VTBEPXIEH:
MMOCTAHOBJIEHVEM aIMUHUCTPALIINA
TOPOJICKOTO OKpyra ApXaHreabCKOu

obsnactu «Kotmac»
oT « 17 » maa 2023 Ne 1066

AJIMUHHUCTPATUBHBIN PETJIAMEHT
MpeJoCTaB/IeHUs MyHUIIMIIAIbHOM yoayru «Ilepegaya B cOGCTBEHHOCTh
rpa’kJaH 3aHMMAaeMbIX MU KIWIBIX IIOMEeIeHUI XWINIIHOTo (hoHaa
(mpuBaTH3aIUS XWINIIHOTO GoHaa)

Ha TePPUTOPUM FOPOACKOr0o OKpyra ApxaHrejbckoi oonactu «Kormac»

I. O61IMe no/I0KeHns

1.1. AIMMHUCTPATUBHBIM perjaMeHT IIpeJOCTaBJIeHMS MYHMUIUIIAJIbHON  YCIYTU
«Ilepegaua B COOCTBEHHOCTb T'DaKIAH 3aHMMAEMbIX MMM SKWJIbIX TTOMEIIEHUN SKVJIUIITHOTO
donma (mpuBaTM3aLMs SKMIMIMHOrO (oHma)» (masee - AIMMHUCTPATUBHBIA pPerjiaMeHT)
yCTaHaBJIMBAeT COCTaB, IIOC/IEOOBATEJIbHOCTh M CPOKM BBIIMOJHEHUSI aIMUHUCTPATUBHBIX
npouenyp (meicTBuil) u (MaM) TPUHSTUS PElIeHUI 1O MpedoCTaBJIEHUI0 MYHMUIMITAIbHOM
YCIYTHU, OCYIIECTBJSIEMbIX TIO 3ampocy (3asBjeHuio) Gu3ndyeckoro Jmia Jubo ero
MpeCTaBUTEIS.

Hacrostimin AIMUHUCTPAaTUBHBIN perjaMeHT pPeryJyiMpyeT OTHOIIEHMS, BOSHMKAIOIIE Ha
ocHoBaHum 3akoHa Poccuiickoit @egepauym ot 4 mionsg 1991 r. Ne 1541-1 «O mpuBaTusaumm
skuymiHoro ¢onga B Poccuiickoin @epepanym», @emepanbHoro 3sakoHa ot 29 gekabps 2004 r.
Ne 189-®3 «O BBemenum B perictBue JKuymimHoro kogekca Poccuiickon ®Depepanym»,
®epnepanbHoro 3akoHa ot 13 wmrong 2015 r. Ne 218-D3 «O rocymapcTBeHHOV perucTpaimm
HenBIKkUMOCTU», DenmepanbHoro 3akoHa oT 27 utons 2010 r. Ne 210-d3 «O6 opranmusanym
MpeqOCTaBIeHNS] TOCYIapPCTBEHHBIX ¥ MYHUIIUITAJIbHBIX YCITYT».

Kpyr 3asBurenei

1.2. 3agBuTensaMu Ha IMOJyUYeHME MYHUIMIAIBHOM YCIYTU SBJSIIOTCS T'pakaaHe
Poccuiickoin  dDepepanyy, uMeIOIMe IIPaBO  IOJb30OBAHMUS  JKUJIBIMM  IOMEILLIEHUSIMU
rOCYZapCTBEHHOTO WIX MYHUIUIIAIBHOTO >KWIMIITHOTO (GOHAA HAa YCIOBUSIX COLMAIBHOTO
HaiiMa, C COrjlacus BCeX MMEIOIIMX IPaBO Ha TPUBATU3AIMIO JTAHHBIX JKWIbIX ITOMEIEeHUI
COBEPIIIEHHOJIETHUX JIMI[ ¥ HEeCOBEpIIeHHOJIETHUX B Bo3pacte oT 14 no 18 ner (manee -
3asIBUTEJIb).

1.3. VaTepechl 3asBUTEIEl, YKa3aHHBIX B IMTyHKTe 1.2 HaAcTOsIEero AIMUHUCTPATUBHOIO
perjiaMeHTa, MOTYT IMpeNCTaB/SITh JiMIa, OOJafarolye COOTBETCTBYIOIIMMM ITOTHOMOUMSIMMU
(masiee - rpeACTaBUTEID).

TpedoBauus K HOpAAKY MHGOPMUPOBAHMS
0 IpeaoCTaBIeHUM MYHUIIUIIAJIBHOW YCTYTHU

1.4. HudbopmupoBaHue O TIOpsiKe TMPEeNOCTaBIe€HMS MYHULUINAIBHON  YCIYTU
OCYILIeCTBJISIeTCS:

1) HemocpenCTBEHHO TpM JIMUHOM TIpueMe 3asiBUTENS B aIMMHUCTPaLMM TOPOMICKOTO
okpyra ApxaHreybckoil obsactu «Kotrmac», B TOM umciae agMuHUCTpaluy Bbrueromckoro
aAMMUHUCTPATUBHOTO OKpYyTa agMMHUCTPALMM TOPOACKOTO OKpyra ApXaHrejabCKOM 00JacTu
«Kornac» (manee YoJIHOMOUYEHHbIN OpraH);

2) o teniepoHy B YIIOTHOMOYEHHOM OPraHe;

3) NMCbMEHHO, B TOM UMCJIe IOCPeCTBOM 3JIEKTPOHHOM MOYTHI, PaKCUMWIBHOM CBSI3U;

4) mocpeaCTBOM pa3MeIleHNsI B OTKPBITOM M JOCTYITHON hopme MHpOpMaInin:



B ApXaHTe/JIbCKOM PerMOHaIbHOM TOpTasie TOCYNAapCTBEHHBIX ¥ MYHUIIUITATIbHBIX YCITYT
(byukimi) (https://gosuslugi29.ru/) (manee - PI'Y);

Ha oduImasbHOM canTe YIIOJTHOMOYEHHOro opraHa (www.kotlas-city.ru );

5) nmocpenctBom  pasmelieHus uHbOpMalMM Ha  MHGOPMAIMOHHBIX  CTEHIAX
Y1I0JTHOMOYEHHOTr'O OpraHa.

1.5. ludopmupoBaHme oCyIleCTBISETCS 10 BOMPOCaM, KacaroIIMMCs:

CITIOCOOOB MOAAYM 3asIBJIEHMS O NTPENOCTABIEHUY MYHUIIUITATIBHON YCITYTU;

aapeca YTOJHOMOYEHHOrO oOpraHa, oOpalleHue B KOTOPbIi HEOOXOOMMO OJIst
MpeaOCTaBIEHNS] MyHULIUTIATBHON YCJIYTH;

cripaBoYHOM uHOMoOpManmMu O paboTe YIOJHOMOYEHHOTO oOpraHa (CTPYKTYPHBIX
nmoapasaesieHni1 Y MoJTHOMOYEHHOTO OpraHa);

IOKYMEHTOB, HEOOXOOMMBIX [JI TPEeNOCTABJIEHUSI MYHULMIIAJbHOM YCJIYTU U YCIIYT,
KOTOpbBIE SIBJISTFOTCS HEOOXOOMMBIMM U OOSI3aTEIbHBIMM JIJISI TIPEIOCTABIEHMST MYHUIIUIIATbHOM
YCIIyTH;

TOpSIIKa ¥ CPOKOB TPEIOCTaBIEHNST MYHULIUTIAIbHOM YCITYTH;

NopsiIKa TIOJTyYeHUsI CBEJEHMI O XOJe PACCMOTpeHMs 3asiBJIEHMS O TpemoCTaBJIEHUA
MYHUIIUTIAIBHOM YCIYTU U O pe3yJibTaTax MMpeoCTaBIeHNs MYHUIIUTIATbHOW YCITYTH;

10 BONpPOCAaM IIPeJOCTaBJIEHMS YCJIYT, KOTOpbIe SIBJSIIOTCSI HEOOXOAMMBIMU U
006s13aTeIbHBIMY IJ1S1 TTPEAOCTABIEHUSI MyHULIUTTATIBHOM YCITYTH;

nopsiika AocynebHoro (BHeCcyeOHOro) oOO6ykajoBaHMSI JeiCTBUiA  (Oe3meiCTBuS)
IO/DKHOCTHBIX JIMI, M TPUHMMAEMbBIX MMM peIleHUi MPU MPeJOCTaBAEHUM MYHUIUITATIbHOM
YCIYTHU.

[Tonyuenne wuHGOpMaLMM IO BOMPOCAM IMPENOCTABIEHMS MYHUIIMIAILHOM YCIYTU U
YCIYT, KOTOpbIe SBJSIIOTCS HEOOXOAMMBIMM WM  OOS3aTeNbHbIMM [JISI  MIPEIOCTaBJIEHMS
MYHUIIUTIAIBHOM YCTYTU OCYIIECTBIISIETCS OeCIUIaTHO.

1.6. Ilpu yctHOM obpamienun 3asgButesis (JIMYHO MU II0 Tejie(OHY) TOKHOCTHOE JIUIIO
VY IOJTHOMOYEHHOTO OpraHa, OCYIIECTBJISTIOIee KOHCYJIbTUPOBaHME, MOAPOOHO U B BEKIMBOM
(koppekTHOM) hopMe MHGOPMUPYET OOPATUBIIIETOCS IO MHTEPECYIOIIMM BOITPOCAM.

OrtBeT Ha TeseOHHBII 3BOHOK AOJIKEH HAUMHATHCS C MHGPOPMAIMK O HauMMeHOBAaHUMU
opraHa, B KOTOpbIM IO3BOHWI 3asBUTeNb, (paMuiuu, MMeHM, OTuecTBa (TOcCjienHee — TIPU
HaJIMUMM) U JOJDKHOCTY CIELMaICTa, TIPUHSIBIIIETO Tejle(OHHBIN 3BOHOK.

Ecnu posskHOCTHOe nnilo Y TIOJTHOMOYEHHOTO OpraHa He MOXKET CaMOCTOSITEeNIbHO JaThb
OTBeT, TeJle(OHHBIN 3BOHOK JOJIKEH OBITh MepeajipecoBaH (TIepeBeieH) Ha IPYroe JOJIKHOCTHOe
JIULIO WIN Ke OOpaTMBIIEMYCS JIUIY JOJIKEH ObITh COOOIeH TesedOHHbII HOMep, 0 KOTOPOMY
MOSKHO OYyIeT TOJIYUYUTb HEOOXOAVMYIO MH(GOPMAIINIO.

Ecnmu mnoarotoBka otBeTa TpebGyeT MPOAO/IKATENIBHOTO BpeMEHM, OH IIpeaJiaraet
3asgBUTEITIO OAVH U3 CJIEAYIOIIMX BAPUAHTOB JaJIbHEMIINX TeICTBUIN:

U3JIOXKUTh OOpallieHre B MMCbMEHHON (opMe;

Ha3HAYNUTh JPYTOe BPeMsI AJIsI KOHCYJTbTALIMIA.

HomkHOCTHOe  Jinilo  YTIOJIHOMOUEHHOTO OpraHa He  BIIpaBe  OCYIIECTBJISITb
MH(MOPMIUPOBaHNE, BbIXOASIIEE 32 PAMKM CTAaHJAPTHBIX MPOILEAYP M YCIOBUI MPEeIOCTABIEHNUS
MYHUIIUTIATIBHOM YCTYTU, U BIMSIIOIIEe TIPSIMO MM KOCBEHHO Ha MPUHMMAaeMOoe pellieHMe.

[TpomomkuTebHOCTh MH(POPMIMPOBaHMS 110 Tesie)OHY He AO/DKHA MpeBbiiaTh 10 MUHYT.

HudopmupoBaHme OCYIIECTBIISIETCS B COOTBETCTBMM C rpadKoOM Mpuema I'paskaaH.

1.7. Tlo nuceMeHHOMY OOpAILEHMIO HOJIKHOCTHOE JIMIIO YTIOJHOMOUYEHHOTO OpraHa,
OTBETCTBEHHBIN 3a IPeIOCTaBIeH)e MYHUIIUIIAIbHON YCIYTH, MOJPOOHO B MUChbMEHHOM Gopme
pasbSICHSIET TpaKOaHMHY CBeAeHMs IO BOMpOCAaM, yKasaHHbIM B MyHKTe 1.5. HacTosiero
AIMUHUCTPATUBHOTO perjiaMeHTa B MOpsiike, ycTaHOBIeHHOM DeflepasbHbIM 3aKOHOM OT 2 Mast
2006 1. Ne 59-®3 «O mopsigke paccMoTpeHust obpaitiennit rpaxkaan Poccuiickont ®eneparmm»
(manee - ®enepanbHblii 3ak0H Ne 59-D3).

1.8. Ha PI'V pasmelmaioTcst cBemeHus1, mpeaycMoTpeHHble [Tooskennem o demepasbHO
rocyJapCTBeHHOM MHOOpMaIOHHON cucteMe «®DenepasbHbIiI peecTp TOCYJapCTBEHHBIX U
MYHMIMIAABHBIX  yCAYT (QYHKIMIA)», YTBEPKAEHHbIM IIOCTaHOBJeHMeM IIpaBuTesnbCcTBa
Poccuiickoit @epeparu ot 24 okta6ps 2011 roga Ne 861.

Hoctyn K MHbOpMaIMM O CpoKax ¥ MOPSAIKe MPeIOCTaBAeHMST MYHULIMITATIBHON YCIIYTY
OCYIIEeCTBJISIETCS Oe3 BBITIOJIHEHMST 3asiBUTEIEM KaKuX-JIMb0 TpeboBaHMI, B TOM uucie 06e3



http://www.kotlas-city.ru/

MCIIOJIb30BaHMsI TTPOrpaMMHOr0 obecrieyeHusi, YCTAaHOBKA KOTOPOTO Ha TEeXHMUUYECKMEe CpencTBa
3asBUTENST TPeOyeT 3aK/II0UeHMs] JIMLIEH3MOHHOTO MJTM MHOTO COTJIAIlleHusI C TIpaBoobJiajaTesnemM
MIPOTPaMMHOIO ObOecIieueHus, IMpeayCMaTPUBAIOIIEr0 B3MMaHMe IUIAThl, PETUCTPALIO WA
aBTOPU3ALIMIO 3aBUTEJIS WU TTPEIOCTABJIEHME UM TT€PCOHATbHBIX JAaHHBIX.

1.9. Ha odwuimanbHOM caiTe YIIOJHOMOYEHHOIO OpraHa, Ha CTeHJax B MecTax
MPeOCTaB/IeHNsT MYHULIMITAJIBHOM YCIYTU U YCIYT, KOTOpbIE SIBJSIIOTCS HEOOXOOMMBIMU U
00s13aTeIbHBIMU /11 TIPEAOCTABIEHMSI MYHUIIMITAJIbHONM YCIYyTH, pasMeIaeTcs CjiemyroIast
CIipaBOYHAs MHGOPMAIVS:

0 MecCTe HaxOXaeHusT U rpaduke pabOThl Y IOJHOMOUYEHHOI'O OpraHa M X CTPYKTYPHBIX
MO/ipa3iesieHnii, OTBETCTBEHHBIX 3a IIPeJOCTaBIeHNe MYHUIIMTIATbHON YCITYTH;

CIipaBOYHble TeJIeOHbI CTPYKTYPHBIX TMOpa3neseHnit Y TOJHOMOUEHHOTO OpraHa,
OTBETCTBEHHBIX 3a IIPEJOCTaBJIEHI € MYHUIUIIAIbHON YCITYTH;

agpec obUIMAIBHOTO CalTa, a TAaKXKe JIEKTPOHHOM MOYThI M (W) GopmMbl 0OpaTHOM
CBsI3M Y ITOJITHOMOYEHHOT'O OpraHa B cetu «IHTepHeT».

1.10. B samax okupaHus YTOJHOMOYEHHOI'O OpraHa pa3MelaloTcsl HOPMAaTMBHbBIE
MIPaBOBbIE aKThI, PETYIUPYIOIIME TMOPSAOK IMPEAOCTaBJIEHUSI MYHUIMIAJIbHONW YCJIYTY, B TOM
yyciie AIMUHUCTPATUBHBIN PErjlaMeHT, KOTOpbIe TI0 TPeOOBaHMIO 3asBUTEJIST ITPEIOCTABIISTIOTCS
eMy [IJIT O3HaKOMJIEHMSI.

1.11. Wudopmaumss o Xome pacCMOTpeHMSI 3asiBJIeHMS O IIpedoCTaBJIEHUMU
MYHUIIMATIAIBHOM YCJIYTU UM O pe3yJbTaTaxX IMPeJoCTaBIeHUS MYHUIMIIAIbHOM YCIYTUM MOXKET
OBbITH TTOJTyYeHa 3asiBUTeNieM (ero IpelcTaBUTeNIeM) B JIMUHOM KabuHeTe Ha PI'Y, a Takke B
COOTBETCTBYIOIIIEM CTPYKTYPHOM IOApasnesieHny YITOJITHOMOYEHHOTO OpraHa Impu obpalleHumn
3asIBUTEJIS IMYHO, 110 Tejie(pOHY IMOCPeICTBOM 3JIEKTPOHHON MOYTHI.

II. CTangapT npegoCcTaB/IeHUsI MYHULMIIATBHOU YCITYTU
HaumeHoBaHMe MYHMIMIIATbHOM YCTYTH

2.1. MyaunymasnbHast yeiayra «[lepemaya B cOGCTBEHHOCTDb I'pakIaH 3aHMMAEMbIX MMU
SKUJTBIX TIOMEIeHUI SKUIUIITHOTO oHAa (TTpUBATU3ALMS XKYJIUIITHOTO HOHA)».

