AIMUHUCTPALIUS
T'OPOJICKOI'O OKPVYTA
APXAHTEJIbCKOM OBJIACTHU «KOTJIAC»

ITOCTAHOBJJIEHUE

ot 5 mas 2022 r. Ne 848

r. KOTJIAC

06 yTBepXKAeHUM aAMUHUCTPATUBHOIO PerjiaMeHTa MPeA0CTaBIeHNs] MYHUIIUITIATbHOM
ycayru «IIpegocraBiieHNe JXUIOro MOMeIeHNsI 0 JOTOBOPY COIMA/IbHOTO HaiiMa» Ha
TePPUTOPUYU TOPOJCKOT0 OKpyra ApxaHreabcKoi obmactu «Kormac»

B cootBercTBuM co cratbein 13 @enepanbHoro 3akoHa ot 27 uionst 2010 roga Ne 210-D3
«O6 opraHmMsauyy MPeaOCTaBIeHNSI TOCYAAPCTBEHHBIX Y MYHUIUIIAIbHBIX YCIYT», TIOJITYHKTOM
4 nmyukra 2 cratbM 7 ob6sactHoro 3akoHa ot 02 wuions 2012 roma Ne 508-32-03 «O
rOCYJapCTBEHHBIX ¥ MYHMIIMIIAJbHBIX YCIyTaX B ApXaHTeIbCKOM 00JIACTY M JOIMOJTHUTETbHbBIX
Mepax IO 3allUTe IpaB YeJOBeKa UM TpaskgaHMHa MpPU UX IMPeJOCTaBIeHUN», PYKOBOACTBYSICh
cratbsiMu 34 u 37 YcraBa ropojckoro okpyra «Kotmac», amMuHUCTpanys TOPOACKOTO OKpyra
«Kotnac»mocrtaHoBAsIET:

1. YTBepauTh mpuiaaraemMbiii aIMUHUCTPATUBHBIMA PErJIAMEHT MYHULIMUIIAIbHOM YCITYTU
«IIpemocTaBieHne >KUJIOrO IMOMEIIEHMSI 0 JOTOBOPY COLMAJIbHOTO HaiiMa» Ha TepPUTOPUU
ropoackoro okpyra  ApxaHrenbckou ob6sactu «Kormac» (masee - aaMUHUCTPATUBHBIN
perJiaMeHT).

2. YCTaHOBUTD, UTO ITOJIOKEHMS afMUHUCTPATUBHOIO perjiaMeHTa B YaCTy, Kacarolleincs
MPeNOCTaBIeHUs] MYHMIMIIAJIBHOM YCAYyTYM Yepe3 ApXaHre/JbCKMII pPEervMOHa/IbHBIM IOPTal
rOCYJapCTBEHHbIX ¥ MYHUIMUIAJIBHBIX YCAYT ((PYHKUMI) NTPUMEHSIOTCS B TeYeHMe CpoKa
OecTBUsI coryaimenuss o6 MHPOPMALVMOHHOM B3aMMOIENCTBUM MEKIY aIMMUHUCTpaIyen
TOPOACKOTO OKpyra ApxaHreJbckKou ob6mactu «Kotmac» ¥ MUHUCTEPCTBOM CBSI3U U
MHGOPMAaIMOHHBIX TEXHOJIOTUI ApXaHTeIbCKOM 00J1acTM.

3. Ilpu3HaTh YyTpaTUBIIMM CUJTy IIOCTaHOBJIEHME AIMMUHUCTPALM MYHUIIUITATBHOTO
obpasoBauust «Kommac» ot 27 gekabps 2019 roma Ne 2531 «O6 yTBepskaeHuu
aIMMHMCTPATUBHOTO perjaMeHTa IpeoCTaBIeHNSI MyHUIIUITAbHOM YCTYTH 110 TIPEIOCTaBIEHIO
SKUJIBIX TIOMEIEeHMIA TI0 JOrOBOpaM COIMAJbHOrO HaliMa TpaskJaHaM, COCTOSIIVM Ha yueTe B
KavyecTBe HYKIAIOIIMXCS B XKWIbIX ITOMEIIEHUSIX Ha TEPPUTOPUM MYHUIIUTIATBHOTO 0Opa30oBaHMsI
«Kornac» ApxaHrejabCKoil 06acTM», IIOCTAHOBJIEHME aIMMHUCTpPALUMM TOPOJCKOTO OKpyra
Apxanrenbckon obnactu «Kotmac» ot 28 anpenst 2021 roma Ne 841 «O BHeceHUM M3MeHEHUN B
aIMMHMCTPATUBHbBIN perjaMeHT MpeqoCTaBJIeHUs MyHUIIUIIAIbHOM YCJIYTY 10 MPeI0CTaBIeHMUIO
SKWJIBIX TIOMEIIEHMIA TI0 TOTOBOPaM COIMAJbHOTO HalMa TpaskJaHaM, COCTOSIIMM Ha yueTe B
KavyecTBe HYKIAIOIIMXCS B XKWIbIX ITOMEILEHUSIX Ha TePPUTOPUM MYHULIUIIAILHOTO 06pa3soBaHus
«Kotnac» ApxaHreabCcKon 0O0JIaCTM, YTBEPKAEHHBbIM ITOCTAHOBJIEHMEM aamMuHucTparu MO
«Kotmac» or 27 gekabpst 2019 roma Ne 2531 ».



4. Hacrosiiliee TOCTaHOBJIEHME TOMJIEKUT OGUIMATBHOMY  OINMYOJMKOBAaHMIO B
nepuoaMYecKoM IeyaTHoOM usnanmm — rasete «Hobiin Kotnac» u pasmertieHnio Ha 0obuULMaIbHOM
caTe AaAMMHUCTpPAIMM TOPOJACKOTO OKpyra ApxaHrenabckoin o6bmactu «Kommac» B
MH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu «IHTepHeT».

5. KoHTpoJsib 32 UCIOJIHEHVIEM HACTOSIIIIETO TIOCTAHOBJIEHNS OCTABJISIIO 33 COOOIA.

I'naBa ropomckoro
okpyra «Kormac» C.I0O. [leiineko



IMPUJIO>KEHUE

K TIOCTaHOBJIEHMIO agMMUHUCTPALMU
ropozckoro okpyra «Kotmac»

oT 5 Mas 2022 romga
Ne 848

AJIMUHUCTPATUBHBIN PerjiaMeHT NMPeA0CTABIEHNS MYHUIUIIATBHOM YCIIYTHU
«IIpegocTaBiieHMe JKUIOTO MTOMEILEHNS 10 IOrOBOPY COLMAIbHOrO HaliMa» Ha TePPUTOPUU
TOPOACKOro OKpyra ApxaHrejabcKoy ooactu «Kormac»

I. Oo61IMe 10/I0KeHNs
IIpegmeT peryanpoBauus AAMMHUCTPATUBHOIO perjiaMeHTa

1.1. AIMUHUCTPATMBHBIM perJIaMeHT IPeJOCTaBJIeHUsI MYHUIIUIIAIBbHON YCIIyTU
«IIpemocTaBiieHne sKWJIOrO MTOMEIIEHMS 110 TOTOBOPY COIMAaIbHOIO HaliMa» pa3pabOTaH B LIEJIIX
TIOBBIIIIEHMS] KaueCTBa M JOCTYITHOCTU IMPeJOCTaBIeHNSI MYHUIIUIIAIbHOM YCITYTH, OMpeesiseT
CTaHIApPT, CPOKM ¥ TIOC/IEIOBATEJIbHOCTb MEeMCTBUI (aAMMHMCTPATUMBHBIX IPOLEAYp) IIpU
OCYIIECTBIEHUM TTIOJTHOMOUMIA 110 TTPeAOCTaBIEHNI0 MYHUIIUTIAJIbHOM YCIYTY B afMUHUCTPALINA
rOpOJCKOro OKpyra ApxaHrenabckoi o6jactu «Kortmac». Hacrosimmii AIMMHUCTpaTUBHbIN
perjJaMeHT peryjauMpyeT OTHOILLEHMS, BO3HMKaIole Ha ocHoBaHuu KoHctutyuum Poccuiickoii
®depeparnn, XuminHoro kogekca Poccuiickon ®epepain, Hamorosoro komgekca Poccuiickoin
®epepann, @DemepanbHoro 3akoHa ot 27 wmionsg 2010 r. Ne 210-@3 «O6 opranmusainun
MPegOCTaBJIEHNSI TOCYIAPCTBEHHBIX ¥ MYHUIIUITAIbHBIX YCITYT».

Kpyr 3aaBureneit

1.2.  3agBurenssmMmu Ha IMOJyUYeHME MYHMUIMIIAIbHOM YCIYTU SIBJISIIOTCS (U3NYECKye
Ml - MaJOUMYyIIye UM Opyrue KaTeropuy Tpask[aH, OoIpejesieHHble GdeaepaJbHbIM 3aKOHOM,
ykasoM [Ipesupenrta Poccuiickoit @emepauym mim 3akoHoM cyobekTa Poccuiickon @enepariyn,
MTOCTaBJIEHHbIE HAa YUET B KaUeCTBe HYXKAAIOIIMXCS B JKMUJIbIX IOMEINIeHsIX (fanee — 3assBUTENIb).

1.3.  Warepechl  3agBuTeNei,  YKa3aHHbIX B  ITYHKTe 1.2 HACTOSIILIETO
AIMUHUCTPATUBHOTO perJiaMeHTa, MOTYT MpeaCTaBIISITh JIn1IA, obJstamarorye
COOTBETCTBYIOIIMMY TIOJTHOMOUMSIMMU (Jajiee — MpeACTaBUTED).

Tpe6oBanus K MOPSAAKY MHGOPMUPOBAHUS O MPEAOCTABIEHUM MYHUIIUIIATIHbHOM
yciayru

1.4. HudbopmupoBaHue O TOpsiAKe TMPeNOCTaBIe€HMS MYHUIMIAIbHON  YCIyTHU
OCYIIECTBJISIeTCS:

1) HemocpenCcTBEeHHO MpPU JMYHOM IIpyeMe 3asiBUTENSl B aJIMMHMCTPALMIO TOPOACKOTO
okpyra ApxaHreysbckon obsactu «Kotmac», B TOM uucie B agMUHUCTpAIMIO Bbryeromckoro
aIMMHUCTPATUBHOTO OKpyra aAMMHUCTpAIMM TOPOJCKOTO OKpyra ApxaHresabCKoy 00JacTu
«Kotnmac», npegocTasisitolein MyHUIIMTIATbHYIO YCIYTY (masiee - YTIOJTHOMOYEHHBIM OpraH);

2) o teneoHy B YIIOJTHOMOUYEHHOM OpraHe;

3) MMCbMEHHO, B TOM YMCJIE TIOCPEICTBOM 3JIEKTPOHHOM MOYTHI, GaKCUMMUIIbHON CBSI3U;

4) mocpencTBOM pa3sMelLeHMs B OTKPBITON U AOCTYITHOM (hopMe MHPOPMAaLN:

B ApXaHTeJIbCKOM PerMoHaJIbHOM IOpTajie TOCYJapCTBEHHbIX Y MYHUIIMIIAIbHBIX YCJIYT
(byukuun) (https://gosuslugi29.ru/) (manee - PI'Y);

Ha ouIMaaIbHOM canTe YIIOJTHOMOYEHHOTo opraHa (www.kotlas-city.ru );

5) nmocpenctBom  pasmerienus uHboOpMalMM  Ha  MHGOPMAIMOHHBIX  CTEHIAX
Y OJTHOMOYEHHOT'0O OpraHa UM MHOTO(YHKIIMOHAJIBHOTO LIEHTpa.



http://www.kotlas-city.ru/

1.5. ludopmupoBaHe oCyIleCTB/ISIETCS 10 BOIIPOCaM, KacaroIMCsT:

CITOCOOOB TOIaUM 3asIBJIEHMS O MTPENOCTaBIEHNY MYHUIIUITATIBHON YCIIYTH;

afmpecoB YTIOJITHOMOUYEHHOTO OpraHa M MHOTO(YHKIIMOHAJIbHBIX I[€HTPOB, oOpallleHie B
KOTOpbIe HEOOXOIMMO 151 TTPeNOCTaBIEHNSI MyHULIUTIAIbHOM YCITYTH;

cripaBoyHOM MHbOpManuy O paboTe YIOJIHOMOUEHHOTO oOpraHa (CTPYKTYPHBIX
roapasaesieHnii Y ToOJIJHOMOUEHHOT'O OpraHa);

IOKYMEHTOB, HEOOXOAMMBIX [JISi TPEeNOCTaBJIeHUS MYHULIMIAIbHOM YCJIYTU U YCIYT,
KOTOpBIE SIBJITIOTCS HEOOXOOMMBIMMU M 00SI3aTeIbHBIMM IJISI TIPEIOCTaBJIEHMS MYHUIIUITATIbHOM
YCITyTH;

MOPSIAKA ¥ CPOKOB IPeAOCTaBJIEHMSI MYHULIUITATIBHOM YCITYTH;

MOpSIAKA TIOJIyYeHMsI CBEeHUIM O XOlle PACCMOTPEeHMs 3asiBJIEHMSI O TIPemoCTaBJIE€HUU
MYHMIIUIIAIBHOM YCIYTU U O pe3yJibTaTaxX MMpeaoCTaBIeHNsT MYHUIUIIAIbHOM YCITYTH;

M0 BONpPOCAM TIPeNOCTaBJeHUs YCIYT, KOTOpbIe SBJSIIOTCSI HEOOXOOMMBIMU U
00s13aTeIbHBIMU IJ151 TTPEAOCTaBJIEHNSI MyHULIUMTIAIbHOM YCITYTH;

nmopsiika AocyneOHoro (BHeCcylebHOro) oOskajoBaHMsI JeiCTBUiL  (O6e3deiiCTBIS)
IO/DKHOCTHBIX JIUIL, M TPUHMMAEMbIX MMM peIleHUiI TPy IPegoCTaBAeHUM MYHUIIUITATIbHON
YCITYTH.

[TonyuyeHnne mHpOPMALMM IO BOIPOCAM IPEIOCTaBIEHUST MYHULIMIAIbHOM YCIYTU U
YCIyT, KOTOpbIe SIBJISIIOTCSI HEOOXOOMMBIMM ¥ OOSI3aTENbHBIMM  [TJISI  ITPeAOCTaBIEHUS
MYHMIIUIIAIBHOM YCIYTY OCYIIECTBIISIETCST OeCIUIaTHO.

1.6. IIpn yctHOM ObpaiiieHny 3asgBuUTesist (IMYHO WK 1O TeaedOoHY) TOJKHOCTHOE JIUI0
VYII0JTHOMOYEHHOI'O OpraHa, OCYIIECTBJISIIOIIMI KOHCYJIbTUPOBaHME, MOAPOOHO ¥ B BEKJIMBOI
(koppekTHOI) hopme MHGDOPMUPYET OOPATUBIIIUXCS IO MHTEPECYIOIIVIM BOITPOCAM.

OrBer Ha TeseOHHBIM 3BOHOK MOJIKEH HAUMHATHCS C MHGPOPMaLUY O HaMMEHOBaHUM
opraHa, B KOTOPbIVi ITO3BOHMJI 3asBUTeNb, GaMmwiny, MMeHM, OTdyecTBa (TOC/IegHee - TIPU
HaJIMYUMM) U JOJDKHOCTY CIIeLMaIACTa, IIPUHSIBIIErO TejieOHHbIN 3BOHOK.

Ecnu mosskHOCTHOE nnIlo YTIOJTHOMOYEHHOTO OpraHa He MOXKET CaMOCTOSIT€NIbHO JaTh
OTBeT, TeJIe)OHHBIN 3BOHOK JIO/DKEH OBbITh IepeajpecoBaH (IlepeBefieH) Ha APYroe JOKHOCTHOe
JIULIO WJIM K€ OOpaTUBIIIEMYCS JIUITY JOJDKEH ObITh COOOIEH TeedOHHbII HOMEp, IO KOTOPOMY
MOSKHO OYyJIeT MOJIyYUTh HEOOXOAUMYIO MH(GOPMAIIKIO.

Ecnmn moproroBka otBeta TpeOyeT MPOAOJIKATENIBHOTO BpeMEeHM, OH IIpejJiaraer
3asgBUTEJTIO OAVIH U3 CJIEAYIOIIVX BAPMAHTOB JaJIbHEMIINX TeICTBUIA:

U3JI0XKUTb OOpallieHe B MUCbMEHHOV (popMe;

Ha3HAYNUTDb IPYTOe BPeMS IJIT KOHCYJIbTalINIA.

HomkHOCTHOe JMIl0  YTIOJIHOMOUEHHOTO OpraHa He  BIIpaBe  OCYIIECTBJISITH
MH(GOPMMUPOBaHe, BbIXOSIIIEe 3a PAMKM CTAHIAPTHBIX IMPOLEAYP M YCIOBUI IPeaOCTaBIeHMS
MYHUIUTIATIBHOM YCTYTH, U BIAMSIIOIIEe TTPSIMO MM KOCBEHHO Ha IMPUHMMAEMOe pelleHMe.

[TpomomskuTeIbHOCTD MHGOPMUPOBAHMS T10 TeyiedOHY He HOJIKHA IMpeBbIIaTh 10 MUHYT.

NndopmupoBaHme OCyIeCTBIISIETCS B COOTBETCTBUM C TpadMKOM MpyueMa rpaskiaH.

