra.

ITonyuenne 3assBUTEIEM pe3y/IbTAaTa MPEAOCTABIEHNSI MYHUIMIIATbHOM YCITIYTH,
ec/IM MHOe He YCTaHOBJIeHO 3aKoHojaTeIbcTBoM Poccuiickoi @enepanyu umm
3aKOHOJaTeIbCTBOM ApXaHre/IbCKOM 00/1acTN

3.46. 3asgBuUTeNI0 B KAayeCTBe pPe3ysbTaTa MPENOCTABIEHUS MYHULMIIAIBbHON YCIYTU
obecreunBaeTCsi BOSMOKHOCTD TOJTyYeHMsT TOKYMEHTa:

- B hopMe 3JIeKTPOHHOTO JOKYMEHTA, IMOAMMCAHHOTO YCWJIEHHON KBaIU(PUIIMPOBAaHHON
37IEKTPOHHOM TMOJIMNUCHIO TOMKHOCTHOTO JIMIIA aAMUHUCTPAIVM, HAlPaBJIeHHOTO 3asBUTEIIO B
JUYHBbIA KabuHeT Ha EnuHOM TmopTase, NpM HaJIUUMM TEXHUYECKOM BO3MOKHOCTU
MoCpeACTBOM PermvoHasbHOrO IMopTaja, ec/iM TaKoi CIIOCOO yKasaH B 3asBJEHMM O Bbifaue
peleHus o IepeBojie MOMeIleHMS;

- B Bujae OYMa)KHOTO [IOKYMEHTa, IMOJTBEPXKIAIOIIETO COMEpsKaHMe 3JIEKTPOHHOT'O
IOKYMEHTa, KOTOpbIM 3asiBUTEIb TOJIyYaeT MpU JIMYHOM OOpallleHuy B agMMUHMUCTpPAIUN,
MHOrohyHKIIMOHAIbHBIMA IIEHTP JMOO0 HampaBjsieTcsl 3asBUTENIO IOCPeNCTBOM IIOYTOBOTO
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OTIIPaBJIEHUSI B COOTBETCTBMM C BbIOpPAHHBIM 3asIBUTEJIEM CIIOCOOOM IIOJIydeHMSI pe3yjibTaTa
MpegOCTaBIeHNS] MyHULIUTIATbHOM YCITYTH.

Ocy1iecTB/IeHNe OLIEHKM KavyecTBa MPeJoCTaB/IeHNUsI MyHUIIUIIAIbHON YCIIYTU

3.47. OueHka KavyecTBa IMPeIOCTaBJIEHUSI MYHUIMIIAJbHOM YCIYTU OCYIIECTBJISIETCS B
cootBeTCcTBUMU C [IpaBunamMmu OleHKM TrpakgaHaMyu  3(G@PEKTUBHOCTU  [eSITeIbHOCTU
PYKOBOIMTEJIEN TepPUTOPUATIbHBIX OPraHoOB (hefepaibHbIX OPraHOB MCIIOJHUTEIBHON BJIACTU
(MX CTPYKTYpHBIX TO[pa3feieHni) ¥ TEepPPUTOPUATIbHBIX OPraHoOB T'OCYIapCTBEHHbBIX
BHEOIOI3KETHBIX (POHIOB (MX PErrMOHaIbHBIX OTHEJIEHMIA) C YYEeTOM KauecTBa IpeaoCTaBIeHMs
rOCyJlapCTBEHHBIX YCIYT, PYKOBOAMTEJE MHOTOGYHKIIMOHAIbHBIX IIEHTPOB IMPeIOCTaBIEHMS
TOCYJapCTBEHHbIX M MYHUMLUMIQJIbHBIX YCIYT C yY4eTOM KayecTBa OpraHu3anumu
MpeNOCTaBJIeHUSI TOCYJApPCTBEHHBIX M MYHMIIMIIQJbHBIX YCIYT, a TakKKe IpPUMEHeHUs
pe3yJabTaTOB YKa3aHHOM OLIEHKM KaK OCHOBaHMS IJIs1 NPUHSITUS peIleHuii O JOCPOYHOM
MpeKpaIeHn WCIOJHEHUS COOTBETCTBYIOIIMMM PYKOBOAUTEISIMM CBOMX JTOJIKHOCTHBIX
00s13aHHOCTEN, YTBEPsKIeHHbIMM ITocTaHoBIeHreM [IpaBurenbctBa Poccuiickoit @emepauyy ot
12 pmexabps 2012 rogma Ne 1284 «O6 ounenke rpaskgaHaMyu 3()GEKTUBHOCTY JeSTeTbHOCTHU
PYKOBOIMTEJIEN TepPUTOPUAIbHBIX OPraHOB (pefepaibHbIX OPraHOB MCIIOJHUTEIbHONM BJIACTU
(MX CTPYKTYpHBIX TOJpa3feieHnin) ¥ TEepPPUTOPUATIbHBIX OPraHOB T'OCYIapCTBEHHBIX
BHEOIOIKeTHBIX (DOHIOB (MX PErMOHaIbHBIX OTHEIEHMIA) C YUYeTOM KauecTBa IpeaoCTaBIeHMs
rOCYJIapCTBEHHBIX YCIYT, PYKOBOAMUTEJEN MHOTOQYHKIIMOHAIbHBIX IIEHTPOB IMPeIOCTaBIEHNS
rOCYJapCTBEHHbIX M MYHULMIAJIbHBIX YCIYT C YYeTOM KauyecTBa OpraHusaiumu
MPeNOCTaBJIEHNSI TOCYJAapCTBEHHBIX ¥ MYHUIMIAIbHBIX YCJIYT, a TakKXke O IIPUMEHEeHUN
pe3yJbTaTOB YKa3aHHOM OLIEHKYM KaK OCHOBaHMSI IJIs1 NPUHSITUS pelleHuii O JOCPOYHOM
MpeKpaIeHn WCIOJHEHUS COOTBETCTBYIOIIMMM PYKOBOOUTESIMY CBOMX JTOJIKHOCTHBIX
00sI3aHHOCTEN».