HaumeHoBaHMe opraHa rocyJapcTBeHHOM BJIaCcTH,
opraHa MecTHOT'O CaMOYIIpaBJ/IeHUs,
MPEeJOCTABIISIIONIEr0 MYHUIMIIATbHYIO YCIIYTY

2.2. MyHununajbHas ycyra nIpegoCcTaBsieTcs:

- OJIS TpaskaaH, 3aperMCTpUpOBaHHBIX Ha Tepputopuu ropoma Kornaca - Vmpasienuem
TOPOICKOTO XO3S1CTBa aAMUHUCTPAIIMM TOPOJICKOTO OKpyra ApxaHresbckoy obsactu «Kotmac»
B juie OTmena mo yyeTy M pacipefeieHuio Kb Komurera >KUIUIITHO-KOMMYHAaJIbHOTO
XO31CTBa YTpaBJIeHUSI TOPOACKOTO XO3SICTBA AAMMHUCTPAIMM TOPOACKOTO  OKpyTa
Apxanresnbckon obsactu «Kotnacy;

- OIS TpakaaH, 3aperMCTPUPOBAHHBIX HA TEPPUTOPUM IOC. Bbrueromckuit, mepeBeHb
CBunuHckags u Ciayma - agMMHUCTpanueil Bbluerogckoro agMMHUMCTPATMBHOIO OKpYyTa
aIMWHMCTpPAIMM TOPOICKOTO OKpyra ApxaHreabckoir obactu «Kotmac».

2.3. B mpenocTaBieHny MyHUITUITAJIBHOM YCIYTY TPUHMMAIOT y4acTue:

- VYmpaBjeHue TOPOACKOIO XO3SIICTBA  aJAMMHMCTpAalMM TOPOJCKOTO  OKpyra
Apxanresnbckon obsactu «Kotmacy;

- agMMHUCTpauus BbIueronckoro aaMUHMCTPATUMBHOTO OKpPYyra aaMWHUCTPALUA
TrOPOJICKOro okpyra ApxaHrejbckoi ooyactu «Kotmac».

[Ipy mpepocTaB/ieHUY MYHUIIAIIAJIBHON YCJIYTY YIIOJTHOMOYEHHbBI OpraH MCIIOJIb3yeT
BUIIbl CBeNEeHUN BJafesblieB (TIOCTaBIIMKOB) BUAOB CBemeHUi, mocpeactsom DemepasibHOM
roCcynapCcTBeHHONM uHOpMalMoHHOM cucreMbl «EfmHas cucrtemMa MeXBEIOMCTBEHHOTO
3JIEKTPOHHOTO B3auMopencTBus» (naee - CMOB):

1. CBemeHMsI O perucTpPaluOHHOM yUYeTe 0 MeCTY JKUTEeJIbCTBA MUJIM MEeCTY MpeObIBaHUS -
MBI Poccuu;



2. CBemeHust O JMIAX, 3aPErMCTPUPOBAHHBIX IO MECTY IpeObIBaHUS WM TIO MECTY
JKUTEJIbCTBA, a TaKXXe COCTOSIIIMX Ha MUIPALMOHHOM YY€Te, COBMECTHO MO OJHOMY afpecy -
MBI Poccuu;

3. I[IpemocraBnenne u3 EI'P 3AT'C mo 3anpocy cBepenmii o poskaennu - ®HC;

4. Ceepmenus o pevictButeabHocTy [lactopta I'paskganuua PO - MB/I PO;

5. O coorBercTBUM (paMUIbHO-MMEHHOI T'PYIIIbI, HaThl poxkaeHus, noja u CHUJIC -
®oHI MeHCHMOHHOI0 U COLMAaIbHOro cTpaxoBanus Poccuiickoi denepanyin;

6. Cemenus ns EI'P 3AI'C o nepemene dammanu, umenu, ordyectse — ®HC;

7. CBemeHusT O HaaMuMM TPUBATUSMPYEMOTO JKWIOTO TIOMEIIEHMSI B peecTpe
MYHUIIUIIAILHOM COOCTBEHHOCTM — OpraH MECTHOTO CaMOYTIPaBJIEHMs, OTBETCTBEHHBIN 3a
BeJleHVe peecTpa MyHUIIUIIATbHOM COOCTBEHHOCTM;

8. CBenenus, MoATBEpsKAAOIIME, YTO paHee ITPaBO 3asiBUTEJIS Ha TPUBATU3aLMIO He ObUIO
MCITOJIb30BAHO - OpraH MECTHOTO CaMOYIIpaBJIeHMsI, OCYILIECTBJISIIONINI 3aK/IIOUEHe TOroBOpa
Ha MpUBaTU3AIMIO;

9. [loKyMeHTbI, NOATBEP)KAAIONIME TIPaBO 3asBUTEJSI HA IIOJb30BAaHME SKWJIBIM
MoMellleH)eM - OpraH MeCTHOTO CaMOYIIpaBJieHUsl, OTBETCTBEHHbIN 3a MpeJOoCTaB/IeHe SKUTbIX
MTOMEILIEHUI Ha YCIOBUSIX HaliMa M3 MYHUIIUITAIbHOV COOCTBEHHOCTH;

10. CornaiieHne O pacTOpXKeHMM [OTOBOpa TIepefauyyu >KUJIOTO TIOMeIleHMs] B
COOCTBEHHOCTDb T'Pask[aH - OpraH MEeCTHOTO CaMOYIIPaBJIEHMS, OCYILECTBISIONIUI 3aK/II0UEHNe
JIOrOBOpa Ha MpUBaTU3ALIMIO.

2.4. Tlpu mnpemocTaBieHMM MYHULMIAIBHOM YCAYTU YIIOJTHOMOYEHHOMY OpraHy
3ampelaeTcss TpeboBaTh OT 3asIBUTEJISI OCYILECTBJIEHMS AEMCTBUM, B TOM YMCJIe COTJIaCOBaHMIA,
HEOOXOIVMMBIX IJIS1 TIOJTYUYEeHMS] MYHUIIMITAJIbHOM YCJIYTY M CBSI3aHHBIX C OOpallleHMeM B WHbIE
rocyJlapCTBEHHbIE OpraHbl ¥ OpraHu3alui, 3a UCKIIOUeHNEM TOTyUeHMsl YCITYT, BKIIOUEHHbBIX B
repeveHb yCIYT, KOTOPbIE SIBJISIIOTCS HEOOXOOMMBIMM M 00SI3aTEIbHBIMMU JIJISI TIPEIOCTaBIEHNST
MYHUIIUTIAIbHOM YCIYTHU.

OmnucaHue pe3yibTaTa NpefoCTaBIeHNS
MYHULMIIATIBHOM YCITYTU

2.5. PesynbTaToM mNpemoCTaBieHUS MYHUIMIIAJIbHOM YCIYTU SIBJSETCS OOUH U3
CIeYIOIIMX JOKYMEHTOB:

2.5.1. Pemrenue o 3aKJIOUEHMM [OTOBOpa O TIiepefave >KUJIOTO ITOMEeIeHusT B
COOCTBEHHOCTD I'DAKIAH.

2.5.2 Pelrenne 06 oTKkase B IpeOCTaBJIEHUN FOCYIapCTBEHHONM YCIIYTH.

CpoK npeaocTaB/IeHUSI MYHUIMIIAJIBHONM YC/IYTU, B TOM YMCJI€ C YY€TOM Heo0X0AMMOCTH
oOpalleHNs] B OpraHu3aniiu, y4acTBYIOIME B IIPeI0CTaBIeHU MYHUIIUIIATIbHOM YCIIYTH,
CPOK IIPMOCTAHOBJIEHUS MIPEJOCTABIEHUSI MYHULIIMIIAIBHOM YCJIYTHU, CPOK BbIAAYUU
(HampaBJ/ieHUs1) JOKYMEHTOB, SIBJISIIOLIUXCS Pe3y/JIbTaTOM IpeJoCTaB/IeHUS
MYHULMIIATIBHOM YCITYTU

2.6. YIIOJIHOMOYEHHbII OpraH B TeueHue 35 paboumx OHEN CO [OHA perucTpaiuu
3asBJICHUSI M JIOKYMEHTOB, HEOOXOAVMBIX IJIs1 TPeNOCTaBJIEHUS] MYHULIMIAJIbHOM YCJIYTU B
Y IOJITHOMOYEHHOM OpraHe, HaIlpaBJIsieT 3asiBUTEJI0 CIIOCOOOM, YKa3aHHBIM B 3asiBJIEHUM, OJIUH
U3 Pe3yJIbTAaTOB, YKA3aHHbIX B MyHKTE 2.5 AZMUHMCTPATUBHOIO perjaMeHTa.

HopmaTuBHbIe IpaBoOBbIe aKThbl, peryJIupyouue
MPeAOCTaB/IeHNE MYHUIUIIAJIbHOW YCITYTU

2.7. TlepeueHb HOpPMAaTMBHBIX IPABOBbIX aKTOB, DPETyJIMPYIOLIMX IpelOoCTaBIeHne
MYHUIANIAIBHOM YOIy (C  yKa3aHWMeM WMX PEeKBU3UTOB UM MCTOYHMKOB OQUIMAIBHOTO
ony6JiMKOBaHus), B hemepasibHOM rocyAaapcTBeHHOM MHbOpMalMOHHOM cucteMe «DenepanbHbIi
peecTp rocygapCTBEHHBIX M MyHUIIMTIATbHBIX YCIyT (PyHKImi)»  Ha PT'Y.



VicuepnbIBaroiyii mepeyeHb JOKYMEHTOB M CBeJI€HUI, HEOOXOAMMBIX B COOTBETCTBUH C
HOPMaTUBHBIMMU MPABOBBIMYU aKTaMU AJISI IPEAOCTABIEHUS] MYHUIIUIIATBHOM YCIIYTU U
YCJIYT, KOTOPBIE SIBJISIOTCSI HEO0XOAMMbIMY U 00513aTe/TbHBIMH /TSI IIPEJOCTAB/ICHNUS
MYHUIMIIAIBHOM YCTYTH, MOJJIEKAIIMX MPEeACTABIEHNIO 3asIBUTEIEM, CIIOCO0bI X
MOJTyYeHUs 3asIBUTEJ/IEM, B TOM UMCJ/Ie B 3JIEKTPOHHOM (hopMe, MOPSAOK UX MPeACTaBICHNUS

2.8. [11s1 morydyeHUs MyHULIUTIAbHOM YCJIYTY 3asiBUTEb TIPEICTaBIISIeT:

2.8.1. 3asgBieHue O IpeAOCTaBACHUM MYHMIIMIIAJBbHOM YCIYTU IO (opMe, COIJIaCHO
[Tpunoskennio Ne 1 K HacTosieMy AIMUHUCTPATUBHOMY PErJIaMeHTY.

B cnryuae HampaBnenust 3asBiieHMs mocpenctsom PI'Y  dopmupoBanue 3asiBieHUs
OCYIIECTBJISIETCS  ITOCPENICTBOM  3aIlOJIHEHMSI MHTepakTuBHOM ¢dopmbl Ha PI'Y  6Ge3
HeOOXOIMMOCTH ITOMOJIHUTEbHONM ITOgauM 3asiBJIeHMsI B KaKoi-I1Mb0 MHO hopMe.

B 3asgBieHuy Takke YyKasbIBaeTCS OAVH U3 CJIEAYIONIMX CIOCOOOB HAampaBIeHMUs
pe3yJbTaTa MpeaoCTaBIeHs MyHUIIUITAIbHOW YCITYTU:

B opmMe 3JIeKTPOHHOTO TOKYMEHTA B JIMYHOM KabuHete Ha PI'Y;

IOTOJHUTEIbHO Ha OyMaskHOM HOCHUTesle B BUAE pacleyaTaHHOTO 3K3eMIuIisIpa
3JIEKTPOHHOT'O IOKYMEHTAa B Y TOJTHOMOYEHHOM OpraHe.

2.8.2. Cornacme Ha 00pabOTKy IE€PCOHAJbHbIX MOAHHBIX 110 (OpMe, COrJIaCHO
ITpunoskennto Ne 3 K HacTosIeMy AZMUHUCTPATUBHOMY perjaMeHTy.

2.8.3. OCHOBHOW [OKYMEHT, YAOCTOBEPSIOIIMIA JMYHOCTh 3asBUTEJISI, IPEICTaBUTEJIS
(macropt rpaxkganmHa Poccuiickonn ®emepanyy) TMpemOCTaBISETCS B CIydasix OOpalieHus
3asiBUTENS 6e3 ucnosib3oBanus PI'Y.

B cnyyae HampaBiieHus 3sasBiieHMs mocpeactBom PI'Y  cBegeHmust M3 OOKYMEHTa,
YAOCTOBEPSIIOIIETO JIMYHOCTD 3asBUTEJIS, TTPeACTaBUTESs, TIPOBEPSIOTCS MPU TOATBEPsKAEHUN
y4yeTHOM 3anmcy B EnuHoin cucreme nnentTudukauyy u ayrentudukaimm (namee - ECUA).

B cnyuae, eciin 3asiByieH1e nofaeTcs MpecTaBuUTeIeM, TOTOTHUTETbHO MPeOCTaBIIsIeTCs
IOKYMEHT, TIOATBEPKAAIOINI TIOJTHOMOUMS ITPEICTaBUTEIS Ie/ICTBOBATh OT MMEHM 3asiBUTEJIS.

IIOKyMeHT, TONATBEPXKOAIOIIMIA TIOJTHOMOUMSI  3asiBUTENSI JOJDKeH ObIThb  BbIJaH
HOTapMyCOM ¥ TTOATIMCAH YCWJIEHHOW KBaIM(UKAIIMOHHONM 3JIEKTPOHHOM MOMNICHIO HOTapuyca.

2.8.4. OCHOBHOU AOKYMEHT, YIOCTOBEPSIOIINIA JIMUHOCTb ITPEICTABUTEJISI 3asiBUTEJIS
(macropt rpaxkganmHa Poccuiickonn @Demepanyy) MpemoCTaBISIETCSI B CAydasx oOOpalieHust
MpecTaBUTe I 3asIBUTEN Oe3 mcnoab3oBanusa PI'Y.

2.8.5. IokyMeHT, MOATBEPsKOAIOIIMIA ITOJITHOMOUME IIPeICTaBUTEJs 3asBUTEJIS, JIAIIA,
YIIOTHOMOYEHHOTO B YCTaHOBJIEHHOM  TIOpsKe  WieHa CeMbM  3asBUTENs, JIMIIA,
3apPeruCTPUPOBAHHOTO B IIPUBATU3UPYEMOM KWJIOM IMOMeIleHMM (HOTapuaIbHO YIOCTOBEpEeHHas
JIOBEPEHHOCTD), 3aKOHHOT'O MPEICTAaBUTEJSI JIUIA, MMEIOIIEro IpaBO ITOJb30BaHMS TaHHBIM
MOMeIlleHNeM Ha YCJIOBMSIX COIMAJIbHOTO HaliMa, AOCTUTIIEro 14-yjeTHero BO3pacTa, WK
pellieHMe YIOJHOMOUYEHHOrO opraHa B cdepe oOIeky, IOMEeUNTeNbCTBA ¥ MaTpoHaxKa (B
OTHOIIEHUM HEIeeClIOCOOHBIX/OTPAaHMUEHHO [[€eCIIOCOOHBIX T'pPaKgaH, a TakkKe [eTel,
OCTaBIIMXCS O6e3 MOoNeyeHus POAUTeIeN, AeTel, TOMEIeHHbIX IO, HaJ30p B OpraHmsauuy Ojs
OeTen-CMpOT U JeTel, OCTaBIIMXCS Oe3 TomedyeHMs poauTeneii), OGOpMJIEHHblE B
YCTAHOBJIEHHOM TIOpSITIKE ¥ TOATBEP)KAAIOIMe TOJTHOMOYUMS TIPeNCTaBUTENs 3asBUTEJS 10
MpefoCTaBJIeHUIO0 JOKYMEHTOB 1S oamucanus JoroBopa nepemauy B MOPSAKE MPUBATU3ALUAN
3aHMMAaeMbIX TpPaskJaHaMM S>KWJIbIX ITOMEIleHul (majsee - AOTOBOp Iepenauin), MOJyYEHUIO
IOroBoOpa mepesavn.

2.8.6. BcrynuBillee B 3aKOHHYIO CUJTy pellleHMe CyAa O IPU3HAHMM TpakIaHMHA
HeJeeCroCOOHbIM/OTPaHMYEHHO [1€eCIIOCOOHBIM (KOS, 3aBepeHHasl CYyOOM, TPUHSBIIMM
pellieHne) - TPENCTaB/SIeTCS] B OTHOIIEHWM 3asBUTENISI, WIEHOB CEMbM 3asiBUTEJIS, JIUII,
3aperMCTPUPOBAHHBIX B IPUBATU3MPYEMOM >XMJIOM MOMEILeHUY, a TaKXKe JIMLI, MMEeIOIIUX MPaBo
MTOJTb30BaHMSI TAHHBIM MTOMEIIIEHEM Ha YCJIOBUSIX COIMAIbHOIO HaMa.