1.7. Tlo nucbMeHHOMY OOpAaIIEHNMIO TOJIKHOCTHOE JIMIO YIIOJJHOMOYEHHOTO OpraHa,
OTBETCTBEHHBII 3a MPeAOCTaBJIeHe MYHUIIUITAIIbHON YCJIYTH, OAPOOHO B MMCbMEHHOM (hopme
pasbsICHSAET TpakIaHMHY CBeIeHMs II0 BOIpOcCaM, YKasaHHbIM B IyHKTe 1.5. Hacrosiero
AIMVHUCTPATUMBHOTO PErJIaMeHTa B ITOPSIKe, YCTaHOBJIeHHOM PDemepasbHbIM 3aKOHOM OT 2 Mas
2006 r. Ne 59-®@3 «O nmopsgke paccMoTpeHust obpaiiiennii rpaskagad Poccuitckoir @engepanimm»
(manee - ®enepanbHblii 3akoH Ne 59-D3).

1.8. Ha PI'V pa3smeriatoTcst cBeieHus1, IpenycMoTpeHHbie [looskennem o demepasbHOM
rocymapCcTBeHHON uHpopMaiMoHHOi cucrteMe «®demepasbHblii peecTp rocyJapCTBEHHbIX U
MYHULMIIAIBHBIX  YCayT  (QYyHKUMIT)», YTBEPKOEHHbIM IOCTaHOBieHueM [IpaBuTenbcTBa
Poccuiickoin @engepanyn ot 24 oxrsa6ps 2011 roma Ne 861.

Hoctyn K uHpOpMaIMM 0 Cpokax U TMOPSIAKE MPeAOCTaBAeHNS] MYHUIIUIIATbHOM YCITyTU
OCYILIECTBJIIETCS Oe3 BBINMOJHEHMS 3asBUTEIEM KaKuMX-IMO0 TpeOGoBaHMIL, B TOM uuciae 6e3
MCIIOJIb30BaHMsI TIPOTPaMMHOTO ObOecrieyeHyst, YCTAHOBKA KOTOPOTO Ha TEeXHMUYECKMEe CpenCcTBa



3asIBUTEJIST TpeOyeT 3aK/II0UeHNs JIMIIEH3MOHHOTO MJIM MHOT'O COTJIallleHMs C ITpaBoobsiaaTesiemMm
MIPOrPaMMHOIO ObOecITeueHns, IPeayCMaTPUBAOIIEr0 B3MMaHMe IUIAThl, PETUCTPAIVIO WA
aBTOPM3AIIMIO 3asIBUTEJISI WIN TIPEeIOCTaBJIEHM e UM TIEPCOHATbHBIX TaHHBIX.

1.9. Ha odwunmanpbHOM caiiTe YIOJHOMOYEHHOTO OpraHa, Ha CTeHAaX B MecTax
MpefoCTaBIeHNs MYHMUIIMTIABHOM YCIYTU UM YCJIYT, KOTOpbIE SIBJISIOTCS HEOOXOAMMBIMMU U
00s13aTeTbHBIMY  [IJIT  TIPEIOCTABAEHUST MYHUIMIIAIBHON YCIYTH, DPa3MeIaeTcsl CJIeqyromas
cripaBovyHast MHGOpMaLMS:

0 MecTe HaxOKAeHus U rpaduke paboTbl YTIOJTHOMOUEHHOTO OpraHa M UX CTPYKTYPHBIX
oA pasiesieHni1, OTBETCTBEHHBIX 3a MTPeAOCTaB/IeHNe MYyHUIIUTIATIBHON YCIIYTH;

crpaBoYHble TejedOHbl CTPYKTYPHBIX TIOApasfeseHnit YIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a IMpeJOoCTaBJeHNe MYHUIIUTIAIbHOM YCIYTU, B TOM uucjie HoMep TesedoHa-
apTomHpopmaropa (IIpy HAJTUUNN);

agpec obUIMATBHOTO CaiTa, a TAKXKe 3JIEKTPOHHOM TMOYThI U (M) dhopmMbl 0OpaTHOM
CBSI3M YTIOJTHOMOYEHHOTO OpraHa B cetu «/IHTepHeT».

1.10. B mecrax oxkupaHusl YHOJHOMOYEHHOTO OpraHa pasMeIlaloTCs HOPMAaTUBHbIE
MPaBOBbIE AKThI, PETYIMPYIOIIME TMOPSIOK IMPEAOCTaBJIeHNS] MYHUIMIIAIbHOM YCJIYTY, B TOM
yycae AZMUHUCTPATUBHBIN perjaMeHT, KOTOpble TI0 TPeOOBAHMIO 3asiBUTEIST TTPENOCTaBIISIOTCS
eMy JIJIT O3HaKOMJIEHMS.

1.11. HWudopmamusi o0 xome pacCMOTpeHMsI 3asBJIEHMSI O IpefoCTaBJIEHUN
MYHULIMITQJIBHOM YCJIYTU UM O Pe3yJbTaTax MPeJOCTaBJIeHUS MYHUIMIAIbHON YCIYTU MOXKET
ObITH TOSTyueHa 3asiBuUTesieM (ero mpeacTaBuTesieM) B JiMuyHOM KabuHete Ha PI'Y, a Takke B
COOTBETCTBYIOIIEM CTPYKTYPHOM TOjpasfeseHny YTIOJHOMOUYEHHOIO opraHa mpu obpaiieHun
3asIBUTEJISI JIMYHO, 110 TejieOHY MTOCPEACTBOM 3JIEKTPOHHOI MOYTHI.

II. CranpapT npesocTaB/IeHUsI MYHULIUIIAIBHOU YCITYTU
HaumeHOBaHMe MYHUIMIIATbHOM YCIIYTU

2.1. MynununanpHas ycayra «[IpemocraBiieHMe SKMJIOTO TIOMeELIEHUSI 1O JOTOBOPY
COLIMATbHOTO HalIMay.

HaumeHoBaHMe opraHa rocyJapCcTBeHHOM BJIACTH, OpraHa MECTHOTO
caMoyIpaBJIeHUs], IPeJOCTaBJISIOIIEer0 MyHUIIUIIAIBHYIO YCIIYTY

2.2. MyHunymnaabHas yoJIyra IpeoCTaB/sieTcsl Y TOJTHOMOYEHHBIM OPraHOM, B JILIIE:

- IS TPaKAaH, 3aperMCTPMpOBAHHBIX Ha Tepputopuy ropopa Kotmaca - YmpasieHus
TOPOJICKOTO XO3SICTBA TOPOACKOrO OKpyra ApxaHreyibckoyn obnactu «Kornac» B nmuie Otaena
Mo YydYeTy W pacrhpenesieHuio >XKwibsi Komurera - SKUIUMIITHO-KOMMYHQJIBHOTO —XO3SIICTBA
VYrpaBiieHUsI TOPOACKOTO XO3SMCTBA aAMMHUCTPAMM TOPOACKOTO OKpyra ApxaHTeTbCKOM
obsactu «Kornac»;

- IS TPaKIaH, 3aperMCTPMPOBAHHBIX HAa TEPPUTOPUM TOC. Bblueromckmii, mepeBeHb
CBunuHckasg u Ciyga - agMuHUCTpanuy BbIYerogckoro aaMMHMCTPAaTMBHOTO OKpyra
aIMUHUCTpPAIY TOPOJICKOTO OKpyra ApxaHresbckoil o6mactu «Kotac».

2.3. B mpenocTaBiaeHn MyHUIIUITAJIBHON YCTYTY IPUHMMAIOT yJyacTue:

- YmpaBJieHre TOPOACKOTO XO3SIIICTBA TOPOMACKOTO OKpyra ApXaHTeJbCKOW 06acTu
«Kotnacy;

- agMMHMUCTpauus Bblueromckoro aJMMHUCTPATMBHOTO OKpyra aJMWUHUCTPALA
TOpPOICKOTO OKpyTa ApxaHreyibckon obacty «Kotmacy.

[Ipy  mnpemocTaBieHUMM  MYHUIMIIAJBHOM  YCJAYTM  YTIOJIHOMOYEHHBI  OpraH
B3aMMOIEVICTBYET C:

2.3.1. ®denmepasbHOV HAJIOTOBOM CJIY3KO0M B 4YacTM MOJyYeHUs cBemeHuit u3 EmyHoro
rOCYJlapCTBEHHOTO peecTpa 3alMceil aKTOB TI'PaXKIAaHCKOTO COCTOSIHMS O POXKIEHUM, O



3aK/IIOUeHNM Opaka; ToaydyeHus] cBeoeHmii u3 EAuMHOro rocymapCTBeHHOTO peecTpa
IOPUANYECKUX JINI], B CJIy4yae TOJauM 3asBJIEHMS] TpeacTaBuTesieM (IOpUINYECKUM JIUIIOM);
nmonayyeHus: cBemeHmii 13  EgMHOrO  rocymapCTBEHHOTO — peecTpa  MHIAMBUIYaTbHbIX
npeanpuHUMaTesiei, B Caydae I[oJauM 3asiBJIEHUSI IpeAcTaBUTeNeM (MHAVMBUIYaJTbHBIM
MpeAnpyUHUMAaTEeIeM).

2.3.2. MuHucrepcTBOM BHYTpeHHUX Aen Poccuiickont Demepaiy B YaCTU MOJTyUYEHUS
CBeeHN, TTOATBEPKIAIOIINX NEeMCTBUTEIBHOCTh IacmopTa Poccuiickon Demepauyy M MecTo
SKUTEJIbCTBA.

2.3.3. Tlencnonnsim @onmom Poccuiickon @epepaiimm B 4aCTU MPOBEPKM COOTBETCTBUS
baMmIbHO-MMEHHO rpymibl, natel poxkaenus, CHUJIC.

2.3.4. ®epepasbHON CITY3KObI TOCYApPCTBEHHOM pErucTpalmn, Kagactpa 1 Kaprorpabun
B YaCTM TOJIy4yeHUS] CBefeHUI u3 EQMHOro rocygapcTBEHHOTrO peecTpa HEOBVDKMMOCTM Ha
MMerolecs: 00beKTbl HeIBVKUMOCTM.

2.4. Tlpu mnpemocTaBieHMM MYHUIUNAIBHOM YCJIYTY YTIOJHOMOYEHHOMY OpraHy
3ampelaercs TpeboBaTh OT 3asIBUTEJIS OCYIIECTBJIEHUS OECTBUM, B TOM UMCJIe COIJIAaCOBaHMUIA,
HEOOXOAMMBIX [JI TOJTYYeHUS MYHUIIMIIAIbHOM YCJIYTY M CBSI3aHHBIX C OOpalleHueM B WHbIE
rocyJlapCTBEHHbIE OPraHbl ¥ OpraHM3alMn, 3a UCKIIOUEHNEM TMTOTyUEeHMS YCITYT, BKIIOUEHHBIX B
nepeveHb YCIYT, KOTOPbIE SIBJISTIOTCSI HEOOXOOMMBIMM ¥ 00SI3aT€TbHBIMU [IJIST TIPEIOCTABIEHNS
MYHUIIUTIATIbHOM YCITYTU.

OnucaHue pe3ysibTaTa NpesoCTaBIeHUS MYHUITUIIATIBHONU YCIYTU

2.5. Pe3ysibTaTOM MpenoCTaBIeHMsT MYHUIIUITAIBHON YCITYTH SIBJISIETCS:

2.5.1. Pelienne o mnpegocTaBjeHMM MYHULIMIIAIBHOM YCAYrM 1O ¢GopMe, COrJIACHO
[Tpunoskenuto Ne 1 K HacTosieMy AJIMUHUCTPATUBHOMY PErJIaMeHTYy.

2.5.2. Pemrenue 06 OTKase B TMPeNOCTaBAEHUM MYHUIMIIAJIBHON YyCJayrM 1o dopme,
cornacHo [Ipunoskennto Ne 3 K HacTositeMy AIMUHUCTPATUBHOMY perjiaMeHTy.

CpoK npeaoCcTaB/IeHNsI MYHUIIUIIAIBHON YC/IYTH, B TOM YMCJIE C YYeTOM
Heo0X0MMOCTH O0palleHNs B OpraHu3aluy, yJ4acTBYIOIIME B IIPeJOCTaBIEHUN
MYHUIIUIIAJIBHOM YC/IYTH, CPOK MPUOCTAHOB/IEHMSI IPEA0CTABIEHUS MYHUIIUIIATIBHOM
YCIYTU, CPOK BbIJauM (HampaB/IeHUA) JOKYMEHTOB, SIBJISIOLIUXCS Pe3y/IbTaTOM
MPeAOCTABIEHNUS] MYHUIIUIIATBHON YCITYTU

2.6. YIIOJTHOMOYEHHBII OpraH B TeueHue 25 paboumx mHEN CO OHS PpermcTpanyumn
3asIBJIEHUSI ¥ JOKYMEHTOB, HEOOXOOMMBIX [JI1 TPEeJOCTaBAEHUS MYHUIMIAIbHON YCIYTU B
VY 0JIHOMOYEHHOM OpraHe, HarpaBJiseT 3asiBUTEII0 CIIOCOOOM yKa3aHHOM B 3asiBJIEHUM OIVH U3
pesyJIbTaTOB, YKA3aHHBIX B MyHKTe 2.5 AAMUHMCTPATUBHOIO perjamMeHTa.

HopMmaTuBHBIe IIpaBOBbI€ aKThI, PETrY/IMPYIOIINe MpeJoCTaB/IeH e MyHUIIUIIATIbHOM
yciayru

2.8. TlepeueHb HOPMATMBHBIX IIPABOBbIX aKTOB, PEryJIUPYIOMIMX IIpeloCcTaBIeHne
MYHUILIATIAJIBHOM  yCayru (C  yKa3aHMeM WX PEKBU3UTOB U MCTOUHMKOB O(MUIMAIBHOTO
onyo/IMKOBaHMs ), B (pemepasbHON TOCYAapCTBEHHON MHMDOPMAIMOHHOM cucTeMe « DenepasbHbIN
peecTp rocyJapCTBEHHBIX ¥ MyHUIIUIIATbHBIX YCIyT (PyHKImin)» u Ha PT'Y.

HcuepnbIBarouiyii repeyeHb JOKYMEHTOB M CBeAeHU, HEOOXOAUMbIX B
COOTBETCTBMY C HOPMAaTUBHBIMHU IIPAaBOBbIMM aKTaMU JJISI IIPeAOCTaB/IeHNUS
MYHUIUIIAIBHOM YCJIYTY U YCIIYT, KOTOPBIE SIBJISIIOTCSI HEO0X0AMMBIMHU ¥ 00s13aTe/IbHBIMU
IJISI IPeAOCTAB/IEHUSI MYHUITUIIAJILHOM YC/TYTH, IOAJIEKAIIMX MPeACTaB/IeHNIO



3asIBUTEJIEM, CIIOCOOBI MX IMOJTYUYEeHMUS 3asIBUTEJIEM, B TOM YMCJIe B 3JIEKTPOHHO (popme,
MOPSIAOK UX MPeACTaBIeHMS

2.9. [l nonmyyeHust MyHUIIUTIAIBHOM YCITYTU 3asIBUTENTb TTPEICTaBIISIeT:

2.9.1. 3agBneHue O TPeNOCTABAEHMUM MYHUIIMIIAIbHONU YCAyTU IO (opMe, COIJIACHO
[Tpunoskennio Ne 4 K HacTosiieMy AIMUHUCTPATUBHOMY perjaaMeHTy.

B cnyuae wHampaBienust sasBiaeHust mnocpenctsom PI'Y  dopmupoBanme 3asBieHuUs
OCYILIECTBJISIETCSI  MTOCPECTBOM  3allOJTHEHMSI MHTepakTMBHOM ¢opmbl Ha PI'Y  6es
HeOOXOIMMOCTHU JOIOJHUTETbHONM MOauM 3asB/IeHNsT B KaKO-JIMO0 MHOM GopMe.

B 3agBieHMM Takke YKas3bIBaeTCS OOMH U3 CJIELYIOLUIMX CIIOCOOOB HAIpaBJIeHMS
pe3yJbTaTa MpefoCTaBIeHMsS MYHUIUITAIbHON YCITYTU:

B (hopMe 3JIEKTPOHHOTO JOKYMEHTa B IMYHOM KabuHeTe Ha PI'Y;

IOTIOJTHUTETbHO Ha OyMaskHOM HOCHTeJle B BUIE paclieyaTaHHOro SK3eMIuIsipa
9JIEKTPOHHOTO OKYMEHTa B Y TIOJIJHOMOYEHHOM OpTraHe.

2.9.2. JIoKyMeHT, yIOCTOBEPSIOIINIA IMYHOCTD 3asIBUTEJIS, IPEICTaBUTEJIS.

B cnyuae HampaBienust 3asiBieHuss mocpenctsom PI'Y  cBemeHMsT M3 [TOKYMEHTa,
YIOOCTOBEPSIIOIIETO JIMYHOCTD 3asBUTEJISI, TIPEACTAaBUTEISI, POBEPSIIOTCS TMPU TOATBEPKIEHUN
yueTHOM 3anucy B EnuHoi cucreme nnentTudukauym u ayreHtudukarmm (nasee - ECUA).