3asBUTENSIM 00ecrneynBaeTcsl BO3MOSKHOCTb OIIEHUTh HOCTYITHOCTb U KavyeCTBO
MYHMIIMITAJIIbHOM YCIyTY Ha EnyiHOM mopTasie mpu peansanyy TEXHUUYECKON BO3MOSKHOCTH.

3agBUTENI0O 00eCeurBaeTCs BO3MOXKHOCTb HallpaBjeHMS >KaJloObl Ha pelleHus,
IeCTBUS UM Oe3meicTBMe agMMHUCTpAlMUM TOPOACKOro OKpyra ApXaHTeJabCKOi 06JyacTu
«Kotnac», ero mo/sKHOCTHOTO JiMIIA JIMOO MYHUIIMIIAIBHOTO CJTYSKAIller0 B COOTBETCTBUMU CO
cratbeit 11.2 ®epmepanpHoro 3akoHa or 27 wmwoas 2010 roma Ne 210-®3 u B mopsnke,
yCTaHOBJIEHHOM TtoctaHoBJieHneM [IpaBurtenbctBa Poccuiickoint @emepanyy ot 20 Hosi6pst 2012
roma Ne 1198 «O ¢epmepasbHOM TOCYIAapCTBEHHON  MH(POPMALMOHHOM  CHUCTEME,
obecreunBarolleif Mpolecc nocyae6Horo, (BHECYIeOHOr0) 065KaIoBaHusl PeIIeHn U OeiCTBUI
(6e3meiicTBUST), COBEPILEHHBIX TMPU IPENOCTaBIEHMUM TOCYJAPCTBEHHBIX Y MYHUIMIIATbHBIX
YCITyT».

Vubie AeiicTBUS, HEOOXOAUMBbIE JJIsl IPeA0CTABIEeHNS MYHUIIUIIAIbHOM YC/IYTH, B
TOM 4YMCJIe CBSI3AHHBIE C ITPOBEPKOI AeCTBUTEIBHOCTU YCUIEHHOM
KBa/IMGUIIMPOBAHHOM 3/IEKTPOHHOM MOANIMCY 3asIBUTEJISI, UCIIOJIb30BAHHOM IIPU
oOpaleHny 3a MOTy4YeHNeM MYHMIMIIAIBHOM YCIYTHU, a TAKXKe C YCTAaHOBJIEHNEM
TepeuHs K/IaCCOB CPeJCTB YA0CTOBEPSIOINMX IEHTPOB, KOTOPbIE JOIYCKAIOTCA JJIs
MCII0/Ib30BaHMS B LE/ISIX 00ecreYeHnsi YKa3saHHOM IMPOBEPKU U ONIPEesISIOTCS Ha
OCHOBaHMM yTBepKAaemoi ¢eaepabHbIM OPraHOM MCIIOTHUTEILHOM BJIACTH TI0
coryiacoBaHuio ¢ PegepaibHON CIyRO00M O0esonacHocTu Poccuiickon @eaepanym Moaen
yrpos 6esonacHocT MHGopMayy B MHGOPMAIMOHHOM CHUCTEMe, VICIIO/Ib3yeMOM B IeJIsIX
npueMa o0paleHui 3a MoIydeHueM MYHUIUIIAIBHOM YC/TYTU U (MJIN) IIPEAOCTABIECHMS
TaKoM yCJIyTHU

3.48. B nensax mpenocTaBieHMs MYHULIMITAJIBHOM YCJIYTH MMPOBEPKA AEeMCTBUTETbHOCTU
YCUJIEHHOM KBIMGUIMPOBAHHOM 3JIEKTPOHHOM TMOAMUCK 3asiBUTENISI OCYIIECTBIIIETCS C
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ucrosib3oBanuem cepsuca «IloaTBepskmeHVe TMOMJMHHOCTY 3JIEKTPOHHOM TMOAIMCU» B
MHGOPMaIMOHHO-CIIPaBOYHOM pasnese Enunoro noprana.