2.8.7. Cornacmue opraHa, YIOJHOMOYEHHOro B cdepe OIEeKM ¥ IIONeYNTeIbCTBA, Ha
mepegavyy B TOpsiIKE — TPUBATM3alMM  JKWJIOTO  TIOMEIeHMs B COOCTBEHHOCTD
HeJleeCrIoCOOHOI'0/OrpaHNYEeHHO J1eeClIOCOOHOI0 IrpaskAaHiHa, a Takke B COOCTBEHHOCTh JIeTel,
OCTaBIIMXCS 6e3 MOoMNeYeHus PoAMTeseN, AeTel, TOMEeIeHHbIX IO, HaJ30p B OpraHusaluu OJjs
IeTei-CUpOT U JleTel, OCTaBIIMXCSl 6e3 MornevyeHus poauTesien, - MpeACTaBIsIeTCs] B OTHOIIEHUN
3asIBUTEJISI, YIEHOB CEMbM 3asIBUTEJIS, JINII, 3aPETUCTPUPOBAHHBIX B MPUBATU3UPYEMOM JKUJIOM



MMOMEILIEHUY, a TaKKe JIMII, MMEIOIIMX MPaBo IMOJIb30BaHMS TaHHBIM MTOMEIIEHNEeM Ha YCIOBUSIX
COIMAJIBHOT'O HaliMa.

2.8.8. Corysacue opraHa, yIOJHOMOYEHHOrO B cdepe ONeKM U IOMeYnTebCTBa, Ha
nepefavy B MOPSIKe ITPUBATU3ALMM XKUJIOTO MIOMEIIEeHMs B COOCTBEHHOCTD TPaskAaH Mpy OTKase
OT BKJIIOUEHMSI HECOBEpIIEHHOJETHUMX B UMCJIO YYACTHUMKOB OOIIIell COOCTBEHHOCTM Ha
MIPUBATU3UPYEMOE KIUJIOe TIOMEILIeHMe.

2.8.9. CBenmenus o Jmiiax, 3aperMCTPUPOBAHHBIX IO MECTY IMPeObIBAaHUSI WM 10 MECTY
SKUTETbCTBA, @ TAKXKE COCTOSIIIMX HA MUTPALMOHHOM y4YeTe COBMECTHO TI0 OIHOMY afipecy.

2.8.10. Bpimmcka m3 ymyHOro fmesyia (CrpaBKa) C yKa3aHMEM Iepuofa IMPOXOXKIEHMS
CJTY3KOBI, COCTAaBa CEMbU Y OTPAsKEHMST PETUCTPALIMM TIPY BOMHCKOM YaCTH 10 MEePUOIAM CITYKObI
(myis ouirepoB, B TOM UMCjie YBOJIEHHBIX B 3aIac, ¥ YJIEHOB MX CEMEN; TPaskIaH, MPOXOISIIINX
(MpOXOAMBIINX) BOEHHYIO CJIY)XOYy IO KOHTPAKTy, M WIEHOB MX CeMeN; I'PaskAaH, KOTOPbIM
MpeaocTaB/ieHo (ObUIO IMPEeJOCTaB/IeHO) B TOJIb30BaHME CIYKeOHOe KWIOe IOMeEIeHMe Ipu
BOMHCKOV YacT¥ Ha Iepuoj TPYAOBOrO AOroBopa (KOHTpaKTa), M UJEHOB WX CEMeN) -
MIPEACTaB/ISIETCS B OTHOIIEHNUM 3asIBUTEJISI, WIEHOB CEMbM 3asiBUTEJISI, JINII, 3aPEeTrMCTPUPOBAHHBIX
B MPUBATU3MPYEMOM >KUJIOM IOMEIIEHUY, JINI, MMEIOUMX IIPaBO II0JIb30BaHMS [JaHHBIM
MMOMeILIEHVEM Ha YCJIOBUSIX COLUMAIBHOTO HaliMa (B CTydae IPOXOXKIEHMST CITYKOBI).

2.8.11. CripaBka 06 OCBOOOKIEHMM IpaskIaHMHA, YYACTBYIOILErO B IIPMBATU3aLINM, U €e
KOMMUSI - TIPENCTaB/ISIETCS B OTHOIIEHMM 3asBUTEJII, UJIEHOB CEMbM 3asiBUTENS, JIUII,
3aperMCTPUPOBAHHBIX B TPUBATMU3UPYEMOM >KMJIOM IIOMEILIEHMM, JIUI, MMEIOIIMX IPaBO
MMOJTb30BaHMsI JAaHHBIM TIOMEIEHMEM Ha YCJIOBUSIX COIMAJbHOTO HaMa (B CJTyyae OTOBIBAaHMS
HaKa3aHMs B MeCTax JIMIIeHNsS] CBOOOMbI).

2.8.12. BcrynuBillee B 3aKOHHYIO CHJIy pellleHne cyja (O HaIMYMKM WIM JIMIIEHUU
(OTCYTCTBUM) SKWINILHBIX VJIM MMYILIECTBEHHBIX MTPaB Ha JXWJIOe MOMeIleHMe 3asiBUTEJIS, YIEHOB
CeMby 3asIBUTEJIS, JIUIl, 3apPEerMCTPUPOBAHHBIX B MPUBATU3NPYEMOM KWJIOM TOMEIEeHNUM, JIAII,
MMEIOIIMX TIPaBO IMOJIb30BaHMs [aHHBIM IIOMEIEHMEM Ha YCJIOBMSX COIMAIbHOIO HauMma)
(komus, 3aBepeHHast CyIOM, IIPUHSIBIIMM peIlleHe) - TPEeICTaB/ISIeTCS B OTHOILLIEHUY 3asiBUTEJIS,
YJIEHOB CEMbMU 3asIBUTEJIS, JIMII, 3aPerMCTPUPOBAHHBIX B MPUBATU3UPYEMOM JXUJIOM ITOMEIIeHUN,
JINII, MMEIOIIMX MPaBO IOJb30BaHMs JaHHBIM ITOMEIeHMEM Ha YCJIOBUSIX COLMAJIbHOTO HayMa
(TTpY HAJIMYUY B OTHOIIIEHUM TaKUX JIUIT BCTYTIMUBIIIETO B CUJTY PellleHus CyAa).

2.8.13. BcTynuBimii B 3aKOHHYIO CUJTy TIPUTOBOP cyna (KOIMs, 3aBepeHHas CYIOM,
MPUHSBIIMM pellleHMe), a TakKkKe [TOKYMEHT, IOATBepsKAAIoNMii OTObIBaHME HaKa3aHUs
rpakImaHaMM, OCYKIEHHbIMM K JIMIIEHMIO CBOOOIbI MM K TPUHYAUTEIbHBIM paboram (B
cooTBeTcTBMM C mocTtaHoBjeHneM KoucturyumonHoro Cyma Poccuitickon ®emepaium ot 23
mioHs 1995 r. Ne 8-IT), - mpeacTaB/isieTcss B OTHOIIEHUN 3asIBUTEJISI, WIEHOB CEMbM 3asBUTEIs,
JINII, 3aperMCTPUPOBAHHBIX B IMPUBATU3UPYEMOM SKUJIOM ITOMEIEHUM, JIUI], MMEIOIINX ITPaBO
MOJIb30BaHMSI JAHHBIM ITOMEIEHMEM Ha YCIOBUSIX COIMAAbHOTO Haima (NMpM HAIMYMU B
OTHOIIIEHUY TaKUX JINII, BCTYIMBIIIETO B CWJTY IPUTOBOpA Cya).

2.8.14. IlucbMeHHOE corJiacye Ha MNPUBATM3ALMIO 3aHMMAEMOTO SKWIOTO TMOMEIIeHMs
3asIBUTEJISI, WIeHa CeMbM 3asiBUTEJISI, MHOTO JIMIIA, 3aPErMCTPMPOBAHHOIO B IPUBATU3UPYEMOM
SKUJIOM TIOMeIleHNM, JINIIA, MMEIOIIEro MpaBo MMOIb30BaHMs AAHHBIM MMOMEIEHMEM Ha YCJIOBUSIX
COLIMAJIbHOTO HaliMa, JOCTUTLIEro 14-jieTHero BO3pacTa, M/WIM ero 3aKOHHOI'O IPeCTaBUTE IS
WM JIUIA, YIOJHOMOYEHHOTO B YCTAaHOBJIEHHOM TOpPSIKE, WM TIMCbMEHHBIM OTKa3 OT
MpUBATU3AIMY 3aHMMAEMOTO >KMJIOTO TIOMEIIeHMsI YjeHa CeMbM 3asiBUTENISI, MHOTO JIMIIa,
3aperMcTPUPOBAHHOTO B TPUBATU3MPYEMOM >KMJIOM MOMEIIEHUM, JUIA, MMEIOIIEero IpaBo
MTOJTb30BaHMSI TAHHBIM ITOMEIIIEHVEM Ha YCJIOBUSIX COIMAJIBHOTO HaliMa, JOCTUTIIEro 14-j1eTHero
BO3pacTa, /MM €ro 3aKOHHOTO TIPeICTAaBUTEIST WJTU JIUIIA, YTIOJTHOMOYEHHOTO B YCTAaHOBJIEHHOM
MOpSIAKeE.

B cmyuae ob6pamennss mnocpenctBom PI'Y  m mpemocTaBiieHMsT  HOKYMEHTA,
MMOATBEPKAAIOIIETO TOJIHOMOUMSI [EeMCTBOBAaTh OT VMEHM 3asiBUTENSI HEeoOXOAVMOCTD
MpefoCTaB/IeHNsT TMCbMEHHOTO COTJIacysl, YKa3aHHOTO B JAHHOM ITyHKTe AJIMUHUCTPATUBHOTO
perjiaMeHTa OTCYyTCTBYET.

2.9. 3asgBiieHus M IpuiaraeMble AOKYMEHTBI, yYKasaHHble B ITYHKTe 2.8 HaCTOSIIEro
AIMUHUCTPATMBHOTO perjaMeHTa, HampaBisioTcsl (MOmaioTcsl) B YIIOJHOMOYEHHBIM OpraH B
3JIEKTPOHHOM (hopMe IyTeM 3aroJHeHNs (OpMBI 3aIpoca Yepes JIMIHbIN KabuHeT Ha PI'Y.



2.10. IIucbMeHHOE coryiacue Ha IpMBaTM3aLMIO Oe3 BKJIIOUEHMS T'PakKIaHMHA B COCTaB
COOCTBEHHUKOB 10 ¢dopme corsacHo [Ipmoskennto Ne 2 K HacTosiemMy AIMUHUCTPATUBHOMY
peryiaMeHTy, Jinbo HoTapuasibHasi opMa OTKasa.

VicuepnbIBaloiyii mepeyeHb JOKYMEHTOB ¥ CBeIeHMUI, HEOOXOAMMBIX B COOTBETCTBUM C
HOPMaTUBHBIMM MPABOBBIMYU aKTaMU AJISI IPeAOCTaBIEHUS MYHUIIUITIATBHOM YCITYTH,
KOTOpbIE HAXOJSITCS B PAaCIOPSIKEHUM rOCYyJapCTBeHHbIX OpraHOB, OPTaHOB MECTHOT'O

caMOyIIpaBJIeHUSI ¥ UHbIX OPraHOB, YUYACTBYIOIIMX B MPeJOCTABIEHUN TOCYJapPCTBEHHBIX
WIA MYHUIIMIIQJIBHBIX YCIYT

2.11. TlepeueHb [OOKYMEHTOB ¥ CBeIeHUN, HEOOXOAMMBIX B COOTBETCTBUM C
HOPMATUBHBIMM TIPABOBBIMM aKTaMM [JIsI MPEAOCTABIEHUS MYHUIIMIIAIbHON YCJIYyTU, KOTOPbIE
HaXOJSITCS B PACIOPSKEHMM TOCYapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPaBIeHUs U
MHBIX OPraHOB, YYAaCTBYIOIIMX B IPEJOCTAaBJIEHUM TOCYIAPCTBEHHBIX WM MYHUIMIIATbHBIX
YCJIIYT B CJTydae ob6palieHus:

2.11.1. JoroBop colyaabHOrO HalIMa;

2.11.2. CBepeHus o JmMiax, 3aperucTPUPOBAHHBIX IO MECTY MPeObIBAHNS UJIU TI0 MECTY
SKUTEbCTBA, @ TAK)KE COCTOSIIMX HAa MUTPALMOHHOM y4YeTe COBMECTHO 10 OIHOMY afipecy;

2.11.3. BpimmMcka #3 OOMOBOM KHUTM C IIOJHOW wuHMOpMamuer O TrpaxkmaHax,
3apermcTPUPOBAHHBIX [0 MECTY SKUTEIbCTBA B JAHHOM KMJIOM ITOMEIIEHNN;

2.11.4. JIoOKyMeHT YIOJIHOMOYEHHOI'O OpraHa, IOATBEPKIAIOIINI HEMUCIIOJIb30BaHHOE
MpaBO B MpMBATU3ALMM IO IPEXKHEMY MECTY >KUTEJIbCTBA, IMPEACTABJISIETCSI B OTHOLIEHUMU
3asIBUTEJISI, YIEHOB CEMbM 3asBUTEJIS, JIUIl, 3apEerMCTPUPOBAHHBIX B MPUBATU3IUPYEMOM JKMUIOM
MOMEIIeHUY, JIMI, MMEIOIIUMX IPaBO II0JIb30BaHMSI HAHHbIM IOMEIEHVEeM Ha YCJIOBUSIX
COLIMAJIbHOIO HaliMa.

2.12. Ilpu mpepmocTaB/ieHMM MYHULMIIAJIBHOM VYCIYTM 3allpellaeTcs TpeboBaTh OT
3asIBUTEJIS:

2.12.1. TlpencraByiieHUs] JOKYMEHTOB M MHGOpMAaIMM WJIM OCYIIECTBJIEHUSI NENCTBUM,
MpeACTaB/JIeHNe UM OCYIIECTBJIEHNE KOTOPBIX HE MPeIyCMOTPEHO HOPMAaTUBHBIMMU ITPaBOBBIMMU
akTaMu, peryJMpylolMMy OTHOIIEHMSI, BO3HMKAIONIME B CBSI3M C TpeJoCTaBIeHNeM
MYHUIIUTIATbHOM YCITYTH.

2.12.2. TlpencraBieHusi AOKYMEHTOB U WHMOpMaIuu, KOTOpble B COOTBETCTBUU C
HOpMAaTMBHBIMM TIPaBOBBIMM akTamu Poccuiickoit ®epmepanmy U ApxaHreabcKoil o6acTu
Poccuiickoin @epepaniny, MyHULIIUTIATbHBIMY TPABOBbBIMM aKTaMM aJMUHUCTPAIMU TOPOJICKOTO
okpyra ApxaHrenbckoii ob6mactu «Kommac», HaxomsaTCsI B paclOpsSyKeHUM OpTraHOB,
MPeAOCTAaBJISIONINX MYHUIIUITAJIbHYIO YCJIYTYy, TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
caMOyTIpaByieHNs U (M) TIOJIBEJOMCTBEHHbBIX TOCYAapPCTBEHHBIM OpraHaM M OpraHamM MeCTHOTO
CcaMOYIIpaBJIeHNs OpraHu3alyii, YYacTBYIOIIMX B IPEIOCTaBIEHUM MYHUIUITAIbHBIX YCJIYT, 3a
MCKJIIOUEeHNEM JOKYMEHTOB, YKa3aHHbIX B 4acTu 6 ctatey 7 DemepasbHOrO 3aKOHA OT 27 MO
2010 roma Ne 210-®3 «O6 opraHusauuy MpeaoCTaBIeHNs TOCYJapCTBEHHbIX Y MyHUIIUITATbHBIX
yeayr» (manee - @enepasnbHbiii 3aK0H Ne 210-D3).

2.12.3. OcyuiecTBiaeHus OEeUCTBUI, B TOM UMCJIE COTrJIACOBaHMUIA, HEOOXOOMMBIX [IJIS
MOJTyYeHUSI MYHUIIUIIAIBbHOM YCJIYTU M CBSI3aHHBIX C OOpallleHMeM B VMHbIE TOCYIapCTBEHHbIE
OpraHbl, OpraHbl MECTHOTO CaMOYIIpaBJIeHNMsI, OPTaHM3aIVy, 38 UCK/IIOUeHNEM TTOTyUYeHUs] YCITYT
M TIOJTyYeHUSI JOKYMEHTOB M MH(pOpMalMu, MPeAoCTaB/IIEMbIX B pe3ysbTaTe MpPeaOoCTaBIeHNS
TaKMX yCJIYT, BKIIOUEHHBIX B IIepeYHN, yKa3aHHble B yacTu 1 ctatbyu 9 @epepanmbHoro 3akoHa Ne
210-93.

2.12.4. TlpemocraBneHuss Ha OyMa>kKHOM HOCHUTeJle [TOKYMEHTOB U WMHGpOpMaIum,
9JIEKTPOHHbIE 00pasbl KOTOPbIX paHee ObLIM 3aBepeHbl B COOTBETCTBUM C ITYHKTOM 7.2 dyactu 1
cratbu 16 @emepanbHoro 3akoHa Ne 210-P3, 3a MCKIIOUEHMEM CJTy4YaeB, €CIY HaHeCeHMe
OTMETOK Ha TaKuMe [OKYMEHTbl JIMOO UX U3bATHE SBSIETCS HEOOXOOMMbBIM YCIOBUEM
MpeaOCTaBIeHNS] MYHUIIMIIAJBHOM YCJIYTHM, ¥ MHBIX CJIy4aeB, YCTAaHOBJIEHHBIX (demepaybHbIMU
3aKOHAMM.