B cinyyae wnHampaBieHust 3asBiaeHusi mocpenctBom PI'Y  cBemeHust 13 [IOKyMeHTa,
YAOCTOBEPSIIOIIEro JIMYHOCTD 3asIBUTEJISI, TPEACTABUTENST HOPMUPYIOTCS TIPU MOATBEPKOEHUU
yuetHoM 3amucu B EgmHOM cucreme wupeHTMGUKAIMM U ayTeHTMOUKALIMM U3 COCTaBa
COOTBETCTBYIOIIMX [JAHHBIX YKA3aHHOM YYETHOM 3aliCU UM MOTYT OBbIThb IMPOBEPEHBI ITyTEM
HalpaB/IeHUs 3ampoca C MCIOJIb30BaHMEM CUCTEMBI MEXBEJOMCTBEHHOTO 3JIEKTPOHHOIO
B3aMIMO/IE/ICTBUSI.

B o1yuae ecmm [OKYMEHT, TOATBEPXKAAIONIMI TIOJITHOMOUMSI 3asIBUTENISI BbIJAHO
IOPUONYECKUM JIMIIOM — JOJIKEH ObITh MOIMCAH YCUJIEHHOM KBaIMMUKAIIMOHHON 3JIEKTPOHHOM
MOATMCHIO YITOJTHOMOYEHHOTO JINIIA, BbIJABIIETO JOKYMEHT.

B cnyuae e HOKYMEHT, TOATBEPXKOAIOIMIMIA TMOJHOMOYMSI 3asBUTENII BbIIAHO
VHIUBUAYAJIbHBIM  TIpeANpuHMMATeSIeM —  JO/DKeH  ObITh  TOAMMCAH  YCWIEHHOM
KBaJIM(UKALMOHHONM 3JIEKTPOHHONM MOAMMUCHIO MHAVBUIYATBHOTO MPeATIPYUHMATES.

B wiyuae e [OKyMEHT, TOATBEPXKAAIOMIMI ITOJTHOMOYMSI 3asiBUTENSI  BBIIAHO
HOTAapMyCOM — J[OJDKEH ObITb TOAMMCAH YCUJIEHHOWM KBaJM(MUKAIMOHHON 3JI€KTPOHHOM
MOATMCbIO HOTAPMYCa, B MHBIX CyYasTX — MOIMMCAHHBIN IMTPOCTON 3JIEKTPOHHON MOATMCHIO.

2.9.3. [1okyMeHTbl, YOOCTOBEPSIIOIIEe JUYHOCTb UJIEHOB CEMbMU, TOCTUTIIUX 14 jieTHero
BO3pacTa.

2.9.4. [1OKyMEHTbI, TIOATBEP)KAAMOIIME POACTBO: CBUIETEIBCTBO O POXKIEHUM,
CBUIIETEJILCTBO O 3aK/JIOueHMy Opaka, CIpaBKa O 3aKIIOUYeHUM Opaka, CBUIETEIbCTBO O
pacTop>keHuM Opaka, CBUIETENbCTBA O TOCYJAPCTBEHHOM DPErMcTpanyuy akTOB TPakAaHCKOTO
COCTOSIHVMSI, BBbIJIaHHbIE KOMIIETEHTHBIMM OpraHamMM WMHOCTPAHHOTO TOCyJapCTBa U UX
HOTapMaJIbHO yIOCTOBEPEHHbIN ITepeBO, Ha PYCCKUI SI3bIK - IIPU UX HAJIMUMM, CBUAETEIbCTBA 00
YCbIHOBJIEHMM, BbIJaHHbIE OpraHaMy 3aliCy aKTOB TPaKIAHCKOTO COCTOSIHUSI  VUIU
KOHCYJIbCKMMM  yUpeskaeHusiMu  Poccuiickon Qepepauyy - NOpU UX HAIUYUM, KOIMS
BCTYIMBIIIETO B 3aKOHHYIO CWIY pEIeHNs] COOTBETCTBYIOIIETO CyAa O MPU3HAHUM TpaskAaHMHA
YIEHOM CEMbM 3asABUTEJIS - TMPU HaJMuMM Takoro perneHus). CBUIOETENbCTBA O TEepeMeHe
dbaMmnmn, UMeHH, OTYeCTBa (P X HAJTUUUN).

2.9.5. JloroBop HaiiMa >XWJIOTO IOMEIEeHUS - B CJIydyae, eC/iM 3asBUTEb MU UJIEHbI
CEMbM 3asIBUTEJIS SIBJITIOTCSI HAHMMATEJIIMY JKWJIOTO TIOMEIeHMs SKUIoro (GOoHAA COIMaIbHOTO
MCITOJIb30BaHMSI TI0 IOTOBOPY HaliMa, 3aKJIFOYEHHOTO C OpTraHu3aIyen.

2.9.6. TlpaBoycTaHaB/iMBalole JOKYMEHTbl Ha >KWIOe IOMellleHue — B ciiydae, ec/iu
MPaBO 3asIBUTEJISI VJIV WIEHOB CEMbM 3asiBUTEJISI HA KMUJIO€ TTIOMeEIeH)e He 3aperMCcTPpMpPOBaHO B
EnyHOM rocynapCcTBEHHOM peecTpe HeABMKUMOCTH.



2.9.7. O6sA3aTeNbCTBO OT 3asIBUTENISI M BCEX COBEPIIEHHOJIETHUX WIEHOB CeMbU 00
OCBOOOXKIEHUN KMUJIOTO TTOMEILeHNsI, TPeAOCTaBI€HHOrO 110 IOTOBOPY COLMAIIbHOTO HaliMa — B
cyJae, ecJi INIaHUPYETCs OCBOOOAUTD 3aHMMaeMOe JXIJIoe TIOMellleHe TTOocjIe MpeoCTaBIeHNsT
HOBOT'O JKWJIOTO TIOMEIIEHNS.

2.9.8. MemuiHcKkoe 3aKkjIlOUeHue, IOATBEPXKAAIoIlee Haauuue TSDKEJION (OPMbI
XPOHMYECKOTO 3aboJjieBaHMsI - B Cjydyae, €CIM 3asgBUTEIb CTPaJaeT TsKeIon GopMoit
XPOHMYECKOTO 3a00J1€BaHMST I TIPOXKMBAET B KBAPTUPE, 3aHSITOM HECKOJIbKUMM CEMbSIMU, €CJIN
B COCTaBe CeMbM uMeeTcsl OOJIbHOM, CTpajaloluii TsDKeIoM (OpMOM  XPOHUYECKOTO
3a00/1eBaHMs.

2.10. 3agBieHus u IpuiaraemMble JOKYMEHTbI, YKasaHHble B IIyHKTe 2.9 HaCTOSIIEro
AIMUHUCTPATUBHOTO perjaMeHTa, HaMpaBJISIOTCS (MOJal0TCs) B YIIOJTHOMOYEHHBIN OpraH Impu
JMYHOM OOpalleHnu, b0 B 3JIEKTPOHHOM (GopMe IyTeM 3aroHeHus (GopMbI 3arpoca uepes
JIMYHbBIN KabuHet Ha PI'VY.

VicuepribIBaloOIMii IIepevYeHb JOKYMEHTOB U CBeJeHMI, He0OOX0IUMbIX B
COOTBETCTBUM C HOPMATUBHBIMM IIPABOBbIMM aKTaMM JJIsl IPEJOCTABICHUS
MYHUIMIIAbHOM YCIYTHM, KOTOPbIe HAXOASATCS B PACIOPSDKEHUM IOCyAapCTBEHHbIX
OPraHoOB, OPraHOB MECTHOT'O CAMOYIPABJIEHUSI ¥ MHBIX OPTaHOB, YYAaCTBYIOIIUX B
MPeJ0oCTaB/IeHUN TOCYAAPCTBEHHbIX IV MYHUIMIIATIbHbBIX YCIIYT

2.11. TlepeueHb JOOKYMEHTOB M CBeleHU, HEOOXOAMMBIX B COOTBETCTBUM C
HOPMATMBHBIMM TTPABOBBIMM aKTaMM [JIS MMPESOCTaBJIEHNS MYHUIMIIAIbHONM YCIYyTU, KOTOPbIE
HaXOJSITCS B PACIOPSKEHMM TOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOT'O CaMOYITPaBJIEHUS U
MHBIX OPraHOB, YYaCTBYIOLIMX B TIPENOCTABJIEHUM TOCYJapCTBEHHBIX WM MYHUIMIATbHBIX
YCJIIYT B CJTyyae O6parieHms:

2.11.1. CBemenns 3 EnuHOro rocyiapCTBEHHOrO peecTpa 3amyceil akTOB I'PaskIaHCKOTO
COCTOSIHMSI O POXKIIEHUH, O 3aK/TFOUeHNM OpaKa;

2.11.2. TIpoBepka cooTBeTCTBUSI (aMUJIbHO-MMEHHOM TPYIINIbI, JAaThl POKIEHMS, IIOJIa U
CHUIJIC;

2.11.3. CsemeHusi, IOATBEpPKIAIOIIME IEMCTBUTEJIBHOCTh TACIOpTa TI'pakaaHMHA
Poccuiickoin ®@emepariyin;

2.11.4. CBemeHust, TOATBEPKIAIOIIME MECTO >KUTEJbCTBA, CBedeHMsIMM U3 EmyHoro
rOCyJlapCTBEHHOTO peecTpa HEABMKMMOCTYM 00 O0ObeKTax HEeABMKMMOCTH; CBEIEHMSIMU U3
EnnHOro rocyjapcTBEHHOTO peecTpa I0pUIMIeCKUX JINII;

2.11.5. Csemenust n3 EmMHOro rocymapCcTBEHHOrO peecTpa MHAMBUIYAJIbHbBIX
MpeATpUHUMATEITEN.

2.12. Tlpu mpemocTaBjaeHMM MYHMUIIMIIAJIbHONM YCIYTU 3arperiaercss TpeGoBaTh OT
3asIBUTEJIS:

2.12.1. TlpencraByieHUs] JOKYMEHTOB M MHGOPMAIMM WIM OCYIIECTBIEHUS eCTBUIA,
MIpeICTaB/IeHNe VI OCYIIEeCTBJIEH)E KOTOPBIX HE MPeAyCMOTPEHO HOPMATMBHBIMM IPAaBOBBIMMU
aKTaMu, peryJMpyIOINMMM OTHOIIEHMS, BO3HMKAIOIIME B CBSI3M C TIPemOCTaBJIeHMEM
MYHULIMATIATbHOM YCITYTH.

2.12.2. TlpencraBieHusi JOKYMEHTOB ¥ MHGpOpPMAaIyMM, KOTOpble B COOTBETCTBUU C
HOpMAaTMBHBIMM ITIpaBOBbIMM akTamMu Poccuitickoinn @Demepaiiiy ¥ ApXaHTeJabCKOM 00/1aCTH
Poccuiickoii @enepaniyy, MyHULIUITATbHBIMM TTPABOBBIMM aKTaMM aAMUHUCTPAIY TOPOACKOTO
okpyra ApxaHreibckoil obsactu «Korimac», HaxomsSTcs B paclOpsSsKEHMM  OpraHoB,
MPEeIOCTABJIAIONIMX MYHUIIMTATIbHYIO YCIYTYy, TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
caMoyTpaBJieHus 1 (WIK) TIOABEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM ¥ OpraHamM MeCTHOTO
caMOYIIpaBJieHMs] OpraHM3aliuif, yYaCcTBYIOIIMX B IPEAOCTaBAEHMM MYHUIMITAIbHBIX YCIYT, 3a
MCKJTIOUEHMEM JTOKYMEHTOB, YKa3aHHbIX B 4acTu 6 crtatbyu 7 DemepasbHOrO 3aKOHA OT 27 MIOJS
2010 roga Ne 210-P3 «O6 opranmusanyuy NpegoCcTaBAeHNs TOCYAAPCTBEHHBIX ¥ MYHUIIUIIAIbHBIX
yeayr» (manee — @enepaybHbii 3akoH Ne 210-D3).



2.12.3. OcyuiecTBiaeHnus: OEMCTBUI, B TOM UMCJIE COTJIACOBAaHMM, HEOOXOOVIMbBIX [IJISI
MTOJTyYeHUS MYHMITUIIAJIbHOM YCJIYIM U CBSI3aHHBIX C OOpallleHVeM B MHbIe TOCYyAapCTBEHHbIE
OpraHbl, OpraHbl MECTHOTO CaMOYIIpaBJIeHMsI, OpraHU3aIuy, 38 UCKIIOUeHMEM TTOTyUeHUs YCITyT
U TIOJTyYeHUS JOKYMEHTOB M MHQOpPMaIMK, MPeJOCTaB/ISIEMbIX B pe3yJibTaTe IPeIoCTaBIeHMUS
TaKUX YCJIYT, BKIIOUEHHBIX B MTepeyHi, yKa3aHHble B yactu 1 cratbu 9 @PepepanbHoro 3akoHa Ne
210-D3.

2.12.4. TlpemocraBieHuss Ha OyMa>kKHOM HOCUTeJle AOKYMEHTOB M MHbOpMaIum,
9JIEKTPOHHbIE 00pa3bl KOTOPBIX paHee ObLIM 3aBepeHbl B COOTBETCTBUM C ITYHKTOM 7.2 dactu 1
cratbu 16 DepmepanbHoro 3akoHa Ne 210-D3, 3a MCKIIOUEHMEM CJIydaeB, eC/IM HaHECEeHue
OTMETOK Ha TakuMe [JOKYMEHTbl JMOO WX W3BbSITME SIBJSIETCSI HEOOXOOMMBIM YCJIOBUEM
MpegoCTaBJIeHUS] MYHUIIUTIAIbHOM YCJIYTY, M MHBIX CJIy4aeB, YCTAaHOBJIEHHBIX GeaepaabHbIMU
3aKOHAMM.

2.12.5. TlpencraBiieHusi HOKYMEHTOB ¥ MHGpOpMAIuu, OTCYTCTBMEe U (MJIN)
HEJOCTOBEPHOCTh KOTOPBIX He YKasbIBAJMCh TMpM ME€PBOHAYAIBHOM OTKa3e B IpueMme
IOKYMEHTOB, HEOOXOOMMbBIX IJjIs1 TPeAOCTaBA€HMS MYHULMMIAJIbHOM YCJIyru, Jubo B
MIpeIOCTaBIeHNM MYHULIUITAIbHONM YCITYTH, 32 UCKTIOUEHVEM CJIEIYIOIINX CTyYaeB:

M3MeHeHye TpebOoBaHMII HOPMAaTUBHbBIX MPABOBBIX aKTOB, KACAIOIIMXCS IMPeIOCTaBIeHNS
MYHULIMIIQJIBHOM YCIYTM, TOC/Ie TEePBOHAYAIbHOM IOAAYM 3asBJIEHMSI O IPeIOCTaBJIEHUA
MYHUIUTIAIbHOM YCITYTH;

Ha/MuMe OIMMOOK B 3asiBJIEGHMM O TIPEeJOCTABJIEHUM MYHUIUNAIbHOW YCIYTU U
IOKYMEHTaX, MOJAHHBbIX 3asBUTENEM IOC/Ie TePBOHAYAJIbHOIO OTKa3a B IpuemMe JOKYMEHTOB,
HEOOXOAMMBIX IJIs1 TIPENOCTaBJIe€HMS MYHUIMNAIbHONW YCAYyTHU, JMOO B TMpemOCTaBIeHUA
MYHUIIUTIAIBHOM YCYTY Y He BKJIFOUEHHBIX B ITPECTaBJIeHHBIN paHee KOMIUIEKT JOKYMEHTOB;

MCTEYeHNe CpOKa [MAEeNCTBUSI [AOKYMEHTOB WM W3MeHeHue WMHpopMaumumu Mocie
MepBOHAYAJIbBHOTO OTKasa B IIpyMeMe [OKYMEHTOB, HEOOXOAMMBIX [JISI IIPeIOCTaBJIEHMS
MYHUIUTIATIBHON YCITYTH, MO0 B MPEAOCTaBIEHNM MYHUILIUITAIBHOM YCITYTH;

BbISIBJIEHME JOKYMEHTAJIbHO IOATBEPKAEHHOro ¢akTa (MPM3HAKOB) OLIMOOYHOTO WJIA
MIPOTUBOIPABHOTO AENCTBUS (6e3meCTBUSA) IO/DKHOCTHOTO JiMIA YTIOJITHOMOYEHHOTO OpraHa,
CJTy’Kalllero, paboTHMKA OpraHm3alun, IpeayCcMOTpeHHON yacTbio 1.1 crathu 16 @epepasbHOTO
3akoHa Ne 210-®D3, mpu mepBoHauaJbHOM OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOOVMMBIX [IJIs
MpeaOCTaBJIEHNS] MyHUIIUIIATIBHON YCJIYTH, JIMOO B IIPEIOCTaBA€HUY MYHUIIUITAILHON YCITYTH, O
yeM B MMCbMEHHOM BUJE 3a IMOMAMMUCHIO PYKOBOAMUTEJS YIIOJHOMOYEHHOTO OpraHa, Ipu
MepBOHAYAJIbHOM OTKase B IIpyMeMe JOKYMEHTOB, HEOOXOAMMBIX IJIsl TIpeIoCTaBIeHNUS
MYHUIMIIAIBHON YCJIYTU, MO0 DPYKOBOAUTENS OpraHu3aluu, MpeayCMOTpPeHHOM dvacTbio 1.1
cratbu 16 @enmepanbHoro 3akoHa Ne 210-D3, yBemowsisieTcsl 3asiBUTEJIb, @ TAKXKe MTPUHOCSTCS
M3BMHEHMS 32 JOCTaBJIEHHbIE HEYH0OCTBa.