IToxapasgen 3.3. Ciryuanu 1 MOPSAOK IPeIoCTaB/IeHUsI MYHUIIUIIATbHOM
YCJIYTM B yIIpekaamiieM (IPOaKTMBHOM) pekuMe

3.49. IlpoaktuBHOe uHMPOpMMUpPOBaHMEe 3asiBUTENSI O BO3MOXKHOCTYM TIOJTYUYEHMUS
MYHMIIMIIAJIBHOM YCJIYTM, a TakXke IPOaKTMBHOE IIpedoCTaB/eHNe YKa3aHHOW YCIyTru He
MpeayCMOTPEHO IEMCTBYIONIVM 3aKOHOJATETbCTBOM.

Iloapa3snen 3.4 Ilo npexocTaB/IeHNI0 MYHUIIMITAIBHONM YC/TYTH, BbITIOTHSIEMBbIX
MHOTO(YHKIIMOHAIbHBIM IIEHTPOM IPeI0CTaB/I€HUS TOCYJaPCTBEHHBIX U
MYHUIUIAIBHBIX YCJIYT, B TOM YMC/Ie MOPSAOK aAMUHUCTPATUBHBIX IIpoLeayp
(meiicTBUIT), BBINOJIHSAEMbIX MHOTOQYHKIIMOHAIBHBIM IIEHTPOM IPEAO0CTaB/ICHNS
roCyJapCTBEeHHbIX M MYHUIIMIIATIbHBIX YCIYT MPU MPEA0CTABIEHNY MYHUIMITATHHOM
YCJIYTU B IIOJTHOM 00'beMe M IIPH MPeI0CTaB/IeHU MYHUIIUIIAIBHOM YC/IYTH IIOCPEeICTBOM
KOMIIIEKCHOTO 3ampoca

HNudopmupoBanme 3assBuUTeI€eM 0 MOPAAKE MPEIOCTABICHUS MYHUIIUIIATbHBIX
YCJIyT, B TOM YMCJIe TOCPEeACTBOM KOMIIIEKCHOTO 3aIIpoca, B MHOTO()YHKIMOHATbHBIX
HeHTpax MpeJoCTaB/IeHUS TOCYJapCTBEHHbBIX M MYHUIIUIIAIbHBIX YCJIYT, O X0/e
BBITIO/THEHMSI 3aIIPOCOB O MPEAOCTaBIeHNM MYHUIMIIAIBHBIX YCIIYT, KOMIIEKCHBIX
3aIpoCoB, a TaKKe 0 MHBIM BOIIPOCAM, CBSI3aHHBIM C IIpeI0CTaB/IeHeM
MYHUIMIIAIbHBIX YCIYT, 8 TAK)Ke KOHCY/JIbTUPOBaHMe 3assBUTeIei 0 MopsiIKe
MpegoCTaB/IeHUSI MYHUIIMIIATbHBIX YCJIYT B MHOTO()YHKIMOHA/IbHBIX IIEHTPax
MPeAOCTAB/IEHNS TOCYJaPCTBEHHbBIX M MYHUIIMIIAIbHBIX YCIYT U Yepe3 Exunabiin noprani,
B TOM 4YMCJIe ITyTeM 000PYI0BaHUSI B MHOTO()YHKIMOHAIBHOM I[€HTPe NPeJOCTABIeHUS
roCyJapCTBEeHHbBIX ¥ MYHUIMIIAJIBHBIX YCJIYT Pad04YMX MECT, IPeFHa3HaYeHHbIX JJIs
obecrmeueHus JOCTya K MH(GOPMAIMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «VIHTepHeT»

3.50. NudopmmupoBanne 3asgBuTesst MHOTOQYHKIMOHAIbHBIMM LIeHTpaMu
OCYIIECTBJISIETCS CIeAYIOIIMMU CIIOCOOaMM:

1) mocpemcTBOoM WpuUBJIEUEHMS] CPEICTB MacCOBOV WMHGpOPMAIMM, a TaKXKe ITyTeM
pasmertieHus uHbopManuy Ha OQUIMATBbHBIX caWTax U UHOOPMAIMOHHBIX CTeHJax
MHoro¢yHKIMOHAIbHBIX IIEHTPOB;

2) mpu obpaiueHnu 3asButesss B MHOro@yHKIIMOHAIbHBIN LIEHTP JIMYHO, 110 Tejie(OHY,
MMOCPEeACTBOM ITOUTOBBIX OTIIPABJIEHMUIA, JIMOO IO 3JIEKTPOHHOM TOYTeE.