2.12.5. TlpencraByieHusi HOKYMEHTOB ¥ uHpOpmanym, OTCYTCTBME U (WIN)
HEJOCTOBEPHOCTb KOTOPbIX He YKas3blBaJUCh IIPU TI€PBOHAYAJBLHOM OTKase B IIpUEMeE
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IOKYMEHTOB, HEOOXOAUMbBIX [Jisi TpeJOCTaBJeHUs] MYHUIMIAIbHOM YyCIyru, Jambo B
MIpelOCTaBJIEHNM MYHULIUITAJIBHOM YCITYTH, 32 UCKTIOUEHVEM CJIELYIOLINX CIyYaeB:

M3MeHeHMe TpeGOBaHUI HOPMATMBHBIX IMPABOBBIX aKTOB, KACAIOUIMXCS MTPeIOCTaBIeHNS
MYHUIIUIAIBHOM YCJIYTHM, TOC/Ie TIEePBOHAUYAIbHOM TOJAuM 3asBJIEHMS O IIPeJOCTaBIEHUN
MYHUIUTIAIbHOM YCITYTH;

Hajguyye OIIMOOK B 3afBJIEHMM O TPEJOCTaBIE€HMM MYHUIMIAIBHON YCIYyTU U
IIOKYMEHTaX, MOAAHHBIX 3asBUTEJIEM IIOC/Ie NepBOHAYaJbHOI'O OTKa3a B MpueMe JOKYMEHTOB,
HEOOXOAMMBIX IJIS1 TIPEeNOCTaBJIeHMs] MYHMLIMIIAJIBHOM YCIyru, b0 B TIPemOoCTaBIeHUN
MYHUIIUTIAIBHOM YCIYTU Y He BKJIFOUEHHBIX B MTPECTaBJIEHHbIN paHee KOMIUIEKT TOKYMEHTOB;

MCTeUeHMe CpoKa MOEeNCTBUS OOKYMEHTOB WM M3MeHeHue WHGOpManyuy IOcCye
MepBOHAYAJIbBHOTO OTKa3a B TIpUeMe [TOKYMEHTOB, HEOOXOOUMBIX [JIS TIPemOCTaBIeHMUS
MYHUIIUIIAIBLHON YCITYTH, MO0 B MPEAOCTaBIEHNM MYHULIUIIAJIbHON YCITYTH;

BBISIBJIEH/E JOKYMEHTAJbHO IOATBEPKIEHHOrO (dakTa (MPM3HAKOB) OLIMOOYHOTO WMJIU
MIPOTMBOITPABHOTO AeNCTBUS (6e3meiCcTBIUS) MO/DKHOCTHOTO JiMIa Y TIOJIHOMOYEHHOTO OpraHa,
CJTy’Kaliero, paboTHMKA OpraHM3alum, MpeayCcMOTpeHHOM YacTbio 1.1 cratbu 16 DegepanbHOTO
3akoHa Ne 210-P3, mpy mepBoHAUYaJbHOM OTKa3ze B IIpMEME JOKYMEHTOB, HEOOXOIVIMBIX [IJIS
MPeIOCTaBIEHNS] MYHUIIUITAIIBHON YCITYTH, MO0 B MPeIOCTaBAEHNM MYHUIIUTIATbHOM YCIIYTH, O
yeM B IMCbMEHHOM BUJe 3a IOMAMNUCHIO PYKOBOAMTENS YIIOJIHOMOYEHHOTO OpraHa, Mpu
MepBOHAYAJIbHOM OTKa3e B IIpMeMe OOKYMEHTOB, HEeOOXOOMMBIX [JIT IPedOCTaBJICHUS
MYHUIIUATIAJIBHON YCJIYTH, JIMOO PYKOBOAMTENS] OpraHM3aluy, MpeayCMOTpeHHOM dYacTbio 1.1
cratbu 16 @enmepanpHoro 3akoHa Ne 210-@3, yBemomsisieTcs 3asiBUTENb, a TAKXKe MPUHOCSITCS
M3BMHEHMS 3a JOCTaBJIeHHbIe Heyn00CTBa.

N cueprnibIBarouuii nepeyeHb OCHOBAaHMM IS 0TKa3a B IIpPyeMe JOKYMEHTOB,
HEeO00XO0AMMBbIX /IS IIPeJOCTaB/IeHNUSI MYHUIMIIAIbHOM YCITYTH

2.13. OcHoBaHMSIMM OJIS1 OTKasa B IpMeMe K paCCMOTPEHMIO JOKYMEHTOB, HEOOXOIMMbIX
ILJISL TIPeIOCTaB/IeHSI MYHUIIUTIATbHOM YCITYTH, SBIISTIOTCS:

1) sampoc o mpemocTaB/JIeHUM YCIYTY TOAAH B OpraH rocyJapCTBEHHOM BJIACTM, OpPraH
MECTHOTO CaMOYIIpaBJIeHMsI WM OpraHusaluio, B TIOJHOMOYMSI KOTOPBbIX He BXOIUT
MpenoCTaB/IeHNe YCIIYTH;

2) HeroJjiHOe 3arlojiHeHMe 00sI3aTesIbHBIX TMoJieil B ¢dopMe 3arpoca O MpemoCcTaBIeHUn
ycayru (HeIOCTOBEPHOe, HEITPaBUJIbHOE);

3) npeacTaBsieHM e HETIOJIHOT'O KOMILJIEKTA IOKYMEHTOB;

4) mpepncTaB/IeHHbIE TOKYMEHTBI yTPATWIM CWJIYy Ha MOMEHT OOpalleHus 3a YCJIyron
(IOKYMEHT, yAOCTOBEPSIIONIMI  JIMUHOCTb; JTOKYMEHT, YIOCTOBEDPSIOIIMIA  IMOJTHOMOYMS
npencTaBuTesIs 3asBUTeJNsI, B CJlyyae oOOpallleHMs] 3a IpeJOCTaBJIeHMEM YCIYTYM YKa3aHHBIM
JIUIIOM);

5) mpencraBieHHble OOKYMEHTHI COMAEpsKaT IMOAUMCTKM M MCIIpaBJeHMsI TeKCTa, He
3aBepeHHbIE B MOPSAIKE, YCTAHOBJIEHHOM 3aKOHOAATeIbcTBOM Poccuiickoin Menepanyn;

6) momava 3asiBJIeHMSI O TPEeJOCTaBJIEHUM YCJIYTUM U JOKYMEHTOB, HEOOXOOMMBIX [IJIs
MpeoCTaB/IeHNs YCITYTH, B 3JIEKTPOHHOM (opMe ¢ HapyIlIeHMeM YCTaHOBJIEHHBIX TPeOOBaHMIA;

7) mpencTaB/ieHHble B 3JIEKTPOHHOM (OpMe [TOKYMEHTbI COAepsKaT ITOBPEXIEHMS,
Ha/Inmyye KOTOPbIX HE ITO3BOJIIET B ITOJIHOM O6'b€Me UCITIOJIb30BATh I/IHClJOpMaL[I/I}O n cBeaeHusl,
copepskaIyecs: B JOKyMeHTaX IJis1 TpeqoCTaBIeHNs YCITYTH;

8) 3asaBieHMe MOJAHO JIUIIOM, HE MMEIOIIMM IIOJJTHOMOYMM IPECTaB/ISITh MHTEPECHI
3asIBUTEJISL.

VcueprnibIBaroiiyii repeyeHb OCHOBAHMI /ISl IPUOCTAHOB/ICHMS
WIY OTKa3a B MPeAoCTaB/IeHNM MYHULIMITAIbHOM YCITYyTH

2.14. OcHOBaHMSAMM )11 OTKa3a B MPeJOCTaBIEHNY TOCYIapCTBEHHOM YCITYTU SIBJISTIOTCS:

2.14.1. TIpotuBOpeune MOKYMEHTOB WM CBEIEHMI, ITOJYYEHHBIX C MCIIOIb30BaHMEM
MEXXBEIOMCTBEHHOTO MH(POPMAIIMOHHOTO B3aMMOENCTBMUS, IIPENCTAaBI€HHBIM 3asBUTEJIEM
OOKYMEHTaM MJIY CBEIEHMSIM.



2.14.2. O6paiienme 3a IpeAoCTaBAeHMEM MYHULMUIAJIbHOM YCJIYTM JIMIA, He
SIBJISTIOIIIETOCS  3asIBUTEJIEM Ha IIpedOoCTaBjIeHMe MYHMIIMIIAJbHOVW YCIYTM B COOTBETCTBUU C
HACTOSIIMM AIMUHUCTPATUBHBIM PErjaMeHTOM.

2.14.3. OTkas B mOpuBaTM3alMM >XUJIOTO ITOMEIIEHUS OTHOTO WMJIM HECKOJIbKMUX JIMII,
3aperuCTPUPOBAHHBIX IO MECTY SKUTEIbCTBA C 3asIBUTEJIEM.

2.14.4. Vicriosnb30BaHHOE paHee MMPaBO Ha MPUBaTU3AIINIO.

2.14.5. ObpaiieHne ¢ 3aIIpocoM O IIPUBATU3ALMM KUJIOTO ITOMEIIEHMs, HaXOAIIerocs B
aBapUITHOM COCTOSTHUM, B OOLLIESKUTUY, CJTY3KEOHOTO KMJIOTO TTOMEIeHMS.

2.14.6.  OtcyTcTBME/HEIIpeNCTaBlIeHe  CBeIEeHUIA, IMOATBEPKAAIONIMX  y4yacTue
(HeydacTue) B IIpMBaTU3alMK, U3 OPYyrux cyobekToB Poccuiickoin ®eneparyn.

2.14.7. OrcyTcTBMe mpaBa COOCTBEHHOCTM Ha IPUBATU3MPYEMOE 3asiBUTEJIEM >KUJIOE
IOMellleHre y oOpraHa MeCTHOro camoyrpasieHusi cybbekra Poccuiickoin ®epepaiinn,
MPeIOCTAaBJISIIOIIEr0 MyHUIIUITATIBHYIO YCITYTY.

2.14.8. VsmeHeHMe MAacCIOPTHBIX W/WUIM WMHBIX TEPCOHAJbHBIX TAaHHBIX B II€PUOI
MpeaoCTaBJIeHNS] TOCYIapCTBEHHON YCIYT .

2.14.9. ApecrT >KWJIOrO ITOMEIEHMS.

2.14.10. VismeHeHme cocTaBa JMI, COBMECTHO ITPOXKMBAIOIIMX B IMPUBATU3UPYEMOM
SKIJIOM ITIOMEILIEHUY C 3asIBUTEJIEM, B IIePUOI, IIPeIOCTaBJIe s TOCYAaPCTBEHHOM YCIYTH.

2.14.11. Hammume B cocTaBe CeMbM 3asIBUTEJISI JIMI, 3apErMCTPUMPOBAHHBIX B
MPUBATU3UPYEMOM JKUJIOM IIOMEIeHUM, JIMI, MMEIOIIUMX IIpaBO II0JIb30BaHMs HJaHHBIM
MMOMEIlIEHNEM Ha VCJIOBUSIX COLMAJIbHOTO HalMa, TpakaaH, IPU3HAHHBIX Ha OCHOBaHUU
CyIeOHbBIX pelleHni1 6e3BeCTHO OTCYTCTBYIOIIVIMIA.

2.14.12. OcmnapuBaHue B CyqeOHOM MOPSIKe MpaBa Ha KUJIOe MOMeIleHe, B OTHOIIIEHUN
KOTOPOTO IMOAAaH 3aIpoc.

2.15 OcHoBaHMI1 [ TPUOCTAHOBJEHUS TIPENOCTaBIEHUS MYHUIIUIAIBHON YCIYTU
3aKoHOZaTebcTBOM Poccuiickoii Demepatiy He IpeayCMOTPEHO.

IlepeyeHb yC/IyT, KOTOPBIE SIBJISIIOTCS HEOOXOAMMBIMYU M 00S13aTE€/IbHBIMM JAJISI
MPeAoCTaB/IEHUSI MYHUIIUIIAIBHOM YCJIYTH, B TOM YMCJIe CBeIeHNUS 0 IOKYMEHTe
(moKyMeHTax), BbIJJaBaeMoOM (BblAaBaeMbIX) OpraHM3alusaMMU, YIYaCTBYIOILIMMN B

MpeoCTaBIEHNY MYHUIMIIATIBHOM YCITYTH

2.16. Ycimyru, Heob6xomuMble U 00sI3aTeNIbHbIE [IJIST MPEIOCTABIEHUST MYHUIIUIIAIbHOM
YCJIYT'U, OTCYTCTBYIOT.

ITopsinok, pa3mep ¥ OCHOBaHUSI B3MMAaHUS IOCYJapCTBEHHON
MOILIJIMHBI WJIM MHOM OIL/IAaThI, B3MMaeMoy 3a IMpefoCTaB/IeHNe
MYHULMIIATBHOU YCITYTU

2.17. TlpegocTaBiieHre MyHULIUTIAIBHOM YCJIYTY OCYIIIECTBIIsIETCS] OecIIaTHO.

ITopsimok, pasmMep ¥ OCHOBaHMSI B3MMaHMs IJIaThI 3a MMpeJoCTaB/IeHue YCIIYT,
KOTOpbIEe SIBJISIIOTCSI HEOOXOAMMBIMHU M 00513aTe/IbHBIMMU /IS IIPEIOCTaBIeHUS
MYHUIMIIAJIBHOM YC/IYTH, BK/IIoOYast MHGOpMaIMIo 0 METOJMKE pacyeTa pasMepa TaKom
IJIaThI

2.18. Ycinyru, Heob6xomuMble M 00si3aTesIbHbIE [IJI MPEIOCTaBIEHUST MYHUIUIIAIbHOM
YCJTYTU, OTCYTCTBYIOT.

MaxkcuMaIbHBIN CPOK OKUAAHMS B 0UYepeay Mpu mojave 3ampoca
0 MpeAOCTaBIEHNY MYHUIIMIIAIBHOM YC/IYTU M TIPU TOJTyYeHUU pe3yJIbTaTa
MPeAoCTAB/IEHUSI MYHUIIUIIAIbHOM YCTYTU

2.19. MakcuManabHBII CPOK OKMIaHMSI B Ouepeny IIpM IIojade 3ampoca O
IPeOCTaBJIeHNM MYHMLMIIAIbHOW YCJIYTM M TPU TIOJyYeHUM De3yJbTaTa IMpefoCTaBIeHMS
MYHUIUTIAIBHON YCIyTy B Y TIOJTHOMOYEHHOM OpraHe COCTaBJIseT He 6osiee 15 MUHYT.



CPpoK ¥ MOPSAIOK perucTpamum 3amnpoca 3asiBUTE/IS 0 MPeaoCTaBIeHUN
MYHUIMIIAJIBHOM YC/IYTH, B TOM YMCJIe B 3JIEKTPOHHOM (hopme

2.20. 3asiByieHMST O MPeJOCTaBIEHUY MYHUIIMIIAIBHOM YCIYTU TIOMJIEKAaT PErnCcTpalyuy B
VIO/JHOMOYEHHOM oOpraHe B TeueHue 1 pabGouero OHS C MOMEHTa Ipuema 3asiBJIeHUS] U
JIOKYMEHTOB, HEOOXOAMMbIX JIJIsI TPEAOCTaBIeHMsSI MYHULIATIAJIbHOM YCITYT .

TpeGoBaHMs K MOMEIIEHUSIM, B KOTOPBIX
MPeAoCTaB/ISIETCS MYHUIMIIAIbHAS YC/TyTa

2.21. MecrormnonoxkeHne agMUHUCTPATUBHBIX 3aHMIA, B KOTOPBIX OCYILIECTBJISIETCS ITpUeM
3asIBJIEHUI ¥ JIOKYMEHTOB, HEOOXOIMMBIX IJISI IPeJOCTaBJIeHUS] MYHUIIMITAJIbHON YCIYTH, a
TaKkke BbIauya pe3yJIbTaTOB IMpeNOCTaBJIeHUs] MYHUIMITAIIBHON YCIYTH, NOJIKHO obecreunBaTh
yooObCTBO IS TpaskgaH C TOYKM 3pEeHMSI TeIIeXOMHOM JIOCTYITHOCTM OT OCTaHOBOK
00111eCTBEHHOTO TPAHCIOPTA.

B ciryyae, ecsim mmeeTcst BO3MOYKHOCTb OpPraHU3alyy CTOSIHKM (ITapKOBKM) BO3JI€ 3MaHMS
(cTpoeHust), B KOTOpPOM pasMellleHO TIOMellleHue TIpuemMa U BblJauM JOKYMEHTOB,
OpraHM30BbIBAETCS CTOSTHKA (MTAPKOBKA) [JIS1 IMYHOT'O aBTOMOOMIIBHOTO TPAHCIIOPTA 3asIBUTEJIEN.
3a noJsib30BaHMe CTOSIHKOM (TTapKOBKOM) C 3asiBUTeJIeN TjlaTa He B3MMaeTCsl.

[1s TapKOBKM CIIENMAIbHBIX aBTOTPAHCIIOPTHBIX CPENCTB WHBAJIUAOB HA CTOSIHKE
(mapkoBke) BbimensieTcsi He MeHee 10% MecT (HO He MeHee OJHOrO MecTa) IJisl GecCIyIaTHOM
MapKOBKM TPAHCIIOPTHBIX CPENICTB, YIpaBiasieMbIx MuBasmaamu I, II rpymr, a Takske MHBaMmaMu
[II rpynmbel B mopsiake, ycraHoBjieHHOM IIpaBurenbctBom Poccuiickon @epepatmm, u
TPAHCIOPTHBIX CPECTB, MEPEBO3SIINX TAKMX MHBAIUIOB U (WIK) JeTel-UHBAIUIOB.

B uengx obecneuyeHuss OecnpensiTCTBEHHOTO [OCTyIa 3asiBUTesel, B TOM YuCJIe
MepeIBUTAIOIIMXCS Ha WHBAJIMOHBIX KOJISICKAX, BXOH B 3IJaHMe M TIOMEIIeHMUs, B KOTOPbIX
MpefoCTaB/sIeTCs]  MyHMIMIAJAbHAs ~ yCiayra, OOOpYAyIOTCSI — TMaHaycaMy, IOPYYHSIMMU,
TaKTUJIbHBIMM (KOHTPACTHBIMM) TIPEAYIPEKIAIOMMMY 3JIEMEHTaMM, VHBIMU CIEeMaIbHbIMU
MPUCIIOCOOIEHMSIMY,  TIO3BOJIAIONIMMM  OOeCrleuuTb  OecCHpersTCTBeHHbII  OOCTYyNm U
nepeiBMKeHNE VWHBAINIOB, B COOTBETCTBMM C 3aKOHOZaTeabcTBOM Poccuiickon @epeparym o
COIMAJIbHOM 3allUTe MHBAIUIOB.