VicuepnbIBaloiiyii epeyeHb OCHOBaHMIA IJIsI 0TKas3a B IIpyeMe JOKYMEHTOB, He00X0AMMbIX
JUTSI TIPEJOCTABJIEHUSI MYHUIIMITAIBHOM YC/TYyTHU

2.13. OcHoBaHMSIMM IJIS1 OTKa3a B MpMeMe K paCCMOTPEHMIO TOKYMEHTOB, HEOOXOIMMbIX
IJIS1 TIPEIOCTAaBJIEHNST MYHUIIUIIAIbHOM YCITYTH, SIBJISTIOTCSI:

2.13.1. 3ampoc o IpemocTaB/IeHMM YCIYTM IOJAH B OpraH TOCYJapCTBEHHOM BJIACTH,
OpraH MeCTHOTO CaMOYIIpaBJIEHMSI WIM OPTaHM3alyio, B ITOJTHOMOYMSI KOTOPBIX HE BXOIUT
MIpeloCTaBJIeHe YCITYTH.

2.13.2. HemnosnHoe 3amosiHeHMe 00s13aTe/JbHbIX IOJieli B (opme 3ampoca O
MIpeIOCTaBJIEHNM YCIIYTY (HEJOCTOBEPHOE, HEITPABUIIbHOE).

2.13.3. TIpeacraBieHne HEMOJHOTO KOMIIEKTA TOKYMEHTOB.

2.13.4. TlpencraBiieHHbIe JOKYMEHTbI YTPATUIM CWJTY HA MOMEHT oOpallleHusI 3a YCIIyToi
(IOKYMEHT, yIOCTOBEPSIIOIIMI  JIMUHOCTb; MTOKYMEHT, YIOCTOBEPSIOUIMIA  TTOJTHOMOYMS
MpeacTaBuTeNs 3asiBUTENISI, B CJlydyae oOpaiieHus 3a MpeJoCTaBJIeHUEM YCIYTM YKa3aHHbIM
JIULIOM).
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2.13.5. TlpencraBieHHble JOKYMEHTBHI COEpPsKaT IMOOUMCTKMA M UCIIPABJI€HMSI TEKCTa, He
3aBepeHHbIe B MOPsIKe, YCTAHOBJIEHHOM 3aKOHOmaTelbcTBOM Poccuiickoin @eneparin.

2.13.6. ITogaua 3asiBjieHMsI O IIPEIOCTABJIEHUM YCIYTU Y JOKYMEHTOB, HEOOXOAMMBIX IIJIS
MpeqOCTaBJIEHNS] YCIIYTH, B 3JIEKTPOHHO (OpMe C HapyIlIeHNeM YCTaHOBJIEHHBIX TPeOOBaHMIA.

2.13.7. TlpencraBiieHHbIe B 3J€KTPOHHOM (POopMe MOKYMEHTbI COAEep>KaT MOBPEKIEHMS,
HaJIMuMe KOTOPBIX HEe IO3BOJISIET B TOJIHOM OOBbEMe MCIIOJIb30BaTh MH(POPMAIIMIO U CBeIOEeHMs,
cofiepsKallyecs: B JOKYMEHTax JIJisl IIPeIOCTaBIeHUs YCITyTH.

2.13.8. 3agBiieHne MoOmaHO JIMIIOM, HE MMEIOIIMM ITOJTHOMOUMIA MPECTaBISITh MHTEPECHI
3asIBUTEJIS.

VicuepnbIBalomiyi mepeyeHb OCHOBAHMIA JJIsI IPUOCTAHOB/IEHMS WJIM OTKa3a B
MPeJOCTaB/IeHUN MYHUIUIIATBHOM YCIYTH

2.14. OcHoBaHMSIMM OJ1s1 OTKa3a B MPEIOCTABIEHUN YCIYTU SIBJISIIOTCS:

2.14.1. [oxymeHTbl (CBemeHMsI), TIpeACTaBJeHHbIe 3asBUTEJIEM, IPOTMBOpEeUaT
IIOKYMeHTaM (CBeIeHMsIM), IOJyYeHHbIM B paMKax MeKBeJOMCTBEHHOTO B3aMOIe/ICTBYSI.

2.14.2. TlpencraBieHHbIMM AOKYMEHTaMM ¥ CBeOEHMSIMM He TOATBEPIKAAETCS IPaBO
rpakIaHMHA B MIPEIOCTaBIEHNUN KUJIOTO IOMEIIeHMS.

2.15 OcHoBauuit [js1 TPUOCTAHOBJEHNUS TIPENOCTaBAEHUS MYHMUIMIAIbHON YCIYTU
3aKOHOAATeIbCTBOM Poccuiickon Denepalinn He IpeLyCMOTPEHO.

IlepeueHb yCiIyr, KOTOPBIE SIBJISIIOTCS HEOOXOAMMBIMMU M 00SI3aT€/IbHBIMM JAJ1SI
MPeAOCTABIEHNUS MYHUIIUIIAJIbHOM YC/IYTH, B TOM YMCJIe CBEJIEHNUSI O IOKYMEHTe
(moxymeHTax), BblJJlaBaeMOM (BbIJjaBaeMblIX) OpPraHMU3alMAMHA, YYACTBYIOIIMMM B

MPeA0CTaBIeHNM MYHUIUIIAIBHOM YCTYyTHU

2.16. Ycayru, HeoOXomuMble M 0OsSI3aTesIbHbIE MJISI MPEIOCTaBIEHUST MYHUIMITATIbHOM
YCIYTHU, OTCYTCTBYIOT.

ITopsigok, pa3mep ¥ OCHOBaHMSI B3MMAaHMS rOCYJapCTBEHHON MOIIIMHbBI MU MHOM
OIUIaThI, B3UMAaeMOM 3a MpeJoCTaB/IeHNe MyYHUIMIIATbHOM YCITYTH

2.17. TlpegocTaBiieHre MyHUIIUITAIIBHOM YCJIYTY OCYIIECTBJISIETCS] OeCIIaTHO.

ITopsimok, pasmMep M OCHOBaHUS B3MMaHMs IJIaThI 32 MpegoCTaB/IeHue YCIYT,
KOTOpbIEe SIBJITIOTCSI HE00X0AUMMBIMM U 00s13aTe/IbHBIMM JIJISI IIPEAOCTABICHMS
MYHUIIUIIAJIBHOM YCIYTH, BK/IIOYast MHGOPMAaIMIO O METOAMKE pacyeTa pasMepa TaKou
IJIAThI

2.18. Ycayru, HeoOXoOgyMble M OOsI3aTeNbHbIE IJI MPESOCTaBAEHMUSI MYHUIMUIIAIbHON
YCJTYTU, OTCYTCTBYIOT.

MaKcUMa/IbHBINM CPOK OXXUIAHMS B oUepeay Mpu mojade 3ampoca o
MPeAOCTaBICHNMY MYHUIMIIAIBHON YCIYTU U IIPU TIOJTYYEHUM Pe3y/IbTaTa MpeJoCTaBIeHNS
MYHUIIUIIATIBHOM YCTYTH

2.19. MakcuManabHbIMI CpPOK OXMUOAHMS B ouepenyu IIpM Iofgade 3ampoca O
MPeIOCTaBJIeHMM MYHUIMUIAIBHON YCAYTM M TPU TOJYUYEHUM pe3yJbTaTa IIpeJoCTaBJIEHUS

MYHUIUITAJILHON yCJIyTH B Y TOJIHOMOYEHHOM OpraHe COCTaBJiseT He Gosiee 15 MUHYT.

CpOK U IIOPAAOK perucTpanum 3amnpoca 3asaBUTEIA 0 IpeaocTaB/JICHUN



MYHUIIUIIAJIBHOW YCJIYTH, B TOM YMCJIE B 3JIEKTPOHHOM (popme

2.20. Cpok perucrpaumuy 3asBjeHUsT O TIPeNOCTaBJIeHMUM MYHUIIUTIAIbHOMW YCIYTU
mopyieskaT perucTpanyuyM B YIIOJTHOMOYEHHOM OpraHe B TeueHue 1 paboyero ITHS CO JIHS
MOJTyYeHUsT 3asIBJIEGHUSI ¥ JTOKYMEHTOB, HEOOXOAMMBIX [JISI TPEeIOCTaBIEHUS MYHUIUITATIbHOM
YCITyTH.

B ciyyae Hammumusi OCHOBaHUM JJIsI OTKas3a B IpMeMe JTOKYMEHTOB, HEOOXOIMMBIX IJIsi
MpefOoCTaBIeHMsT ~MYHMIMIIAJIBHOM  YCIYTM, YKa3aHHbIX B  MyHKTe 2.13  Hacrosiero
AIMUHUCTPATUBHOTO perjiaMeHTa, Y TOJHOMOYEHHbIM OpraH He Mo3fHee CAeAyIolllero 3a JHeM
MOCTYTJIEHMST 3asIBJIEHMSI I TOKYMEHTOB, HEOOXOOMMBIX JJISI TIPEJOCTABAEHNS MYHUIUTIATbHOM
yCJIyru, pabodero AgHs, Hampas/sgeT 3asiBUTEIIIO JIMOO ero mpefaCcTaBUTENIO pellleHre 00 OTKase B
npuemMe AOKYMEHTOB, HEOOXOIMMBIX AJIS TPEeNOCTaBIeHUSI MyHUIIUIIAIBHON YCJIyTH 10 (Gopme,
npuBeneHHou B [Ipmioskennn Ne 2 K HacTosiiiieMy AIMUHUCTPATUBHOMY perjaMeHTy.

TpeGoBaHMS K MIOMEIEHNUSIM, B KOTOPBIX IIPEAOCTABJISIETCS
MYHUIIMIIAJIbHAS YCJIyTa

2.21. MecTormonoskeHne agMUHUCTPATUBHBIX 34aHUN, B KOTOPBIX OCYIIECTBIISIETCS TIPYEM
3asBJIGHMI M JIOKYMEHTOB, HEOOXOOMMBIX [Ji IPeAOCTaBJE€HMS] MYHMUIUIIAJIbHON YCJIYTH, a
TaKKe BbIJaua pe3yJIbTAaTOB MPeNOCTABJIEHNUSI MYHULIMITAIIBHOM YCIYTH, TO/DKHO OOeCreynBaTh
yooOCTBO [JiS TpaskgaH C TOYKM 3peHMS] TIelIeXOMHOM [TOCTYITHOCTM OT OCTaHOBOK
00111eCTBEHHOT'O TPaHCIIOPTa.

B cnydae, eciii MMeeTcs BO3MOKHOCTh OpraHM3alMy CTOSTHKYM (TITapKOBKM) BO3JIe 3MaHUS
(cTpoeHmsi), B KOTOpPOM pasMellleHO IIOMellleHue TIpuemMa U BblJauM JTOKYMEHTOB,
OPraHM30BbIBAETCSI CTOSTHKA (TTAPKOBKA) IJIST IMYHOTO aBTOMOOM/ILHOTO TPAHCIIOPTA 3asIBUTEJIEI.
3a rmosb30BaHMe CTOSTHKO (TTAaPKOBKOI) C 3asiBUTEJIEN IJ1aTa He B3YIMaeTCsl.

Insi MapKOBKM CIEUMAJIbHBIX AaBTOTPAHCIIOPTHBIX CPEICTB MHBAJIMAOB HA CTOSHKE
(mapkoBke) BbigensieTcs: He MeHee 10% MecT (HO He MeHee OJHOTO MecCTa) IJisi GecIyIaTHOM
MapKOBKM TPAHCIIOPTHBIX CPENICTB, YIpaBisieMblix MuBasmaamu I, II rpymr, a Takske MHBaIMaaMu
III rpynmel B mopsigke, ycTaHOBJIeHHOM IIpaBurenbctBoM Poccmiickont ®Depepativn, u
TPAHCIIOPTHBIX CPENICTB, IEPEBO3SIINX TaKUX UHBAIUAOB U (MIN) AeTeN-MHBAIUIOB.

B uwensx obGecrniedyeHusi OecrnpensTCTBEHHOTO MOOCTyMNa 3asiBUTesed, B TOM YuCJie
MepeBUTAIOIIMXCS HAa MHBAJMIHBIX KOJISICKAX, BXOJ B 3[aHMe M IIOMEIEeHUS, B KOTOPBIX
MpefoCTaBisIeTcsl  MyHMLMIAJAbHAs  ycjiyra, OOOpYIOYIOTCSI  TNaHLycaMy, TOPYYHSIMM,
TaKTUJIbHBIMM (KOHTPACTHBIMM) TIPEAYTIPEXKIAOIIMMM 3JIEMEHTaMM, WHBIMM CHEeIMaJTbHbIMU
MIPUCTIOCOOIEHUSIMM,  TIO3BOJISIIOIIMMM ~ O0€eCIeunTb  OecHpensTCTBEHHBIM  OOCTYN U
repeaBIDKEHME MHBAINIOB, B COOTBETCTBUM C 3aKOHOAATEIbCTBOM Poccuiickon @epeparym o
COILMAJIbHOM 3allTe MHBAINIOB.

LleHTpanpHblii BXOA B 3maHue YIIOJJHOMOYEHHOTO OpraHa JOJDKeH ObITb 0O6O0pyHOBaH
MHGOPMAIMOHHON TabJMUKOM (BBIBECKOM), CoflepsKaiiel MHQOPpMAaInIO:

HaIMEHOBaHMUE;

MeCTOHaXOKIeHMe U I0pUInIecKuii afipec;

PESKUM PabOThI;

rpaduk mpuema;

HOMepa Tesie)OHOB [IJisl CIIPABOK.

[Tomerienusi, B KOTOPBIX MPENOCTAB/SIETCS MYHMIMIQJIbHAS — yCJIyra, JOJIKHBI
COOTBETCTBOBATh CAHUTAPHO-3MUAEMMUOJIOTUUECKMUM TTPaBMUIaM ¥ HOpMaTUBaM.

[TomertieHns1, B KOTOPBIX MPENOCTABIISIETCSI MyHUIMIIATbHAS YCJIYTa, OCHAIIAIOTCS:

MIPOTUBOIIOXKAPHOM CUCTEMOM U CPeICTBAMM TOKAPOTYIIIEHNS;

CUCTEMO OTIOBEIIEHNMS O BOSHMKHOBEHUY UPE3BbIUAIHON CUTYAIVIN;

CpeACTBaMy OKa3aHMs MIEPBOM MeOUIIMHCKO TOMOILIN;

TyaJIETHBIMM KOMHATaMM JIJISI TIOCETUTESIEN.



Mecta oxxupanus 3asiBuTesein 000pyIyeTcsl CTYIbSIMM, CKAMbsIMM, KOJTMUECTBO KOTOPBIX
ompenensieTcss UCXonas M3 (aKTUUeCKOM Harpysku ¥ BO3MOSKHOCTEN JJISI UMX pasMelleHus B
TOMellleHU!, a Takske MHGDOPMaIMOHHBIMY CTEHIaMM.

TekcTbl MaTepuasioB, pasMeIIeHHbIX Ha WHGOPMALMOHHOM CTeHe, I1eYaTaroTCs
YIOOOHBIM IJI1 YTeHus LpugTOoM, 6e3 MUCIIpaBJIeHUi, C BbiAe/IeHMeM Hauboyiee BasKHBIX MECT
TTOJTYKMPHBIM LIPUGDTOM.

Mecra pjs 3amnonHeHUsl 3asiBIeHUMM OOOPYAYIOTCSI CTYJIbSIMM, CTOJIaMM (CTOMKAaMM),
6J1aHKaM¥ 3asIBJIEHUI, MMCbMEHHBIMY TIPUHAIJIEXKHOCTSIMMA.

Mecra npuema 3asgButresieii  000pyAYIOTCS  MHOOPMAIMOHHBIMM  TabIMUKAMMU
(BbIBECKAMM) C YKa3aHMEM:

HOMepa KabyHeTa 1 HaMMeHOBaHMS OTHeNa;

dbavmiu, MMeHM U oT4YecTBa (TMOCaegHee — IPY HATMYUK), AOJIKHOCTY OTBETCTBEHHOTO
JI1IA 3a TIpUeM JOKYMEHTOB;

rpaduka mpuemMa 3assBUTESIEN.

Pabouee MecTO KaskOrO OTBETCTBEHHOTO JIMIIA 3a MpPUEM AOKYMEHTOB, HOJIKHO ObITb
060pyIOBAaHO TIEPCOHATBHBIM KOMITBIOTEPOM C BO3MOSKHOCTBIO JOCTYINa K HEOOXOIMMbIM
MHGpOpPMAaIMOHHbIM 0a3aM JAHHbIX, IMeYaTalolMM YCTPOMCTBOM (TIPUHTEPOM) U KOMUPYIOIIMM
YCTPOMCTBOM.

JIuiio, OTBETCTBEHHOE 3a IMpUEeM JOKYMEHTOB, MOKHO MMETb HACTOJIbHYIO TAaOJIMYKY C
yKazaHmeM haMmmwiim, UMeHM, OTYeCTBa (ITOCeIHee - TPY HAIMYMA) U TOJKHOCTMU.