[Ipy smuHoMm ob6pailileHny paboTHMK MHOroMYHKIIMOHAJBHOTO IIeHTpa MOAPOOHO
mHpopMuUpyeT 3asiBUTEJIEN 110 MHTEPECYIOIIMM MX BOIIPOCAM B BESKJIMBOM KOPPEKTHO opMe C
UCITOJIb30BaHMeM OMUIIMAIbHO-IEJI0BOTO CTUIIS peun. PekomeHayeMoe BpeMsl TpeoCTaBIeHNsT
KOHCYJIbTallMy — He 6osiee 15 MUHYT, BpeMst OKMAAHNUSI B oUepeny B CeKTope MHGOPMIPOBAHMS
IUIst TTOJTyYeHust MHOpMaLmy O MYHUIIMIAIbHBIX YCJIYTax He MOXKET IpeBbIiiaTh 15 MUHYT.

OrtBer Ha TenedOHHbIN 3BOHOK JO/DKEH HAaUMHATHCS C MHGOPMAIUM O HaMMEeHOBaHUM
opraHusaiuy, daMmmwinu, MMeHU, oTdecTBe (IIPU HWIMUYMM) U JO/DKHOCTM pabOTHMKA
MHOroQyHKIIMOHAJTLHOTO I[€HTpa, MPUHSIBIIErO TeJeGOHHbIM 3BOHOK. WHOMBUOyasbHOE
YCTHOE KOHCYJbTMpOBaHMe TIipu oOpailleHuyu 3asBuTesas 1O TejleoHy pabOTHUK
MHOrogyHKIIMOHATBHOTO IIEHTPa OCYIIecTBsieT He 6os1ee 10 MUHYT.

B ciyuae ecnu i MOATOTOBKM OTBeTa TpebyeTcs: Gosiee MPOOOJIKUTEbHOE BpeMs,
paboTHMK MHOroQyHKIMOHATBHOTO II€HTPA, OCYLIECTBISIOMNI MHAMBUAYATbHOE YCTHOE
KOHCYJIbTMPOBaHMe 1o TeedOoHy, MOKET MPeIOXKUTDb 3asBUTEJTIO:

U3JIOKUTh OOpaleHne B MHUCbMeHHOM (opme (OTBeT HampaBsieTcsl 3asiBUTENIO B
COOTBETCTBUM CO CITOCOOOM, YKa3aHHBIM B OOpaIlleHnn);
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Ha3HAUUTb JIPyroe BpeMs Jisk KOHCYJIbTallUM.

[Ipy KOHCY/NBTMpPOBAaHMM MO TNMUCbMEHHBIM OOpalleHMsM 3asBUTeNell  OTBET
HaIpaB/sieTCs] B MMUCbMEHHOM BUJle B CPOK He mo3gHee 30 KajeHZApHBIX OHEM C MOMeHTa
perucTpanmu obpaiieHusi B Gopme 371eKTPOHHOIO JOKyMeHTa MO aipecy 3JIeKTPOHHOM IMOYTHI,
YKa3aHHOMY B oOOpailleHuy, mnoctynusiieM B MHOroyHKIMOHA/IbHBIM LIEHTp B (opme
9JIEKTPOHHOTO JTOKYMEHTa, ¥ B NMMUCbMEHHOM (opMe MO MOYTOBOMY ajpecy, YKa3aHHOMY B
obpaiiieHnu, mocTynuBieM B MHOroGyHKIIMOHAIbHBIN IIEHTP B MMCbMEHHON dhopMe.

HpmeM U 3aI10/THEHHME 3aIlIpOoCOB O ITPpeaoCTaB/ICHUN MYHMI.H/IHaJIbHOﬁ ycaiayru, B
TOM UHMCJI€ ITIOCPEeACTBOM aBTOMATU3IMPOBAHHDBIX MH(I)OpMa].IMOHHbIX CUCTEM
MHOI‘O(I)YHKI.H/IOHaJIbeIX LHEHTPOB IIPEJOCTaB/ICHUS ITOCYyAaPCTBEHHbBIX U
MYHUIIUIIAJIBHBIX YCJIYT, a TaAKXe IIPUeM KOMIIVJIEKCHbBIX 3aIIpOCO