LlenTpasbHbI BXOZ, B 3[aHue YIIOJHOMOYEHHOIO OpraHa JOJDKeH ObITb 060pYyI0BaH
MH(pOpMAaIMOHHONM TabJIMUKOI (BBIBECKOI ), coaepsKallein MHGOpMaInio:

HaMEHOBaHMUE;

MeCTOHAXOXIeHMe U I0PUINIECKUI afipec;

peskuM paboThI;

rpaduk npuema;

HOMepa Teyie()OHOB JJ151 CITPaBOK.

[TomelieHusi, B KOTOPbIX TMPENOCTAB/SIETCS MYHMIIMIIAJbHAS  YCJIyTa, JOJDKHbI
COOTBETCTBOBATh CAHUTAPHO-3MUAEMMUOJIOTMIYECKUM ITpaBmUIaM ¥ HOpMaTUBaM.

[TomeliieHust, B KOTOPBIX MPEIOCTABISIETCS MYHUIMITAIbHAST YCTYTa, OCHAILIAIOTCST:

ITPOTMBOIIOXKAPHOM CUCTEMON U CPEICTBAMM TTOKAPOTYIIIEHNS;

CUCTEMOM OTIOBEIIEHNMSI O BOSHUMKHOBEHUY UPE3BbIUAHON CUTYAIVIN;

CpenCcTBamMy OKa3aHMs TIepBOV MeIULIMHCKO TOMOIIIN;

TyaJIeTHBIMM KOMHATaMM JIJIST TTIOCETUTEJIEN.

3an oxxupaHus 3asBuUTeNel 060PYIYEeTCS CTY/IbSIMU, CKaMbSIMM, KOJIMUYECTBO KOTOPBIX
ompenensieTcss UCXomst U3 (aKTUUECKOM Harpysku M BO3MOXKHOCTEN [JIT MX pasMelleHus B
MOMelLleHUH, a Takke MHGOPMaLMOHHBIMY CTEHIAMM.

TekcTbl MaTepuasaoB, pa3MeIIeHHbIX Ha WHOOPMAIMOHHOM CTeHZE, I1e4aTaroTCs
yAOOHBIM A1l yTeHus mipudTom, 6e3 MCIpaBiaeHui, C BbieJeHeM Hamboyiee BaKHBIX MECT
MTOTY>KMPHBIM LIPUQTOM.

Mecra pjs 3amosiHeHMs 3asB€HMII OOOpPYAYIOTCS CTYJIbsSIMM, CTOJamMu (CTOMKaMM),
671aHKaMM 3asIBJIEHU, TMCbMEHHBIMM TTPUHAIJIESKHOCTSIMMA.

Mecra mnpuema 3asiBUTeNIell  OOOPYAYIOTCS  MH(POPMALMOHHBIMM  TaOJIMUKaMU
(BpIBECKAMM) C YKa3aHMEM:



HOMepa KabMHeTa ¥ HaMMeHOBaHMs OTIesa;

dbavmm, MMeHM ¥ OTYeCTBa (MTOCIefHee — TPU HAJIUMYMA), JOIKHOCTY OTBETCTBEHHOTO
JIu1IA 3a TIpUeM JOKYMEHTOB;

rpaduka rnpuema 3asiBUTEJIEN.

Pabouee mMecTO KakIOro OTBETCTBEHHOTO JIMIIA 3a MPUMEM TOKYMEHTOB, NOJDKHO OBIThb
060pYyIOBaHO TMEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOKHOCTBIO JOCTYMAa K HEOOXOIMMbIM
MH(pOPMAIMOHHBIM 6a3aM JIaHHbIX, IMeYaTalolIMM YCTPOMCTBOM (MIPUHTEPOM) M KOTMPYIOIIUM
YCTPOICTBOM.

JIniio, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, IOJKHO MMETb HACTOJbHYIO TaOGJIMUKY C
yKasaHueM ammwim, MMeHM, OTUYeCTBa (ITOCIeIHee - MPU HAJIMYMK) U JOJIKHOCTMU.

[Tpu mpegocTaBieHUMM MyHULIIMTIAIBHOM YCIYTY MHBAIMAAM 00eCIIeuBaIoTCs:

BO3MOSKHOCTb OeCHpensaTCTBEHHOTO [OCTyna K OObeKkTy (34aHMi0, MOMEIIEHUIO), B
KOTOPOM ITPeAOCTAaBJIIETCSI MyHULIMIIAIbHAS YCITyTa;

BO3MOKHOCTb CAMOCTOSIT€JIbHOTO TIepeABVSKEHMS IO TEPPUTOPUM, HA KOTOPOI
PaCITOJIOKEeHbI 3[IaHMST Y TTOMEIIeHNsI, B KOTOPbIX MPeJOCTaB/ISIeTCS] MyHUIIUITATIbHAS YCIyTa, a
TaK)Ke BXOZa B Takue 0ObEKThI M BbIXOJA M3 HUX, IOCATKN B TPAHCIIOPTHOE CPENCTBO U BbICAAKMU
"3 HEro, B TOM YMCJIE C MICIIOJIb30BaHME KPeCJIa-KOJISICKY;

COTIPOBOXKIIEHWE WHBAIUAOB, MMEIOIIMX CTOMKME PACCTPOMCTBA (DYHKIMM 3peHust u
CaMOCTOSITEJIBHOTO TTepeIBIKEHNST;

HazJIeXkailee pasMellieHre 060pyIOBaHNS U HOCKUTeJIel MHpopMaLyy, HEOOXOAMMBIX IJIsI
obecrieueHnst 6eCIIPensITCTBEHHOTO JOCTYIA MHBAIMUIOB K 3TAaHMUSIM ¥ ITOMEIIEHMSIM, B KOTOPBIX
MIPEeIOCTaBJIIETCSI MyHUIIMITAIbHAS YCIYTa, ¥ K MYHUIIUIIAIBHOM YCJIyTe C YYETOM OTpaHMYEHUN
UX JKU3HEIesITeJIbHOCTH;

Iy6MpoBaHMe HeOOXOOMMOM JIs1 MHBAIUAOB 3BYKOBOM M 3pUTEJbHOM MHbOpMaluu, a
TaK)ke HaAIucell, 3HAKOB M WHOM TEKCTOBOM U rpadudeckoy wuHbOpManyuy 3HAKaMM,
BBITIOJIHEHHBIMY peJibe(hHO-TOYEUHbIM IIpudTOM Bpaiiis;

IIOITYCK Cyp/IoTiepeBoIuMKa 1 TU(IIOCYpIoIepeBOTUNKa;

IOMyCK COOaKM-TIPOBOAHMKA TIPU HAIMUMM JOKYMEHTa, IOATBEpPsKIAIOIIEro ee
crienajbHOe OOyueHMue, Ha OOBEKTbI (3maHus, MOMEIIEeHMs), B KOTOPBIX IPEIOCTaBISIETCS
MYHUIIUTIAJIbHAS YCIIyTa;

OKasaHMe VHBAINMIAM ITOMOIIY B IIPEOI0JIeHU 6aphepoB, MEIIAIOIIUX MOTyYEeHNIO MU
MYHUIIUTIAJIBbHBIX YCJIYT HapaBHe C APYTUMM JIULIAMMU.

ITokasaTe/su JOCTYITHOCTY ¥ KayecTBa
MYHULMIIATIBHOM YCITYTU

2.22. OCHOBHBIMM TIOKA3aTeJSIMM JOCTYITHOCTM TIPEJOCTABAEHUS MYHUIMIIATbHOM
YCITYTU SIBJISTFOTCS:

HaJIMyye MOJTHOM M TIOHSATHOM MHGOPMaIyu O TIOpsKe, CPOKAX M XOZe MpeqoCTaBIeHNs
MYHMIIMTIAJIBHOM ~ YCJIYTM B MH(OPMAaIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX ~ CeTSIX  00Ilero
Moyib30BaHMsl (B TOM uucie B cetu «VIHTepHeT»), cpeacTBax MacCOBOM WHGOpPMALNY;
BO3MOXXHOCTb TIOJTy4eHUsI 3asiBUTEJIEM YBEAOMJIEHU) O TPedOCTaBJI€HUM MYHUIIUIIATIbHOM
yciryru ¢ nomoiiisio PI'Y;

BO3MOYXHOCTb TIOJTyUYeHMs MHMOpMaIuyM O Xoje IMpeAoCTaBIeHUs] MYHUIIUTIAIbHON
YCJIYTH, B TOM YMCJIE C VICIIOJIb30BaHMEM MHGOPMAIMOHHO-KOMMYHMUKAIMOHHBIX TEXHOJIOTMIA.

2.23. OCHOBHBIMM ITOKA3aTeJISIMM KavyecTBa IPeJOCTaBJIEHUSI MYHMUIIMIIAIbHOW YCITYTU
SIBJISTFOTCSI:

CBOEBPEMEHHOCTh IPENOCTAaBJEHNSI MYHULIMIIAIBHOM YCIYTM B COOTBETCTBUU CO
CTaHIApPTOM ee TMpeNOoCTaB/JeHNs], YCTAaHOBJIEHHbIM HACTOSIIIMM  AJIMUHUCTPATUBHBIM
perJiaMeHTOM;

MMHMMAJIBHO BO3MOXXHO€ KOJIMYECTBO B3aMMOJENCTBUI I'PaskIaHMHA C JOJIKHOCTHBIMMU
JIUIAMY, YYAaCTBYIOIIMMY B ITPENOCTaBIEHNY MYHUIIUITATIBHON YCITYTH;

OTCYTCTBME OOOCHOBAHHBbIX >Xaj00 Ha aeucTBusl (6e3neiCcTBUe) COTPYIHUKOB M UX
HeKOppeKTHOe (HEBHMMAaTeIbHOE) OTHOIIIEH)E K 3asiBUTEISIM;

OTCYTCTBME HapyILIeHMI YCTaHOBJIEHHbIX CpPOKOB B IIpoliecce IIpenoCTaBIeHNUs
MYHUIUTIAIBHOM YCITYTH;



OTCYTCTBMe 3asiBJieHMiI 00 OcClapuMBaHMM pelleHul, JeicTBuit (6e3neiCcTBUS)
VIOJTHOMOYEHHOTO OpraHa, ero [JOJDKHOCTHBIX JIMI, MPUHMMAaeMbIX (COBEpIIeHHbBIX) IpU
MpefoCTaB/JIeHN MYHUIMTNAIbHONM YCJIYyTHU, 1O WUTOraM pPacCMOTPEHUS] KOTOPBIX BbIHECEHbI
pelieHNs1 00 yIOBIeTBOPeHMM (UaCTUIHOM YJIOBJIIETBOPEHMM) TPeOOBaHMIA 3asIBUTEIIEN.

HHble TpeOGOBaHMSI, B TOM YMCJ/Ie YYUTHIBAIOIIME OCOOEHHOCTH IIPeIOCTaBIeHUS
MYHULIMIIATBHOM YCIYTU B MHOTO(YHKIIMOHATbHBIX IEHTPaX, 0COOEHHOCTH
MpPe0CTaB/IeHNUSI MYHUIUIIAIBHON YCIYTH II0 3KCTEPPUTOPUATIBHOMY IIPUMHIMITY U
0COO0EHHOCTH MPeAOCTaBIEHUS] MYHUIIUIIAIBHOM YCIYTU B 3/IEKTPOHHOM (popme

2.24. TlpemocTaBieHre MYyHUIMIIAIBHOM YCJIYTU TIO 3KCTEPPUTOPUATIBHOMY IPUHIIAITY
OCYIIECTBJISIETCS B YaCTM 0becrieueHus BO3MOXKHOCTH ToiauM 3asiBjieHni nocpeacrsom PI'Y.

2.25. 3agButesnsiMm 00ecreunMBaeTCs BO3MOMKHOCTb IPEICTaBJIEHMSI 3asBJICHUSI U
MpuaaraeMbix TOKYMEHTOB B OpMe 37IeKTPOHHBIX TOKYMEHTOB rnocpenctsom PI'Y.

B sTom cirydae 3asiBUTeJIb MM €TO TIpeACTaBUTe/b aBTopusyetcs: Ha PI'Y mocpencTtsom
noATBepKAeHHoM yueTHoM 3amucu B ECHA, 3amosHsier 3asiBieHMe O IIpeloCTaBIeHUA
MYHUIIUTIAIBHOM YCIYTU C UCIIOTb30BaHMEM MHTEPAKTUBHONM (DOPMBI B 3JIEKTPOHHOM BUIE.

3amosiHeHHOe 3asiBjieHue O TMpefoCTaBIeHUM MYHULMUIAIbHOM YCIYTU OTIPABIISIETCS
3asIBUTEJIEM BMeECTe C  IIPpUMKpEIUIEHHbIMM  3JIEKTPOHHBIMM  OOpa3aMy  JTOKYMEHTOB,
HEOOXOIMMBIMU IJIs1 TIPeAOCTaBIeHMUsS] MYHULIUIIAIbHOM YCJIYTU, B YTIOJHOMOYEHHbIM OpraH.
[Tpn aBTropusamuyu B ECUA 3asBieHue o mpemocTaBaeHUY MYHUIMIIAIbHOM YCIYTY CUUTAETCS
MOATIMICAHHBIM ITPOCTO 3JIEKTPOHHOM MOATMCHIO 3asIBUTEJISI, TTPEICTABUTEIS, YTIOJTHOMOYEHHOTO
Ha TMOAICaHMe 3asIBJIEHMS.

Pe3ynbTaThl IpemocTaBieHMss MYHUIMITAJIbHONM YCAYTM, YyKasaHHble B MyHKTe 2.5
HacTosIero AIMUHUCTPATUBHOTO pPerjiaMeHTa, HaIpaB/sIIOTCS 3asBUTENIO, TPEICTaBUTEIO B
JuuHbll KabuHer Ha PI'Y B ¢dopme 37eKTPOHHOIO TOKYMEHTA, MOAIMCAHHOIO YCUJIEHHON
KBaJIMOUIIMPOBAHHOM  3JIEKTPOHHOM IOJIMCHIO  YIOJHOMOUYEHHOTO HOJDKHOCTHOTO — JIMIIA
Y oTHOMOYEHHOT'O OpraHa B cJy4yae HarpaBJieHus 3asiBjieHus mocpenctsom PI'Y.

B cnyyae HampaBiienust 3asBiieHMs TocpenctBom PI'Y  pesyibTar mpemocTaBIeHUS
MYHMIIMTIAJIBHOM YCJAYTU TaKKe MOXKeT ObITh BbIAH 3asiBUTEII0O Ha OYyMaKHOM HOCHUTesie B
MOopsAIKe, IPeTyCMOTPEHHOM ITYHKTOM 6.4 HacTOAIIero AIMUHUCTPATUBHOTO perjiaMeHTa.

2.26. DJIeKTpOHHbBIE TOKYMEHTbI MTPeNCTaBJISIIOTCS B cleylommx popmarax:

a) xml - g1 hopMaM30BaHHBIX TOKYMEHTOB;

6) doc, docx, odt - mjisi MOKYMEHTOB C TEKCTOBBIM COJEp)KaHMEM, He BKJIIOYAIOIIUM
dbopmyJIbI (32 UCK/TIOUEHMEM JOKYMEHTOB, YKa3aHHbBIX B MOAIMYHKTE ''B' HACTOSIIEro MyHKTA);

B) xls, xIsx, ods - 4151 HOKYMEHTOB, COMIepsKallIMX PACUYETHI;

r) pdf, jpg, jpeg - I @OOKYMEHTOB C TEeKCTOBBIM COHEepsKaHMEM, B TOM 4YMCJIE
BK/TIOUaONMx Gopmysibl M (W) rpaduyeckue msobOpaskeHus (3a UCKIIOUEHMEM TOKYMEHTOB,
YKa3aHHbIX B MOANYHKTe '"B' HACTOSINIErO MYHKTa), a TaKKe JOKYMEHTOB C rpaduuecKum
copep>kaHMEeM.

HdonyckaeTcsi QopMmupoBaHMe 3JIGKTPOHHOTO JOKYMEHTa IIyTeM CKaHMPOBaHUS
HEIOCPeICTBEHHO C OpUTMHA/Ia JOKyMeHTa (MCIIOJb30BaHMe KOIMII He TOIMYCKaeTCs), KOTopoe
OCYIIIECTBJISIETCSI C COXPaHEHMEM OpMEeHTallMM OpUTHMHAJA JOKyMeHTa B pasperirennu 300 - 500
dpi (macrrrab 1:1) ¢ ucrosib3oBaHMEM CIEAYIOIINX PEKMMOB:

- «4epHO-6eJsiblii» (MpU OTCYTCTBUM B JTOKYMEHTe rpa@uueckux u3o0pakeHui u (Mm)
IIBETHOT'O TEKCTA);

- «OTTEHKM ceporo» (Mpy HAIMUMYU B TOKYMeHTe Tpaduueckux M3006paskeHmiA, OTIMYHbIX
OT IIBETHOTO T'padmMueCcKoro n3o00paskeHms);

- «IBETHOM» WM <«PEXUM IIOJHOM IBeTorepenaun» (Ipy HaIMYMM B JOKYMEHTe
IIBETHBIX I'padnUecKux M300paskeHmI MO0 IBETHOTO TEKCTA);

- COXpaHeHMeM BCeX ayTeHTMYHbIX MPU3HAKOB MOMJMHHOCTH, & UMEHHO: rpaduyeckoi
MTOATINCHU JINIIA, TIeYaTH, YIJI0OBOTO IITaMIla 6JIaHKa;

- KOJM4yecTBO (aljioB MOJIKHO COOTBETCTBOBATH KOJIMYECTBY AOKYMEHTOB, KasKIObIN U3
KOTOPBIX COJIEP>KUT TEKCTOBYIO U (Wjin) Tpadudeckyio nHpopmaiuio.