[Ipu npegocTaBieHNY MyHULIMTIAIBHOM YCIYTY MHBAIUIAM 00€eCIIeunBaloTCs:

BO3MOSKHOCTb O€CIpeMsTCTBEHHOIO OOCTYyINa K OOBeKTy (3maHuio, TMOMEIIEeHNIO), B
KOTOPOM IPeAOCTaBJIIETCSI MyHULIUIIAIbHAS YCITyTa;

BO3MOSKHOCTb CaMOCTOSITEJIbHOTO TEpPEeABMKEHUSI TI0 TEPPUTOPUM, HA KOTOPOI
PaCITOJIO’KEeHbI 3[IaHNUST M TTOMEILEHNS, B KOTOPbIX MPeNOCTaBJISIeTCS] MyHUIIMIIATIbHAS YCJIyTa, a
TaKKe BXOZa B TaKye OOBEKTHI M BbIXOJA M3 HUX, MOCAAKM B TPAHCIIOPTHOE CPEACTBO M BbICAAKMU
"3 HETO, B TOM YMCJIE C MCIOJIb30BaHME KPeca-KOJISICKHA;

COTIPOBOXKJIEHWE WHBAIMAOB, MMEIOIIMX CTOWKME PACCTPOMCTBA (DYHKIMM 3peHUs U
CaMOCTOSITEJIbHOTO TIepeIBIKEeHNST;

HajJIeskalee pasMeleHne 060pyIoBaHus U HocuTesen MHdopMaIym, Heo6XOIUMbIX JJIs
obecrieueHnst 6eCIPENsITCTBEHHOTO JOCTYIA MHBAJIWAOB 3MaHUSIM M MOMEIIEHNSIM, B KOTOPBIX
MIPEeIOCTABIIIETCS MyHUIUIIAbHAS YCIYTa, M K MyHUIMIIATBHON YCJIyTe C YYETOM OTpaHMUYEHUN
UX JKU3HEIesITeJTbHOCTH;

Iy6sMpoBaHMe HEOOXOOMMONM IJIsl MHBIMIOB 3BYKOBOM M 3pUTEIbHOV MHGbOPMAaIuy, a
TaK)kKe HaAmuceu, 3HAKOB ¥ WMHOM TEKCTOBOM U rpadudeckoyt uHOpManym 3HaKaMu,
BBITIOJTHEHHBIMU peJibe(HO-TOYeUHbIM LIpudTOM bpaiis;

IIOITYCK CypAoIiepeBouMKa 1 TUMIIOCYpAOIepeBOTUNKA;

OOMYCK COOAKM-TIPOBOJHMKA TPU HAIMUMM [TOKYMEHTa, IOATBEPKOAIOLIErO ee
crielMayibHOe OOydYeHMe, Ha OOBEKThI (3MaHMsl, MOMEIIeHMsI), B KOTOPBIX ITPEAOCTaBJISTIOTCS
MYHULIATIQJIbHAS YCITYTH;

OKasaHMe VMHBAIMIAM ITOMOIIY B MPEOA0JIeHNM 6apbepoB, MEILIAIOIINX TOJTYUYEHUIO MU
MYHUIIMAIIAIbHBIX YCIYT HapaBHE C APYTYMU JIMLIAMMA.

IToka3aTe/ny JOCTYIMHOCTY ¥ KaUyeCTBa MYHUIMIIAJTbHOM YCIYyTU

2.22. OCHOBHBIMM TIOKa3aTeJsIMM TOCTYITHOCTM IPENOCTaBJIEHUS MYHUIUITATbHOM
YCITYTU SIBJISTIOTCSI:

HaJIM4Me TTOJTHOM U TOHSITHOM MHGOPMALMK O TIOPSIIKE, CPOKAX M XOMAE MPeIOCTaBIEHNS
MYHMIIMTIQJIBHOM ~ YCJIYTM B MH(OPMAaIMOHHO-TEeJIEKOMMYHUKAIIMOHHBIX ~ CeTSX  00Ilero
MOJIb30BaHMs (B TOM unciie B cetu «IHTepHeT»), cpeacTBaxX MacCOBOM MH(pOpMaInu;

BO3MOXXHOCTb  TIOJTly4YeHMUs]  3asiBUTeJleM  yBEIOMJIEHUMM O  IIpeloCTaBJIeHUU
MYHULIAIIAJIBHOM YCJIyTH € Tomoipio PI'Y;



BO3MOSKHOCTb TOJTyuyeHuss MHQOpMaluyu O XO[e IIPeJOoCTaBJeHUs MYHUIUITATIbHON
YCIYTHU, B TOM UMCJIe C MCIIOJIb30BaHeM MH(OPMaI[MOHHO-KOMMYHMUKAIIMOHHBIX TeXHOJIOTMIA.

2.23. OCHOBHBIMM ITOKA3aTEJISIMM KauecTBa IPeNOCTaBJIEHMS] MYHUIMIAIbHOW YCIYTU
SIBJISIIOTCSI:

CBOEBPEMEHHOCTb IPENOCTaB/I€HMS MYHULIMIIAJIBHOM YCJIYTUM B COOTBETCTBUM CO
CTAaHZApPTOM €e TMPEeAOCTAaBJIeHMs,, YCTAHOBJEHHbIM HACTOSIIIUM  AJMMUHMUCTPATUBHBIM
perjiaMeHTOM;

MMHMMAJIbHO BO3MOYKHOE KOJMYECTBO B3aMMOIENCTBUIM I'PakIaHMHA C JOKHOCTHBIMU
JIUIIAMM, YYACTBYIOIIMMY B TIPEJOCTaBAEHUM MYyHUIIUIIATbHON YCIYTH;

OTCYTCTBME OOOCHOBAHHBIX Kaj00 Ha AencTBus (6Ge3meicTBMe) COTPYOHMKOB U UX
HeKOoppeKTHOe (HeBHMMAaTeIbHOE) OTHOIIIeHME K 3asIBUTEJISIM;

OTCYTCTBME HapyIIeHMIi YCTAHOBJIEHHBIX CPOKOB B TMPOIECCe IPeAOCTaBICHMS
MYHULIATIAIbHOM YCITYTH;

OTCYTCTBME 3asBjieHMii 00 oOcClapMBaHMM peIlIeHui, meucTBuini (6Ge3meicTBus)
YIIOJITHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIMI, TPUHMMAeMbIX (COBEpILIEHHBIX) Mpu
MPeOCTaBIeHNM MYHUIUNAIBHONM YCJIYTM, TIO MTOraM pPacCMOTPEHMS KOTOPBIX BbIHECEHBI
periieHus 00 yIOBJIETBOpeHMM (YJACTUUYHOM YAOBJIETBOPEHMM) TPeOOBaHUI 3asIBUTEJIE.

HHble TpeGOBaHMSI, B TOM YMC/I€ YYUTHIBAIOIINE 0COOEHHOCTY MPeJOCTaABICHUS
MYHUIMIIAIBHOM YC/IYTY B MHOTO(YHKIMOHATbHbBIX IIEHTPAaX, 0COO€HHOCTH
MPeAOCTAB/IEHUSI MYHUIIUIIAJIBHOW YCTYTH 10 9KCTEPPUTOPUATIBHOMY IIPUHLIUAITY U
0CO0EHHOCTHU IPEeAOCTABICHUS MYHUIUIIATBHOM YC/IYTU B 3JIEKTPOHHOM dopme

2.24. TlpemocTraBiieHe MYHUIIMTIAIBHONM YCJIYTU O 3KCTEPPUTOPUATLHOMY MPUHIMITY
OCYIIECTBJISIETCS] B YaCTM 0OecIieueHnsT BO3MOKHOCTH MTOAAuM 3asiBjieHnit mocpeactsom PI'Y.

2.25. 3agButesnsiMm 06ecreunBaeTCs] BO3MOKHOCTb IPEACTaBIEHUSI 3asBJIEHUST U
MpUJIaraeMbIX IOKYMEHTOB B (hOpMe 3JIEKTPOHHBIX TOKYMEHTOB nocpeacTsom PI'Y.

B aTtom ciyuae 3asiBUTeNb MM €ro NpeacTaBuTesb aBTopusyetcs: Ha PI'Y nmocpepctsom
nmoATBepsKOeHHo yueTHoM 3amucu B ECHA, 3amosnHsieT 3asiBieHME O IIPeAoCTaBJIEHUN
MYHUIUTIAIBHOM YCIYTU C MCIOJIb30BAaHMEM MHTEPAKTUBHOM (OPMBI B 3JIEKTPOHHOM BHUJIE.

3amosIHEHHOe 3asiBJIEHMEe O IPEeIOCTaBA€HUM MYHULIMIIAIbHOM YCIYTU OTIIPaBJISIETCS
3asBUTEJIEM BMeCTe C  IIPUKpPEIUIEHHbIMM  3JIEKTPOHHBIMM  oOpa3amMu  JTOKYMEHTOB,
HEOOXOIMMbBIMY ISl TIPEIOCTABIEHMS MYHULIUITAIBHON YCJIYTU, B YIIOJHOMOYEHHbI OpTraH.
[TIpn aBTOpu3anvmu B ECUA 3asBieHne o mpegoCcTaBJIe€HUY MYHULMIIAIbHOM YCJIYTU CUMUTAETCS
MTOATIMCAHHBIM ITPOCTOI 3JIEKTPOHHOM MOATIMCHIO 3asIBUTEJIS, TPEACTABUTES, YTIOJITHOMOUEHHOT'O
Ha MoAMcaHue 3asBJIeHMSI.

Pe3ynbTaThl IpeqoCTaB/eHMS MYHULMIIAJIBHONM VCIYTY, YKasaHHble B IyHKTEe 2.5
HacToslero AIMUHUCTPATUBHOTO perjiaMeHTa, HalpaBISIIOTCS 3asiBUTENIO, MPENCTaBUTENIO B
JuuyHbIl KabuHetr Ha PI'Y B (dopme 37€KTpPOHHOrO [TOKYMEHTa, IMOAIMCAHHOTO YCWIEHHON
KBaTMPUIIMPOBAHHOM 3JIEKTPOHHOM TOJMNUCHIO  YIOJHOMOUYEHHOTO JOJDKHOCTHOTO — JIMIIA
Y1o/IHOMOYEHHOT'O OpraHa B cjiydyae HampaBJjieHus 3asBjieHns nocpeactsom PI'Y.

B cinyyae HampaBiieHust 3asBieHus mocpenctBom PI'Y  pesysbrar npemocTaBiieHUs
MYHMIIMTIQJIBHOM YCJIYTU TakKKe MOXXEeT ObIThb BbIJaH 3asBUTEII0 Ha OymMa)kKHOM HOCUTeJle B
MOPSIAKE, MPeIyCMOTPEHHOM ITYHKTOM 6.4 HacTOSIIIero AIMUHUCTPATUBHOTO perjaMeHTa.

2.26. DJIeKTPOHHbIE TOKYMEHTHI IIPEACTABJISIOTCS B CIeAVIOMMX hopMaTax:

a) xml - g1 popmann30BaHHBIX JOKYMEHTOB;

6) doc, docx, odt - mjisi TOKYMEHTOB C TEKCTOBbIM COAEep>KaHMEeM, He BKJIIOYAIOIINM
dbopmyJibl (32 UCKITIOUEHMEM JOKYMEHTOB, YKa3aHHBIX B MOAITYHKTE 'B" HACTOSIIETO MMyHKTA);

B) xIs, xlIsx, ods - Aj1s1 JOKYMEHTOB, COAepsKallX PacyeThl;

r) pdf, jpg, jpeg - IJiI MOKYMEHTOB C TEKCTOBBIM COJiep>KaHMEeM, B TOM YMUCIIE
BKJIIOUarOMx dbopmysibl 1 (Man) rpaduyeckue mzodbpaxkeHus (3a UCKIIOUEHMEM TOKYMEHTOB,



n_mn

YKa3aHHBbIX B TOAIYHKTEe 'B' HACTOSILEro MYyHKTa), a TakKKe MNOKYMEHTOB C rpaduieckum
coliepsKaHNeM.

HomnyckaeTcsi  (GopMupoBaHMe 39JIEKTPOHHOTO JOKYMEHTa IyTeM CKaHMPOBaHMS
HEIOCPEeICTBEHHO C OpUTMHA/Ia JOKyMeHTa (MCITOJIb30BaHMe KOIMII He JTOITYCKaeTcs ), KOTOpoe
OCYILIECTBJISIETCS C COXPaHEeHMEeM OpMEeHTAalMy OpuruMHajaa mokymeHrta B paspemrenuu 300 - 500
dpi (macirra6 1:1) ¢ ucrnosib3oBaHMEM CIEAYIOUINX PEXXVIMOB:

- «4yepHO-6esblit» (TIPU OTCYTCTBMM B IOKyMeHTe rpadmueckux M3o0paskeHmin u (Win)
IIBETHOT'O TEKCTA);

- «OTTEHKM ceporo» (Mpy HAJIMYUYM B JOKYMEHTe Ipadmueckux n300paskeHuM, OTIAMIHBIX
OT LIBETHOTO rpadmueckoro n3o6paxkeHms);

- «IBETHOM» WIM <«peXuM IIOJTHOM IIBeTolepenaum» (Mpy HAIMUYMM B JTOKYMEHTE
IIBETHBIX rpadmueCcKNX N300 pasKeHNI1 MO0 LIBETHOTO TEKCTA);

- COXpaHEHMEeM BCeX ayTEeHTUYHBIX MPU3HAKOB MOMJMHHOCTH, a MMEHHO: rpaduyeckoi
MOATIVICY JIULIA, TIeYaTy, YIJIOBOTO IITamIa 6J1aHKa;

- KOIM4ecTBO (GailyIoB JO/DKHO COOTBETCTBOBATh KOJIMYECTBY JTOKYMEHTOB, KaKIbINM U3
KOTOPBIX COIEPKUT TEKCTOBYIO U (M1) TpadunuecKkyto MHPOPMALNIO.

OJNeKTPOHHbIE JOKYMEHTbI TOIKHBI 00eCreunBaTh:

- BO3MOXXHOCTb MIEHTUOUIMPOBATb JOKYMEHT ¥ KOJIMYECTBO JIMCTOB B TOKYMEHTE;

- IJI1 OOKYMEHTOB, COMepsKalllMX CTPYKTypPUpPOBAHHbIE IO YaCTSIM, TJiaBaM, pasfesiam
(mogpasgenam) maHHbIE M 3aKIaKyM, oOecreunBaoIye TMepexonbl Mo OIJIaBJIeHuio u (W) K
COZIePsKAIMMCSI B TEKCTE PUCYHKAM U TabJIMIIaM.

HokyMeHTbI, mMoOmJIeXallue TpeacraBjieHnio B ¢dopmarax xIs, xIsx wmmm ods,
bopMUPYIOTCS B BUJIE OTIEJIbHOTO 3JIEKTPOHHOT'O JOKYMEHTa.

I11. CocraB, nmoc/1eA0BaTe/IbHOCTb ¥ CPOKM BBINIOJTHEHUSI aAMUHUCTPATUBHBIX
npouenyp (AeicTBUiL), TPe60BaHMS K MOPSAKY UX BBIIIOJTHEHNS], B TOM YMCJIe OCOOEHHOCTH
BBITIO/THEHNSI aIMMHUCTPATUBHBIX MPOLIEAYP B 3JIEKTPOHHOM hopme

I/Icqepnbma}omm'fl nepedyeHb aIMMHUCTPATUBHBIX IIpOLEAYP

3.1. [IlpemocraByieHMe MYHUUMIAJIBHOM YCIYTM BKJIIOYaeT B cebs  ciemyrolme
aAMUHUCTPATUBHBIE TIPOLEAYPHI:

MIPOBEPKA IOKYMEHTOB ¥ PErMCTpalMs 3asiBJIEHNS;

MOoJTyueHue cBemeHuii nocpeacrsom demepasibHONM TOCYIapCTBEHHONM MHGOPMAIMOHHOM
cucrembl «EgyHast cucteMa MeKBeOOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOIENCTBUS» (masee —
CMDB3B);

paccMOTpeHMEe TOKYMEHTOB U CBEIEHWIA;

MIPUHSITUE PEILIeHNS;

BbIJlaua pe3yJsIbTara;

BHECEHME pe3ysibTaTa MYHUIMIIAIbHOM YCJIYTM B PEeCTp IOPUONYECKM 3HAUMMBIX
3ammcen.

IlepeueHb aAMUHUCTPATUBHBIX MIPOLEAYDP (HEMCTBUIT) IPU IIPESOCTABICHUN
MYHULMIIAJIBHOM YCJIYTH B 3JIEKTPOHHOM hopme

3.2. Tlpu mpenmocTaBaeHNM MYHUIMIIAIBHOM YCJIYTU B 3JIEKTPOHHOM (OpMe 3asiBUTETIO
06ecreunBaroTCs:

noyryyeHye MHGOpMAaIyy O MOPSIIKe M CPOKaX MpeIoCTaBIeHNUs] MYHULIUITAIBHON YCITYTH;

dbopmupoBaHue 3asiBJIEHNS;

npyeM ¥ peructpauusi YTOJTHOMOUEHHBIM OpPraHOM 3asiBJIeEHMSI UM MHBIX JOKYMEHTOB,
HEOOXOAVMBbIX JJIs PeOCTABIEHSI MYHUIIUTIAIBHOM YCITYTH;

MOJTyYeHye pe3y/IbTaTa IMpeloCTaBIeHMs MYHULIUITAIbHON YCITyTH;



MOJTyU€eHMe CBeIeHN O XOMe PACCMOTPEHMS 3asIBJIEHNST;

OCYILIeCTBJIEHNE OIIeHKM KaueCcTBa IIPeIOCTaB/IeHMsT MyHUIIUITATbHOM YCITYTH;

mocynebHoe (BHecymebHOe) oOOKajioBaHMe pelleHui U OeucTBuil  (6e3meincTBus)
YrnomHomoueHHOro — opraHa Jmb6o  genctBust  (Oe3meiicTBME)  TO/DKHOCTHBIX  JIMI]
YIIOJIHOMOYEHHOTO ~ OpraHa,  IPeJOCTaB/SIONIEr0  MYHMLIMIIAJBHYIO  yCIyry, 6o
MYHUIIATIAIBHOTO CTY3KaIIero.

Tlopsamok ocyiiiecTB/IEHUSI aAMMHMCTPATUBHBIX IIpoueayp (AeiiCTBUI) B 3JIeKTPOHHOM!
dopme

3.3. @opMupoBaHye 3asIBJIEHMS.

dopmupoBaHue 3asiBJEHUST OCYIIECTBJISIETCS IMOCPEICTBOM 3allOJIHEHUST 3JIeKTPOHHOM
dbopmbl 3agBieHus Ha PI'Y 6e3 HeoOXOOMMOCTU IOMOJHUTE/IBHONM MMOJauy 3asBJIEHUS B KaKOi-
60 uHOM dopme.

dopmaTHO-JIornuyeckast nmposepka chOpMUPOBAHHOTO 3asIBJIEHUSI OCYILIECTBJISIETCS TIOCIIE
3aII0JIHEHMST 3asIBUTEIEM KakKIOTO M3 I0JIeN 3JIEKTPOHHOM (opMbl 3asiBjieHUs. [1py BbISIBJIeHUM
HEKOPPEKTHO 3arl0JIHEHHOTO TOJIST 3JIEKTPOHHOM (POpMbI 3asiBJIeHUST 3asBUTEb YBEIOMIISIETCS O
XapaKTepe BbISIBJIEHHOV OIIMOKM ¥ TIOpSIKe ee yCTpaHeHMs TOCPeICTBOM MH(OPMAIMOHHOTO
COOOIIEHNST HETTOCPENCTBEHHO B 3JIEKTPOHHOM (hopMe 3asiBJIeHMSI.

[Tpu bopMupoBaHMY 3asIBJIEHNS 3asIBUTENTIO 0OECIIeunBaeTCs:

a) BO3MOYXHOCTb KOIIMPOBAHUSI M COXPAHEHWUs 3asBJI€HMUSI U WHBIX JTOKYMEHTOB,
YKa3aHHbBIX B MMyHKTax 2.9 - 2.12 HacTos1ero AIMMHUCTPATUBHOIO perjiaMeHTa, HeoOXOAMbIX
IJIST TIPeNOCTAaBJIEHNUSI MyHULIUTIAIbHOM YCITYTH;

6) BO3MOXKHOCTb TIIleyaTM Ha OYMa>kKHOM HOCUTEeJIe KOIIMU 3JIEKTPOHHOM (OPMbI
3asIBJICHMUST;

B) COXpaHeHMe paHee BBEJIEHHBIX B 3JIEKTPOHHYIO (GOpMY 3asiBJIEHUSI 3HAUEHMI B JIIOOOI
MOMEHT IO JKeJIaHMIO TI0JIb30BaTesiss, B TOM YMCJIe TPM BO3HUMKHOBEHMM OIIMOOK BBOJA U
BO3Bpare /151 IOBTOPHOI'O BBOA 3HAUYEHUI B 3JIEKTPOHHYIO (hOpMY 3asIBJIEHMUS;

r') 3aloJIHEHME TIOJIe 3JIEKTPOHHOM (opMbl 3asBieHMs] OO Havasia BBOJA CBEHEHWIA
3asBUTEJIEM C MCIIOJb30BaHMeM cBemeHmii, pasMmenieHHbix B ECHA, u cBemeHwmii,
omyosmmkoBaHHbIX Ha PI'Y, B yacTu, Kacarolieiicsi cBefieHni, oTcyTcTByIommx B ECUA;

1) BO3MOXKHOCTb BEPHYTbCSI Ha JI0OOOV M3 STAIllOB 3aIlOJIHEHMs 3JIEKTPOHHOM (OPMBbI
3as1BjieHMs 6e3 oTepu paHee BBEIEHHOM MH(OopMaLun;

€) BO3MOXKHOCTb HOCTyma 3asiBuTesisi Ha PI'Y K paHee mOmaHHBIM MM 3asIBJIEHMSIM B
TeueHye He MeHee OJIHOTO Iojia, a TaKyKe YaCTUYHO CHOPMUPOBAHHBIX 3aSIBJIEHUI — B TEUEHME
He MeHee 3 MecsIIeB.

CdopmupoBaHHOe ¥ TOAMMCAHHOE 3asIBJIEHME U WHbIE TOKYMEHTbI, HEOOXOAMMbIE [IJIS
MPeNOCTaBIeHUs] MYHMIIMIIAJbHOM YCJIYTM, HalpaB/ISIOTCSI B YIIOJTHOMOYEHHBI OpraH
nocpenctsom PI'Y.

3.4. YIOJIHOMOYEHHbIM OpraH obecIieuuBaeT B CPOK He MmosgHee 1 pabouero mgHS C
MOMeHTa Tomauy 3asiBieHusi Ha PI'Y, a B ciiyyae ero mocCTyIuleHMsT B HepabOumi Wi
MpasgHUYHBIN JeHb, — B CJIEAYIOIINI 32 HUM IEPBbIN pabounii AeHb:

a) mpueM JTOKYMEHTOB, HEOOXOAMMBIX IJISI IIPEeIOCTaBIeHUSI MyHULIIUITAIbHOM YCJIYTU, U
HaIpaBJIeHNe 3asIBUTETIO 3JIEKTPOHHOT'O COOOIIEHMSI O IMMOCTYIIJIEHUN 3asIBJIEHNS;

6) perucrpaiuio 3asBJIeHUSI M HalpaB/ieHUe 3asiBUTEI0 YBeNOMJIEHUSI O perucTpaimu
3asBJIeHMsT MO0 06 OTKase B IIpUeMe ITOKYMEHTOB, HEOOXOOMMBIX JJISI TIPemOCTaBJIeHUS
MYHULIMIIAIbHON YCITYTH.

3.5. DJIeKTpOHHOe 3asiBJIeHMe CTAaHOBUTCS [JOCTYMHBIM [Ji1 [JOJ/DKHOCTHOTO JIMIIA
VYIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a MpMeM M pPerucTpaiyio 3aspjieHus (magee —
OTBETCTBEHHOE [IO/DKHOCTHOE JIMIIO), B TOCYJAapCTBEHHOM WHGPOPMAIMOHHOW CUCTEME,
MUCIIO/Ib3YEMONM YIIOJJHOMOYEHHBIM OPraHOM [IJISI IPENOCTAaBJIEHMS MYHULMIIAJbHOM YCJIYTU
(manee - 'NC).



OTBeTCTBEHHOE IOJIKHOCTHOE JIUTIO:

MpoBepsIeT HaJMuyue 3JIEKTPOHHBIX 3asBjieHui, moctynuBmmx ¢ PI'Y, ¢ mepmomom He
pexke 2 pa3 B JieHb;

paccMaTpMBaeT TIOCTYNUBIIME 3asBJIEGHUSI ¥ IIPUJIOKEHHbIe 00pasbl JOKYMEHTOB
(IOKYMEHTHI);

MTPOM3BOAUT JIEVICTBUSI B COOTBETCTBUM C ITYHKTOM 3.4 HACTOSIIIETO AIMMUHUCTPATUBHOTO
peryiaMeHTa.

3.6. 3agBuUTENI0 B KauecTBe pe3ysbTaTa TMPeJOCTaBIEHUS MYHUIUNAIBHON YCIYyTU
obecreunBaeTCss BO3MOKHOCTD IMOJTyYeHUsT TOKYMEHTa:

B (hopme 3/IeKTPOHHOTO AOKYMEHTa, MOAIMCAHHOTO YCWIEHHOM KBaJIM(PUIMPOBAHHOM
3JIEKTPOHHOM TOJINICHIO YTIIOJHOMOUYEHHOTO AOJIKHOCTHOTO JiMIla YTIOJIHOMOUEHHOT'O OpraHa,
HaITpaBJIEHHOTO 3asIBUTEJTIO B JIMUHBIN KabuHeT Ha PI'Y;

B Buie OYMaXHOTO [IOKYMEHTa, TOATBEP)KAAIOIIEro CcoAepykaHue 3JIeKTPOHHOTO
IOKYMEHTA, KOTOPBIN 3asBUTEJIb MOJYYaeT MPU JIMIHOM OOpallleHn B MHOTO(YHKIMOHAJIBHOM
LIEHTpe.

3.7. Ilonmyuyenue wuHpoOpManMyM O XOAe PACCMOTPeEHMs 3asBl€HUS U O pe3ysbTaTe
MpegoCTaBIeHUs MYHULIMIIAIbHOM YCIYTU TPOU3BOAUTCS B JIMYHOM KabuHere Ha PI'Y, mpu
YCJIOBMM aBTOpM3aLMM. 3asiBUTEIb MMeeT BO3MOXXHOCTb MPOCMATPUBATh CTATyC 3J€KTPOHHOT'O
3asBJIeHMs, a TakKKe KHOOpMaUMIi0 O [OaJbHEHIIMX [EeMCTBMSIX B JIMUHOM KabuHeTe II0
COOCTBEHHO MHUIMATHBE, B JIIOO0E BPEMSI.

[Ipy mpemocTaB/ieHUM MYHUIIMIAIBHOM YCJIYTM B 3JEKTPOHHOM (opMe 3asBUTENIO
HaIpaBJIsIeTCS:

a) YyBeIOMJIEHME O TIpMeMe U perucTpauuy 3asBjA€HMS] U WHBIX JTOKYMEHTOB,
HEeOOXOIMMbBIX [IJiS TIpefoCTaBIeHNs] MYHUIIMTIAJbHOM YCJIYTH, cofepykallee cBeleHus o (axre
npreMa 3asBJI€HMSI UM [TOKYMEHTOB, HEOOXOAMMBIX [JIs1 TPeJOCTaBJIeHUSI MYHUIIUITATbHOMN
YCIYTH, M Hauaje MpoLeaypbl MPeqoCTaBIeHUSI MYHULIUITAIIbBHOM YCIYTH, @ TakKKe CBEJEHUS O
JaTe ¥ BpeMEHM OKOHYAHMS MPeNOCTaBIeHUsS MYHUIMUITAIBHON YCJIYTU MO0 MOTUBUPOBAHHBIN
OTKa3 B MpMeMe JOKYMEHTOB, HEOOXOAMMBIX [IJIsI TIPelOCTaBIeHUsI MYHUIIUIIAIbHOM YCITYTH;

6) yBemOMJIEHME O pe3yjbTaTaX pPAaCCMOTPEHMUS [TOKYMEHTOB, HEOOXOIMMbBIX [IJis
MpefoCTaBJeHNs] ~ MYHULMIQJIbHOM  YCJIYTM,  COJepsKalllee  CBeleHUs O  IPUHSTUU
MOJIOKUTEIBHOTO PpEIIeHUsI O TIPeIOCTaBI€HMM MYHULIUIAIbHOM YCJIYTYM U BO3MOXXHOCTU
MOJIYYUTh PEe3yJIbTaT MPEAOCTABIEHMSI MyHUIIUITAIbHON YCIYTY MO0 MOTUMBMPOBAHHbBIN OTKa3 B
MpeaoCTaBIeHUY MyHULIUTIATbHOM YCITYTH.

3.8. O1eHKa KauecTBa MpegoCTaBIeHUS] MyHUIIUTIATbHOM YCITYTH.

OuleHka KavecTBa IMPENOCTABJIEHUS MYHULMIAIbHOM YCJIYTM OCYILIECTB/ISIETCS B
coorBeTcTBUM ¢ IlpaBmwiamu oueHKM rpaxkpaHamyu  3PAGEKTUBHOCTU  [eSITeTbHOCTU
PYKOBOIMUTEJIEN TEPPUTOPUATBHBIX OPraHOB GeepaJbHbIX OPraHOB MCIIOJHUTEbHON BJIACTYU
(MX CTPYKTYPHBIX MOApasfeeHni1) C YYeTOM KauyecTBa MPeIoCTaBIeHMsS] UMM TOCYAapCTBEHHBIX
YCIYT, a TaKKe MPUMEHEHUS] pe3yJIbTaTOB YKAa3aHHOV OIEHKM KaK OCHOBAHMS [IJIST TPUHSITUS
pelieHnii O [OCPOYHOM IIpeKpallleHUy WCIOJHEHUsI COOTBETCTBYIOIIMMM DPYKOBOAUTESIMU
CBOMX [IOJDKHOCTHBIX OOSI3aHHOCTEM, YTBEP)KIEHHBIMM ITOCTAaHOBJIeHMeM IIpaBuTe/bCTBA
Poccuiickonn ®@epepamym ot 12 pmexabps 2012 roma Ne 1284 «O6 omeHke rpaxkgaHaMu
3 heKTUBHOCT [IeSITeTbHOCTM PYKOBOJMUTEJIE TEePPUTOPUATIbHBIX OpPraHoB denepaabHbIX
OPraHOB MCITOJTHUTENbHOV BJIACTY (MX CTPYKTYPHBIX TOAPA3HeNeHUii) UM TepPUTOPUATbHbBIX
OpraHOB I'OCYJIapCTBEHHbIX BHEOIOMKETHBIX (OHAOB (MX pErMOHaJbHbIX OTAEJEHUN) C yUeTOM
KavyecTBa MPeIOCTaBJIeHMsS] TOCYJAapCTBEHHBbIX YCIYT, PYKOBOIMUTEJIE MHOTOQYHKIIMOHATbHbBIX
LIEHTPOB TpeNOCTaBJIeHUsI TOCYAAapCTBEHHBIX UM MYHUIIMUIMAIbHBIX YCJIYT C YYETOM KauyecTBa
OpraHM3aluy TPeIOCTaBJIEHMS TOCYIAPCTBEHHBIX ¥ MYHUIIMIIAIbHBIX YCJIYT, a TaKXke O
MpMMEHEeHUM Pe3yJIbTaTOB YKa3aHHOM OlIEHKM KaK OCHOBAHUSI [JI1 TPUHSITUSI pelleHUit O
IOCPOYHOM  TIpEKpAIleHNM WCIOJHEHUS COOTBETCTBYIOUIMMM  PYKOBOIMUTEISIMU  CBOUX
IO/KHOCTHBIX 00S13aHHOCTEN».

3.9. 3asBuTenio obecreuMBaeTCss BO3MOKHOCTb HAampaBJIeHMs >KaJloOObI Ha peIIeHwusl,
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IeiCTBUS W Oes3meicTBue VII0OJITHOMOYEHHOI'O opraHa, [JOJDKHOCTHOTO  JiMIla
Y OJTHOMOYEHHOT'O OpraHa JM60 MyHUIIMIIAIBHOTO CJTYKaIllero B COOTBETCTBUM CO cTaThei 11.2
®epnepanbHoro 3akoHa Ne 210-®3 wu B TmOpsigKe, YCTAHOBJIEHHOM IIOCTAHOBJIEHVEM
ITpaButrennctBa Poccuiickoit @emepauyn ot 20 Hosg6pg 2012 roma Ne 1198 «O denmepanbHoOii
rocyJlapCTBEHHOM WMHGPOPMAIMOHHOM CHUCTeMe, ObOecreunBalolleil IMpolecc AoCyaeOHOoro,
(BHecymeOHOro) oO>KaJioBaHMs pellleHuii M AeucTBuil (6e3meicTBuUsI), COBEpPIIEHHBbIX IpU
MpeaoCTaBJIeHUY TOCYIAPCTBEHHBIX ¥ MYHUIUITAIbHBIX YCITYT.

INopsaaok McnpaB/IeHus: JOMYIIEHHBIX OM€YATOK ¥ OIIMOOK B BBIZAHHBIX B
pe3yJibTaTe MPeAOCTaBIeHUSI MYHUIUMIIATbHOM YC/IYTU JOKYMEHTaxX

3.10. B ciryyae BbISIBJIEHMSI OTEYATOK M OIIMOOK 3asBUTENIb BIIpPaBe OOpaTUTHCS B
Y OTHOMOYEHHbBIN OpPTaH C 3asBJIEHMEM C MPWJIOXKEHMEM JOKYMEHTOB, YKa3aHHbIX B ITyHKTe 2.9.
HACTOSIIIEr0 AZMUHUCTPATUBHOTO PerjaMeHTa.

3.11. OcHoBaHMsI OTKasza B IpueMe 3asiBjieHMs] 00 MCIpaBJEHMUM OMEYaTOK M OIIMOOK
yKaszaHbl B MyHKTe 2.13 HacTosiiero AGMMHUCTPATMBHOTO perJiaMeHTa.