OJIeKTPOHHbIE IOKYMEHTbI JOJIKHbI 00ecrieuBaTh:

- BO3MOXXHOCTb MAEHTUGUIMPOBATh TOKYMEHT ¥ KOJIMYECTBO JIMCTOB B JOKYMEHTE;



- IS TOKYMEHTOB, COMAEpKallMX CTPYKTYpPMPOBAHHbIE IO YACTSIM, IJIaBaM, pasfeiaM
(mogpasgenam) JaHHbIE M 3aKJIaKyM, 0OecreunBaolye Mmepexonbl Mo OrJIaBJAeHnIo U (W) K
copepKaIMCs B TEKCTe PUCYHKAM U TabJIMIIaM.

IokymMeHTbI, mMoOmJIeXallue IpeAcraBjieHnio B dopmarax XxIs, xIsx wm ods,
(bopMUpPYIOTCS B BUIE OTAEIBHOTO 3JIEKTPOHHOTO TOKYMEHTA.

II1. CocTas, mocjief0BaTe/IbHOCTb ¥ CPOKY BbITIOTHEHUS
aIMUHUCTPATUBHBIX MPOLEAYP (AeMCTBUI), TPeGOBAHMS K IOPSIAKY
UX BBITIOTHEHNSI, B TOM YMC/Ie 0COOEHHOCTY BBINOTHEHMUS
aJIMMHUCTPATUBHBIX MPOLEAYP B 3J1eKTPOHHOM dopme

VcuepnibIiBarommii nepeyeHb aJMMHUCTPATUBHBIX IIPOLETYP

3.1. TlpemocraBieHue MYHUIMIIQJbHONM YCJIYTM BKIOYAaeT B CeOs  Cjemyloline
aIMVHUCTPATUBHBIE TIPOLIEYPBI:

IIPOBEpKa JOKYMEHTOB U PEruCTpaLys 3asBIeHNUS;

rosydyeHue csemenui nmocpeacrsom CMIB;

paccMOTpeHNe JOKYMEHTOB M CBeIeHIA;

MIPUHSTHE PeLIeHNs];

BbIIaua pe3yJ/IbTaTa;

BHECEeHMe pe3yjabTaTa MYHUILMUIIAJbHOM YCAYTM B PEeCTp HIOPUANYECKU 3HAUMMBbIX
3amnucein.

IlepeyeHb aAMUHUCTPATUBHBIX IPOLEAYDP (HEMCTBUI) IIPU
MpeoCTaBIeHUY MYHUIIMIIAJTBHOM YCJIYTU B 3JIEKTPOHHOM hopme

3.2. [Ipu mpemocTaBjaeHNMM MYHULIMIIATIBHON YCJIYTY B 3JIEKTPOHHONM (OpMe 3asiBUTEIIO
06ecrneunBaloTCs:

IIoJIy4yeHue I/IH(l)OpMa]_U/II/I O IIopsaKe M CpOoKax IpemoCTaBJIEHMS MYHMHMHaHbHOIZ YC)'IYI‘I/I;

dbopMupoBaHue 3asIBJIEHNS;

IIpuemM M permcrpaums VHOHHOMO‘JEHHI)IM OpraHoM 3asBJIEHUA U MHbBIX OOKYMEHTOB,
HEOOXOIMMBIX IJIS1 TPeIOCTaBIeHNSI MyHULIUIIATIbHOM YCIIYTI;

MoJIyueHue pesysibTaTa MpefoCTaBJIeHs] MyHULIIUIIATIbHOM YCIYTH;

MIOJTyUeHMe CBEeIeHNI O XOe PaCCMOTPEHNs 3asBIeHNS;

OCYILIeCTBJIEHME OL€HKM KauecTBa IIPeIOCTaBIeHMsI MyHUIMIIAIbHON YCIYTH;

mocynebHoe (BHecyneOHOe) obOykajloBaHMe pellleHuii U JeUcTBuil  (6e3mecTBUS)
YIoJHOMOYeHHOro  opraHa  Jmb6o  geictBus  (6e3meiicTBME)  MOJDKHOCTHBIX — JIMI]
VYIIOJIHOMOYEHHOTO  OpraHa,  IpeJoCTaB/SIIONIEr0  MYHMIMIAQIbHYIO  YCIyTy,  Jub0
MYHUIIATIAIBHOTO CTYsKaIIero.

ITopsmoK ocyuiecTB/IeHUsI aJMUHUCTPATUBHBIX
npouenyp (ZeucTBUiL) B 3/1eKTPOHHOI (hopMme

3.3. @opMupoBaHMe 3asiBJIEHMSI.

®dopmupoBaHue 3asiBJIeHMST OCYIIECTBJISIETCS ITOCPEICTBOM 3aIlOJIHEHMST 3JIEKTPOHHOM
dopmel 3asgBiennus Ha PI'Y 6e3 HeOOXOOMMOCTM IOMOJHUTE/IbHONM MMOJauy 3asBJIeHMs B KaKOM-
60 uHOM dopme.

dopmaTHO-JIorMuYeckast mpoBepka chHOpMMUPOBAHHOTO 3asIBJIEHUSI OCYILIECTBIISIETCS TTOCIIE
3aII0JIHEHMS 3asIBUTEIEM KakKAOro M3 I0JIell 3JIEKTPOHHOM (opMbl 3asiBjieHus. [1py BbIsIBIeHUM
HEKOPPEKTHO 3aIOJIHEHHOTO TI0JIST 3JIEKTPOHHOM (OpMBbI 3asIBJIEHUST 3asIBUTENTb YBEOOMJISIETCS O
XapaKTepe BBISIBJIEHHON OILIMOKM M TOPSIKE ee YCTpaHeHUs! MOCPeACTBOM MH(GOPMAILMIOHHOTO
COODIIIeHNST HETIOCPEICTBEHHO B 3JIEKTPOHHOM (hopMe 3asiBJIeHMs.

[Tpu bopMmupoBaHUM 3asIBJIEHUS 3asIBUTEITIO 0OeCIieunBaeTCs:

a) BO3MOXXHOCTb KOINMPOBAaHMSI M COXpaHEHMS 3asiBJI€HMS M WHBIX JOKYMEHTOB,
YKa3aHHBIX B ITyHKTe 2.8 HacTosiiero AAMMHUCTPATUMBHOIO perjaMeHTa, HeOOXOIMMbBIX JIs
MpeaOCTaBIEHNS] MyHULIUTIATBHON YCJIYTH;



6) BO3MOXXHOCTb Te4YaT Ha OyMa>kKHOM HOCUTeJe KOIUU 3JIEKTPOHHOM (GOpMBbI
3asIBJIEHUST;

B) COXpaHEHMEe paHee BBEJIEHHBIX B 3JIEKTPOHHYIO (GOpPMY 3asiBJIEHUSI 3HAUEHUI B JIFOOO0M
MOMEHT TIO JKeJIaHMIO IIOJTb30BaTessl, B TOM 4YMCJie TPY BO3HMKHOBEHMM OILIMOOK BBOAA U
BO3Bpare 7151 TOBTOPHOT'O BBO/A 3HAYEHNN B 3JIEKTPOHHYIO (hOPMY 3asIBJIEHUS;

I') 3aroJiHEHME TIOJieM 3JIeKTPOHHOV (OpMbl 3asiBieHMs] OO Havyajia BBOZA CBeIEeHMIA
3asBUTEJIEM C MCIOJb30BaHMEM CBefeHuit, pasmelleHHbix B ECHUA, wu cBemenwmis,
ony6ymmkoBaHHbIX Ha PI'Y, B yacTu, Kacaroleics: cBemeHmnit, orcyTcTByionmx B ECUA;

1) BO3MOXXHOCTb BEPHYTbCSI Ha JIIOOOV M3 3STAIOB 3aIOJHEHMS 3JIEKTPOHHOM (OPMBI
3asBJIeHNs 6e3 MoTepu paHee BBeJleHHOM MHGOpMaIn;

€) BO3MOXXHOCTb JOCTyIa 3asgBuTesnsi Ha PI'Y K paHee TOJaHHBIM MM 3asiBJ€HUSIM B
TeueHue He MeHee OFHOrO rofa, a TaKKe YaCTUUYHO COPMMUPOBAHHBIX 3asSBJIEHUI — B TEUEHME
He MeHee 3 MecCslLeB.

CdopmupoBaHHOE ¥ TOAMCAHHOE 3asIBJIEHME M VIHbIEe JOKYMEHTbI, HEOOXOIMMbIE IJIS
MPeNOCTaB/JIeHNs] MYHMIIMIIAJbHOM YCJIyTYM, HalpaB/IsSIOTCS B YIIOJTHOMOYEHHbBI OpraH
nocpenctsom PI'Y.

3.4. YMOJHOMOYEHHbIM OpraH obecreumMBaeT B CPOK He Mo3aHee 1 pabouero mHS C
MOMeHTa TnojauM 3asiBiieHus Ha PI'Y, a B ciiyyae ero mocCTyIuleHUSI B Hepabouuit win
MPa3IHNYHbIN IeHb, — B CJEAVIOIINIA 3 HUM ITepBbIii paboumit AeHb:

a) TIpKeM TOKYMEHTOB, HEOOXOIMMBIX IJIS1 TIPEIOCTaBAEHMS MYHULIUITAJIIbHOM YCJIYTH, U
HaIpaBJIeHe 3asIBUTEITIO 3JIEKTPOHHOT'O COOOIIEHMS O IMTOCTYIJIEHUN 3asBJIEHNS;

6) perucrpaiMio 3asiBJieHUSI ¥ HalpaBjieHue 3asiBUTENIO0 YBeJOMJIEHMS O perucTpaimm
3asBJIEHUSI MO0 00 OTKase B IIpyMeMe ITOKYMEHTOB, HEOOXOIMMbBIX MJISI TIPemOCTaBIEHMUS
MYHUIIUTIAIbBHOM YCITYTU.

3.5. DJIeKTpOHHOe 3asBjieHMe CTAaHOBUTCS [MOOCTYIHBIM [Jis JO/DKHOCTHOTO JIMIIA
VY IOJITHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a IPMEM UM PErucTpalyio 3asBjieHus (manee —
OTBETCTBEHHOE [IO/DKHOCTHOE JIMIIO), B TOCYHApCTBEHHOM WMH(POPMAIMOHHOW CHUCTEME,
UCIIOIb3yeMOl YTIOJIHOMOUEHHBIM OpraHoM [JIsl TMPeNOCTaB/JIeHUsT MYHULIUITATbHOM YCIYyTU
(manee - TUC).

OTBeTCTBEHHOE [TOIKHOCTHOE JIUIIO:

MpoBepsieT HaJlMuMe 3JIEKTPOHHBIX 3asiBJieHui, rnoctymuBimx ¢ PI'Y, ¢ mepmuomom He
pexke 2 pa3 B JieHb;

paccMaTpuBaeT IOCTYNMBIIME 3asIBJIEHUSI ¥ TPUJIOKEHHble 00pasbl JTOKYMEHTOB
(IOKYMEHTHI);

MTPOM3BOUT AEMCTBUSI B COOTBETCTBUM C ITYHKTOM 3.4 HACTOSIIETO0 AJIMUHUCTPATUBHOTO
peryjiaMeHTa.

3.6. 3adBUTENII0O B KaueCcTBe pe3yJabTaTa IMPeJOCTaBIEHUSI MYHUIMUITAIBHON YCIIYTU
obecrieunBaeTCss BOSMOSKHOCTD IMOJTyYeHMsT TOKYMEHTA:

B (hopme 3/IeKTPOHHOTO OOKYMEHTA, MOAIMMCAHHOTO YCWIEHHON KBaIUMGUIMPOBAHHON
3JIEKTPOHHOM TOJIMNICHIO YIIOJHOMOYEHHOT'O AOJKHOCTHOTO Jinila YTIOJIHOMOUEHHOT'O OpraHa,
HaITPaBJIEHHOTO 3asIBUTEJIIO B JIMUHBIV KabuHeTt Ha PI'Y;

B BuIe OYMa)KHOTO [JOKyMEHTa, IIOATBEPXKAAIOIIEro COoAepskaHue 3JIEKTPOHHOTO
OOKYMEHTA, KOTOPBIN 3asBUTEJb MOYYaeT MPY JIMYHOM OOpaIieHn B MHOTO(YHKIVIOHAJIbHOM
IIEHTpe.

3.7. Tlomyuenne wHGOpPMAIMM O XOJ€ PACCMOTpPEHMs 3asiBJIEHMS M O Dpe3yJbTare
MpegoCTaBIeHNs] MYHUIIMIIAIBHOM YCIYTY TMPOU3BOAUTCS B JIMUYHOM KabuHere Ha PI'Y, mpu
YCJIOBUM aBTOpPU3aLMA. 3assBUTETb MMeEET BO3MOKHOCTh IMPOCMATPUBATH CTATYC 3JIEKTPOHHOTO
3asBJIEHMS, a TakKke KHQOpPMALMI0 O [JaJbHEMIIMX [OeMCTBMSIX B JIMUHOM KabuHeTe o
COOCTBEHHOV MHUIIMATUBE, B JII0O0E BpeMms.

[Ipy mpemocTaB/ieHUM MYHULIMIIAJIBHOM YCJIYTM B 3JEKTPOHHOM (opMe 3asiBUTENTIO
HaIpaBJISIETCSI:

a) YyBeIOMJIEHME O TIpMeMe U perucTpaumyu 3asBj€HMS U WHBIX JTOKYMEHTOB,
HEOOXOAVMBIX IJIS1 TPEAOCTaBIeHNS] MyHUIIUMIIAIBHOW YCITYTH, COAepiKaillee CBeleHus o (akTe
mpMeMa 3asiBJIeHMSI UM JTOKYMEHTOB, HEOOXOAMMBIX MJIs1 TPeNOCTaBJIeHUST MYHUIIMITAIbHOM
YCJIYTHY, ¥ Hauaje MpoLenypbl MPeqoCTaBIeHUs] MYHUIIUIIAIBHOM YCIYTH, a TaKKe CBEIOEHUS O



JlaTe ¥ BpeMeHM OKOHYaHMSI MPeIOCTaBIeHMS] MyHULIIUIIATbHON YCIYTU JIMOO MOTMBUPOBAHHBIN
OTKa3 B MpMeMe JOKYMEHTOB, HEOOXOIMMBIX JIJISI TIPeIOCTaBJIEHMSI MYHUIIUITAIIbHON YCITYTH;

6) yBemoOMJIeHME O pe3yJbTaTaX pPacCMOTPEHUS AOKYMEHTOB, HEOOXOOMMbBIX [IJIS
MpeNOCTaB/IeHNs] ~ MYHUMIMIIAJIbHOM  YCJIyTM,  COAepsKalllee  CBeIeHusI O  IPUHSITUU
MTOJIOSKUTEIBHOTO PpEeIIeHUs] O TMPeIOCTaBJIeHUM MYHUIUITAIBHON YCIYTM Y BO3MOSKHOCTU
MOJTYYUTh Pe3yJIbTaT MPedoCTaBIeHNSI MYHUIIMIIAIbHOM YCJIYTY JIMOO MOTMBMPOBAHHBIN OTKa3 B
MpeaoCTaBIeHNN MyHULIUTIATbHOM YCITYTH.

3.8. O1eHKa KayecTBa MpeoCTaBIeHMs MYHUIIUIIAIbHOM YCITYTH.

OneHka KavecTBa IIPeNOCTABJIEHUSI MYHUIIUITAIBHON YCAYTU OCYIIECTBI/ISIETCS B
cooTBeTcTBUMM ¢ [lpaBwiamu  oOmeHKM rpaskgaHamMy  3(G@EeKTUBHOCTM  IeSTeIbHOCTU
PYKOBOAMUTEJIEN TEPPUTOPUATBHBIX OPraHoOB (emepasbHbIX OPraHOB MCIIOJHUTEIbHOM BJIACTU
(MX CTPYKTYPHBIX IIOApa3e/IeHNni1) C yUeTOM KauecTBa IPeIoCTaBIeHMs] UMM FOCyIapCTBEHHbBIX
YCIYT, a TaKKe IMPUMEHEHMs Pe3y/IbTaTOB YKA3aHHOW OIIEHKM KaK OCHOBAHMS IJIT IPUHSITUS
pelieHnii O JOCPOYHOM IIpPeKpallleHUy WCIIOJHEHMSI COOTBETCTBYIOIIMMM PYKOBOAMTEISIMA
CBOMX [IOJDKHOCTHBIX OOSI3aHHOCTEN, YTBEP)KIEHHbIMM ITOCTAHOBJIeHMeM I[IpaBuTesbcTBa
Poccuiickonn ®@epepanmm ot 12 nmexabps 2012 roma Ne 1284 «O6 oieHke rpaskmaHaMu
3 GEKTUBHOCTM eSITETbHOCTM PYKOBOAMTEJIEN TEePPUTOPUATIbHBIX OpraHoB (demepasbHbIX
OpraHoOB MCIIOJIHUTEJIbHOM BJIACTM (MX CTPYKTYPHBIX TOApa3sdeseHuii) U TeppUTOpUaIbHbIX
OpPraHoOB I'OCYIapCTBEHHBIX BHEOIOMKETHBIX (DOHIOB (MX PETMOHAIBHBIX OTHEJIEHUI) C YIETOM
KavyecTBa IPeaoCTaBjIeHMs TOCYIApCTBEHHBIX YCJIYT, PYKOBOAMUTEJEN MHOTO(YHKLMOHAIbHBIX
IIEHTPOB IPENOCTaBJIEHUSI TOCYIApPCTBEHHBIX M MYHMIIMIIAIbHBIX YCJIYT C YYeTOM KadyecTBa
opraHmusaluy IMPemoCTaBJeHMs T'OCYJapCTBEHHbIX M MYHMIMIIAJIBHBIX YCJIYT, a TakKke O
MIPMMEHEHMM Pe3yIbTAaTOB YKa3aHHOM OIEHKM KaK OCHOBAaHMSI [JII TPUHSITUSI PEIIeHUd O
JOCPOYHOM IpEKpallleHUM MCIIOJHEeHMS] COOTBETCTBYIOIIMMM  PYKOBOIMUTENISIMU  CBOMX
IOJIKHOCTHBIX 00sSI3aHHOCTEN».