3.12. HcripaBiieHue AOMYIIEHHBIX OIEUYAaTOK M OIIMOOK B BbIJAHHBIX B pe3yJbTaTe
MpeOCTaBJeHMsT MYHMIMIIAJIbHOM YCIYTM OOKYMEHTAX OCYIIECTBJSIETCSI B  CJIELYIOIIEM
MopsIAKe:

3.13.1. 3asgBuTenb Mpyu OOHApPYKEHUM OMEYATOK M OLIMOOK B JOKYMEHTaX, BbIIAHHBIX B
pe3yJbTare MpeaoCTaBIeHUs] MYHUIUITAIbHOM YCIyTH, 0OpalllaeTcsi IMYHO B Y TIOJITHOMOUYEHHbIN
opraH C 3asBJIeHMEM O HeOOXOOMMOCTM MCIpaBJEHUSI OIMEeYaTOK M OIIMOOK, B KOTOPOM
COZIEPKUTCST YKa3aHye Ha UX OIMCaHue.

3.13.2. VYIIOJIHOMOYEHHbIV OpraH Mpy IOJYUYEeHUM 3asBJIeHMs, YKa3aHHOT'O B IOJITYHKTE
3.13.1 myskra 3.13 HacTosIIero IoApasiesia, pacCMaTpUBaeT HEOOXOAMMOCTb BHECEHUS
COOTBETCTBYIOIIMX M3MEHEHUI B HOKYMEHTBI, SIBJISIOIIMECS Pe3YyJbTAaTOM IpedOCTaBIeHMS
MYHUIIUTIAIBHOM YCITYTH.

3.13.3. YIOJIHOMOYEHHbIM opraH obecleuyBaeT yCTpaHEHMe OIleuaTOK U OIIMOOK B
IOKYMEHTAaX, SIBJISTIOIIVXCST Pe3yJIbTaTOM IPeIOCTaBIeHSI MYHUIUTIATbHOW YCITYTH.

3.13.4. Cpok ycTpaHeHMs OIeYaTOK M OIIMOOK He AOJDKEH IpeBhIIaTh 3 (Tpex) pabounx
ITHEI C IaThl peruCTpaluu 3asBIeHs, yKa3aHHOTO B MoAyHKTe 3.13.1 myHKTa 3.13 HacTrosiero
nmojpasera.

IV. ®opmbI KOHTPOJISI 32 UCIIOTHEHMEM aJIMMHUCTPATUBHOIO perjiaMeHTa

ITopsAoK ocylecTB/IeHNUSI TEKYIIEero KOHTPOJIS 3a COO/TI0IeHIeM
M VICIIOJTHEHVEM OTBeTCTBEHHbIMH JO/KHOCTHBIMM JIMIIAMM TT0/IOKEHUII
perjiaMeHTa ¥ MHbIX HOPMaTUBHbIX IIPAaBOBBIX aKTOB,
yCTaHABIMBAKIINX TPEOOBAHMUS K MPeJOCTABICHUI0 MYHUIIUIIAIbHOM YC/IYTH, a TAaKXKe
MPUHATHEM VMU PeleHnin

4.1. Texkymwmin KOHTPOJIb 3a COOJIOJEHMEM M  MCIIOJIHEHMEM  HACTOSILETO
AIMUHUCTPATUBHOIO perjiaMeHTa, MHbIX HOPMAaTUBHBIX IPAaBOBBIX aKTOB, YCTaHaBJIMBAaIOIIUX
TpebOBaHMSI K TMPENOCTABJIEHMIO MYHUIIUITAJIbHOW YCIYTU, OCYIIECTBJISIETCS HAa ITOCTOSIHHOM
OCHOBE  [IO/DKHOCTHbIMM  jmiamu  Agmuuuctpaimu  (YIIOJHOMOYEHHOTO — Oprasa),
YIIOJTHOMOYEHHBIMM Ha OCYIIECTBJIEHME KOHTPOJIS 3a IIPeAOCTaBJIE€HMEM MYHUIIUITATbHON
YCITYTH.

st TeKyIero KOHTPOJIST UCIIOIb3YIOTCSI CBEIEHMST CITY3KeOHOV KOPPECITOHAEHIINY, YCTHAsI
M TMUCbMEHHas WHQOpMaUMs CHEeNUaJUCTOB UM JO/DKHOCTHBIX JIMI,  AIMUHUCTpPALA
(YI0OTHOMOUYEHHOT'0 OpraHa).

TeKky1IMi1 KOHTPOJIb OCYILECTBJISIETCS ITyTEM IIPOBEIEHNS IIPOBEPOK:

peliieHMi1 0 IpefocTaBaeHn (06 OTKasze B MPeJOCTaBIeHNN) MYHULIIUTIAIbHOW YCITYTH;



BBISIBJIEHMS M YCTPAaHEHMST HAPYIIEHUI IIPaB I'PaskaaH;
PacCMOTpeHMs, MPUHATUS peIleHuit ¥ IOATOTOBKM OTBETOB Ha OOpallleHusl rpaskiaH,
cofiepsKalliye >kajo0bl Ha pelleHus, NeicTBus (6e31eCTBIEe) TOMKHOCTHBIX JIAII.

ITopsigoK U MepUOANMYHOCTD OCYLIEeCTBJIEHMSI IJIAHOBBIX ¥ BHEIVIAHOBBIX
MPOBEPOK IMOJIHOTHI ¥ KaYeCTBa MPeoCTaB/IeHNsI MyHUIUIIAIBHOM YCIYTH, B TOM YMC/Ie
MOPAAOK ¥ (OpPMBI KOHTPOJIS 32 ITOTHOTOM
M KavyeCTBOM IIPeJOCTaBIEHUSI MYHUIMIIAIbHOM YCITYyTU

4.2. KoHTposb 3a TOJHOTOM ¥ KaueCTBOM IIPEAOCTaBJIEHMS] MYHUIMIIAIbHOW YCIYTU
BKJTIOUAeT B Ce6s1 TpoBe/ieH)e TUIAaHOBbIX ¥ BHEIIAHOBBIX ITPOBEPOK.

4.3. [lnaHOBbIe MPOBEPKM OCYILECTBJISIOTCS HAa OCHOBAaHMM T'OJOBBIX IUIAHOB PabOTHI
YT0/IHOMOUYEHHOTO OpraHa, yTBepXKAaeMbIX PyKOBoOAMUTejseM ¥YIOJHOMOYeHHOro opraHa. Ilpu
MIJIAHOBOJ MPOBEPKE TIOJHOTHI ¥ KAYeCTBa MPeJOCTaBAEHUS MyHUIMIIATIbHON YCIYTU KOHTPOJIIO
oA IeXKar:

COO6JTIO[IeHIe CPOKOB TTPEIOCTaBIEeHMS MYHULIMITAIBHOM YCITYTH;

COOJTIOIeHMEe TIOJIOKEHUI HACTOSIIEro A IMMHUCTPATUBHOIO PerjaaMeHTa;

MPaBMIBHOCTh M OOOCHOBAHHOCTb IPUHSTOrO pelleHuss 06 OTKase B IPEAOCTABIEHUN
MYHUIIUTIAIbHOM YCITYTU.

OcHoBaHMeM [J151 TPOBeIeHMsI BHEIUTAHOBBIX ITPOBEPOK SIBJISIFOTCST:

MOJTyuyeHye OT TOCYJapCTBEHHbIX OpPraHOB, OPraHOB MECTHOT'O CaMOYIpaBJeHMsI
mHbopMaIMM O TMpeAroaraeMbiX WIM BbISIBJIEHHbIX HApYIIEHMSX HOPMATMBHBIX ITPAaBOBBIX
akToB Poccuiickonn @epeparmm, HOPMATMBHBIX ITPABOBBIX aKTOB ApPXaHTe/JbCKOVW 00JIaCTU
Poccuiickoit @enmepatiy ¥ HOPMaTUBHBIX IMPABOBBIX aKTOB aAMUHMUCTPALMM TOPOJCKOTO OKpYTa
Apxanrenbckon obsnactu «Kotmacy;

obpalleHus rpakaaH ¥ I0PUANYECKUX JIUI Ha HApYILIEeHUs 3aKOHOAATE/IbCTBA, B TOM UMCIIe
Ha Ka4yeCTBO MPeJOCTaBIeHNS] MyHULIUTIATbHOM YCITYTH.

OTBeTCTBEHHOCTH IO/DKHOCTHBIX JINMIIL 3 PELIeHUS U AeICTBUS
(6e3peiicTBHMeE), IPUHUMAaeEMbIe (OCYIIEeCTB/IsIeMble) MMM B X0/1e
MPeAOCTABIEHNS MYHUIIUIIATBHON YCITYTU

4.5. Tlo pesyabTaTamM TIPOBEIEHHBIX IPOBEPOK B CJIyyae BbISIBJIEHUS HapPYyIIEHMIA
MTOJIOKEHUI HACTOSIIEro AIMMHUCTPATMBHOTO perjaMeHTa, HOPMAaTMBHBIX ITPAaBOBBIX aKTOB
Poccuiickoin @enmepaiiny, HOpMaTUBHBIX IIPABOBbIX aKTOB ApxaHre/bCcKoii obaactu Poccuiickoii
®depmepaliy ¥ HOPMATUMBHBIX IPAaBOBBIX AaKTOB aJMMUHUCTpAlMM TOPOJCKOIO OKpyra
Apxanrenbckon ob6mactu  «KoTmac», OCyIIecTB/sSIeTCsl TpUBJIEUEHME BUHOBHBIX JIMI] K
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOIATeIbCTBOM Poccuiickon Deneparym.

ITepcoHanbHast OTBETCTBEHHOCTh AOIKHOCTHBIX JIMIL 38 IIPAaBUWJILHOCTh U CBOEBPEMEHHOCTh
TIPUHSTYST pellieHNs O IpemocTaBieHu (06 OTKase B IPeIOCTaBIeHNM) MyHULIMIIAIbHOM YCIIYTY
3aKperisieTcsi B UMX JO/DKHOCTHBIX MHCTPYKIMSIX B COOTBETCTBMM C TpeOOBaHMSIMMU
3aKOHOATe/IbCTBA.

Tpe6oBauus K MOPsAAKY U hopMaM KOHTPOJIS 3a MPEAOCTABIEHEM
MYHULIMIIAIBHOM YCIYTH, B TOM YKCJIe CO CTOPOHBI IPaskAaH,
X 00'beIMHEeHNI ¥ OpraHmu3anin

4.6. 'paskgane, X 06beIMHEHNS ¥ OPTAaHU3ALMM UMEIOT TIPABO OCYILECTBJISTh KOHTPOJIb 3a
MPEeIOCTaB/IEHMEM MYHUIMIIAJIBHON YCJIYTM IyTeM TMOJydeHuss uHbOpManuu O Xofe
MpefoCTaB/JeHNsT MYHUIMIAIBHOM yCIyTM, B TOM 4YMCJIe O CpOKaxX 3aBeplieHus
aIMUHUCTPATUBHBIX MPOIERyp (IeViCTBUIA).

I'paskmane, X 0ObeAMHEHNS M OPTaHU3AIMM TAKKe MMEIOT ITPaBo:



HampaBJIITh 3aMeUaHus] M MPeIJIOKEHUS [0 YIYUIIEHMIO OOCTYIHOCTM U KadecTBa
MpeaOCTaBJIEHUS] MyHULIUTIAIbHOM YCITYTH;

BHOCUTh MNpPENJIOKEHMSI O Mepax TII0 YCTpPaHEeHMIO HapyIIeHW  HaCTOSIIEro
AIMUHUCTPATUBHOTO perjiaMeHTa.

4.7. JIoJKHOCTHBIE JIiMIla YIIOJIJHOMOUYEHHOIO OpraHa NMPUHMMAIOT MepPhbl K MPeKpalieHUIO
IOMYIIEHHbIX HapyIIeHUA, YCTPAHSIOT MPUUYMHBI M YCJIOBUS, CIIOCOOCTBYIOIIME COBEPIIEHNIO
HapyLlIeHUA.

Wudopmaiivs o pesysbTaTax pPacCMOTPEHMsI 3aMeUaHMii M IPeIJIOSKeHUI TpaskaaH, UX
OOBbeIMHEHNUI Y OpraHu3aluii JOBOOUTCS OO CBEOEHMS JIMI, HAalpaBUBIIMX 3TU 3aMEUYaHUS U
MpeIJIOSKEeHMSI.

V. ocyne6ubliit (BHECYIeOHbI) MOPALOK 00Ka/IOBAHUS PeIleHu U AeiCTBUM
(6e3meiicTBUS) OpraHa, IPeJOCTABJISAIONIEr0 MYHUITUIIAIBHYIO YCIIYTY, a TAKKe UX
JOJIKHOCTHBIX JIUI], MYHULIUIIAJTbHBIX CJTY)KalUX

5.1. 3agBuTeNIb MMEET IPAaBO Ha OGYKAIOBaHMe peleHus 1 (WIn) IeiicTBui (6e3meiicTBIS)
YOJTHOMOYEHHOTO OpraHa, JOJIKHOCTHBIX JIMI, YTIOJTHOMOUEHHOTO OpraHa, MYHUIMIATbHBIX
Cy’KallMX, TPU TPeJOCTaBJIeHUM MYHUIIUIIAIbHON YCIYTU B OOCyneOHOM (BHeCymeOHOM)
nopsizke (masgee — skanoba).

OpraHbl MECTHOT'O CAaMOYIIPaBJ/IeHUSs, OPTaHMU3ALMHU U YIIOJTHOMOYEHHbIE Ha PacCCMOTpPeHue
JKa/100bI JIUIIA, KOTOPBIM MOJKET ObITh HallpaBJ/IeHA JXajI00a 3assBUTeJIS B JOCYAe0HOM
(BHeCyie0HOM) MOPSIIKe;

5.2. B pmocyne6Hom (BHecymeGHOM) TOpsiike 3asBUTeNb (MIPeACTaBUTeb) BIIpaBe
06paTUTBHCS C 3KajJob0i B MMUCbMEHHOM (GopMe Ha OyMa)kKHOM HOCUTEJe MM B 3JIEKTPOHHON
dbopme:

B YIO/JHOMOYEHHBII OpraH - Ha pemienne u (W) peuctsust (6e3meincTBue)
IOJKHOCTHOTO JINIA, PYKOBOAUTEJISI CTPYKTYPHOTO MOApPasaesieHns Y MOJTHOMOYEHHOTO OpraHa,
Ha pelieHne u geictBus  (6e3geincTBue)  YIIOJTHOMOYEHHOTO OpraHa, pPyKOBOIMUTEJIS
Y 10JITHOMOYEHHOT'O OpraHa;

B BBIIIECTOSIIIIMI OpraH Ha peleHue u (Mam) AenuctBusi (6e3meicTBIe) MOMKHOCTHOTO
JINTIA, PYKOBOAUTESI CTPYKTYPHOTO TIofpasfeeHuns1 Y TOJIJHOMOYEHHOT'O OpPraHa;

B YrnonHoMo4YeHHOM opraHe OnmpeaessiioTCsl YIIOJTHOMOYEHHbIE HAa PACCMOTpPeHMe Kaaob
IOJKHOCTHBIE JIUIIA.

Crioco6nI nHbOPMUpOBaHNS 3asiBUTE/IEN O MOPSAKe MoJauM ¥ PaCCMOTPEHMS JKaIo0bl, B
TOM 4MCJIe C UCIO/Ib30BaHNeM EamHoro mopraia rocygapCcTBeHHBIX ¥ MYHUIIUITATBHBIX

yeayr (pyHrumin)

5.3. Wudopmaius o moOpsAKe IMOAAUM M PACCMOTPEHUS >Kajo0bl pasMelaeTcss Ha
MHGOPMAIMOHHBIX CTEHAAX B MeCTaX IPeJOCTaBJIeHUs] MYHMIIUIIAJbHOM YCIYTU, Ha CailTe
YrnonHomoueHHoro oprana, PI'Y, a Takke mpemocTaBisieTcss B YCTHOM ¢Gopme 1Mo TeaedoHy U
(wnu) Ha JIMYHOM TIpUeMe MO0 B MUCbMEHHO (popMe MOYTOBBIM OTIIPABJIEHMEM IO afipecy,
yKa3aHHOMY 3asgBuUTesieM (TIpefCcTaBUTeIEM).