3.9. 3asgBuTenio obeceurBaeTCss BO3MOKHOCTb HaIlpaBJIeHMsI >KaJIoOObl Ha pelleHMus,
oeicTBus  wiu  OesmeiicTBMe  YTIOJIHOMOUYEHHOTO — OpraHa,  JOJ/DKHOCTHOTO — JIMIIA
Y OJIHOMOYEHHOr O OpraHa JMb0 MYHUIMUIIAILHOTO CJIY3KAIEro B COOTBETCTBUM CO cTaThein 11.2
®enepanpioro 3akoHa Ne 210-®3 u B 1moOpsimKe, YCTAaHOBJAEHHOM ITOCTAaHOBJIEHMEM
IIpaBurensctBa Poccuiickoin ®@epgepanym ot 20 Hosi6pst 2012 roma Ne 1198 «O denmepanbHOII
roCyJlapCTBEHHOM WMH(OPMAIMOHHOM CUCTeMe, ObOecIieuMBaloleil IIpolecc I0CyneOGHOro,
(BHecyleOHOro) O6>KaJIOBaHMSI pelleHMit U [elCcTBuil (6e3[eiCTBUSI), COBEpIUEeHHbIX MpU
MpeaOCTaBIEHNY TOCYIaPCTBEHHBIX ¥ MYHUIIUITATbHBIX YCIIYT.

ITopsimok McpaB/IeHNsI JOMYIIEHHBIX OMEYaTOK U OLIMO0K
B BBIIAHHBIX B Pe3y/IbTaTe MPeAOCTABIECHUS MYHUIUIIATIbHON YCTYTY JOKYMEHTaX

3.10. B ci1yuae BbISIBJIEHMSI OMEYaTOK M OIIMOOK 3asiBUTEIb BIIpaBe OOPATUTHCS B
VY OJITHOMOYEeHHbBIVI OpraHa C 3asiBJIEHMEM C MPWIOKEHMEM JOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.8. Hacrogero AIMUHUCTPATUBHOIO PerjiaMeHTa.

3.11. OcHoBaHMsl OTKasa B IpueMe 3asiBjieHMsT 00 MCIPaBJIEHMM OIEYaTOK ¥ OIIMOOK
yKasaHbl B yHKTe 2.12 HacTosiiero AIMMHUCTPATMBHOIO perjiaMeHTa.

3.12. UcnpaBneHue AOMYIIEHHBIX OMEYATOK ¥ OIIMOOK B BBIJAHHBIX B pe3yJibTare
MPeNOCTaBJIeHNS] MYHMUIIMIIAJBHOM YCJIYTM JOKYMEHTaxX OCYIIECTBJISIETCS B CJIeAYIOLIEM
MOPSIIIKE:

3.12.1. 3asgBuTesib py OOHAPYKEHMM OTEYATOK M OIIMOOK B JOKYMEHTaX, BbIIAHHBIX B
pesyJsibTaTe MpefoCTaBIeHMs MyHUIIMIIAIBHOM YCITyTH, OOpaliaeTcsl IMYHO B Y IIOJTHOMOUYEHHBIN
opraH C 3asBJIeHMEM O HeOOXOOMMOCTM WCIIPaBJIEHUSI OINEYaTOK M OIIMOOK, B KOTOPOM
COIIEP>KUTCST yKa3aHMe Ha UX OMMCaHue.

3.12.2. YosHOMOYeHHbIV OpraH Mpu MOJTyYeHMUM 3asiBJIeHMs], YKa3aHHOTO B TOITYHKTE
3.12.1 mynkra 3.12 HacTosIero Iompasfesa, pacCMaTpUBaeT HEOOXOOVMOCTb BHECEHMS
COOTBETCTBYIOIIMX W3MEHEHMII B [OKYMEHTBI, SIBJISTIOIIMECS pe3yJIbTaTOM IIPeIOCTaBIEHNS
MYHUIUIIATLHOM YCITYTH.

3.12.3. YNOJIHOMOYEHHBII OpraH oOecreunBaeT YCTpaHEHME OIeYaTOK U OIIMOOK B
OOKYMEHTAX, SIBJISTIOLIMXCS] Pe3YJIbTAaTOM ITPeIOCTaBJIEHMS MYHULIUITAJIBHOM YCITYTH.



3.12.4. Cpoxk ycTpaHeHMs ONIeYaTOK U OIIMOOK He JOJIKEH IMpeBbIaTh 3 (Tpex) paboumx
IHEl C IaThl perMCTpalyy 3asBjIeHNs, YKa3aHHOTO B moAmyHkTe 3.12.1 myHkra 3.12 HacTrosiero
noapasmea.

IV. cDOprI KOHTPOJIA 3a UCIIOJTHEHUEM aJMUHUCTPATUBHOI'O perjiaMeHTa

ITopsiioK ocylecTB/IEHUS TEKYIEero KOHTPOJIS 3a COO/TI0IEHIEM U MCIIOTHEHeM
OTBETCTBEHHBIMH JO/DKHOCTHBIMM JIUIIAMMY IIOJIOKEHUI PerjiaMeHTa U MHBIX
HOPMATHBHBIX TPAaBOBbIX AKTOB, YCTAHAB/JIMBAIOIINX TPEOOBAHMS K IMMPEAOCTABIEHNIO
MYHULIMIIAIBHOM YCIYTH, a TaK)Ke MIPUHATHEM UMM PellleHU

4.1. Texkymwmii KOHTPOJb 3a COOJIONEHMEM ¥  MCIIOJIHEHMEM  HACTOSIIEro
AIMUHUCTPAaTUBHOTO perJiaMeHTa, MHbIX HOPMATUBHBIX IPABOBBIX AKTOB, YCTaHAaBIMBAIOIINX
TpeOOBaHMSI K MPEIOCTABIEHMUIO MYHUIUIIAJIBHOM YCIYTM, OCYIIECTB/ISIETCS HA ITOCTOSIHHOM
OCHOBEe I OJKHOCTHBIMU JIMLAMM AnMuHUCTpaLun (Y1oJIHOMOYEHHOTO oprasa),
YIIOJIJHOMOYEHHBIMM Ha OCYIIECTBJIEHME KOHTPOJII 3a MPegoCTaBJIeHMEM MYHUIIUIIAIbHOM
YCITYTHU.

Ias TekyIero KOHTPOJISI MCIIOJb3VIOTCSI CBEIEHUSI CIIY;KeOHOM KOPPECIIOHIEHIINH,
yCTHasE ¥ MMUCbMeHHasi MH(OpMAaIys CIEeNUaIMCTOB M IOJDKHOCTHBIX JINI, AIMUHUCTpALA
(YTIOJTHOMOYEHHOT'O OpraHa).

TeKkyImit KOHTPOJIb OCYILIECTBISIETCS ITyTEM ITPOBEIEHMS ITPOBEPOK:

peliieHMi1 O TipegocTaBieHny (06 OTKase B MPeIoCTaBAeHNM) MYHUIIUTIATbHOM YCITYTH;

BBISIBJIEHVSI M YCTPaHEHMsT HapYIIIeHMI TIPaB TPaskIaH;

paccCMOTpeHMsI, IPUHSITUSL PeLIeHuid U MOATOTOBKM OTBETOB Ha OOpallleHus T'PaskaaH,
copepskalye kajao0bl Ha pereHus, TeicTBus (6e3neiCTBUE) TOJIKHOCTHBIX JINII.

ITopsinok ¥ IepuoaMYHOCTD OCYIIeCTB/IeHNS IVIAHOBBIX ¥ BHENJIAHOBBIX IIPOBEPOK
MOJIHOTHI ¥ KavyeCcTBa MpeoCTaB/IeHNsI MyHUIIUIIAIBHOA YCIIYTH, B TOM YKCJIEe IIOPSIAOK U
(opmMBbI KOHTPOJISI 32 TIOTHOTOM ¥ KAYeCTBOM IPEJOCTABIEHUSI MYHUIMIIATbHOM YCTYyTU

4.2. KoHTposib 3a TMOJHOTOM M KaueCTBOM IPEAOCTaBJIEHMS MYHUIMIIAIbHOW YCIYTU
BKJIIOUAeT B cebs MpoBeieHNe TIAHOBBIX 1 BHEIIJIAHOBBIX ITPOBEPOK.

4.3. [lnaHOBbIe MPOBEPKM OCYILECTBJISIOTCS HAa OCHOBAHWUM T'OMOBBIX IUIAHOB PabOThI
VYIOJHOMOYEHHOTO OpraHa, yTBEPKAAeMbIX PYKOBOAuTesleM YIIOJHOMOYEHHOro opraHa. [Ipu
TUTAHOBOJ MTPOBEPKE TIOJTHOTHI ¥ KaueCTBa MPeJOCTaBIEHUSI MYHUIIMTIAIBHON YCIYTY KOHTPOJTIO
MOJIJIEXKAT:

CoO6JTIO[IeHIe CPOKOB MTPeIOCTaBIEHMS MyHUIIMTIATBHON YCITYTH;

cobJTIofieHe TIOJIOKEHMI HACTOSIIIEr0 AIMUHUCTPATUBHOTO perjaMeHTa;

IPaBMJIBHOCTh ¥ OOOCHOBAHHOCTDb TNPUHSTOTO pellleHus 06 OTKase B IMpPemoCTaBIeHUU
MYHUIUTIATIbHON YCITYTH.

OcHoBaHMeM JJ151 TPOBeIeHMsI BHETIJIAHOBBIX TIPOBEPOK SIBJISTFOTCS:

MOJIyYeHMe OT TOCYHAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJIeHMUS
mHbOpMaIMM O TPEATOaraeMbIX WIM BbISIBIIEHHBIX HApYIIEHMSX HOPMATUBHBIX ITPABOBBIX
akToB Poccuiickonn @epepaiu, HOPMATUMBHBIX ITPAaBOBBIX AaKTOB ApXaHTeJIbCKOM 006JiacTu
Poccuiickoit @emepaniyy ¥ HOpPMAaTUBHBIX IMPABOBbIX aKTOB aIMVUHUCTPALIMM TOPOJCKOTO OKpYTa
ApxaHresnbckon obsactu «Kotmacy;

obpalleHnst TpakaaH M IOPUOMYECKUX JIUIL Ha HapyILIeHUs 3aKOHOHATEIbCTBA, B TOM
YyICcJie Ha KaYeCTBO MPeoCTaBIeHS] MYHUIIUTIATIBHOM YCITYTH.

OTBeTCTBEHHOCTD JO/DKHOCTHBIX JIUI]
3a pelreHus u aercTBus (6e3geiicTBIe), IPMHMMaeMble (0CYIeCTB/IsseMbIe)
MMM B X0Je IPeIoCTaB/IeHNsI MYHUIIUIIATbHOM YCITYTH

4.4. Tlo pesynbTaTaM IPOBEJEHHBIX IIPOBEPOK B CJIyyae BBISIBJIEHUSI HapYILIEHUN
MTOJIO’KEHUI HACTOSIIEro AIMMHUCTPATMBHOIO perjaMeHTa, HOPMAaTMBHBIX IIPaBOBBIX aKTOB
Poccuiickoir Demepaiiny, HOpMaTHMBHBIX IIPAaBOBBIX aKTOB ApXaHrebcKoi obiactu Poccuiickoin



®enmepaiyy ¥ HOPMATUBHBIX IPABOBBIX aKTOB aAMMHUCTpAllMM TOPOJACKOIO OKpyra
Apxanrenbckont ob6sactu  «Korjac», OCyIIeCTB/ISIeTCsl IIpUMBJIEUEHNME BMHOBHBIX JIMIL K
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOAATe/IbcTBOM Poccuiickoi Mepepanyn.

[TepcoHasbHast  OTBETCTBEHHOCTb  MOOJDKHOCTHBIX — JIMI 34  IPaBWIbHOCTb U
CBOEBPEMEHHOCTh TIPUMHSITUSI pelIeHus] O IMpefocTaBjieHnyu (06 OTKase B IPEIOCTaBJIEHUMN)
MYHUIIMIIAJIBHOM YCIYTU 3aKpeIuisieTcss B UX HOJDKHOCTHBIX perjiaMeHTaX B COOTBETCTBUM C
TpebOBaHMUSIMU 3aKOHOATE/IbCTBA.

Tpe6oBauus K MOPSAAKY U (hopMaM KOHTPOJIS 3a
MpeAoCTaB/IeHeM MYHUIMIIAIBHOM YC/IYTY, B TOM YUC/Ie
CO CTOPOHBI IPAKAAH, X 00beIVMHEHUI ¥ OpraHuU3aIin

4.5. T'paskmane, nx 06beAMHEHMST ¥ OPraHM3ALMM MMEIOT IIPaBO OCYILECTB/ISTh KOHTPOJIb
32 TpeAoCTaBJIeHNEM MYHULMITAJIBHOM YCJIYTM IyTeM TOJy4YeHUs WHGOpPMAIMM O XOfe
MPeNOCTaB/JIeHNs] MYHUIMIIAJIbHOM  YCAYTM, B TOM 4YMCJIE€ O CpOKaxX 3aBepIIeHus
aAMUHUCTPATUBHBIX MPOLIERYP (IeCTBUIA).

'paskmane, nx 06beAVHEHNS M OPTaHM3AIMY TaKsKe UMEIOT MTPaBo:

HAIpaB/sITh 3aMeYaHUsl M MpeIJIOKEHUsT IO YIYUYIIEeHUIO IOOCTYIMHOCTM M KadyecTBa
MpeaOCTaBIEHUS] MyHULIUTIAIbHON YCJIYTH;

BHOCUTb TIpEAJIOKEHMSI O Mepax IO YCTPaHEHMIO HapyIIeHU! HaCTOSIIEro
AIMMHUCTPaTUBHOTO perjiaMeHTa.

4.6. [ToJ>KHOCTHBIE Jinila Y IOJTHOMOYEHHOT'O OpraHa MpMHUMAIOT Mepbl K ITpeKpalleHno
OOMYIIEHHbIX HapYIIEHUIA, YCTPAHSIIOT MPUYMHBI M YCJIOBUSI, CIIOCOOCTBYIOIIME COBEPIIEHUIO
HapYIIEHUI.

Nudopmalsa o pesyyabTaTax pPacCMOTPEHMS 3aMeYaHU U TMPEIJIOKEHUI TpaskgaH, UX
0oObeIMHEHNIT ¥ OpPTraHM3alMi AOBOIUTCS OO CBEINEHWS JIMI], HAIPaBUBIIMX 3TU 3aMeUaHUs U
TIpeIJIOKeHMSI.

V. locyne6HbIi (BHECYe0HbI) MOPAAOK 00)Ka/IOBAHUS PellleHuit
U JercTBuUM (0e37eCTBUSI) OpraHa, MPefoCTaBIISIONIEro
MYHUIIMIIAJIBHYIO YCJ/IYTIY, a TAKKe UX HO/I)KHOCTHBIX JIMII,
MYHUIMIIAIBHBIX CTYKAIMX

5.1. 3asBUTENIb IMEET TIPABO HA OOXKAJIOBaHMe peleHus u (W) AeiicTBui (6e3meiicTBIs)
VY IOJITHOMOYEHHOT'O OpraHa, JOJIKHOCTHBIX JIMI[ Y IOJTHOMOUEHHOTO OpraHa, MYHUIMIAIbHBIX
CY’KalUMX TpU NPelOoCTaBIeHMM MYHUIUNAIbHOM YCJIYyrM B JOocyaeObHOM (BHecymeOHOM)
nopsuke (majiee — skaaoba).

OpraHbl MECTHOTO CAaMOYIIPaB/Ie€HNsI, OPTaHMU3ALUU U
YIIOJTHOMOYEHHbIe Ha PacCMOTPEHMe JKa/I00bI JINIa, KOTOPbIM
MOJKET OBITh HallpaBJIeHA JKa/I00a 3asIBUTEIS
B IOCyA€0HOM (BHECYZE€OHOM) IOPSIAKE;

5.2. B nmocyme6bHoM (BHecyme6HOM) IOpSIAKE 3asBUTENb (MIPeACTaBUTE/Ib) BIIpaBe
006paTUTBHCS C K000} B MUCbMEHHOV (opMe Ha OYMa>KHOM HOCUTEJIe MM B 3JI€KTPOHHOM
dbopme:

B YIIOTHOMOYEHHBII oOpraH - Ha pellenne u (uau) JgencTBus (6esmericTBue)
IOJKHOCTHOTO JINIIA, PYKOBOJIUTEJISI CTPYKTYPHOT'O TOApasaesieHns1 Y TOJTHOMOYEHHOTO OpraHa,
Ha pemleHne wu geiictBus  (6e3meiicTBue)  YIOJHOMOUYEHHOTO OpraHa, pPYKOBOZMUTEJS
Y10JIHOMOYEHHOI'O OpraHa;

B BBILIECTOSIIIUI OpraH Ha pelleHue u (Uau) OeicTBus (6e3[IeiiCTBUe) JOKHOCTHOTO
JINIA, PYKOBOAUTEJSI CTPYKTYPHOTO TIofpasfeseHns: Y TOJIHOMOYEHHOTI'O OpraHa.