ITepeyeHb HOPMATHBHBIX MIPABOBBIX AKTOB, PETY/IMPYIOLINX MOPSIAOK A0CYAe0HOr0
(BHeCyeOHOr0) 06Ka/I0OBaHMS AeCTBIUI (0e3eiicTBYUS) U (MIN) pelIeHnA, TIPUHATHIX
(OCylIeCTB/IEHHBIX) B X0/ie MPeA0CTaB/IeHNs MYHUIIUIIAIbHOM YCIYTH

5.4. Tlopsmok mocyme6HOro (BHeCyme6HOro) OGXKaJOBaHMS pPelIeHui U JeNCTBUI
(6e3meiicTBusI) YTIOJHOMOUYEHHOIO OpraHa, MpeaoCTaB/ISIOIIEer0 MYHUIMIIAJbHYIO YCIYTY, a
TaKXXe ero JO/IKHOCTHBIX JIUL, peryaupyeTrcs:



®epnepanbHbiM 3akOHOM «(OO6 opraHMsaluy IPeAoCTaBIeHNUSI TOCYIApPCTBEHHbIX WU
MYHUIUTIAIBHBIX YCITYT »;

MIOCTAaHOBJIEHMEM aIMMHUCTPALMM MYHUIIMIIATIbHOTO o6pasoBanus «Kotmac» ot 15
ceutssops 2018 roma Ne 2009 «O6 vyrBepkmenuu I[losmokeHMss O TIOpsKE TMOHAYM WU
paccMOTpeHus Kajiob Ha pertieHus u genctust (6esgeiicteue) ammuuuctpauyy MO «Kotmac»,
€e JTO/DKHOCTHBIX JIMI| JIMOO MYHULMITAJIBHBIX CIYKAILMX, & TakKske MHOTO(QYHKIMOHAJIBHOTO
LIEHTpa MMPeJOCTaBIeHNsI TOCYIapCTBEHHBIX I MYHULIUTIATbHBIX YCJIYT, €r0 PaOOTHUKOB»;

nmocraHoByieHneM IIpaBurenbctBa Poccuiickon @emepauym ot 20 Hosiopst 2012 roma Ne
1198 «O denepanbHON TOCYHAPCTBEHHON WHOOPMAIIMOHHONM CUCTEMe, OOecreunBaloIen
MPOIeCC OCYyneOHOro (BHeCYmeOHOro) OOKaJIoBaHMSI pelleHui U aencTBuil (6e3neicTBus),
COBEpIIIEHHbIX TTPU MTPEAOCTABIEHNM TOCYAAPCTBEHHBIX ¥ MYHUIIUTIATbHBIX YCJIYT».
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[Tpunoskenne Ne 1

K AZMMHUCTPATUBHOMY perjiaMeHTy
MO TIPeOCTaBJIEHNIO
MYHUIIUTIAIbHOM YCITYTU

dopma pellieHUs O IIPeAOCTaABIEHNN
MYHULIMIIAJTIbHOM YCIYTU

AIMUHUCTPALIUA
TOPOJCKOT'O OKPYTA
APXAHTEJIbCKO¥ OBJIACTU «KOTJIAC»

ITOCTAHOBJJIEHUE

OT « » r. Ne

r. KOTJIAC
O npeaocTaB/IeHNA JKUIOTO TIOMEIIeHMST

I[To pe3yJibTaTam paccMOTpeHus 3asIBIEHMST oT (mara)

®UO zasBurens
M TIPUJIOKEHHBIX K HEeMY JIOKYMEHTOB, B COOTBETCTBMM CO cTaTheit 57 JKusminHoro
Komekca Poccuiickont ®Depepaiiu, PYKOBOACTBYSCh CTaThsSIMU YcraBa ropojfickoro
okpyra «Kotnac», anmuHucTpanmst ropoackoro okpyra «Komimac» moctaHoOBaS € T:
1. TlpemocTtaBuThb B IOJIb30BaHME Ha YCJIOBUSX JOTOBOpA COLMAJIBHOTO HalMa SKUJIOe
ToMellleH1e, PacroJIOsKeHHOE TI0 afpecy:

agpec MPeaoCTaBJIIEMOTO SKUJIOTO
IIOMeIIeHNs
006111l TIOIAAbBI0 KB.M., B TOM YMCJIe XMUJIOM IIOLIAAbIO KB.M., COCTOsIIIee
us KOMHAT ,

®OUO 3aaBuTess, JaTa posKIeHUS
Ha COCTaB CeMbl YyeJIOBEK, B TOM yuce:

®UO ujieHOB ceMby 3aIBUTEJIS, AAThI POKIECHUS

2. MyHUIIMITAIBHOMY Ka3€eHHOMY YUPEeXKIEHMIO TOPOACKOTO OKpyra ApXaHTreabCKoM 06JsacTyu
«Kornac» «IlIeHTp MOHMUTOpPMHIA >KWIMIIHOTO (OHAA M SKCIUTyaTalluyM MYHULIUIIATIbHOTO
MMYILIECTBA» 3aKJIIOUUTh JOTOBOP COLMAIIBHOTO HalMa Ha JKWJIoe MOMeIlleHNe, PaCcoIOsKeHHOe
0 ajipecy: , C

®OUO 3zasBuresns, Jata posKIEHNUS
Ha COCTaB CceMbU YyeJIoBeK, B TOM yucie:

®UO uyieHOB CeMbM 3asIBUTEJIS, AAThI POSKIEHMS




I'nmaBa ropogckoro
okpyra «Kotmac»

M.IL

[Tpunoskene Ne 2

K AZMMHUCTPAaTUBHOMY perjIaMeHTy
10 IIPeJOCTaBJIEHNIO
MYHUIUIIAIBHON YCITYTU

dopma pelieHuss 06 OTKase B IIpyeMe JOKYMEHTOB, HEOOXOAMMBbIX /ISt
MPeJOCTaB/IeHUS YCITYTHU

AIMUHUCTPALUSA
I'OPOACKOI'O OKPYTA
APXAHTEJIbCKO¥ OBJIACTU «KOTJIAC»

ITOCTAHOBJJIEHHUE

OT « » r. Ne

r. KOTJIAC

006 oTKase B nIpueMe JOKYMEHTOB, HEOOXOAMMBbIX
IJIS1 MPeAOCTaB/IeHUSI MYHUITUIIAIbHOM ycayru «IIpemocTaBienne Xuoro nomMeiieHus mo
JOTOBOPY COIMAIBHOT0 HaMa»

ITo pesyJibTaTam pPacCMOTpEeHNs 3asIBJIEHNST oT (mara)

b

®UO zasBurens

Y TIPWIOKEHHBIX K HEMY NOKYMEHTOB, B COOTBETCTBUM C JKWIMIIHBIM KomekcoMm Poccuiickoii
®depnepalini, PYKOBOACTBYSCh CTaThsIMU YcraBa ropoackoro okpyra «Kotmacy,
aIMUHUCTPALINS TOPOJICKOrO OKpyTa «Kotmac»
MOCTAHOBJIIgET:

1. Orkazatb B T1IpMeMe [OKYMEHTOB, HEOOXOAMMBIX MJIsI  IPedoCTaBJIEHNS
MYHMIIMTIQJIBHOW ~ YCJIYTM, TIO CJAeAylolMM OCHOBaHMSIM:  (yKasbiBaeTcsi Ne  IyHKTa
aIMMHMCTPATUBHOIO perjaMeHTa, HaMeHOBaHMe OCHOBaHMS MJISI OTKasa B COOTBETCTBUU C

€IVMHBbIM CTaHAapTOM, pa3bsiICHEHME ITPNUYMH OTKa3a B MMpeaoCTaBJIE€HNN YCIIYI‘I/I).
2.

®OUO szasgBuTens
BIIpaBe TIOBTOPHO OOPATUTHCS B aAMUHUCTPALIMIO TOPOACKOro okpyra «Kormac» ¢ 3asByieHreM o
TpeoCTaBIeHNY MYHUIIUITATIBHON YCJIYTH MTOC/Ie YCTPaHEeHMsT YKa3aHHbIX HapYIIIeHUIA.
3. JlaHHBIN OTKa3 MOKeT ObITh OOXKAJIOBaH B IOCYAeOHOM TOpSIAKE ITyTeM HaIlpaBJieHMs
’KaJI0OBI B YTIOJIHOMOUYEHHbIN OpPraH, a TakKsKe B CyIeOHOM TOopsIIKe.

I'naBa ropoackoro
okpyra «Kotaac»

M.IL



[Tpunoskenne Ne 3

K AIMVHUCTPaTUBHOMY PerJIaMeHTY
IO MPeOCTaBIeHUIO
MYHULIATIQJIBHON YCITYTH

@dopma pelieHUsI 00 0TKase B MPeJOCTABIEHUM MYHULIMIIAIBHON YCITYTHU

AIMUHHUCTPALIMSA
T'OPOJICKOI'O OKPYTA
APXAHTEJIbCKOM OBJIACTHU «KOTJIAC»

ITOCTAHOBJJIEHUE

OT « » r. Ne

r. KOTJIAC

006 oTKase 00 0TKase B IIPeJOCTaBIEHUM MyHUIIUNIAIbHON yoayru «IIpegocraBienue
SKMJIOTO TIOMELIEeHUS 110 JO0Tr0BOPY COLMAIbHOTO HaMa»

ITo pe3yJyibTaTam paccMOTpeHust 3as1BJIEHUS OT (mara)

b

®UO 3asaBuTens
Y TIPWIOKEHHBIX K HEMY NOKYMEHTOB, B COOTBETCTBUM C JKWIMIIHBIM KomekcoM Poccuiickoii
®depepalin, PYKOBOACTBYSCh CTAThsIMU YcraBa ropopackoro okpyra «Kotmac»,
aIMUHUCTpaLNS TrOpPOJICKOTO OKpyTa «Kotnac»
MOCTAaHOBJISET:

1. OTkasaTh B IpenoCTaBJeHNM MYHUIUITAIBHOM YCIIYTH, IO CAEAYIOIMYM OCHOBaHMSIM:
(ykaspiBaeTcss Ne ITyHKTa agMMHMCTPATMBHOTO perjiaMeHTa, HaMeHOBaHME OCHOBAHMUS IJIsi
OTKa3a B COOTBETCTBUM C €IVHBIM CTaHIAPTOM, pa3bsiCHEHNME IIPUUMH OTKAa3a B MMPeIOCTaBIEHUN
YCIIYTH).

2.

®UO saaBuresst
BITpaBe TIOBTOPHO OGPATUTHCSI B aAMUHUCTPALIMIO TOpoackoro okpyra «Koriaac» ¢ 3asBjieHeM O
MpeaOCTaBIEHNY MyHULIATIAIBHOM YCJIYTH TTOCTIe YCTPAHEHMST YKa3aHHBIX HaPYIIEHMIA.
3. JlaHHBIM OTKa3 MOKeT ObITh OOXKaJIOBaH B IOCYAEeOHOM IMOpSIAKE ITyTeM HaIlpaBJIeHMS
’KaJI0OBI B YTIOJITHOMOUYEHHBIV OpPraH, a TaKKe B CyIeOHOM MOpsIIKe.

I'naBa ropoackoro
okpyra «Kotmac»

MLIIL.



[Tpunoskenme Ne 4

K AIMVHUCTPaTUBHOMY perJIaMeHTY
IO MPeJOCTaBIEeHUIO
MYHUIIUTIATIbHON YCITYTU

dopma 3asIBJIEHUS 0 MMPEAOCTABIEHNY MYHUIMIIAIBHON YCITYTH
I'naBe 'O «Kotnac» (ecsn 3assBuTEN b
3aperncTpUpOBaH Ha TEPPUTOPUM TOPOIA
Kotnaca)
(v I'maBe AgMuHMUCTpAIn
Boiueronckoro aiMmMHUCTPAaTUBHOTO OKpyTa
agmuuanctparymu ['O «Kornac» (ecimm
3asIBUTEJIb 3aperCTPUPOBAH Ha TEPPUTOPUNA
. Berueropckumin, n. CBuHuHCcKast, a. Cioyna)

(®UO I'nasbi)

oT ;
(®UO 3zasaBuTens)
3aperucTpUpPOBAHHOTIO IO afipecy:
> YL
,
I. , KB.
TeyiedOH:

3asBiienue o npeaocTaBJI€HNH KUJIOTO ITIOMEIIICHU S
10 JOTO0BOPY COIIMAIBHOTO HaliMa

1. 3agBureinsn

(pamunus, ums, omuecmeo (npu Hanuuuu), dama poxcoenus, CHUJIC)
Tenedon (MOGUITbHBIN):

Appec 3/1eKTPOHHOM IOYTHI:

IIOKyMEHT, YIOCTOBEPSIOIINIA IMYHOCTD 3asIBUTEJIS:
HayMeHOBaHMe:

cepusi, Homep JaTa BbIIaun:
KeM BbITaH:
KOJI, IO pa3ie/IeHUs:
Anpec perucTpauum o MeCTy >KUTeIbCTBA:

(IBASIIOCH  COOCTBEHHMKOM, UJIEHOM CEeMbM COOCTBEHHMKA, SIBJISIOCH HAHMMATeJeM, WJIEHOM
CeMbM HaHMMATeJIs, TPOKMBAIO Ha YCJIOBUSX MOIHAMMA - HY)KHOE YKa3aTh)

2.  TlpepcraBuTesb 3asIBUTEJIS:



(pamunus, ums, omuecmao (npu HAIUUUU)
JIOKYMEHT, YIOCTOBEPSIOIINIA IMUYHOCTD IIPEICTABUTEIS 3asIBUTEJIS:
HaMeHOBaHMe:

cepusi, HOMep JaTa BblOaun:

JIOKYMEHT, IOATBEPKAAIOIINIA IOJITHOMOUMS IIPEICTABUTEIS 3asIBUTEJIS:

3. [IposkuBato onuH I:I [TposkuBar0 COBMECTHO C WieHaMu CeMbU I:I

4. Cocrolo B 6pake I:I
Cymnpyr:

(pamunus, ums, omuecmeo (npu Haruuuu), dama poxcderus, CHUJIC)
IIOKyMEeHT, YIOCTOBEPSIOIINIA TMYHOCTD CYIIpyTa:
HaMMeHOBaHMe:

cepusi, HOmMep JaTa Bbloaun:

KeM BbIIaH:

KOJI TTOfpa3/ie/IeHMs:

5. ITposkuBato ¢ poauteasiMu (POOUTENIIMM CYTIPYTa)
)7 [0)
ponuTenst

(pamunus, umsa, omuecmso (npu Haruuuu), dama poxcdenus, CHHUJIC)
IIOKYyMEHT, YIOCTOBEPSIIOIINIA IMUYHOCTD:
HaMEHOBaHMeE:

cepusi, HOMep JlaTa BbITAuM:

KeM BblJ1daH

6. merotcsa netu I:I
®UO pebenka (mo 14 ner)

(pamunus, umsa, omuecmeo (npu Haauuuu), dama poxcdevus, CHUJIC)
Homep akToBOI 3ammcy O pPOsKIEHUN

aTa

MEeCTO perucTpanyumn

®UO pebenka (crapiie 14 jer)

(bamumsiust, MM, OTYeCTBO (TIpU HayIMuum), gata poxkaenus, CHUJIC)
Homep akToBOI 3ancu 0 poskIeHUn

mara

MeCTO permcrpaummn

JTOKYMeHT, yAOCTOBEPSIOIINIA JIMUYHOCTD:
HaVMeHOBaHMe:

cepusi, HOmMep JaTa Bbloaul:

KeM BbIIaH:

7. ImetoTcst MHbBIE POACTBEHHUKMU, ITPOKMBaKOIIe COBMECTHO



®UO poxncreeHHuka (mo 14 ner)

(pamunus, ums, omuecmao (npu Hanuuuu), dama poxcdenus, CHUJIC)

Homep akToBOI 3ammcy 0 pOsKOEeHUN
nara

MEeCTO perucTpanyumn
CrerneHb poncTBa

®UO popcrBeHHuka (crapiie 14 jer)

(bammnusi, umsi, otuectBO (TIpu HaymmMuun), narta posxxkgenus, CHUJIC)
CreneHb posicTBa

JIOKyMeHT, YAOCTOBEPSIIOIINIA IMYHOCTD:
HauMeHOBaHMe:
cepusi, HOMep JlaTa BbIIAuMu:
KeM BbIIaH:

S aBasiIOCH MaJIOMMYIIMM, YTO MOATBEP>KAAeTCS:
(HOMep M [aTa BbIAAUYM AOKYMEHTA, MOATBEPXKAAIOIIEro CTaTyC MaJOMMYIIIETO).

['paskpaHCKO-TIPABOBBIX CHEJIOK C JKWJIBIMYU ITOMEIIEHUSIMMA, & TaK)Ke IeICTBUM, TTOBJIEKIINX
HaMepeHHOe YXYAIIeHMe SKUIUIIHBIX YCJIOBUM, TOBJIEKIIMX yMEHbIIIEeHMEe OOIIeN IUIOIaan
3aHMMAEMOTO KMUJIOTO MOMEIIeHMs, B MOCJeqHMe 5 JIeT s ¥ WIeHbl CeMbM He TPOU3BOAWIN /
MPOU3BOIWIN (HEHYKHOE 3aUePKHYTD).

1 (wieHbl ceMmbu) UMero
(MMeeM) MpaBO Ha BHeOuepeqHOE IPENOCTaBJI€HMEe >XUJIOTO MOMELIeHMs] MO OCHOBaHMSIM:

HOJ’IHOTY " JOCTOBEPHOCTD IIpeacCTaB/JIEHHBIX B 3alIpocCe CBe,ELEHI/II‘/JI MmoATBep>Kaaro.

Hdato cBoe coryiace Ha TMOJyYyeHMe, OOPabOTKY M Iepefady MOUX MEePCOHATbHBIX
maHHbIXx  corjacHo @emepanbHomy 3akoHy oT 27.07.2006 Ne 152-D3 «O mepcoHaJIbHbIX
OAHHBIX».

Hara
[Topmuck 3asaBuUTeNIS (pacimdpoBKa MOATICH)
ITopnucy ueHOB ceMbi (pacumdpoBKa MOATINCH)




	‎\\Adm-2020\Общая папка органов администрации\Аппарат администрации\Отдел информационных технологий\На сайт\104\МПА 06.05.2022 сайт\Постановление от 05.05.2022 № 848\Постановление от 05.05.2022 № 848.docx‎
	‎\\Adm-2020\Общая папка органов администрации\Аппарат администрации\Отдел информационных технологий\На сайт\104\МПА 06.05.2022 сайт\Постановление от 05.05.2022 № 848\Приложение к постановлению от 05.05.2022 № 848.doc‎