B YnonHoMmoueHHOM opraHe orpenessitoTcsl YIIOJIHOMOUeHHbIe Ha pacCMOTpeHMe Kanob
IOJDKHOCTHBIE JINIIA.

Cnoco6bI MHGOPMUPOBAHUA 3asIBUTEJIEN O IIOPAAKE MoJaun



M PACCMOTPEHMS JKaI00bI, B TOM YMCJIEe C MCII0/Ib30BaHueM ExuHoro moprana
roCyJapCTBeHHbIX ¥ MYHUIMIIATbHBIX YCAYT (PyHKUMIT)

5.3. Wudopmaims o MOpsaKe TMOJauM M PACCMOTPEHMST >KajoObl pasMelaeTcs Ha
MH(POPMAIIMOHHBIX CTEHAAX B MeCTaX IPedOCTaBJIEHUS MYHUIIMIIQIbHON YCJIYyTM, Ha caiuTe
YnonHomoueHHoro opraHa, PI'Y, a Takke npemocTtaBisieTcss B YCTHOM (opMe 1o TesieoHy U
(M) Ha JMYHOM TIpueMe JMOO B MUCHbMEHHOV (hOopMe IMOYTOBBIM OTIIPABJIEHMEM IO aapecy,
yKa3aHHOMY 3asiBuUTesieM (IpefcTaBuTeeM).

IlepeyeHb HOPMATUBHBIX IIPABOBBIX AKTOB, PETY/IMPYIOLINX MOPSIIOK
DOCYyIeOHOro (BHECYyIe0HOro) 00Ka/I0BaHUS AeMCTBUM (0e31eiCTBUS)
¥ (MJIN) pellieHmit, MIPUHATHIX (OCYIIeCTB/IEHHbIX) B X0/
MPeAoCTAB/IEHUSI MYHUIIUIIAIBHOW YCTYTU

5.4. Tlopsmok mocyme6HOro (BHeCYmeOHOro) OO6KaJOBaHMSI peLIeHMA ¥ OeNCTBUIA
(6e3meiicTBMSI) YIIOJTHOMOUYEHHOTO OpraHa TOCYJapCTBEHHOM BJIaCTM, OpraHa MeCTHOTO
CaMOYIIpaBJIEHNS, @ TAK)Ke ero JO/DKHOCTHBIX JIUIL PEryIUPYyeTCs:

®epepanpubpiM  3akoHOM OT 27 wurong 2010 roma Ne 210-®3 «O6 opra"amsauym
MpeqOCTaBIeHNSI TOCYIAPCTBEHHBIX ¥ MYHUIIUIIATbHBIX YCIIYT »;

MOCTAaHOBJIEHMEM aIMMHUCTpAIMM MYHMIMIIAIbHOTO oOpasoBaHust «Kormac» ot
15 oktabps 2018 roma Ne 2009 «O6 vyrBepskaenuu IlosokeHUsT O MOpsAKe MOmauM U
paccMOTpeHus kajob Ha pelrteHus u aenctsust (6esmericteue) aamuuuctparyy MO «Kotmacy,
€e MOJDKHOCTHBIX JIMI] JIMOO MYHMIIMIIAIbHBIX CJIYKAIMX, a TakKyke MHOTOQYHKIMOHAIbHOTO
IIEHTpa MPeJOCTaBIeHNSI TOCYAAPCTBEHHBIX Y MYHUIIUIIAIbHBIX YCIIYT, €r0 paOOTHUKOB;

noctaHoByienueM I[IpaBurenbctBa Poccuiickon @emepanym or 20 HOos6ps 2012 roma
Ne 1198 «O ¢emepanbHOI rocymapCTBEHHONM MHMOPMALMOHHOM CHUCTEMe, OOecIeuMBaloIei
MPOIeCC IOoCyneOHOro (BHeCymeOHOro) OOKaJOBaHMUSI peILIeHui U OeicTBuil (6e3meiicTBuS),
COBEPIIIEHHBIX TPU MPEAOCTABIEHUY TOCYJaPCTBEHHbBIX ¥ MYHUIIUIIATBbHBIX YCIYT ».
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[Tpunosxkenne 1

K AIMMHUCTPATUBHOMY perjiaMeHTy
MpeOCTaBIeHNs] MYHULIUTTAIBHOM YCITYT U

I'naBe ropopckoro okpyra «Kotiac»

OT TP.

MPOXKUBAKOIIEeN (ero)

(®.1.0.)

(ampec)

3ASdBJIIEHUE

(Tenedon)

[Tporury mepenath B COGCTBEHHOCTD (COBMECTHYIO, TOJIEBYIO) 3aHMMAEMYIO KBapTUPY IO

azgpecy:
(TosTHBII afpec)
CocTaB MpOXKMBAIOMIMX B KBAPTHUPE:
NeNe @. N.0. (I0JTHOCTBIO) C YUETOM JINII, IIPOXOISIINX PoncrBeHHbie % TTommucu
n/n CpPOYHYIO CITy3kOYy B PA OTHOIIIEHUSI | JOJIEBOI'O | COBEpIIEHHOJIETHUX
y4acTus YWIEHOB CEMbH,
MIOTBEPXKIAIOLINX
corjacue Ha
MPUBATU3AIMIO

[Toxgmicy BepHBI:




CBeneHus o Jimiiax, MPUBATU3UPYIOIINX KBAPTUPY:

Yucro, HaHHble macnopra
Ne @, 1.,0. (momHOCTBIO) Mecs1 ¥ TOf Mecro HAara
- -1,0. poskiennss | CEPVIST | HOMED | KeM M KOIZid BBUIAH | ppomyckin
POSKIEHNST

Cocras cembu qyeJl.

O611as wiIoaab KBapTUPhI M.KB., 00111281 JKMJIast IJIOIIAAb KBAPTUPBI M.KB.

Ynciio KoMHAT

IoroBop couyaabHOrO HaiiMa OT « » T.

BbIIaH

Ocobble cBefleHMS O JKWJIOM MTOMEIIEHUN:
KBaptupa pacnosiokeHa Ha ITaxe,
Marepuas cTeH goma: MaHe b, KUPINY, IIJIAKOOJIOK, TepeBo (HY>KHOE IMOTUYEPKHYTh)

Cmena dhamMuInyu/MMeHN/0TUYeCcTBa

Panee B ipuBaTHU3aLVM JXWIBIX TIOMEIEHMI

(yyacTust He IPMHUMAJI/TIPUHMMAJIN)




[Tpunoxxenue 2
K AZIMUHUCTPAaTUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHNS MyHULIMIIAJIbHON yCIIyTH

B Otpgen o yuety u pacnpenenennto sxxmiibss Komurera
SKUJTAIITHO - KOMMYHAJIBHOTO XO3S11CTBa Y ITPaBJIe€HNUS
TOPOJICKOTO XO3SIMCTBA ropofcKoro okpyra «Kotmac»

oT

3apermcTpUpoOBaHHOrO (O¥) IO aApecy:

r. Kornac yi. 1. Ne KB.Ne

(macropTHbIe JaHHble: cepus, Ne, maTa BbIAAauM, KEM BbIIAH)

COI'JIACHE

A, tp , IAl0 corJiacue Ha

MpUBaTHU3aIMIO KBapTUPBI 110 aapecy: r.Komac yi.(mp.)
oM Ne , KB.Ne , 6€3 BKJTIOUEHMST MEeHSI B COCTaB COOCTBEHHMKOB.

[TpoTuB mpMBaTM3aIMM yKa3aHHON KBapTUPbI APYTMMM YIeHaMM CEMbM He BO3pakalo.
[IpeTeHsuit He UMelO, B Cy[1, 0OpaIiaThcs He Oyy.

Cogepskaume cratbu 11 paspena II 3akoma PD or 04 mions 1991 roma N 1541-1
"O mnpuBaTM3aimMyu KuauigHOro Qouma B Poccmiickoii @emepaiu’  MHe pas3bsCHEHO.
Co cr. 30, 31 JKmminHoro kogekca P® o3HakomiieH.

IToKyMeHT MHOJ MpOYNTaH JIMUHO. S MOATBepsKAalo, YTO copepykaHue AOKyMEHTa MHe
MOHSITHO, COOTBETCTBYET MOWM LIeJIIM ¥ HaMepeHMsIM, B MOMEHT MOJMMCAaHMS AOKyYMeHTa Yy
MEHSI OTCYTCTBYIOT OOCTOSITE/IbCTBA, BHIHYKIAIOIIME MEHSI COBEPIIUTD JAHHOE Je/CTBHE.

ITOOITNCb:

((baMI/IHI/ISI, VMs, OTYECTBO ITIOJIHOCTbBIO, HO,Z[HI/ICI::)

Hacrosiiiiee coryiacue mopamucaHo B NpUCYTCTBMM — crienmanmcta OThena mo ydyety u
pacripefesieHni0  Kuibss KomuTera SKMIMITHO-KOMMYHAJBbHOTO  XO3SACTBA Y IIpaBJIEHUS
TOPOJICKOTO XO3SI1ICTBA TOpoickoro okpyra «Kormac».

JInuHOCTD noAamnmcaBIiero JOKyMeHT YCTaHOBJI€HA.

Cneumanuct OTgesia Mo yueTy u
pacripenesieHnIo kuabsi Komurera

(uncio)



[Tpunoxenue 3
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABICHUS MyHHUIIMIIATLHON yCIIyTH

Tumnosas ¢opma coriacust Ha 06padOTKY MEPCOHAIBHBIX JAaHHBIX CYy0'beKTOB
MEePCOHAIBHBIX JAHHBIX

r. Kotac &« » 20 r.

A, ;

(PHUO cybbekTa MepcoHaNTbHBIX JAHHBIX JIMOO €ro MpefcTaBUTess)

KOHTaKTHas MH(opMaIms:

(anpec)

MacIopT cepus Ne , BbIIAH

JlaTa BbIoaun

(KeM BBIJIAH)

CBOOOJIHO, CBOeN BOJIeM U B CBOEM MHTepece [1al0 corjiace aJMMHUCTPALUU FOPOACKOTO
okpyra «Kotnac, pacrnosioskeHHoii 1o agpecy: ropon Kornac, ITnomane Coseros, a. 3, MTHH
2904016008, OI'PH 1062904000026, obuimanbubii cant: http://kotlas-city.ru/, Ha 06paboTKy
(Jroboe pericTBMe (OmMepalyio) WIM COBOKYITHOCTb [eMCTBMIA (Omepalyii), COBEpIIaeMbIX C
MICTIO/Ib30BaHMEM CPeCTB aBTOMAaTKU3aluyu uiu 6e3 UCIOIb30BaHMS TaKUX CPEICTB CO CBOMMU
MEePCOHAIbHBIMM JAaHHbIMM (MIEPCOHAILHBIMM JAaHHBIMM TPEACTABISIEMOro), BKIIOYas cOOp,
3ammuch, CUCTEMATM3aluIo, HaKOIUIeHWe, XpaHeHMe, YyTOuHeHue (OOHOBJIeHMe, M3MEeHEeHMe),
U3BJIEUEHMEe, WCIIOJIb30BaHMe, Iepeaady (pacrpoCcTpaHeHue, IpenoCTaBjieHne, JOCTYII),
obe3nuuuBaHue, OJOKMPOBaHUE, YOAJeHMe, YHUUTOKEHME) CJIeNYIOIIMX IepCOHATbHBIX
IaHHbBIX (HY’KHOE OTMEeTUTb):

baMmnus, uMs, OTUECTBO;

Jara M MeCcTo pOXKIeHMS;

MacropTHbIE JaHHbIE;

MUAEHTUOUKAIMOHHBI HOMEP HaJIOTOIIATEe TbIINKA;

IaHHbIE CTPaXOBOTO CBUIETEIbCTBA 00SI3aTEIbHOTO IEHCMOHHOTO CTPAaXOBaHMS;

azipec MpOXKUBaHMS (PerucTpaimn);

OOMAITHUI U (M) MOOMJTbHBIN TesieoH;

ceMelfHoe, COLMa/IbHOE, MYIIIECTBEHHOE MTOJIOKEHNE;

o6pa3oBaHue;

npodeccusi, CrenmaabHOCTb;

CBeleHMsI O CBOMX JIOXOJaX, pacxojax, o0 uMyllecTBe U 00s3aTeqbCTBaxX
MMYIIIECTBEHHOTO XapaKTepa, a TaKKe O J0XO0[aX, pacxomax, 06 MMYIIECTBe M 00s3aTe/IbCTBAX
MMYIIIECTBEHHOT'O XapaKTepa CBOMX CYIpPYT (CyIPyroB) M HECOBEPIIIEHHOJIETHUX JIETEN;
aBTobmorpadus;

CBeJIeHMsI O TPYLOBOM M OOIIEM CTaXKe;

CBeJIeHMsI O TIPeIbIAYIIEM MeCTe paboThI;

CBeJIeHMsI O BOMHCKOM yUeTe;

CBeJIeHMSI O COIMATbHBIX JIbFOTaX;

HaJIM4Ke CyguMOCTels;

pesybTaThl MEOUIIMHCKOTO OOC/eIOBaHUS Ha IpeIMeT TOJAHOCTM K OCYIIEeCTBIEHUIO
TPYIOBBIX 0OSI3aHHOCTEI;

0 COCTOSIHYE 3[,0POBbsI, MHTYMHOM KU3HM;

O MTOJIUTUYECKYIE B3TJISIIbI;

0 penuruosHbie uam duiocodckme yoeskaeHus;

I I sy

OO0 4-good



MIPUHAIJIESKHOCTD JIMIIA K KOHKPETHOM Halluy, STHUYECKON TPYIIIe, pace;

MIPUBBIUKY U YBJICUEHNST;

JeJiIoBble 1 MHbIEe JIMUHbIE KaueCTBa, KOTOPbI€ HOCAT OHeHOquIﬁI XapakTep,

mpoune CBeieHNsI, KOTOpble MOT'YT MAEHTUDHUIIMPOBATh YeI0OBEKa;

cBemeHMss 00 amgpecax cauToB ¥ (MJIM) CTpPaHWUI[ CATOB B MHGPOPMAIMOHHO-
TeJIEKOMMYHMKAIIMOHHOM ceTu «VIHTepHeT», Ha KOTOPBIX TpaskmaHMH, MPEeTeHIVIOUMI Ha
3aMellleHNe JOJKHOCTY MYyHUIIUITATIBHOM CJTY>KObI, pa3Mella O0IeA0CTYTHYIO MHGOPMAaINIO, a
TaKKe JaHHbIe, II03BOJISIOIINE ero MAEHTUPUIMPOBATh.

YKasaHHbIe ITIEPCOHAIbHbIE TaHHbIe 00PabaThIBAIOTCS C 1LIEJIbIO:

3aKJIDUEHHMSI TOroBOopa repegaum JKMJoro rioMmelieHust B COOCTBEHHOCTh rpaxaaH.
(ykasaTb 11eJ1b 06pabOTKM MepCOHATbHBIX JAHHBIX)

51 osHakoMmJIeH(a), YTO corjacue Ha 06pabOTKY MepPCOHATIbHBIX HAHHBIX [EMCTBYET C [aTbl
MOATIMCAHUSI  HACTOSILErO  COTJIacusl M MOXKET ObITb OTO3BAHO HAa OCHOBAHUM MUCbMEHHOTO
3asIBJIEHUS B IPOU3BOJIbHOM (hopMme.

O0O-0odao

(ykasatb HaumeHoBaHue uim @VO u agpec yimiia, OCYIECTBIISIONIEro 06paboTKy MePCOHATbHBIX JaHHbIX 11O
TTOPYYEHNMIO OnepaTopa, ey o6paboTka 6yIeT mopyveHa TaKOMY JIUITY)

KaTeFOpI/II/I " nepedyeHb IepCoOHAJIbHbIX OAHHBIX, HJIsS O6pa6OTKI/I KOTOPbIX YCTaHaBJIMBAIOTCs
YCJIOBUS M 3alIPEThI, d TAKXKE INepedYeHb YCTaHaBIMBA€MbIX YCJ'IOBI/Iﬁ U 3aIIpEeTOB:

(3amosiHseTCs MO JKeJIaHUIO CyObeKTa MePCOHATbHBIX JAaHHbIX)

Y cioBusI, IpU KOTOPBIX MTOJTyUYE€HHbIE IePCOHA/IbHBIE TaHHbIE MOT'YT IepelaBaThbCsl OIepaTopoOM
TOJIbKO ITO €r0 BHYTPEHHEN CceTy, 06eCIeurBarolei JOCTYII K MHGOPMaIMK JINIIb A1 CTPOrO
omnpeeeHHbIX COTPYIHMUKOB, JIMOO C UCIOJIb30BaHeM MH(POPMAIMOHHO-
TeJIEKOMMYHMKAIIMOHHBIX CeTe, MO0 6e3 repemaun MoTyYeHHbIX ePCOHATbHBIX JaHHBIX:

(SHHOHHHETCH I10 >KeJIaHUIO Cy6'beKTa II€PCOHAJIbHbIX ,E[aHHbIX)

CpoK meicTBusl COrJIacus:

Hata Hauayia 06pabOTKM MePCOHATbHBIX JAHHbBIX:

(uucno, mecsi, roxn) (Tonmuch)



